
 

BOARD OF MAYOR AND ALDERMEN MEETING AGENDA 
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INVOCATION 

Opening Prayer by Lane Reuter, Immanuel Lutheran 

FUTURE MEETINGS 

Parks and Recreation Advisory Board, July 11 at 7 p.m. 

City Beautiful Commision, July 11 at 7 p.m. 

Historic Preservation Commission, July 15 at 7 p.m. 

BPACC Advisory Board, July 16 at 6 p.m. 

Bartlett Arts Council, July 16 at 7 p.m. 

Design Review Commission, July 16 at 7 p.m. 

RECOGNITIONS 

Girls and Boy Scouts 

***Official Business of the Day*** 

MINUTES ACCEPTANCE 

Minutes of the June 25, 2013 Board of Mayor and Aldermen Regular Meeting 

UNFINISHED BUSINESS 

1 Second Reading of Ordinance 13-09, an ordinance to designate the old 

Bartlett Baptist Church Sanctuary, 5868 Stage Road, a historic landmark. 

(Terry Emerick, Director of Planning and Economic Development) 

 

CONSENT AGENDA 

1 Special event permit for Ellendale Baptist Church Community Block Party. 

(Jim Brown, Director of Code Enforcement) 
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The event will be held on Saturday, July 20 at Easthill Park from 1 to 3 p.m. 

2 License agreement for ESRI Geographic Information System Software. 

(Rick McClanahan, Director of Engineering) 

 

Authorize the Mayor to sign the annual license agreement for the GIS software and pay 

the fee of $9,300. Funds are available in account 123.48123.933. 

3 Bid for water tank maintenance services. (Rick McClanahan, Director of 

Engineering) 

 

Recommend accepting the lowest bid from Utility Service Company, Inc. in the amount 

of $212,700.00, plus a contingency amount of $32,300.00 for a total cost of 

$245,000.00. Funds are available in account 510.51051200.945. 

4 Windsor Park Subdivision, Phase A: Subdivision Contract in Lieu of 

Assumption Agreement (Rick McClanahan, Director of Engineering) 

 

New developer, Windsor Farms, LLC, pay $42,536.29 in City fees. The replacement 
bond is set at $1,971,036.00. Original developer was foreclosed upon.  

5 Bid for annual EMS supplies. (Terry Wiggins, Fire Chief) 

 

Recommend accepting the lower cumulative bid from Bound Tree Medical. Funds are 

available in account 110.42300.321. 

NEW BUSINESS 

1 Resolution 12-13, a resolution to delete uncollectable accounts from the 

water accounts receivable. (Dick Phebus, Director of Finance) 

 

2 Resolution 13-13 A resolution allowing the Aldermen to participate in the 

Health Insurance Plan of the City of Bartlett at the same rate as employees. 

(Mark Brown, Chief Administrative Officer) 

 

OPEN DISCUSSION 

ADJOURNMENT 
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CALL TO ORDER 

Mayor A. Keith McDonald: Present, Alderman W.C. Pleasant: Present, Alderman Emily Elliott: Present, Alderman 

David Parsons: Present, Alderman Bobby Simmons: Present, Vice Mayor Jack Young: Present, Alderman Paula 

Sedgwick: Present. 

 

INVOCATION 

Opening Prayer by Mark Taylor, Sycamore View Church of Christ 

FUTURE MEETINGS 

Family Assistance Commission, July 1 at 7 p.m 

Planning Commission, July 1 at 7 p.m. 

Bartlett Station Commission, July 3 at 7:30 a.m. 

Bartlett Historical Society, July 8 at 7 p.m. 

***Official business of the day*** 

Mayor McDonald made the Aldermen and public aware of an emergency expenditure: 

The Public Works Department purchased a replacement engine for 2009 Automated Packer from Cummins Mid-

South at a cost of $21,000.00. 

 

Without objection, Resolution 11-13, a resolution to donate surplus property to the Town of Crump, Tennessee 

was added to the heels of the agenda.  

RECOGNITIONS 

Government Finance Officers Association Financial Reporting Presentation Award 

Mayor McDonald recognized Finance Director Dick Phebus and the Finance Department for earning the 

Government Finance Officers Association Financial Reporting Presentation Award for the 25th consecutive year.  

