
 

 

 

 

BOARD OF MAYOR AND ALDERMEN MEETING AGENDA 

TUESDAY, JUNE 27, 2023 - BARTLETT CITY HALL - 6:00 PM 

City of Bartlett Page 1   

David Parsons, Mayor 

INVOCATION 

Opening Prayer by Elliott Linhoss, Bartlett Hills Baptist Church 

FUTURE MEETINGS 

Bartlett Station Commission, July 5 at 7:30 a.m. 

City Beautiful Commission, July 6 at 6:30 p.m. 

Beer Board, July 10 at 6 p.m. 

Planning Commission, July 10 at 7 p.m. 

RECOGNITIONS 

***Official Business of the Day*** 

MINUTES ACCEPTANCE 

Minutes of the June 13, 2023 Board of Mayor and Aldermen Regular Meeting 

CONSENT AGENDA 

1 Special event permit for Stanky Creek Trail Race (50K/25K). (Trey Arthur, 

Director of Code Enforcement) 

 

The event will be held on Saturday, September 30 from 7 a.m. to 4 p.m. at Nesbit Park.  

2 Bid for alternate pricing for fire alarm panel, strobes and horns for Singleton 
Community Center. (Shan Criswell, Director of Parks and Recreation) 

 

Recommend accepting the alternate pricing from Siemens Industry, Inc. with an added 

cost of $12,300.00.  Funds are available in Account 311.48311.780.51722.  

3 Property, general liability, auto, workers’ compensation, and other insurance 

renewals. (Dick Phebus, Director of Finance) 

 

4 Treasurer's Report for May 2023. (Dick Phebus, Director of Finance) 
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NEW BUSINESS 

1 Resolution 14-23, a resolution to amend the FY2023 General Fund budget to 

provide funds for LED Street Light Conversion Project. (Dick Phebus, 

Director of Finance) (Steve Sones, Chief Administrative Officer) 

 

2 Resolution 17-23, a resolution to donate surplus personal property to the 

Rossville Fire Department. (Tommy Gately, Fire Chief) (Dick Phebus, 

Director of Finance) 

 

3 Resolution 18-23, a resolution to amend the FY2024 Grants Fund budget to 

recognize State of Tennessee, Office of Criminal Justice Programs Grant 

totaling $284,217.00 to the Bartlett Police Department for public safety 

equipment and supplies. (Jeff Cox, Chief of Police) (Dick Phebus, Director of 

Finance) 
 

4 Resolution 19-23, a resolution of the City of Bartlett authorizing the City to 

utilize pricing established by Competitively Bid Contracts sponsored by 

SAVVIK Buying Group. (Dick Phebus, Director of Finance) 

 

5 Resolution 20-23, a resolution to approve amendment to the Funding Policy 

of the City of Bartlett Defined Benefit Plan. (Dick Phebus, Director of 

Finance) 

 

6 Resolution 21-23, a resolution to provide a period for Public Comment on 

agendas at City of Bartlett Board of Mayor and Aldermen meetings and 

Boards and Commissions meetings. (Ed McKenney, City Attorney) 

 

7 Resolution 22-23, a resolution to amend the FY2023 General Improvement 

Fund budget to increase computer maintenance expense and recognize 

projected Use of Fund Balance. (Dick Phebus, Director of Finance) 

 

8 First Reading of Ordinance 23-03, an ordinance to amend Title 1, Chapter 1, 

establishing Robert’s Rules of Order as the official set of procedures for 

conducting business at City of Bartlett Board of Mayor and Aldermen 

meetings. (Ed McKenney, City Attorney) The public hearing to be set for July 25, 

2023. 
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9 First Reading of Ordinance 23-04, an ordinance to amend Title 20, Chapter 

1, Air Pollution Control Code, to update permit and emissions fees. (Ed 

McKenney, City Attorney) The public hearing to be set for July 25, 2023. 

 

10 First Reading of Ordinance 23-05, an ordinance to amend Title 12, Building, 

Utility, Etc. Codes Fee Provisions of the City of Bartlett Code of Ordinances. 

(Ed McKenney, City Attorney) The public hearing to be set for July 25, 2023. 

 

 

OPEN DISCUSSION 

ADJOURNMENT 
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David Parsons, Mayor 

ATTENDANCE 

Mayor David Parsons: Present, Alderman Brad King: Present, Alderman Robert Griffin: Present, Alderman David 

Reaves: Absent, Alderman Bobby Simmons: Present, Vice Mayor Jack Young: Present, Alderman Kevin Quinn: 

Present. 

INVOCATION 

Opening Prayer by Vice Mayor Jack Young 

FUTURE MEETINGS 

Historic Preservation Commission, June 19 at 7 p.m. 

Bartlett Arts Council, June 20 at 6 p.m. 

Family Assistance Commission, June 26 at 6 p.m. 

MINUTES ACCEPTANCE 

Minutes of the May 23, 2023 Board of Mayor and Aldermen Regular Meeting 

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Jack Young, Vice Mayor 

SECONDER: Bobby Simmons, Alderman 

AYES: Brad King, Robert Griffin, Bobby Simmons, Jack Young, Kevin Quinn 

ABSENT: David Reaves 

CONSENT AGENDA 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Bobby Simmons, Alderman 

SECONDER: Brad King, Alderman 

AYES: Brad King, Robert Griffin, Bobby Simmons, Jack Young, Kevin Quinn 

ABSENT: David Reaves 

1 Purchase and installation of emergency vehicle equipment for four police 

vehicles. (Jeff Cox, Police Chief) 

Recommend purchase and installation of emergency vehicle equipment from Comserv 

Wireless for four new police vehicles at $11,998.00 each for a total cost of $47,992.00.  
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Funds are available in Account 135.42100.785.20324.  

2 Purchase of 2023 Dodge Durango. (Shan Criswell, Director of Parks and 

Recreation) 

Recommend accepting quote from Chrysler Dodge Jeep RAM Fiat of Columbia, as part 

of State of Tennessee's State-Wide Vehicle Contract, for a total cost of $39,622.00.   

Funds are available in Account 11044000.935.  

3 Site Plan Contract for Zaxby's. (John Horne, Director of Engineering) 

The developer, Memphis Restaurant Holdings, LLC, will pay $23,386.99 in City fees.  

The bond is set at $74,635.00. 

4 Contract for Fletcher Creek Greenway Phase 4 environmental and design 

services. (John Horne, Director of Engineering) 

Recommend accepting the environmental and design contract proposal from Barge 

Design Solutions, Inc. in the amount of $298,670.00. Funds are available in Account 

311.48311.772.4514. 

5 Mixed Used Contract for Union Depot Phase 1A. (John Horne, Director of 

Engineering) 

Phase 1A for Union Depot is shown in the attached drawing called PH1A Roads. Phase 

1A only includes the road construction for the following roads: Union Depot Drive, 

Talcott Lane, and Portage Drive. It also includes the public water, sewer, and drainage 

utilities within these roads.  Furthermore, there is no subdivision of property within this 

phase. Later phases will subdivide this portion of land and will require a subdivision 

contract. The developer, Blue Sky Communities, Inc., will pay $79,036.32 in City fees. 

The bond is set at $280,496.35. 

6 Mixed Used Contract for Union Depot Phase 1B. (John Horne, Director of 

Engineering) 

Phase 1B for Union Depot is shown in the attached drawing called Union Depot Phases 

Map.  Phase 1B includes public water, sewer, and drainage utilities for the lofts known as 

The Westerly. This phase also includes the sewer holding tanks and a new waterline on 

Hwy 70.  The developer, Blue Sky Communities, Inc., will pay $308,291.76 in City fees. 

The bond is set at $1,779,826.48. 

7 Residential Subdivision Contract Union Depot Phase 2A Modified for 

Minimum Bond. (John Horne, Director of Engineering) 

Phase 2A for Union Depot is shown in the attached drawing called Union Depot Phases 

Map.  Phase 2A subdivides the property around the following roads: Union Depot Drive, 

Talcott Lane, and Portage Drive. These roads were constructed during Phase 1A. It also 

includes additional public water, sewer, and drainage utilities. The developer, Blue Sky 

Communities, Inc., will pay $252,467.48 in City fees. The bond is set at $73,000.00. 
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NEW BUSINESS 

1 Appoint Cassi Montoya to the Pension Board (Defined Benefit Plan) and the 

Retirement Plan Committee (Cash Balance Plan). (David Parsons, Mayor) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Jack Young, Vice Mayor 

SECONDER: Robert Griffin, Alderman 

AYES: Brad King, Robert Griffin, Bobby Simmons, Jack Young, Kevin Quinn 

ABSENT: David Reaves 

2 Resolution 13-23, a resolution to amend the FY2023 Capital Improvement 

Fund, Grant Fund and the Park Improvements Fund to provide funding for 

Deermont Park Paving Project. (Dick Phebus, Director of Finance) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Robert Griffin, Alderman 

SECONDER: Jack Young, Vice Mayor 

AYES: Brad King, Robert Griffin, Bobby Simmons, Jack Young, Kevin Quinn 

ABSENT: David Reaves 

3 Bid for FY2023 Deermont Park Paving Project. (Shan Criswell, Director of 

Parks and Recreation) 

Recommend accepting the sole bid from Ferrell Paving Inc. at a cost of $269,607.00.  

Funds are available in Account 312.48312.780.51223. 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Jack Young, Vice Mayor 

SECONDER: Kevin Quinn, Alderman 

AYES: Brad King, Robert Griffin, Bobby Simmons, Jack Young, Kevin Quinn 

ABSENT: David Reaves 

4 Resolution 15-23, a resolution to amend the Fiscal Year 2023 Bartlett City 

Schools General Purpose School Fund, School Nutrition Fund and Federal 

and State Special Revenue Funds. (Dick Phebus, Director of Finance) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Brad King, Alderman 

SECONDER: Kevin Quinn, Alderman 

AYES: Brad King, Robert Griffin, Bobby Simmons, Jack Young, Kevin Quinn 

ABSENT: David Reaves 

5 Resolution 16-23, a resolution to amend the Fiscal Year 2024 Bartlett City 

Schools General Purpose School Fund. (Dick Phebus, Director of Finance) 

This amendment is to address the state funds received after the recent approval of the Fiscal Year 2024 Bartlett 

City Schools General Purpose School Fund and the additional 1percent pay raise. 
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RESULT: APPROVED [UNANIMOUS] 

MOVER: Robert Griffin, Alderman 

SECONDER: Jack Young, Vice Mayor 

AYES: Brad King, Robert Griffin, Bobby Simmons, Jack Young, Kevin Quinn 

ABSENT: David Reaves 

OPEN DISCUSSION 

Jimmy Ferguson, 2927 North Star, expressed concerns regarding the location of Zaxby's. His property borders 

that location; and he stated that he nor his neighbors received written notification. Mayor Parsons asked him to 

remain after the meeting for discussion. 

