
 

 

 

 

BOARD OF MAYOR AND ALDERMEN MEETING AGENDA 
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David Parsons, Mayor 

INVOCATION 

Opening Prayer by Chaplain Johnny Byrd, Legacy Church 

FUTURE MEETINGS 

Beer Board, September 3 at 6 p.m. 

Planning Commission, September 3 at 6:30 p.m. 

Bartlett Station Commission, September 4 at 7:30 a.m. 

City Beautiful Commission, September 5 at 6:30 p.m. 

RECOGNITIONS 

***Official Business of the Day*** 

MINUTES ACCEPTANCE 

Minutes of the August 13, 2024 Board of Mayor and Aldermen Regular Meeting 

CONSENT AGENDA 

1 Special event permit for Stanky Creek Mountain Bike Race. (Trey Arthur, 

Director of Code Enforcement) 

 

The event will be held on Saturday, September 29 from 9 a.m. to 7 p.m. at Nesbit Park. 

2 Purchase a Freightliner Day Cab Tractor. (Matt Crenshaw, Director of 
Public Works) 

 

Request authorization to purchase one Freightliner Day Cab Tractor from Tag Truck 

Center at a total cost of $136,609.64.  Tag Truck Center is a Sourcewell provider, 

contract # 032824-NAF. Funds are available in Account 122.48122.935. 
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3 Proposal for ARPA Grant Administration Funds. (John Horne, Director of 

Engineering) 

 

Recommend accepting the proposal from SIC Project Management, Inc. This proposal is 

for Grant Administration (as required by TDEC) of the entire ARPA Funds Process.  

SIC's proposal totals $266,200.00 for four and a half years of work.  Funding is available 

in the FY25 approved budget. 

NEW BUSINESS 

1 Bartlett Library Enhancements. (Steve Sones, Chief Administrative Officer) 

 

2 Resolution 31-24, a resolution of the City of Bartlett, Tennessee in support of 

public safety to advocate for a comprehensive juvenile rehabilitation and 

detention center to be located in West Tennessee. (Steve Sones, Chief 

Administrative Officer) 

 

3 Resolution 32-24, a resolution to amend the Fiscal Year 2025 General Fund 

Budget to appropriate $98,400 for 2024 peace officer retention bonus and 

2023 supplemental pay for police department certified personnel. (Dick 

Phebus, Director of Finance) 

 

4 First Reading of Ordinance 24-09, an ordinance to amend Article 1, Section 2 

Definitions of the Bartlett Zoning Ordinance; and Article IV, Section 12(a) of 

the Bartlett Subdivision Ordinance, Title 14, Chapter 1, Appendix B, of the 

Codified Ordinances of the City of Bartlett, Tennessee. (Kim Taylor, 

Director of Planning and Economic Development) 

 

5 Appoint Karen Cook Twele as City Prosecutor effective September 1, 2024. 

(David Parsons, Mayor) 

 

OPEN DISCUSSION 

The public shall be provided an opportunity to address the Board or Commission during an Open Discussion 

period at the end of each regular and special meeting of the governing body. Prior to the start of the meeting, 

individuals will be required to complete and present to the Clerk the Open Discussion Citizen form provided at 

each meeting. The Open Discussion period for regular and special meetings of the Board or Commission shall be 

limited to twenty (20) minutes. Individuals shall be allowed to speak for up to three (3) minutes each. Open 

Discussion periods will not be held for any meeting where there are no actionable items on the agenda or 

meetings where the governing body is conducting a disciplinary hearing for a member of the governing body or a 

person whose profession or activities fall within the jurisdiction of the governing body. 

ADJOURNMENT 
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David Parsons, Mayor 

ATTENDANCE 

Mayor David Parsons: Present, Alderman Brad King: Present, Alderman Robert Griffin: Present, Alderman David 

Reaves: Present, Alderman Monique L. Williams: Present, Vice Mayor Jack Young: Present, Alderman Kevin Quinn: 

Present. 

 

INVOCATION 

Opening Prayer by Mark Johnson, Fountain of Truth Church 

FUTURE MEETINGS 

Board of Zoning Appeals, August 15 at 6:30 p.m. 

Bartlett Arts Council, August 20 at 6 p.m. 

BPACC Advisory Board, August 20 at 6 p.m. 

Family Assistance Commission, August 26 at 6 p.m. 

RECOGNITIONS 

***Official Business of the Day*** 

Mayor Parsons announced the emergency purchase of a well pump for $83,794.00 from National Water Services.  

This repair was at Waste Water Treatment Plant #2. 

MINUTES ACCEPTANCE 

Minutes of the July 23, 2024 Board of Mayor and Aldermen Regular Meeting 
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RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Jack Young, Vice Mayor 

SECONDER: David Reaves, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

CONSENT AGENDA 

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Reaves, Alderman 

SECONDER: Robert Griffin, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

1 Purchase of Knuckleboom loader. (Matt Crenshaw, Director of Public 

Works) 

Request authorization to purchase one Knuckleboom loader from Stringfellow at a total 

cost of $231,870.87.  Stringfellow is a sole-source provider. Funds are available in 

Account 122.48122.935. 

2 Purchase Chevrolet Crew Cab Trucks. (Matt Crenshaw, Director of Public 
Works) 

Request authorization to purchase two Chevrolet 3500 HD crew cab trucks with 

cranes for General Maintenance and Water/Wastewater from Sourcewell-National 

Auto Fleet Group, Contract 091521-NAF, at $141,288.92 each for a total cost of 

$282,577.84. Funds are available in Accounts 311.48311.785.30725 and 510.51300.935. 

3 Purchase playground system for the Dixon Brewer Park Enhancements 

project. (Paul Wright, Director of Parks and Recreation) 

Request authorization to purchase a Little Tikes Commercial Playground system from 

Sourcewell - PlayPower LT, Farmington, Inc., Contract 010521-LTS for a total cost of 

$74,412.00.  Price includes removal and disposal of existing playground structure.   

Funds are available in Account 311.48311.780.51623. 

4 Change Order for Bartlett Water System Repair and Replacements. (John 

Horne, Director of Engineering) 

Recommend approving Change Order No. 2 in the amount of $168,280.00. The change 

order is $116,350.00 above the approved contingency amount. This increases the 

contract amount to $1,457,885.50. Funds are available in Account 312.48312.81119. 

5 Pinnacle Financial Partners. (Dick Phebus, Director of Finance) 

Pinnacle Financial Partners Corporate authorization for bank savings account. 

6 Approval of the Bartlett Library Advisory Board By-Laws. (Debbie Gelineau, 

Director of Community Relations) 
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7 Authorization to auction surplus property. (Dick Phebus, Director of 

Finance) 

Twenty-two items have been identified as having a potential auction-value of $500 or 

more and will be auctioned on GovDeals.com. 

8 Planning Commission Report for August 2024. (Kim Taylor, Director of 

Planning and Economic Development) 

  Public Hearing /Special Use Permit 
 

1. Residential Mixed Use Development, 7157 Summer Avenue/Highway 70 (Mason Jambon, 

Southern Ave Land Management LLC) 
Recommendation: Approval of a favorable recommendation to the Board of Mayor and Aldermen 

with conditions. Approved with conditions of staff.  

 

 

Construction Plan 

 

2. Austin Planned Development Subdivision, Southern Terminus of Christian Lane (David Bray, The 

Bray Firm) 

Approved with conditions of staff.  

 

 

Final Plan 

 

3. Austin Planned Development Subdivision, Southern Terminus of Christian Lane (David Bray, The 

Bray Firm) 

 

Recommendation: Approval with conditions.  

Approved with conditions of staff and the following additional conditions: A vicinity map shall be 

added to the corner of the plat; the location of the mail kiosk required by the United States Postal 

Service shall be added to the plat; and Planning Condition #1 will say, “A Planned Development 

usually provides common amenities. Staff recommends adding a walking trail or gazebo around 

the detention basin on the common open space lot.” 

 

Ordinance Amendment 

 

4.  Ordinance 24-09, An Ordinance to Amend the Subdivision Regulations 

 

Recommendation: Favorable recommendation to the Board of Mayor and Aldermen for approval. 

Approved with conditions of staff. 

NEW BUSINESS 

1 Resolution 28-24, a resolution to amend the Fiscal Year 2025 Bartlett City 

General Purpose School Fund, and Education Capital Project Fund. (Dick 

Phebus, Director of Finance) 
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RESULT: APPROVED [UNANIMOUS] 

MOVER: David Reaves, Alderman 

SECONDER: Jack Young, Vice Mayor 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

2 Resolution 29-24, a resolution authorizing the City of Bartlett to participate 

in the Property Conservation Matching Grant Program from Public Entity 

Partners. (Dick Phebus, Director of Finance) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Robert Griffin, Alderman 

SECONDER: Brad King, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

3 Set a public hearing for September 10, 2024 for Resolution 30-24, a 

resolution approving a Special Use Permit to allow a Residential Mixed Use 

Development to be located at 7157 Summer Avenue/Highway 70, within the 

“R-TH” Townhouse Residential and “RS-10” Single Family Residential 
Zoning Districts. (Kim Taylor, Director of Planning and Economic 

Development) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Reaves, Alderman 

SECONDER: Robert Griffin, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

OPEN DISCUSSION 

John Threadgill, President of the Bartlett Area Chamber of Commerce, introduced the new Director of 

Membership and Community Development, Pierce Cannon. 

 

Stephanie Mouzen, 8490 Spotted Fawn Dr., returned to inquire of the status of the cleanup of the pond in her 

neighborhood.  Ms. Mouzen had addressed the Board on July 23, 2024.  Mayor Parsons reiterated that the 

property on which on the pond is located is not the property of the City of Bartlett, but the Bank of Bartlett.  He 

did say that Engineering and Code Enforcement has been in contact with the Bank of Bartlett regarding the issue 

and cleanup. 

