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INVOCATION 

Opening Prayer by Eric Maddux, New Hope Christian Church 

FUTURE MEETINGS 

Family Assistance Commission, August 29 at 6 p.m. 

City Beautiful Commission, September 1 at 6:30 p.m. 

Industrial Development Board, September 1 at 7 p.m. 

Planning Commission, September 6 at 7 p.m. 

Bartlett Station Commission, September 7 at 7:30 a.m. 

Parks and Recreation Advisory Board, September 8 at 6 p.m. 

RECOGNITIONS 

Suicide Awareness Month Proclamation 

***Official Business of the Day*** 

MINUTES ACCEPTANCE 

Minutes of the August 9, 2022 Board of Mayor and Aldermen Regular Meeting 

UNFINISHED BUSINESS 

1 Second Reading of Ordinance 22-05, an ordinance amending the existing sign 

ordinance; Title 14, Chapter 4, Section 14-401(1) “Abandoned signs,” 

Section 14-401(39) “Political signs,” Section 14-401(51) “Temporary signs,” 

Section 14-402 “General requirements,” Section 14-410 “Moving signs 

prohibited,” Section 4-426 “Political signs restricted,” Section 14-446 

“Private sale sign permitted,” Section 14-452 “Signs permitted in other 

districts,” and Section 14-471 “Establishment of a special sign corridor,” of 

the Codified Ordinances of the City of Bartlett, Tennessee. (Kim Taylor, 

Director of Planning and Economic Development). The Public Hearing is set for 

September 13, 2022. 
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CONSENT AGENDA 

1 Special event permit for Big Jim's Christmas Trees and Pumpkin Sales. (Jim 

Brown, Director of Code Enforcement) 

 

The event will be held September 21 thru December 21 at 6777 Stage Road, 9:00 a.m.-

9:00 p.m.  

2 Special event permit for Christmas in Bartlett Market and Festivities. (Jim 

Brown, Director of Code Enforcement) 

 

The event will be held on Friday, December 9 from 4:30 p.m. to 7:30 p.m. and Saturday, 

December 10 from 9:00 a.m. to 4:00 p.m. at W.J. Freeman Park.  

3 Purchase two Chevrolet Traverse police vehicles. (Jeff Cox, Police Chief) 

 

Recommend purchasing two 2023 Chevrolet Traverse police vehicles using the State of 
Tennessee Vehicle Contract #209 from Columbia CDJR for $27,286.60 per vehicle at a 

total cost of $54,573.20.  

 

Funds are available in Account 124.48124.935. 

4 Purchase two Ford F550 trucks with dump beds. (Matt Crenshaw, Assistant 

Director of Public Works) 

 

Request authorization to purchase two Ford F550 trucks with dump bed from Ford of 

Murfreesboro at $88,600.00 each for a total cost of $177,200.00.  Ford of Murfreesboro 

is a sole-source provider. Funds are available in Account 122.48122.935. 

5 Purchase of one Knuckleboom loader. (Matt Crenshaw, Assistant Director 

of Public Works) 

 

Request authorization to purchase one Knuckleboom loader from 

Sourcewell/Stringfellow at a total cost of $217,411.55.  Sourcewell/Stringfellow is a sole-

source provider. Funds are available in Account 122.48122.935. 

6 2022 Facility maintenance fee payment to the Tennessee Department of 

Environment and Conservation. (Rick McClanahan, Director of Engineering) 

 

  The City’s current number of water system connections is 20,350 at $1.30 per 

connection. The City’s total is $26,455.00. Funds are available in Account 

510.51200.644. 
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7 Subdivision contract for Elmore Kenwood Subdivision. (John Horne, 

Assistant Director of Engineering) 

 

The developer, Dan Hesse, will pay $7,375.00 in City fees. The bond is set at $0.00. 

8 Subdivision contract for Lucky Hull East Subdivision. (John Horne, Assistant 

Director of Engineering) 

 

The developer, Deborah Thomas, will pay $1,700.00 in City fees. The bond is set at 

$0.00. 

NEW BUSINESS 

1 Proposal to rename Municipal Park to the Mark Brown Municipal Park and 

the Fire Department Training Center to the Terry Wiggins Fire Training 

Center. (A. Keith McDonald, Mayor) 

 

2 Set a public hearing for September 27, 2022 for Resolution 28-22, a 

resolution to approve a special use permit for Joyce's Gardens Planned Unit 
Residential Development located at 6778 Old Brownsville Road within the 

"RS-10" single family residential zoning districts. (Kim Taylor, Director of 

Planning and Economic Development) 

 

3 Set a public hearing for September 27, 2022 for Resolution 29-22, a 

resolution approving a special use permit to allow a tattoo and body piercing 

establishment to be located at 2965 North Germantown Road Suites 129 

and 130, within the “C-H” Highway Business zoning district. (Kim Taylor, 

Director of Planning and Economic Development) 

 

OPEN DISCUSSION 

ADJOURNMENT 
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ATTENDANCE 

Mayor A. Keith McDonald: Present, Alderman W.C. Pleasant: Absent, Alderman Mandy Young: Present, Alderman 

David Parsons: Present, Alderman Bobby Simmons: Present, Vice Mayor Jack Young: Present, Alderman Kevin 

Quinn: Present. 

 

INVOCATION 

Opening Prayer by Michael Gill, New Hope Christian Church 

FUTURE MEETINGS 

Parks and Recreation Advisory Board, August 11 at 6 p.m. 

Historic Preservation Commission, August 15 at 7 p.m. 

Bartlett Arts Council, August 16 at 6 p.m. 

BPACC Advisory Board, August 16 at 6 p.m. 

Board of Zoning Appeals, August 18 at 6:30 p.m. 

RECOGNITIONS 

***Official Business of the Day*** 

MINUTES ACCEPTANCE 

Minutes of the July 26, 2022 Board of Mayor and Aldermen Regular Meeting 

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Bobby Simmons, Alderman 

SECONDER: David Parsons, Alderman 

AYES: Mandy Young, David Parsons, Bobby Simmons, Jack Young, Kevin Quinn 

PUBLIC HEARING 

Individuals will have a maximum of three minutes to speak either for or against the item, with a 

total of 20 minutes for each side. 
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1. Ordinance 22-03, an ordinance adopting certain newer editions of the International 

Codes, as amended. 

No one spoke for or against. 

Adjourned at 6:03 p.m. 

2. Ordinance 22-04, an ordinance to amend Title 13, Chapter 1 Property Maintenance 

Regulations by adopting the 2021 Edition of the International Property Maintenance 

Code, as amended, and deleting Chapter 4, Location of Fences on Private Property. 

No one spoke for or against. 

Adjourned at 6:04 p.m. 

UNFINISHED BUSINESS 

1 Third Reading of Ordinance 22-03, an ordinance adopting certain newer 

editions of the International Codes, as amended.  (Jim Brown, Director of 

Code Enforcement) 

RESULT: APPROVED ON THIRD AND FINAL RE [UNANIMOUS] 

MOVER: Jack Young, Vice Mayor 

SECONDER: Bobby Simmons, Alderman 

AYES: Mandy Young, David Parsons, Bobby Simmons, Jack Young, Kevin Quinn 

2 Third Reading of  Ordinance 22-04, an ordinance to amend Title 13, Chapter 
1 Property Maintenance Regulations by adopting the 2021 Edition of the 

International Property Maintenance Code, as amended, and deleting 

Chapter 4, Location of Fences on Private Property.  (Jim Brown, Director of 

Code Enforcement) 

Alderman Parsons asked when this ordinance is effective.  Mayor McDonald stated that is was upon passage.  

Director of Code Enforcement Jim Brown agreed upon passage; however, Code Enforcement was permitting 

compliance until September 15, 2022 to allow for more time.  

RESULT: APPROVED ON THIRD AND FINAL RE [UNANIMOUS] 

MOVER: Jack Young, Vice Mayor 

SECONDER: David Parsons, Alderman 

AYES: Mandy Young, David Parsons, Bobby Simmons, Jack Young, Kevin Quinn 

CONSENT AGENDA 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Jack Young, Vice Mayor 

SECONDER: David Parsons, Alderman 

AYES: Mandy Young, David Parsons, Bobby Simmons, Jack Young, Kevin Quinn 

1 Bid for Spinner cycle bikes. (Shan Criswell, Director of Parks and 

Recreation) 
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Recommend accepting the lowest bid from FitworX at a total cost of $32,525.00.  Funds 

are available in Account 11044900.939.  

2 Authorization to auction surplus property. (Dick Phebus, Director of 

Finance) 

Fifteen items have been identified as having a potential auction-value of $500 or more 

and will be auctioned on GovDeals.com  

NEW BUSINESS 

1 Contract for Fletcher Creek Sewer System Flow Metering & Analysis. (John 

Horne, Assistant Director of Engineering) 

Recommend accepting the design contract proposal from Barge Design Solutions, Inc. in 

the amount of $49,750.00. Funds are available in Account 312.48312.772.805. 

Assistant Director of Engineering John Horne explained that the City of Memphis had requested the City of 

Bartlett install three large sewer storage tanks, two at the proposed Union Depot development and Stage Road 

and US Highway 70 and the other at US Highway 64 and Santa Valley.  The City of Memphis also asked that the 

City require future developments in Fletcher Creek to install individual, small, sewer holding tanks.  Mr. Horne 

explained that last year the City of Memphis agreed to allow the Union Depot Sewer Plan to proceed with the 

following conditions: The Developer (Grant) would be required to construct two underground sewer storage 

tanks on the proposed Union Depot site. Tank #1 would be 280,000 gallons and Tank #2 would be 260,000 

gallons. The developer agreed to construct these two tanks as a part of the Phase 1 Site Development. Once in 

operation, they will be owned and maintained by Bartlett Public Works. These two tanks will accommodate the 

sewer flow for all phases of Union Depot. Although these tanks will accommodate Union Depot sewer flows, they 

are not large enough to accommodate future flows for future developments. Barge Design Solutions was hired to 

use the City of Memphis Sewer Model and determine if an expansion of each of the two tanks could accommodate 

future sewer flows in this basin. Their results concluded that each tank could be expanded by 30,000 gallons. 

Sewer flow meters are needed to complete the modeling for the Union Depot storage tanks and their expansions.  

 

Alderman Simmons asked if the meters would report sewer flows.  Mr. Horne stated the meters will monitor and 

control flows and the tanks will only be used during high rain events.  

Mayor McDonald stated this is analyzing and anticipating the flows and what size tank is needed. 

Alderman Parson confirmed that the anticipated flows are based on the anticipated use of the rezoned property. 

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Parsons, Alderman 

SECONDER: Jack Young, Vice Mayor 

AYES: Mandy Young, David Parsons, Bobby Simmons, Jack Young, Kevin Quinn 

2 Resolution 30-22, a resolution to delete uncollectible accounts from utility 
customers accounts receivable in the amount of $38,723.91. (Dick Phebus, 

Director of Finance) 

Director of Finance Dick Phebus explained that while these accounts are written off, balances are recorded and if 

individuals apply to re-establish water utilities, they must pay the outstanding balance before water services are 

obtained. 
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RESULT: APPROVED [UNANIMOUS] 

MOVER: Jack Young, Vice Mayor 

SECONDER: Mandy Young, Alderman 

AYES: Mandy Young, David Parsons, Bobby Simmons, Jack Young, Kevin Quinn 

3 Amend Sign Ordinance Section 14-402 (4) (a) 

Director of Planning and Economic Development Kim Taylor stated that due to recent legislative changes and to 

meet the need for temporary signage the existing ordinance required amendment and explained those 

amendments.  

Alderman Jack Young motioned to approve prior to amendment and Alderman Parsons seconded.  Discussion 

began with Alderman Mandy Young. She questioned the exemption of the American flag.  Ms. Taylor explained that 

the American flag is permitted.  Alderman M. Young inquired about statutes and Ms. Taylor stated those would fall 

under holidays and those time limits. Alderman M. Young expressed concerns over enough Code Enforcement 

staffing to police statues and signage.  Mayor McDonald instructed Alderman Young that she could bring an 

amendment to the ordinance at either of the next two readings specifying her proposed changes.  Alderman Kevin 

Quinn expressed concern for Halloween Cove needing more than 30 days to decorate. He noted Section 14-402 

(4) (a) regarding holiday signs be changed from 30 consecutive days to 60. He noted Section 14-402 (d) regarding 

temporary free-standing signs be changed from the quantity of two signs to six signs and to strike out the line, 

"display period not to exceed sixty days per lot for all such signs in any calendar year". He used the continued 

support of St. Jude as an example. Alderman Jack Young expressed concern over removing the 60 days, then the 

signage would no longer be temporary. City Attorney Ed McKenney stated removing the 60 days could result in 

potential problems for the City. Alderman Mandy Young asked in lieu of removing the 60 days if it could be 

changed to exclude non-profit signage. As there were issues with revising (d), Alderman Quinn retracted that 

change for this reading and motioned to amend Section 14-402 (4) Additional permitted on-premises signs by 

changing the verbiage from "Within residential districts, holiday lights and decorations, including inflatables, up to 

30 consecutive days before a nationally-recognized holiday, and removed within seven days after the holiday." to 

"Within residential districts, holiday lights and decorations, including inflatables, up to 60 consecutive days before a 

nationally-recognized holiday, and removed within seven days after the holiday."  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Kevin Quinn, Alderman 

SECONDER: Bobby Simmons, Alderman 

AYES: Mandy Young, David Parsons, Bobby Simmons, Jack Young, Kevin Quinn 

4 First Reading of  Ordinance 22-05, an ordinance amending the existing sign 

ordinance; Title 14, Chapter 4, Section 14-401(1) “Abandoned signs,” 

Section 14-401(39) “Political signs,” Section 14-401(51) “Temporary signs,” 

Section 14-402 “General requirements,” Section 14-410 “Moving signs 

prohibited,” Section 4-426 “Political signs restricted,” Section 14-446 

“Private sale sign permitted,” Section 14-452 “Signs permitted in other 

districts,” and Section 14-471 “Establishment of a special sign corridor,” of 

the Codified Ordinances of the City of Bartlett, Tennessee.  (Kim Taylor, 

Director of Planning and Economic Development) 

Amended Section 14-402 (4) Additional permitted on-premises signs by changing the verbiage from "Within 

residential districts, holiday lights and decorations, including inflatables, up to 30 consecutive days before a 

nationally-recognized holiday, and removed within seven days after the holiday." to "Within residential districts, 

holiday lights and decorations, including inflatables, up to 60 consecutive days before a nationally-recognized 

holiday, and removed within seven days after the holiday." The Public Hearing is set for September 13, 2022. 
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RESULT: APPROVED ON FIRST READING, AS AMENDED [UNANIMOUS] Next: 

8/23/2022 6:00 PM 

MOVER: Jack Young, Vice Mayor 

SECONDER: Mandy Young, Alderman 

AYES: Mandy Young, David Parsons, Bobby Simmons, Jack Young, Kevin Quinn 

OPEN DISCUSSION 

Shirley Jackson, 6127 Yorkhill Dr., spoke against having signage for 60 days.  She stated she didn't want to see any 

signs for 60 days and definitely not more signs. 

Lou Geater, 6778 Coral Hill, thanked Alderman Quinn and Alderman Mandy Young for their proposed 

amendments to the Sign Ordinance.  He said it became an issue of free speech and saw various signs on his way to 

the meeting.  He said he did not want the ordinance to be used by residents as a way to have Code Enforcement 

settle personal vendettas.  

Alderman Quinn stated he had a couple of signs in his yard supporting Bartlett Athletics and the Bartlett Fine Arts 

and would hate to be limited to displaying those for only 60 days.  

Mayor McDonald said for him personally he has seen when everybody displays whatever signage they want for 

however long they want and it can lower property values. He understands and believes in the freedom of speech 

but also understands property rights. He said signs on one person's property can impede on another person's 

rights.  He asked all to consider this as most residents in Bartlett consider their home to be their number one 

investment.  He stated for him personally, anything that would diminish that, he would oppose.  

Marva Jackson Malone, 6819 Old Brownsville Road asked if the new water treatment plant would be large enough 

to accommodate new homes.  The Engineering team agreed it would.  

ADJOURNMENT 

Meeting adjourned at 6:44 PM 

 

 

 

___________________________   ____________________________ 

W.C. Pleasant, Register to the   A. Keith McDonald, Mayor 

Board of Mayor and Aldermen      
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 Board of Mayor and Aldermen Meeting: 08/23/22 06:00 PM 

 6400 Stage Road Department: Planning and Economic Development 
 Bartlett, TN  38134 Category: Amendment 
  Prepared By: Penny Medlock 

 SCHEDULED Initiator: Kim Taylor 

 Sponsors:  

 ORDINANCE (ID # 3189) DOC ID: 3189 A 

Updated: 8/10/2022 10:46 AM by Penny Medlock A Page 1 

Ordinance 22-05, an ordinance amending the existing sign 
ordinance; Title 14, Chapter 4, Section 14-401(1) “Abandoned 

signs,” Section 14-401(39) “Political signs,” Section 14-
401(51) “Temporary signs,” Section 14-402 “General 

requirements,” Section 14-410 “Moving signs prohibited,” 
Section 4-426 “Political signs restricted,” Section 14-446 

“Private sale sign permitted,” Section 14-452 “Signs 
permitted in other districts,” and Section 14-471 

“Establishment of a special sign corridor,” of the Codified 
Ordinances of the City of Bartlett, Tennessee. 

WHEREAS, Title 14, Chapter 4, Sections 14-401(1), 14-401(39), 14-401(51), 14-402, 14-410, 

14-426, and 14-452 contain some provisions that are now inadequate or that could use clarity; 

and 

 

 WHEREAS, Title 14, Chapter 4, Section 14-471, identifies one specific location as a 

special sign corridor; that is now being broadened to include an additional location in the City; 

and 

 

 WHEREAS, the Planning Commission of the City of Bartlett, Tennessee has reviewed 

and approved the existing Sign Ordinance and the proposed amendments on August 1, 2022 

and recommends adoption of the existing Sign Ordinance with the proposed amendments, by 

the Board of Mayor and Aldermen; and 

 

 WHEREAS, the Board of Mayor and Aldermen of the City of Bartlett, Tennessee, 

desire to adopt the existing Sign Ordinance with the proposed amendments to the said Title, 

Chapter and Sections; and 

 

 WHEREAS, in accordance with Tenn. Code Ann. Section 13-7-203, the Board of 

Mayor and Aldermen held a public hearing on September 9, 2022 to obtain citizen input into 

the existing Sign Ordinance and the proposed amendments; and 

 

 WHEREAS, said public hearing notice was published in a newspaper of general 

publication at least fifteen days prior to the aforementioned public hearing.  

 

 NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF MAYOR AND 

ALDERMEN OF THE CITY OF BARTLETT, TENNESSEE, THAT THE EXISTING 

SIGN ORDINANCE IS ADOPTED AND THAT: 

5.1
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Section 1. Title 14, Chapter 4, Section 14-401, Definitions, is hereby amended to read as 

follows: 

 

14-401(1). Definition of “Abandoned signs.” This subsection is hereby deleted and 

replaced with the following language: “A sign which was lawfully placed on the property 

in conjunction with a particular use, that use having been subsequently discontinued for: 

(1) the period of time provided under Tenn. Code Ann. § 13-7-208(g) if the use is an 

industrial, commercial or other business use; or (2) a period of thirty days or more, for 

all other types of uses, or (3) a sign pertaining to an event or purpose that has passed in 

time, or (4) a permitted sign for which the permit has expired.”   

14-401(39). Definition of “Political signs.”  This subsection is hereby modified to 

add the following language: Political signs are considered to be temporary signs that 

require no permit. Regulations regarding temporary signs are addressed in Section 14-

402(4). (Ord. #79-10, May 1979, as amended by Ord. #85-22, Oct. 1985, Ord. #87-18, 

Feb. 1988; Ord. #91-3, June 1991; Ord. #95-13, Sept. 1995; Ord. #00-03, March 2003, 

and Ord. #13-01 March 2013).  

14-401(51). Definition of “Temporary signs.” This subsection is hereby deleted 

and replaced with the following language: A temporary sign is any sign, handbill, or 

poster which is placed to advertise or announce a social/special event, or which pertains 

to a particular event or occurrence, or which is not permanently anchored or secured 

to a building and not having supports or braces permanently secured in the ground, and 

that is used for a limited time period, and without regard to message. Examples of 

temporary signs include, but are not limited to, “portable signs,” “political signs,” 

“election signs,” “real estate signs,” “garage sale signs;” “baby announcements;” “lost pet 

signs;” or any other non-commercial message. The term “temporary signs” does not 

include any government sign. Home occupation signs shall be considered commercial 

signs, and are not allowed within any residential district. 

Section 2. That Title 14, Chapter 4, Section 14-402, “General requirements,” is hereby 

amended to be titled “General requirements, findings, purpose and intent, effect, exempt signs, 

and additional permitted signs;” and is hereby modified to include the existing language as 

“Subsection 1” and is hereby amended to add the following language as subsections 2 and 3: 

 

14-402(2). Findings, purpose and intent, effect, exempt signs, and additional 

permitted on-premise signs. 

   

(a) Findings. The Board of Mayor and Aldermen of the City of Bartlett hereby 
finds as follows: 

5.1
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(1) Exterior signs have a strong visual impact on the character and quality of 

the community.  

 
(2) Signs provide an important medium through which individuals may 

convey a variety of messages. 

 

(3) As a prominent part of the scenery, signs attract the viewing public, affect 

the safety of vehicular traffic, and their suitability or appropriateness 

helps to set the tone for the neighborhood. 

 

(4) The City relies upon its scenery and physical beauty to attract businesses 

and residents, both current and prospective, and aesthetic considerations 

affect economic value.  

 

(5) Signs can create traffic hazards, aesthetic concerns and detriments to 

property values, thereby threatening the public health, safety and welfare. 

 

(6) The City’s zoning regulations have always included the regulation of signs 

in an effort to provide adequate means of expression and to promote the 

economic viability of the business community, while protecting the city 

and its citizens from a proliferation of signs of a type, size, location and 
character that would adversely impact upon the aesthetics of the 

community and threaten the health, safety and welfare of the community. 

The regulation of the physical characteristics of signs within the city has a 

positive impact on traffic safety and the appearance of the community. 

 

(b) Purpose and intent. It is not the purpose or intent of this chapter to 

regulate the message displayed on any sign; nor is it the purpose or intent of 

this chapter to regulate any building design or any display not defined as a 
sign, or any sign which cannot be viewed from outside of a building. The 

purpose and intent of this chapter is to: 

 

(1) Protect and enhance the City’s historic and residential character and 

its economic base through the provision of appropriate and aesthetic 

signage. 

 

(2) Regulate the number, location, size, type, illumination and other 

physical characteristics of signs within the City in order to minimize 

5.1
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their distracting effect upon motorists, bicyclists or pedestrians, which 

is a threat to traffic safety and is harmful to the appearance of the 

community. 

 
(3) Seek to balance the need for the protection of public health, safety, 

welfare and community aesthetics, with the desire to protect the 

freedom of speech, and prevent discrimination in the application of 

free speech principles and tenets through the use of content-neutral 

regulations.  

 

(4) Provide for fair and consistent enforcement of the sign regulations set  

     forth herein under the zoning authority of the City. 

 

(c) Effect. A sign may be erected, mounted, displayed or maintained in the City 
if it is in conformance with the provisions of these regulations. The effect of 

these regulations, as more specifically set forth herein, is to: 

 

(1) Allow a wide variety of sign types in commercial districts, and a more 

limited variety of signs in other districts, subject to the standards set 

forth in this chapter. 

 

(2) In all zoning districts except residential, allow certain small, 

unobtrusive signs incidental to the principal use of a site when in 

compliance with the requirements of this chapter. 
 

(3) Provide for temporary signs in limited circumstances. 

 

(4) Prohibit signs whose location, size, type, illumination or other physical 

characteristics negatively affect the environment and where the 

communication can be accomplished by means having a lesser impact 

on the environment and the public health, safety and welfare. 

 

(5) Promote the free flow of traffic and protect pedestrians and 

motorists from injury and property damage caused by, or which may 
be fully or partially attributable to cluttered, distracting and/or 

illegible signs. 

 

(6) Protect the beauty of the City’s built environment by encouraging 

signs that are compatible with the architectural style, characteristics 

and scale of the building to which it is to be attached or the property 

to which it pertains; to encourage signs that are compatible with 

adjacent buildings and businesses and landscape designs; and to 

advance the City’s goals of quality development.  

5.1
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(7) Except to the extent expressly preempted by state or federal law, to 

ensure signs are constructed, installed and maintained in a safe and 

satisfactory manner, and to protect the public from unsafe signs.  
 

