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David Parsons, Mayor 

INVOCATION 

Opening Prayer by Finley Cutshaw, East Side Baptist Church 

FUTURE MEETINGS 

Family Assistance Commission, October 2 at 6 p.m. 

Planning Commission, October 2 at 7 p.m. 

Beer Board, October 3 at 6 p.m. 

Bartlett Station Commission, October 4 at 7:30 a.m. 

City Beautiful Commission, October 5 at 6:30 p.m. 

Industrial Development Board, October 5 at 7 p.m. 

RECOGNITIONS 

***Official Business of the Day*** 

MINUTES ACCEPTANCE 

Minutes of the September 12, 2023 Board of Mayor and Aldermen Regular Meeting 

CONSENT AGENDA 

1 Purchase of one 2023 Toyota Camry LE I-4 Police vehicle. (Jeff Cox, Police 

Chief) 

 
Recommend purchasing one 2023 Toyota Camry LE I-4 police vehicle in order to 

replace an existing vehicle that has been taken out of service due to mechanical failure, 

accident, and/or age, from the State of Tennessee Vehicle Contract Vendor, Alan Jay 

Fleet Sales, SWC #209, for a Unit Cost of $27,468.00. 

 

Funds are available in Account 12448124.935. 
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2 Purchase of three 2024 Chevrolet Malibu Police vehicles. (Jeff Cox, Police 

Chief) 

 

Seeking to purchase three 2024 Chevrolet Malibu police vehicles to replace existing 

vehicles that have been taken out of service due to mechanical failures, accidents, and/or 

age, from the State of Tennessee Vehicle Contract Vendor, Wilson County Motors, 

Contract SWC #209, for a Unit Cost of $23,074.80 per vehicle for a Total Cost of 

$69,224.40. 

 

Funds are available in Account # 12448124.935 

3 Purchase and installation of emergency equipment in eight new Police 

vehicles. (Jeff Cox, Police Chief) 

 

Recommend purchase and installation of emergency vehicle equipment from Comserv 

Wireless for eight new police vehicles for a total cost of $92,026.00. The equipment 
includes emergency lighting, a siren, a rear prisoner seat, gunlocks, a storage box, 

camera equipment, and computer equipment. 

 

Funds are available in Account 135.42100.935.  

4 Purchase of camera equipment for Police pursuit vehicles. (Jeff Cox, Police 

Chief) 

 

Requesting permission to utilize single source provider, Motorola Solutions, for the 

purchase of six in-car forward-facing cameras, six in-car backseat cameras, and six body-

worn cameras along with the associated hardware and software licensing fees to equip 

the six new police pursuit vehicles. The total cost for this camera equipment purchase is 

$48,812.40. Funds are available in Account 135.42100.935. 

5 Contract for ADA improvements environmental and design services. (John 

Horne, Director of Engineering) 

 

Recommend accepting the environmental and design contract proposal from Kimley-

Horn and Associates, Inc. in the amount of $232,800.00. Funds are available in Account 

311.48311.772.455. 

NEW BUSINESS 

1 Retirement Recognition in honor of Shan Criswell, Director of Parks and 

Recreation. (David Parsons, Mayor) 

2 Appoint Paul Wright as Interim Director of Parks and Recreation. (David 

Parsons, Mayor) 

3 Appointments to Bartlett Arts Council. (David Parsons, Mayor) 
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OPEN DISCUSSION 

The public shall be provided an opportunity to address the Board or Commission during an Open Discussion 

period at the end of each regular and special meeting of the governing body. Prior to the start of the meeting, 

individuals will be required to complete and present to the Clerk the Open Discussion Citizen form provided at 

each meeting. The Open Discussion period for regular and special meetings of the Board or Commission shall be 

limited to twenty (20) minutes. Individuals shall be allowed to speak for up to three (3) minutes each. Open 

Discussion periods will not be held for any meeting where there are no actionable items on the agenda or 

meetings where the governing body is conducting a disciplinary hearing for a member of the governing body or a 

person whose profession or activities fall within the jurisdiction of the governing body. 

ADJOURNMENT 
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David Parsons, Mayor 

ATTENDANCE 

Mayor David Parsons: Present, Alderman Brad King: Present, Alderman Robert Griffin: Present, Alderman David 

Reaves: Present, Alderman Monique L. Williams: Present, Vice Mayor Jack Young: Present, Alderman Kevin Quinn: 

Present. 

 

INVOCATION 

Opening Prayer by Alderman Brad King 

FUTURE MEETINGS 

Parks and Recreation Advisory Board, September 14 at 6 p.m. 

Historic Preservation Commission, September 18 at 7 p.m. 

Bartlett Arts Council, September 19 at 6 p.m. 

BPACC Advisory Board, September 19 at 6 p.m. 

Design Review Commission, September 19 at 6:30 p.m. 

RECOGNITIONS 

***Official Business of the Day*** 

MINUTES ACCEPTANCE 

Minutes of the August 17, 2023 Board of Mayor and Aldermen Special Called 

Meeting 

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Robert Griffin, Alderman 

SECONDER: David Reaves, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 
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Minutes of the August 22, 2023 Board of Mayor and Aldermen Regular Meeting 

RESULT: ACCEPTED [5 TO 0] 

MOVER: Brad King, Alderman 

SECONDER: Jack Young, Vice Mayor 

AYES: Brad King, Robert Griffin, Monique L. Williams, Jack Young, Kevin Quinn 

ABSTAIN: David Reaves 

UNFINISHED BUSINESS 

1 Resolution 25-23, a resolution approving a special use permit to allow a 

vehicle wash establishment to be located at 5905 Stage Road, within the 

"CG-MS" General Business with Main Street Overlay zoning district. (Kim 

Taylor, Director of Planning and Economic Development) 

Vice Mayor Jack Young stated that while he understood others' opposition to this special use permit, he pointed 

out that with two public hearings, only four citizens had spoken against this car wash. He said this item comes 

before the Board with a favorable recommendation from the Planning Commission, whom the Board tasks with 

review and recommendations.  

RESULT: DENIED [1 TO 5] 

MOVER: Jack Young, Vice Mayor 

SECONDER: David Reaves, Alderman 

AYES: Jack Young 

NAYS: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Kevin Quinn 

CONSENT AGENDA 

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Reaves, Alderman 

SECONDER: Robert Griffin, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

1 Special event permit for Memphis Classic Chevy Club October Car Show. 

(Trey Arthur, Director of Code Enforcement) 

The event will be held on Saturday, October 21 from 7 a.m. to 4 p.m. at W.J. Freeman 

Park.  

2 Authorization to auction surplus property. (Dick Phebus, Director of 

Finance) 

Nine items have been identified as having a potential auction-value of $500 or more and 

will be auctioned on GovDeals.com. 
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3 Purchase of Dodge Durangos. (Jeff Cox, Police Chief) 

Purchase of six 2023 Dodge Durango police vehicles for $39,592.00 each and two 2023 

Dodge Durangos for supervisors at $39,622.00 each from Columbia CDJR for a total of 

$316,796.00. Supervisor vehicles have carpet flooring and a center console.  This 

purchase will be made via the State of Tennessee Contract SWC#209.  Funds are 

available in Account 110.42100.935. 

4 Bid for Partial Roof at Public Works Administration. (Matt Crenshaw, 

Director of Public Works) 

Recommend accepting the lowest bid from Summit Roofing Restoration at a total cost 

of $31,250.00.  Funds are available in Account 131.41300.266.  