ADJOURNMENT 

Meeting adjourned at 6:11 PM 
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__________________________   ____________________________ 

Harold Brad King, Register to the   David Parsons, Mayor 

Board of Mayor and Aldermen 
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Special event permit for Stanky Creek Mountain Bike Race. 
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Purchase a Freightliner Day Cab Tractor. 
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 Board of Mayor and Aldermen Meeting: 08/27/24 06:00 PM 

 6400 Stage Road Department: Engineering 
 Bartlett, TN  38134 Category: Proposal 
  Prepared By: John Horne 

 SCHEDULED Department Head: John Horne 

  

 AGENDA ITEM   

Updated: 8/19/2024 1:38 PM by Penny Medlock  Page 1 

Proposal for ARPA Grant Administration Funds. 

The City of Bartlett has been allotted $3,412,917.00 through the proposed American Rescue 

Plan Act (ARPA). These funds will be used for public sewer rehabilitation.  Sewer 

rehabilitation includes replacement of four sewer lift stations and rehabilitation of sewer 

mains in our northern sewer basins. (Shown in attached ARPA Sewer Rehab Map). 

 
In order for the City to utilize these funds, we must provide a local match of 35 percent which 

equates to $1,194,520.95. This local match is included in the FY25 approved budget. 

 
SIC Inc. submitted qualifications during the RFQ process for handling the entire Grant 

Administration process.  SIC was selected by our Selection Committee.  SIC’s contract 

would extend to the end of 2026. The contract price is not to exceed a cost of $266,200.00 

for the four and a half years of work (see page 6 in the attached SIC contract).  This 

contract is reimbursable through the above ARPA Grant. 

 

This contract was approved by the Board on September 13, 2022.  However $226,200.00 was 

mistakenly requested instead of the correct total contract of $266,200.00. Please authorize this 

proposal and approve the contract with SIC, Inc. for Grant Administration totaling $266,200.00. 
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August 23, 2022 
 
Mr. John Horne 
Assistant City Engineer 
CITY OF BARTLETT 
6400 Stage Road 
Bartlett Tennessee 38134 
 
RE: CITY OF BARTLETT  
 PROPOSAL – ARP FUNDS 
 STATE WATER INFRASTRUCTURE GRANT PROGRAM 
 GRANT ADMINISTRATION & ENVIRONMENTAL REVIEW RECORD 
  
Dear Mr. Horne: 
 
Pursuant to your request, I am submitting a Proposal for the grant administration 
and overall compliance requirements for the City of Bartlett ARP projects.  
 
Knowledge applied properly is essential to every community and the project’s 

success. The ability to take a project from the initial planning phase through 

completion goes beyond the typical grant administration service most companies 

offer. SIC Project Management has the ability and the discipline to work with the 

Owner and the Engineer to identify the problem and the solution that will benefit 

the Owner.  The core purpose of SIC Project Management is to perform a service 

to the community that has a core purpose to help communities achieve success, 

success in Environment and Conservation. 

 

The following pages contain information regarding specific compliance measures 

that are required for this project; a thorough knowledge of each compliance 

measure is essential to the completion of the project within the required period. 

 
Thank you for your consideration. 
 
Respectfully Submitted, 
 
 
Shannon S. Cotter 
Owner 
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2. 

 
 
 

PROPOSAL 
PROFESSIONAL SERVICES 

 

 
 

PROJECT:  Bartlett ARP Funds         
  TDEC State Water Infrastructure Grant Program    
 
LOCATION:  Bartlett, Tennessee        
 
 

ARTICLES OF AGREEMENT 
 
THIS AGREEMENT made and entered into as of the August 16, 2022 by and 
between the CITY OF BARTLETT, hereinafter called the OWNER, and SIC Project 
Management, hereinafter called the PLANNING CONSULTANT. 
 
WITNESSETH THAT:   
 
WHEREAS, the OWNER (City of Bartlett) intends to undertake certain eligible 

activities towards certain infrastructure improvements.  The City was tasked with 

preparing a proposal plan on the Tennessee Department of Environment and 

Conservation State Water Infrastructure Grant Program Grant Management 

System’s on-line portal identifying how the allocation of $3,412,917.00 plus the 

City’s required local share, would be allocated and expended.  

 
Services of the PLANNING CONSULTANT to include Planning, Administration 
and Management Services, ranging from assistance with online portal setup and 
management, establishment of a spending plan, project selections and eligibility, 
project management, financial management, reporting requirements, strategic 
planning to maximize the use of all funds and, any and all other guidelines as 
specified under the ARPA funding program, Davis Bacon and Procurement of 
goods and services outlined in the spend plan, and project close-out activities.   
Said activities hereinafter referred to as the PROJECT and further identified under 
Section II – Services of PLANNING CONSULTANT; and 
 
WHEREAS, the PLANNING CONSULTANT represents that she is equipped, 
competent, and able to undertake such an assignment and carry it to successful 
and timely completion; and 
 
WHEREAS, the OWNER has likewise indicated its desire to engage the 
PLANNING CONSULTANT to render professional services and to assist in 
connection therewith; 
 
NOW, THEREFORE, the OWNER and the PLANNING CONSULTANT, in 
consideration of those premises and of the mutual covenants herein set forth, do 
mutually agree as follows: 
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3. 

 
 
 
 
 

SECTION I 
EMPLOYMENT OF CONSULTANT 

 
The OWNER agrees to employ the PLANNING CONSULTANT and the 
PLANNING CONSULTANT agrees to perform planning, administrative, 
management and other professional services required in connection with the 
PROJECT as stated herein, and for the satisfactory performance of such services, 
the OWNER agrees to pay the PLANNING CONSULTANT compensation as 
stated herein. 
 

SECTION II 
SERVICES OF THE PLANNING CONSULTANT 

 
The PLANNING CONSULTANT shall perform and carry out, as described in this 
Agreement, the necessary services provided for the successful implementation of 
the PROJECT in accordance with the regulations of the funding agency through 
the project closing timeframe of September 30, 2026. The above referenced 
professional service activities provided directly by the PLANNING CONSULTANT 
are more specifically detailed as follows: 
 
A. PLANNING AND ADMINISTRATIVE SERVICES 

 
1. Administrative Services 

 
i. Assist the OWNER in establishing a filing system in 

accordance with ARPA requirements including provision of 

necessary forms and checklists. 

 
ii. Provide documentation for the maintenance of contract 

records and project construction related files. 

 
iii. Check the filing system for deficiencies. 

 
iv. Provide assistance with the establishment of procedures for 

the financial management of contract funds. 

 
v. Prepare and submit Quarterly Reports to ARPA—state and 

federal as required. 

 
vi. Assist with payment of invoices and tract on ARPA Invoice 

Summary Worksheet and online portal.   
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4. 

 
 

vii. Assist OWNER with the advertisement for contractors in 

accordance with Local and Federal procurement 

requirements. 

 

viii. Assist with the compilation of the bid document package—

Davis Bacon Wage Decision and applicable project forms and 

certifications. 

 
ix. Assist with the receipt and review of bid documents from 

Contractor and Vendor with Architect/Engineer for review and 

approval.   

 
x. Assist with Davis Bacon Compliance requirements to 

ascertain that appropriate wages are being paid for a 

particular activity.  

 
xi. Make online quarterly updates to the State of Tennessee 

Department of Environment and Conservation’s GMS Portal 

on projects’ reporting requirements. 

 
xii.  Make on site visits to review projects’ progression and to 

determine if project is being implemented in accordance with 

scope and contractor’s contract.  

 
xiii. Provide assistance with project closeout activities and 

documents as required by the State of Tennessee 

Department of Environment and Conservation State Water 

Infrastructure Grant Program.  

 

 
B. PROJECT MANAGEMENT AND COORDINATION SERVICES 

 
 THE PLANNING CONSULTANT will manage and coordinate the PROJECT 
 activities among and between the City of Bartlett, the City of Bartlett, the 
 Architect/Engineer, vendor and contractor.    
 
  OTHER PROFESSIONAL SERVICES 

 
1. Additional Services 

As requested by the OWNER, the PLANNING CONSULTANT may 
provide services normally furnished by OWNER or services not 
otherwise assigned by this Agreement to the PLANNING 
CONSULTANT.  These services include all additional work not assigned 
under Section II, A and of this Agreement but required by the OWNER, 
the State and the US Department of the Treasury.  Any unanticipated  
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5. 

 
 
work arising from the PROJECT or from complications in said 
PROJECT, including but not limited to conflict resolution with contractor 
(s) and the OWNER. 

 
SECTION III 

SERVICES OF THE OWNER 
 

A. The OWNER shall: 

 
1. Provide the PLANNING CONSULTANT with full information as to her 

requirements for the PROJECT. 

 

2. Assist PLANNING CONSULTANT by placing at her disposal all 

available information pertinent to the PROJECT, including previous 

reports and any other data relative to design and construction of the 

PROJECT. 

 

3. Guarantee access to the work and make all provisions for the 

PLANNING CONSULTANT to enter upon public and private lands as 

required for PLANNING CONSULTANT to perform his/her services. 

 

4. Examine all studies, reports, sketches, specifications, proposals and 

other documents presented by PLANNING CONSULTANT, obtain 

advice of an Attorney, insurance counselor and other consultants as 

(s)he deems appropriate for such examination and render in writing 

decisions pertaining thereto within a reasonable time so as not to delay 

the services of the PLANNING CONSULTANT. 

 

5. Pay all costs incidental notices to contractors, obtaining bids or 

proposals from contractors. 