ADJOURNMENT 

Meeting adjourned at 6:12 PM 

 

 

 

   

Harold Brad King, Register to the Board of 

Mayor and Aldermen 

 David Parson, Mayor 

 

Packet Pg. 7

M
in

u
te

s 
A

cc
ep

ta
n

ce
: 

M
in

u
te

s 
o

f 
Ju

n
 1

3,
 2

02
3 

6:
00

 P
M

  (
M

IN
U

T
E

S
 A

C
C

E
P

T
A

N
C

E
)



 Board of Mayor and Aldermen Meeting: 06/27/23 06:00 PM 

 6400 Stage Road Department: Code Enforcement 
 Bartlett, TN  38134 Category: Special event permit 
  Prepared By: Valerie Brantley 

 SCHEDULED Department Head: Trey Arthur 

  

 AGENDA ITEM   

Updated: 6/12/2023 8:45 AM by Valerie Brantley  Page 1 

Special event permit for Stanky Creek Trail Race (50K/25K). 
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 Board of Mayor and Aldermen Meeting: 06/27/23 06:00 PM 

 6400 Stage Road Department: Parks and Recreation 
 Bartlett, TN  38134 Category: Bid 
  Prepared By: Debbie Christopher 

 SCHEDULED Department Head: Shan Criswell 

  

 AGENDA ITEM   

Updated: 6/20/2023 12:39 PM by Debbie Christopher  Page 1 

Bid for alternate pricing for fire alarm panel, strobes and horns 

for Singleton Community Center. 

On March 15, 2023, an ad was placed in The Daily News. On April 20, 2023, the City of Bartlett 

received two bids, which were opened at City Hall.   

 

Bids were received from the following companies:  

Siemens Industry, Inc. $48,700.00 / $12,300.00 / 1 yr. monitor 

State Systems, LLC $62,635.00 / $1,000.00 / 1 yr. monitor 

 
We recommend accepting the alternate pricing from Siemens Industry, Inc. for an added price 

of $12,300.00.   

 

Funds are available in Account 311.48311.780.51722.  

 

Thank you for your consideration.   
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CITY OF BARTLETT

FINANCE DEPARTMENT
6400 STAGE ROAD

BARTLETT, TENNESSEE 38134

David Parsons, Mayor

Steve Sones, Chief Administrative Officer

Dick Phebus, Finance Director

Shan Criswell, Parks and Recreation Director

REQUEST FOR SEALED BIDS

SB #  FY2023-03-012

DUE: Thursday, April 20, 2023, no later than 2:00 p.m. (CST)

FIRE ALARM PANEL, STROBES AND HORNS

Singleton Community Center

ADDENDUM # 1

Issued: April 12, 2023

The following items shall be made a part of the Contract Documents:

5.2.b
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FIRE ALARM SYSTEM - SINGLETON
Sealed Bid # FY2023-03-012
DUE:  April 20, 2023
Addendum 1

Pre-Bid Attendance List

 Pre-Bid Meeting 
Attendance: Company 

Employee Email Address

State Systems Benjamin Stevens & Alisa Ellis aellis@statesystemsinc.com
Siemens Casper Briggs Casper.briggs@siemens.com
Johnson Controls Barron “BJ” Rouse Jr Barron.rouse@jci.com
Convergint Steven Cooper Steven.cooper@convergint.com

Nichols Fire & Security Reeves Callaway rcallaway@nicholsfs.com
Director, Bartlett Parks Shan Criswell scriswell@cityofbartlett.org
Asst. Director, Bartlett Parks Paul Wright pwright@cityofbartlett.org
Manager, Singleton Cassi Montoya cmontoya@cityofbartlett.org
Asst. Manager, Singleton Alex Bien abien@cityofbartlett.org

QUESTIONS AND ANSWERS

Question 1:  Are Drawing Provided?

Answer: Contractor is responsible for the design of the system. (See attached drawings)

 Main Building Floor Plan – 2/21/79 (Includes Main Floor, Preschool & Upstairs)

 Main Building Floor Plan – 12/1/88 (Includes Main Floor, Upstairs & Downstairs)

 Gym Layout

 HVAC Map

Question 2: What is the available work schedule?

Answer: Monday – Thursday, 6am-9pm | Friday, 6am-8pm |Saturday, 8am-5pm.

Question 3: Where will the fire alarm panels be installed?

Answer: The panel for the main building will be installed in the main office. The panel for the 
gymnasium will be installed in the gymnasium office. Contractor is responsible for full 
installation, including any necessary electrical updates.

Question 4: Do the Main Building and Gymnasium Systems need to communicate?

Answer: Yes. The breezeway structure may be used to run any necessary wiring.

ADD-1
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FIRE ALARM SYSTEM - SINGLETON
Sealed Bid # FY2023-03-012
DUE:  April 20, 2023
Addendum 1

Question 5: Can you elaborate on what needs to be quoted for the EVAC Voice Upgrade portion.

Answer: Include quote for Preschool only. Include additional quote for Preschool, Main Building
& Gymnasium. Controls only needed in the main office. No additional microphone needed at 
this time. (See Attached Revised Bid Pricing Sheet)

Question 6: Is a Sprinkler System required?

Answer: No.

Question 7: Is Automatic Smoke detection required throughout the building?

Answer: Yes

Question 8: Do you prefer communication via Cellular Lines or Phone Lines?

Answer: Cellular Lines.

Question 9: Is there a drop ceiling throughout the building?

Answer: The majority of the building has a drop ceiling.

Question 10: Can existing wiring be used?

Answer: Any existing wiring from the old fire alarm system cannot be used.

Question 11: What information can you provide about the HVAC units?

Answer: AHU 13 & 14 currently have duct detectors installed. The other units are under 5 tons/ 
<2000 cfm and do not require duct detectors. A list of units was provided at the pre-bid meeting. 
(See attached list.)

Question 12: Is there any other information that may be needed:

Answer: The Main Building is projected to have ADA upgrades. Two areas were identified 
(Dance 3, new bathroom & Stage Room, wall separating room) as needing wires pulled for 
strobes and horns for future addition. If needed, The contractor is responsible for cosmetic touch 
ups after installation (Paint, tiles, etc.)

All other bid specifications and bid date are to remain the same.

ADD-2
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FIRE ALARM SYSTEM - SINGLETON
Sealed Bid # FY2023-03-012
DUE:  April 20, 2023
Addendum 1

HVAC Unit list as provided at meeting:

Unit # Location Tons
AHU 1 Kitchen 5
AHU 2 Auditorium North 5
AHU 3 Auditorium East 5
AHU 4 Auditorium South 5
AHU 5 Dance 1 3
AHU 6 Dance 2 3
AHU 7 Up 2 3
AHU 8 Athletics Office 3
AHU 9 Stage Room - Stage 3

AHU 10 Stage Room 3
AHU 11 Main Office 3
AHU 12 Dance 3 3
AHU 13 W. Gym Side A 15
AHU 14 W. Gym Side B 15

HP 1 Down 1 1.5
HP 2 Down 1 1.5
HP 3 Down 2 1.5
HP 4 Down 2 1.5
HP 5 Down - Piano 1.5
HP 6 Down - Athletics 1.5

RTU 1 Pottery 3
RTU 2 Preschool 1 3
RTU 3 Kiln/Classroom 3
RTU 4 Preschool Hall 3
RTU 5 Preschool 2 3
RTU 6 Preschool Office 3
RTU 7 Preschool 3 3

ADD-3
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FIRE ALARM SYSTEM - SINGLETON
Sealed Bid # FY2023-03-012
DUE:  April 20, 2023
Addendum 1

PLEASE REMEMBER THE FOLLOWING:

Questions Deadline:
Questions regarding the Bid documents must be emailed to Cassi Montoya at
cmontoya@cityofbartlett.org and must be received no later than NOON, (Central Time) on April
17, 2023.

Bid Deadline:
Sealed Bids are to be received no later than 2:00 PM on April 20, 2023.  All bid packets with an 
original, clearly identified, and two copies, must be labeled “FY2023-03-012  FIRE ALARM 
PANEL, STROBES AND HORNS” and addressed to:

MAYOR DAVID PARSONS
CITY OF BARTLETT
6400 STAGE ROAD

BARTLETT, TENNESSEE 38134-1148

ADD-4
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FIRE ALARM SYSTEM - SINGLETON
Sealed Bid # FY2023-03-012
DUE:  April 20, 2023
Addendum 1

BID PRICING SHEET (Revised)

(Must include an original, clearly identified, and two complete copies of all required
documents.)

Project No.  FIRE ALARM PANEL, STROBES AND HORNS

Proposal of                                                                                                 (hereinafter called “Bidder”)

a corporation, organized and existing under the laws of the State of                                                    

                                                    , partnership, or an individual doing business as                                  

                                                                                                                                                            .

To:  City of Bartlett TN (hereinafter called “Owner”)

Gentlemen:

The Bidder, in compliance with your Invitation For Bids for the products and installation of City
of Bartlett TN – Fire Alarm Panel, Strobes and Horns, having examined the specifications
with related documents and the site of the proposed work, and being familiar with all of the
conditions surrounding the installation of the proposed project including the availability of
materials and labor, hereby proposes to furnish   all   labor,   materials,   and   supplies, including all
costs related to shipping and storing of materials  to construct the project in accordance with the
contract documents, within the time set forth therein, and at the prices stated below.  These
prices are to cover all expenses incurred in performing the work required under the contract
documents, of which this proposal is a part.

Bidder hereby agrees to commence work under this contract on or before a date to be specified in
written “Notice to Proceed” of the Owner and to fully complete the project within 90 consecutive
calendar days thereafter as stipulated in the specifications.  Bidder further agrees to pay as 
liquidated damages the sum of $250.00 for each consecutive calendar day thereafter as 
hereinafter provided in Paragraph 3.c. of the Supplemental General Conditions.

Bidder acknowledges receipt of the following addendum(s):
                                                                                                                                                                         
                                                                                                                                                                         
                                                                                                                                                                         

________________________
1 Insert corporation, partnership or individual as applicable.

BPS-1(REV.)