Patriotic Employer Award Presentation 

Dan Callahan, Employer Support of the Guard and Reserve, presented Police Chief Gary Rikard and Mayor 

McDonald with the Patriotic Employer Award. Police Lt. Patrick Cici nominated the City of Bartlett and the Police 

Department for this honor.  
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Firefighter Badge Promotion 

Fire Chief Terry Wiggins, Assistant Chief Danny Baxter and Mayor McDonald presented badges to Matt Hill and 

Ryan O’Neil on being promoted from Paramedic/Firefighters to Apparatus Drivers.  

MINUTES ACCEPTANCE 

Minutes of the June 11, 2013 Board of Mayor and Aldermen meeting 

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Parsons, Alderman 

SECONDER: Jack Young, Vice Mayor 

AYES: Pleasant, Elliott, Parsons, Simmons, Young, Sedgwick 

CONSENT AGENDA 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Bobby Simmons, Alderman 

SECONDER: David Parsons, Alderman 

AYES: Pleasant, Elliott, Parsons, Simmons, Young, Sedgwick 

1 Contract with Groundwater Institute at the University of Memphis for 

wellhead protection study and other regional work. (Rick McClanahan, 

Director of Engineering) 

 

Authorize the Mayor to sign the contract with the Groundwater Institute for the study 

for a total cost of $16,100. Funds are available in account 510.51200.179 

2 Proposal for Buckhead Outfall Sewer System Study. (Rick McClanahan, 

Director of Engineering) 

 

Recommend accepting proposal from Buchart Horn to install and monitor five flow 

meters to determine where water is infiltrating the sewer system. Cost of study will be 

$23,500. Funds are available in account 510.51400.945.  

3 Residential subdivision contract for Dorsey Residential Subdivision. (Rick 

McClanahan, Director of Engineering) 

 

The developer, Visian Vongphrachanh, Pasith Silvilay and Toulasone will pay $10,980.00 

in City fees. The bond is set at $10,332.00. 

4 Proposal to redesign City’s website. (Dick Phebus, Director of Finance) 

 

Recommend accepting a redesign proposal from Civic Plus to create an advanced 

recurring redesign for the City of Bartlett website in the amount of $21,200.00 and 

annual maintenance costs of $12,025.80.  Funds are available in accounts 123.48123.264 

and 123.48123.255. 
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5 Bid for annual office supplies. (Dick Phebus, Director of Finance) 

 

Recommend accepting the lowest cumulative bid from Staples Advantage with 

guaranteed pricing for one year. Each department budgets for its office supplies. 

NEW BUSINESS 

1 First Reading of Ordinance 13-09, an ordinance to designate the old Bartlett Baptist 

Church Sanctuary, 5868 Stage Road, a historic landmark. (Terry Emerick, Director 

of Planning and Economic Development) 

 

Mr. Emerick stated that this item received a favorable recommendation from the Planning Commission.  

RESULT: APPROVED ON FIRST READING [UNANIMOUS] Next: 7/9/2013 7:00 PM 

MOVER: David Parsons, Alderman 

SECONDER: Emily Elliott, Alderman 

AYES: Pleasant, Elliott, Parsons, Simmons, Young, Sedgwick 

2 Resolution 11-13 A RESOLUTION TO DONATE SURPLUS PERSONAL 
PROPERTY TO THE TOWN OF CRUMP, TENNESSEE (Dick Phebus, 

Director of Finance) 

 

Alderman Simmons asked why the City is donating equipment to Crump, Tennessee.  

Mayor McDonald explained that the Mayor of Crump called and asked if Bartlett had any surplus items needed to 

build a road. According to Director of Public Works Bill Yearwood, there are two flat-bed dump trucks the City 

no longer uses. Typically, surplus equipment is sold at auction, but State law allows the granting of surplus personal 

property to other government agencies. The City is donating one 1986 flatbed dump truck to Crump.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Jack Young, Vice Mayor 

SECONDER: David Parsons, Alderman 

AYES: Pleasant, Elliott, Parsons, Simmons, Young, Sedgwick 

Discussion of MLGW's Smart Meters.  

Becky Williamson of MLGW gave a presentation to the Board regarding the smart meters that the utility will be 

installing throughout the County until 2020. Citizens will be able to opt out of having a smart meter installed at 

their home. Smart meters will allow for more efficient energy consumption and a reduction of operating cost for 

MLGW since meter readers will no longer be necessary to obtain energy consumption for each address. 