 

6. Provide such legal, accounting, independent cost estimating and 

insurance counseling services as may be required for the PROJECT, 

and such auditing services as the OWNER may require to ascertain how 

or for what purpose any contractor has used the moneys paid to him 

under the construction contract. 

 

7. Designate a person to act as the OWNER’s representative with respect 

to the work to be performed under this Agreement.  Such person shall 

have complete authority to transmit instructions, receive information, 

interpret and define OWNER’s policies and decisions with respect to 

materials, equipment, elements and systems pertinent to PLANNING 

CONSULTANT’S services. 
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6. 

 

8. Give prompt notification to the PLANNING CONSULTANT whenever 

OWNER observes or otherwise becomes aware of any defect in the 

PROJECT. 

 

9. Furnish, as appropriate, approvals and permits from all governmental 

authorities having jurisdiction over the PROJECT and such approvals 

and consents from others as may be necessary for completion of the 

PROJECT. 

 

10. Furnish, or direct the PLANNING CONSULTANT to provide, necessary 

Additional Services as stipulated in SECTION II – C of this Agreement 

or other services as required. 

 

11. Bear all costs incidental to compliance with requirements of this Section. 

 

12. Give thorough consideration to all proposals and other documentation 

presented by the PLANNING CONSULTANT as a result of the Scope of 

Services contained herein, and inform the PLANNING CONSULTANT 

of all decisions within a reasonable time so as not to delay the work of 

the PLANNING CONSULTANT. 

 

13. Hold promptly all required special meetings, serve all public and private 

notices, receive and act upon all protests and fulfill all requirements 

necessary in the development of the PROJECT. 

 

 
SECTION IV 

COMPENSATION 
 
 

Method of Payment for Services performed under Section II – SERVICES OF THE 
PLANNING CONSULTANT shall be as follows: 
 
For services performed under Section II – Subsections A and B PLANNING AND 
ADMINISTRATIVE/MANAGEMENT AND COORDINATION SERVICES, it is 
expressly understood and agreed that the OWNER will pay the PLANNING 
CONSULTANT in accordance with the State Water Infrastructure Grant Program 
guidelines of 6% of the City’s total grant contract for administrative services and 
pre-grant collaborative planning activities.  
 
The OWNER will pay the PLANNING CONSULTANT Two hundred sixty-six 
thousand two hundred dollars and 00/100 ($266,200.00) This said Fee for 
Administrative, Management and Coordination services will be billed monthly in 
accordance with this Agreement, with the not to exceed amount of $266,200.00.  
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7. 

 
 
For services performed under Section II – Subsection C – OTHER 
PROFESSIONAL SERVICES, it is expressly understood and agreed that the 
OWNER will pay the PLANNING CONSULTANT on an hourly basis of $150/ hour 
plus applicable reimbursable expenses.  
 
 

SECTION V 
GENERAL TERMS AND CONDITIONS 

 
 

A. TERMINATION FOR CONVENIENCE 

If through any cause, the PLANNING CONSULTANT shall fail to fulfill in 
timely and proper manner her obligations under this Agreement, or if the 
PLANNING CONSULTANT shall violate any of the covenants, agreements, 
or stipulations of this Agreement, the OWNER shall thereupon have the 
right to terminate this Agreement by giving written notice to the PLANNING 
CONSULTANT of such termination and specifying effective date thereof, at 
least ten (10) days before the effective date of such termination.  In such 
event, all finished or unfinished documents, data, studies, photographs, and 
reports prepared by the PLANNING CONSULTANT under this Agreement 
shall, at the option of the OWNER, become its property and the PLANNING 
CONSULTANT shall be entitled to receive just and equitable compensation 
for any work satisfactorily completed hereunder. 
 
Notwithstanding the above, the PLANNING CONSULTANT shall not be 
relieved of liability to the OWNER damages sustained by the OWNER by 
virtue of any breach of the Agreement by the PLANNING CONSULTANT 
and the OWNER may withhold any payments to the PLANNING 
CONSULTANT for the purpose of set-off until such time as the exact 
amount of damages due the OWNER from the PLANNING CONSULTANT 
is determined. 
 
 

B. TERMINATION FOR CONVENIENCE OF OWNER 

The OWNER may terminate this Agreement at any time by giving at least 
ten (10) days’ notice in writing to the PLANNING CONSULTANT.  If the 
Contract is terminated by the OWNER as provided herein, the PLANNING 
CONSULTANT will be paid for the time provided and expenses incurred up 
to the termination date.  If this Agreement is terminated due to the fault of 
the PLANNING CONSULTANT, paragraph 1 hereof relative to termination 
shall apply. 
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8. 

 
 

C. CHANGES 

The OWNER may, from time to time, request changes in the scope of 
services of the PLANNING CONSULTANT to be performed hereunder. 
Such changes, including any increase or decrease in the amount of the 
PLANNING CONSULTANT’S compensation, which are mutually agreed 
upon by and between the OWNER and the PLANNING CONSULTANT 
shall be incorporated in written amendments to this Agreement. 
 

D. PERSONNEL 

 
1. The PLANNING CONSULTANT represents that she has, or will secure 

at her own expense, personnel required in performing the services under 

this Agreement, as to be determined by the PLANNING CONSULTANT.  

Such personnel shall not be employees of or have any contractual 

relationship with the OWNER. 

 

2. All of the services required hereunder will be performed by the 

PLANNING CONSULTANT and all personnel engaged by the work shall 

be fully qualified and shall be authorized or permitted under State and 

local law to perform such services, as to be determined by the 

PLANNING CONSULTANT. 

 

3. If determined by the Planning Consultant that additional personnel is 

necessary specific to the above referenced project, the Owner will be 

notified. None of the work or services covered by this Agreement shall 

be subcontracted without the prior written approval of the OWNER.  Any 

work or services subcontracted hereunder shall be specified by written 

contract or agreement and shall be subject to each provision of this 

Agreement. 

 
E. ASSIGNABILITY 

The PLANNING CONSULTANT shall not assign any interest on this 
Agreement, shall not transfer any interest in the same (whether by 
assignment or novation), without the prior written consent of the OWNER 
thereto:  Provided, however, that claims for money by the PLANNING 
CONSULTANT from the OWNER under this Agreement may be assigned 
to a bank, trust company, or other financial institution without such approval.  
Written notice of any such assignment or transfer shall be furnished 
promptly to the OWNER. 
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9. 

 
 

F. REPORTS AND INFORMATION 

The PLANNING CONSULTANT shall maintain accounts and records, 
including personnel, property and financial records, adequate to identify and 
account for all costs pertaining to the Agreement and such other records as 
may be deemed necessary by the OWNER to assure proper accounting for 
all project funds, both Federal and non-federal shares.  These records will 
be made available for audit purposes to the OWNER or any authorized 
representative, and will be retained for three (3) years after the expiration 
of this Agreement unless permission to destroy them is granted by the 
OWNER. 
 

G. FINDINGS CONFIDENTIALITY 

All of the reports, information, data, etc., prepared or assembled by the 
PLANNING CONSULTANT under this Agreement are confidential and the 
PLANNING CONSULTANT agrees that they shall not be made available to 
any individual or organization without the prior written approval of the 
OWNER. 
 

H. GOVERNING LAW 

Unless otherwise specified within this agreement, this agreement shall be 
governed by the laws of the State of Tennessee.  

 

J. INTEREST OF MEMBERS OF AN OWNER 

No member of the governing body of the OWNER and no other officer, 
employee, or agent of the OWNER, who exercises any functions or 
responsibilities in connection with the planning and carrying out of the 
program, shall have any personal financial interest, direct or indirect, in this 
Agreement; and the PLANNING CONSULTANT shall take appropriate 
steps to assure compliance. 
 

K. INTEREST OF OTHER LOCAL PUBLIC OFFICIALS 

No member of the governing body of the locality and no other public official 

of such locality, who exercises any functions or responsibilities in 

connection with the planning and carrying out of the program, shall have 

any personal financial interest, direct or indirect, in this Agreement; and the 

PLANNING CONSULTANT shall take appropriate steps to assure 

compliance. 
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10. 

 

 

L. INTEREST OF CONSULTANT AND EMPLOYEES 

The PLANNING CONSULTANT covenants that she presently has no 

interest and shall not acquire interest, direct or indirect, in the study area or 

any parcels therein or any other interest which would conflict in any manner 

or degree with the performance of his/her services hereunder.  The 

PLANNING CONSULTANT further covenants that in the performance of 

this Agreement, no person having any such interest shall be employed. 

 

M. ANTI-KICKBACK RULES 

Salaries of planners and administrative staff, performing work under this 

Agreement shall be paid unconditionally and not less often than once a 

month without deduction or rebate on any account except only such payroll 

deductions are as mandatory by law or permitted by the applicable 

regulations issued by the Secretary of Labor pursuant to the “Anti-Kickback 

Act” of June 13, 1934 (48 Stat. 948; 62 Stat. 740; Section 276c).  The 

PLANNING CONSULTANT shall comply with applicable “Anti-Kickback” 

regulations, and shall insert appropriate provisions in all subcontracts 

covering work under this Agreement to ensure compliance by 

subcontractors with such regulations, and shall be responsible for the 

submission of affidavits required of subcontractors there under except as 

the Secretary of Labor may specifically provide for variations or exemptions 

from the requirements thereof. 