(8) Protect property values, the local economy, and the quality of life by 

preserving and enhancing the appearance of the streetscape and 

ensuring that signs are in harmony with buildings, neighborhoods, and 

conforming signs in the area and precluding sign types that create a 

nuisance to the occupancy or use of other properties as a result of 

their physical characteristics, such as their size (area), height, number, 

illumination and movement.   

 

(9) Provide consistent sign design standards. 

 

(10) Encourage signs that are of a quality design, that are pleasing in 

appearance and are appropriate in size, materials and illumination to   

the surrounding neighborhood. 

 

(11) Provide an improved visual environment for the citizens and visitors   

 to the City.  
 

(12) Provide for the enforcement of the provisions of this article.  

(Ord. #79-10, May 1979, as amended by Ord. #91-3, June 1991, 

modified).    

 

(3) Exempt signs.  

 

The following on-premises signs are exempt from the operation of these 
sign regulations, provided that they are not placed or constructed so as 

to create a hazard of any kind through the obstruction of vision by 

motorists and pedestrians.  

 

(a) Within all districts, permanent signs necessary to promote health, 

safety and welfare, and other regulatory, statutory, traffic control or 

directional signs erected on public property with permission, as 

appropriate, from the State, the United States of America, or the City 

of Bartlett. 

 
(b) Within all districts, legal notices and official instruments from the 

5.1
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State, the United States of America, or the City of Bartlett.  

 

(c) Special event signs for community events sponsored in whole or part 

by the City of Bartlett. 

 

(d) Any sign inside an athletic field or other enclosed outdoor space, 

where the sign is not legible from more than three (3) feet beyond 

the lot line of the site on which it is located.  

 

(4) Additional permitted on-premise signs. 

 
The following on-premises signs are permitted, provided that they are 

not placed or constructed so as to create a hazard of any kind through 

the obstruction of vision by motorists and pedestrians 

 
(a) Within residential districts, holiday lights and decorations, including 

inflatables, up to 30 60 consecutive days before a nationally-

recognized holiday, and removed within seven days after the holiday.  

 

(b) Within residential districts, lights and decorations, including 

inflatables, up to 31 consecutive days or one month, whichever is 

shorter, during any nationally-recognized month-long 
commemoration-type event, and removed within seven days after the 

commemoration-type event concludes.  

 
(c) Within all districts, public warning signs to indicate the dangers of 

trespassing, swimming, animals or similar hazards.  

 

(d) Within residential districts, temporary freestanding signs shall be 

limited to two per lot at any given time and a display period not to 

exceed sixty days per lot for all such signs in any calendar year. Such 

signs include, but are not limited to, political preference signs, and 

social/special event signs. Notwithstanding the foregoing, additional 

temporary freestanding signs may be displayed as follows: 

 
i. During any period when a parcel is offered for sale or property 

within the parcel is offered for lease, one additional temporary 

freestanding sign advertising such sale or lease may be displayed. 

 
ii. Pursuant to Tenn. Code Ann. § 2-7-143, and subject to any 

5.1
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homeowner association covenants, restrictions or rules to which 

Tenn. Code Ann. § 2-7-143 applies, in residential districts, one 

additional temporary freestanding sign per candidate, issue, or 

subject, may be placed per lot and per street frontage on any 
developed or vacant private property by the owner of the 

property or any lawful resident of a residence on the property 

that is located more than one hundred feet (100’) from a polling 

place up to 60 days before the first day voting begins. 

 

iii. Pursuant to Tenn. Code Ann. § 2-7-143, in commercial and 

industrial districts, one additional temporary freestanding sign per 

candidate, issue, or subject may be placed per lot and per street 

frontage on developed or vacant private property by the owner of 

the property that is located more than one hundred feet (100’) 
from a polling place up to 60 days before the first day voting 

begins.  

 

iv. Specifications: Sign area/removal.  

 

Within residential districts, a temporary freestanding sign may not 

exceed sixteen square feet per side (double face signs are 

allowed) in size, with a maximum height of six feet from grade. 

Such signs cannot be within the public right-of-way for a road or 

within a pedestrian easement and must be located at least 10 feet 
back from the curb or edge of the pavement. Signs on corner lots 

may be no closer to the corner than 35 feet from the intersecting 

lines of the corner curbs. Such signs must be removed within 

seven days after the sale of the property, the issuance of a 

certificate of occupancy, the election, or the social/special event. 

 

       Within commercial and industrial districts, a temporary 

freestanding sign may not exceed thirty-two square feet per side 

(double face signs are allowed) in size, with a maximum height of 

six feet from grade. Such signs cannot be within the public right-
of-way for a road or within a pedestrian easement. Signs less than 

16 square feet must be at least 10 feet from the curb or edge of 

the pavement; 16 square feet signs must be located at least 40 

feet back from the curb or edge of the pavement; and 32 square 

foot signs must be located at least 60 feet from the curb or edge 

of the pavement. Such signs must be removed within seven days 

after the election or social/special event. 
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(e) Within all districts, signs carried by a person when the person does 

not receive any financial compensation. A handheld sign is any sign 

that is held by or otherwise mounted on a person (i.e., sandwich 

board). Clothing and hats are not considered signs. A handheld sign is 
not included in the maximum number of allowed signs but must be 

held by a person. A handheld sign that is placed on the ground or 

propped against something becomes a ground mounted sign and is 

counted toward the maximum limit of 1 per candidate/issue/subject. 

Because handheld signs displayed within the public right-of-way can 

distract motorists or place sign holders too close to moving cars, any 

individual carrying a handheld sign is required to stand on the 

sidewalk or, if none, at least six feet from the edge of the pavement of 

the road.     

 
(f) Within residential districts, one (1) flagpole and two (2) non-

commercial flags per pole per lot.  No flag shall exceed five (5) feet by 

eight (8) feet. Flagpoles must be a maximum of twenty-five (25’) in 

height or no higher than the highest point of the principal building’s 

roof, whichever is lower, measured from finished grade. Flagpoles 

must meet the minimum setback requirements for the respective 

district.    

 

(g) Within commercial and industrial districts, one flag pole and two flags 

per pole per one hundred feet (100’) of frontage on a right-of-way, up 
to a maximum of six flag poles and twelve flags. The flags may contain 

a logo and shall be subject to a maximum height of eighty feet (80’), 

measured from finished grade. Flagpoles must meet the minimum 

setback requirements for the respective district.    

 

Section 3. That Title 14, Chapter 4, Section 14-410, “Moving signs prohibited,” is hereby 

modified to delete the second sentence. (Ord. #79-10, May 1979, as amended by Ord. #13-01, 

March 2013).    

Section 4. That Title 14, Chapter 4, Section 14-426, “Political signs restricted,” is hereby 

deleted.  

 

Section 5. That Title 14, Section 4, Section, 14-446, “Private sale sign permitted,” is 

hereby deleted. 

 

Section 6. That Title 14, Section 4, Section, 14-452, “Signs permitted in other districts,” 

is hereby deleted. 
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Section 7. That Title 14, Section 4, Section, 14-471, “Establishment of a special sign 

corridor” is hereby modified to be titled “Establishment of special sign corridors” and is 

hereby modified to read as follows: “Special sign corridors are hereby established for those 

tracts of land of five (5) acres or more, or a single cohesive development that is five (5) acres 

or more in the City of Bartlett located east of Fletcher Creek with road frontage on U.S. 

Highway 64 and along Germantown Parkway from Highway 64 north to a point 2,000’ north of 

Highway 64, and having C-H Highway Commercial Zoning and for those tracts of land of five 

(5) acres or more, or a single cohesive development that is five (5) acres or more in the City of 

Bartlett with road frontage of at least one thousand feet (1,000’) on U.S. Highway 70, north of 

Highway 64 to a point 2,000’ feet north of Highway 64, and having O-R-1 Zoning. Each tract of 

land meeting these criteria shall be allowed a ground sign with a maximum area of two-hundred 

(200) square feet and a maximum height of twenty feet (20’), and a maximum width of ten feet 

(10’). Setback, lighting, landscaping, and base material requirements are set forth in §14-464 and 

§14-465 of this chapter. Wall or building signs shall be controlled by § 14-447 and §14-448 of 

this chapter.” 

 

Section 8. Severability. 

Should any provision of this Ordinance be rendered unconstitutional or null and void by a 

Court of Law, legislative act or otherwise, all other provisions of this Ordinance shall remain in 

full force and effect.  

  
Section 9.  Effective Date. BE IT FURTHER ORDAINED that this ordinance shall take effect 

upon its passage on third and final reading, the public welfare requiring it.  

 
First Reading:   August 9, 2022 

Second Reading:  August 23, 2022 

Third Reading:   September 13, 2022 

 

___________________________   ______________________________ 
W. C. Pleasant Register to the Board               A. Keith McDonald 

of Mayor and Aldermen      Mayor 

     

  

ATTEST:___________________________ 

     Penny Medlock 

     City Clerk 
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CHAPTER 4

SIGN ORDINANCE

SECTION
14-401. Definitions.
14-402. General requirements.
14-403. Annual sign inspection required.
14-404. Nationally or state registered logos and trade emblems

permitted/approved.
14-405. Obscene copy prohibited.
14-406. Traffic control copy prohibited.
14-407. Confusing or obstructive signs prohibited.
14-408. Changeable copy signs.
14-409. Misleading signs prohibited.
14-410. Moving signs prohibited.
14-411. Changing signs.
14-412. Banners, pennants, streamers, light strings, spinners prohibited; 

exceptions.
14-413. Special signage for approved sidewalk sales.
14-414. Awnings exceptions.
14-415. Reflective materials prohibited.
14-416. Structurally unsound signs prohibited.
14-417. Vehicle signs prohibited.
14-418. Sign lighting restricted.
14-419. Lighted open signs.
14-420. Beacon lights prohibited.
14-421. Illumination not to interfere with traffic signals.
14-422. Exposed bulbs prohibited.
14-423. Abandoned signs prohibited.
14-424. Pole and other signs prohibited.
14-425. Multi-face sign restricted.
14-426. Political signs restricted.
14-427. Sign erection permits refused.
14-428. Sign as a non-conforming primary use--exception.
14-429. Off premises signs prohibited.
14-430. Window signs prohibited.
14-431. Permitted window signs.
14-432. Billboards prohibited--exception.
14-433. Street number signs permitted.
14-434. Grand opening signs and closing signs permitted.
14-435. Special provisions for service stations.
14-436. Historical markers permitted.
14-437. Street signs and public service signs permitted.
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14-38

14-438. Directional signs in complexes permitted.
14-439. Club and organization identification signs prohibited.
14-440. Construction and real estate signs.
14-441. Subdivision identification signs permitted.
14-442. Temporary subdivision signs permitted.
14-443. Identification signs in multi-family districts permitted.
14-444. Residential shielding required.
14-445. Signs of non-profit organizations restricted.
14-446. Private sale sign permitted.
14-447. Wall sign requirements generally.
14-448. Signs permitted in a commercial and office district.
14-449. Entrance sign for commercial, industrial or office complexes.
14-450. Theater marquee signs.
14-451. Directory and project identification signs.
14-452. Signs permitted in other districts.
14-453. Applications.
14-454. Scope of authority.
14-455. Permit fees required.
14-456. Sign permit restrictive.
14-457. Enforcement--building official designated.
14-458. Appeal from decision of the building official.
14-459. Appeal from decision of the design review commission.
14-460. Notice to remove illegal sign.
14-461. Removal of unsafe structures.
14-462. Repair and/or replacement of signs.
14-463. Provisions of federal and state law excepted.
14-464. Conditions for ground sign exception.
14-465. Ground sign restrictions.
14-466. Informational signs.
14-467. Signs erected on buildings not enclosed and heated.
14-468. Vending machine signs regulated.
14-469. Signs on ornamental or decorative structures.
14-470. Signs for industrial park zoning.
14-471. Establishment of a special sign corridor.
14-472. Signs for motor vehicle sales.
14-473. Penalties.

14-401. Definitions.  The following definitions shall apply to the use of
terms within this chapter:

(1) "Abandoned signs."  A sign which no longer correctly directs or
exhorts any person, advertises a bona fide business, lessor, owner, project or
activity conducted or a product available on the premises where such sign is
displayed.
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14-39

(2) "Animated sign."  Any sign which includes any moving parts.  For
purposes of this ordinance, this term does not refer to flashing or changing, all
of which are separately defined.

(3) "Area measurement of sign." The area of a sign shall be measured
by one (1) or two (2) of the smallest, contiguous geometric shapes: square;
rectangle; circle; half circle and triangle.

Measurement Examples

Any pictorial element is part of a sign and extends outside of the
geometric shapes shall be treated as an irregularity rather than an extension
of the lettering.

(a) An additional five percent (5%)  of the permitted total square
footage will be allowed for irregularities in sign copy which are in excess
of the geometric shapes formed by the outermost points.

(b) For irregularities that exceed five percent (5%) of the total
area, the irregularities shall be individually blocked and considered as
part of the total area of the sign. Logos shall be blocked separately and
considered as part of the total sign area.

(4) "Banners."  Any streamer, flag-like pennant or other object,
whether constructed of fabric or of other materials which, with or without
insignia, attracts the attention of citizenry to a location or business.

(5) "Beacon."  A sign or a sign lighting mechanism which focuses a
beam of light by whatever mechanism created and regardless of intensity.
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14-40

(6) "Building face or wall."  All window and wall areas of a building in
one plane or elevation.

(7) "Building identification sign." A sign that may be located on a
building to identify the name of the building, such as a historic building.

(8) "Building official."  That person designated by the board of mayor
and aldermen to act as the administrator and enforcing officer of this ordinance,
or his duly authorized designee.

(9) "Business identification sign." A ground or wall sign that identifies
the name of the business or occupant that is located on the premises.

(10) "Changeable copy sign (manual)."  A sign on which copy may be
changed manually in the field, such as reader boards with changeable letters or
changeable pictorial panels.

(11) "Changing sign (automatic)."  A sign wherein different copy
changes are shown on the same sign face by means of lighting or otherwise such
as an electronically or electrically controlled public service time, temperature
and date sign, message center or readerboard.

(12) "Collector street."  As shown on the official City of Bartlett Major
Street Plan.

(13) "Commercial complex."  A group of five (5) or more businesses or
enterprises sharing a common parking lot and common ingress and egress upon
a single subdivided tract of record.

(14) "Commercial district."  That area in the city which has been
officially zoned for commercial use as retail stores, service establishments and
offices, but not to include residential uses.

(15) "Construction sign."  A temporary sign erected upon a construction
site while physical construction is underway under a valid building permit
issued by the City of Bartlett. 

(16) "Copy."  The wording, numbers, letters, logos and other graphics
on a sign surface.

(17) "Design review commission."  A commission appointed by the
mayor to review and approve or disapprove all proposed signs except as
otherwise specified in this ordinance.

(18) "Directional sign."  A sign purveying only informational traffic
control insignia such as an "in," "out," "no parking," "fire lanes," "handicap
parking," etc. on private property or public property.

(19) "Directory."  A sign erected to display the identity of five (5) or
more occupants in a single building, business or office complex.

(20) "District."  As defined under the zoning ordinance1 and zoning
district map.

(21) "Erected."  This term shall mean attached, altered, built,
constructed, reconstructed, enlarged or moved.

        1The zoning ordinance is included in this municipal code as Appendix B.
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14-41

(22) "Face of sign."  The entire area of sign on which copy could be
placed, and in the instance where a double face sign is utilized the area of only
one face shall be included to determine face square footage.

(23) "Flashing sign."  Any sign which contains an intermittent or
flashing light source, or which included the illusion of intermittent or flashing
light by means of animations, or an externally mounted intermittent light
source.

(24) "Front footage."  The linear width measured parallel to the street
frontage of the heated and enclosed structure, upon a premises not including out
buildings or appurtenant structures, unless said structure has no street frontage
in which instance the front footage shall be the structure's side width of
principle entrance.

(25) "Ground level."  Immediate surrounding grade.
(26) "Ground sign."  A sign mounted at ground level.
(27) "Height of sign."  The vertical distance measured from the

surrounding grade to the highest point of sign or supporting structure.
(28) "Illegal signs."  A sign which contravenes this ordinance, and which

does not qualify as a variance sign or a nonconforming sign under this
ordinance.

(29) "Interior property line."  Property lines other than those forming
a dedicated public right-of-way.  

(30) "Lighting."  That method or manner by which a sign is illuminated
during the period from thirty (30) minutes prior to sundown and thirty (30)
minutes after sunrise.

(31) "Lot of record."  A lot which is part of a subdivision, the map of
which has been recorded in the office of the County Recorder of Shelby County.

(32) "Major street."  As shown on the official City of Bartlett Major
Street Plan.

(33) "Nonconforming sign."  A sign which contravenes this sign
ordinance but which was in compliance with prior regulations at the time of its
erection and for which a permit as required under the prior ordinance was
obtained; a sign erected under a prior variance and not in strict compliance with
prior regulations is not a nonconforming sign.

(34) "Occupant."  Any person, firm, corporations, partnership, or other
entity in possession of a premises or a part thereof whether under lease, hold
over tenancy or other interest.

(35) "Office."  That building or district as defined by the zoning
ordinance wherein professional treatment or professional services generally are
provided as opposed to the sale, distribution or repair of goods.

(36) "Opening sign."  A temporary sign erected only for that limited
period during which an enterprise not theretofore in operation begins its
operation initially or at a new location.

(37) "Owner."  A person, firm, corporation, partnership, or other entity
recorded as such on official records and including duly authorized agent, a
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14-42

purchaser, devisee, and/or any person having a vested or contingent interest in
the property in question.

(38) "Pole sign."  A sign mounted upon the ground but which by reason
of height, width or other characteristics does not qualify as a "ground sign."

(39) "Political signs."  A sign erected to publish the name of a candidate
or of any ballot proposition or measure to enlist votes in any official public
election.

(40) "Premises."  An area of land with its appurtenances and buildings
which, because of its unity of use, may be regarded as the smallest conveyable
unit of real estate.

(41) "Private sale sign."  A sign which is erected for a limited period to
advertise the sale of individual property not in the ordinary course of business.

(42) "Primary use."  A substantive use to which property or structures
thereon are committed and specifically shall include uses auxiliary to the
principal business or use there conducted and/or appurtenant thereto and/or
directional to said principal business or uses.

(43) "Residential limited occupancy."  That area or zoning district in the
city specified by the zoning ordinance to include only low density single family
and/or duplex construction.

(44) "Residential multi-occupancy."  That area or zoning district in the
city specified by the zoning ordinance for construction or erection of occupancy
greater than duplex construction.

(45) "Real estate sign."  A temporary sign employed to announce or
display the sale of real property, said sign being erected on the property for sale.

(46) "Roof line."  The edge of the main roof on the plain or elevation of
the structure or building on which the sign is to be mounted. For the purpose of
this ordinance, a mansard with an angle of up to forty-five (45) degrees from
vertical, with or without roofing materials, is not considered a roof. Signs may
be mounted on mansards, but shall not extend above the top of the mansard.

(47) "Set back."  The minimum horizontal distance between either the
face of curb, the edge of pavement, or the right-of-way line and the sign
structure as specified in a particular section of this ordinance.

(48) "Sign."  (a)  Any identification, description, illustration or device
which is visible from any public place, whether located on private
property or public property which directs attention to a product, location,
service, place, activity, person, institution or business, generally
including columns, statues, roof color or design; any exterior situated
merchandise or any emblem, painting, banner, pennant, or placard,
designed to direct customers to, or advertise, identify or convey
information; said items still constituting a sign with or without copy,
except permitted on-copy internal window display, religious symbols and
national flags. For the purpose of this ordinance, signs shall also include
all sign structures.
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14-43

(b) Unless specifically exempted, all signs, as herein described,
are subject to the review and approval of the design review commission,
director of planning or duly authorized representative. Meeting the
minimum requirements of this ordinance shall not constitute approval of
a sign.  The design review commission, director of planning or duly
authorized representative shall review the aesthetic appropriateness of
each sign submitted for review and reserves the right to deny approval of
any sign application which, in the judgment of a majority of the members,
detracts from the aesthetic appeal of the property upon which such sign
is proposed.
(49) "Sign structure."  Any structure which supports, has supported or

is capable of supporting a sign including decorative cover.
(50) "Street."  A public thoroughfare which affords the principal means

of access to abutting property.
(51) "Temporary signs."  A sign which is not permanent and is allowed

for a specific time period. Temporary signs, with the exception of real estate
signs in a limited residential district and private sale signs, are subject to
approval by the design review commission, director of planning or duly
authorized representative. A valid temporary sign permit must be issued before
erection of a temporary sign (other than the exceptions listed above) and such
signs may not remain in place once the temporary sign permit has expired.

(52) "Traffic directional sign."  Any sign which aids the flow of traffic.
(53) "Use."  The purpose for which a building, lot, sign, or other

structure is arranged, intended, designed, occupied or maintained.
(54) "Visibility triangle."  To prevent traffic hazards at intersections,

sight, blocking structures shall not be placed inside a triangle formed by fifty
(50) foot lines along the street edges of both streets starting at the intersection
of both street edges.

(55) "Wall sign."  A sign providing the name or other approved
information or graphics of the business, institution, or organization which is
attached to or erected against the wall of a building with the face parallel to the
plane of the building wall or attached to the structure as approved by the design
review commission, director of planning or duly authorized representative. The
sign shall extend no more than eighteen inches (18") from the building or
structure. This sign may also be referred to as a "building sign."

(56) "Window sign."  Any sign, temporary or permanent, advertising
sales or specials attached to or within five (5) feet of glass surface of any fixed
window (glazing) visible from a public right-of-way; provided however, the
display of non-copy merchandise shall be permitted provided the packaging
and/or labels are not so extreme as to render it substantially advertising copy.
(Ord. #79-10, May 1979, as amended by Ord. #85-22, Oct. 1985, Ord. #87-18,
Feb. 1988, Ord. #91-3, June 1991, Ord. #95-13, Sept. 1995, Ord. #00-03, March
2003, and Ord. #13-01, March 2013).
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14-44

14-402. General requirements.  The general sign requirements of this
ordinance shall apply to all signs in the City of Bartlett in any district for any
purpose subject only to the time compliance requirements hereinafter specified. 
All signs which are not expressly permitted by this ordinance are hereby
declared to be illegal signs or nonconforming signs. This section does not apply
to city owned or leased facilities or city approved events.  (Ord. #79-10, May
1979, as amended by Ord. #91-3, June 1991, modified)

14-403. Annual sign inspection required.  (1)  The City of Bartlett
will establish an annual sign inspection for all permitted signs located on
businesses in the city unless specifically exempted by this ordinance.

(2) The annual sign inspection fee for businesses in the City of Bartlett
shall be established and may be changed from time to time by resolution. 
(Ord. #88-3, March 1988, as amended by Ord. #13-01, March 2013)

14-404. Nationally or state registered logos and trade emblems
permitted/approved. Nationally or state registered, logos, trade emblems or
graphic pictorials shall be permitted if included within the allotted sign square
footage upon specific review and approval of the design review commission,
director of planning or duly authorized representative. (Ord. #91-3, June 1991,
as amended by Ord. #13-01, March 2013)

14-405. Obscene copy prohibited.  Signs which contain words or
pictures of an obscene, indecent or immoral character which would offend public
morals or decency are absolutely prohibited.  (Ord. #79-10, May 1979)

14-406. Traffic control copy prohibited.  Signs which contain or are
an imitation of an official traffic sign or signal, such as, "stop," "go slow,"
"caution," "danger," "warning," or similar words are absolutely prohibited.  
(Ord. #79-10, May 1979)

14-407. Confusing or obstructive signs prohibited.  Signs which are
of a size, location, movement, content, coloring or manner or illumination which
may be confused with or construed as a traffic control device or which hides from
view any traffic or street sign or signal are absolutely prohibited.  (Ord. #79-10,
May 1979)

14-408. Changeable copy signs.  (1)  Changeable copy signs with
interchangeable letters are permitted subject to the inclusion of same within
allotted sign square footage and enclosed under locked and vandal proof case,
said case and structure subject to design review commission review, director of
planning or duly authorized representative and approval, and only for public
facilities, such as city hall, performing arts centers, churches, schools, theater
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14-45

marquees and gasoline price signs for service stations. No other changeable copy
signs shall be allowed under this ordinance.  

(2) Public facilities, such as city hall, performing arts centers,
churches, and high or secondary schools may, in lieu of the changeable copy
ground sign, utilize an electronic changeable ground sign (LED). This type of
sign shall not advertise or promote any product and will have text only
messages, amber in color and message duration of three (3) minutes. Messages
shall not scroll, flash or imitate motion. These signs shall be consistent with the
size requirements for ground signs.

Electronic changeable gas price signs shall be allowed at locations selling
gasoline and diesel automobile fuel. The size, color and location of these signs
are subject to the approval of the design review commission.

All electronic changeable signs shall come equipped with dimming
technology that automatically adjusts the display's brightness based on ambient
light conditions. The brightness of the electronic changeable signs shall not
exceed 0.3 foot candles above ambient light conditions.