Consumption information will be communicated from the smart meter directly to MLGW headquarters.  

OPEN DISCUSSION 

Rick McClanahan, Director of Engineering, announced that Brunswick Road between Ellis Road and Patches Drive 

would be closed for up to five months. The closure is due to an engineering project that will decrease the height of 

the hill on Brunswick Road just south of Ellis. Provisions have been made for citizens to have access to their 

property and detours created for thru traffic.  

 

Shirley Jackson, 6127 York Hill, asked citizens to vote for the July 16 referendum allowing Bartlett to create a 

municipal school system.  
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ADJOURNMENT 

Meeting adjourned at 7:50 p.m. 

Meeting adjourned at 7:50 PM 
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 Board of Mayor and Aldermen Meeting: 07/09/13 07:00 PM 

 6400 Stage Road Department: Planning and Economic Development 
 Bartlett, TN  38134 Category: Designation 
  Prepared By: Stefanie McGee 

 SCHEDULED Initiator: Terry Emerick 

 Sponsors:  

 ORDINANCE 2013-9 DOC ID: 1002  

Updated: 6/20/2013 3:04 PM by Stefanie McGee  Page 1 

Ordinance 13-09, an ordinance to designate the old Bartlett 
Baptist Church Sanctuary, 5868 Stage Road, a historic 

landmark. 

 WHEREAS, an application has been received to designate the Old Bartlett Baptist 

Church Sanctuary a Historic Landmark in the City of Bartlett; and  

 WHEREAS, a public hearing was held before this body on the 23rd day of July, 2013 

and notice thereof published in The Bartlett Express, 

 NOW, THEREFORE, be it ordained by the Board of Mayor and Aldermen of the 

City of Bartlett: 

 SECTION 1. The property described as follows is hereby designated as Historic 

Landmark HL-7, in accordance with Zoning Ordinance, Article VI, Section 25.F, to be 

maintained in accordance with the attached “Historic Preservation Guidelines for the Landmark 

Structure known as the Old Bartlett Baptist Church Sanctuary”: 

Property located at 5868 Stage Road a/k/a the Bartlett Station Municipal Center 

identified as Shelby County Tax Parcel B015600218. 

 

 SECTION 3. SEVERABILITY - Should any provision or part of this Ordinance be 

rendered void or unenforceable by any court of law, statute or other authority, the rest and 

remainder of this Ordinance shall remain in full force and effect. 

 SECTION 4. EFFECTIVE DATE - This Ordinance shall be effective from and after 

its final passage, the public welfare requiring it. 

First Reading: June 25, 2013 

Second Reading: July 9, 2013 

Third Reading: July 23, 2013 

 

__________________________                     __________________________ 

W.C. Pleasant, Register to the       A. Keith McDonald  

Board of Mayor and Aldermen      Mayor 

5.1

Packet Pg. 7



Ordinance 2013-9  Meeting of July 9, 2013 

Updated: 6/20/2013 3:04 PM by Stefanie McGee  Page 2 

 

______________________ 

Stefanie McGee, City Clerk 

 
 
HISTORY: 

06/25/13 Board of Mayor and Aldermen APPROVED ON FIRST READING 
 Next: 07/09/13 

Mr. Emerick stated that this item received a favorable recommendation from the Planning 

Commission.  
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GUIDELINES FOR LANDMARK DESIGNATION 

BARTLETT BAPTIST CHURCH SANCTUARY 
BARTLETT STATION MUNICIPAL CENTER 

 

 

The purpose of the guidelines is to preserve the historic integrity of the Bartlett 
Baptist Church Sanctuary, including its natural, environmental, and man-made 

structure, in order to maintain its significant past.  To achieve this purpose, 
these guidelines are intended to encourage compatible development and 

discourage the introduction of incompatible alterations. 