 

N. EQUAL EMPLOYMENT OPPORTUNITY 

During the performance of this Agreement, the PLANNING CONSULTANT 
agrees as follows: 
 
1. The PLANNING CONSULTANT will not discriminate against any 

employee or applicant for employment because of race, creed, sex, 

color, or national origin.  The PLANNING CONSULTANT will take 

affirmative action to ensure that applicants are employed, and that 

employees are treated during employment, without regard to their race, 

creed, sex, color, or national origin.  Such action shall include, but not 

be limited to the following:  Employment, upgrading, demotion, or 

transfer; recruitment or recruitment advertising, layoff or termination; 

rates of pay or other forms of compensation; and selection for training, 

including apprenticeship.  The PLANNING CONSULTANT agrees to 

post in conspicuous places, available to employees and applicants for 

employment, notices to be provided by the OWNER setting forth the 

provisions of this non-discrimination clause. 

2.  
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11. 

 
 

3. The PLANNING CONSULTANT will, in all solicitation or advertisements 

for employees placed by or on behalf of the PLANNING CONSULTANT, 

state that all qualified applicants will receive consideration for 

employment without regard to race, creed, color, sex, or national origin. 

 
4. The PLANNING CONSULTANT will cause the foregoing provisions to 

be inserted in all subcontracts for any work covered by this Agreement 

so that such provisions will be binding upon each subcontractor, 

provided that the foregoing provisions shall not apply to contracts or 

subcontracts for standard commercial supplies or raw materials. 

 
5. The PLANNING CONSULTANT will comply with all provisions of 

Executive Order 11246 of September 24, 1965, and of the rules, 

regulations and relevant orders of the Secretary of Labor. 

 
6. The PLANNING CONSULTANT will furnish all information and reports 

required by Executive Order 11246 of September 24, 1965, and by rules, 

regulations and orders of the Secretary of Labor, or pursuant thereto, 

and will permit access to his/her books, records and accounts by the 

OWNER and the Secretary of Labor for purposes of investigation to 

ascertain compliance with such rules, regulations and orders. 

 
7. In the event of the PLANNING CONSULTANT’S non-compliance with 

the equal opportunity clauses of this Agreement or with any of such 

rules, regulations or orders, this Agreement may be canceled, 

terminated, or suspended in whole or in part and the PLANNING 

CONSULTANT may be declared ineligible for further government 

contracts in accordance with procedures authorized in Executive Order 

11246 of September 24, 1965, and such other sanctions may be 

imposed and remedies invoked as provided in Executive Order 11246 

of September 24, 1965, or by rule, regulation, or order of the Secretary 

of Labor, or as otherwise provided by law. 

 
8. The PLANNING CONSULTANT will include the provisions of 

paragraphs (a) through (g) in every subcontract or purchase order 

unless exempted by rules, regulations or orders of the Secretary of 

Labor issued pursuant to Section 204 of Executive Order 11246 of 

September 24, 1965, so that such provisions will be binding upon each 

subcontractor or vendor.  The PLANNING CONSULTANT will take such 

action with respect to any subcontract or purchase order as the OWNER 

may direct as a means of enforcing such provisions including sanctions 

for non-compliance:  Provided, however, that in the event the 

PLANNING CONSULTANT may request the United States to enter into 

such litigation to protect the interests of the United States. 
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12. 

 

 
O. CIVIL RIGHTS ACT OF 1964 

Under Title VI of the Civil Rights Act of 1964, no person shall, on the 
grounds of race, color, or national origin, be excluded from participation in, 
be denied the benefits of, or be subjected to discrimination under any 
program or activity receiving Federal financial assistance. 
 

P. SECTION 109 OF THE HOUSING AND COMMUNITY DEVELOPMENT 

ACT OF 1974 

 
No person in the United States shall, on the grounds of race, color, national 
origin, or sex be excluded from participation in, be denied the benefits of, or 
be subjected to discrimination  
under any program or activity funded in whole or in part with funds made 
available under this title. 
 

Q. “SUBCONTRACTING 

 

Deleted 

 

R. INDEMNIFICATION 

If any claim is brought against either the OWNER or the PLANNING 

CONSULTANT, by any third party, relating in whole or in part to the 

negligence of the OWNER or the PLANNING CONSULTANT each party 

shall indemnify the other against any loss or judgment, including attorneys’ 

fees and costs, to the extent that such loss or expense is caused by the 

party’s negligence. 

 

S. RISK ALLOCATION 

In recognition of the relative risks, rewards and benefits of the project to 

both the OWNER and PLANNING CONSULTANT, the risks have been 

allocated such that the OWNER agrees that, to the fullest extent permitted 

by law, the PLANNING CONSULTANT’S total liability to the OWNER for 

any and all injuries, claims, losses, expenses, damages, or claim expenses 

arising out of this Agreement from cause or causes, shall not exceed the 

amount of $5,000.00. This limitation shall apply regardless of the cause of 

action or legal theory pled or asserted. 

 

T. DISPUTES RESOLUTION 

It is agreed by both parties that all unsettled claims, counterclaims, disputes 

or other matters in questions arising out of or related to this Agreement shall 

first be attempted to be resolved by mediation.  This provision can be 

waived by the mutual consent of the parties or by either party if its rights 

would be irrevocably prejudiced by a delay in initiating arbitration or the right 

to file a lawsuit. 
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13. 

 

 

 

U. OPINIONS OF CONSTRUCTION COST 

Any opinion of Probable Construction costs and Project Costs will be 
provided by the appropriate Architecture, Engineer or Vendor to the 
OWNER. 
 
 

 IN WITNESS WHEREOF, the parties hereto have made and executed this 
Agreement, this        , 2022. 

 
 
 
ACCEPTED: 
 
 
 
           
 
Mayor, City of Bartlett 
 
 
 
 
 
           
 
Owner, SIC Project Management 
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Minutes Board of Mayor and Aldermen September 13, 2022 

City of Bartlett Page 2   

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Bobby Simmons, Alderman 

SECONDER: David Parsons, Alderman 

AYES: W.C. Pleasant, Mandy Young, David Parsons, Bobby Simmons, Jack Young, Kevin Quinn 

CONSENT AGENDA 

RESULT: APPROVED [UNANIMOUS] 

MOVER: W.C. Pleasant, Alderman 

SECONDER: David Parsons, Alderman 

AYES: W.C. Pleasant, Mandy Young, David Parsons, Bobby Simmons, Jack Young, Kevin Quinn 

1 Special event permit for The Legend of Stanky Creek Mountain Bike Race. 

(Jim Brown, Director of Code Enforcement) 

The event will be held on Saturday, October 1 from 9 a.m. to 5 p.m. at Nesbit Park.  

2 Purchase one walking floor trailer. (Matt Crenshaw, Assistant Director of 

Public Works) 

Request authorization to purchase one walking floor trailer from Sourcewell at a total 
cost of $124,646.00.  Sourcewell is a single source provider. Funds are available in 

Account 122.48122.939 

3 Purchase one Ford F-150. (Matt Crenshaw, Assistant Director of Public 

Works) 

Request authorization to purchase one F-150 regular cab pick-up, 4x2, 8' bed from Ford 

of Murfreesboro on the State contract at a total cost of $31,706.00.  Funds are available 

in Account 510.51300.935. 

4 Bid for one police motorcycle. (Jeff Cox, Police Chief) 

Recommend accepting the bid from Performance Plus Cycles at a cost of $28,727.99 for 

one 2023 BMW R1250 RT-P Police Pursuit Motorcycle.  Funds are available in Account 

124.48124.935. 

5 Proposal for ARPA Grant Administration Funds. (John Horne, Assistant 

Director of Engineering) 
Recommend accepting the proposal from SIC Project Management, Inc. This proposal is 

for Grant Administration (as required by TDEC) of the entire ARPA Funds Process.  

SIC's proposal totals $226,200.00 for four and a half years of work.  Funding is available 

in the FY23 approved budget. 

6 Proposal for Center of Applied Earth Science and Engineering Research 

(CAESER) Wellhead Protection Plan. (John Horne, Assistant Director of 

Engineering) 

Recommend accepting the proposal from CAESER for $26,440.00 per year for 5 years 

for continued research and support regarding the City of Bartlett's wellheads. 

5.3.c
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 Board of Mayor and Aldermen Meeting: 08/27/24 06:00 PM 

 6400 Stage Road Department: Administration 
 Bartlett, TN  38134 Category: Presentation 
  Prepared By: Dick Phebus 

 SCHEDULED Department Head: Steve Sones 

  

 AGENDA ITEM   

Updated: 8/21/2024 8:41 AM by Penny Medlock  Page 1 

Bartlett Library Enhancements. 

The City of Bartlett entered into a contract with Avenu Insights & Analytics to operate the City 

of Bartlett Library beginning July 1, 2024.  Concurrently, an invoice review conducted by Banks, 

Finley, White & Company revealed that the Memphis Public Library owed the City of Bartlett 

$97,584.09 from unspent proceeds related to the purchase of certain books and materials 

spanning across FY2021, FY2022, and FY2023. This amount was subsequently deducted from 

the final 4th quarter FY2024 billing from the City of Memphis. Bartlett agreed that Avenu could 

refresh the library's physical and virtual collection of materials and conduct interior renovations 

with the unspent proceeds once the company began managing the facility. The administration is 

recommending the payment of $45,000 to expand the physical and virtual collection and 

$50,000 to update the building's interior. The $95,000 of unspent FY2024 appropriations will be 

used to cover these acquisitions and renovations.  Funds are available in account 

110.41840.257. 
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THE CITY OF MEMPHIS AND BARTLETT
PUBLIC LIBRARY SERVICES AGREEMENT

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           

Agreed Upon Procedures of Financial Statements

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           

For the Fiscal Years 2021, 2022 and 2023
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INDEPENDENT ACCOUNTANT’S REPORT
ON APPLYING AGREED-UPON PROCEDURES

Walter Pearson, CFO
City of Memphis, Tennessee

We have performed the procedures enumerated below on detailed invoices from the City of
Memphis, Tennessee ("City of Memphis") to the City of Bartlett, Tennessee ("City of Bartlett")
for the purchase of certain books and materials on behalf of the City of Bartlett (the “Service
Agreement”) for the fiscal years ended FY21, FY22 & FY23. The City of Memphis’
management is responsible for the detailed invoices from the City of Memphis to the City of
Bartlett and invoices supporting the purchases made by the Memphis Public Library on behalf of
the Bartlett Library system.