5 Minimum bond subdivision contract for Village at Deer Run Phase 2. (John 

Horne, Director of Engineering) 

The developer, Skip Hobbs Construction LLC., has delivered written request for the 

subdivision contract to be written for the minimum bond, meeting all requirements. On 

July 28, 2020, the Board of Mayor and Aldermen gave final approval of Ordinance 20-02 

regarding new minimum bond requirements.  The developer will pay $52,857.38 in City 

fees. The minimum bond is set at $178,827.58.   

6 Contract for Pavement Assessment and Management Services. (John 

Horne, Director of Engineering) 

Recommend accepting the contract proposal from PMG in the amount of $75,000. 

Funds are available in Account 311.48311.780.456. 

7 Facility maintenance fee payment to the Tennessee Department for 

Environment and Conservation for Fiscal Year 2024. (John Horne, Director 

of Engineering) 

The City’s water system is regulated by the TN Department of Environment and 

Conservation Division (TDEC) of Water Supply.  Historically, TDEC has charged the 

City a permit fee based on the number of water connections.  The current number of 

water system connections is 20,350, at $1.30 per connection, the City’s total is 
$26,455.00. Funds are available in Account 510.51200.644. 

NEW BUSINESS 

1 Appoint Josh McNeil to the Industrial Development Board. (David Parsons, 

Mayor) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Reaves, Alderman 

SECONDER: Jack Young, Vice Mayor 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 
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2 Resolution 30-23, a resolution to adopt Amendment No. 2 to the City of 

Bartlett Tennessee Retirement Plan. (Dick Phebus, Director of Finance) 

Director of Finance Dick Phebus stated this resolution was to clarify language in the retirement plan.   

Under the 5-5-5 plan, if an employee retires prior to 5 years, and is not fully vested, interest accrual ceases on 

money left remaining in the plan.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Brad King, Alderman 

SECONDER: Jack Young, Vice Mayor 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

3 Resolution 31-23, a resolution to amend the Fiscal Year 2024 Bartlett City 

Schools General Purpose School Fund and ARP Fund. (Dick Phebus, 

Director of Finance) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Reaves, Alderman 

SECONDER: Robert Griffin, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

4 Resolution 32-23, a resolution to amend the FY2024 General Fund budget to 

provide funds for LED Streetlight Conversion Project. (Dick Phebus, 

Director of Finance) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Reaves, Alderman 

SECONDER: Brad King, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

5 Streetlight Conversion Agreement with PATH Company, LLC. (Steve 

Sones, Chief Administrative Officer) 

William Franklin with PATH Company, LLC stated that LED light orders would begin next day and they would 

begin with installation in residential areas.  The company anticipates the project will take 12 weeks to complete.   

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Reaves, Alderman 

SECONDER: Jack Young, Vice Mayor 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

OPEN DISCUSSION 

Mayor Parsons announced that the crossing arm for the signal light at Bartlett Blvd. and Ivanhoe near the entrance 

to W.J. Freeman Park had been shipped.  The City is making every effort to have that installed before the Fall 

Festival begins.  

Packet Pg. 7

M
in

u
te

s 
A

cc
ep

ta
n

ce
: 

M
in

u
te

s 
o

f 
S

ep
 1

2,
 2

02
3 

6:
00

 P
M

  (
M

IN
U

T
E

S
 A

C
C

E
P

T
A

N
C

E
)



Minutes Board of Mayor and Aldermen September 12, 2023 

City of Bartlett Page 5   

ADJOURNMENT 

Meeting adjourned at 6:23 PM 

 

 

 

 

___________________________   ____________________________ 

Harold Brad King, Register to the   David Parsons, Mayor 

Board of Mayor and Aldermen      

 

 

 

Packet Pg. 8

M
in

u
te

s 
A

cc
ep

ta
n

ce
: 

M
in

u
te

s 
o

f 
S

ep
 1

2,
 2

02
3 

6:
00

 P
M

  (
M

IN
U

T
E

S
 A

C
C

E
P

T
A

N
C

E
)



5.1.a

Packet Pg. 9

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 2

02
3 

T
o

yo
ta

 C
am

ry
 L

E
 I-

4 
B

M
A

 0
92

62
3 

 (
34

21
 :

 P
o

lic
e 

V
eh

ic
le

s)



5.1.a

Packet Pg. 10

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 2

02
3 

T
o

yo
ta

 C
am

ry
 L

E
 I-

4 
B

M
A

 0
92

62
3 

 (
34

21
 :

 P
o

lic
e 

V
eh

ic
le

s)



5.1.a

Packet Pg. 11

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 2

02
3 

T
o

yo
ta

 C
am

ry
 L

E
 I-

4 
B

M
A

 0
92

62
3 

 (
34

21
 :

 P
o

lic
e 

V
eh

ic
le

s)



5.1.a

Packet Pg. 12

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 2

02
3 

T
o

yo
ta

 C
am

ry
 L

E
 I-

4 
B

M
A

 0
92

62
3 

 (
34

21
 :

 P
o

lic
e 

V
eh

ic
le

s)



5.1.a

Packet Pg. 13

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 2

02
3 

T
o

yo
ta

 C
am

ry
 L

E
 I-

4 
B

M
A

 0
92

62
3 

 (
34

21
 :

 P
o

lic
e 

V
eh

ic
le

s)



5.1.a

Packet Pg. 14

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 2

02
3 

T
o

yo
ta

 C
am

ry
 L

E
 I-

4 
B

M
A

 0
92

62
3 

 (
34

21
 :

 P
o

lic
e 

V
eh

ic
le

s)



5.1.a

Packet Pg. 15

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 2

02
3 

T
o

yo
ta

 C
am

ry
 L

E
 I-

4 
B

M
A

 0
92

62
3 

 (
34

21
 :

 P
o

lic
e 

V
eh

ic
le

s)



5.1.a

Packet Pg. 16

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 2

02
3 

T
o

yo
ta

 C
am

ry
 L

E
 I-

4 
B

M
A

 0
92

62
3 

 (
34

21
 :

 P
o

lic
e 

V
eh

ic
le

s)



5.1.a

Packet Pg. 17

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 2

02
3 

T
o

yo
ta

 C
am

ry
 L

E
 I-

4 
B

M
A

 0
92

62
3 

 (
34

21
 :

 P
o

lic
e 

V
eh

ic
le

s)



5.1.a

Packet Pg. 18

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 2

02
3 

T
o

yo
ta

 C
am

ry
 L

E
 I-

4 
B

M
A

 0
92

62
3 

 (
34

21
 :

 P
o

lic
e 

V
eh

ic
le

s)



5.2.a

Packet Pg. 19

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 20

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 21

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 22

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 23

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 24

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 25

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 26

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 27

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 28

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 29

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 30

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 31

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 32

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 33

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 34

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.2.a

Packet Pg. 35

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
s 

(3
) 

20
24

 C
h

ev
ro

le
t 

M
al

ib
u

 B
M

A
 0

92
62

3 
 (

34
20

 :
 P

o
lic

e 
V

eh
ic

le
s)



5.3.a

Packet Pg. 36

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 a

n
d

 A
cc

es
so

ri
es

 B
M

A
 0

92
62

3 
 (

34
19

 :
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 &

 A
cc

es
so

ri
es

)



5.3.a

Packet Pg. 37

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 a

n
d

 A
cc

es
so

ri
es

 B
M

A
 0

92
62

3 
 (

34
19

 :
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 &

 A
cc

es
so

ri
es

)