5.2.b

Packet Pg. 29

A
tt

ac
h

m
en

t:
 F

Y
20

23
-0

3-
01

2 
S

IN
G

L
E

T
O

N
 F

IR
E

 A
L

A
R

M
 P

A
N

E
L

 S
T

R
O

B
E

S
 A

N
D

 H
O

R
N

S
 A

d
d

en
d

u
m

 1
  (

33
47

 :
 S

in
g

le
to

n
 F

ir
e 

A
la

rm
 S

ys
te

m
 -



FIRE ALARM SYSTEM - SINGLETON
Sealed Bid # FY2023-03-012
DUE:  April 20, 2023
Addendum 1

Bidder agrees to perform all the work described in the specifications for the following price:

TOTAL BASE BID = $

TOTAL BASE BID IN WORDS:
______________________________________________________________________________

______________________________________________________________________________

Show dollar amount in both words and figures. In case of discrepancy, the amount in words 
shall govern.

Note: “Total Base Bid” shall include all materials, labor, subcontracting costs, permits (except
those issued by Bartlett Code Enforcement), bonds, and/or insurance, allowances, removal,
overhead, profit, et cetera to cover the finished work of the project. Include   an   itemized   parts
and   materials   list   with   the   bid   proposal,   including   the   alarm   monitoring   cost   and   optional
voice activation system.

ALARM SYSTEM MONITORING COST FOR 1 YEAR. $_____________________

OPTIONAL VOICE ACTIVATION SYSTEM (Preschool only) $_____________________

OPTIONAL VOICE ACTIVATION SYSTEM (All areas) $_____________________

The bidder agrees that this bid shall be good and may not be withdrawn for a period of 60 days
after the scheduled closing time for receiving bids.

Respectfully submitted:

                                                                         ___________________________
NAME OF FIRM Email

                                                                        ___________________________
Authorized Representative Phone Number
(Typed or Printed)

                                                                        ___________________________
Authorized Representative Signature Date
(Required)

BPS-2 (REV.)
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FIRE ALARM SYSTEM - SINGLETON
Sealed Bid # FY2023-03-012
DUE:  April 20, 2023
Addendum 1

GYM LAYOUT
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FIRE ALARM SYSTEM - SINGLETON
Sealed Bid # FY2023-03-012
DUE:  April 20, 2023
Addendum 1

HVAC MAP
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FIRE ALARM SYSTEM - SINGLETON
Sealed Bid # FY2023-03-012
DUE:  April 20, 2023
Addendum 1

MAIN BULDING 2-21-79

MAIN BUILDING 12-1-88
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CITY OF BARTLETT

FINANCE DEPARTMENT
6400 STAGE ROAD

BARTLETT, TENNESSEE 38134

David Parsons, Mayor

Steve Sones, Chief Administrative Officer

Dick Phebus, Finance Director

Shan Criswell, Parks and Recreation Director

 REQUEST FOR SEALED BIDS

SB # FY2023-03-012

DUE: April 20, 2023, no later than 2:00 PM (Central Time)

 FIRE ALARM PANEL, STROBES AND HORNS

Singleton Community Center

The City of Bartlett Parks and Recreation Department is seeking bids for Singleton Fire Alarm
Panel, Pulls, Strobes and Horns, at 7266 Third Road, Bartlett, Tennessee, as per the written
specifications. And according to the NFPA 72 Standards

5.2.c

Packet Pg. 34

A
tt

ac
h

m
en

t:
 F

Y
20

23
-0

3-
01

2 
S

IN
G

L
E

T
O

N
 F

IR
E

 A
L

A
R

M
 P

A
N

E
L

 S
T

R
O

B
E

S
 A

N
D

 H
O

R
N

S
 b

id
  (

33
47

 :
 S

in
g

le
to

n
 F

ir
e 

A
la

rm
 S

ys
te

m
 -

 A
lt

er
n

at
e



FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

TC-1
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

NB-1

NOTICE TO BIDDERS

Sealed Bids are to be received no later than 2:00 PM on April 20, 2023.  All bid packets with an 
original, clearly identified, and two copies, must be labeled “FY2023-03-012  FIRE ALARM 
PANEL, STROBES AND HORNS” and addressed to:

MAYOR DAVID PARSONS
CITY OF BARTLETT

6400 STAGE ROAD
BARTLETT, TENNESSEE 38134-1148

The City reserves the right to reject any and all bids and to waive any informality in the bidding
process. The City of Bartlett is an equal opportunity employer and will not discriminate against any
individual for any reason. If further information is desired, please contact Shan Criswell, Parks and
Recreation Director at (901) 385-5590 or by email at scriswell@cityofbartlett.org.

Questions regarding the Bid documents must be emailed to Cassi Montoya at
cmontoya@cityofbartlett.org and must be received no later than NOON,  (Central Time) on April 17,
2023.

Please quote prices on attached sheet

We propose to furnish the item(s) listed on attached form(s) at prices quoted and guarantee safe 
delivery FOB Delivered and as specified.

These prices are submitted with a declaration that no City Official or Employee has a financial or 
beneficial interest in this transaction.

NAME OF FIRM EMAIL ADDRESS

ADDRESS SIGNATURE OF AUTHORIZED 
REPRESENTATIVE

TELEPHONE PRINT NAME
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

GC-1

INSTRUCTIONS TO BIDDER

PROJECT SCOPE

This project consists of replacing the old fire panel, installing fire alarm pulls, horns and strobe
lights according to the NFPA 72 Standards.in each designated area. The fire alarm system will
be a split-system, one for the main building and one for the gymnasium. Contractor shall provide
all materials and labor required to complete the project as per the written specifications

1. USE OF BID FORMS

These Contract documents include a complete set of Bidding and Contract forms, which are for the 
convenience of bidders. 

2. INSPECTION OF SITE

A MANDATORY pre-bid conference will be held on April 4, 2023 at 2:00 PM (Central Time) to address
your questions and provide additional information for this proposal.  All   interested   respondents   will   be
required  to  attend  this  meeting. The pre-bid conference will be held at Singleton Community Center, 7266
Third Road, Bartlett, TN 38135.  If you plan to attend, please provide a company name, representative
and contact number via email to Cassi Montoya, Facility Manager, at cmontoya@cityofbartlett.org
to confirm your attendance.  A confirmation email will be returned with specific information
concerning the conference. Failure to attend this meeting will result in the rejection of your proposal.

If applicable, the Bidder should thoroughly examine and familiarize himself with the drawings, The
City of Bartlett Technical Specifications, and all other contract documents. The Contractor, by the
execution of the Contract, shall in no way be relieved of any obligation under it due to his failure to
receive or examine any form or legal instrument or to visit the site and acquaint himself with the
conditions there existing and the City of Bartlett (City) will be justified in rejecting any claim based on
facts regarding which he should have been on notice as a result thereof.  Note: No other site visits will
be allowed, all contractors interested in the project must attend the pre-bid conference.

3. ALTERNATIVE BIDS

        There are NO alternates to this bid.

4. BIDS

a. All Bids must be submitted on forms supplied by City of Bartlett and shall be subject to all
requirements of the Contract Documents, including the Drawings, and these INSTRUCTIONS
TO BIDDERS. All Bids must be regular in every respect and no inter-lineations, excisions or
special conditions shall be made or included in the Bid Form by the Bidder.

b. Bid Documents (one original and two copies) including the Bid, the Bid Guaranty, and the
Statement of Bidder's Qualifications (if requested) shall be enclosed in envelopes which shall
be sealed and clearly labeled as required by the GENERAL CONTRACTOR'S LICENSING
ACT OF 1976.

5.2.c
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

GC-2

c. The City may consider as irregular any bid on which there is an alteration of or departure from
the Bid Form hereto attached and at its option may reject the same.

d. If the Contract is awarded, the City will award it to a responsible Bidder on the Basis of the
lowest and/or best Bid and the selected Alternative Bid Items, if any. The Contract will
require the completion of the work according to the Contract Documents.

e. Each Bidder shall include in his Bid the following information:

Principals:  Names
  Home Addresses, including City, State and Zip Code

Firm:   Name
  Address, including City, State and Zip Code

f. Bids to be submitted in sealed envelopes and must have the following marked on the outside:

License: Name of Project – FY2023-03-012 FIRE ALARM PANEL, STROBES AND 
HORNS
Date of Bid Opening – April 20, 2023 at 2:00 PM (Central Time)
Name of Contractor/Company
Tennessee License Number and Classification, if applicable
Licenses Expiration Date
Sub-contractors license number and classification, if applicable
Acknowledgement of Each Applicable Addendum

5. BID GUARANTY

a. The Bid must be accompanied by a Bid Guaranty which shall not be less than FIVE percent
(5%)   of the amount of the Bid. At the option of the Bidder, the guaranty may be a certified
check, bank draft, negotiable U.S. Government Bonds (at par value), or a Bid Bond in the
form attached. The Bid Bond shall be secured by a guaranty or a surety company listed in the
latest issue of U.S. Treasury Circular 570. The amount of such Bid Bond shall be within the
maximum amount specified for such Company in said Circular 570. No Bid will be
considered unless it is accompanied by the required guaranty. Certified check or bank draft
must be made payable to the order of the City of Bartlett. Cash deposits will not be accepted.
The Bid Guaranty shall insure the execution of the successful Bidder, all as required by the
Contract Documents. As soon as the Bid prices have been compared, the City will return the
check or bond of all except the three lowest responsible bidders. When the contract is
executed and delivered, the checks or bonds of the two remaining unsuccessful Bidders will
be returned.

b. Revised Bids submitted before the opening of Bids, whether forwarded by mail or telegram, if
representing an increase in excess of two percent (2%) of the original Bid, must have the Bid
Guaranty adjusted accordingly; otherwise, the Bid will not be considered.

c. If bid contains multiple items, the bid bond must be for the highest dollar amount of the bid.

5.2.c
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

GC-3

6. COLLUSIVE AGREEMENTS

Each Bidder submitting a Bid to the City for any portion of the work contemplated by the documents
on which bidding is based shall execute and attach thereto, an affidavit substantially in the form herein
provided, to the effect that he has not entered into a collusive agreement with any other person, firm, or
corporation in regard to any Bid submitted.

7. STATEMENT OF BIDDER'S QUALIFICATIONS

Each Bidder shall, upon request of the City, submit on the form furnished for that purpose, a statement 
of the Bidder's Qualifications, his experience, record in constructing the type improvements embraced 
in the project contemplated by the Contract.

The City shall have the right to take such steps as deemed necessary to determine the ability of the
Bidder to perform his obligations under the Contract and the Bidder shall furnish the City all such
information and data for this purpose as it may request. The right is reserved to reject any Bid where an
investigation of the available evidence or information does not satisfy the City that the Bidder is
qualified to carry out properly the terms of the Contract.

8. CORRECTIONS

Erasures or other changes in the Bids must be explained or noted over the signature of the Bidder.