The City of Memphis has agreed to and acknowledged that the procedures performed are
appropriate to meet the intended purpose of determining the final payment due to the City of
Bartlett. Additionally, the City of Bartlett that has agreed to and acknowledged that the
procedures performed are appropriate for their purposes. This report may not be suitable for any
other purpose. The procedures performed may not address all the items of interest to a user of
this report and may not meet the needs of all users of this report and, as such, users are
responsible for determining whether the procedures performed are appropriate for their purposes.

The procedures and associated findings are as follows:

Agreed Upon Procedure Finding

1. Review the detailed invoices from the City of
Memphis to the City of Bartlett to confirm
the Bartlett Public Library System was
invoiced an annual amount for the purchase
of certain books and materials per the
management and support service agreement
between the Memphis Public Library System
and the Bartlett Public Library System for the
fiscal years FY21, FY22 & FY23.

We reviewed the quarterly invoices for each
of the fiscal years ending FY21, FY22 & FY
23. We noted that the City of Memphis
invoiced the City of Bartlett $285,100, for
the purchase of certain books and materials
during this time.

2. Review supporting documentation to confirm
the City of Memphis collected payment from
the City of Bartlett for the purchase of certain
books and materials.

We reviewed copies of cancelled checks and
bank deposit slips and noted the City of
Memphis received a total of $285,100.00
from the City of Bartlett during the fiscal
years FY21, FY22 & FY23 for invoices
related to the purchase of certain books and
materials.
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3. Review the invoices that support the
expenditures the City of Memphis asserts
were incurred on behalf of the City of
Bartlett for the fiscal years FY21, FY22 &
FY23.

For the years ending FY21, FY22 & FY23,
the City of Memphis asserted to spend
$187,515 on behalf of the City of Bartlett
for the purchase of certain books and
materials. We reviewed the supporting
invoices provided by the Memphis Public
Library System, and we found no
discrepancies between the total amount of
invoices provided and the amount the City
of Memphis reported of $187,515.

4. Determine whether the Bartlett Public
Library System received the books and
materials the Memphis Public Library
System purchased on its behalf.

The Bartlett Public Library System does not
have a formal process in place to track items
ordered and received by the City of
Memphis.  Therefore, we were not able to
perform this procedure.

5. Calculate the final payment due from the
City of Memphis to the City of Bartlett.

Based on our procedures performed, we
confirmed that the City of Memphis
invoiced and received a total of $285,100
from the City of Bartlett for the purchase of
certain books and materials. We also
confirmed that the Memphis Public Library
System incurred a total of $187,515.91 of
expenditures on behalf of the Bartlett Public
Library System.  Based on this information,
we calculated there are $97,584.09 of
unspent proceeds.

We were engaged by the City of Memphis to perform this agreed-upon procedures engagement
and conducted our engagement in accordance with attestation standards established by the
AICPA. We were not engaged to and did not conduct an examination or review engagement, the
objective of which would be the expression of an opinion or conclusion, respectively, on the
Service Agreement. Accordingly, we do not express such an opinion or conclusion. Had we
performed additional procedures, other matters might have come to our attention that would have
been reported to you.

We are required to be independent of the City of Memphis and to meet our other ethical
responsibilities, in accordance with the relevant ethical requirements related to our agreed-upon
procedures engagement.

-2-
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This report is intended solely for the information and use of The City of Memphis and City of
Bartlett Public Library System Services Agreement and is not intended to be and should not be
used by anyone other than those specified parties.

Memphis, Tennessee
June 15, 2024

-3-
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Executive Summary

Detail Work

The City of Bartlett contracts with the Memphis Public Library (MPL) to provide management
and support services directly to the Bartlett Public Library system (BPL). Through this
partnership MPL provides certain management services to BPL, one of the services which MPL
provides is the purchasing of certain books and materials for BPL. MPL invoices the City of
Bartlett quarterly for these services.

For the fiscal years ending FY21, FY22 & FY23, the City of Bartlett allocated $95,000 per year
(annual materials allocation) for the purchase of certain books and materials that would be
purchased by MPL through its management agreement with BPL. Each year, the annual materials
allocation of $95,000 was paid to MPL in quarterly installments.

For the fiscal years ending FY21, FY22 & FY23, the City of Bartlett is requesting a refund of the
unspent proceeds of the annual materials allocation paid to MPL for the purchase of certain
books and materials.

Banks, Finley, White & Co. CPAs were engaged to assist the City of Memphis in determining
whether there were any unspent proceeds from the annual materials allocation for the fiscal years
ending  FY21, FY22 & FY23. As a part of our engagement, we agreed the following procedures
would be appropriate to assist the City of Memphis in making this determination:

 We reviewed the amounts invoiced to the City of Bartlett by MPL to obtain the following

information:

 The invoice included the annual materials allocation.

 The City of Memphis collected the full amount of the invoice.

 Determine the actual expenditures incurred by MPL on behalf of the BPL by:

 Reviewing documents/invoices provided by MPL to support the actual expenditures that

MPL asserts to have spent on behalf of BPL.

 Determining whether BPL received the books/materials MPL asserts to have purchased

on behalf of BPL.

 Compute the final payment the City of Bartlett is due from MPL.

We have performed the above procedures and have determined that the City of Memphis
received $285,100.00 from the City of Bartlett between the fiscal years ending in FY21-FY23.
During this time, MPL purchased $187,515.91 worth of books and materials on behalf of BPL.
As a result, the City of Memphis has $97,584.09 in unspent proceeds related to its agreement
with the City of Bartlett.

-4-
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Review the City of Memphis Invoices to the Bartlett Public Library System:

For the fiscal years ending in FY21, FY22 & FY23, we obtained the following information: 

 Copies of the detailed quarterly invoice from MPL to the City of Bartlett to determine the

annual materials allocation was included in the invoice.

 Copy of Check/ACH confirmation to determine whether the full invoice was paid.

Our results are as follows:

Fiscal Year Ended June 30, 2021

Voucher Invoice Date *Invoice Amount
Amount Included for

Books/Materials Payment Date

337497 01/15/2021 $272,625.85 $23,750.00 01/28/2021
337498 01/15/2021 $258,615.74 $23,750.00 01/28/2021
342262 05/06/2021 $256,608.65 $23,750.00 05/12/2021

07/06/2021 $307,236.02 $23,850.00 07/14/2021

Total $95,100.00

Fiscal Year Ended June 30, 2022

Voucher Invoice Date *Invoice Amount
Amount Included for

Books/Materials Payment Date

350936 10/25/2021 $307,216.63 $23,750.00 10/28/2021
256398 02/09/2022 $315,452.01 $23,750.00 02/17/2022
363300 06/08/2022 $315,100.00 $23,750.00 07/26/2022

07/05/2022 $308,361.80 $23,750.00 07/15/2022

Total $95,000.00

Fiscal Year Ended June 30, 2023

Voucher Invoice Date *Invoice Amount
Amount Included for

Books/Materials Payment Date

373802 12/19/2022 $272,704.13 $23,750.00 01/04/2023
373858 12/19/2022 $270,813.12 $23,750.00 01/10/2023
379731 04/26/2023 $310,756.02 $23,750.00 04/28/2023
377974 07/07/2023 $311,594.96 $23,750.00 07/17/2023

Total $95,000.00
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For the fiscal years ending FY21, FY22 & FY23, we confirmed that the City of Bartlett paid, and
the City of Memphis received $285,100 in fees for the purchase of certain books and materials
for the City of Bartlett.

Determine the Actual Expenditures Incurred By MPL On Behalf of the BPL:

Exhibit A summarizes the information by year as reported in Exhibits B - D and nets the total
expenditures for each year against the total payments received each year to compute the unused
portion of funds received by MPL from BPL. Exhibits B - D depict the information provided by
MPL to support the actual expenditures incurred on behalf of BPL for each of the fiscal years
ending FY21, FY22 & FY23.

The tables in Exhibits B – D display the following key data points that were used to assist the
auditors in determining the expenditures incurred by MPL on behalf of BPL. The key data points
are as follows:

 Cash Balance – This column represents the amount of cash MPL should have at the

end of the year after collecting the annual materials allocation from the City of

Bartlett and paying the expenditures incurred for the year on behalf of the City of

Bartlett.

 Budgeted - This column represents the amount the BPL budgeted for the fiscal year

for each category of collections.

 Paid – This column represents the amounts MPL asserts to have incurred for the

purchase of certain books and materials on behalf of BPL. 

For the fiscal year ending FY21, we noted the table in Exhibit B depicts $38,984.40 in
expenditures. We requested and received from MPL the invoices to support the claim of
$38,984.40 of actual expenditures. We noted no discrepancies in the total amount of invoices
received and the total expenditures of $38,984.40 as reported per Exhibit B.  Based on the City of
Bartlett’s annual payment of $95,100 ($23,750 x 3 + $23,850) we calculated a remaining balance
of $56,115.60. There is no discrepancy between our calculation and the amount reported per
Exhibit A.