The following electronic signs are prohibited in all districts:
(a) Electronic graphic displays. Electronic signs displaying both

text and pictorial images. These signs have the technical capacity to
display high-quality, photo-like images in addition to text information.

(b) Electronic video displays. Electronic sign whose display is
characterized by motion and pictorial imagery. These signs may possess
the ability to display television-like images and programs.
(3) City-owned or leased buildings or city-sponsored events are exempt

from the sign ordinance. (Ord. #91-3, June 1991, modified, as amended by
Ord. #13-01, March 2013)

14-409. Misleading signs prohibited.  Signs which advertise an
activity, business, product, or service not conducted on the premises upon which
a sign is located are prohibited.   (Ord. #79-10, May 1979)

14-410. Moving signs prohibited.  Signs which have any moving parts
or which by design or illumination have the appearance of moving parts are
absolutely prohibited. Hand-held signs advertising businesses, products or
services are specifically prohibited. (Ord. #79-10, May 1979, as amended by
Ord. #13-01, March 2013)

14-411. Changing signs. Changing signs are controlled as provided in
§ 14-408 above. (Ord. #79-10, May 1979, as amended by Ord. #13-01, March
2013)

14-412. Banners, pennants, streamers, light strings, spinners
prohibited; exceptions. Notwithstanding other provisions of this chapter, a
commercial business may display a sale or special event sign or banner on the
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storefront elevation of the business not to exceed a face area of thirty-two (32)
square feet on two (2) separate occasions in a twelve (12) month period. These
signs or banners shall be further subject to the general requirements of this
chapter. These sale or special event signs and banners will be approved by the
building official and will not be reviewed by the design review commission. The
sign or banner may be displayed for a maximum period of fourteen (14) days and
there shall be a period of at least sixty (60) days between the display of such
signs or banners.

All other signs which contain or consist of banners, pennants, posters,
ribbons, awnings, streamers, strings of lights, spinners, dimensional characters,
statues, trade emblems or other similar objects, with or without copy, are
absolutely prohibited, except as provided in §§ 14-413, 14-434 and 14-440. 
(Ord. #79-10, May 1979, modified, as amended by Ord. #07-12, Sept. 2007, and
Ord. #13-01, March 2013)

14-413. Special signage for approved sidewalk sales.  (1)  In
addition to the aforementioned signage allowed in commercial districts, there
is hereinafter allowed in conjunction with an approved outdoor sale by multiple
businesses in a shopping center one temporary banner, in conformance with
§ 14-434, on each street face on which the shopping center fronts. Each banner
shall be located a minimum of fifteen (15) feet from the face of the curb, be
mounted not over five (5) feet in height, and outside of any traffic visibility
triangle.

(2) Temporary signage authorized by this section may be in place only
for the duration of the outdoor sales event plus one day in advance.

(3) In addition to the window signage permitted by § 14-431 a two (2)
foot by three (3) foot professionally made sign bearing the official "sidewalk sale"
logo and other indication of participation in the discounts or other aspects of the
event is allowed in the window of each participating business for the same
length of time as the banners described herein.  

(4) No sign allowed under this section will require a sign permit, nor
require approval of the design review commission, but will be subject to
inspection by the building official and all other provisions of the City of Bartlett
Sign Ordinance.  (Ord. #79-10, May 1979, as amended by Ord. #94-7, June 1994,
and Ord. #02-03, March 2002)

14-414. Awnings exceptions. (1) Awnings recognized as architecturally
necessary which contribute rather than detract from the legislative intent of this
ordinance, with or without lettering or insignia, may be installed with the
specific approval of the design review commission, director of planning or duly
authorized representative.

(2) For the purposes of measuring sign area to be placed on an awning,
the entire surface of an internally illuminated awning containing sign copy shall
be counted as sign area, unless said illumination is restricted to a transparent
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area designed to illuminate solely the sign copy area, in which case only the copy
area will be considered when determining signage.  (Ord. #79-10, May 1979, as
amended by Ord. #95-13, Sept. 1995, and Ord. #13-01, March 2013)

14-415. Reflective materials prohibited.  Signs which contain
mirrors, highly polished surfaces or other materials being substantially
reflective in nature are prohibited.   (Ord. #79-10, May 1979)

14-416. Structurally unsound signs prohibited.  Signs which are
structurally unsound or which are rendered structurally sound by guy wires or
unapproved facing are prohibited.   (Ord. #79-10, May 1979)

14-417. Vehicle signs prohibited.  (1)  Any vehicle which has any sign,
or other copy, wrapped or painted on it or suspended from it or otherwise
attached to it shall be parked at the rear of the building where said business is
located as close to said business' building as parking space will permit. If there
is insufficient space to allow said vehicle to be parked at the rear of said
building, it shall be parked at the side of said building and as close to said
building as parking space will permit.

(2) Only in the event of a situation or location where there is no rear
or side parking space will such vehicle be permitted to park in the front of said
business, and then only in the area closest to the front of said business' building.

(3) In no event shall any such vehicle be parked off of or away from the
premise which owns it, except during the normal course of business, such as
deliveries, picking up merchandise or service calls. The building official may
direct that violating vehicles be removed at the owner's expense by towing. 
(Ord. #91-3, June 1991, as amended by Ord. #13-01, March 2013)

14-418. Sign lighting restricted.  Internal and external sign
illumination and/or back lighting shall be permitted, provided that all sign
lighting shall be for illumination and not in and of itself by color or design
constitute an attraction and that same be further so shaded, shielded or directed
that the light intensity will not be objectionable to surrounding areas, said
lighting subject to the approval of the design review commission, director of
planning or duly authorized representative.  (Ord. #79-10, May 1979 as
amended by Ord. #13-01, March 2013)

14-419. Lighted open signs.  (1)  Any business establishment, service
organization, or other commercial enterprise located in a commercial, office, or
industrial district shall be entitled to utilize or display one (1) exposed neon tube
or internally lighted self-contained manufactured type sign, which may exhibit
the word "OPEN" and no other copy of any description and may use no more
than two (2) colors.
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14-48

(2) Any sign displayed under the terms of this section shall be no
greater in overall size than four (4) square feet and shall be located on the inside
of the front window, in a horizontal or vertical position in an authorized location
approved by the building official.

(3) Signs displayed in accordance with the provisions of this section
shall be in addition to all other signs allowed under the sign ordinance. This
sign will not require the approval of the design review commission and will not
require a sign permit and be included in the annual inspection provided in
§ 14-455 of this chapter.  (Ord. #00-03, March 2000 as amended by Ord. #13-01,
March 2013)

14-420. Beacon lights prohibited.  Beacon lights are hereby prohibited
in the City of Bartlett.   (Ord. #79-10, May 1979)

14-421. Illumination not to interfere with traffic signals.  Neither
the direct nor reflected light from primary light sources shall be permitted to
create a traffic hazard to the operators of motor vehicles on public streets.  
(Ord. #79-10, May 1979)

14-422. Exposed bulbs prohibited.  Exposed bulbs shall not be
permitted on the exterior surface of any sign.   (Ord. #79-10, May 1979)

14-423. Abandoned signs prohibited.  All signs and sign structures
that no longer correctly direct or exhort any person, advertise a bona fide
business in progress, lessor, owner, project or activity conducted or product
available shall be removed and the exterior of the building repaired or restored
to original condition by the owner of said property within thirty (30) days from
the cessation of said activity. The landlord/owner may not lease the premises
until said conditions are met.  (Ord. #79-10, May 1979, as amended by
Ord. #95-13, Sept. 1995, and Ord. #00-03, March 2000)

14-424. Pole and other signs prohibited.  Pole signs are absolutely
prohibited and only those ground mounted signs specifically allowed and defined
by this ordinance shall be permitted.   (Ord. #79-10, May 1979)

14-425. Multi-face sign restricted.  All signs that exhibit more than
two (2) faces are absolutely prohibited; provided further that no double-face
signs shall be permitted if the distance between the back of the faces is at any
point greater than twelve (12) inches.

Exception: More than twelve (12) inches in depth may be granted on a
case-by-case basis by the design review commission.  (Ord. #00-03, March 2000)
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14-426. Political signs restricted.  (1)  Political signs.  Signs relating
to the election of a candidate for public office or the passage of any ballot
proposition or measure shall be permitted, subject to the following conditions:

(a) Signs shall not exceed eighteen (18) by twenty-four (24)
inches or four hundred thirty-two (432) square inches in size.

(b) No sign shall be erected or displayed earlier than forty-five
(45) days before the election day to which it relates, nor later than five (5)
days following such election.

(c) Signs shall not be attached to any utility pole or upon any
public right-of-way or public property, and be no closer than fifteen (15)
feet to the face of the curb or five (5) feet to the back of the sidewalk and
shall be permitted only upon occupied privately owned lots with the
consent of the owner.

(d) Signs shall not be erected in such a manner that they will
or reasonably may be expected to interfere with, obstruct, confuse or
mislead traffic.

(e) Signs not erected or maintained in accordance with the
provisions of this section shall be the responsibility of the owner of the
property upon which the sign is located, shall be deemed a public
nuisance, and may be abated, without notice, by such property owner, the
candidate or person advocating the vote described on the sign, or the city
building official.
(2) Political sign distributor's permit.  (a)  Any candidate or political
committee desiring to distribute, cause to be distributed, display, place,
or erect any political sign shall file an application with the building
department upon forms to be furnished by said building department, and
provide such pertinent information as said building department may
require.

(b) Forthwith upon filing such application, said building
department shall issue a political sign distributor's permit to the
applicant, together with a serial number therein. No fee shall be charged
in connection with the issuance of such permit.
(3) Polling place signs.  No signs will be allowed at polling places

earlier than one (1) day before an election or early voting period and must be
removed not later than one (1) day after said election or early voting period. For
signs at polling places no permit or bond will be required, but the requirements
of all other subsections of this section will apply.  (Ord. #00-17, Aug. 2000, as
amended by Ord. #07-16, Nov. 2007)

14-427. Sign erection permits refused.  No permit for the
construction or erection of any sign not in strict compliance with this chapter
shall be issued from the effective date of the ordinance comprising this chapter
and then only after the approval of same by the design review commission,
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14-50

director of planning or duly authorized representative.  (Ord. #79-10, May 1979
as amended by Ord. #13-01, March 2013)

14-428. Sign as a nonconforming primary use--exception.  In the
circumstances where a sign itself is a primary use of the property upon which
it is erected as defined under this chapter the burden shall be upon the owner
of said sign to document within sixty (60) days from the effective date of the
ordinance comprising this chapter:

(1) That the sign is in fact a nonconforming sign legally erected
without variance under prior regulations.

(2) That the sign is in fact the primary use of the property, being
neither auxiliary to, nor appurtenant to, nor directional to, nor the
advertisement of adjacent businesses or uses; upon proper documentation as
above provided the use may be continued and the owner shall make application
within the sixty (60) days of the effective date of the ordinance comprising this
chapter to the design review commission in the ordinary course, whose
responsibility it shall be, upon the advice and recommendation of the police
chief, fire chief and building inspector, to require such modifications in size,
copy, and location with respect to streets, ingress and egress, lighting and traffic
parameters, to remove hazards to safety and/or encroachments upon adjacent
occupants. The failure of documentation shall render the sign an illegal sign
subject to removal and the penalties hereinafter provided.  (Ord. #79-10, May
1979, as amended by Ord. #91-3, June 1991)

14-429. Off-premises signs prohibited.  All signs must be located
upon the physical property of the occupant, goods or services exhorted, except
as provided in § 14-427.   (Ord. #79-10, May 1979)

14-430. Window signs prohibited.  All window signs are prohibited
generally, except for those provided for in § 14-431; provided, however, an
occupant may elect to utilize window space for location of a permanent wall sign,
in which case the square footage of the window sign shall be included in the
calculation of allotted square footage; provided, further and in addition to sign
footage allotments, all occupants shall be permitted to use a window or door sign
in addition to other sign allotments of area not to exceed two (2) square feet to
display the identity of the business, hours of operation, credit information,
telephone numbers, or other general information.  (Ord. #91-3, June 1991)

14-431. Permitted window signs.  (1)  In addition to any other sign
allotment permitted by the City of Bartlett Sign Ordinance, any retail or other
commercial enterprise shall be permitted to utilize: fifteen percent (15%) of its
window area for window signs provided no window may be covered more than
thirty percent (30%). Where windows are provided in more than one (1) side of
the building, the window signs shall be separately calculated for each side of the
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14-51

building and the window signs shall conform to the above regulations for each
side of the building.

For the purposes of this ordinance, an individual window is defined as a
piece of glass surrounded by a frame. The individual window area is calculated
on the basis of the area within the frame whether or not it is separated by
Muntin Bar(s). The total window area shall include the frame and glass area.

(2) All such window signs must be neat in appearance and
professionally prepared or professional in appearance.

(3) All business are allowed a minimum of six (6) square feet of
window signs.

(4) Signs allowed under this section will be submitted to the city staff
along with the proper size calculations for review and approval. Signs allowed
under this section will not require a sign permit, nor require approval of the
design review commission, but will require a determination by city staff. If the
city staff determines that the proposed window signs are inappropriate and
inconsistent with this ordinance, the staff may refer the window signs to the
DRC for review and approval. Window signs will be subject to inspection by the
building department's sign inspector and all other provisions of the City of
Bartlett Sign Ordinance.  (Ord. #91-3, June 1991 as amended by Ord. #13-01,
March 2013)

14-432. Billboards prohibited--exception.  Billboards are absolutely
prohibited as off-premises signs provided however, billboards which constitute
the primary and nonconforming use of property as provided in § 14-428 hereof
shall be permitted to remain subject to the limited review in § 14-428.  
(Ord. #79-10, May 1979)

14-433. Street number signs permitted.  In addition to whatever sign
allotment is available to an occupant said occupant shall be additionally entitled
to display a street number, provided however, said street number shall not
exceed one and one half (1½) square feet of face area.  (Ord. #79-10, May 1979)

14-434. Grand opening signs and closing signs permitted. 
Notwithstanding other provisions of this chapter, a newly established or
relocated commercial business, in addition to the hereinafter specified sign
allotment, may, for a period of twenty (20) days, display a grand opening sign
or banner on the storefront elevation of the business not to exceed a face area
of thirty-two (32) square feet, and further subject to the general requirements
of this chapter. Also, an established business may have a one (1) time closing
sign (going out of business) for a period of thirty (30) days not to exceed
thirty-two (32) square feet and mounted on the inside surface of the window.
Further, temporary uses permitted by the zoning ordinance but not otherwise
provided for herein may have a sign meeting these requirements. In any case,
no opening or closing ground mounted signs will be permitted. Opening and
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14-52

closing signs and banners and other temporary signs described herein will be
approved by the building official and will not be reviewed by the design review
commission. A one (1) time extension, for up to thirty (30) days for the display
of a grand opening sign or banner may be approved at the discretion of the
building official, if an application for permanent signage has been submitted for
review by the design review commission.  (Ord. #79-10, May 1979, Ord. #85-22,
§ 5, Oct. 1985, as amended by Ord. #91-5, June 1991, Ord. #95-13, Sept. 1995,
and Ord. #01-17, Nov. 2001, modified, and replaced by Ord. #10-01, March 2010)

14-435. Special provisions for service stations.  A service station
which is solely engaged in the retail distribution of petroleum and petroleum
products in addition to the sign allotment hereinafter provided shall be further
entitled to the following additional signs:

(1) One (1) permanent price sign per street front said sign not to
exceed four (4) square feet in face area, and located upon the pump island
nearest to said street or upon the face of the station building or canopy.

(2) Gas branding signs shall be permitted on the gas pumps not to
exceed four (4) square feet. Advertising shall also be permitted on the pumps not
to exceed two (2) square feet.

(3) Signs displaying the federal and state stamps, octane ratings,
pump use directions, no smoking signs and other signs as required by federal,
state and local authorities provided that the accumulated total square footage
of same shall not exceed two (2) square feet per pump island.

(4) Electronic changeable gas price signs shall be allowed at locations
selling gasoline and diesel automobile fuel. The size, color and location of these
signs are subject to the approval of the design review commission.

(5) All signs permitted under § 14-435 and other signs required by
state and federal law provided same are of size no greater than the minimum
requirements of said law and for design, size and lighting shall be approved by
the design review commission, director of planning or duly authorized
representative.  (Ord. #79-10, May 1979, as amended by Ord. #85-22, Oct. 1985,
and Ord. #13-01, March 2013)

14-436. Historical markers permitted.  The City of Bartlett
exclusively upon the affirmative vote of two-thirds (b) of the entire board shall
be permitted to erect historical markers provided same are attractively designed
and safely located.  (Ord. #79-10, May 1979)

14-437. Street signs and public service signs permitted.  Signs
erected by the City of Bartlett to identify the streets or provide direction to
public services and/or buildings shall be permitted.  (Ord. #79-10, May 1979, as
amended by Ord. #85-22, Oct. 1985, and Ord. #13-01, March 2013)
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14-53

14-438. Directional signs in complexes permitted.  Every
commercial complex shall be permitted upon the approval of the design review
commission to erect certain directional control signs in parking areas or at
entrances and exits provided that said directional signs do not exceed two (2)
square feet in face area and are set back no less than ten (10) feet from the curb
or street right-of-way and do not exceed in height five (5) feet, provided however,
this section shall not be interpreted to prohibit directional signs applied to the
driving surface itself subject to the approval of the design review commission,
director of planning or duly authorized representative. The design review
commission may approve larger directional signs if they determine that the
directional signage is appropriate and in keeping with the scale of the building. 
(Ord. #79-10, May 1979, as amended by Ord. #85-22, Oct. 1985, and Ord. #13-01,
March 2013)

14-439. Club and organization identification signs prohibited. 
Non profit organizations, clubs and/or service organizations shall be bound by
the same standards and regulations as hereinafter provided for commercial
areas and no off premises signs shall be permitted; provided however, the City
of Bartlett may erect sign supports at the major entrances to the city for the
display of said non-profit organizations, clubs and service organizations subject
to the approval of the design review commission, director of planning or duly
authorized representative.  (Ord. #79-10, May 1979, as amended by Ord. #13-01,
March 2013)

14-440. Construction and real estate signs.  (1)  Construction signs.
(a) During the course of physical construction of any

commercial, office institutional or industrial building, under a valid
building permit issued by the City of Bartlett, a ground sign not to exceed
thirty-two (32) square feet shall be permitted; provided, however, said
construction signs shall be of height no greater than eight (8) feet. The
sign shall be located on the physical property for which the building
permit is issued, and located no less than thirty (30) feet from the curb or
street right-of-way; provided, further, construction signs must obtain
approval from the design review commission, director of planning or duly
authorized representative and a temporary sign permit before erection of
said sign.

(b) In addition to the foregoing, during the construction of any
residential structure, a ground sign not to exceed six (6) square feet in
sign area and of height no greater than three (3) feet shall be permitted
and shall meet the other requirements of this chapter.  
(2) Real estate signs.  (a)  One (1) ground sign or wall sign advertising
the sale or lease of real estate shall be permitted upon the physical
property for sale or lease, provided said signs do not exceed dimensions
of:
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14-54

(i) Two (2) feet by three (3) feet (total maximum square
footage of six (6) square feet, with a maximum of two (2) sides on
a single plane of material) in a limited occupancy residential
district; or

(ii) Twenty (20) square feet (both sides if used for copy
calculated in said allotment) in all other districts.
(b) Further the maximum height of said sign shall be:

(i) Three (3) feet in residential districts and
(ii) Five (5) feet in all other districts.

(c) Said signs shall be set back no less than fifteen (15) feet
from the face of curb or street right-of-way.

(d) Non-residential real estate signs shall be approved by the
building official as temporary signs and a sign permit issued. Signs are
to be reviewed and renewed every six (6) months.  
(3) Time limits for construction and real estate signs.  All construction

signs and real estate signs, except off-premises subdivision directional signs
under § 14-442, shall be permitted without prior approval by the design review
commission and shall be permitted to stand for a period not to exceed ninety (90)
days without formal approval of the design review commission, except for
construction in a commercial or office district, which construction signs shall be
permitted to stand no longer than the period during which construction is
physically in progress under a valid building permit.

(4) Flags/banners.  Well maintained flags and/or banners attached to
flag poles shall be allowed at model home/sales office sites, which are to be
staffed at least forty (40) hours per week and located within residential
subdivisions.

The number of flags and/or banners allowed shall be limited to one (1) for
each fifteen (15) feet of lot width at the curb, but in no case shall it exceed six
(6) per lot.

Placement of the flags and/or banners shall be allowed across the front
yard or, front yards on corner lots, and may be placed in one (1) or more rows or
in a cluster.

The height of the flag/banner pole shall not exceed fourteen (14) feet from
ground level and must be located a minimum twelve (12) feet and a minimum
of two (2) feet from the interior edge of the sidewalk.

Pennants, balloons, streamers or other attention attracting devices are
not permitted.

(5) Signage.  One (1) professionally built, properly maintained thirty-
two (32) square feet maximum area sign, showing the builder's name and logo,
the hours of operation and contact information on one or both sides shall be
allowed at model home sites. The area around the sign shall be landscaped with
evergreen shrubs or seasonal plants to form a landscaped base for the sign. Sign
location must be a minimum of fifteen (15) feet from the curb, generally centered
on the street frontage of the addressed property; maximum height ten (10) feet.
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14-55

(6) Lighting.  Lighting of the sign shall be allowed at model home sites
so that prospective homebuyers can obtain the information at night. For security
purposes, low-intensity lighting of the house is also allowed.

(7) Permit required.  Builders shall be required to submit drawings of
the model home lot, the flags and or banners, the signage and the sign's
landscaping plan to the building official who will have the authority to issue a
permit.

(8) Builder's pre-sale or custom construction sign.  In lieu of the
permitted 2' x 3' realtor sign and the 2' x 3' construction sign, there may be
placed a sign, maximum area of twelve (12) square feet and maximum height
eight (8) feet, identifying the builder and the sale of the house or the builder and
nature of the custom construction of the house. This sign must be removed at
the time the property is issued a use and occupancy permit. This sign must be
located a minimum of fifteen (15) feet back from the curb.  (Ord. #79-10, May
1979, as amended by Ord. #87-18, Feb. 1988, Ord. #91-3, June 1991, Ord. #91-5,
June 1991, Ord. #95-13, Sept. 1995, Ord. #00-03, March 2000, Ord. #06-17, Aug.
2006, Ord. #07-12, Sept. 2007, and Ord. #13-01, March 2013)

14-441. Subdivision identification signs permitted.  In limited
occupancy residential districts of a subdivision, as defined by a formally filed
and duly recorded subdivision plat, there shall be permitted no more than two
(2) subdivision identification signs at the subdivision entrance on every major
connector street entering said subdivision, provided that said subdivision
identification signs are permanent and approved ground signs and contain only
the name of the subdivision, do not exceed twenty-five (25) square feet in sign
area and are set back no less than twenty (20) feet from the face of curb or street
right-of-way. The height of said subdivision identification sign shall not exceed
six (6) feet. However, in the event the developer or builder has elected or shall
elect to utilize a fence, pillars, post or other ornamental or decorative structure
which is commonly known as a "subdivision entrance," then all subdivision
identification signs must be exclusively located on such structures rather than
ground signs, and such signs must comply with § 14-469 of this chapter, and
shall not exceed twenty-five (25) square feet in sign area per sign. 

Subdivision entrance features such as fences, signs, structures and
landscaping are permitted on common open space, designated on the subdivision
final plat, and for which a homeowner's association is responsible for ownership
and maintenance of said sign, structure and features. Such fences, signs,
structures and landscaping are subject to approval by the design review
commission.

A subdivision identification sign may also be placed on a corner lot with
administrative approval if the following criteria are met:

(1) The sign will be constructed of durable structural and exterior
materials.  These will be cast concrete, brick or stone.
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(2) The sign will be located on a corner lot with a location and an
access/maintenance easement approved by the city engineer.

(3) The sign may be placed, with the property owner's permission, on
a lot in an older established neighborhood or may be part of a new subdivision
approval where there will be no Home Owners Association (HOA) or Common
Open Space (COS).

(4) The sign will have three (3) basic parts; the footing, the body and
a cap.  The actual nameplate will be placed within the area of the body portion
of the structure.

(5) The body portion will have a maximum face area of twenty-five (25)
square feet.  The maximum height of the sign structure will be six (6) feet.

(6) The neighborhood identification sign plate may occupy up to fifty
percent (50%) of the face area of the structure. This plate will be a cast concrete
panel.

(7) The sign becomes the property of the City of Bartlett, after a one
time maintenance fee is paid.