9. TIME FOR RECEIVING BIDS

a. Bids received prior to 2:00 PM, April 20, 2023, will be securely kept sealed.  The
Purchasing Agent, or designated person whose duty it is to open them will decide when
the specified time has arrived, and no Bid received thereafter will be considered; except
that when a Bid arrives by mail after the time fixed for opening, but before the reading
of all other bids is completed, and it is shown to the satisfaction of the City that the
non-arrival on time was due solely to delay in the mails for which the Bidder was not
responsible, such Bid will be received and considered.

b. Bidders are cautioned that, while telegraphic modification of Bids may be received as 
provided above, such modifications, if not explicit and if in any sense subject to 
misinterpretation, shall make the Bid so modified or amended subject to rejection.

10. OPENING OF BIDS

At the time and place fixed for the opening of Bids, the City will cause to be opened and publicly read
aloud every Bid received within the time set for receiving Bids, irrespective of any irregularities
therein. Bidders and other persons properly interested may be present, in person or by representative.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

GC-4

11. WITHDRAWAL OF BIDS

Bids may be withdrawn on written or telegraphic request dispatched by the Bidder in time for delivery
in the normal course of business to the time fixed for opening; provided, that written confirmation of
any telegraphic withdrawal over the signature of the Bidder is placed in the mail and postmarked prior
to the time set for Bid opening. The Bid Guaranty of any Bidder withdrawing his bid in accordance
with the foregoing conditions will be returned promptly.

12. AWARD OF CONTRACT: REJECTION OF BIDS

a.  The Contract will be awarded to the responsible Bidder Submitting the lowest and/or best
bid complying with the conditions of the Invitation for Bids. The Bidder to whom the
award is made will be notified at the earliest possible date. The City, however, reserves
the right to reject any and all Bids and to waive any informality in Bids received
whenever such rejection or waiver is in its interest.

b.  The City reserves the right to consider as unqualified to do the work of general
construction any Bidder who does not habitually perform with his own forces the major
portion of the work involved in construction of the Improvements contemplated by the
Contract Documents.

13. STATEMENT OF INTENT – EQUITY AND FAIRNESS

Attention of Bidders is particularly called to the requirements for ensuring that employees and
applicants for employment are treated with equity and fairness. The City of Bartlett will not
discriminate against any individual for any reason and will provide services to all citizens in a
nondiscriminatory fashion. It is the intent of the city to fully comply with the provision of Title VI and
Title VII of the Civil Rights Act of 1964. The city is committed to a moral, ethical, and legal
responsibility to ensure equitable employment practices and the delivery of city services regardless of
an individual’s race, color, religion, national origin, age, disability, gender, or political affiliation. The
City of Bartlett agrees to comply with Title VI regulations.

5.2.c
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GENERAL CONDITIONS:

A. INSURANCE

A.1. General Requirements - The contractor shall be responsible from the time of signing the
contract or from the time of the beginning of the first work, whichever shall be earlier, for all
injury or damage of any kind resulting from this work to persons or property. In addition to the
liability imposed upon the contractor on account of bodily injury (including death) or property
damage suffered through the Contractor's negligence, which liability is not impaired or otherwise
affected hereby, the Contractor assumes the obligation to protect, defend, indemnify and hold the
City of Bartlett, its elected officials, appointees, employees and members of boards, agencies and
commissions free and harmless from and against any and all losses, penalties, damages,
settlements, cost, charges, professional fees or other expenses or liabilities of every kind and
character arising out of or relating to any and all claims, liens, demands, obligations, actions,
proceedings or causes of action of any kind and character in connection with or arising directly or
indirectly out of this Contract and/or the performance hereof by act or omission of the Contractor
or Subcontractor, or anyone either (a) directly or indirectly employed or (b) under the supervision
of any of them in the execution of the Work included in this Contract.

A.2. In addition to the indemnification provided in paragraph A.1, the Contractor, upon award of
the Contract, shall provide, at his own cost and expense, the following insurance to the City of
Bartlett with insurance companies acceptable to the City and licensed in the State of Tennessee,
which insurance shall be evidenced by certificates and/or policies as determined by the City. All
policies will provide for thirty (30) days written notice to the City of Bartlett of cancellation of
coverage provided. Note: A ten (10) day notice applicable to non-payment of premium. If
insurer is not required by the policy terms and conditions to provide written notice of cancellation
to the City of Bartlett, the Contractor   is   responsible   and   must   provide   immediate   notice to the
City, in writing, of cancellation of the policies and evidence of replacement coverage with no
lapse in coverage. The notice thereof shall be “by registered mail, return receipt requested,” for all
the following stated insurance policies. If any of the Property and Casualty Insurance requirements
are not complied with at their renewal dates, payments to the Contractor may be withheld until
those requirements have been met, or at the option of the City, the City may pay the renewal
premiums and withhold such payments from any monies due the Contractor.

A.3  Workers’   Compensation   and   Employers   Liability   -  The Contractor shall maintain in force
Worker's Compensation coverage in accordance with the Statutory Requirements and Limits of
the State of Tennessee and shall require all Subcontractors to do likewise. ALL STATE
ENDORSEMENT IS REQUIRED OR a Certificate of the State Worker's Compensation Board
showing proof of ability to pay compensation directly. The Workers’ Compensation policy shall
be endorsed with a waiver of subrogation in favor of the City of Bartlett for all work performed by
the Contractor, its employees, agents and subcontractors.

A.4 Business   Automobile   Liability   Insurance   – Single limit of no less than $1,000,000 each
accident for bodily injury and property damage. Coverage is to be provided on all Owned/Leased
autos, non-owned autos and hired autos. The City of Bartlett, its elected officials, appointees,
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Sealed Bid #: FY2023-03-012
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GC-6

employees and members of boards, agencies and commissions shall be named as additional
insureds.               

A.5 Commercial   General   Liability   Insurance - a) Insurance is to be taken out in the name of the
Contractor as named insured. With  minimum limits of  $1,000,000 limit per occurrence bodily injury
(including death) and Property Damage/$1,000,000 personal and advertising injury/$2,000,000
General Aggregate/$2,000,000 Products-Completed Operations Aggregate. The City of Bartlett, its
elected officials, appointees, employees and members of boards, agencies and commissions shall be
named as additional insureds. b)  Insurance coverage shall include a)Premises/Operations,
b)Products/Completed Operations, c)Contractual, d)Independent Contractors, e)Broad Form Property
Damage, f)Personal Injury and Advertising Liability, g) Comprehensive Form; h)XCU (Explosion,
Collapse, and Underground).  Coverage as applicable to the City of Bartlett, its elected officials,
appointees, employees and members of boards, agencies and commissions shall be primary and non-
contributory regardless of any insurance or self-insurance that the City of Bartlett, its elected officials,
appointees, employees and members of boards, agencies and commissions may maintain. 

B. SAFETY, PROTECTION, AND EMERGENCIES

B.1 The Contractor shall be responsible for initiating, maintaining, and supervising all safety
precautions and programs in connection with the Work. He shall take all necessary precautions for
the safety of and provide the necessary protection to prevent damage, injury, or loss to:

a) The public and to vehicular and pedestrian traffic
b)  All employees on the Work and other persons who may be affected thereby
c) All the Work and all materials or equipment to be incorporated therein, whether in

storage on or off the site
d) Other property at the site or adjacent thereto, including trees, shrubs, lawns, walks,

pavements, roadways, structures, and utilities not designated for removal, relocation,
or replacement in the course of construction.

B.2  The Contractor shall comply with all applicable laws, ordinances, rules, regulations, and
orders of any public body having jurisdiction for the safety of persons or property or to protect
them from damage, injury, or loss. He shall erect and maintain, as required by the conditions and
progress of the Work, all necessary safeguards for safety, protection, and guidance of traffic in
accordance with the Tennessee   Manual   on   Uniform   Traffic   Control Devices. All work, conditions,
operations, procedure, and actions of every nature shall be performed in strict conformance with
requirements of the "Occupational Safety and Health Act of 1970" as revised and amended. The
Contractor shall notify owners of adjacent utilities and railroad facilities when execution of the
Work may affect them. All damage, injury, or loss to any property referred to in Subparagraph
B.1.c or B.1.d caused directly or indirectly, in whole or in part, by the Contractor, and
Subcontractor, or anyone directly or indirectly employed by any of them or anyone for whose acts
any of them may be liable, shall be remedied by the Contractor at his expense.

B.3 The Contractor shall designate a responsible member of his organization at the site whose
duty shall be the prevention of accidents. This person shall be the Contractor's Superintendent
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unless otherwise designated in writing by the Contractor to the City and shall be responsible for
notification to the City of all instances of damage, injury or loss related to the project.

B.4 In emergencies affecting the safety of persons or the Work or property at the site or adjacent
thereto, the Contractor, without special instruction or authorization from the Engineer or the City,
is obligated to act, at his discretion, to prevent threatened damage, injury, or loss. He shall give the
Engineer prompt written notice of any significant changes in the Work or deviations from the
Contract Documents caused thereby, if the Contractor believes that additional Work done by him
in an emergency which arose from causes beyond his control entitles him to an increase in the
Contract Price or to an extension of the Contract Time.

C. CONSTRUCTION MATERIALS

C.1 All construction materials and specifications are to be in accordance with the City of Bartlett
Construction Specifications and Code Requirements. These Specifications have been recently
modified. The Technical Specifications can be downloaded for free from the City of Bartlett
website at https://www.cityofbartlett.org/documentcenter/view/3875.

D. TIME OF COMPLETION

D.1 Construction is to begin within ten (10) days after Notice to Proceed is issued and all
construction is to be completed within Ninety (90) days after notice to proceed.

E. PERFORMANCE BOND

E.1 Subsequent to the award and within ten (10) days after the prescribed forms are presented for
signature, the successful Bidder shall execute and deliver to the City an Agreement on the form
included in the Contract documents in such number of copies as the City may require. Note:  No
waiver or cashier’s check will be accepted in lieu of Performance Bond.

E.2  Having satisfied all conditions of award as set forth elsewhere in these documents, the
successful Bidder shall, within the period specified in paragraph "E.1" above, furnish a surety
bond in a penal sum not less than the amount of the Contract as awarded, as security for the
faithful performance of the Contract, and for the payment of all persons, firms or corporations to
whom the Contractor may become legally indebted for labor, materials, tools, equipment, or
services of any nature including utility and transportation services, employed or used by him in
performing the work.  Such bond shall be in the same form as that included in the Contract
Documents and shall bear the same date as, or a date subsequent to that of the Agreement. The
current power of attorney for the person who signs for any surety company shall be attached to
such bond. This bond shall be signed by a guaranty or surety company listed in the latest issue of
the U. S. Treasury Circular 570 and the penal sum shall be within the maximum specified for such
company is said Circular 570.