For the fiscal year ending FY22, we noted the table in Exhibit C depicts $58,947.75 in
expenditures. We requested and received from MPL the invoices to support the claim of
$58,947.75 of actual expenditures. We noted no discrepancies in the total amount of invoices
received and the total expenditures of $58,947.75 as reported per Exhibit C.  Based on the City of
Bartlett’s annual payment of $95,000 ($23,750 x 4) we calculated a remaining balance of
$36,052.25. There is no discrepancy between our calculation and the amount reported per Exhibit
A.

-6-
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For the fiscal year ending FY23, we noted the table in Exhibit D depicts $89,583.76 in
expenditures. We requested and received from MPL the invoices to support the claim of
$89,583.76 of actual expenditures. We noted no discrepancies in the total amount of invoices
received and the total expenditures of $89,583.76 as reported per Exhibit D.  Based on the City
of Bartlett’s annual payment of $95,000.00 ($23,750 x 4) we calculated a remaining balance of
$5,416.24. There is no discrepancy between our calculation and the amount reported per Exhibit
A.

Determine whether BPL received the books/materials MPL purchased on its behalf:

We discussed with the BPL staff its internal procedures used to document the items ordered and
received that were purchased by MPL on behalf of BPL. Through our inquiries, we were notified
that the BPL did not have a process in place which tracked the items ordered and received that
were purchased by MPL on behalf of BPL. Therefore, we were not able to obtain sufficient
information to complete this procedure.

Compute the final payment the City of Bartlett is due from MPL:

Based on the procedures performed above, we summarized the information in Exhibit A to
calculate the final payment due to the City of Bartlett. Exhibit A calculates total payments from
the City of Bartlett to MPL of $258,100 and total expenditures made by MPL on behalf of the
BPL of $187,516. Based on this, we have calculated that there is $97,584 in unspent funds that
were paid to MPL for the purchase of certain books and materials on behalf of BPL.
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EXHIBIT A

SUMMARY

INVOICES BY MPL
PAID BY CITY
OF BARTLETT

CONFIRMED
INVOICES RECORDED

AS
PAID IN SIRI

CONFIRMED
INVOICES OUTSIDE

OF SIRI
REMAINING

BALANCE UNSPENT

FY21Q1 $ 23,750.00
FY21Q2 23,750.00
FY21Q3 23,750.00
FY21Q4 23,850.00

FY21 TOTAL $ 95,100.00 - $ 38,984.40 $ - $ 56,115.60 Exhibit B

FY22Q1 $ 23,750.00
FY22Q2 23,750.00
FY22Q3 23,750.00
FY22Q4 23,750.00

FY22 TOTAL $ 95,000.00 $ 57,948.75 $ 999.00 $ 36,052.25 Exhibit C

FY23Q1 $ 23,750.00
FY23Q2 23,750.00
FY23Q3 23,750.00
FY23Q4 23,750.00

FY23 TOTAL $ 95,000.00 - $ 35,507.51 $ 54,076.25 $ 5,416.24 Exhibit D

-
TOTALS $ 285,100.00 - $ 132,440.66 $ 55,075.25 $ 97,584.09
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EXHIBIT B

FISCAL YEAR 2021 EXPENDITURES

Fund ID Fund Name Cash Balance Cash (%) Free Balance Free % Budgeted Encumbered Invoiced Paid

BAR-ACD BAR Adult New Books on CD Bartlett $ 1,700.00 %1.00 $ 1,700.00 %1.00 $ 1,700.00 $ - $ - $ -
BAR-AE BAR Enhancement Adult Bartlett 6,814.92 %0.85 2,925.94 %0.37 8,000.31 3,888.98 - 1,185.39
BAR-ANF BAR Adult New Nonfiction Bartlett 10,712.00 %1.00 10,712.00 %1.00 10,712.00 - - -
BAR-BIND BAR Bartlett Bindery 6,768.76 %0.97 6,736.98 %0.96 7,000.00 - 31.78 231.24
BAR-CA Bartlett Award Books 1,500.00 %1.00 (32.03) %(0.02) 1,500.00 1,532.03 - -
BAR-CCD BAR Children's New Books on CD 1,600.00 %1.00 1,600.00 %1.00 1,600.00 - - -
BAR-CE BAR Children's Enhancement Bartlett 7,297.28 %0.54 (219.82) %(0.02) 13,500.95 7,517.10 - 6,203.67
BAR-CL BAR Classics Bartlett 2,953.40 %1.00 2,953.40 %1.00 2,953.40 - - -
BAR-CN BAR Children's New Books Bartlett 6,585.21 %0.54 696.31 %0.06 12,200.00 5,888.90 - 5,614.79
BAR-CPL BAR High Demand (14,278.02) %- (14,278.02) %- - - - 14,278.02
BAR-EN BAR Encyclopedias Bartlett (71.84) %(0.07) (71.84) %(0.07) 999.00 - - 1,070.84
BAR-FIC BAR Adult New Fiction Bartlett 10,012.00 %1.00 10,012.00 %1.00 10,012.00 - - -
BAR-PL BAR Popular Library Bartlett 3,005.16 %0.46 3,005.16 %0.46 6,500.00 - - 3,494.84
BAR-SE BAR Serials Bartlett 5,462.40 %0.79 5,462.40 %0.79 6,881.40 - - 1,419.00
BAR-SO Standing Order Bartlett 4,355.59 %0.68 4,355.59 %0.68 6,370.00 - - 2,014.41
BAR-YAC BAR Young Adult Comics/Graphic Novels Bartlett 350.00 %1.00 350.00 %1.00 350.00 - - -
BAR-YACD BAR Young Adult Books on CD Bartlett 300.00 %1.00 300.00 %1.00 300.00 - - -
BAR-YAE BAR Young Adult Enhancement Bartlett 241.90 %0.12 (1,273.62) %(0.63) 2,019.40 1,515.52 - 1,777.50
BAR-YAN BAR Young Adult New Books Bartlett 805.30 %0.32 (545.78) %(0.22) 2,500.00 1,351.08 - 1,694.70

Total $ 56,114.06 %0.59 $ 34,388.67 %0.36 $ 95,098.46 $ 21,693.61 $ 31.78 $ 38,984.40
EXHIBIT A
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EXHIBIT C

FISCAL YEAR 2022 EXPENDITURES

Fund ID Fund Name Cash Balance Cash (%) Free Balance Free % Budgeted Encumbered Invoiced Paid

BAR-ACD Adult New Books on CD Bartlett $ 2,500.00 %100 $ 2,500.00 %100 $ 2,500.00 $ - $ - $ -
BAR-AE BAR Enhancement Adult Bartlett 4,112.40 %0.51 3,836.45 %0.48 8,000.31 275.95 - 3,887.91
BAR-ANF BAR Adult New Nonfiction Bartlett 1,326.84 %0.12 (2,305.62) %-0.22 10,712.00 3,632.46 - 9,385.16
BAR-BIND BAR Bartlett Bindery 568.94 %0.57 568.94 %0.57 1,000.00 - - 431.06
BAR-CA Bartlett Award Books 229.99 %0.15 229.99 %0.15 1,500.00 - - 1,270.01
BAR-CCD BAR Children's New Books on CD 1,600.00 %1.00 1,600.00 %100 1,600.00 - - -
BAR-CE BAR Children's Enhancement Bartlett 1,223.34 %0.09 (233.55) %-0.02 13,500.95 1,456.89 - 12,277.61
BAR-CL BAR Classics Bartlett 2,953.40 %1.00 2,953.40 %100 2,953.40 - - -
BAR-CN BAR Children's New Books Bartlett 814.14 %0.07 (1,091.46) %-0.09 12,200.00 1,905.60 - 11,385.86
BAR-EN BAR Encyclopedias Bartlett 1,000.00 %1.00 1,000.00 %100 1,000.00 - - -
BAR-FIC BAR Adult New Fiction Bartlett 5,901.45 %0.59 2,860.50 %0.29 10,012.00 3,040.95 - 4,110.55
BAR-PL BAR Popular Library Bartlett 5,551.00 %0.85 5,551.00 %0.85 6,500.00 - - 949.00
BAR-SE BAR Serials Bartlett 5,781.76 %0.45 5,781.76 %0.45 12,881.40 - - 7,099.64
BAR-SO Standing Order Bartlett 4,312.19 %0.54 4,312.19 %0.54 7,995.00 - - 3,682.81
BAR-YAC BAR Young Adult Comics/Graphic Novels Bartlett 169.71 %0.48 169.71 %0.48 350.00 - - 180.29
BAR-YACD a.AR Young Adult Books on CD Bartlett 300.00 %1.00 300.00 %100 300.00 - - -
BAR-YAE BAR Young Adult Enhancement Bartlett 886.30 %0.44 221.36 %0.11 2,019.40 470.52 194.42 1,133.10
BAR-YAN e.AR Young Adult New Books Bartlett 344.25 %0.14 (118.51) %-0.05 2,500.00 462.76 - 2,155.75

Total $ 39,575.71 %0.41 $ 28,136.16 %0.29 $ 97,524.46 $ 11,245.13 $ 194.42 $ 57,948.75
Exhibit A
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EXHIBIT D

FISCAL YEAR 2023 EXPENDITURES

Fund ID Fund Name Cash Balance Cash (%) Free Balance Free % Budgeted Encumbered Invoiced Paid