(8) Yard maintenance, including the city easement, is the
responsibility of the property owner.  (Ord. #91-3, June 1991, as amended by
Ord. #07-13, Sept. 2007))

14-442. Temporary subdivision signs permitted.  While a formally
recorded subdivision, approved on a plat of record, is under physical
construction there shall be permitted two (2) temporary off-premise signs of no
more than sixteen (16) square feet per side, and a height of no more than six (6)
feet.  The sign content may include, but not be limited to the subdivision name,
directions to the location, price and builder(s) name. The sign shall consist of a
single plank, both sides of which could display content, and must have a
professional, finished appearance. The developer must pull a temporary sign
permit, which should be renewable annually at the discretion of the building
official. One (1) on-premise sign is allowed at each major entrance with a
maximum of two (2) on-premise signs per subdivision. The on-premise signs may
be no more than thirty-two (32) square feet per side and a maximum height of
nine (9) feet with the same requirements as off-premise signs.  (Ord. #91-3, June
1991, as amended by Ord. #08-14, Jan. 2009)

14-443. Identification signs in multi-family districts permitted. 
All multi-family projects, either apartments or condominiums, may display one
(1) externally lighted ground sign for identification at each of its entrances, not
to exceed two (2) signs regardless of the number of entrances. Said signs shall
not exceed twenty-five (25) square feet in face area, may be double faced, shall
not exceed six (6) feet in height, shall be placed no less than forty (40) feet from
any adjacent property line and shall be no less than fifteen (15) feet from the
curb or street right-of-way and meet all landscaping requirements. 
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(Ord. #79-10, May 1979, as amended by Ord. #91-5, June 1991, and Ord. #95-13,
Sept. 1995)

14-444. Residential shielding required.  All residential districts,
limited occupancy and/or multi-family, shall be protected from sign display or
lighting incident thereto so as to prevent as much as possible the visible
encroachment of same upon the residences in said areas, and it shall be the
right and obligation of the design review commission, director of planning or
duly authorized representative to accommodate same in the course of review and
approval.  (Ord. #79-10, May 1979, as amended by Ord. #13-01, March 2013)

14-445. Signs of non-profit organizations restricted.  Churches,
schools, clubs, and non-profit organizations generally shall be subject to the
same restrictions as provided for offices and commercial businesses. However,
churches and schools may use changeable copy signs in accordance with
§ 14-408 of this chapter.  (Ord. #91-3, June 1991)

14-446. Private sale sign permitted.  In residential districts, one (1)
private sale sign is permitted, provided that said sign is a ground sign upon the
premises where the sale is conducted, of square footage not to exceed three (3)
feet, and subject to the general requirements of this chapter, and set back from
the curb or street right-of-way no less than fifteen (15) feet, and shall be
permitted for no longer than five (5) days. One (1) off-premises sign will be
permitted for a period not to exceed two (2) days. The building official may
remove and dispose of any off-premises sign remaining more than two (2) days
or creating a traffic hazard.  (Ord. #91-3, June 1991)

14-447. Wall sign requirements generally.  (1)  All wall signs
permitted by this section shall be permanently affixed to the wall of the
structure upon which the front footage is calculated under § 14-401(22) whose
premises it exhorts; provided

(2) With approval of the design review commission, director of
planning or duly authorized representative, a wall sign may be affixed to a side
wall or a rear wall, but the permitting of such shall not act to increase either the
allowed square footage nor the number of signs allowed, nor shall the manner
of calculating the allowable square footage be affected.

(3) All wall signs shall be mounted with the face parallel to the plane
of the structure wall upon which it is mounted and the face of the sign shall not
extend more than eighteen (18) inches from said building wall upon which it is
mounted, said mounting to be approved by the design review commission,
director of planning or duly authorized representative upon the review and
recommendation of the building department.  (Ord. #80-11, May 1980, as
amended by Ord. #13-01, March 2013)
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14-58

14-448. Signs permitted in a commercial and office district. 
(1) Signs for commercial enterprise buildings with one hundred feet

(100') or less building frontage and within one hundred feet (100') of the street
right-of-way. Every business establishment, retailer, service organization or
other commercial enterprise specifically located in a commercial or office district
shall be entitled to no more than two (2) signs of total accumulated square
footage not to exceed one (1) square foot of sign for every foot of building footage.
They may have either two (2) wall signs or one (1) wall sign and a ground sign,
where permitted, that do not exceed one hundred (100) square feet of total sign
area.

Provided however, that commercial enterprises on a corner lot may have
two (2) business identification wall signs and a ground sign. The size of the wall
signs shall be based on one (1) square foot for every lineal foot of building
frontage facing a street, less the area of the ground sign on that side of the
building. The total square footage of signage for the building and ground signs
may exceed one hundred (100) square feet, but the square footage of the wall
sign and ground sign combined on each side of the building may not exceed one
hundred (100) square feet.

These signs are subject to the following restrictions:
(a) Notwithstanding the building footage the minimum square

footage sign allotment shall be thirty (30) square feet.
(b) Notwithstanding the building front footage the maximum

square footage of total signs shall not exceed one hundred (100) square
feet, except as provided above for corner lots.

(c) The allotted square footage must be displayed on  wall signs
or wall signs and a ground sign or permanent window sign.

(d) If a wall sign is selected it shall not be mounted higher than
the roof line and must be physically located on the premises of the
building whose enterprise it exhorts.

(e) Multi-tenant buildings are not restricted as to number of
signs permitted.  However, the allotment of one (1) square foot of sign
area for each linear foot of tenant frontage applies.

(f) There shall be no roof-mounted signs.
(g) All such signs are otherwise subject to the design review

commission, director of planning or duly authorized representative for
approval, permit, inspection, and the general provisions of this chapter.
(2) Signs for commercial enterprise buildings with greater than one

hundred (100) lineal feet of building frontage and setback more than one
hundred feet (100') from the street right-of-way. Every business establishment,
retailer, service organization or other commercial enterprise specifically located
in a commercial or office district shall be entitled to signs as provided below:

Total sign area:
(a) All buildings with greater than one hundred (100) lineal feet

(lf) in frontage shall be allowed a total of one hundred (100) square feet
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14-59

in sign area for the first one hundred lineal feet (100 lf) of building
frontage. In addition they shall be allowed additional square footage
based on the following sign area chart:

SIGN AREA CHART

Distance from
right-of-way Sign area calculation

Maximum
sign area

Within 100' 1 sq. ft for every 1 lf. of the first 100' of
building frontage

100 sq. ft.

101' to 249' 1 sq. ft for every 1 lf. of the first 100’ of
building frontage plus 0.25 sq. ft. for
every 1 lf. of building frontage greater
than 100'

200 sq. ft.

250' to 499' 1 sq. ft for every 1 lf. of the first 100’ of
building frontage plus 0.5 sq. ft. for
every 1 lf. of building frontage greater
than 100'

300 sq. ft.

500' to 749' 1 sq. ft for every 1 lf. of the first 100’ of
building frontage plus 0.75 sq. ft. for
every 1 lf. of building frontage greater
than 100'

400 sq. ft.

Greater than 750' 1 sq. ft for every 1 lf. of the first 100’ of
building frontage plus 1 sq. ft. for
every 1 lf. of building frontage greater
than 100'

500 sq. ft.

(b) The allotted square footage may be displayed on a wall sign
or a combination of wall signs and a ground sign.

(c) If a wall sign is selected it shall not be mounted higher than
the roof line and must be physically located on the premises of the
building whose enterprise it exhorts.

(d) There may be a maximum of one (1) wall sign for each one
hundred feet (100') of building frontage.

(e) The maximum size for any one (1) wall sign shall be the
greater of three hundred (300) square feet or sixty percent (60%) of the
total wall signage allotment permitted, whichever is greater.

(f) Multi-tenant buildings are not restricted as to number of
signs permitted. However, the allotment of one (1) square foot of sign
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area for each linear foot of tenant frontage applies, subject to the above
chart.

(g) There shall be no roof-mounted signs.
(h) All such signs are otherwise subject to the design review

commission approval, permit, inspection, and the general provisions of
this chapter. (Ord. #79-10, May 1979, as amended by Ord. #87-18, Feb.
1988, and Ord. #13-01, March 2013)

14-449. Entrance sign for commercial, industrial or office
complexes.  In addition to any other signs allowed under the terms of this
chapter, any commercial, industrial or office complex which qualifies to have a
directory or project identification sign but does not desire to utilize a directory
or project identification sign as permitted by § 14-451 of this chapter, may
display, subject to approval by the design review commission, director of
planning or duly authorized representative, complex identification signs at its
main entrance, or main entrances, if said complex has frontage and entrances
on two (2) major streets, in accordance with the following restrictions:

(1) If single face ground signs, then no larger than twenty-five (25)
square feet.

(2) Any ground signs approved must comply with § 14-465 (ground
sign restrictions), except that it shall have only a single face.

(3) In lieu of single face ground signs, a sign which does not exceed
twenty-five (25) square feet and meets the requirements of § 14-465 of this
chapter may be approved.

(4) Any sign approved under the provisions of this section shall
exclusively contain the name of the complex it identifies, together with the
street number or numbers if desired, and shall not contain tenant information
or advertising copy.

(5) No more than two (2) signs for each main entrance may be
approved.  One (1) sign must be placed on either side of said entrance, and two
(2) entrances on the same street will not qualify the complex for additional
signs.  (Ord. #91-3, June 1991, as amended by Ord. #13-01, March 2013)

14-450. Theater marquee signs.  (1)  Any theater which is engaged in
the business of showing motion pictures shall, if it has more than four (4)
screens, be entitled to, in addition to any other signs it may be allowed, a sign
which complies with § 14-465 (project sign) as to size, height and setback, except
that the name of the project and the titles of movies shall be submitted for the
names of the businesses or occupants and shall be changeable copy type signs
and must comply with § 14-408 of this chapter.

(2) Any theater which has four (4) or fewer screens shall be allowed an
additional ground sign which must comply with § 14-465 of this chapter and
which may also have the changeable copy feature.
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(3) All signs allowed under or in accordance with this section shall be
used exclusively to display the name of theaters and movie titles.  (Ord. #91-3,
June 1991)

14-451. Directory and project identification signs.  In a project or
development wherein five (5) or more businesses, tenants or occupants are
contained, with individual street frontage, a common parking lot a total square
footage of at least ten thousand (10,000) square feet in said project, there shall
be permitted, in addition to the allotted square footage heretofore recited, a
ground sign on each major road frontage, subject to the following restrictions:

(1) The directory or project sign shall be set back no less than twenty
(20) feet from the curb or street right-of-way, however, with the approval of the
design review commission, set-back may be reduced to ten (10) feet if the
required twenty (20) foot setback creates a hardship as to parking or visibility
of sign.

(2) The height of said directory or project sign shall be determined as
shown below, but in no instance shall it exceed twenty (20) feet, regardless of
the number of occupants.

SQUARE FEET IN CENTER MAXIMUM PROJECT SIGN HEIGHT
10,000 - 24,999 6 feet
25,000 - 99,999 10 feet

100,000 and over 20 feet

(3) The maximum width of said project sign shall be no more than ten
(10) feet, and maximum height no more than twenty (20) feet. The design review
commission reserves the right to approve the architectural details of the sign
structure, as well as the copy area of the sign itself.

(4) Said signs may be internally lighted, but only with the white
lighting of intensity and focus not to infringe upon neighboring properties or
street traffic.

(5) The area between the bottom of the face of the project sign shall be
of solid construction and shall not be landscaping or shrubbery and shall have
a brick or decorative stone base.

(6) The name of the center itself must exclusively be located upon the
top of the project or directory sign, said name designation to be the same width
as the overall sign and of vertical height no more than five (5) feet.

(7) The collective square footage of tenant signage shall not exceed one
hundred twenty (120) square feet. No single tenant shall be allowed more than
twenty-five (25) square feet of sign area. The allotment of tenant signage and
sign size up to the maximum area herein described, is the responsibility of the
property owner or his designated agent.
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14-62

(8) After initial approval of the directory sign, changes of names or
copy on the tenant signs may be made upon approval by the building official
without appearing before the design review commission.

(9) All project and directory signs shall be ground signs, and the face
of said sign shall be located not more than three (3) feet and not less than two
(2) feet from the surrounding grade, and the face shall be rectangular in shape;
it is specifically prohibited to have spaces or gaps between occupant signs and
the center designation signs.

(10) The design review commission shall be required to approve all
project and/or directory signs prior to installation, and the same are further
subject to the general requirements of this section.  (Ord. #79-10, May 1979, as
amended by Ord. #80-6, May 1980, Ord. #85-22, Oct. 1985, and Ord. #95-13,
Sept. 1995)

14-452. Signs permitted in other districts.  In districts other than
those hereinbefore defined as residential limited occupancy, residential multi-
occupancy, office and commercial districts, signs shall be permitted no more
comprehensive than those permitted in the district which in the discretion of the
design review commission most closely approximates the additional
classification; provided, however, the design review commission upon thorough
review of the proposed sign in said district shall refer same along with its
accompanying recommendation of the board of mayor and aldermen for final
approval and with a proposal for terms of amendment to the sign ordinance to
accommodate the unaddressed use classification.  (Ord. #79-10, May 1979)

14-453. Applications.  (1)  The application for sign approval and check
list shall include the submission requirements and all appropriate fees. These
requirements may be changed from time to time and the sign permit
applications and check list shall be revised accordingly.

(2) No application shall be brought before the design review
commission without a completed checklist attached to the application and the
required sign application fee.

(3) (a) All new multi-tenant commercial or office complexes shall
submit to the design review commission a sign policy for future wall
tenant signage. This may be submitted with or without a site plan
application but must be submitted prior to the application for tenant
signage.  All sign policy proposals shall follow the sign policy guidelines. 
Upon the approval of the sign policy, the planning director or designee
will have the authority to approve tenant signage or forward the sign
application to the design review commission.  All tenant signage must
have the landlord's or leasing agent's approval with the sign application.

(b) Sign policy guidelines.  (i)  Elevation sketch or elevation
plan shall indicate where signs are to be located on the building,
windows, or doors etc.;
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14-63

(ii) Maximum sign cabinet height or letter height;
(iii) Maximum sign area;
(iv) Typography;
(v) A statement of permitted use of national or regional

chain store typography or logo;
(vi) Materials (aluminum thickness);
(vii) Lighting (neon type, color and size, LED, fluorescent

tube with UL standards, etc.);
(viii) Colors (PMS numbers); and
(ix) Installation and mounting materials.

(4) A tenant/owner representative shall be encouraged to attend the
design review commission meeting with the sign company representative. 
(Ord. #79-10, May 1979, as amended by Ord. #85-22, Oct. 1985, Ord. #95-13,
Sept. 1995, Ord. #00-03, March 2000, Ord. #09-06, March 2009, and Ord. #13-01,
March 2013)

14-454. Scope of authority.  The design review commission,1 director
of planning or duly authorized representative shall not have the authority to
alter or amend the sign ordinance nor to approve a sign not in conformity
herewith and is directed to cooperate with the building official in the
enforcement of same, including but not limited to the following functions:

(1) The design review commission, director of planning or duly
authorized representative, upon approving a sign, shall forward the application
to the building official with approval noted thereon.

(2) The design review commission, director of planning or duly
authorized representative may take other action within its authority to insure
safety, eliminate hazards, eliminate encroachment upon public streets and
property and encroachment upon adjoining land or uses.

(3) The design review commission, director of planning or duly
authorized representative, while it may not approve signs in violation of this
chapter, said design review commission, director of planning or duly authorized
representative has the specific and general authority to refuse approval of signs,
otherwise in compliance with this chapter, which because of unsafe location,
unsafe construction, distracting design, insufficient structure and/or
encroachment upon surrounding property, violate the spirit of this chapter,
which is dedicated to the safety and public welfare of all citizens and businesses
in the City of Bartlett. 

(4) The Building Official of the City of Bartlett shall have the authority
to approve the moving of a sign from one address or location to another address
or location within the same shopping center, provided the sign is not altered or

        1Municipal code reference
Design review commission: title 2, chapter 1.

5.1.a

Packet Pg. 44

A
tt

ac
h

m
en

t:
 S

ig
n

 O
rd

in
an

ce
  (

31
89

 :
 O

rd
. 2

2-
05

, S
ig

n
 O

rd
in

an
ce

 A
m

en
d

m
en

ts
)



14-64

changed as to its design or size when it is moved, and continues to advertise or
identify the same business.

(5) The building official shall also have the authority to approve a
change in or to the copy only of a sign, if the sign is to remain at the same
location and continues to advertise or identify the same business as long as the
design or size is not changed.  (Ord. #79-10, May 1979, as amended by
Ord. #91-5, June 1991, Ord. #95-13, Sept. 1995, and Ord. #13-01, March 2013)

14-455. Permit fees required.  Every owner, erector or other applicant
for a sign permit shall, with this application, submit a sign application fee. Once
approved a sign permit fee will be required. Signs will be inspected annually and
an annual sign inspection fee will be collected. These fees shall be established
and may be changed as needed by resolution. (Ord. #79-10, May 1979, as
amended by Ord. #85-22, Oct. 1985, Ord. #95-13, Sept. 1995, and Ord. #13-01,
March 2013)

14-456. Sign permit restrictive.  A sign permit shall exclusively
warrant and permit the erection of the sign of type, construction, color, lighting,
layout and design as specifically approved by the design review commission,
director of planning or duly authorized representative and if the final erection
varies in any respect from the approved design or location, the same shall be
considered an illegal sign. Further, should the sign specified under an
application not be erected within a period of six (6) months then the permit is
rendered null and void requiring renewed application and review by the design
review commission, director of planning or duly authorized representative to
consider the permit in view of changed circumstances.  (Ord. #79-10, May 1979,
as amended by Ord. #13-01, March 2013)

14-457. Enforcement--building official designated.  The building
official is hereby authorized and directed to enforce all of the provisions of this
chapter. Upon presentation of proper credentials the building official or his duly
authorized representative shall be permitted by the owner or occupant to enter
at reasonable times any building, structure or premises in the City of Bartlett
to perform any duty imposed upon him by this chapter.  (Ord. #79-10, May 1979)

14-458. Appeal from decision of the building official.  Any persons 
aggrieved by any decision or order of the building official, director of planning
or duly authorized representative with regard to this sign ordinance may appeal,
within a period not to exceed ten (10) days from said action, to the design review
commission by serving written notice to the building official, director of planning
or duly authorized representative who, in turn, shall immediately transmit the
notice to the design review commission which shall meet to hear said appeal
within forty-five (45) days thereafter.  (Ord. #79-10, May 1979, as amended by
Ord. #95-13, Sept. 1995, and Ord. #13-01, March 2013)

5.1.a

Packet Pg. 45

A
tt

ac
h

m
en

t:
 S

ig
n

 O
rd

in
an

ce
  (

31
89

 :
 O

rd
. 2

2-
05

, S
ig

n
 O

rd
in

an
ce

 A
m

en
d

m
en

ts
)
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14-459. Appeal from decision of the design review commission.1 
The decision of the design review commission may be appealed directly to the
board of mayor and aldermen upon written notice of appeal to the board within
five (5) days of said action. This appeal shall be heard at a regularly scheduled
meeting of the board of mayor and aldermen. The board of mayor and aldermen
may accept, reject or modify the action of the design review commission. Any
action on an appeal from the design review commission shall require a minimum
of four (4) affirmative votes of the board of mayor and aldermen and in the
absence thereof the action of the design review commission shall become final
and binding.  (Ord. #79-10, May 1979)

14-460. Notice to remove illegal sign.  In addition to the other rights
and privileges created hereby, the building official, upon determining that a
sign, sign structure or appurtenance thereto, is in violation of the sign
ordinance, may, in addition to other penalties, deliver notice to the owner and/or
occupant to remove same within ten (10) days, and upon noncompliance, the
building official may cause to be issued summons by the clerk of the city court,
citing the violator to appear and answer the charge of violation before the
Bartlett City Court, which finding may be appealed as any other conviction of
the sign ordinance violations to the circuit court.  (Ord. #79-10, May 1979, as
amended by Ord. #91-3, June 1991)

14-461. Removal of unsafe structures.  Upon notice by the chief
building official to the owner or occupant of property upon which an illegal sign,
or unsafe sign, unsafe sign structure or unsafe appurtenance thereto, is located,
the said owner or occupant, within twenty-four (24) hours, shall remove same,
or in the alternative with the leave of the mayor, the building official may
remove same or provide for its removal immediately and the cost of said removal
is to be borne by the owner and/or occupant.  (Ord. #85-22, Oct. 1985)

14-462. Repair and/or replacement of signs.  It shall be the
obligation of the building official to maintain routine inspections upon all signs
in the City of Bartlett, independently and/or upon the referral of the design
review commission, to insure all signs are reasonably maintained, promptly
repaired, remains in compliance with this chapter and still exhorts the business
of the occupant. In the event that the building official determines that a sign is
deficient as above recited he shall cause to be delivered a formal written notice
to the owner and/or occupant directing the correction of the deficiency within ten
(10) days. 

        1Municipal code reference
Design review commission: title 2, chapter 1.
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14-66

Upon failure to properly correct the deficiency of said notice, within the time
allotted, the sign shall be rendered an illegal sign subject to the enforcement
provision as hereinabove provided.  (Ord. #79-10, May 1979)

14-463. Provisions of federal and state law excepted.  No provision
of this chapter shall contravene by term or application any existing or later
enacted statute or regulation of the federal or state governments and in the
event of said conflict the provisions of state and/or federal regulations shall
control and signs permitted by said statute may be erected in size, dimensions,
set back and design at the minimum requirements of the state and/or federal
law or regulation, and subject to the review and approval of the design review
commission and upon reference to the city attorney upon his certification of the
law to the commission.  (Ord. #79-10, May 1979)

14-464. Conditions for ground sign exception.  The design review
commission, director of planning or duly authorized representative may at its
discretion approve a ground sign as one of the two (2) signs (one (1) of three (3)
signs for corner lots) allowed by this section, provided it shall not increase the
number of signs allowed nor the amount of square footage and further subject
to the following conditions:

(1) The enterprise of the owner or occupant is not located within a
commercial complex and is thus not legally entitled to signage upon a project or
directory sign; and

(2) The building or enterprise does contain but a single occupant;
provided, however, subject to review of the design review commission, director
of planning or duly authorized representative, the commission has the authority
to approve ground signs for multiple occupancy buildings, where a strict
application of this section would constitute an inequity, and provided no more
than one (1) ground sign is permitted per building, and is not approved when a
project or directory sign is used.

(3) The erection of a ground sign will not in any way create a safety
hazard, encroach on adjoining properties or impede visibility nor constitute on
the frontage such congestion with other signs so as to adversely affect traffic or
belabor the identification of other services; and

(4) The owner or occupant has physical frontage upon the street
whereon the ground sign is to be located.

(5) The ground sign and its specific location must receive the approval
of the design review commission with regard to traffic visibility, ingress, egress,
pedestrian visibility, and the propensity for safety hazards upon consideration
of the existing businesses and the possibility of future occupancy at or near the
location, the proximity to critical traffic point, school children traffic, traffic
signals, or school crossings.  (Ord. #80-9, May 1980, as amended by Ord. #85-22,
Oct. 1985, and Ord. #13-01, March 2013)
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14-465. Ground sign restrictions.1  Upon the review, approval and
certification of the conditions for ground sign exception by the design review
commission, director of planning or duly authorized representative, the owner
or occupant may erect in place of a wall sign, provided it shall not increase the
number of signs allowed, a ground sign subject to the following requirements:

(1) A ground sign and supporting structure shall not be over six (6) feet
in overall height.

(2) A ground sign shall contain no more than twenty-five (25) square
feet of sign surface on either of its faces and shall have no more than two (2)
faces. The supporting structure is not included in the sign square footage
calculation. Ground signs listing between two (2) and four (4) building occupants
as provided under § 14-464(2) shall contain no more than thirty-two (32) square
feet of sign surface on either of its faces and shall have no more than two (2)
faces. In cases with multiple occupants, the sign faces shall be consistent in
design and color.

(3) A ground sign shall be no less than ten feet (10') from the curb line,
effective with the adoption of this section.2

(4) A ground sign shall be no less than fifteen feet (15') from any
adjoining property, in use or vacant, or curb cut or ingress and egress to any
other enterprise.

(5) A ground sign may be externally or internally lighted.  Subject to
the specific approval of same by the design review commission, director of
planning or duly authorized representative.  External lights shall not shine onto
adjacent property or public streets so as to create a traffic hazard or public
nuisance.

(6) The area between the bottom of the face of the ground sign shall be
of solid construction and shall not be landscaping or shrubbery.

(7) The ground sign shall have a decorative or stone base.
(8) The accepted ground sign shall be landscaped for a distance of

three feet (3') in all directions so as to protect the sign from vehicular traffic and
inhibit pedestrian traffic in and about the sign, and if located in a parking area
exposed to vehicular traffic shall have a six inch (6") solid curb on all sides
exposed to such traffic.