5.3.a

Packet Pg. 38

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 a

n
d

 A
cc

es
so

ri
es

 B
M

A
 0

92
62

3 
 (

34
19

 :
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 &

 A
cc

es
so

ri
es

)



5.3.a

Packet Pg. 39

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 a

n
d

 A
cc

es
so

ri
es

 B
M

A
 0

92
62

3 
 (

34
19

 :
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 &

 A
cc

es
so

ri
es

)



5.3.a

Packet Pg. 40

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 a

n
d

 A
cc

es
so

ri
es

 B
M

A
 0

92
62

3 
 (

34
19

 :
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 &

 A
cc

es
so

ri
es

)



5.3.a

Packet Pg. 41

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 a

n
d

 A
cc

es
so

ri
es

 B
M

A
 0

92
62

3 
 (

34
19

 :
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 &

 A
cc

es
so

ri
es

)



5.3.a

Packet Pg. 42

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 a

n
d

 A
cc

es
so

ri
es

 B
M

A
 0

92
62

3 
 (

34
19

 :
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 &

 A
cc

es
so

ri
es

)



5.3.a

Packet Pg. 43

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 a

n
d

 A
cc

es
so

ri
es

 B
M

A
 0

92
62

3 
 (

34
19

 :
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 &

 A
cc

es
so

ri
es

)



5.3.a

Packet Pg. 44

A
tt

ac
h

m
en

t:
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 a

n
d

 A
cc

es
so

ri
es

 B
M

A
 0

92
62

3 
 (

34
19

 :
 P

o
lic

e 
V

eh
ic

le
 L

ig
h

ts
 &

 A
cc

es
so

ri
es

)



5.4.a

Packet Pg. 45

A
tt

ac
h

m
en

t:
 C

am
er

a 
E

q
u

ip
m

en
t 

fo
r 

P
o

lic
e 

V
eh

ic
le

s 
B

M
A

 0
92

62
3 

 (
34

18
 :

 C
am

er
a 

E
q

u
ip

m
en

t 
fo

r 
P

o
lic

e 
V

eh
ic

le
s)



5.4.a

Packet Pg. 46

A
tt

ac
h

m
en

t:
 C

am
er

a 
E

q
u

ip
m

en
t 

fo
r 

P
o

lic
e 

V
eh

ic
le

s 
B

M
A

 0
92

62
3 

 (
34

18
 :

 C
am

er
a 

E
q

u
ip

m
en

t 
fo

r 
P

o
lic

e 
V

eh
ic

le
s)



5.4.a

Packet Pg. 47

A
tt

ac
h

m
en

t:
 C

am
er

a 
E

q
u

ip
m

en
t 

fo
r 

P
o

lic
e 

V
eh

ic
le

s 
B

M
A

 0
92

62
3 

 (
34

18
 :

 C
am

er
a 

E
q

u
ip

m
en

t 
fo

r 
P

o
lic

e 
V

eh
ic

le
s)



 

kimley-horn.com 6750 Poplar Avenue, Suite 600, Memphis, TN 38138 901-374-9109 

 

August 24, 2023 
 
Ms. Becky Bailey, P.E. 
City of Bartlett 
6382 Stage Road 
Bartlett, TN 38134 
 
Re: Professional Services Agreement for City of Bartlett, ADA Construction Plans Project 
 
Dear Ms. Bailey: 
 
Kimley-Horn and Associates, Inc. (“Kimley-Horn” or “Consultant”) is pleased to submit this letter 
agreement (the “Agreement”) to the City of Bartlett (“Client” or “City”) for providing professional 
engineering services for the ADA Construction Project.   
 
Project Understanding 
 
The City of Bartlett has secured STBG funding to prepare designs for and construct ADA improvements 
around the city that were assessed and documented in the City of Bartlett Self-Evaluation and 
Transition Plan. The desire of the City is to include all traffic signalized intersections on non-state routes 
and use the remaining funding on prioritized unsignalized intersections. Kimley-Horn will work with the 
staff at the City to determine which unsignalized intersections to include in the project.  
 
Kimley-Horn determined an opinion of probable cost for construction for the signalized intersections 
and each ramp at unsignalized intersections. The effort was made to optimize the construction budget 
based on the design costs and the overall project budget. Kimley-Horn will conduct the following tasks 
for 12 non-state route signalized intersections and 110 unsignalized curb ramps (see Exhibit A). The 
designs will include upgrading curb ramps, crosswalk pavement marking, pedestrian signal equipment, 
and pedestrian signal signage.  
 
Scope of Services 
 
Kimley-Horn will provide the services specifically set forth below. 
 
Task 1 – Project Management 
 
This task will consist of the following project management activities: 
 

• Project Coordination –coordination with the City to provide updates, coordinate project reviews, 
and other activities to help the City keep the project stakeholders generally informed of the 
progress of the project. 

 

• Project Review Meetings – consists of scheduling, setting the agenda, and producing meeting 
minutes for up to 2 project meetings as defined in the tasks below. 

 

• Project Administration – administrative and accounting activities related to the day-to-day 
management of this project. 
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Kimley-Horn Deliverables:  

1. Meeting Minutes for up to 2 project meetings (1 electronic copy each, Adobe PDF format) to 

the City and all meeting attendees. 

Task 2 – Existing Conditions  

Task 2.1 – Data Collection 
Kimley-Horn will perform a field visit of the project locations to review existing site conditions.  During 
this field visit, Kimley-Horn will collect digital photography along the corridor to assist with design 
efforts in later tasks.  

Kimley-Horn will utilize aerial mapping, GIS shape files, data obtained during ADA assessments for 
the City, and existing roadway plans, as available, to establish base mapping.  

Kimley-Horn will request copies of available utility mapping from utility owners known to have facilities 
within the project corridor, and will incorporate the information received, if any, into the project base 
mapping. 

Task 2.2 – Field Surveys  

• No field surveys will be completed for this project.    
 

Task 3 – NEPA Document Preparation 

Given the nature of the proposed project and the assumptions that: 1) all proposed improvements will 
occur within existing right-of-way and no additional right-of-way and/or easements (permanent or 
temporary) will be required; and 2) all proposed improvements will occur within previously disturbed 
ground (no new ground disturbance will be required), the NEPA document is a likely candidate for 
classification as a C-List Categorical Exclusion (C-List CE) or Programmatic Categorical Exclusion 
(PCE). This determination can only be made, however, by TDOT in cooperation with the Federal 
Highway Administration (FHWA). If a higher level of NEPA document is required by TDOT and/or 
FHWA other than the preparation of a C-List CE or PCE, this effort will be considered Additional 
Services beyond this scope of services. 

One Build Alternative and the No-Build Alternative will be studied. The NEPA document will be based 
on functional plans or on preliminary plans (20-30 percent complete) as defined on Page 4-5 of the 
TDOT’s Local Government Guidelines for the Management of Federal and State-Funded 
Transportation Projects (March 2018). 

 
Task 3.1 – TDOT Environmental Division Coordination 
The Consultant will maintain direct contact and function as a liaison with the designated 
representative of the TDOT Environmental Division’s Local Programs Office. 

Task 3.2 – Development of Purpose and Need 
The Consultant will prepare a “Purpose and Need” statement for the environmental document. 