E.3  The failure of the successful Bidder to execute such Agreement and to supply the required
bond or bonds within ten (10) days after the prescribed forms and presented for signature, or
within such extended period as the City may grant, based upon reasons determined sufficient by
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the City shall constitute a default, and the City may either award the Contract to the next lowest
responsible Bidder or re-advertise for bids, and may charge against the Bidder the difference
between the amount of the bid and the amount for which a Contract for work is subsequently
executed, irrespective of whether the amount thus due exceeds the amount of the Bid Bond.  If a
more favorable bid is received by re-advertising the defaulting Bidder shall have no claim against
the City for a refund.

F. INSPECTION AND TESTING OF MATERIALS

F.1 All materials and equipment used in the construction of the project shall be subject to
adequate inspection and testing in accordance with accepted standards. The laboratory or
inspection agency shall be selected by the City. The City will pay for all laboratory inspection
service direct, and not as a part of the contract.

F.2 Materials of construction, particularly those upon which the strength and durability of the
structure may depend, shall be subject to inspection and testing to establish conformance with
specifications and suitability for uses intended.

G. TIME FOR COMPLETION AND LIQUIDATED DAMAGES

G.1 It is hereby understood and mutually agreed, by and between the Contractor and the City, that
the date of beginning and the time for completion as specified in the contract of the work to be
done hereunder are ESSENTIAL CONDITIONS of this contract; and it is further mutually
understood and agreed that the work embraced in this contract shall be commenced on a date to be
specified in the "Notice to Proceed".

G.2 The Contractor agrees that said work shall be executed regularly, diligently, and
uninterruptedly at such rate of progress as will ensure full completion thereof within the time
specified. It is expressly understood and agreed, by and between the Contractor and the City, that
the time for the completion of the work described herein is a reasonable time for the completion of
the same, taking into consideration the average climatic range and usual industrial conditions
prevailing in this locality. If the said Contractor shall neglect, fail or refuse to complete the work
within the time herein specified, or any proper extension thereof granted by the City, then the
Contractor does hereby agree, as a part consideration for the awarding of this contract, to pay to
the City the amount of $250.00 per day, not as a penalty but as liquidated damages for such breach
of contract as hereinafter set forth, for each and every calendar day that the Contractor shall be in
default after the time stipulated in the contract for completing the work.

G.3 The said amount is fixed and agreed upon by and between the Contractor and the City
because of the impracticability and extreme difficulty of fixing and ascertaining the actual
damages the City would in such event sustain, and said amount is agreed to be the amount of
damages which the City would sustain and said amount shall be retained from time to time by the
City or current periodical estimates.

G.4 It is further agreed that time is of the essence of each and every portion of this contract and of
the specifications wherein a definite and certain length of time is fixed for the performance of any
act whatsoever; and where under the contract an additional time is allowed for the completion of
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any work, the new time limit fixed by such extension shall be of the essence of this
contract.Provided, that the Contractor shall not be charged with liquidated damages or any excess
cost when the City determines that the Contractor is without fault and the Contractor's reasons for
the time extension are acceptable to the City; Provided, further, that the Contractor shall not be
charged with liquidated damages or any excess cost when the delay of completion of the work is
due;

G.5 Furthermore:

a)  To any preference, priority or allocation order duly issued by the Government;

b)  To unforeseeable cause beyond the control and without the fault or negligence of the
Contractor, including, but not restricted to, acts of God, or of the public enemy, acts of the
City, acts of another Contractor in the performance of a contract with the City, fires, floods,
epidemics, quarantine restrictions, strikes, freight embargoes, and severe weather; and

c)  To any delays of Subcontractors or suppliers occasioned by any of the causes specified in
subsections (a) and (b) of this article;

Provided, further, that the Contractor shall, within ten (10) days from the beginning of such delay,
unless the City shall grant a further period of time prior to the date of final settlement of the contract,
notify the City, in writing, of the causes of the delay, who shall ascertain the facts and extent of the
delay and notify the Contractor within a reasonable time of its decision in the matter.

H. SUBSURFACE CONDITIONS FOUND DIFFERENT

H.1 Should the Contractor encounter sub-surface and/or latent conditions at the site materially
differing from those shown on the Plans or indicated in the Specifications, he shall immediately
give notice to the Engineer of such conditions before they are disturbed. The Engineer will
thereupon promptly investigate the conditions, and if he finds that they materially differ from
those shown on the Plans or indicated in the Specifications, he will at once make such changes in
the Plans and/or Specifications, as he may find necessary, and increase or decrease the costs
resulting from such changes.

I. PAYMENTS TO CONTRACTOR

I.1 If applicable, all material and work covered by partial payments made shall thereupon become
the sole property of the City, but this provision shall not be construed as relieving the Contractor
from the sole responsibility for the care and protection of materials and work upon which
payments have been made or the restoration of any damaged work, or as a waiver of the right of
the City to require the fulfillment of all of the terms of the contract.

J. SUBCONTRACTING
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J.1 The Contractor may utilize the services of specialty subcontractors on those parts of the work
which, under normal contracting practices, are performed by specialty subcontractors.

J.2 The Contractor shall not award any work to any subcontractor without prior written approval
of the City, which approval will not be given until the Contractor submits to the City a written
statement concerning the proposed award to the subcontractor, which statement shall contain such
information as the City may require.

J.3 The Contractor shall be as fully responsible to the City for the acts and omissions of his
subcontractors, and of persons either directly or indirectly employed by them, as he is for the acts
and omissions of persons directly employed by him.

J.4 The Contractor shall cause appropriate provisions to be inserted in all subcontracts relative to
the work to bind subcontractors to the Contractor by the terms of the General Conditions and other
contract documents insofar as applicable to the work of subcontractors and to give the Contractor
the same power as regards terminating any subcontract that the City may exercise over the
Contractor under any provision of the contract documents.

J.5 The contract shall not contain anything that shall create any contractual relation between any
subcontractor and the City.

K. FINAL ACCEPTANCE AND WARRANTY PERIOD

K.1 The acceptance by the Contractor of final payment shall be and shall operate as a release to
the City of all claims and all liability to the Contractor for all things done or furnished in
connection with the Work and shall constitute the beginning of the warranty period.

No payment, however, final, or otherwise shall operate to release the Contractor or his sureties
from any obligations under this contract or the Performance and Payment Bond. The Contractor
shall remedy any defects in work and repair any damage to other work resulting therefrom which
shall appear within a period of one (1) year from the date of final written approval and acceptance.
The City shall give notice of observed defects with reasonable promptness. The surety will
provide bond at one half of project amount until the end of the one year warranty period. The City
will then reduce the bond to zero if all defects have been remedied by the Contractor.

L. UTILITIES

L.1 Utilities shown were located in the field and by referring to existing maps. Additional utilities
could be present. The Contractor is responsible of contacting the appropriate utility companies to
determine the exact location of all utilities and/or construction.

M. DRUG PROGRAM

M.1 State TCA Title 50, Chapter 9, Part 1, requires all bids to be accompanied by the following
statements and requires a signed affidavit attesting to the following statements:
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a) The City of Bartlett has a drug and alcohol testing program for testing employees for
workplace drug and alcohol use.

b) Full documentation of the program can be found on the City’s website, Personnel
Department, Chapter 10 of the Personnel Manual. This program is described by the
following statement:

M.2 Drug Testing - It is the City's policy to require a drug test in the following situations:

a) New Employee (Post offer testing)

b) Employee being advanced in job or salary, or both

c) Random under U.S. DOT regulations (may also include alcohol test).

d) Random for Fire, EMS, or Law Enforcement employees (at the Fire or Police 
Chief's discretion with approval by the Mayor).

e) When an employee is at fault in a vehicle or equipment accident. The department 
head has the option to require testing when not at fault or when at fault is not 
evident.

f) When the department head determines there is reasonable suspicion or reasonable 
cause to warrant testing.

M.3 Drugs to be tested for - When drug and alcohol screening is required under the provisions of
this policy, a urinalysis test will be given to detect the presence of the drug groups listed below.
This list is not intended as an exhaustive inventory of every drug for which an employee can be
tested. The selection of drugs subject to testing will be based upon known abuse in the community
and the ability of any drug to affect job performance.

a) Alcohol (Ethyl)

b) Amphetamines (e.g., Speed)

c) Barbiturates (e.g., Amobarbital, Butobarbital, Phenobarbital, Secobarbital)

d) Cocaine

e) Methaqualone (e.g., Quaalude)

f) Opiates (e.g., Codeine, Heroin, Morphine, Hydromorphine, Hydrocodone)

g) Phencyclidine (PCP)

h) THC (Marijuana)

i) Other illegal substances as requested by the City.

5.2.c

Packet Pg. 47

A
tt

ac
h

m
en

t:
 F

Y
20

23
-0

3-
01

2 
S

IN
G

L
E

T
O

N
 F

IR
E

 A
L

A
R

M
 P

A
N

E
L

 S
T

R
O

B
E

S
 A

N
D

 H
O

R
N

S
 b

id
  (

33
47

 :
 S

in
g

le
to

n
 F

ir
e 

A
la

rm
 S

ys
te

m
 -

 A
lt

er
n

at
e



FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

GC-12

NOTE:  All bidders responding to this bid must have affidavit signed by the officer of the
company stating the company has a drug testing program for its employees at least as stringent as
the government’s program. See attached affidavit.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

DAA-1

AFFIDAVIT OF EQUIVALENT DRUG TESTING PROGRAM

State of ____________________________)
       s.s.

County of __________________________)

_________________________________, being first duly sworn, deposes and says that:

(1) He/She is __________________________ of the company submitting this bid 
and has authority to sign this affidavit.

(2)  He/She is fully informed of the City of Bartlett's drug policy as outlined in this 
bid.

(3)  His/Her company has a testing program in place equal to or greater than the City's 
program

Print Name_________________________

Signed ____________________________

Title ______________________________

Subscribed and sworn before me this _______ day of ________________, 2023.

Signed ____________________________ Print Name_____________________

Title ______________________________

My commission expires: _____________________, 20_______.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

PA-1

PUBLIC ACTS 109
(Iran Divestment Act)

“By submission of this bid, each bidder and each person signing on behalf
of any bidder certifies, and in the case of a joint bid each party thereto
certifies as to its own organization, under penalties of perjury, that to the
best of its knowledge and belief that each bidder is not on the list created
pursuant to § 12-12-106.”

Full text of Public Chapters can be found on the Tennessee Secretary of State’s
website:  http://tnsos.org/acts/  PublicActs.109.php.