(9) The location, size, and direction of said accepted ground sign shall
be subject to review and approval of the design review commission, director of
planning or duly authorized representative.  (Ord. #87-18, Feb. 1988, as
amended by Ord. #91-3, June 1991, Ord. #05-08, Oct. 2005, and Ord. #13-01,
March 2013)

        1See Attachment C, Planting Screen for Ground Signs, located at the end
of this chapter.

        2The original ordinance is Ord. #87-18, Feb. 1988.
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14-68

14-466. Informational signs.  (1)  Any business, club, or other
organization may, with approval of the design review commission, director of
planning or duly authorized representative, in addition to any other signs
allowed under this ordinance, erect informational signs upon demonstrating a
valid need for such sign.

(2) An informational sign shall be defined as any sign designed
exclusively to convey information to the general public in any commercial or
business district or complex or residential district where signs are authorized.

(3) The design review commission shall specify the size and location
of such signs and shall not approve as informational signs any sign where the
request appears to be an attempt by a business or organization to obtain
additional sign allowance as a means of calling attention to said business or
organization.  (Ord. #80-5, May 1980, as amended by Ord. #13-01, March 2013)

14-467. Signs erected on buildings not enclosed and heated. 
Notwithstanding the definition of front footage in § 14-401(22) a business may
qualify for signage as outlined in § 14-448 under the following conditions:

(1) The building is an existing building or is approved by the planning
commission and the design review commission.

(2) The business is operated under an unenclosed structure which is
not enclosed and heated because of the nature of the business.

(3) The business is carried on solely in said open type building or
structure; the structure being neither appurtenant to nor issued in conjunction
with an enclosed structure.

(4) If more than one (1) structure is used, even though connected in
some manner, sign allowance shall only be claimed or allowed on one (1) such
structure, which shall be the principal structure on which the principal entrance
to said business is located.

(5) Nothing in this section shall be construed to permit a business to
claim sign allowance for porches, breezeways, awnings or other type overhead
covers.

(6) All signs allowed under this section shall be subject to approval of
the design review commission, director of planning or duly authorized
representative and shall meet all other requirements of this chapter. 
(Ord. #80-8, May 1980, as amended by Ord. #13-01, March 2013)

14-468. Vending machine signs regulated.  (1)  Vending machines
defined.  A vending machine shall for the purpose of this section be defined as
any device used to dispense goods or products by either mechanical or manual
operation by coin.

(2) Unlighted vending machines.  Any unlighted vending machine
shall not be considered to be a sign as contemplated by this section provided,
that the location of same must be submitted to the design review commission
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14-69

which may require shielding or enclosure if the number, size or location of same
constitute an encroachment upon adjoining businesses or the public generally.

(3) Lighted vending machines.  Any lighted vending machine shall not
be considered to be a separate sign, but if visible to the public from any street
located off the business premises, the lighted area of said machine shall be
calculated in determining the amount of square footage allowed to said business
even though the machine shall not be considered to be a separate sign. 
(Ord. #80-10, May 1980)

14-469. Signs on ornamental or decorative structures.  (1)  In
addition to areas where signs may be placed as provided in this chapter, signs
may also be placed in the following locations with approval of the design review
commission.  

(a) Fences;
(b) Pillars;
(c) Posts; or
(d) Other ornamental or decorative structures either existing or

which may in the future be approved by the planning commission and/or
the design review commission.
(2) Any sign so approved must be mounted flat against the plane of

said structure and shall extend away from said plane no more than six (6)
inches, said mounting to be approved by the design review commission.

(3) Only external lighting may be utilized to light any sign approved
under this section.

(4) Any sign approved under this section must meet all other
requirements of this chapter, and shall not create a safety or health hazard to
the general public.  (Ord. #80-12, May 1980)

14-470. Signs for industrial park zoning.  (1)  Only three (3) signs per
single tenant building shall be permitted, a ground sign and two (2) building
signs. The ground sign shall not be more than one hundred (100) square feet in
area, nor over ten (10) feet in height. The ground sign may be illuminated with
industrial type spot lighting, back lighting, or internal lighting. Flashing or
intermittent illumination is prohibited. The sign area for building (wall) signs
shall be based upon the Sign Area Chart provided in § 14-448 above.

(2) On multi-tenant buildings, wall signs shall be permitted based on
square footage not to exceed one (1) square foot of sign for every linear foot of
building frontage occupied by the business or enterprise, subject to the following
restrictions:

(a) No business or enterprise shall have more than one (1) sign.
(b) Notwithstanding the amount of building frontage, each

business shall be allowed a minimum sign allotment of thirty (30) square
feet.
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14-70

(c) The allotted sign footage must be displayed on a wall or
permanent window sign.

(d) If a wall sign is selected it shall not be mounted higher than
the roof line; and must be located on the premises of the enterprise it
exhorts.

(e) No sign shall be a roof mounted sign, and must comply with
§ 14-401(44).
(3) In addition to the wall signs permitted in the preceding subsection,

a multi-tenant building owner shall be entitled to a ground sign, which shall
exclusively be used to identify the building and shall contain no tenant
identification or advertising copy. The owner shall be entitled to a minimum of
twenty-five (25) square feet of sign surface and a maximum of one hundred (100)
square feet of sign surface, based on the total square feet contained in the
building, one (1) square foot being allowed for every one hundred (100) square
feet of floor space and subject to the minimum and maximum hereinbefore
stated.

(4) Ground signs approved under the authority of this section must
also comply with the requirements established for other ground signs by
§§ 14-464 and 14-465 of this chapter which are not in conflict with this section,
except that the six (6) foot limitation on height may be exceeded on ground signs
which are allowed in excess of twenty-five (25) square feet as directed by the
design review commission, but shall not exceed ten (10) feet in height. 
(Ord. #91-3, June 1991, as amended by Ord. #13-01, March 2013)

14-471. Establishment of a special sign corridor.  A special sign
corridor is hereby established for those tracts of land of five (5) acres or more in
the City of Bartlett located east of Fletcher Creek with road frontage on U.S.
Highway 64 and along Germantown Parkway from Highway 64 north to a point
2,000' north of Highway 64, and having C-H, Highway Commercial Zoning. Each
tract of land meeting these criteria shall be allowed a ground sign with a
maximum area of two-hundred (200) square feet and a maximum height of
twenty feet (20'), and a maximum width of ten feet (10'). Setback, lighting,
landscaping, and base material requirements are set forth in § 14-465 of this
chapter. Wall or building signs shall be controlled by § 14-464 above.
 

14-472. Signs for motor vehicle sales.  Motor vehicle sale businesses
located within the special sign corridor and containing five (5) or more acres are
permitted to have signage in accordance with § 14-471 above.  In addition, such
businesses shall be allowed to provide additional signage as follows:

Ground signs:  Motor vehicle sales businesses shall be allowed to have a
ground sign for each three hundred (300) lineal feet of street frontage.  If
this business is located on a corner lot, it shall be permitted to have an
additional ground sign on the secondary street, provided that there is
three hundred feet (300') of street frontage on that street.  The primary
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14-71

ground sign may have a maximum area of two-hundred (200) square feet,
a maximum height of twenty feet (20'), and a maximum width of ten feet
(10'), each additional ground sign may have a maximum area of fifty (50)
square feet, and a maximum height of fifteen feet (15'), and a maximum
width of ten feet (10').
Wall Signs:  Wall or building signs shall be controlled by § 14-448 above,
provided however that the number of wall signs may be increased to
include a sign for each major brand (Ford, Chevrolet, Dodge, Toyota,
Honda etc.) of new motor vehicle sold on the premises.  An addition wall
sign may be provided for used cars sold on the premises. The wall sign
area for all signs shall conform to the requirements of § 14-471.  
All signs allowed under §§ 14-471 and 14-472 shall be subject to approval

of the design review commission, director of planning or duly authorized
representative and shall meet all other requirements of this chapter.
 

14-473. Signs for the Bartlett Station area.  The provisions herein
shall be applicable within the boundaries of Bartlett Station as determined by
the board of mayor and aldermen. 

These provisions shall supplement and, where in conflict, supersede the
provisions of the sign ordinance. Except as otherwise provided, signs that are
in compliance with these provisions still are subject to approval under the
broader criteria of the design review commission.

(1) Elements in common.  (a)  To help create a common identity for the
diverse parts of Bartlett Station, signage, awnings, and canopies
throughout the area may be required to have elements in common. These
may take the form of a logo, colors, a shape, or other features, used

(i) As part of principal signs; or
(ii) Elsewhere on the facades; or
(iii) In the common signage (e.g., directory signs) located 

around the area.
Such elements in common may be required by the design review

commission where the buildings or tenant spaces on which the signs,
awnings, and canopies are placed are adjoining or are on adjoining lots,
front on a common parking area, or front on the same block.

(b) Common elements shall be in accordance with adopted
guidelines, if any, of the Bartlett Station Commission.
(2) Design emphasis.  Emphasis under these provisions shall be on

signage, awnings, and canopies as an integral part of the design of a site and
building. Existing criteria for approval shall be supplemented with the following
criteria that further define acceptable design parameters:

(a)          A sign, awning, or canopy shall fit into the facade so that
it appears to have been designed as part of it and does not obscure or
conflict with architectural elements.
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(b)          Colors and details of a sign, awning, or canopy shall be
compatible and consistent with colors and architectural details of the
facade on which it is mounted or from which it extends.

(c) Except where exceptional design permits otherwise,
lighter-color lettering on a darker background shall be used, as it is easier
to read and emphasizes the message; and the darker background is less
distracting when illuminated.

(d) Except where the need for elements in common is
determined to be more important, unique sign designs are preferred that
better identify and convey information about a particular business,
typically through incorporating into the sign, in addition to the name of
the business, such features as:

(i) Illustrations;
(ii) Three-dimensional elements (objects, shapes,

lettering);
(iii) Logos;
(iv) Unusual lettering; or
(v) Shapes other than or in addition to a simple

rectangle.
(3) Wall sign area.  On small building frontages where the provisions

in § 14-448 for a minimum thirty (30) square feet of wall sign area is applicable,
another ten (10) square feet of sign area shall be permitted, for a total of at least
forty (40) square feet per business.

The excess over thirty (30) square feet is solely for the purpose of
accommodating a second permitted wall sign on the side or rear of the building. 
Neither sign may have an area of more than thirty (30) square feet, and total
area of both signs shall not exceed forty (40) square feet.

(4) "Can" wall signs.  A "can" type wall sign consists of a metal or other
box mounted on a wall, containing a light source and having a translucent panel
mounted on one (1) side of the box on which the business is identified.
"Can"-type wall signs with internally illuminated backgrounds but opaque or
nearly opaque lettering shall not be allowed. If wall signs are internally
illuminated:

(a) The sign lettering and related elements shall be internally
illuminated as well, not only the background; or

(b) Individual or raceway-mounted letters shall be used instead.
(5) Shingle signs.  (a) General.  One (1) shingle sign that extends
horizontally from the wall of a building over walkways, including public
sidewalks, may be permitted for each facade of a business that has a
customer entrance, especially where buildings are close to a street or
pedestrian path. The permitted area of a shingle sign shall be in addition
to the wall sign area permitted in subsection (4).
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14-73

(b) Mounting.  Because of the potential hazard of a shingle sign
falling on a walkway, mounting of the sign shall be subject to
requirements of the building official.

(c) Height and ground clearance.  Height, not including support
structure, shall not exceed twelve feet (12').  Ground clearance for any
part of a shingle sign, including support structure, shall be at least eight
feet (8').

(d) Illumination. Shingle signs may not be internally
illuminated.

(e) Dimensions.  A shingle sign shall be in the shape of an
ellipse, with uniform dimensions for all such signs in the Bartlett Station
area, such dimensions to be determined by the Bartlett Station
Commission.

(f) Projection.  A shingle sign shall not extend more than four
and one-half feet (4 1/2") from the wall of the building.
(6) Directory signs.  (a)  Number of businesses.  A directory sign shall
be permitted for a group of two (2) or more businesses. Such a sign may
be permitted for businesses that are not on the same lot but are on
adjoining lots, provided the sign is on the lot of one of the businesses
named on the sign.

(b)          Setbacks.  A directory sign shall be at least six feet (6')
behind the curb line of a street and not on public right-of-way. 

Such a sign shall be at least ten feet (10') from any side lot line,
except where the name of the business across the lot line also is displayed
on the sign.

(c) Sign area and height.   (i)  A directory sign that is at least
fifty feet (50') from any side property line may have an area of up
to twenty-five (25) square feet, not including supporting structure. 
Such a sign may have a height of up to six feet (6'), including
supporting structure.

(ii) Where a directory sign is less than fifty feet (50') from
a side lot line, the height and area of the sign shall be reduced in 
 proportion to the reduction in setback; provided that no directory
sign need be reduced below a height of three feet (3') or an area of
six (6) square feet, provided it is placed the maximum distance
from any side lot line.

(iii) Where businesses on adjoining lots are named on a
directory sign, the combined lots shall be treated as one (1) lot for
purposes of determining side setbacks under this provision.
(d) Shelby Street.  Because properties along Shelby Street that

are part of Bartlett Station have no visibility from Stage Road, one (1) 
off-premises directory sign shall be allowed on each side of Stage Road at
the intersection with Shelby Street; provided that no such sign may be
placed on public right-of-way. 
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14-74

(7) Awnings, canopies.  (a)  Awnings and canopies on buildings and
umbrellas on outdoor tables and vendor carts that are both decorative
(adding color and architectural detail) and functional (providing shelter
from weather for pedestrians and business patrons) shall be permitted.

(b)          The director of code enforcement may require replacement
of awnings that are torn, faded, or otherwise damaged. 

 
14-474. Penalties.  Any person, firm or corporation violating any of the

provisions of this chapter shall be deemed guilty of a misdemeanor, and upon
conviction thereof, shall be fined not more than fifty dollars ($50.00), each day's
continuance of a violation constituting a separate offense. The owner of any sign,
building or premises, or part thereof, where a sign in violation of this chapter
shall be placed, or shall exist, and any person who may have assisted in the
commission of any such violation shall be guilty as an accessory of the offense. 
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Attachment C
Planting Screen for Ground Signs

[Sign Ordinance and Regulations, § 14-465, <Ground Sign Restrictions,' Part 8:
"The accepted ground sign shall be landscaped so as to protect the sign from
vehicular traffic and inhibit pedestrian traffic in and about the sign, and if
located in a parking area exposed to vehicular traffic shall have a six-inch (6")
solid curb on all sides exposed to such traffic. Landscaping shall consist of a
minimum planting area of fifty (50) square feet extending a minimum of three
feet (3') from any edge of the sign. The use of plants that provide seasonal color
is encouraged, but not required.]

Planting Screen for Ground Signs
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CHAPTER 5

TREE ORDINANCE1

        1Municipal code reference
The Bartlett Tree Ordinance, as enacted by Ord. #89-21, was replaced

by Ord. #05-08, and is now in Article VI, § 23 of the Zoning Ordinance,
Appendix A of this municipal code.
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14-77

CHAPTER 6

TREE PROTECTION AND GRADING

SECTION
14-601. General requirements.
14-602. Submittal of written proposal.
14-603. Approval.
14-604. Right to appeal.
14-605. Violations.

14-601. General requirements.  A permit shall be required for all
grading, earthmoving, changing of elevation of property, or removal of fifteen
(15) percent or more of live trees six (6) inches or greater in diameter at a point
five (5) feet above the ground level with the following exception: construction on
a parcel of land for an individual single-family homesite, accessory buildings or
private drives.  (Ord. #88-1, Feb. 1988)

14-602. Submittal of written proposal.  (1)  Permits for work covered
by a development contract between the developer and the city may be obtained
by complying with applicable regulations governing all development other than
construction on a parcel of land for an individual single-family homesite,
accessory buildings or private drives. Permits for all other work may be obtained
after the submission to the planning commission of a written statement of the
purpose of the work and a site plan which shall include:

(a) General location of all trees to be removed.  On site plan
applications for all construction other than single family, individual trees
larger than six (6) inches in diameter shall be located and indicated by
type. On subdivision plans, planned developments, and other plans
involving large tracts of land, general area of tree coverage shall be
located and the general type and size of trees indicated.

(b) The nature and extent of the proposed grading, earthmoving
or change in elevation; and

(c) The applicant's plans for controlling on-site generated
sedimentation, erosion and runoff.
(2) Any grading permit application shall be approved if it can be

determined that:
(a) The grading plan, including tree removal, has been prepared

and will be performed in accordance with good flood, erosion and
sedimentation control practices and good forestry practices;

(b) The application provides for sufficient and timely replanting
of trees to compensate for the removal of trees and foliage;
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14-78

(c) The applicant intends to complete development according to
a time schedule or has taken steps to prevent any negative impacts
resulting from the work proposed.  (Ord. #88-1, Feb. 1988)

14-603. Approval.  The planning commission shall review and approve
or deny the application within thirty (30) days after the day same is submitted. 
In the event of denial of the application, the specific reasons for denial of same
shall be set forth in writing and a copy of same shall be furnished to the
applicant.  (Ord. #88-1, Feb. 1988)

14-604. Right to appeal.  Any dissatisfied applicant under this chapter
shall appeal a denial of his application to the board of mayor and aldermen
within ten (10) days after the date of the notice of denial and shall make written
application to the board of mayor and aldermen to consider his application. 
(Ord. #88-1, Feb. 1988)

14-605. Violations.  Any person violating any of the provisions of this
chapter shall be guilty of an offense, an offense being defined as the clearing,
grubbing and/or grading of land or the cutting of one (1) excess tree and a
separate offense shall be deemed committed for each day of violation of this
chapter. The foregoing provision relative to an offense shall not in any way
prevent the City of Bartlett from seeking injunctive relief against a violator of
this chapter, and the violation of this chapter shall be deemed a nuisance for
injunctive relieve purposes.  (Ord. #88-1, Feb. 1988)
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 Board of Mayor and Aldermen Meeting: 08/23/22 06:00 PM 

 6400 Stage Road Department: Code Enforcement 
 Bartlett, TN  38134 Category: Special event permit 
  Prepared By: Valerie Brantley 

 SCHEDULED Department Head: Jim Brown 
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Special event permit for Big Jim's Christmas Trees and 

Pumpkin Sales. 
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 Board of Mayor and Aldermen Meeting: 08/23/22 06:00 PM 

 6400 Stage Road Department: Code Enforcement 
 Bartlett, TN  38134 Category: Special event permit 
  Prepared By: Valerie Brantley 

 SCHEDULED Department Head: Jim Brown 
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Special event permit for Christmas in Bartlett Market and 

Festivities. 
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 Board of Mayor and Aldermen Meeting: 08/23/22 06:00 PM 

 6400 Stage Road Department: Police 
 Bartlett, TN  38134 Category: Purchase 
  Prepared By: Juliea Goodman 

 SCHEDULED Department Head: Jeff Cox 

  

 AGENDA ITEM   

Updated: 8/16/2022 9:25 AM by Loryn Hernandez  Page 1 

Purchase two Chevrolet Traverse police vehicles. 

6.3

Packet Pg. 89



   

Chief Cox, 
 
          The Investigative Services Division respectfully requests to purchase two (2) 2023 Chevrolet Traverse 

Police Vehicles. Our organization's representatives have contacted various vendors regarding this purchase. 

However, most dealers cannot fulfill this purchase request due to global supply chain issues. In addition, 

vendors who may have this type of vehicle in stock are listing the sale price higher than the manufacturer's 

suggested retail price. As a result, we respectfully request to purchase this vehicle utilizing the State of 

Tennessee Vehicle Contract. This contract, SWC #209, establishes a source of supply for all Tennessee State 

Agencies and provides guaranteed discounted pricing.   

          We have spoken with the State of Tennessee Vehicle Contract Vendor, Wilson County Motors, and they 

have agreed to provide the state contracted price of $27,286.60 per vehicle for this purchase. Therefore, the 

total cost for this purchase is $54,573.20. The Police Department has allocated funding for this purchase in the 

FY23 budget, and funds are available in Account # 12448124.935. 

          An official quote from Wilson County Motors, the State of Tennessee Vehicle Contract Information, 

and the State of Tennessee Vehicle Contract Usage Instructions are attached for review. Your consideration of 

this request is greatly appreciated. 

 
Respectfully, 
 
 

J.J. Leatherwood, Chief Inspector 

Bartlett Police Department 

                                                                                                                                            

Bartlett Police Department 
 

3730 Appling Road Bartlett, TN 38133 
901-385-5502 
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 Board of Mayor and Aldermen Meeting: 08/23/22 06:00 PM 

 6400 Stage Road Department: Public Works 
 Bartlett, TN  38134 Category: Purchase 
  Prepared By: Jessica Vaughan 

 SCHEDULED Department Head: Matt Crenshaw 
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Purchase two Ford F550 trucks with dump beds. 
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 Board of Mayor and Aldermen Meeting: 08/23/22 06:00 PM 

 6400 Stage Road Department: Public Works 
 Bartlett, TN  38134 Category: Purchase 
  Prepared By: Jessica Vaughan 

 SCHEDULED Department Head: Matt Crenshaw 

  

 AGENDA ITEM   
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Purchase of one Knuckleboom loader. 

6.5

Packet Pg. 99



6.5.a

Packet Pg. 100

A
tt

ac
h

m
en

t:
 K

n
u

ck
le

b
o

o
m

 L
o

ad
er

 S
p

ec
s 

8-
4-

22
  (

31
93

 :
 K

n
u

ck
le

b
o

o
m

 lo
ad

er
)



6.5.a

Packet Pg. 101

A
tt

ac
h

m
en

t:
 K

n
u

ck
le

b
o

o
m

 L
o

ad
er

 S
p

ec
s 

8-
4-

22
  (

31
93

 :
 K

n
u

ck
le

b
o

o
m

 lo
ad

er
)



6.5.a

Packet Pg. 102

A
tt

ac
h

m
en

t:
 K

n
u

ck
le

b
o

o
m

 L
o

ad
er

 S
p

ec
s 

8-
4-

22
  (

31
93

 :
 K

n
u

ck
le

b
o

o
m

 lo
ad

er
)



6.5.a

Packet Pg. 103

A
tt

ac
h

m
en

t:
 K

n
u

ck
le

b
o

o
m

 L
o

ad
er

 S
p

ec
s 

8-
4-

22
  (

31
93

 :
 K

n
u

ck
le

b
o

o
m

 lo
ad

er
)



6.5.a

Packet Pg. 104

A
tt

ac
h

m
en

t:
 K

n
u

ck
le

b
o

o
m

 L
o

ad
er

 S
p

ec
s 

8-
4-

22
  (

31
93

 :
 K

n
u

ck
le

b
o

o
m

 lo
ad

er
)



6.5.a

Packet Pg. 105

A
tt

ac
h

m
en

t:
 K

n
u

ck
le

b
o

o
m

 L
o

ad
er

 S
p

ec
s 

8-
4-

22
  (

31
93

 :
 K

n
u

ck
le

b
o

o
m

 lo
ad

er
)



6.5.a

Packet Pg. 106

A
tt

ac
h

m
en

t:
 K

n
u

ck
le

b
o

o
m

 L
o

ad
er

 S
p

ec
s 

8-
4-

22
  (

31
93

 :
 K

n
u

ck
le

b
o

o
m

 lo
ad

er
)



6.5.a

Packet Pg. 107

A
tt

ac
h

m
en

t:
 K

n
u

ck
le

b
o

o
m

 L
o

ad
er

 S
p

ec
s 

8-
4-

22
  (

31
93

 :
 K

n
u

ck
le

b
o

o
m

 lo
ad

er
)



6.5.a

Packet Pg. 108

A
tt

ac
h

m
en

t:
 K

n
u

ck
le

b
o

o
m

 L
o

ad
er

 S
p

ec
s 

8-
4-

22
  (

31
93

 :
 K

n
u

ck
le

b
o

o
m

 lo
ad

er
)



6.5.a

Packet Pg. 109

A
tt

ac
h

m
en

t:
 K

n
u

ck
le

b
o

o
m

 L
o

ad
er

 S
p

ec
s 

8-
4-

22
  (

31
93

 :
 K

n
u

ck
le

b
o

o
m

 lo
ad

er
)



 Board of Mayor and Aldermen Meeting: 08/23/22 06:00 PM 

 6400 Stage Road Department: Engineering 
 Bartlett, TN  38134 Category: Contract 
  Prepared By: Dena Hathaway 

 SCHEDULED Department Head: Rick McClanahan 

  

 AGENDA ITEM   

Updated: 8/16/2022 9:29 AM by Loryn Hernandez  Page 1 

2022 Facility maintenance fee payment to the Tennessee 

Department of Environment and Conservation. 
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 Board of Mayor and Aldermen Meeting: 08/23/22 06:00 PM 

 6400 Stage Road Department: Engineering 
 Bartlett, TN  38134 Category: Contract 
  Prepared By: Erin Campbell 

 SCHEDULED Department Head: John Horne 

  

 AGENDA ITEM   

Updated: 8/16/2022 11:02 AM by Erin Campbell  Page 1 

Subdivision contract for Elmore Kenwood Subdivision. 