Task 3.3 – Agency Coordination 
The Consultant will prepare and send initial coordination letters as well as associated project mapping 
and plans to TDOT for coordination with the following federal and state agencies:  
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• U.S. Fish and Wildlife Service (USFWS) 

• Tennessee Wildlife Resources Agency (TWRA) 

• Tennessee Department of Environment and Conservation (TDEC) 

Task 3.4 – Public Involvement  
It is assumed that no public involvement activities will be required for the proposed project. If any public 
involvement activities are deemed necessary, this effort will be considered Additional Services beyond 
this scope of services. 

Task 3.5 – Environmental Technical Studies  
The Consultant will prepare the environmental technical studies listed below: 

• Ecology - The Consultant will complete a desktop review of the USFWS National Wetlands 
Inventory (NWI) database and United States Geological Survey (USGS) topographic mapping 
to identify all wetlands and streams within the project area. This information along with all 
relevant NWI and USGS topographic mapping will be presented in a memorandum and will be 
provided as part of the NEPA document.  

• Floodplains - Floodplains and floodways in the project area will be identified only, through the 
review of National Flood Insurance Rate Maps (FIRMs). All FIRMs specific to the project area 
will be compiled and the relevant floodplains and floodways information will be provided as part 
of the NEPA document.  

• Cultural Resources (Historic/Architecture and Archaeology) - It is assumed that an Assessment 
of Effects for Historic Properties Report and/or a Phase I Archaeological Survey will not be 
required. Based on this assumption, the Consultant will complete a Section 106 Assessment 
report utilizing the TDOT Environmental Division’s standard template, which will review and 
research the architectural/historical records for the general project area through a desktop 
review only. As part of the Section 106 Assessment, the Consultant will submit the following 
items to TDOT: 

• USGS topographic mapping of the project area; 

• Photographs of all historic properties along the project area, along with a key map; and 

• Dates of construction for buildings in the project area, as available.  

The Consultant will submit the Section 106 Assessment to TDOT for approval.  TDOT will then 
submit the Section 106 Assessment to the Tennessee State Historic Preservation Office (TN-
SHPO) requesting a Section 106 review of the proposed project area. The results of both the 
Section 106 review as well as a copy of the TN-SHPO letter will be incorporated directly into 
the NEPA document. 

If an Assessment of Effects for Historic Properties Report and/or a Phase I Archaeological 
Survey is deemed necessary by TDOT, FHWA and/or the TN-SHPO past the preparation of 
the Section 106 Assessment previously mentioned, these services can be provided, but will be 
considered Additional Services beyond this scope of services.  

• Environmental Justice - The Consultant will complete an Environmental Justice (EJ) analysis, 
in conformance with Executive Order 12898 and FHWA Order 6640.23 (December 2, 1998). 
The analysis will evaluate block group-level census data within the project area, to determine 
whether minority and/or low-income populations are present in the area affected by the 
proposed project, and if so whether there may be disproportionately high and adverse human 
health or environmental effects on minority and low-income populations. The EJ analysis will 

DocuSign Envelope ID: 62A4F467-0472-412E-B638-7799DEF86770
5.5.a

Packet Pg. 50

A
tt

ac
h

m
en

t:
 S

co
p

e 
o

f 
S

er
vi

ce
s 

- 
B

ar
tl

et
t 

A
D

A
-v

4-
20

23
-0

8-
24

  (
34

17
 :

 C
o

n
tr

ac
t 

fo
r 

N
E

P
A

 a
n

d
 D

es
ig

n
 S

er
vi

ce
s)



Page 4 

kimley-horn.com 6750 Poplar Avenue, Suite 600, Memphis, TN 38138 901 374 9109 

 

be limited to desktop research only and will be incorporated directly into the NEPA document. 
No fieldwork will be completed. 

• Hazardous Materials - The Consultant will complete a desktop review of available hazardous 
materials databases available through TDEC and the Environmental Protection Agency (EPA) 
to determine whether the proposed project area has the potential to contain hazardous 
materials that may be impacted by the project. This information along with all relevant TDEC 
and EPA database mapping for the project area will be presented in a memorandum for the 
TDOT Hazardous Materials Section to review and provide further recommendations as to 
whether additional studies may be necessary. 

The TDOT Environmental Division will be responsible for providing the following environmental 
technical information:  

• Air Quality  

• Noise  

• Native American Consultation 

Following receipt of the above listed environmental technical information from the TDOT Environmental 
Division, the Consultant will review and incorporate the information/data into the NEPA document. 

Additional Services – Environmental Technical Studies 

The following environmental technical studies can be completed but will be considered Additional 
Services beyond this scope of services:  

• Conceptual Stage Relocation Plan 

• Ecology – Jurisdictional Determinations, Threatened and Endangered Species Surveys 
(included but not limited to Bat Presence or Absence Surveys) 

• Detailed Floodplain Analysis 

• Farmland 

• Section 4(f) and Section 6(f) Documentation 

• Assessment of Effects for Historic Properties Report or Phase I Archaeological Survey 

• Detailed Environmental Justice Analysis 

• Phase I or Phase II Hazardous Materials Environmental Site Assessments 

Task 3.6 – Document Preparation and Approval  
The purpose of this task is to develop the CE documentation, consistent with the requirements of the 
FHWA guidance as outlined in FHWA Technical Advisory T6640.8A, Guidance for Preparing and 
Processing Environmental and Section 4(f) Documents as well as the Tennessee Environmental 
Procedures Manual (June 2011 edition) and TDOT’s Local Government Guidelines for the 
Management of Federal and State-Funded Transportation Projects (March 2018). 

Following completion of the document by the Consultant, the NEPA document will be submitted to the 
Client for review and comment. The Consultant will then revise the NEPA document based on the 
Client’s comments. Once the Client approves the NEPA document, the document will be submitted to 
the TDOT Environmental Division for initial review and subsequent approval. 
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Kimley-Horn Deliverables: 

1. Agency Coordination Package (electronic copy in Adobe PDF format)  
2. Section 106 Assessment (electronic copy in Adobe PDF format) 
3. Draft Categorical Exclusion document for the Client’s review (electronic copy in Adobe PDF 

format) 
4. Draft Categorical Exclusion document for TDOT’s review (electronic copy in Adobe PDF 

format) 
5. Final Categorical Exclusion document for TDOT’s review and approval (electronic copy in 

Adobe PDF format) 

Task 4 – Preliminary Design Services 

This task shall consist of the development of Preliminary Plans for ADA improvements for the project.   
 
Task 4.1 – Preliminary Sidewalk Corridor Design 
Kimley-Horn will prepare the design in accordance with TDOT’s Roadway Design Guidelines, 
PROWAG, and current City of Bartlett roadway design standards. The traffic signal design will conform 
to City of Memphis standards. The preliminary plans will be prepared to conform to TDOT’s current 
CAD standards. The plans will consist of the following: 
 

• Cover sheet with index 

• Proposed Layout plans (showing curb ramp layouts based on aerial mapping) 

• Preliminary Signing and Marking plans 

• Preliminary Traffic Signal Layout plans 

• Preliminary Erosion Prevention and Sediment Control plans 
 
Task 4.2 – Early Utility Coordination 
As soon as practical upon receiving notice to proceed to Design, Kimley-Horn will submit early 
coordination letters to utility companies in Shelby County. The submittal to each utility owner will consist 
of a letter by certified mail or email when available requesting that the utility company review the 
potential impacts of the proposed project to their facilities. The letter will request a written response 
from each utility. If no response is made within 60 days, a follow up letter by certified mail or email will 
be submitted giving 10 days to respond. All documentation will be used for Utility Certification. 
 