 

The Bartlett Baptist Church Sanctuary portion of the Bartlett Station 

Municipal Center is currently used by various local church groups for 

services and is also used for wedding ceremonies.  Revenues from this activity 

help to maintain the facility.  The City of Bartlett intends to continue to 

maintain this facility for these current and future uses compatible to this 

sanctuary building.  
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 Board of Mayor and Aldermen Meeting: 07/09/13 07:00 PM 

 6400 Stage Road Department: Code Enforcement 
 Bartlett, TN  38134 Category: Agreement 
  Prepared By: Stefanie McGee 

 SCHEDULED Department Head: Jim Brown 

  

 AGENDA ITEM   

Updated: 7/3/2013 11:52 AM by Stefanie McGee  Page 1 

Special event permit for Ellendale Baptist Church Community 

Block Party. 
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 Board of Mayor and Aldermen Meeting: 07/09/13 07:00 PM 

 6400 Stage Road Department: Engineering 
 Bartlett, TN  38134 Category: Contract 
  Prepared By: Dena Crossnine 

 SCHEDULED Department Head: Rick McClanahan 

  

 AGENDA ITEM   

Updated: 7/3/2013 1:22 PM by Stefanie McGee  Page 1 

License agreement for ESRI Geographic Information System 

Software. 
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 Board of Mayor and Aldermen Meeting: 07/09/13 07:00 PM 

 6400 Stage Road Department: Engineering 
 Bartlett, TN  38134 Category: Bid 
  Prepared By: Stefanie McGee 

 SCHEDULED Department Head: Rick McClanahan 

  

 AGENDA ITEM   

Updated: 7/3/2013 11:16 AM by Stefanie McGee  Page 1 

Bid for water tank maintenance services. 
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 Board of Mayor and Aldermen Meeting: 07/09/13 07:00 PM 

 6400 Stage Road Department: Engineering 
 Bartlett, TN  38134 Category: Contract 
  Prepared By: Dena Crossnine 

 SCHEDULED Department Head: Rick McClanahan 

  

 AGENDA ITEM   

Updated: 7/3/2013 10:14 AM by Stefanie McGee  Page 1 

Windsor Park Subdivision, Phase A: Subdivision Contract in 

Lieu of Assumption Agreement 

This Subdivision originally started in the County in 2006 under an Annexation 

Reserve Water Contract.  It was then annexed, and shortly after the plat was 

recorded in 2007, the contractor sued for non-payment, and the City directed the 

developer to close the development, including the roads, to the public.  The lawsuit 
was settled early this year, but the bank had already foreclosed on the original 

developer and has been trying to find a new developer to buy/take over the entire 

subdivision.  A sales contract with Windsor Farms, LLC is scheduled to close after 

this contract is executed, and after the original letter of credit is returned to the 

bank.  Once done, the new developer will commence punchlist work for New 

Brunswick Rd and expects to have it ready to open to the public 2-3 months after 

they start work on the punchlist items.  They will then begin home building. 

 

Total Fees:    $     42,536.29 

Total Replacement Bond: $1,971,036.00 
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 Board of Mayor and Aldermen Meeting: 07/09/13 07:00 PM 

 6400 Stage Road Department: Fire 
 Bartlett, TN  38134 Category: Bid 
  Prepared By: Cindy Barnett 

 SCHEDULED Department Head: Terry Wiggins 

  

 AGENDA ITEM   

Updated: 7/3/2013 1:30 PM by Stefanie McGee A Page 1 

Bid for annual EMS supplies. 

The Bartlett Fire Department has received requests and sent bid packets to the following 

companies: 

 

Moore Medical, Farmington, CT 

Zoll Medical, Chelmsford, MA 

MMS Medical, Daytona Beach, FL 

Northeastern Emergency Equipment 

Interboro Packaging, Montgomery, NY 
Mercury Medical 

Bound Tree Medical, Dublin, OH 

 

On Monday, July 17, 2013 during the bid opening, we received two (2) submissions. 

 

Bound Tree Medical 

MMS Medical   

 

Of the two (2) submitted bids, only Bound Tree Medical submitted bids on all requested items 

(No "No Bid" items) and had no substitutions made for the items that clearly stated specific 
brands or specifications in the bid packet.  Bound Tree also has a disaster assistance program 

that allows their customers access to emergency medical supplies 24 hours a day 365 days a 

year in the event of a mass casualty event.  Bound Tree has a warehouse located here in 

Southaven, MS and can have EMS supplies to Bartlett within hours of a disaster. 