6.7

Packet Pg. 112



Page 1 of 24 

 

 

RESIDENTIAL SUBDIVISION CONTRACT 
 
 

THIS AGREEMENT, made and executed this  day of  ,    
 

between the CITY OF BARTLETT, SHELBY COUNTY , TENNESSEE, hereinafter referred to 

as the CITY and DAN HESSE, hereinafter referred to as the DEVELOPER. 

 

W I T N E S S E T H : 
 
 

WHEREAS, the CITY PLANNING COMMISSION has approved a subdivision plat 

Entitled: ELMORE KENWOOD SUBDIVISON dated JUNE 6, 2022, made by the 

DEVELOPER; and 

WHEREAS, the CITY PLANNING COMMISSION has approved the Construction 

Plan and established certain conditions for approval of the Final Plat of said subdivision in 

accordance with Section 13-4-301, Tennessee Code Annotated, and the City Subdivision 

Regulations, one of which is the approval of this Development Contract by the CITY BOARD OF 

MAYOR AND ALDERMEN; AND 

WHEREAS, the CITY and the DEVELOPER by the terms of this contract desire to 

specify those detailed costs, division of responsibilities and maintenance and other conditions in 

addition to the Subdivision Regulations and the Construction Plan, heretofore approved, according 

to Law by the CITY PLANNING COMMISSION, said additional terms not to be considered as a 

variance from or modification to regulations, plans or plat, as approved on the date of execution; 

and 

6.7.a

Packet Pg. 113

A
tt

ac
h

m
en

t:
 E

L
M

O
R

E
 K

E
N

W
O

O
D

 S
D

 C
O

N
T

R
A

C
T

  (
32

01
 :

 S
u

b
d

iv
is

io
n

 C
o

n
tr

ac
t 

fo
r 

E
lm

o
re

 K
en

w
o

o
d

 S
u

b
d

iv
is

io
n

)



Page 2 of 24 

 

 

WHEREAS, this Subdivision Development Contract is entered into by the CITY at the 

instance of the DEVELOPER upon the understanding that the DEVELOPER shall remain fully 

responsible for specific compliance with the requirements of the Subdivision Regulations, the 

Technical Specifications of the CITY, and the Construction Plan, duly prepared by the CITY 

PLANNING COMMISSION subject to review and recommendation of the CITY ENGINEER, 

and 

NOW, THEREFORE, in consideration of the promisee and mutual covenants of the 

parties herein contained, and other considerations herein recited, it is agreed and understood as 

follows: 

 
GENERAL PROVISIONS 

 
 

1. That the DEVELOPER shall at his expense provide all roads, drainage, storm drains, catch 

basins, rights-of-way, easements, open improvements and installations to be constructed as set 

forth herein and on the approved Construction Plans, including construction of all off-site 

improvements and drainage systems (pertaining to this development). 

2. That the DEVELOPER shall pay the expenses of engineering inspection by the CITY 

ENGINEER along with any laboratory testing expenses deemed necessary by the CITY 

ENGINEER and incurred for material testing and soil density and moisture content test, provided, 

however, that the DEVELOPER shall remain fully responsible for construction to the approved 

design and quality control, and that the CITY ENGINEER is vested with the right of periodic 

inspections, final approval and stop work order as a measure of secondary or subsequent 

enforcement. 
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3. That the CITY in its proprietary function does not purport to specify the development layout 

nor the choice of available land uses; nor does the CITY PLANNER design, supervise, nor certify 

the adequacy, structural integrity, or capacity of improvements or installations within or without 

the limits of the development; neither is the CITY ENGINEER vested with any authority or 

responsibility for the design of any improvements or installations within or without the limits of 

the development; nor is the CITY ENGINEER required to determine the structural integrity, 

capacity, elevation, location, type or adequacy of any improvements or installations. 

4. That in providing technical assistance, planning and review of subdivision development the 

CITY seeks to enforce its minimal governmental standards and does not relieve or accept any of the 

DEVELOPER'S liability and responsibility for proper design, construction and installation of 

improvements within or without the limits of the subdivision. 

5. That subject to the warranty provisions herein, after completion of the improvements, subject to 

final inspection and written approval of the CITY ENGINEER, submission of as-built drawings, 

approval and recording of the Final Plat of said subdivision, and acceptance by the CITY of the 

dedication of public improvements and land, the CITY does thereafter accept responsibility for the 

maintenance of all public improvements excepting sidewalks which shall be maintained by the 

property owners. Such responsibility for maintenance of sidewalks shall be so noted on the Final 

Plat of said subdivision. 

6. That all easements granted by the DEVELOPER, to be recorded on the Final Plat of said 

Subdivision, shall be specifically reserved for the use or uses noted on the approved Construction 

Plans. 
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7. The DEVELOPER is required to select URD of the Memphis Light, Gas, and Water’s 

application for Utility Services for residential subdivision. Underground Residential Distribution 

(URD) shall mean that all primary feeders to the subdivision and within the subdivision shall be 

underground to pad mounted transformers located at the side property line between the houses. 

The secondary service shall also be underground. Any pad mounted switchgear, as required shall 

be located on the side property line. 

8. That when mutually agreed by the CITY and the DEVELOPER that the CITY will design 

and/or install any of the required improvements, the DEVELOPER shall deposit in cash or by 

certified negotiable instrument the full cost of such improvements, based on current prices at the 

time of execution of a separate contract for such design and/or installation by the CITY prior to 

the date the DEVELOPER requests installation to commence. It is understood that the CITY will 

not order materials, schedule work, or expend any funds until the required funds are delivered to 

the CITY by the DEVELOPER. 

9. That for non-residential development within the subdivision, all storm water drainage shall be 

collected on site and conveyed by drainage structures to the public storm sewer system. Further, 

non residential development having more than one-hundred and fifty thousand (150,000) square 

feet of improved area, building and parking, shall have all drainage structures designed by the 

slow release method. The design calculations for such structures shall be submitted to the CITY 

ENGINEER for approval prior to construction. 

10. That the DEVELOPER shall haul all scrap building materials, debris, rubbish, and other 
 

de-gradable materials to a permitted landfill, and not bury any such materials within the limits of 

said subdivision (except if they are permitted to burn by Shelby County Health Department and 

the Bartlett Fire Department). 
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11. That if a bond has been executed to secure the value of the improvements to be constructed 

and installed under this contract and said bond, due to inflation and/or rising costs, is inadequate 

to secure the cost of said improvements when an extension of the contract period is sought, the 

DEVELOPER shall provide the additional security to bring the bond amount in line with current 

cost projections by the CITY ENGINEER and approved by the CITY PLANNING 

COMMISSION. 

 
12. That the CITY and any of its agencies will not unreasonably withhold approval of time 

extensions where the DEVELOPER has provided the required notice to the CITY ENGINEER 

and such additional security as may be deemed necessary. 

13. That the DEVELOPER understands that failure to follow this time extension procedure 

constitutes a breach of contract and places the DEVELOPER in violation of the Subdivision 

Regulations and subject to a declaration of default. 

14. That the DEVELOPER will not transfer the property on which this subdivision is to be located 

without first providing the CITY ENGINEER with prior notice of when and to whom transfer is to 

be made. If the transferee intends to develop this subdivision in accordance with the approved 

Construction Plans and Final Plat, if already approved and recorded pursuant to this contract, the 

DEVELOPER shall provide the CITY ENGINEER and the CITY ATTORNEY an Assumption 

Agreement by which the transferee agrees to perform and complete all the requirements of this 

contract and to provide the surety needed to secure such performance. Said agreement shall be 

subject to approval of the CITY BOARD OF MAYOR AND ALDERMEN. 

15. That the DEVELOPER understands that transfer of said property without providing the notice 

of transfer and Assumption Agreement as required herein shall be a breach of contract and places 

the DEVELOPER in violation of the Subdivision Regulations and subject to a declaration of 

default. 

6.7.a

Packet Pg. 117

A
tt

ac
h

m
en

t:
 E

L
M

O
R

E
 K

E
N

W
O

O
D

 S
D

 C
O

N
T

R
A

C
T

  (
32

01
 :

 S
u

b
d

iv
is

io
n

 C
o

n
tr

ac
t 

fo
r 

E
lm

o
re

 K
en

w
o

o
d

 S
u

b
d

iv
is

io
n

)



Page 6 of 24 

 

 

16. That the DEVELOPER shall comply with all applicable Federal, State, and local laws, and it 

shall be the DEVELOPER'S responsibility to furnish proof of said compliance upon demand. 

17. That should the DEVELOPER default in any part of this contract and it becomes necessary to 

engage an attorney to file necessary legal action to enforce the provisions of this contract or sue 

for any sums of money due and owing or liability arising incident to this contract, the 

DEVELOPER shall pay to the CITY reasonable attorney's fees. 

18. That the Developer shall furnish, on demand of the CITY ATTORNEY, satisfactory evidence 

that the DEVELOPER has the lawful right to enter into this contract for the purpose herein 

contained. 

 
II 

 
FIXED IMPROVEMENTS 

 

1. The construction of all required improvements by the DEVELOPER including but not limited 

to the curb and gutter, street sub-grade preparation, street base course construction, temporary 

surface course, storm drainage, sidewalks, water service, utility service, sewer service and other 

related items, shall be in accordance with the subdivision regulations and specifications of the 

CITY OF BARTLETT, which are incorporated by reference herein and said fixed improvements 

required approval and acceptance by the CITY OF BARTLETT. The drainage system shall be 

constructed with gasketed reinforced concrete pipe or concrete channel lined ditch and other 

drainage structures shown on the street plan and development plans for the subdivision, all of 

which drainage system must be specifically approved by the CITY ENGINEER and in compliance 

with the approved plans and CITY SPECIFICATIONS which are hereby made a part of this 
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contract as if specifically set out. Said plans and development plat shall bear the signature of 

approval by the CITY ENGINEER before construction may commence. The DEVELOPER will 

pay the expenses of engineering inspection by the CITY ENGINEER along with any laboratory 

testing expenses deemed necessary by the CITY ENGINEER and incurred for material testing and 

density tests, provided however, the DEVELOPER shall remain primarily responsible for 

construction to approve design and quality control and the CITY ENGINEER is vested with the 

right of periodic inspections, final approval and stop work order as a measure of secondary or 

subsequent enforcement. Further, for road construction, the DEVELOPER shall be responsible 
for 

 
street subsurface preparation and the following requirements, in addition to the detailed 

specifications, shall apply: 

 
STREET PAVING/TRAFFIC CONTROL SIGNS 

 
 

All streets are to be constructed in conjunction with the requirements of the approved subdivision 

regulations. 

1. Upon completion of the graveling and/or cementing process, an inspection will be made and if 

approved the first 2 inch asphalt course will be applied and the cost will be paid for by the 

DEVELOPER The DEVELOPER will then maintain the streets until the final street paving is 

installed. (See Final Street Paving Requirements, Page 10 of 24) 

 
2. That the DEVELOPER shall install, at their expense, permanent street name signs and traffic 

control signs. All traffic control signs shall be located as shown on the plan prepared by the City 

Engineer. All signs are to be in place before final acceptance of the subdivision and shall be 

fabricated in accordance with the following Standards and Specifications. 
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STOP SIGNS: 30" x 30" octagon shape, high intensity red tape, background with 3/4" 
 

white band around complete sign with 10" white letters. Sign post shall be 

set in ground minimum 48" bury, so there is 7' from bottom of sign to top 

of asphalt. All signs shall meet or exceed Manual of Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

 
YIELD SIGNS: 30" triangle shape, high intensity red tape background with 3/4" white 

 

band around complete sign and 13" white triangle in center with 3" red 

letters. Also, all signs needs to meet or exceed Manual on Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

Yield sign post shall be set in-ground, minimum 48" bury 7' from bottom of sign 

to top of asphalt. 

 
SPEED LIMIT SIGNS: 24" x 30" white, high intensity tape background with 4" speed 

 

limit black letters and 10" black numbers with black 3/4" trim around 

complete sign 3/4" of an inch away from outside edge. Certified sign 

company will make to State Department of Transportation and Manual of 

Uniform Traffic Control Devices Standard regulations. Signpost shall be 

6' from bottom of sign to top of asphalt. 
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STREET NAME SIGNS: 9" aluminum plates, covered completely with green reflective tape, 
 

with 6" letters. All coves and dead end streets should have yellow ends 

with 1" black letters saying dead end. Street name signs should be 9' from 

bottom of sign to top of asphalt. Sign post shall have minimum 3 foot 

bury. All signs need to meet or exceed Manual on Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

 
TRAFFIC POST: Green "U" Channel slotted post 12' long, standard thickness. 

 
 

STREET NAME POST: 3" galvanized round post 12' long. 
 
 

NOTE: When street name signs and traffic control signs are in same location, one post 
can be used with street name on top. Excessive post lengths are to be below grade 
or cut off; they are not to extend above the top of the sign. 

 
3. That the DEVELOPER shall furnish all labor and materials to construct and install all 

sidewalks, handicap ramps, curb cuts and driveway aprons in accordance with the CITY'S 

Subdivision Regulations and Technical Specifications and the approved Construction Plan. The 

DEVELOPER may permit individual builders for lots within the subdivision to assume all or part 

of the responsibility for the construction and installation of sidewalks, handicap ramps, curb cuts 

and driveway aprons provided that the sales contract or other agreement between the 

DEVELOPER and individual builders shall specifically detail the builder's assumption of such 

responsibility and shall state that construction and installation of such improvements by the 

builder shall be a condition of the Building Permit issued by the CITY, in which case the 

DEVELOPER shall be relieved of the requirement of such construction and installation. In the 

event that the DEVELOPER fails to comply with this provision of the contract or if the builder 

has not assumed such responsibility, the DEVELOPER shall remain fully responsible for 

completing the construction and installation of any or all improvements which have not been 
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assumed by individual builders including any bonding or warranty requirements of the CITY. 
 

4. That if it is not necessary to change an existing road grade and alignment the DEVELOPER 

shall only be required to construct drainage, curbs and gutters, grade, gravel, and place to the 

existing pavement. If the existing grade and alignment is changed, the DEVELOPER shall be 

required to grade, gravel and place the full width of said street or road. 

5. That the DEVELOPER shall complete all grading within the street right-of-way before the 

public utilities are installed. 

6. That the DEVELOPER shall design and construct all private streets and roadways authorized 

within the development to standards equal to or greater than required by the Subdivision 

Regulations and Technical Specifications of the CITY. (OPTION PROVISION WHERE 

APPLICABLE) 

7. That easements for sanitary sewers, drainage and other required services may be located and 

utilized within private streets and shall be so noted on the Final Plat of said subdivision. 

(OPTIONAL PROVISION WHERE APPLICABLE). 

III 
 

FINAL STREET PAVING 
 

The CITY OF BARTLETT shall furnish and install, on accepted and dedicated streets 

only, a final asphalt surface course in accordance with the CITY SPECIFICATION and 

Subdivision Regulations. The DEVELOPER, upon the direction of the CITY OF BARTLETT 

will adjust manholes and water valve boxes to meet finished surface course prior to application of 

surface course. The DEVELOPER shall pay to the CITY OF BARTLETT upon demand a sum 

equal to 100% of the cost of the surface course, said cost to be determined by the CITY 

ENGINEER and paid by the DEVELOPER prior to installation. This final surface (1") will not be 
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installed until 100% of the lots in the subdivision are built upon.  Bond will be held until such 

time as the Final Surface is applied and all subdivision improvements are in place and accepted by 

the City Engineer. 

 
IV 

WATER SERVICE 

 

1. The DEVELOPER shall pay the full and actual cost of labor and materials required or the 

DEVELOPER may proceed as under Paragraph 2 of this Section to install all water mains, 

hydrants, valves, and appurtenances to serve all lots within said subdivision from the existing 

CITY water system and to install water service lines and appurtenances from the water main to the 

meter center at the front property line of each lot. Further, the DEVELOPER shall pay all 

engineering, testing and laboratory costs incident to the water service in and to said subdivision. 

 
2. That the DEVELOPER shall have the option of privately contracting for the construction and 

installation of all or part of the sewerage system, water service system and with a qualified 

contractor licensed in the State of Tennessee, provided, however, DEVELOPER shall deliver to 

the CITY ATTORNEY proof of payments to the contractor and a waiver of all claims and liens 

against such improvements binding on said contractor or the DEVELOPER may file a notice of 

completion and once duly filed said filing sent to the CITY ATTORNEY. 
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V 
 

WATER SERVICE EXPANSION FEE 
 
 

1. That the DEVELOPER shall pay to the CITY a sum equal to 15% of the water construction 

cost, said sum to be applied by the CITY for expansion of water supply and treatment facilities 

and shall be in addition to payments to the CITY for installation of the water service system to and 

in said subdivision. 

2. Developer will pay a water connection fee of $2,000.00 per lot. 
 
 

VI 

SEWER SERVICE 

That the DEVELOPER shall pay to the CITY full and actual cost of labor and materials 

required or the DEVELOPER may proceed as under Section IV (2), herein, to install a State Board 

of Health approved sewerage system complete with necessary pumping stations, force main, sewer 

mains, and manholes, and appurtenances, within and without the limits of said subdivision, and 

sewer laterals to the front on each lot within the said subdivision. Further, the DEVELOPER shall 

pay the cost of engineering, inspection, testing, and laboratory costs incident to the sewer service 

in or to the said subdivision. 

VII 
 

SEWER CONNECTION CHARGE 
 
 

That the DEVELOPER shall pay to the CITY, a sewer maintenance and connection 

charge of $2,000.00 for each lot in said subdivision. Such fee shall be paid prior to approval of 

the Final Plat of said subdivision by the CITY PLANNING COMMISSION. 

Also, the Developer shall pay a sewer system review fee of $10 per lot or $25 per 250 feet of 

sewer line extension (whichever is greater). Minimum charge of $25 per contract. 
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VIII 
 

JEOPARDY OF BUILDING PERMITS 
 
 

That should the DEVELOPER fail to complete any part of the work in a GOOD AND 

WORKMANLIKE MANNER, as approved by the CITY ENGINEER or to comply with any 

provision of this contract, then the CITY shall reserve the right to withhold and withdraw any or 

all building permits, water service and sewer service within the subdivision until all provisions of 

this contract have been fulfilled by the DEVELOPER. 

 
IX 

SEDIMENT AND DEBRIS 

 

1. The DEVELOPER will hold the CITY OF BARTLETT and the CITY ENGINEER harmless 

and defend all claims, judgments and demands of all persons for damage caused by the deposit of 

more sediment or debris from drainage flowing from said subdivision. Further, the DEVELOPER 

shall bear the expense of erosion and sediment control and dust abatement before, during and after 

construction during the warranty period. 

2. That the DEVELOPER shall provide necessary erosion control in accordance with the CITY 

Subdivision Regulations and Technical Specifications. All freshly excavation and embankment 

areas, not covered with satisfactory vegetation, shall be fertilized, mulched and seeded and/or 

sprigged and/or sodded as required by the CITY ENGINEER to prevent erosion. In event it is 

determined by the CITY ENGINEER that the necessary erosion control is not being provided by 

the DEVELOPER, the CITY ENGINEER shall officially notify the DEVELOPER of the problem. 

If the DEVELOPER fails to provide satisfactory erosion control within fifteen (15) days after 

notice, then the CITY shall make all necessary improvements to eliminate the erosion problem, 

documenting all expenses incurred performing the work. Prior to releasing any bonds or other 
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securities covering said subdivision, all expenses incurred by the CITY shall be paid in full by the 

DEVELOPER. 

3. That the DEVELOPER shall maintain work sites within and without the subdivision in a 

manner which will prevent increased sedimentation, debris and pollution from drainage flowing 

from said subdivision. In the event of a stop work order issued by the CITY ENGINEER, the 

DEVELOPER shall be permitted a reasonable time to continue work required to comply with this 

Section. Further, the DEVELOPER shall bear the expense of erosion, sediment, and insect vector 

control before, during and after construction, and until termination of the warranty period. 

 
X         

EASEMENTS 

 

The DEVELOPER will be required to obtain and furnish all necessary easements to the 

CITY OF BARTLETT to serve said subdivision, said easements to be in form, type, size and 

character acceptable to the CITY OF BARTLETT. 

 
 
 

XI 
 

TITLE TO WATER AND SEWER LINES 
 
 

The CITY OF BARTLETT shall be granted title to the water and sewer lines and 

accessories to serve the subdivision, and also title to the water main and sewer mains and 

accessories (sewer lift station) within the subdivision when said systems are connected onto the 

existing system of the CITY OF BARTLETT. 
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XII 
 

DRAINAGE DESIGN RESPONSIBILITIES 
 
 

1. That the DEVELOPER shall construct and install all storm water drainage channels, ditches, 

and structures. All drainage control fees shall be paid to the CITY and a retention and storage 

basin with sufficient hydraulic capacity to control all surface and ground water originating within 
 

and upstream of the subdivision shall be constructed as required by the City.  Said drainage 

system shall be designed such that the amount and rate of water from all sources leaving the 

subdivision after full building development shall not be significantly different after than before 

said development unless approved by the CITY ENGINEER upon certification of a Professional 

Engineer registered in the State of Tennessee that the Drainage system design and improvements 

upon full development of upstream and downstream properties under existing zoning are sufficient 

to accept surface and ground water reasonably expected to flow onto the subdivision and 

discharge all waters reasonably expected to flow from the subdivision so as not to damage or flood 

properties nor to increase the established base flood elevation of the upstream or downstream 

portion of Flood Way within or without the subdivision. Further, that the adequacy of the 

drainage shall in all cases be certified by the DEVELOPER'S engineer by his signature and seal 

affixed upon the Final Plat of said subdivision prior to the final approval by the CITY 

PLANNING COMMISSION and recording of said plat. 

2. That the DEVELOPER shall provide to the CITY BUILDING DEPARTMENT and to each lot 

purchaser or builder a coordinated grading plan designed to insure proper drainage of all lots and 

building site within the subdivision. Said plan shall be compatible with the overall drainage plan 

for the subdivision and shall comply with the CITY Subdivision Regulations and Ordinance 80- 
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13, which is included herewith by reference. Further, said plan shall contain a notation stating that 

compliance with the plan by individual lot owners and builders shall be a condition of the 

Building Permit issued by the CITY. 

3. That in any development which alters or revises the Flood Plain or Flood Way shown on the 

Flood Hazard Boundary Map issued by the Federal Emergency Management Region Office, the 

DEVELOPER shall provide to the CITY FLOOD ADMINISTRATOR a Development Permit 

issued by the Federal Insurance Administration Regional Office accepting said alteration or 

revision of the Flood Plan or Flood Way. Further, until said Development Permit is provided the 

DEVELOPER shall not proceed with any work affecting the Flood Plain or Flood Way nor will 

the Final Plat of the subdivision be approved by the CITY PLANNING COMMISSION. 

4. It is understood and agreed that the CITY OF BARTLETT in its proprietary function does not 

purport to specify the development layout nor the choice of available land uses; nor does the CITY 

OF BARTLETT design, construct, supervise nor certify the adequacy of the drainage 

improvements. 

5. Neither is the CITY ENGINEER vested with any responsibility for the design of drainage 

improvements nor is he required to determine drainage capacities, survey elevation, cross check 

adequacy nor specify the type and locations of drainage improvements; and in providing technical 

assistance, planning and review the CITY OF BARTLETT does not commit itself to the 

construction, improvements or modification of the drainage system within or without the 

development. 

6. Rather it is the responsibility of the DEVELOPER to properly anticipate, survey, design and 

construct all drainage improvements so that the development will not increase, alter or affect the 

flow of surface waters or channellized waters from or onto any property so as to damage or flood 

any property nor contribute to the same. 
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7. In providing technical assistance, planning and review the CITY OF BARTLETT seeks to 

enforce its minimal governmental standards and does not relieve or accept any of the Developers 

liability and responsibility to properly design and construct the development. 

8. Subject to the warranty provisions herein, after completion of the development and after final 

inspection and written construction approval, the CITY OF BARTLETT does thereafter accept 

responsibility for the maintenance of drainage improvements. 

9. The DEVELOPER further agrees to hold harmless the CITY OF BARTLETT and the CITY 

ENGINEER from any loss or damage from any claim, cause of action or liability resulting in 

whole or part from the design, construction and/or installation of the development including 

reasonable costs, litigation expenses and attorneys fees for defense of same. 

10. The detention basin property for residential developments will be deeded free and clear of all 

liens and indebtedness to the City of Bartlett at the time the development is finaled. Detention 

basin property for commercial developments will remain the property of the development and its 

geometric shape and design may not change without approval of the Bartlett City Engineer and the 

Bartlett Planning Commission. 

11. The residential developer has the duty to maintain the detention basin until the City accepts the 

basin. A fully stabilized basin will be required prior to acceptance. Detention basin maintenance 

on commercial property will be the responsibility of the commercial property’s land owner. 