Task 4.3 – Preliminary Utility Coordination 
Kimley-Horn will submit preliminary plans (60% complete) to utility companies known to have facilities 
within the project limits. The submittal to each utility owner will consist of an electronic set of plan 
drawings (PDF format) and a letter requesting that the utility company review the potential impacts of 
the proposed project to their facilities. The letter will request a written response from each utility and 
will also request that the utility company identify any private utility easements that fall within the project 
limits but are not shown on the preliminary plans. 
 
Task 4.4 – Preliminary Design Submittal and Review 
Kimley-Horn will submit preliminary plans (60% complete) to the City for review and comment. Kimley-
Horn will meet with the City to discuss the City’s comments and coordinate the revisions that will be 
required prior to submittal to TDOT for design approval. Following this review meeting, Kimley-Horn will 
revise the plans based on the comments received and direction from the review meeting. Kimley-Horn 
will document the comments and decisions in a meeting minutes that will be distributed to all attendees 
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of the review meeting. Kimley-Horn will submit the preliminary construction plans to the TDOT Office 
of Local Programs for review and comment by the TDOT Design Division. 
  
Task 4.5 – Preliminary Engineer’s Opinion of Probable Construction Cost 
Kimley-Horn will prepare an opinion of the probable construction cost of the proposed improvements 
defined by the plans and technical specifications. Quantities will be those developed from the 
Preliminary plans. Kimley-Horn will base this opinion of cost on actual bid prices for recent projects 
which involved similar equipment and construction. 
 

Kimley-Horn Deliverables:  

1. 60 percent preliminary plans package (1 electronic copy, Adobe PDF format) to City 
2. 60 percent preliminary plans package (Adobe PDF format) to TDOT 
3. Utility Coordination Request Letter (1 electronic copy, Adobe PDF format) to each known Utility 

Owner within the project corridor 
4. Preliminary engineer’s opinion of probable construction cost (1 electronic copy, Adobe PDF 

format) to the Client 
5. Minutes from plans review meeting with the City (1 electronic copy, Adobe PDF format) to all 

attendees 
 
 
Task 5 – Final Design Services 
 
Task 5.1 –Construction Plans 
Kimley-Horn will coordinate with the City and the TDOT Office of Local Programs regarding any 
comments and recommended revisions that were received. Kimley-Horn will revise the design to reflect 
the City’s comments and to reflect TDOT comments that are agreeable to the City. After comments and 
issues have been received and addressed, Kimley-Horn will prepare a set of final construction plans. 
The construction plans will consist of the following sheets: 
 

• Cover sheet 

• Index and Standard Drawings sheets 

• Estimated Quantities sheets 

• Details and Notes sheets 

• Proposed Layouts (showing curb ramp layouts based on aerial mapping) 

• Signing and Marking plans 

• Traffic Signal Layout plan 

• Traffic Signal Details plan 

• Erosion Prevention and Sediment Control plans 
 
Task 5.2 – Final Utility Coordination 
Kimley-Horn will submit draft construction plans to utility companies known to have facilities within the 
project limits. The submittal to each utility owner will consist of an electronic set of plan drawings (PDF 
format) and a letter requesting that the utility company review the potential impacts of the proposed 
project to their facilities. The letter will request a written response from each utility and will also request 
that the utility company identify any private utility easements that fall within the project limits but are not 
shown on the construction plans. 
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Task 5.3 –Final Engineer’s Opinion of Probable Construction Cost 
Kimley-Horn will prepare an opinion of the probable construction cost of the proposed improvements 
defined by the plans and technical specifications. Quantities will be those developed from the 
Construction plans. Kimley-Horn will base this opinion of cost on actual bid prices for recent projects 
which involved similar equipment and construction. 
 
Because Kimley-Horn does not control the cost of labor, materials, equipment or services furnished by 
others, methods of determining prices, or competitive bidding or market conditions, any opinions 
rendered as to costs, including but not limited to opinions as to the costs of construction and materials, 
shall be made on the basis of its experience and represent its judgment as an experienced and qualified 
professional, familiar with the industry. Kimley-Horn cannot and does not guarantee that proposals, 
bids or actual costs will not vary from its opinions of cost. If the City wishes greater assurance as to the 
amount of any cost, it shall employ an independent cost estimator. Kimley-Horn’s services required to 
bring costs within any limitation established by the City will be paid for as Additional Services.  
 
Task 5.4 – Final Design Submittal 
Kimley-Horn will submit the draft construction plans to the TDOT Office of Local Programs for review 
and approval by the TDOT Design Division. This submittal will consist of the plans and the TDOT Local 
Programs forms for design approval. Upon receipt of comments from TDOT, Kimley-Horn will prepare 
the final Construction Plans. 

 

Kimley-Horn Deliverables:  

1. Draft Construction plans for City review (1 electronic copy, Adobe PDF format) 
2. Final sealed plans for TDOT submittal (1 electronic copy, Adobe PDF format) 
3. Draft plans package (1 electronic copy, Adobe PDF format) to each known Utility Owner within 

the project corridor 
4. Design Certification Letter for submittal to TDOT (1 electronic copy, Adobe PDF format) 
5. Final engineer’s opinion of probable construction cost (1 electronic copy, Adobe PDF format) 

to the Client 
 
Task 6 – Bid Phase Services 
 
Task 6.1 – DBE Goal Setting 
Given the construction budget for this project, the City of Bartlett will be required to set goals for DBE 
participation in the construction contract as defined in federal regulation 49 CFR 23/26. Kimley-Horn 
will work with personnel at the TDOT Civil Rights Office to set an appropriate and realistic DBE goal for 
the project based on the type and quantity of work being performed and the local availability of qualified 
DBE contractors. Kimley-Horn will prepare a DBE Goal Worksheet for submittal to the City and TDOT 
for review and approval. 
 
Task 6.2 – Proposal Contract Preparation 
Kimley-Horn will prepare a proposal contract in accordance with TDOT Office of Local Programs 
standards. It is assumed that Kimley-Horn will not prepare technical specifications for the traffic signal 
work and that the specifications to be used for the traffic signal work will be those of the Tennessee 
Department of Transportation and the City of Memphis. Kimley-Horn will prepare technical 
specifications for those items that are not covered by the TDOT and City of Memphis specifications. 
The remainder of the technical specifications will be based upon TDOT’s Standard Specifications for 
Road and Bridge Construction or will be documented in the construction plans. The proposal contract 
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will contain the Request for Proposals, the contract documents, bid forms, disadvantaged business 
enterprise (DBE) requirements, specifications, required special provisions, and an 11 by 17 inch plan 
set. The proposal contract will be submitted to the TDOT Office of Local Programs for approval and 
authorization for the City to proceed with bidding the project. Upon receiving the Notice to Proceed with 
the Construction Phase from TDOT, Kimley-Horn will print and deliver up to 20 bond copies of the plans 
and Proposal Contract as requested to the City. 
 