BAR-AE BAR Enhancement Adult Bartlett $ 11,346.47 %0.71 $ 11,256.50 %0.70 $ 16,000.62 $ 89.97 $ - 4,654.15
BAR-ANF BAR Adult New Nonfiction Bartlett 18,015.87 %0.84 17,953.88 %0.84 21,424.00 61.99 - 3,408.13
BAR-BIND BAR Bartlett Bindery 3,400.00 %1.00 3,400.00 %100 3,400.00 - - -
BAR-CA Bartlett Award Books 253.11 %0.17 253.11 %0.17 1,500.00 - - 1,246.89
BAR-CCD BAR Children's New Books on CD 1,600.00 %1.00 1,600.00 %100 1,600.00 - - -
BAR-CE BAR Children's Enhancement Bartlett 363.12 %0.12 262.18 %0.09 2,913.78 100.94 - 2,550.66
BAR-CL BAR Classics Bartlett 2,953.40 %1.00 2,953.40 %100 2,953.40 - - -
BAR-CN BAR Children's New Books Bartlett 22,158.72 %0.91 22,158.72 %0.91 24,400.00 - - 2,241.28
BAR-CPL BAR High Demand (9,768.35) (9,768.35) - - - 9,768.35
BAR-EN BAR Encyclopedias Bartlett 6,195.00 %0.74 6,195.00 %0.74 8,393.00 - - 2,198.00
BAR-FIC BAR Adult New Fiction Bartlett 10,597.87 %0.82 10,512.93 %0.81 13,000.00 84.94 - 2,402.13
BAR-PL BAR Popular  Library Bartlett 12,968.23 %1.00 12,968.23 %1.00 13,000.00 - - 31.77
BAR-SE BAR Serials Bartlett 11,176.40 %0.87 11,176.40 %0.87 12,881.40 - - 1,705.00
BAR-SO Standing Order Bartlett 6,406.10 %0.80 6,406.10 %0.80 7,995.00 - - 1,588.90
BAR-YAC BAR Young Adult Comics/Graphic Novels Bartlett 418.18 %0.60 418.18 %0.60 700.00 - - 281.82
BAR-YACD BAR Young Adult Books on CD Bartlett 300.00 %1.00 300.00 %100 300.00 - - -
BAR- YAE BAR Young Adult Enhancement Bartlett 2,313.20 %0.57 2,273.22 %0.56 4,038.80 39.98 - 1,725.60
BAR-YAN BAR Young Adult New Books Bartlett 3,295.17 %0.66 3,269.19 %0.65 5,000.00 25.98 - 1,704.83

Total $ 103,992.49 %0.75 $ 103,588.69 %0.74 $ 139,500.00 $ 403.80 $ - $ 35,507.51
Exhibit A
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Library Enhancement 
Focus Areas

• Early Literacy / Children’s Space: 
Create a destination for children to 
learn the literacy skills needed to 
succeed in school. 

Educate

• In-Building Inspiration: Engaging 
displays, showcase local artists, Inspire

• Community Outreach: High Touch 
VisibilityConnect
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Children's Spaces
Prior  State:
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Create A Learning 
Lagoon!

• Hands-on literacy tools to 
encourage exploration & learning 
• Comfortable and welcoming 
spaces with inviting flooring / 
seating
• Little ones can create stories, 
play with manipulatives, sit 
comfortably and read, or enjoy a 
variety of fun activities
• Tie into existing local artwork
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Deploy Techie 
Tot Spots

• Three AWE Literacy Stations

• Outstanding Content

• Early Literacy Focus
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Entry – 
Prior  State
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Create Gateway to Discovery
6.1.b
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Library on the Go!
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Library Digital Materials Refresh Budget

• Access To A Large & Vibrant Electronic 
Collection & Libby:

• Bartlett Library cardholders now able to 
access Tennessee R.E.A.D.S. statewide 
consortium. This includes a vast catalog of 
more than 275,000+ copies of fiction and 
nonfiction titles, including mystery, biography 
& autobiography, fantasy, children, young adult, 
magazines, videos and more. 

• This compares to the Memphis Digital 
Collection of 67,621 items. 

Digital Collection /TN State Reads

Consortium Digital Content Equity Buy-In State 
Library

$20,000
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Library Physical Materials Refresh Budget
Physical Collection

Brodart Library Materials Vendor $25,000

Focus Areas For Physical Collection 

Adult Materials

• Patron purchase suggestions

• Update nonfiction sections of the collection including business, testing, biography

• Gaps in popular titles/authors and series

Children’s

• Patron purchase suggestions

• Graphic novels / Children's biography

• Gaps children's series / general picture book/fiction collection

Young Adult 

• Patron purchase suggestions

• Filling in missing titles to series / Graphic Novels 

• School reading lists titles
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$50,000 In-Building Refresh Budget

Furnishings & Activity Supplies Children’s Area $24,000

Technology Upgrades $16,000

In-Building Graphics / Enhancements $5,000

Outreach $5,000
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INVOICE

Invoice #: INVB-055680

Page Number:  1
Invoice Date: 08/16/2024
Due Date: 09/15/2024

Bill To:

City of Bartlett
Attn: Mayor David Parsons
6400 Stage Rd
Bartlett, TN  38134-3739
%%key=INVB-055680-C104070-GOVREVSOLUTION%%

ORDER NO. CUSTOMER # PERIOD OF 
PERFORMANCE

TERMS DUE DATE

CN00262649 C104070 POP: July 2024 Net 30 09/15/2024
CUSTOMER CONTRACT 

NO. CUSTOMER PO NO. VENDOR ID NO. VENDOR EIN NO. TAX REGISTRATION NO.

Item Description Unit Quantity Unit Price Amount
USD

IT000201 - Collection 
Acquisitions (Library 
Materials)

Library Collection Acquisitions

 (refresh physical materials)
Each 1 $25,000.00 $25,000.00

IT000201 - Collection 
Acquisitions (Library 
Materials)

Library Collection Acquisitions

 (digital materials)
Each 1 $20,000.00 $20,000.00

Subtotal $45,000.00 

Total $45,000.00 

USD

Please remit payment to:
Via EFT – ACH or Wire (Preferred):
Bank Name:      Wells Fargo
Account Name: Avenu Insights & Analytics
ABA/Routing: 121000248
Account Number (USD):  4941513962

Via Check:
Avenu Insights & Analytics
PO Box 200886
Dallas, TX 75320-0886

Please contact the Billing Department at AR@avenuinsights.com, or call 571-485-7875, should you have any questions or comments

Avenu Insights & Analytics
5860 Trinity Pkwy Ste 120 
Centreville, VA 20120
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 Board of Mayor and Aldermen Meeting: 08/27/24 06:00 PM 

 6400 Stage Road Department: Administration 
 Bartlett, TN  38134 Category: Agreement 
  Prepared By: Penny Medlock 

 SCHEDULED Initiator: Steve Sones 

 Sponsors:  

 RESOLUTION (ID # 3636) DOC ID: 3636  

Updated: 8/27/2024 3:25 PM by Penny Medlock  Page 1 

Resolution 31-24, a resolution of the City of Bartlett, 
Tennessee in support of public safety to advocate for a 

comprehensive juvenile rehabilitation and detention center to 
be located in West Tennessee. 

WHEREAS, the City of Bartlett has long maintained public safety as a top service priority with 

an annual commitment exceeding fifty-five percent of the general fund operating budget; and  

WHEREAS, public safety, crime prevention and justice for victims remains a focus among 

residents in Bartlett, Shelby County, the Mid-South and throughout West Tennessee; and  

WHEREAS, it is well documented that crime has been a major concern throughout Memphis 

and Shelby County, specifically violent and property crime over the past several years; and 

WHEREAS, specifically juvenile offenses and crimes have become common throughout the 

region ranging from vandalism, shoplifting, assault, aggravated assault, property theft, automobile 

theft, theft of handguns and murder; and  

WHEREAS, in 2023, there were over five hundred serious juvenile charges filed in the 

Juvenile Court of Memphis and Shelby County; and 

WHEREAS, there are limited settings currently available to appropriately detain and 

rehabilitate juvenile offenders; and 

WHEREAS, the Wilder Youth Development Center constructed in 1971, located in Fayette 

County, Tennessee has been identified for improvements, however the capacity is well below 

the demand for juvenile rehabilitation and detention services in Shelby County and West 

Tennessee; and  

WHEREAS, the shuttered West Tennessee Federal Detention Facility with capacity of 600 

inmates on 44 acres located in Mason, Tennessee demands the need for a feasibility study 

conducted by the State of Tennessee to support the facility repurposing for an expanded 

capacity, comprehensive juvenile rehabilitation and detention center to serve West Tennessee; 

and 

WHEREAS, the City of Bartlett has maintained a focus on public safety with specific strategies 

to deter crime and criminal activity within our city limits, as demonstrated by the reduction of 

crime in Bartlett in 2023 by 3.7%; and 

WHEREAS, Bartlett has worked with purpose to maintain safety, there still remains a 

significant risk and continuous criminal activity within the Mid-South poses challenges and 

pressure for Bartlett law enforcement to maintain acceptable levels of safety and security. 
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Resolution (ID # 3636)  Meeting of August 27, 2024 

Updated: 8/27/2024 3:25 PM by Penny Medlock  Page 2 

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF MAYOR AND 

ALDERMAN OF THE CITY OF BARTLETT, TENNESSEE, and on behalf of our entire 

community, that we fully support the need for enhanced safety in our city and within our 

neighborhoods, and that we advocate among our state representatives, senators and governor 

of the great State of Tennessee for an appropriately sized, comprehensive center to rehabilitate 

and detain juvenile offenders throughout West Tennessee.  

 

ADOPTED THIS 27TH day of August 2024. 

 

___________________________   ____________________________ 

Harold Brad King, Register to the   David Parsons, Mayor 

Board of Mayor and Aldermen      

 

    _____________________________ 

    Penny Medlock, City Clerk 
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 Board of Mayor and Aldermen Meeting: 08/27/24 06:00 PM 

 6400 Stage Road Department: Finance 
 Bartlett, TN  38134 Category: Presentation 
  Prepared By: Dick Phebus 

 SCHEDULED Initiator: Dick Phebus 

 Sponsors:  

 RESOLUTION (ID # 3638) DOC ID: 3638  

Updated: 8/21/2024 3:03 PM by Penny Medlock  Page 1 

Resolution 32-24, a resolution to amend the Fiscal Year 2025 
General Fund Budget to appropriate $98,400 for 2024 peace 

officer retention bonus and 2023 supplemental pay for police 
department certified personnel. 