Print Name_________________________

Signed ____________________________

Title ______________________________

Subscribed and sworn before me this ______ day of ____________, 2023.

Signed _________________________ Print Name______________________

Title ______________________________

My commission expires: _____________________, 20_______.

NOTE:  Bids cannot be considered nor awards made to anyone without the above
required statement.
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FIRE ALARM PANEL, STROBES AND HORNS
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PUBLIC ACTS 775
(Boycott of Israel Act)

“By submission of this bid, each bidder and each person signing on behalf
of any bidder certifies, and in the case of a joint bid each party thereto
certifies as to its own organization, under penalties of perjury, that to the
best of its knowledge and belief that each bidder is not engaged in, and will
not for the duration of the contract engage in, a boycott of Israel as
provided pursuant to Tennessee Code Annotated, Title 12, Chapter 4, Part
1.”

Full text of Public Chapters can be found on the Tennessee Secretary of State’s
website:  http://tnsos.org/acts/  PublicActs.775.php.

Print Name_________________________

Signed ____________________________

Title ______________________________

Subscribed and sworn before me this ______ day of ____________, 20_____.

Signed _________________________

Print Name______________________

Title ______________________________

My commission expires: _____________________, 20_______.

NOTE:  Bids cannot be considered nor awards made to anyone without the above
required statement.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

PA-2
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

SUSPENSION AND DEBARMENT CERTIFICATION

NOTE:  This form is required   for   all   Federal   and   State   funded   bids and is
optional for all other bids.

Definitions:

Debarment  In general, an exclusion from federal government contracting and subcontracting for a 
reasonable, specified period of time because an individual or vendor failed to perform
or  their  performance was inadequate.

Suspension  A disqualification from federal government contracting and subcontracting for a
temporary period of time occurs when a company or individual is suspected of
engaging in criminal, fraudulent, or seriously improper conduct. Suspension is to be
used  on  an  interim  basis  pending debarment proceedings.

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower
Tier Covered Transactions

This certification is required by the regulations implementing Executive Order 12549, Debarment and
Suspension, 7 CFR Part 3017, Section 3017.510, Participants' responsibilities. The regulations were
published as Part IV of the January 30, 1989, Federal Register (pages 4722-4733). Copies of the
regulation may be obtained by contacting the USDA agency with which the transaction originated. 

INSTRUCTIONS FOR CERTIFICATION

1. By signing and submitting this form, the prospective lower tier participant (Contractor) is
providing the certification set out below in accordance with these instructions. 

2. The certification in this clause is a material representation of fact upon which reliance was placed
when this transaction was entered into. If it is later determined that the prospective lower tier
participant (Contractor) knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or agency with which this
transaction originated may pursue available remedies, including suspension and/or debarment. 

3.  The prospective lower tier participant (Contractor) shall provide immediate written notice to the 
person to which this proposal is submitted if at any time the prospective lower tier participant 
(Contractor) learns that this certification was erroneous when submitted or has become erroneous 
by reason of changed circumstances. 

DCF-1
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

4. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered
transaction," "participant," "person," "primary covered transaction," "principal," "proposal," and
"voluntarily excluded," as used in this clause have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549. You may contact the person to
which this proposal is submitted for assistance in obtaining a copy of those regulations. 

5. The prospective lower tier participant (Contractor) agrees by submitting this form that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier
covered transaction with a person who is debarred, suspended, declared ineligible, or voluntary
excluded from participation in this covered transaction, unless authorized by the department or
agency with which this transaction originated. 

6. The prospective lower tier participant (Contractor) further agrees by submitting this form that it
will include this clause title "Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion - Lower Tier Covered Transactions," without modification, in all lower tier
covered transactions and in all solicitations for lower tier covered transactions. 

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that is not debarred, suspended, ineligible or voluntarily excluded
from the covered transaction; unless it knows that the certification is erroneous. A participant may
decide the method and frequency by which it determines the eligibility of its principals. Each
participant may, but is not required to, check the Non-procurement List. 

8. Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith the certification required by this clause. The knowledge and
information of a participant is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings. 

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal Government, the department or agency with
which this transaction originated may pursue available remedies, including suspension and/or
debarment. 

(a) The prospective lower tier participant (Contractor) certifies, by submission of this
proposal, that neither it nor its principals are presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from participation in this
transaction by a Federal department or agency. 

(b) Where the prospective lower tier participant (Contractor) is unable to certify to any of
the statements in this certification, such prospective participant shall attach an
explanation to this proposal. 

Signatures on next page
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

DCF-2

Suspension And Debarment Certification
 (signature page)

Company/Firm:     __________ ________                      

Print Name_________________________

Signed ____________________________

Title ______________________________

Subscribed and sworn before me this ____ day of _________, 2023.

Signed _______________________ Print Name_____________________

Title ______________________________

My commission expires:________________, 20_______________.

NOTE:  This form is required   for   all   Federal   and   State   funded   bids and is
optional for all other bids.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

DCF-3
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

NCA-1

NONCOLLUSION AFFIDAVIT OF PRIME BIDDER

State of ___________________________)
                                                                   s.s.
County of _________________________)

___________________________________________, being first duly sworn, deposes and says that:

(1) He/She is __________________________ of __________________________, the Bidder that has
submitted the attached BID;

(2) He/She is fully informed respecting the preparation and contents of the attached BID and of all 
pertinent circumstances respecting such BID;

(3) Such Bid is genuine and is not a collusive or sham BID;

(4) Neither the said Bidder nor any of its officers, partners owners, agents, representatives, employees
or partied in interest, including this affiant, has in any way colluded, conspired, connived or agree,
directly or indirectly with any other Bidder, firm or person to submit a collusive or sham Bid in
connection with the Contract for which the attached Bid has been submitted or to retain from bidding
in connection with such Contract, or has in any manner, directly or indirectly, sought by agreement or
collusion or communication or conference with any other Bidder firm or person to fix the price of
prices in the attached Bid, or of any other Bidder, or to fix any overhead, profit or cost element or the
Bid price or the Bid price of any other Bidder, or to secure through any collusion, conspiracy,
connivance or unlawful agreement any advantage against the CITY   OF   BARTLETT or any person
interested in the proposed Contract; and 

(5) The price or prices quoted in the attached Bid are fair and proper and are not tainted by any collusion,
conspiracy, connivance, or unlawful agreement on the part of the Bidder or any of its agents,
representatives, owners, employees, or parties in interest, including this affiant.

 (Signed) _______________________________

 (Title) _________________________________

Subscribed and sworn before me this ______ day of _________________, 2023.

______________________________________(Title)________________________

My commission expires                                   20             .
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

CM-1

CONTRACT MONITORING

The Tennessee Department of Transportation requires the City of Bartlett to maintain records of 
those ethnic and gender groups who are awarded bids on projects.

You are asked for voluntary disclosure of the following information as it pertains to the ownership of 
the bidding company:

Company Name:                                                                              

Date:                               

Gender: Male                      Female                          

Race: Caucasian                          

African American                         

Hispanic                             

Other (please specify)                     .

                  I have reviewed this request and have decided NOT to provide the requested 
information.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

CM-2

CONTRACT MONITORING – PART 2

All contractors, consultants, and suppliers that receive funds from state or federal projects 
(through Bartlett) must comply with Title VI guidelines. All contractors/consultants/suppliers will 
have to follow many of the same guidelines that apply to the City of Bartlett. The City’s Title VI 
coordinator will perform compliance reviews of each entity as the selection for the award to receive 
funds and then reviews will be performed a minimum of every 3 years during the life of the contract 
while they are receiving funds.

The following self-survey will be the tool used by the City of Bartlett to ensure the selected 
contractor/consultant/supplier compliance; if found to be non-compliant, the City’s Title VI 
Coordinator will attempt to bring into compliance. If continued to be non-compliant, the contract will 
be cancelled and the City’s our association will be discontinued.

Title VI Self Survey for Contractors/Consultants/Suppliers

Name of Contractor: _______________________________ Date Completed: _________

Address: _______________________________________________________________

City: __________________________State:_____________________Zip:___________

Phone: ________________________Fax:____________________________________

This should be completed annually while the contract is active and submitted to the sub-recipient’s 
Title VI Coordinator for review.

1. Are Title VI posters visible to staff? If yes, where? ______________________________

______________________________________________________________________

2. Are all Physical Areas (i.e., restrooms, dining rooms, waiting rooms, etc.) provided without 
regard to race, color, or national origin? _________________________________________

3. How is Title VI information disseminated to new/current employees? ________________

_______________________________________________________________________
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

CM-3

4. Describe how certified Disadvantaged Business Enterprises (DBEs), other small, minority and 
women-owned businesses are solicited to participate on contracts. 
_______________________________________________________________________

_______________________________________________________________________

5. What process has been established to track and monitor ethnicity and gender of any contractors 
awarded contracts/sub-contracts?

________________________________________________________________

6. Provide documentation to show that contracts contain non-discrimination assurance language.

7. Provide complaint procedures and attach complaint log form.

8. Provide Limited English Proficiency Communications Plan (i.e., how do you communicate 
with persons that speak a language other than English.)

The Title VI Assurance (below) is to be submitted on Company (selected bidder’s) Letterhead:

Contractor/Consultant Name assures that no person on the grounds of race, color, national origin, or 
sex, as provided by the Title VI of the Civil Rights Act of 1964 and from participation in, be denied the
benefits of, or be otherwise subjected to discrimination under any program or activity receiving 
Federal financial assistance from the Tennessee Department of Transportation (TDOT).

DECLARATION OF RESPONDENT:  I declare that I have completed this form to the best of my 
knowledge and believe it to be true and correct.

_______________________________________ ____________________
Signature of Authorized Official Date

5.2.c
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

Title VI-1

PUBLIC NOTICE

TITLE VI OF THE 1964 CIVIL RIGHTS ACT

“No person in the United States shall, on the ground of race, color,
or national origin, be excluded from participation in, be denied the
benefits of, or be subjected to discrimination under any program or
activity receiving federal financial assistance.

The State Department of Military provides benefits and services
such as emergency management assistance, National Guard
protection services and facility construction and maintenance, and
disaster assistance following a major Presidential declaration. The
federal assistance administered by the Military Department are
pass through funds to local governments, other state agencies, and
certain private non-profit organizations.

Anyone who believes that an agency or local government
receiving the federal funding mentioned above has discriminated
against someone on the basis of race, color or national origin has a
right to file a complaint within 180 days of the alleged
discrimination.