Task 6.3 – Bid Assistance 
Upon receiving authorization from TDOT to receive bids, Kimley-Horn will assist the City with drafting 
the advertisement for bids and conduct one pre-bid meeting with potential bidders. Kimley-Horn staff 
will respond to questions that arise during the bidding process and issue statements of clarification or 
bid addenda as appropriate. Kimley-Horn will be present for the bid opening and meet with City of 
Bartlett staff following the bid opening to assist with bid review. Kimley-Horn will tabulate the bids 
received and evaluate the compliance of the bids with the bidding documents and in accordance with 
TDOT Policy No. 355-02, Awards of Construction Contracts, including TDOT prequalification of the 
contractor to be considered a responsive bid. Kimley-Horn will prepare a written summary of this 
tabulation and evaluation. Kimley-Horn will submit the bid tabulation and other required documentation 
to TDOT for review and approval to award the contract to the lowest responsive bidder.  
 

Kimley-Horn Deliverables:  

1. Project DBE Goal Worksheet (One electronic copy to the City and one electronic copy to TDOT) 
2. Draft Proposal Contract (one electronic copy in Adobe Acrobat PDF format) to TDOT 
3. Final Proposal Contract (one electronic copy in Adobe Acrobat PDF format) to TDOT 
4. Responses to bidder questions (one electronic copy in Adobe Acrobat PDF format) 
5. Bid tabulation and Request to Award letter for submittal to TDOT (one electronic copy in Adobe 

Acrobat PDF format) 
 
Additional Services 
 
Any services not specifically provided for in the above scope will be billed as additional services and 
performed at our then current hourly rates. Additional services we can provide include, but are not 
limited to, the following:  
 

• Construction Engineering Inspection 

• Field Survey 

• Traffic Control Plans 

• Present Layout Sheets 

• Right-Of-Way Plans 

• Environmental Permitting 

• Utility Relocation Design 

• Sanitary Sewer Design 

• Environmental Technical Studies 

• Right-of-Way Phase Services 
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Information Provided By Client 
 
We shall be entitled to rely on the completeness and accuracy of all information provided by the Client 
or the Client’s consultants or representatives. The Client shall provide all information requested by 
Kimley-Horn during the project, including but not limited to the following: 
 

• Existing plans for roadways, drainage, and utilities for previous adjacent projects. 

• Existing plans or plats for proposed developments in the project area 
 
Schedule 
 
We will provide our services as expeditiously as practicable with the goal of meeting a mutually agreed 
upon schedule.  
 
Fee and Expenses 
 
Kimley-Horn will perform the services in Tasks 1-6 for the total lump sum fee below. Individual task 
amounts are informational only. All permitting, application, and similar project fees will be paid directly 
by the Client. 
 
NEPA phase services 
Task 1    Project Management         $9,800.00 
Task 2    Existing Conditions                   $15,000.00 
Task 3     NEPA Document Preparation      $20,000.00 
Task 4   Preliminary Design Services                 $116,350.00 
NEPA phase total                   $161,150.00 
 
Design phase services 
Task 5   Final Design Services                    $62,650.00 
Task 6    Bid Phase Services                      $9000.00 
Design phase total              $71,650.00 
 
Total Lump Sum Fee                       $232,800.00 
   
Lump sum fees will be invoiced monthly based upon the overall percentage of services performed. 
Payment will be due within 25 days of your receipt of the invoice. 
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Closure 
 
In addition to the matters set forth herein, our Agreement shall include and be subject to, and only to, 
the attached Standard Provisions, which are incorporated by reference. As used in the Standard 
Provisions, "Kimley-Horn" shall refer to Kimley-Horn and Associates, Inc., and "Client" shall refer to the 
City of Bartlett.  
 
Kimley-Horn, in an effort to expedite invoices and reduce paper waste, submits invoices via email in an 
Adobe PDF format. We can also provide a paper copy via regular mail if requested. Please provide the 
following information: 
 

____  Please email all invoices to ___________________________ 
 
____  Please copy _______________________________________ 

 
If you concur in all the foregoing and wish to direct us to proceed with the services, please have 
authorized persons execute both copies of this Agreement in the spaces provided below, retain one 
copy, and return the other to us. We will commence services only after we have received a fully-
executed agreement. Fees and times stated in this Agreement are valid for sixty (60) days after the 
date of this letter.   
 
To ensure proper set up of your projects so that we can get started, please complete and return with 
the signed copy of this Agreement the attached Request for Information. Failure to supply this 
information could result in delay in starting work on your project. 
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We appreciate the opportunity to provide these services to you. Please contact me if you have any 
questions. 
 
Very truly yours,  
 
KIMLEY-HORN AND ASSOCIATES, INC. 

 
 
 
 

 
Drake Danley, PE    Heather Lewis, PE 
Vice President     Project Manager 

 
 
CITY OF BARTLETT 
A Municipality 
 
 

       
 

____________________________________ 

(Date) 
 
        
(Print or Type Name and Title) 

 
       
(Email Address) 

 
                          

                                                                     , Witness 
 
       
(Print or Type Name) 

 
Official Seal: 
 
 
Client’s Federal Tax ID: _______________________ 
Client’s Business License No.: __________________ 
Client’s Street Address: _______________________ 

_______________________ 
 
 
Attachment – Request for Information 
Attachment – Standard Provisions 
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Request for Information 
Please return this information with your signed contract; failure to provide this information could result 

in delay in starting your project 
 
Client Identification 

Full, Legal Name of Client  
 

Mailing Address for Invoices  
 

Contact for Billing Inquiries  

Contact’s Phone and e-mail  

Client is (check one) Owner  Agent for Owner  Unrelated to 
Owner 

 

 
 
Property Identification 

 Parcel 1 Parcel 2 Parcel 3 Parcel 4 

Street Address 
 
 

    

County in which 
Property is Located 

    

Tax Assessor’s 
Number(s) 

    

 
 
Property Owner Identification 

 Owner 1 Owner 2 Owner 3 Owner 4 

Owner(s) Name 
 

    

Owner(s) Mailing 
Address 
 

    

Owner’s Phone No.     

Owner of Which 
Parcel #? 

    

 
Project Funding Identification – List Funding Sources for the Project 

 

 

 

 

 

 
Attach additional sheets if there are more than 4 parcels or more than 4 owners 

 
 
 

 

DocuSign Envelope ID: 62A4F467-0472-412E-B638-7799DEF86770
5.5.a

Packet Pg. 59

A
tt

ac
h

m
en

t:
 S

co
p

e 
o

f 
S

er
vi

ce
s 

- 
B

ar
tl

et
t 

A
D

A
-v

4-
20

23
-0

8-
24

  (
34

17
 :

 C
o

n
tr

ac
t 

fo
r 

N
E

P
A

 a
n

d
 D

es
ig

n
 S

er
vi

ce
s)



 

Rev 06/2023 

1 

KIMLEY-HORN AND ASSOCIATES, INC. 
STANDARD PROVISIONS 

 
1) Kimley-Horn's Scope of Services and Additional Services.  Kimley-Horn will perform only the services 

specifically described in this Agreement.  If requested by the Client and agreed to by Kimley-Horn, Kimley-Horn 
will perform Additional Services, which shall be governed by these provisions.  Unless otherwise agreed to in 
writing, the Client shall pay Kimley-Horn for any Additional Services an amount based upon Kimley-Horn’s then-
current hourly rates plus an amount to cover certain direct expenses including telecommunications, in-house 
reproduction, postage, supplies, project related computer time, and local mileage.  Other direct expenses will be 
billed at 1.15 times cost.     