 

Based upon the lower bid submission, our past experience of quality customer service and the 

ability to have access within hours needed medical supplies during a disaster, it is my 

recommendation that we continue to utilize Bound Tree Medical as our sole supplier of EMS 

supplies. 

 
Thank You, 

 

Terry Wiggins, Fire Chief 
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 Board of Mayor and Aldermen Meeting: 07/09/13 07:00 PM 

 6400 Stage Road Department: Finance 
 Bartlett, TN  38134 Category: Budget 
  Prepared By: Stefanie McGee 

 SCHEDULED Initiator: Dick Phebus 

 Sponsors:  

 RESOLUTION 12-13 DOC ID: 1011  

Updated: 7/3/2013 2:16 PM by Stefanie McGee  Page 1 

Resolution 12-13, a resolution to delete uncollectable 
accounts from the water accounts receivable. 

WHEREAS, proper fiscal year end procedures require the determination of uncollectible water 

accounts receivable; and 

 

WHEREAS, the City Treasurer will review all past due accounts in excess of six months old.  

The City Treasurer, after determining the accounts which appear uncollectible, may write off all 

such accounts with a balance of $25.00 or less; and 

    

WHEREAS, the past due water bills that are more than $25.00 and are deemed uncollectible by 

the City Treasurer will be brought to the City of Bartlett Mayor and Board of Aldermen board 

meeting in July each year for approval of writing off all past due uncollectible accounts; and 

 

WHEREAS, the list of past due water bills that are more than $25.00 as of June 2013 that are 

deemed uncollectible by the City Treasurer totals approximately $70,515.60; and 

 

WHEREAS, a list of all customers with unpaid balances that have been written off will be kept 

on file for public record.  Any customer who was previously written off and desires to initiate 

service again with the City of Bartlett for water service must pay the unpaid bill before service 

will be started again; 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF MAYOR AND 

ALDERMEN that these water accounts receivable will be deleted from the accounts receivable 

uncollectible aged list of accounts. 

 

Adopted this day of July 9, 2013 

 

 ______________________                                                   ______________________ 

W. C. Pleasant, Register to the  A. Keith McDonald, Mayor  
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Resolution 12-13  Meeting of July 9, 2013 

Updated: 7/3/2013 2:16 PM by Stefanie McGee  Page 2 

Board of Mayor and Aldermen 

 

 

 Attest:      

  Stefanie McGee, City Clerk 

7.1

Packet Pg. 54



 Board of Mayor and Aldermen Meeting: 07/09/13 07:00 PM 

 6400 Stage Road Department: Administration 
 Bartlett, TN  38134 Category: Policy 
  Prepared By: Jeanie Underwood 

 SCHEDULED Initiator: Mark Brown 

 Sponsors:  

 RESOLUTION 13-13 DOC ID: 1014  

Updated: 7/3/2013 2:18 PM by Stefanie McGee  Page 1 

Resolution 13-13 A resolution allowing the Aldermen to 
participate in the Health Insurance Plan of the City of Bartlett 

at the same rate as employees. 

WHEREAS, on June 24, 1984, the Board of Mayor and Aldermen did adopt a resolution 

to include the Aldermen in the City of Bartlett Health Insurance Plan provided for the 

employees of the City of Bartlett; and 

 

WHEREAS,  that resolution did require that any Aldermen who participate in the City’s 

Health Insurance Plan pay for any and all costs of said participation; and 

 

WHEREAS, all the other participants in the City of Bartlett Health Insurance Plan pay a 

portion of the costs to participate and the participant’s portion and the City’s portion are 
determined by the Board of Mayor and Aldermen; and 

 

WHEREAS, the Board of Mayor and Aldermen desires that the Aldermen that do 

participate in the City’s Health Insurance Plan pay the same rate as all other participants; 

 

NOW, THEREFORE BE IT RESOLVED by the Board of Mayor and Aldermen of the 

City of Bartlett that the Aldermen will be allowed to participate in the Health Insurance Plan of 

the City of Bartlett at the same contribution rate for all participants as determined by the 

Board of Mayor and Aldermen. 

 

Adopted this day of July 9, 2013 

 

 ______________________                                                   ______________________ 

W. C. Pleasant, Register to the  A. Keith McDonald, Mayor                

Board of Mayor and Aldermen 

 

 Attest:      

  Stefanie McGee, City Clerk 
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