12. There is a drainage fee of $250.00 per lot in residential subdivisions where detention is 

constructed and profiled on the property by the developer. If no detention basin is built, the 

drainage fee is $500.00 per lot. 
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13. In Commercial Developments detention fees will be $500.00 per ½ acre if basins are not 

Constructed and $250 per ½ acre when constructed. Basins will be constructed unless waived by 

the Planning Commission. 

14. As long as the City of Bartlett holds security, be it bond, letter of credit or otherwise, the City 

of Bartlett reserves the right to use said security for completion or repair of the detention basin 

during the warranty period of the development served by said basin. 

15. Those developments approved by the Planning Commission for detention basins to be 

constructed by the development and maintained by the development will not be assessed fees. 

XIII 

WARRANTY PROVISIONS 

1. That neither the final certificate of payment nor any provision of this contract or its 

incorporated documents nor partial or entire occupancy of the subdivision shall constitute an 

approval or acceptance of any work not performed in accordance with the contract and its 

incorporated documents, nor relieve the DEVELOPER of liability with respect to any express 

warranty or responsibility for faulty materials or workmanship. 

 
 

2. That the DEVELOPER shall remedy any defects in work and pay for any damage to other work 

resulting therefrom which shall appear within a period of one (1) year from the date of final 

written approval and acceptance unless a longer period is specified. The CITY shall give notice of 

observed defects with reasonable promptness. Further, this Construction Warranty does not effect 

but is in addition to the rights and liabilities assessed herein unless a longer period is specified. 

3. That throughout the warranty period beginning at final acceptance the DEVELOPER shall 

provide a bond or other surety securing such warranty for all improvements in a form, amount and 

with terms acceptable to the CITY BOARD OF MAYOR AND ALDERMEN. The warranty 
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period is to extend to a minimum of one (1) year after the City's final acceptance. The 

DEVELOPER is responsible to maintain the streets until the final street paving is installed, (see 

Final Street Paving Requirements, Page 10 of 24). If the final street paving is not completed 

within the one (1) year warranty period, the street warranty will be extended until the 

final street paving is complete. The Bond required in these warranty periods is to be a minimum 

50% of the total bond amount or an amount determined by the City Engineer to cover the final 

construction costs. 

 
4. That the DEVELOPER shall complete all work in this contract within 365 consecutive 

 

calendar days from the date hereof; however, if due to unforeseen circumstances, the 

DEVELOPER is unable to complete said work within the times specified, but desires to complete 

said contract to the satisfaction of the CITY, the DEVELOPER will submit a written request for 

extension of the contract period to the CITY ENGINEER at least sixty (60) days prior to the 

expiration date for such completion, but in no case shall such date exceed one (1) calendar year 

from the completion date specified in any Performance Bond, provided said bond can be extended 

for the additional period. 

 
XIV 

STREET LIGHTS 

 

1. The Developer of the subdivision is responsible for the cost of street light installation. Prior to 

release of bond, Memphis Light, Gas and Water will submit a final installed cost of street lights. 

The City will then bill the Developer for the actual cost incurred for street light installation. Once 

the Developer pays this fee the City can reduce the bond to reflect this deduction. 
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XV 
 

BONDING REQUIREMENTS 
 
 

That prior to proceeding with any site preparation, construction or installation of improvements 

the DEVELOPER shall deposit with the CITY all required fees and assessments and deliver a 

formal Offer of Irrevocable Dedication of public improvements and land for said subdivision in a 

form approved by the CITY BOARD OF MAYOR AND ALDERMEN. Further, prior to 

proceeding as stated herein, the DEVELOPER shall deliver to the CITY a Performance and 

Payment bond, Certificate of Deposit, Letter of Credit, or cash bond in the amount identified on 

Page 19 of said contract and with terms stated in the CITY PLANNING COMMISSION 

RESOLUTION dated July 8, 1967 and amended to September 5, 1989. 

 
XVI 

 
HOLD HARMLESS 

 
 

That the DEVELOPER shall hold harmless the CITY and the CITY ENGINEER from any claim, 

cause of action or liability resulting in whole or in part from the design, construction or 

installation of the improvements within and without the limits of the subdivision, including 

reasonable costs, litigation expenses and attorney's fees for defense of same. 
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XVII 

PARKLAND FEES 

Developer will pay $700.00 per lot for a parkland development fee or dedicate acceptable property 

to the City of Bartlett or other public agency for parkland set aside as outlined in City of Bartlett 

Subdivision Ordinance as amended May 4, 1992 and August 12, 1997. 

 
SPECIAL CONDITIONS: 
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XVIII

I.  Due at Execution of Subdivision Contract and before Construction Begins:

1. Water Plant Expansion
@ 15% of Water Main Cost
( Water Main Cost = $0.00 ) $0.00

2. a. Water System Engineering and
Subdivision Review @)
6% of Water Main Cost $0.00

b. Subdivision & site plan review fee @ $175 per lot.
(2 Lot) $350.00

3 Sewer Review Fee - $10 per lot or $25 per 250 feet
of sewer line extension (whichever is greater)

Minimum charge of $25 per contract
$10.00 implies
$25.00 implies $25.00

4 City Subdivision Inspection @
A: 3% of Development Cost $0.00

or B: $300.00 per Lot $300.00
Whichever is greater $600.00
Development Cost = $0.00

5 Water Connection Fee 
@ $2,000.00 per Lot 

1 Lots $2,000.00 $2,000.00

6 Sewer Connection Fee SOUTH
@ $2000.00 per Lot BASIN

1 Lots $2,000.00 $2,000.00

DRAINAGE BASIN_(HARRINGTON)
7 Drainage Control Fee for those lots

not served by a Detention Basin
@ $500.00 per Lot 

 2 Lots $500.00 $1,000.00

$20.00
$25.00

sewer lines =

PAYMENT AND SCHEDULE BARTLETT, TENNESSEE.  THE DEVELOPER WILL PAY TO THE CITY OF 
BARTLETT THE FOLLOWING AM LOUNTS AS HEREINBEFORE DETAILED FOR: 

ELMORE KENWOOD S/D
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8 Drainage Control fee for lots
served by a Detention Basin 
@ $250.00 per Lot

2 Lots $0.00 $0.00

9 City portion of Water Improvements $0.00

DISTRICT _____________________
10 Park Land Development Fee

@ $700.00 per Lot 
2 Lots $700.00 $1,400.00

TOTAL DUE CITY $7,375.00

II. Due after date of Subdivision Contract and within 30 days
after written request from the City's Department of Public Works.

1. Asphalt Paving Cost (Estimated
    Construction Cost) $0.00

2. Street Light (Estimated
    at $650.00 per lot) 

2 Lots $0.00

TOTAL DUE II $0.00

III.  Upon Execution of Subdivision Contract and
 Before Construction Begins 100% of Development
 Cost (BOND) $0.00
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IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals at 

Bartlett, Tennessee, this  day of  ,  . 

 
 

CITY OF BARTLETT 
 
 
 

DAN HESSE 
 
 

TYPED OR PRINTED SIGNATURE 
 
 
 
 

ATTEST: 
 
 

CITY CLERK 
 
 
 

BONDING COMPANY 
 
 
 

LETTER OF CREDIT, APPROVED BY CITY ATTORNEY 
 
 

BY:____  
CITY ENGINEER 

 
 

DATE APPROVED BY BOARD OF MAYOR AND ALDERMEN   
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 Board of Mayor and Aldermen Meeting: 08/23/22 06:00 PM 

 6400 Stage Road Department: Engineering 
 Bartlett, TN  38134 Category: Contract 
  Prepared By: Erin Campbell 

 SCHEDULED Department Head: John Horne 

  

 AGENDA ITEM   

Updated: 8/17/2022 10:21 AM by Penny Medlock  Page 1 

Subdivision contract for Lucky Hull East Subdivision. 
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RESIDENTIAL SUBDIVISION CONTRACT 
 
 

THIS AGREEMENT, made and executed this  day of  ,    
 

between the CITY OF BARTLETT, SHELBY COUNTY , TENNESSEE, hereinafter referred to 

as the CITY and DEBORAH THOMAS, hereinafter referred to as the DEVELOPER. 

 

W I T N E S S E T H : 
 
 

WHEREAS, the CITY PLANNING COMMISSION has approved a subdivision plat 

Entitled: LUCKY HULL EAST SUBDIVSION dated JULY 5, 2022, made by the 

DEVELOPER; and 

WHEREAS, the CITY PLANNING COMMISSION has approved the Construction Plan 

and established certain conditions for approval of the Final Plat of said subdivision in accordance 

with Section 13-4-301, Tennessee Code Annotated, and the City Subdivision Regulations, one of 

which is the approval of this Development Contract by the CITY BOARD OF MAYOR AND 

ALDERMEN; AND 

WHEREAS, the CITY and the DEVELOPER by the terms of this contract desire to 

specify those detailed costs, division of responsibilities and maintenance and other conditions in 

addition to the Subdivision Regulations and the Construction Plan, heretofore approved, according 

to Law by the CITY PLANNING COMMISSION, said additional terms not to be considered as a 

variance from or modification to regulations, plans or plat, as approved on the date of execution; 

and 
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WHEREAS, this Subdivision Development Contract is entered into by the CITY at the 

instance of the DEVELOPER upon the understanding that the DEVELOPER shall remain fully 

responsible for specific compliance with the requirements of the Subdivision Regulations, the 

Technical Specifications of the CITY, and the Construction Plan, duly prepared by the CITY 

PLANNING COMMISSION subject to review and recommendation of the CITY ENGINEER, 

and 

NOW, THEREFORE, in consideration of the promisee and mutual covenants of the 

parties herein contained, and other considerations herein recited, it is agreed and understood as 

follows: 

 
GENERAL PROVISIONS 

 
 

1. That the DEVELOPER shall at his expense provide all roads, drainage, storm drains, catch 

basins, rights-of-way, easements, open improvements and installations to be constructed as set 

forth herein and on the approved Construction Plans, including construction of all off-site 

improvements and drainage systems (pertaining to this development). 

2. That the DEVELOPER shall pay the expenses of engineering inspection by the CITY 

ENGINEER along with any laboratory testing expenses deemed necessary by the CITY 

ENGINEER and incurred for material testing and soil density and moisture content test, provided, 

however, that the DEVELOPER shall remain fully responsible for construction to the approved 

design and quality control, and that the CITY ENGINEER is vested with the right of periodic 

inspections, final approval and stop work order as a measure of secondary or subsequent 

enforcement. 
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3. That the CITY in its proprietary function does not purport to specify the development layout 

nor the choice of available land uses; nor does the CITY PLANNER design, supervise, nor certify 

the adequacy, structural integrity, or capacity of improvements or installations within or without 

the limits of the development; neither is the CITY ENGINEER vested with any authority or 

responsibility for the design of any improvements or installations within or without the limits of 

the development; nor is the CITY ENGINEER required to determine the structural integrity, 

capacity, elevation, location, type or adequacy of any improvements or installations. 

4. That in providing technical assistance, planning and review of subdivision development the 

CITY seeks to enforce its minimal governmental standards and does not relieve or accept any of the 

DEVELOPER'S liability and responsibility for proper design, construction and installation of 

improvements within or without the limits of the subdivision. 

5. That subject to the warranty provisions herein, after completion of the improvements, subject to 

final inspection and written approval of the CITY ENGINEER, submission of as-built drawings, 

approval and recording of the Final Plat of said subdivision, and acceptance by the CITY of the 

dedication of public improvements and land, the CITY does thereafter accept responsibility for the 

maintenance of all public improvements excepting sidewalks which shall be maintained by the 

property owners. Such responsibility for maintenance of sidewalks shall be so noted on the Final 

Plat of said subdivision. 

6. That all easements granted by the DEVELOPER, to be recorded on the Final Plat of said 

Subdivision, shall be specifically reserved for the use or uses noted on the approved Construction 

Plans. 
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7. The DEVELOPER is required to select URD of the Memphis Light, Gas, and Water’s 

application for Utility Services for residential subdivision. Underground Residential Distribution 

(URD) shall mean that all primary feeders to the subdivision and within the subdivision shall be 

underground to pad mounted transformers located at the side property line between the houses. 

The secondary service shall also be underground. Any pad mounted switchgear, as required shall 

be located on the side property line. 

8. That when mutually agreed by the CITY and the DEVELOPER that the CITY will design 

and/or install any of the required improvements, the DEVELOPER shall deposit in cash or by 

certified negotiable instrument the full cost of such improvements, based on current prices at the 

time of execution of a separate contract for such design and/or installation by the CITY prior to 

the date the DEVELOPER requests installation to commence. It is understood that the CITY will 

not order materials, schedule work, or expend any funds until the required funds are delivered to 

the CITY by the DEVELOPER. 

9. That for non-residential development within the subdivision, all storm water drainage shall be 

collected on site and conveyed by drainage structures to the public storm sewer system. Further, 

non residential development having more than one-hundred and fifty thousand (150,000) square 

feet of improved area, building and parking, shall have all drainage structures designed by the 

slow release method. The design calculations for such structures shall be submitted to the CITY 

ENGINEER for approval prior to construction. 

10. That the DEVELOPER shall haul all scrap building materials, debris, rubbish, and other 
 

de-gradable materials to a permitted landfill, and not bury any such materials within the limits of 

said subdivision (except if they are permitted to burn by Shelby County Health Department and 

the Bartlett Fire Department). 
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11. That if a bond has been executed to secure the value of the improvements to be constructed 

and installed under this contract and said bond, due to inflation and/or rising costs, is inadequate 

to secure the cost of said improvements when an extension of the contract period is sought, the 

DEVELOPER shall provide the additional security to bring the bond amount in line with current 

cost projections by the CITY ENGINEER and approved by the CITY PLANNING 

COMMISSION. 

 
12. That the CITY and any of its agencies will not unreasonably withhold approval of time 

extensions where the DEVELOPER has provided the required notice to the CITY ENGINEER 

and such additional security as may be deemed necessary. 

13. That the DEVELOPER understands that failure to follow this time extension procedure 

constitutes a breach of contract and places the DEVELOPER in violation of the Subdivision 

Regulations and subject to a declaration of default. 

14. That the DEVELOPER will not transfer the property on which this subdivision is to be located 

without first providing the CITY ENGINEER with prior notice of when and to whom transfer is to 

be made. If the transferee intends to develop this subdivision in accordance with the approved 

Construction Plans and Final Plat, if already approved and recorded pursuant to this contract, the 

DEVELOPER shall provide the CITY ENGINEER and the CITY ATTORNEY an Assumption 

Agreement by which the transferee agrees to perform and complete all the requirements of this 

contract and to provide the surety needed to secure such performance. Said agreement shall be 

subject to approval of the CITY BOARD OF MAYOR AND ALDERMEN. 

15. That the DEVELOPER understands that transfer of said property without providing the notice 

of transfer and Assumption Agreement as required herein shall be a breach of contract and places 

the DEVELOPER in violation of the Subdivision Regulations and subject to a declaration of 

default. 
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16. That the DEVELOPER shall comply with all applicable Federal, State, and local laws, and it 

shall be the DEVELOPER'S responsibility to furnish proof of said compliance upon demand. 

17. That should the DEVELOPER default in any part of this contract and it becomes necessary to 

engage an attorney to file necessary legal action to enforce the provisions of this contract or sue 

for any sums of money due and owing or liability arising incident to this contract, the 

DEVELOPER shall pay to the CITY reasonable attorney's fees. 

18. That the Developer shall furnish, on demand of the CITY ATTORNEY, satisfactory evidence 

that the DEVELOPER has the lawful right to enter into this contract for the purpose herein 

contained. 

 
II 

 
FIXED IMPROVEMENTS 

 

1. The construction of all required improvements by the DEVELOPER including but not limited 

to the curb and gutter, street sub-grade preparation, street base course construction, temporary 

surface course, storm drainage, sidewalks, water service, utility service, sewer service and other 

related items, shall be in accordance with the subdivision regulations and specifications of the 

CITY OF BARTLETT, which are incorporated by reference herein and said fixed improvements 

required approval and acceptance by the CITY OF BARTLETT. The drainage system shall be 

constructed with gasketed reinforced concrete pipe or concrete channel lined ditch and other 

drainage structures shown on the street plan and development plans for the subdivision, all of 

which drainage system must be specifically approved by the CITY ENGINEER and in compliance 

with the approved plans and CITY SPECIFICATIONS which are hereby made a part of this 
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contract as if specifically set out. Said plans and development plat shall bear the signature of 

approval by the CITY ENGINEER before construction may commence. The DEVELOPER will 

pay the expenses of engineering inspection by the CITY ENGINEER along with any laboratory 

testing expenses deemed necessary by the CITY ENGINEER and incurred for material testing and 

density tests, provided however, the DEVELOPER shall remain primarily responsible for 

construction to approve design and quality control and the CITY ENGINEER is vested with the 

right of periodic inspections, final approval and stop work order as a measure of secondary or 

subsequent enforcement. Further, for road construction, the DEVELOPER shall be responsible 
for 

 
street subsurface preparation and the following requirements, in addition to the detailed 

specifications, shall apply: 

 
STREET PAVING/TRAFFIC CONTROL SIGNS 

 
 

All streets are to be constructed in conjunction with the requirements of the approved subdivision 

regulations. 

1. Upon completion of the graveling and/or cementing process, an inspection will be made and if 

approved the first 2 inch asphalt course will be applied and the cost will be paid for by the 

DEVELOPER The DEVELOPER will then maintain the streets until the final street paving is 

installed. (See Final Street Paving Requirements, Page 10 of 24) 

 
2. That the DEVELOPER shall install, at their expense, permanent street name signs and traffic 

control signs. All traffic control signs shall be located as shown on the plan prepared by the City 

Engineer. All signs are to be in place before final acceptance of the subdivision and shall be 

fabricated in accordance with the following Standards and Specifications. 
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STOP SIGNS: 30" x 30" octagon shape, high intensity red tape, background with 3/4" 
 

white band around complete sign with 10" white letters. Sign post shall be 

set in ground minimum 48" bury, so there is 7' from bottom of sign to top 

of asphalt. All signs shall meet or exceed Manual of Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

 
YIELD SIGNS: 30" triangle shape, high intensity red tape background with 3/4" white 

 

band around complete sign and 13" white triangle in center with 3" red 

letters. Also, all signs needs to meet or exceed Manual on Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

Yield sign post shall be set in-ground, minimum 48" bury 7' from bottom of sign 

to top of asphalt. 

 
SPEED LIMIT SIGNS: 24" x 30" white, high intensity tape background with 4" speed 

 

limit black letters and 10" black numbers with black 3/4" trim around 

complete sign 3/4" of an inch away from outside edge. Certified sign 

company will make to State Department of Transportation and Manual of 

Uniform Traffic Control Devices Standard regulations. Signpost shall be 

6' from bottom of sign to top of asphalt. 
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STREET NAME SIGNS: 9" aluminum plates, covered completely with green reflective tape, 
 

with 6" letters. All coves and dead end streets should have yellow ends 

with 1" black letters saying dead end. Street name signs should be 9' from 

bottom of sign to top of asphalt. Sign post shall have minimum 3 foot 

bury. All signs need to meet or exceed Manual on Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

 
TRAFFIC POST: Green "U" Channel slotted post 12' long, standard thickness. 

 
 

STREET NAME POST: 3" galvanized round post 12' long. 
 
 

NOTE: When street name signs and traffic control signs are in same location, one post 
can be used with street name on top. Excessive post lengths are to be below grade 
or cut off; they are not to extend above the top of the sign. 

 
3. That the DEVELOPER shall furnish all labor and materials to construct and install all 

sidewalks, handicap ramps, curb cuts and driveway aprons in accordance with the CITY'S 

Subdivision Regulations and Technical Specifications and the approved Construction Plan. The 

DEVELOPER may permit individual builders for lots within the subdivision to assume all or part 

of the responsibility for the construction and installation of sidewalks, handicap ramps, curb cuts 

and driveway aprons provided that the sales contract or other agreement between the 

DEVELOPER and individual builders shall specifically detail the builder's assumption of such 

responsibility and shall state that construction and installation of such improvements by the 

builder shall be a condition of the Building Permit issued by the CITY, in which case the 

DEVELOPER shall be relieved of the requirement of such construction and installation. In the 

event that the DEVELOPER fails to comply with this provision of the contract or if the builder 

has not assumed such responsibility, the DEVELOPER shall remain fully responsible for 

completing the construction and installation of any or all improvements which have not been 
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assumed by individual builders including any bonding or warranty requirements of the CITY. 
 

4. That if it is not necessary to change an existing road grade and alignment the DEVELOPER 

shall only be required to construct drainage, curbs and gutters, grade, gravel, and place to the 

existing pavement. If the existing grade and alignment is changed, the DEVELOPER shall be 

required to grade, gravel and place the full width of said street or road. 

5. That the DEVELOPER shall complete all grading within the street right-of-way before the 

public utilities are installed. 

6. That the DEVELOPER shall design and construct all private streets and roadways authorized 

within the development to standards equal to or greater than required by the Subdivision 

Regulations and Technical Specifications of the CITY. (OPTION PROVISION WHERE 

APPLICABLE) 

7. That easements for sanitary sewers, drainage and other required services may be located and 

utilized within private streets and shall be so noted on the Final Plat of said subdivision. 

(OPTIONAL PROVISION WHERE APPLICABLE). 

III 
 

FINAL STREET PAVING 
 

The CITY OF BARTLETT shall furnish and install, on accepted and dedicated streets 

only, a final asphalt surface course in accordance with the CITY SPECIFICATION and 

Subdivision Regulations. The DEVELOPER, upon the direction of the CITY OF BARTLETT 

will adjust manholes and water valve boxes to meet finished surface course prior to application of 

surface course. The DEVELOPER shall pay to the CITY OF BARTLETT upon demand a sum 

equal to 100% of the cost of the surface course, said cost to be determined by the CITY 

ENGINEER and paid by the DEVELOPER prior to installation. This final surface (1") will not be 
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installed until 100% of the lots in the subdivision are built upon.  Bond will be held until such 

time as the Final Surface is applied and all subdivision improvements are in place and accepted by 

the City Engineer. 

 
IV 

WATER SERVICE 

 

1. The DEVELOPER shall pay the full and actual cost of labor and materials required or the 

DEVELOPER may proceed as under Paragraph 2 of this Section to install all water mains, 

hydrants, valves, and appurtenances to serve all lots within said subdivision from the existing 

CITY water system and to install water service lines and appurtenances from the water main to the 

meter center at the front property line of each lot. Further, the DEVELOPER shall pay all 

engineering, testing and laboratory costs incident to the water service in and to said subdivision. 

 
2. That the DEVELOPER shall have the option of privately contracting for the construction and 

installation of all or part of the sewerage system, water service system and with a qualified 

contractor licensed in the State of Tennessee, provided, however, DEVELOPER shall deliver to 

the CITY ATTORNEY proof of payments to the contractor and a waiver of all claims and liens 

against such improvements binding on said contractor or the DEVELOPER may file a notice of 

completion and once duly filed said filing sent to the CITY ATTORNEY. 
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V 
 

WATER SERVICE EXPANSION FEE 
 
 

1. That the DEVELOPER shall pay to the CITY a sum equal to 15% of the water construction 

cost, said sum to be applied by the CITY for expansion of water supply and treatment facilities 

and shall be in addition to payments to the CITY for installation of the water service system to and 

in said subdivision. 

2. Developer will pay a water connection fee of $2,000.00 per lot. 
 
 

VI 

SEWER SERVICE 

That the DEVELOPER shall pay to the CITY full and actual cost of labor and materials 

required or the DEVELOPER may proceed as under Section IV (2), herein, to install a State Board 

of Health approved sewerage system complete with necessary pumping stations, force main, sewer 

mains, and manholes, and appurtenances, within and without the limits of said subdivision, and 

sewer laterals to the front on each lot within the said subdivision. Further, the DEVELOPER shall 

pay the cost of engineering, inspection, testing, and laboratory costs incident to the sewer service 

in or to the said subdivision. 

VII 
 

SEWER CONNECTION CHARGE 
 
 

That the DEVELOPER shall pay to the CITY, a sewer maintenance and connection 

charge of $2,000.00 for each lot in said subdivision. Such fee shall be paid prior to approval of 

the Final Plat of said subdivision by the CITY PLANNING COMMISSION. 

Also, the Developer shall pay a sewer system review fee of $10 per lot or $25 per 250 feet of 

sewer line extension (whichever is greater). Minimum charge of $25 per contract. 
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VIII 
 

JEOPARDY OF BUILDING PERMITS 
 
 

That should the DEVELOPER fail to complete any part of the work in a GOOD AND 

WORKMANLIKE MANNER, as approved by the CITY ENGINEER or to comply with any 

provision of this contract, then the CITY shall reserve the right to withhold and withdraw any or 

all building permits, water service and sewer service within the subdivision until all provisions of 

this contract have been fulfilled by the DEVELOPER. 