 
2) Client's Responsibilities.  In addition to other responsibilities herein or imposed by law, the Client shall: 

a. Designate in writing a person to act as its representative, such person having complete authority to transmit 
instructions, receive information, and make or interpret the Client's decisions. 

b. Provide all information and criteria as to the Client's requirements, objectives, and expectations for the project and 
all standards of development, design, or construction. 

c. Provide Kimley-Horn all available studies, plans, or other documents pertaining to the project, such as surveys, 
engineering data, environmental information, etc., all of which Kimley-Horn may rely upon. 

d. Arrange for access to the site and other property as required for Kimley-Horn to provide its services. 
e. Review all documents or reports presented by Kimley-Horn and communicate decisions pertaining thereto within 

a reasonable time so as not to delay Kimley-Horn. 
f. Furnish approvals and permits from governmental authorities having jurisdiction over the project and approvals 

and consents from other parties as may be necessary. 
g. Obtain any independent accounting, legal, insurance, cost estimating, and feasibility services required by Client. 
h. Give prompt written notice to Kimley-Horn whenever the Client becomes aware of any development that affects 

Kimley-Horn's services or any defect or noncompliance in any aspect of the project. 
 
3) Period of Services.  Unless otherwise stated herein, Kimley-Horn will begin work after receipt of a properly 

executed copy of this Agreement.  This Agreement assumes conditions permitting continuous and orderly progress 
through completion of the services.  Times for performance shall be extended as necessary for delays or 
suspensions due to circumstances that Kimley-Horn does not control. If such delay or suspension extends for more 
than six months, Kimley-Horn’s compensation shall be renegotiated. 

 
4) Method of Payment.  Client shall pay Kimley-Horn as follows:  

a. Invoices will be submitted periodically for services performed and expenses incurred.  Payment of each invoice 
will be due within 25 days of receipt.  The Client shall also pay any applicable sales tax.  All retainers will be held 
by Kimley-Horn and applied against the final invoice.  Interest will be added to accounts not paid within 25 days at 
the maximum rate allowed by law.  If the Client fails to make any payment due under this or any other agreement 
within 30 days after Kimley-Horn's transmittal of its invoice, Kimley-Horn may, after giving notice to the Client, 
suspend services and withhold deliverables until all amounts due are paid.  

b. If the Client relies on payment or proceeds from a third party to pay Kimley-Horn and Client does not pay Kimley-
Horn’s invoice within 60 days of receipt, Kimley-Horn may communicate directly with such third party to secure 
payment. 

c. If the Client objects to an invoice, it must advise Kimley-Horn in writing giving its reasons within 14 days of receipt 
of the invoice or the Client’s objections will be waived, and the invoice shall conclusively be deemed due and 
owing.  If the Client objects to only a portion of the invoice, payment for all other portions remains due. 

d. If Kimley-Horn initiates legal proceedings to collect payment, it may recover, in addition to all amounts due, its 
reasonable attorneys' fees, reasonable experts' fees, and other expenses related to the proceedings.  Such 
expenses shall include the cost, at Kimley-Horn's normal hourly billing rates, of the time devoted to such 
proceedings by its employees. 

e. The Client agrees that the payment to Kimley-Horn is not subject to any contingency or condition.  Kimley-Horn 
may negotiate payment of any check tendered by the Client, even if the words “in full satisfaction” or words intended 
to have similar effect appear on the check without such negotiation being an accord and satisfaction of any disputed 
debt and without prejudicing any right of Kimley-Horn to collect additional amounts from the Client. 

 
5) Use of Documents.  All documents and data prepared by Kimley-Horn are related exclusively to the services 

described in this Agreement and may be used only if the Client has satisfied all of its obligations under this 
Agreement.  They are not intended or represented to be suitable for use or reuse by the Client or others on 
extensions of this project or on any other project.  Any modifications by the Client to any of Kimley-Horn’s 
documents, or any reuse of the documents without written authorization by Kimley-Horn will be at the Client's sole 
risk and without liability to Kimley-Horn, and the Client shall indemnify, defend and hold Kimley-Horn harmless 
from all claims, damages, losses and expenses, including but not limited to attorneys' fees, resulting therefrom.  
Kimley-Horn’s electronic files and source code remain the property of Kimley-Horn and shall be provided to the 
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Client only if expressly provided for in this Agreement.  Any electronic files not containing an electronic seal are 
provided only for the convenience of the Client and use of them is at the Client’s sole risk.  In the case of any 
defects in the electronic files or any discrepancies between them and the hardcopy of the documents prepared by 
Kimley-Horn, the hardcopy shall govern.   

 
6) Intellectual Property.  Kimley-Horn may use or develop its proprietary software, patents, copyrights, trademarks, 

trade secrets, and other intellectual property owned by Kimley-Horn or its affiliates (“Intellectual Property”) in the 

performance of this Agreement.  Unless explicitly agreed to in writing by both parties to the contrary, Kimley-Horn 

maintains all interest in and ownership of its Intellectual Property and conveys no interest, ownership, license to 

use, or any other rights in the Intellectual Property to Client.  Any enhancements of Intellectual Property made 

during the performance of this Agreement are solely owned by Kimley-Horn and its affiliates. If Kimley-Horn’s 

services include providing Client with access to or a license for Kimley-Horn’s (or its affiliates’) proprietary software 

or technology, Client agrees to the terms of the Software License Agreement set forth at https://www.kimley-

horn.com/khts-software-license-agreement (“the License Agreement”) which terms are incorporated herein by 

reference. 

 
7) Opinions of Cost.  Because Kimley-Horn does not control the cost of labor, materials, equipment or services 

furnished by others, methods of determining prices, or competitive bidding or market conditions, any opinions 
rendered as to costs, including but not limited to the costs of construction and materials, are made solely based 
on its judgment as a professional familiar with the industry.  Kimley-Horn cannot and does not guarantee that 
proposals, bids or actual costs will not vary from its opinions of cost.  If the Client wishes greater assurance as to 
the amount of any cost, it shall employ an independent cost estimator. Kimley-Horn's services required to bring 
costs within any limitation established by the Client will be paid for as Additional Services. 

 

8) Termination.  The obligation to provide further services under this Agreement may be terminated by either party 
upon seven days' written notice in the event of substantial failure by the other party to perform in accordance with 
the terms hereof, or upon thirty days’ written notice for the convenience of the terminating party.  Kimley-Horn shall 
be paid for all services rendered and expenses incurred to the effective date of termination, and other reasonable 
expenses incurred by Kimley-Horn as a result of such termination.  

 

9) Standard of Care.  The standard of care applicable to Kimley-Horn’s services will be the degree of care and skill 
ordinarily exercised by consultants performing the same or similar services in the same locality at the time the 
services are provided.  No warranty, express or implied, is made or intended by Kimley-Horn's performance of 
services, and it is agreed that Kimley-Horn is not a fiduciary with respect to the Client.   

 
10) LIMITATION OF LIABILITY.  In recognition of the relative risks and benefits of the Project to the Client and Kimley-

Horn, the risks are allocated such that, to the fullest extent allowed by law, and notwithstanding any other provisions 
of this Agreement or the existence of applicable insurance coverage, that the total liability, in the aggregate, of 
Kimley-Horn and Kimley-Horn's officers, directors, employees, agents, and subconsultants to the Client or to 
anyone claiming by, through or under the Client, for any and all claims, losses, costs or damages whatsoever 
arising out of or in any way related to the services under this Agreement from any causes, including but not limited 
to, the negligence, professional errors or omissions, strict liability or breach of contract or any warranty, express 
or implied, of Kimley-Horn or Kimley-Horn's officers, directors, employees, agents, and subconsultants, shall not 
exceed twice the total compensation received by Kimley-Horn under this Agreement or $50,000, whichever is 
greater.  Higher limits of liability may be negotiated for additional fee.  This Section is intended solely to limit the 
remedies available to the Client or those claiming by or through the Client, and nothing in this Section shall require 
the Client to indemnify Kimley-Horn. 