WHEREAS, the State of Tennessee Department of Commerce and Insurance and the 

Tennessee Peace Officers Standards Training Commission announced in July 2024 the 

disbursement of grant funds payable to all eligible law enforcement officers and school resource 

officers of an $800 retention bonus if they have completed their 2023 in-service training hours 

and are still employed as a law enforcement officer at the time of application for the funds; and 

 

WHEREAS, the Bartlett Police Department mistakenly omitted the name of one qualified 

officer to receive the 2023 Tennessee Peace Officers Standards Training Commission during 

fiscal year 2024; and 

 

WHEREAS, the Bartlett Police Department has submitted names of all officers eligible for the 

2024 retention bonus and the one officer due the 2023 in-service training bonus and all grant 

funds and in-service training funds have been received by the City; and 

 

WHEREAS, in order to distribute the funds to the eligible police personnel it is necessary to 

amend the Fiscal Year 2025 Operating Budget for the Police Department to appropriate the 

revenues and expenditures; 

 

NOW THEREFORE BE IT RESOLVED By the Board of Mayor and Aldermen that, 

the Fiscal Year 2025 General Fund budget is amended to appropriate $98,400 in revenues and 

expenditures for the 2024 Peace Officer Retention Bonus and the 2023 Peace Officer 

supplemental pay for eligible police officer personnel. 

 

Adopted this day of August 27, 2024 
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Resolution (ID # 3638)  Meeting of August 27, 2024 

Updated: 8/21/2024 3:03 PM by Penny Medlock  Page 2 

 

____________________________ ________________________ 

Harold Brad King, Register to the David Parsons, Mayor 

Board of Mayor and Aldermen 

 

 

 Attest:      

  Penny Medlock, City Clerk 
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 Board of Mayor and Aldermen Meeting: 08/27/24 06:00 PM 

 6400 Stage Road Department: Planning and Economic Development 
 Bartlett, TN  38134 Category: Amendment 
  Prepared By: Melissa Hale 

 SCHEDULED Initiator: Kim Taylor 

 Sponsors:  

 ORDINANCE (ID # 3631) DOC ID: 3631  

Updated: 8/21/2024 8:33 AM by Penny Medlock  Page 1 

Ordinance 24-09, an ordinance to amend Article 1, Section 2 
Definitions of the Bartlett Zoning Ordinance; and Article IV, 
Section 12(a) of the Bartlett Subdivision Ordinance, Title 14, 

Chapter 1, Appendix B, of the Codified Ordinances of the City 
of Bartlett, Tennessee. 

WHEREAS, the City of Bartlett Board of Mayor and Aldermen understands the need to 

generate buildable legal lots of record for residentially zoned vacant land, 

WHEREAS, the City of Bartlett Planning Commission has reviewed several applications over 

the past years for minor two lot residential subdivisions as a standard process to legalize 

buildable lots, 

WHEREAS, in an effort to support residential development and growth within the City, 

WHEREAS, the City of Bartlett Board of Mayor and Aldermen desires to amend the Zoning 

Ordinance and the Subdivision Ordinance to improve the review process to generate legal lots 

of record,  

WHEREAS, the City of Bartlett Planning Commission reviewed the proposed amendment 

during its regular meeting held on August 5, 2024, and made a recommendation to the Board of 

Mayor and Aldermen that the proposed amendment be approved; and 

WHEREAS, a public hearing before the Board of Mayor and Aldermen was held on 

September 24, 2024, pursuant to notice thereof published in a newspaper of general circulation 

on September 5, 2024. 

Now, Therefore, Be it Ordained by the Board of Mayor and Aldermen of the City 

of Bartlett, Tennessee, that: 

Article 1, Section 2 under the heading “Definitions Of Terms Used In This Ordinance” in the 

Bartlett Zoning Ordinance the definition of “Lot of Record” shall be replaced by a new 

definition: 

“A lot or parcel of land in a legal subdivision recorded in the Shelby County Register's Office; 

or a parcel of land described by metes and bounds less than 4-acres recorded by deed in the 

Shelby County Register’s Office on or prior to June 1, 1981 that complies with the City of 

Bartlett subdivision exemption.  Lots recorded in Shelby County annexed into the City of 

Bartlett through December 31, 2012 may also qualify for the exemption based on the Shelby 

County exemption date of March 1, 1989, as long as the status if the lot(s) or parcel(s) has not 

changed since the Shelby County exemption date, and all other City of Bartlett subdivision 

requirements are satisfied.  (Ord. #02-18-Ord #24-09)” 
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Article I. Purpose, Authority, Jurisdiction and Policy, Section 3§A paragraph shall be replaced in the 

Bartlett Subdivision Ordinance by: 

“Residentially zoned lot(s) or parcel(s) of land may be exempt from Bartlett subdivision 

regulations when the land to be subdivided is less than four (4) acres and within the Bartlett 

city limits on or prior to June 1, 1981. Residentially zoned parcels of land that were annexed 

into the City of Bartlett through December 31, 2012, may also qualify for the exemption based 

on the Shelby County March 1, 1989 exemption date.  The parcel(s) of land must be the 

"original parcel of record" described in a recorded deed or plat with the same size and lot 

configuration as originally recorded on or prior to June 1, 1981, or in the case of annexation 

through December 31, 2012, the Shelby County exemption date of March 1, 1989 will be 

applied as long as the status if the lots or parcels have not changed since the Shelby County 

exemption date, and all other City of Bartlett subdivision requirements are satisfied. The 

recorded deed or plat must be presented at the time of the building application. The lot(s) or 

parcel(s) of land must also comply with the current bulk regulations of the Bartlett Zoning 

Ordinance. 

Parcels of land that do not qualify for the exemption dates, and need to comply with the 

Bartlett subdivision regulations may qualify for the minor two lot (2 lot) subdivision provision if 

the lot(s) or parcel(s) is zoned single family residential. Deferment or waivers from minor 

improvements such as dedications, road width extensions, sidewalk curb and gutter, and all 

others will require Planning Commission approval of the minor subdivision with the deferred or 

waivered improvements.”  

Article II. Procedures for Subdivision Approval, Section1, General, paragraph shall be replaced in the 

Bartlett Subdivision Ordinance by: 

“The procedures for review and approval of a subdivision and its documentation by recorded 

plat consists of three (3) separate steps, except for parcels that qualify for the Minor Two Lot 

Subdivision process. The initial formal step is the preparation of a master plan of a proposed 

subdivision for submission to the planning commission. The second step is the preparation of a 

construction plan of the proposed subdivision or sections thereof for review by the city 

engineer and other agencies as required followed by submission to the planning commission for 

approval. The third and final step is the preparation of a final subdivision plat with all required 

certificates for submission to and approval by the planning commission. This final plat becomes 

the instrument to be recorded in the office of the Shelby County Register when final approval 

has been attested to by signature of the secretary of the planning commission. 

Parcels that qualify for the Minor Two Lot subdivision process will only need to apply for the 

third and Final Plan step.  However, Planning and Engineering staff may require supplemental 

plans to go with the application.  The Final Plan may be administratively approved at the 

discretion of the Planning and Engineering Staff.” 

Article IV. Prerequisites to Final Subdivision Approval, Section 8§H4 Sidewalks, Curbs, Gutters, and 
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Handicap Ramps, under the heading Deferment or Waiver of Installation in the Bartlett Subdivision 

Ordinance, section shall be replace by: 

“Parcels of land, less than four acres in size, created by deed between June 1, 1981 and January 

1, 2009 may file an application for a minor two lot (2 lot) subdivision to be eligible for the 

issuance of no more than two residential building permits.   

Further: 

 a. The property must be in a zoning district permitting residential use.  

b. The resultant lots are in conformance to all requirements of the zoning ordinance and any 

other applicable regulations. Determination of minimum lot size is exclusive of any dedication 

requirement. 

c. The lots shall have direct access to an existing public street, with no new streets proposed.  

d. The Planning Commission may waive street improvements if all required dedication and 

easements are granted as well as any improvements necessary for safety considerations.  

e. Any extension of utilities to the property are the responsibility of the applicant. 

f. Standard subdivision drawings are required.  

g. The minor two lot (2 lot) subdivision may be administratively approved by Planning and 

Engineering staff at their discretion. Required variances from the Zoning Ordinance must be 

approved by the Board of Zoning Appeals prior to Final Plan approval. 

f. Standard subdivision contract is required. The minor two lot (2 lot) subdivision may be 

submitted as a final plat application provided that the plat complies with all the requirements 

for final plat submission. (As amended by Ord. #02-18, Dec. 2002, and Ord. #08-13, Jan. 2009)” 

EFFECTIVE DATE-This Ordinance shall be effective from and after its final passage, 

the public welfare requiring it. 

 

First Reading: August 27, 2024 

Second Reading: September 10, 2024 

Third Reading: September 24, 2024 
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Harold Brad King, Register to the   David Parsons, Mayor  

Board of Mayor and Aldermen 

 
 

 

Attest: ________________________________ 

Penny Medlock, City Clerk 
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  Prepared By: Penny Medlock 
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 AGENDA ITEM   

Updated: 8/9/2024 9:40 AM by Penny Medlock  Page 1 

Appoint Karen Cook Twele as City Prosecutor effective 

September 1, 2024. 
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