 
IX 

SEDIMENT AND DEBRIS 

 

1. The DEVELOPER will hold the CITY OF BARTLETT and the CITY ENGINEER harmless 

and defend all claims, judgments and demands of all persons for damage caused by the deposit of 

more sediment or debris from drainage flowing from said subdivision. Further, the DEVELOPER 

shall bear the expense of erosion and sediment control and dust abatement before, during and after 

construction during the warranty period. 

2. That the DEVELOPER shall provide necessary erosion control in accordance with the CITY 

Subdivision Regulations and Technical Specifications. All freshly excavation and embankment 

areas, not covered with satisfactory vegetation, shall be fertilized, mulched and seeded and/or 

sprigged and/or sodded as required by the CITY ENGINEER to prevent erosion. In event it is 

determined by the CITY ENGINEER that the necessary erosion control is not being provided by 

the DEVELOPER, the CITY ENGINEER shall officially notify the DEVELOPER of the problem. 

If the DEVELOPER fails to provide satisfactory erosion control within fifteen (15) days after 

notice, then the CITY shall make all necessary improvements to eliminate the erosion problem, 

documenting all expenses incurred performing the work. Prior to releasing any bonds or other 
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securities covering said subdivision, all expenses incurred by the CITY shall be paid in full by the 

DEVELOPER. 

3. That the DEVELOPER shall maintain work sites within and without the subdivision in a 

manner which will prevent increased sedimentation, debris and pollution from drainage flowing 

from said subdivision. In the event of a stop work order issued by the CITY ENGINEER, the 

DEVELOPER shall be permitted a reasonable time to continue work required to comply with this 

Section. Further, the DEVELOPER shall bear the expense of erosion, sediment, and insect vector 

control before, during and after construction, and until termination of the warranty period. 

 
X         

EASEMENTS 

 

The DEVELOPER will be required to obtain and furnish all necessary easements to the 

CITY OF BARTLETT to serve said subdivision, said easements to be in form, type, size and 

character acceptable to the CITY OF BARTLETT. 

 
 
 

XI 
 

TITLE TO WATER AND SEWER LINES 
 
 

The CITY OF BARTLETT shall be granted title to the water and sewer lines and 

accessories to serve the subdivision, and also title to the water main and sewer mains and 

accessories (sewer lift station) within the subdivision when said systems are connected onto the 

existing system of the CITY OF BARTLETT. 
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XII 
 

DRAINAGE DESIGN RESPONSIBILITIES 
 
 

1. That the DEVELOPER shall construct and install all storm water drainage channels, ditches, 

and structures. All drainage control fees shall be paid to the CITY and a retention and storage 

basin with sufficient hydraulic capacity to control all surface and ground water originating within 
 

and upstream of the subdivision shall be constructed as required by the City.  Said drainage 

system shall be designed such that the amount and rate of water from all sources leaving the 

subdivision after full building development shall not be significantly different after than before 

said development unless approved by the CITY ENGINEER upon certification of a Professional 

Engineer registered in the State of Tennessee that the Drainage system design and improvements 

upon full development of upstream and downstream properties under existing zoning are sufficient 

to accept surface and ground water reasonably expected to flow onto the subdivision and 

discharge all waters reasonably expected to flow from the subdivision so as not to damage or flood 

properties nor to increase the established base flood elevation of the upstream or downstream 

portion of Flood Way within or without the subdivision. Further, that the adequacy of the 

drainage shall in all cases be certified by the DEVELOPER'S engineer by his signature and seal 

affixed upon the Final Plat of said subdivision prior to the final approval by the CITY 

PLANNING COMMISSION and recording of said plat. 

2. That the DEVELOPER shall provide to the CITY BUILDING DEPARTMENT and to each lot 

purchaser or builder a coordinated grading plan designed to insure proper drainage of all lots and 

building site within the subdivision. Said plan shall be compatible with the overall drainage plan 

for the subdivision and shall comply with the CITY Subdivision Regulations and Ordinance 80- 
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13, which is included herewith by reference. Further, said plan shall contain a notation stating that 

compliance with the plan by individual lot owners and builders shall be a condition of the 

Building Permit issued by the CITY. 

3. That in any development which alters or revises the Flood Plain or Flood Way shown on the 

Flood Hazard Boundary Map issued by the Federal Emergency Management Region Office, the 

DEVELOPER shall provide to the CITY FLOOD ADMINISTRATOR a Development Permit 

issued by the Federal Insurance Administration Regional Office accepting said alteration or 

revision of the Flood Plan or Flood Way. Further, until said Development Permit is provided the 

DEVELOPER shall not proceed with any work affecting the Flood Plain or Flood Way nor will 

the Final Plat of the subdivision be approved by the CITY PLANNING COMMISSION. 

4. It is understood and agreed that the CITY OF BARTLETT in its proprietary function does not 

purport to specify the development layout nor the choice of available land uses; nor does the CITY 

OF BARTLETT design, construct, supervise nor certify the adequacy of the drainage 

improvements. 

5. Neither is the CITY ENGINEER vested with any responsibility for the design of drainage 

improvements nor is he required to determine drainage capacities, survey elevation, cross check 

adequacy nor specify the type and locations of drainage improvements; and in providing technical 

assistance, planning and review the CITY OF BARTLETT does not commit itself to the 

construction, improvements or modification of the drainage system within or without the 

development. 

6. Rather it is the responsibility of the DEVELOPER to properly anticipate, survey, design and 

construct all drainage improvements so that the development will not increase, alter or affect the 

flow of surface waters or channellized waters from or onto any property so as to damage or flood 

any property nor contribute to the same. 
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7. In providing technical assistance, planning and review the CITY OF BARTLETT seeks to 

enforce its minimal governmental standards and does not relieve or accept any of the Developers 

liability and responsibility to properly design and construct the development. 

8. Subject to the warranty provisions herein, after completion of the development and after final 

inspection and written construction approval, the CITY OF BARTLETT does thereafter accept 

responsibility for the maintenance of drainage improvements. 

9. The DEVELOPER further agrees to hold harmless the CITY OF BARTLETT and the CITY 

ENGINEER from any loss or damage from any claim, cause of action or liability resulting in 

whole or part from the design, construction and/or installation of the development including 

reasonable costs, litigation expenses and attorneys fees for defense of same. 

10. The detention basin property for residential developments will be deeded free and clear of all 

liens and indebtedness to the City of Bartlett at the time the development is finaled. Detention 

basin property for commercial developments will remain the property of the development and its 

geometric shape and design may not change without approval of the Bartlett City Engineer and the 

Bartlett Planning Commission. 

11. The residential developer has the duty to maintain the detention basin until the City accepts the 

basin. A fully stabilized basin will be required prior to acceptance. Detention basin maintenance 

on commercial property will be the responsibility of the commercial property’s land owner. 

12. There is a drainage fee of $250.00 per lot in residential subdivisions where detention is 

constructed and profiled on the property by the developer. If no detention basin is built, the 

drainage fee is $500.00 per lot. 
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13. In Commercial Developments detention fees will be $500.00 per ½ acre if basins are not 

Constructed and $250 per ½ acre when constructed. Basins will be constructed unless waived by 

the Planning Commission. 

14. As long as the City of Bartlett holds security, be it bond, letter of credit or otherwise, the City 

of Bartlett reserves the right to use said security for completion or repair of the detention basin 

during the warranty period of the development served by said basin. 

15. Those developments approved by the Planning Commission for detention basins to be 

constructed by the development and maintained by the development will not be assessed fees. 

XIII 

WARRANTY PROVISIONS 

1. That neither the final certificate of payment nor any provision of this contract or its 

incorporated documents nor partial or entire occupancy of the subdivision shall constitute an 

approval or acceptance of any work not performed in accordance with the contract and its 

incorporated documents, nor relieve the DEVELOPER of liability with respect to any express 

warranty or responsibility for faulty materials or workmanship. 

 
 

2. That the DEVELOPER shall remedy any defects in work and pay for any damage to other work 

resulting therefrom which shall appear within a period of one (1) year from the date of final 

written approval and acceptance unless a longer period is specified. The CITY shall give notice of 

observed defects with reasonable promptness. Further, this Construction Warranty does not effect 

but is in addition to the rights and liabilities assessed herein unless a longer period is specified. 

3. That throughout the warranty period beginning at final acceptance the DEVELOPER shall 

provide a bond or other surety securing such warranty for all improvements in a form, amount and 

with terms acceptable to the CITY BOARD OF MAYOR AND ALDERMEN. The warranty 
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period is to extend to a minimum of one (1) year after the City's final acceptance. The 

DEVELOPER is responsible to maintain the streets until the final street paving is installed, (see 

Final Street Paving Requirements, Page 10 of 24). If the final street paving is not completed 

within the one (1) year warranty period, the street warranty will be extended until the 

final street paving is complete. The Bond required in these warranty periods is to be a minimum 

50% of the total bond amount or an amount determined by the City Engineer to cover the final 

construction costs. 

 
4. That the DEVELOPER shall complete all work in this contract within 365 consecutive 

 

calendar days from the date hereof; however, if due to unforeseen circumstances, the 

DEVELOPER is unable to complete said work within the times specified, but desires to complete 

said contract to the satisfaction of the CITY, the DEVELOPER will submit a written request for 

extension of the contract period to the CITY ENGINEER at least sixty (60) days prior to the 

expiration date for such completion, but in no case shall such date exceed one (1) calendar year 

from the completion date specified in any Performance Bond, provided said bond can be extended 

for the additional period. 

 
XIV 

STREET LIGHTS 

 

1. The Developer of the subdivision is responsible for the cost of street light installation. Prior to 

release of bond, Memphis Light, Gas and Water will submit a final installed cost of street lights. 

The City will then bill the Developer for the actual cost incurred for street light installation. Once 

the Developer pays this fee the City can reduce the bond to reflect this deduction. 
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XV 
 

BONDING REQUIREMENTS 
 
 

That prior to proceeding with any site preparation, construction or installation of improvements 

the DEVELOPER shall deposit with the CITY all required fees and assessments and deliver a 

formal Offer of Irrevocable Dedication of public improvements and land for said subdivision in a 

form approved by the CITY BOARD OF MAYOR AND ALDERMEN. Further, prior to 

proceeding as stated herein, the DEVELOPER shall deliver to the CITY a Performance and 

Payment bond, Certificate of Deposit, Letter of Credit, or cash bond in the amount identified on 

Page 19 of said contract and with terms stated in the CITY PLANNING COMMISSION 

RESOLUTION dated July 8, 1967 and amended to September 5, 1989. 

 
XVI 

 
HOLD HARMLESS 

 
 

That the DEVELOPER shall hold harmless the CITY and the CITY ENGINEER from any claim, 

cause of action or liability resulting in whole or in part from the design, construction or 

installation of the improvements within and without the limits of the subdivision, including 

reasonable costs, litigation expenses and attorney's fees for defense of same. 
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XVII 

PARKLAND FEES 

Developer will pay $700.00 per lot for a parkland development fee or dedicate acceptable property 

to the City of Bartlett or other public agency for parkland set aside as outlined in City of Bartlett 

Subdivision Ordinance as amended May 4, 1992 and August 12, 1997. 

 
SPECIAL CONDITIONS:
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XVII

I.  Due at Execution of Subdivision Contract and before Construction Begins:

1. Water Plant Expansion
@ 15% of Water Main Cost
( Water Main Cost = $0.00 ) $0.00

2. a. Water System Engineering and
Subdivision Review @)
6% of Water Main Cost $0.00

b. Subdivision & site plan review fee @ $175 per lot.
(1 Lot) $175.00

3 Sewer Review Fee - $10 per lot or $25 per 250 feet
of sewer line extension (whichever is greater)

Minimum charge of $25 per contract
$10.00 implies
$25.00 implies $25.00

4 City Subdivision Inspection @
A: 3% of Development Cost $0.00

or B: $300.00 per Lot $300.00
Whichever is greater $300.00
Development Cost = $0.00

5 Water Connection Fee 
@ $2,000.00 per Lot 

1 Lots $2,000.00 Previously paid

6 Sewer Connection Fee SOUTH
@ $2000.00 per Lot BASIN

1 Lots $2,000.00 Previously paid

DRAINAGE BASIN (FLETCHER)
7 Drainage Control Fee for those lots

not served by a Detention Basin
@ $500.00 per Lot 

 1 Lots $500.00 $500.00

$20.00
$25.00

sewer lines =

PAYMENT AND SCHEDULE BARTLETT, TENNESSEE.  THE DEVELOPER WILL PAY TO THE CITY OF 
BARTLETT THE FOLLOWING AM LOUNTS AS HEREINBEFORE DETAILED FOR: 

LUCKY HULL EAST SUBDIVSION
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8 Drainage Control fee for lots
served by a Detention Basin 
@ $250.00 per Lot

1 Lots $0.00 $0.00

9 City portion of Water Improvements $0.00

DISTRICT _____________________
10 Park Land Development Fee

@ $700.00 per Lot 
1 Lots $700.00 $700.00

TOTAL DUE CITY $1,700.00

II. Due after date of Subdivision Contract and within 30 days
after written request from the City's Department of Public Works.

1. Asphalt Paving Cost (Estimated
    Construction Cost) $0.00

2. Street Light (Estimated
    at $650.00 per lot) 

1 Lots $0.00

TOTAL DUE II $0.00

III.  Upon Execution of Subdivision Contract and
 Before Construction Begins 100% of Development
 Cost (BOND) $0.00
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IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals at 

Bartlett, Tennessee, this  day of  ,  . 

 
 

CITY OF BARTLETT 
 
 
 

           DEBORAH THOMAS 
 
 
 

 
TYPED OR PRINTED SIGNATURE 

 
 

  
 
 
 
 

ATTEST: 
 
 

CITY CLERK 
 
 
 

BONDING COMPANY 
 
 
 

LETTER OF CREDIT, APPROVED BY CITY ATTORNEY 
 
 

BY: ______________________________________ 
CITY ENGINEER 

 
 

DATE APPROVED BY BOARD OF MAYOR AND ALDERMEN   
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LOCATION MAP 

 

 

6.8.b
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 Board of Mayor and Aldermen Meeting: 08/23/22 06:00 PM 

 6400 Stage Road Department: Board of Mayor and Aldermen 
 Bartlett, TN  38134 Category: Proposal 
  Prepared By: Penny Medlock 

 SCHEDULED Department Head: A. Keith McDonald 

  

 AGENDA ITEM   

Updated: 8/17/2022 10:15 AM by Penny Medlock  Page 1 

Proposal to rename Municipal Park to the Mark Brown 

Municipal Park and the Fire Department Training Center to 

the Terry Wiggins Fire Training Center. 

7.1
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 Board of Mayor and Aldermen Meeting: 08/23/22 06:00 PM 

 6400 Stage Road Department: Planning and Economic Development 
 Bartlett, TN  38134 Category: Special use permit 
  Prepared By: Sam Harris 

 SCHEDULED Initiator: Kim Taylor 

 Sponsors:  

 RESOLUTION (ID # 3199) DOC ID: 3199  

Updated: 8/16/2022 9:44 AM by Loryn Hernandez  Page 1 

Set a public hearing for September 27, 2022 for Resolution 
28-22, a resolution to approve a special use permit for 

Joyce's Gardens Planned Unit Residential Development 
located at 6778 Old Brownsville Road within the "RS-10" 

single family residential  zoning districts. 

 WHEREAS, an application has been made for a Special Use Permit to allow a Planned 

Unit Residential Development to be located at 6778 Old Brownsville Road, within the “RS-15” 

Single Family Residential Zoning District. 

 
 WHEREAS, according to Article 6, Section 3 of the Bartlett Zoning Ordinance, a 

Special Use Permit is required within the “RS-15” Single Family Residential Zoning District to 

allow a Planned Unit Residential Development. 

 

 WHEREAS, the Planning Commission reviewed the proposed Special Use Permit to 

allow a Planned Unit Residential Development to be located at 6778 Old Brownsville Road on 

Monday, August 1, 2022, in accordance with their regulations and approved the favorable 

recommendation of approval of the Special Use Permit; and 

 

 WHEREAS, the Board of Mayor and Aldermen held a Public Hearing on the 27th day 

of September, 2022, and approved the Special Use Permit to allow a Planned Unit Residential 

Development to be located at 6778 Old Brownsville Road, subject to the following conditions: 

 
Engineering Conditions: 

General: 

1) A full subdivision contract will be required. 

2) All new utilities shall be underground. 

3) Handicap ramps are required at street corners. 

4) Lots 9, 25, 28, 39, 40, 41, and 42 will be restricted from access to New Brownsville Road. 

5) All mark-ups and corrections shall be addressed on the revised plans. 

6) Construction access will not be permitted on New Brownsville Road until the roadway is 

finished and released to the City of Bartlett. It is scheduled to be completed by fall 2023. 

Plat:  

7) All COS shall be maintained by the Homeowners Association. 

8) Greenway shall be called out as “Dedicated to the City of Bartlett.” 

9) Finished Floor Elevations will be required on Lots 21-22, which border the Greenbelt. 

10) The developer shall work with the owner of Lot 25 in Rockyford Place Planned Development 

to remove the temporary turnaround.  

11) An ingress/egress easement shall be placed on Lot 28 to allow access to the existing parcel. 
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Resolution (ID # 3199)  Meeting of August 23, 2022 

Updated: 8/16/2022 9:44 AM by Loryn Hernandez  Page 2 

12) The cemetery boundary shall be confirmed.  

Erosion Control: 

13) The engineer shall provide a copy of the SWPPP (Storm Water Pollution Prevention 

 Plan) that has been or will be submitted to TDEC (Tennessee Department of 

Conservation). 

14) Prior to any work being started, an NOC (Notice of Coverage) from TDEC must be 

received and a copy submitted to the City of Bartlett. 

15)   Metal posts with wire-backed fence are required on the proposed silt fences.  

16)   All inlets to be protected by erosion control measures.  

17) Sediment basins may be required during construction. 

 
Grading and Drainage: 

18) The detention basins will be maintained by the HOA.  

19) Applicant’s engineer shall submit the stamped and signed detention calculations for the 

proposed detention basin and show the ‘pre’ and the ‘post’ runoff for the 2, 5, 10, 25, and 

100 year storms.  There should be one foot of freeboard above the top of the basin’s wet 

storage elevation.  

20) Pipe tables will be required and columns shall be provided for as-built data. 

21) Drainage areas entering and exiting shall be shown on plan and any point drainage source 

entering or exiting the site should be connected via pipe.  

Sanitary Sewer: 

22)  Plan and profile sheets will be required. 

Water Plan: 

23)  Applicant shall provide a set of digital drawings showing the sanitary sewer lines, drainage 

lines, lot lines and all street improvements in AutoCAD format to Erin Campbell, 

ecampbell@cityofbartlett.org <mailto:ecampbell@cityofbartlett.org> for use in the 

preparation of the Water Design Plan. 

Street Plan & Profile: 

24)  Not submitted, will be required. 

 
Planning Conditions:  

1. The applicant shall rename the subdivision name to Joyce’s Gardens Planned Development 

since this development is being approved as a planned development in lieu of a standard 

subdivision. 

2. The applicant shall add street names for the future Construction Plan and Final Plan 

submittals. 

3. The applicant shall follow the note attached to the Rockyford Place Planned Development 

to follow the instructions on abandoning the temporary turnaround for Lot 25 in the 

Rockyford Place Planned Development, “40’ paved temporary turnaround to be built as 

shown.  Lot 25 shall have building setback measured off of edge of paved turnaround unless 

Raner Lane has been extended prior to house construction and turnaround has been 

removed.  Developer shall pay City of Bartlett cash-in-lieu of construction to provide for 
the construction of curb & gutter, sidewalk, and driveway connection and turnaround 
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Resolution (ID # 3199)  Meeting of August 23, 2022 

Updated: 8/16/2022 9:44 AM by Loryn Hernandez  Page 3 

removal to be done when Raner Lane is extended south across the east property line of 

this subdivision.” 

4. The applicant shall add a building setbacks table for Phase 1 and Phase 2 to the proposed 

plat to clearly identify the building setbacks in each phase. 

5. The applicant will need to add a note to the plat to deny driveway access to New 

Brownsville Road for Lots 9, 25, 28, 39, 40, 41, and 42. 

6. The applicant must attach the home owners’ association bylaws instrument number and the 

covenants and restrictions instrument number to the final plat. 

7. The owner/applicant shall be present at the meeting in order to make decisions relative to 

any changes that may be suggested by the Planning Commission. 

8. The applicant shall be present at the corresponding Board of Mayor and Aldermen meetings 
to make decisions relative to any changes that maybe suggested by the Board of Mayor and 

Aldermen. 

 
9. Should the Planned Development be approved by the Board of Mayor and Aldermen, the 

applicant shall submit construction and final subdivision plans, along with a site plan 

application to the Design Review Commission for the common open space areas and the 

amenities to be installed in the common open space areas.   

 
 WHEREAS, the Board of Mayor and Aldermen have determined that this Special Use 

Permit should be approved; 

 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF MAYOR AND 

ALDERMEN OF THE CITY OF BARTLETT, TENNESSEE, that the Special Use Permit 

to allow a Planned Unit Residential Development to be located at 6778 Old Brownsville Road, 

incorporating the above listed conditions, is approved.  

 
ADOPTED THIS 27th DAY OF SEPTEMBER, 2022. 

 

 

 

    

W.C. Pleasant, Register to the   A. Keith McDonald, Mayor  

Board of Mayor and Aldermen 

 

 

 

          

Penny Medlock, City Clerk 
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 Board of Mayor and Aldermen Meeting: 08/23/22 06:00 PM 

 6400 Stage Road Department: Planning and Economic Development 
 Bartlett, TN  38134 Category: Special use permit 
  Prepared By: Sam Harris 

 SCHEDULED Initiator: Kim Taylor 

 Sponsors:  

 RESOLUTION (ID # 3200) DOC ID: 3200  

Updated: 8/16/2022 9:48 AM by Loryn Hernandez  Page 1 

Set a public hearing for September 27, 2022 for Resolution 
29-22, a resolution approving a special use permit to allow a 
tattoo and body piercing establishment to be located at 2965 
North Germantown Road Suites 129 and 130, within the “C-

H” Highway Business zoning district. 

 WHEREAS, an application has been made for a Special Use Permit to allow a Tattoo 

and Body Piercing establishment to be located at 2965 North Germantown Road Suites 129 

and 130 within the “C-H” Highway Business Zoning District. 

 

 WHEREAS, according to Article 5, Chart I of the Bartlett Zoning Ordinance, a Special 

Use Permit is required in the “C-H” Highway Business zoning district to operate a Tattoo and 

Body Piercing establishment.   

 

 WHEREAS, the Planning Commission reviewed the proposed Special Use Permit to 

allow a Tattoo and Body Piercing establishment to be located at 2965 North Germantown 

Road Suites 129 and 130 on Monday, August 1, 2022, in accordance with their regulations and 

approved the favorable recommendation of approval of the Special Use Permit; and 

 

 WHEREAS, the Board of Mayor and Aldermen held a Public Hearing on the 27th day 

of September, 2022, and approved the Special Use Permit to allow a Tattoo and Body Piercing 

establishment to be located at 2965 North Germantown Road Suites 129 and 130, subject to 

the following conditions: 

 

Engineering Conditions:  None 

Planning Conditions:   

1. Prior to opening the business, the applicant shall obtain a studio certificate certified by the 

Shelby County Health Department and all tattoo artists shall be licensed by the state. 

2. The applicant shall obtain Design Review Commission approval prior to installing/changing 

any signage or making any changes to the exterior. 

3. The owner/applicant shall be present at the meeting in order to make decisions relative to 

any changes that may be suggested by the Planning Commission. 

4. The applicant shall be present at the corresponding Board of Mayor and Aldermen meetings 

to make decisions relative to any changes that may be suggested by the Board of Mayor and 

Aldermen. 

 
Planning Commission Conditions: 

1. The establishment shall have a closing time of 12:00 am (midnight). 
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Resolution (ID # 3200)  Meeting of August 23, 2022 

Updated: 8/16/2022 9:48 AM by Loryn Hernandez  Page 2 

 
 WHEREAS, the Board of Mayor and Aldermen have determined that this Special Use 

Permit should be approved; 

  

 

 

 

 

 

 

 
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF MAYOR AND 

ALDERMEN OF THE CITY OF BARTLETT, TENNESSEE, that the Special Use Permit 

to allow a Tattoo and Body Piercing establishment to be located at 2965 North Germantown 

Road Suites 129 and 130, incorporating the above listed conditions, is approved.  

 
ADOPTED THIS 27th DAY OF SEPTEMBER 2022. 

 

 

    

W.C. Pleasant, Register to the   A. Keith McDonald, Mayor  

Board of Mayor and Aldermen 

 

 

 

          

Penny Medlock, City Clerk 
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