Local Title VI Coordinator:
Ted Archdeacon, Director of Personnel
City of Bartlett; 901-385-6430

MILITARY DEPARTMENT
TITLE VI COMPLAINT HOTLINE:

1-800-367-9635
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

SC-1

SPECIAL CONDITIONS

1. All work done must be in accordance with the City of Bartlett Technical Specifications, unless
otherwise specified. These Specifications have been recently modified. The Technical
Specifications can be downloaded for free from the City of Bartlett website at
https://www.cityofbartlett.org/documentcenter/view/3875.

2. License - The contractor must have or obtain the appropriate Tennessee license (s) for the type
of work being performed, along with Shelby County and City of Bartlett business license.  

3. Contractor shall be responsible for obtaining all necessary Building Permits required for this
project from the City of Bartlett Codes Enforcement, located at 6382 Stage Road. The permits
will be issued at NO costs but must be obtained prior to beginning any construction activity.

4. A MANDATORY pre-bid conference will be held on April 4, 2023 at 2:00 PM (Central Time) to
address your questions and provide additional information for this proposal.  All   interested
respondents   will   be   required   to   attend   this   meeting. The pre-bid conference will be held at
Singleton Community Center, 7266 Third Road, Bartlett, TN 38135. If you plan to attend, please
provide a company name, representative and contact number via email to Cassi Montoya,
Facility Manager, at cmontoya@cityofbartlett.org to confirm your attendance. A confirmation
email will be returned with specific information concerning the conference. Failure to attend this
meeting will result in the rejection of your proposal.

5. Experience – Fire System c o n t r a c t o r  m u s t  h a v e  a t  least t w o  (2) years p r e v i o u s  e x p e r i e n c e 
i n   p r o v i d i n g   a n d   i n s t a l l i n g   f i r e   s y s t e m s   s i m i l a r   t o   t h e   b i d   r e q u i r e m e n t s . 

6. Use of Premises - The Contractor shall coordinate the work with Singleton Community Center
Facility Manager, Cassi Montoya, at 901-385-5593. Work shall not interfere with the normal
conditions and safe operation of the building. Note: Various activities and children may be
present during the installation

7. The contractor shall be responsible for keeping a clean work area and remove all excess construction
debris and packing from site daily. 

8. Supervision - Provide a t  least one person who shall b e  present a t  all times during
execution of the work and who shall be thoroughly familiar with the type of materials being
installed, the referenced standards, and the requirements of the work, and who shall direct
the  execution  of  all  t h e   work.

9. Warranty of Work - Contractor shall state in the bid documents the standard warranty for the
work, along with the manufacturer’s warranty for equipment. It will b e  t h e  responsibility of
the  Contractor to execute a n y  warranty  work that  may b e  necessary  during  this  period.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

SC-2

A.      SCOPE OF WORK

1. All work will be performed as a “turn-key” project and quoted as one lump sum
and to include main fire panel, pull stations, horns, light strobes and all
necessary components to complete the project according to the NFPA 72
Standards. Note: The bid response shall include a list of all components,
including the optional voice activation system.

2. Work is to be scheduled to occur within (2) two weeks of equipment   delivery
from manufacture to contractor.

3. The Contractor is responsible for the removal of the fire panel and other non-
working existing units.

4. Staging area for storage and parking as designated by Singleton Facility
Manager.  Contractor to be responsible for receiving, unloading, and storage of
equipment as necessary for completion of the project, if applicable.

5. Contractor will coordinate work schedule with Singleton Facility Manager prior
to equipment shutdowns to limit disruptions to performance or meeting
schedules. 

6. Contractor shall be responsible for keeping a clean work area and shall remove
excess debris from site daily.  Note: Singleton facility dumpster shall   not be
used for debris disposal.

A. PRODUCTS AND INSTALLATION

1. Existing fire panel is a non-working unit and shall be disposed of properly.
Replacement is to be of current LCD model, along with all components
necessary to provide fire protection  to both the main building and the
gymnasium.  System shall include pull stations, horns, strobes, and duct
detectors. Voice activated alarm to be priced separately from base bid as an
optional addition. Note: The building does not have fire sprinklers and are not
required for this installation.

2. The City of Bartlett will be responsible for any carpentry or ceiling work, if
required, to accommodate the new system.

3. Contractor to provide Operating and Maintenance Data information to include
the following:

a. Product data with manufacturer’s name; model number; names, addresses,
and telephone numbers of suppliers, installers, and servicers; related
information for repair, renovation, or additions.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

SC-3

B. QUALITY ASSURANCE AND WARRANTY

1. Examine all areas and conditions for compliance with applicable local, state, and
federal codes along with the City’s technical specifications.  Note:  Bartlett Code
Inspector and Fire Marshall to sign off on all areas prior to final payment.

2. Test and adjust controls and safeties; make sure all controls are functioning
properly.  

3. Monitor occupied and unoccupied areas of operations.

4. Complete final cleaning requirements.

5. Provide manufacturer's warranty form in which manufacturer agrees to replace
components of any units that fail in materials or workmanship within one (1)
year warranty period.

C. SYSTEM CHECK/FINAL APPROVAL

1. Provide a functional system certification test and all close-out documents.

2. Provide technical support and demonstrate the units operation, adjustment
and maintenance of products, equipment and systems to Singleton Facility
Manager and maintenance staff.

3. Final approval by Shan Criswell, Parks and Recreation director, along with
Bartlett Fire Marshall.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

BSF-1

BID SUBMITTAL FORM

The following forms shall be completed and submitted with the bid.

(Include an original, clearly identified, and two complete copies)

1. Notice to Bidders—NB-1
2. Drug and Alcohol Affidavit—DAA-1
3. Public Acts 109 Form – PA-1
4. Public Accts 775 Form – PA-2
5. Suspension and Debarment Certification Form – DCF-1 to DCF-3
6. Non-Collusion Affidavit of Principal Bidder—NCA-1
7. Contract Monitoring –CM-1
8. Title VI Plan – Title Vi-1 to Title VI-2
9. Bid Bond—BB-1 AND BB-2, OR OTHER APPROVED FORMS
10. Bid Pricing Sheet—BPS-1 through BPS-4
11. Current year, signed W-9 form (MUST be IRS form Rev. 10-2020)
12. Past Project References of Similar Work

Note: Failure to include these forms with the bid submittal may be 
grounds for rejecting the bid as   incomplete.

REMINDER:  The Outside Of The Bid Envelope Must List The Required 
Information As Specified On Page GC-2, Section “f” in This Bid Document.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

BPS-1

BID PRICING SHEET

(Must include an original, clearly identified, and two complete copies of all required documents.)

Project No. FIRE ALARM PANEL, STROBES AND HORNS

Proposal of                                                                                                 (hereinafter called “Bidder”) a

corporation, organized and existing under the laws of the State of                                                                 

                                       , partnership, or an individual doing business as                                               

                                                                                                                                               .

To:  City of Bartlett TN (hereinafter called “Owner”)

Gentlemen:

The Bidder, in compliance with your Invitation For Bids for the products and installation of City of
Bartlett TN – Fire Alarm Panel, Strobes and Horns, having examined the specifications with
related documents and the site of the proposed work, and being familiar with all of the conditions
surrounding the installation of the proposed project including the availability of materials and labor,
hereby proposes to furnish   all   labor,   materials,   and   supplies, including all costs related to shipping and
storing of materials  to construct the project in accordance with the contract documents, within the time
set forth therein, and at the prices stated below.  These prices are to cover all expenses incurred in
performing the work required under the contract documents, of which this proposal is a part.

Bidder hereby agrees to commence work under this contract on or before a date to be specified in 
written “Notice to Proceed” of the Owner and to fully complete the project within 90 consecutive 
calendar days thereafter as stipulated in the specifications.  Bidder further agrees to pay as liquidated 
damages the sum of $250.00 for each consecutive calendar day thereafter as hereinafter provided in 
Paragraph 3.c. of the Supplemental General Conditions.

Bidder acknowledges receipt of the following addendum(s):
                                                                                                                                                                         
                                                                                                                                                                         
                                                                                                                                                                         

________________________
1 Insert corporation, partnership or individual as applicable.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

Bidder agrees to perform all the work described in the specifications for the following price:

TOTAL BASE BID = $

TOTAL BASE BID IN WORDS:
__________________________________________________________________________________

__________________________________________________________________________________

Show dollar amount in both words and figures. In case of discrepancy, the amount in words shall 
govern.

Note: “Total Base Bid” shall include all materials, labor, subcontracting costs, permits (except those
issued by Bartlett Code Enforcement), bonds, and/or insurance, allowances, removal, overhead, profit,
et cetera to cover the finished work of the project. Include   an   itemized   parts   and   materials   list   with
the bid proposal, including the optional voice activation system.

OPTIONAL VOICE ACTIVATION SYSTEM $_____________________

The bidder agrees that this bid shall be good and may not be withdrawn for a period of 60 days after
the scheduled closing time for receiving bids.

Respectfully submitted:

                                                                         ______________________________
NAME OF FIRM Email

                                                                        ______________________________
Authorized Representative Phone Number
(Typed or Printed)

                                                                        ______________________________
Authorized Representative Signature Date
(Required)

BPS-2
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

BID BOND

KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned.__________________

_______________________________________________________________ As Principal, and

____________________________________________ as Surety, are hereby held and firmly bound

unto _________________________________ as OWNER in the penal sum of _______________

5% of BID                                                                   for the payment of which, well and truly to be

made, we hereby jointly and severally bind successors, assigns and ourselves.

Signed, this ______________ day of ______________________, 2023.

The Condition of the above obligation is such that whereas the Principal has submitted to a certain BID

attached hereto and hereby made a part hereof to enter into a contract in writing, for the

______________________________________________________________________________

______________________________________________________________________________

_______________________________________________________________________________

NOW, THEREFORE,

(a)    If said BID shall be rejected, or

(b) If said BID shall be accepted and the Principal shall be execute and deliver a contract in

the Form of Contract attached hereto (properly completed in accordance with said BID)

and shall furnish a BOND for his faithful performance of said contract, and for the

payment of all persons performing labor or furnishing materials in connection therewith,

and shall in all other respects perform the agreement created by the acceptance of said

BID, then this obligation shall be void, otherwise the same shall remain in force and

effect; it being expressly understood and agreed that the liability of the Surety for any and

all claims hereunder shall, in no event, exceed the penal amount of this obligation as

herein stated.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

BB-1

The Surety, for value received, hereby stipulates and agrees that the obligations of said Surety and its

BOND shall be in no way impaired or affected by any extension of the time within which the OWNER

may accept such BID; and Surety does hereby waive notice of any such extension.

IN WITNESS WHEREOF, the Principal and the Surety have hereunto set their hands and seals, and

such of them as are corporations have caused their corporate seals to be hereto affixed and these

presents to be signed by their proper officers, the day and year first set forth above.