 
11) Mutual Waiver of Consequential Damages.  In no event shall either party be liable to the other for any 

consequential, incidental, punitive, or indirect damages including but not limited to loss of income or loss of profits. 
 

12) Construction Costs.  Under no circumstances shall Kimley-Horn be liable for extra costs or other consequences 
due to unknown conditions or related to the failure of contractors to perform work in accordance with the plans and 
specifications.  Kimley-Horn shall have no liability whatsoever for any costs arising out of the Client’s decision to 
obtain bids or proceed with construction before Kimley-Horn has issued final, fully approved plans and 
specifications.  The Client acknowledges that all preliminary plans are subject to substantial revision until plans 
are fully approved and all permits obtained.      

 

13) Certifications.  All requests for Kimley-Horn to execute certificates, lender consents, or other third-party reliance 
letters must be submitted to Kimley-Horn at least 14 days prior to the requested date of execution.  Kimley-Horn 
shall not be required to execute certificates, consents, or third-party reliance letters that are inaccurate, that relate 
to facts of which Kimley-Horn does not have actual knowledge, or that would cause Kimley-Horn to violate 
applicable rules of professional responsibility. 
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14) Dispute Resolution.  All claims arising out of this Agreement or its breach shall be submitted first to mediation in 

accordance with the American Arbitration Association as a condition precedent to litigation.  Any mediation or civil 
action by Client must be commenced within one year of the accrual of the cause of action asserted but in no event 
later than allowed by applicable statutes. 

 

15) Hazardous Substances and Conditions.   Kimley-Horn shall not be a custodian, transporter, handler, arranger, 
contractor, or remediator with respect to hazardous substances and conditions.  Kimley-Horn's services will be 
limited to analysis, recommendations, and reporting, including, when agreed to, plans and specifications for 
isolation, removal, or remediation.  Kimley-Horn will notify the Client of unanticipated hazardous substances or 
conditions of which Kimley-Horn actually becomes aware.  Kimley-Horn may stop affected portions of its services 
until the hazardous substance or condition is eliminated.   

 

16) Construction Phase Services.   
a. If Kimley-Horn prepares construction documents and Kimley-Horn is not retained to make periodic site visits, the 

Client assumes all responsibility for interpretation of the documents and for construction observation, and the Client 
waives any claims against Kimley-Horn in any way connected thereto.   

b. Kimley-Horn shall have no responsibility for any contractor's means, methods, techniques, equipment choice and 
usage, equipment maintenance and inspection, sequence, schedule, safety programs, or safety practices, nor 
shall Kimley-Horn have any authority or responsibility to stop or direct the work of any contractor. Kimley-Horn's 
visits will be for the purpose of endeavoring to provide the Client a greater degree of confidence that the completed 
work of its contractors will generally conform to the construction documents prepared by Kimley-Horn.  Kimley-
Horn neither guarantees the performance of contractors, nor assumes responsibility for any contractor’s failure to 
perform its work in accordance with the contract documents. 

c. Kimley-Horn is not responsible for any duties assigned to it in the construction contract that are not expressly 
provided for in this Agreement.  The Client agrees that each contract with any contractor shall state that the 
contractor shall be solely responsible for job site safety and its means and methods; that the contractor shall 
indemnify the Client and Kimley-Horn for all claims and liability arising out of job site accidents; and that the Client 
and Kimley-Horn shall be made additional insureds under the contractor’s general liability insurance policy. 
 

17) No Third-Party Beneficiaries; Assignment and Subcontracting.  This Agreement gives no rights or benefits to 
anyone other than the Client and Kimley-Horn, and all duties and responsibilities undertaken pursuant to this 
Agreement will be for the sole benefit of the Client and Kimley-Horn.  The Client shall not assign or transfer any 
rights under or interest in this Agreement, or any claim arising out of the performance of services by Kimley-Horn, 
without the written consent of Kimley-Horn.  Kimley-Horn reserves the right to augment its staff with subconsultants 
as it deems appropriate due to project logistics, schedules, or market conditions.  If Kimley-Horn exercises this 
right, Kimley-Horn will maintain the agreed-upon billing rates for services identified in the contract, regardless of 
whether the services are provided by in-house employees, contract employees, or independent subconsultants. 
 

18) Confidentiality.  The Client consents to the use and dissemination by Kimley-Horn of photographs of the project 
and to the use by Kimley-Horn of facts, data and information obtained by Kimley-Horn in the performance of its 
services.  If, however, any facts, data or information are specifically identified in writing by the Client as confidential, 
Kimley-Horn shall use reasonable care to maintain the confidentiality of that material. 

 

19) Miscellaneous Provisions.  This Agreement is to be governed by the law of the State where the Project is located. 
This Agreement contains the entire and fully integrated agreement between the parties and supersedes all prior 
and contemporaneous negotiations, representations, agreements, or understandings, whether written or oral.  
Except as provided in Section 1, this Agreement can be supplemented or amended only by a written document 
executed by both parties.  Any conflicting or additional terms on any purchase order issued by the Client shall be 
void and are hereby expressly rejected by Kimley-Horn.  If Client requires Kimley-Horn to register with or use an 
online vendor portal for payment or any other purpose, any terms included in the registration or use of the online 
vendor portal that are inconsistent or in addition to these terms shall be void and shall have no effect on Kimley-
Horn or this Agreement.  Any provision in this Agreement that is unenforceable shall be ineffective to the extent of 
such unenforceability without invalidating the remaining provisions. The non-enforcement of any provision by either 
party shall not constitute a waiver of that provision nor shall it affect the enforceability of that provision or of the 
remainder of this Agreement. 
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Envelope Summary Events Status Timestamps
Signing Complete Security Checked August 24, 2023 | 10:45

Completed Security Checked August 24, 2023 | 10:45

Payment Events Status Timestamps

5.5.a

Packet Pg. 65

A
tt

ac
h

m
en

t:
 S

co
p

e 
o

f 
S

er
vi

ce
s 

- 
B

ar
tl

et
t 

A
D

A
-v

4-
20

23
-0

8-
24

  (
34

17
 :

 C
o

n
tr

ac
t 

fo
r 

N
E

P
A

 a
n

d
 D

es
ig

n
 S

er
vi

ce
s)



BARTLETT ARTS COUNCIL

NAME

TERM 

EXPIRES NEW / RE-APPOINT

Gott, Erik 9/30/2025

New appointment                                                     

(replacing Camryn Pitts)

Wade, Donia 9/30/2025

New appointment                                                     

(replacing Wanda Cheatham)

COUNCIL MEMBERS APPOINTMENT SEPTEMBER 26, 2023
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	1. INVOCATION
	Opening Prayer by Finley Cutshaw, East Side Baptist Church

	2. FUTURE MEETINGS
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	3. Beer Board, October 3 at 6 p.m.
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	4. MINUTES ACCEPTANCE
	Minutes of Sep 12, 2023 6:00 PM
	Printout: Minutes of Sep 12, 2023 6:00 PM


	5. CONSENT AGENDA
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	a. Appointment to Bartlett Arts Council--9-26-23-Agenda
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	8. ADJOURNMENT
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