Print Name_________________________________

______________________________________(L.S.)
 Principal

 Surety

By: ______________________________ Print Name:__________________________

IMPORTANT - Surety companies executing BONDS must appear on the Treasury Department's most 
current list (Circular 570 as amended) and be authorized to transact business in the state where the 
project is located.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

BB-2

5.2.c
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

NA-1

NOTICE OF AWARD

To:                                                                                                                                                                    

PROJECT Description:  FIRE ALARM PANEL, STROBES AND HORNS

The CITY has considered the BID submitted by                                                                          for the 
above-described WORK in response to its Advertisement for Bids dated                               , 2023 and 
Information for Bidders.

You are hereby notified that your BID has been accepted for items in the amount of ______________.

You are required by the Information for Bidders to furnish the required CONTRACTOR'S 
Performance BOND, Payment BOND, if required and Certificates of Insurance within ten (10) 
calendar days from the date of the Notice to you.

If you fail to furnish said BONDS within ten (10) days form the date of this Notice, said CITY will be
entitled to consider all your rights arising out of the CITY'S acceptance of your BID as abandoned and
as a forfeiture of your BID BOND. The CITY will be entitled to such other rights as may be granted by
law.

You are required to return an acknowledged copy of this NOTICE OF AWARD to the CITY.

Dated this ____ day of                                      , 2023.

CITY OF BARTLETT

Name:__________________________

Print Name: David Parsons

Title:         Mayor, City of Bartlett

ACCEPTANCE OF NOTICE

Receipt of the above NOTICE OF AWARD is hereby acknowledged

by _______________________________________________________________________ this

the _____________ day of _______________________, 2023.

Name: _____________________________

Print Name:_________________________
\

Title: ______________________________
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

PPB-1

PERFORMANCE PAYMENT BOND

KNOW ALL MEN BY THESE PRESENTS:  That We ____________________________
(Name of Contractor)

called "Principal" and __________________________________of______________________,
  (Surety),

State of _______________________herein-after called the "Surety", are held and firmly bound

unto________________________________________________ of______________________,
(Owner) (City)

______________________ herein-after called “Owner” in the penal sum of ________________
(State)

_______________________________________________________ Dollars ($_____________) in 
lawful money of the United States, for the payment of which sum well and truly to be made, we bind 
ourselves, our heirs, executors, administrators, and successors, jointly and severally, firmly by these 
presents.

THE CONDITION OF THIS OBLIGATION is such that Whereas, the Principal entered into 
a certain contract with the City, dated the _______ day of _______________, 2023  a copy of which is 
hereto attached and made a part hereof for the construction of:

FIRE ALARM PANEL, STROBES AND HORNS

NOW, THEREFORE, if the Principal shall well, truly and faithfully perform its duties, all
undertakings, covenants, terms, conditions, and agreements of said contract during the original term
thereof, and any extensions thereof which may be granted by the City, with or without notice to the
Surety, and if he shall satisfy all claims and demands incurred under such contract, and shall fully
indemnify and same harmless the City from all costs and damages which may suffer by reason of
failure to do so, and shall reimburse and repay the City all outlay and expense which the City may
incur in making good and default, and shall promptly make payment to all persons, firms,
subcontractors, and corporations furnishing materials for or performing labor in the execution of the
work provided for in such contract, and may authorize extension or modifications thereof, including all
amounts due for materials, used in connection with the construction of such work, and all insurance
premiums on said work, and for all labor, performed in such work whether by subcontractor or
otherwise, then this obligation shall be void; otherwise remain in full force and effect.

PROVIDED, FURTHER, that the said Surety, for value received hereby stipulates and agrees
that no change, extension of time, alteration or addition to the terms of the contract or to the work to be
performed thereunder or the specifications accompanying the same shall in any wise affect its
obligation on this bond, and it does hereby waive notice of any such change, extension of time,
alteration or addition to the terms of the contract or to the work or to the specifications.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

PPB-2

PROVIDED, FURTHER, that no final settlement between the City and Contractor shall abridge 
the right of any beneficiary hereunder, whose claim may be unsatisfied.

IN WITNESS WHEREOF, this instrument is executed in three (3) counterparts, each one of 
which shall be deemed an original, this the _____day of _______________, 2023.

ATTEST:
_______________________________
Print Name

                                                                                    _______________________________
                                                                                    Principal

_______________________________ By:___________________________(s)
  (Principal) Secretary

(SEAL) __________________________________

__________________________________
                               Address - Zip Code

______________________________
Witness as to Principal

______________________________

______________________________  _________________________________
Address - Zip Code                                                     Surety

ATTEST:
By:_______________________________

                                                                                  Attorney-in-Fact
______________________________
   (Surety) Secretary 

____________________________
(SEAL)                                                                    Address - Zip Code

______________________________
Witness as to Surety

______________________________

______________________________
Address - Zip Code
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

PPB-3

NOTE: Date of Bond must not be prior to date of Contract. If Contractor is partnership, all partners
should execute Bond.

IMPORTANT: Surety companies executing Bonds must appear on the Treasury Department's   
most current list (Circular 570 as amended) and be authorized to transact business in the State where 
the project is located.
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

NP-1

NOTICE TO PROCEED

TO:                                                                                                                                                                   

PROJECT:  FIRE ALARM PANEL, STROBES AND HORNS

You are hereby notified, in accordance with the Agreement dated ____________, 2023, to 

commence WORK on or before ____________, 2023 and you are to complete the WORK within 

Ninety (90) consecutive calendar days thereafter.  The date of completion of all WORK is therefore 

_________________, 2023.

                                                                                                   CITY OF BARTLETT

                                                                                    By: _______________________________

Print Name:     David Parsons           .

                                                                                    Title:                 Mayor, City of Bartlett          .

ACCEPTANCE OF NOTICE

Receipt of the above NOTICE TO PROCEED is hereby acknowledged by

_____________________________________________________________________,

this the ___________________ day of _______________________ 20_____.

By:______________________________

Print Name:________________________

Title: _____________________________
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

CA-1

CONTRACT AGREEMENT

THIS AGREEMENT, made this _____ day of ___________, 2023 by and between City of Bartlett,
hereinafter called "CITY" and _______________________, doing business as ( an individual,) or (a
Partnership,) or (a Corporation) hereinafter called "CONTRACTOR".

WITNESSETH: That for and in consideration of the payments and agreements hereinafter mentioned:

1. The CONTRACTOR will commence and complete the construction of  FIRE ALARM PANEL,
STROBES AND HORNS.

2. The CONTRACTOR will furnish all of the material, supplies, tools, equipment, labor, and other 
services necessary for the construction and completion of the PROJECT described herein.

3. The CONTRACTOR will commence the work required by the CONTRACT DOCUMENTS 
within 10 calendar days after the date of the NOTICE TO PROCEED.

4.  PROCEED and will complete the same within Ninety (90) calendar days unless the period for 
completion is extended otherwise by the CONTRACT DOCUMENTS.

5. The CONTRACTOR agrees to perform all of the WORK described in the CONTRACT 
DOCUMENTS and comply with the terms therein for the sum of $______________, or as shown
in the Bid schedule.

5. The term "CONTRACT DOCUMENT" means and includes the following:

(A) Advertisement for Bids

(B) Instructions to Bidders

(C) General Conditions

(D) Special Conditions

(E) Bid Specifications

(F) Bid Bond

(G) Notice of Award

(H) Payment Bond

(I)   Performance Bond

(J)   Notice To Proceed

(K)  Contract Agreement

(L) SPECIFICATIONS  issued by  The City of Bartlett Parks and Recreation Department 
and dated March 15, 2023.

(M) ADDENDA:     NO.________, Dated _________, 2023
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FIRE ALARM PANEL, STROBES AND HORNS
Sealed Bid #: FY2023-03-012
Due Date:  April 20, 2023

CA-2

6. The CITY will pay to the CONTRACTOR in the manner and at such time as set forth in the 
General Conditions such amount as required by the CONTRACT DOCUMENTS.

13. This Agreement shall be binding upon all parties hereto and their respectable heirs, 
executors, administrators, successors, and assigns.

14. The City will provide the Awarded Contractor with up to (3) three sets of plans and 
specifications. Note: Any additional sets will be provided at the cost of 
reproduction.

IN WITNESS WHEREOF, the parties hereto have executed, or caused to be executed by their duly 
authorized officials, the Agreement in (5), each of which shall be deemed an original on the date first 
above written. 

CITY OF BARTLETT

BY:_____________________________

PRINT NAME:        David Parsons

TITLE:       Mayor, City of Bartlett
          

CONTRACTOR:

BY: ___________________________

PRINT NAME:__________________

TITLE: _________________________

(SEAL-Contractor’s Notary)
ATTEST:

______________________________________

Print Name: ____________________________

TITLE: ________________________________   My Commission expires __________, 20____
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 Board of Mayor and Aldermen Meeting: 06/27/23 06:00 PM 

 6400 Stage Road Department: Finance 
 Bartlett, TN  38134 Category: Presentation 
  Prepared By: Dick Phebus 

 SCHEDULED Department Head: Dick Phebus 

  

 AGENDA ITEM   

Updated: 6/19/2023 10:50 AM by Penny Medlock  Page 1 

Property, general liability, auto, workers’ compensation, and 

other insurance renewals. 

The City of Bartlett received property, general liability, auto, and workers’ compensation 

insurance renewal quotes from Public Entity Partners.  Bartlett School Board has elected to 

renew its general liability insurance separately.  Property and workers’ compensation insurance 

are quoted with combined city and school annual premiums as detailed in June 27, 2023 

memorandum attached. 

Thank you for your consideration of this insurance coverage renewal quotation for fiscal year 

2024. 

5.3
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   City of Bartlett  
David Parsons, Mayor 

FINANCE DEPARTMENT MEMORANDUM 

DATE: June 27, 2023 

TO: Mayor and Board of Aldermen 

FROM: Dick Phebus 

RE: Property, Liability, Auto, and Other General Insurance renewals 

We have received our Property, General Liability, Auto, and other insurance renewal quotes for the 

2024 fiscal year.  Total premium increase for the City is $371,396 due to additional coverage and no 

member dividends from PEP for FY2024.  Here is a summary of the various coverages: 

 
 Fiscal 2021 Fiscal 2022 Fiscal 2023 Fiscal 2024 

Gen. Liability, Law 

Enforcement, E & O, 

Auto Liability, Auto 

Physical Damage 

 

 

City        $383,849 

 

 

City        $440,445 

 

 

City        $422,141 

 

 

City        $579,788 

 

Building & Property, 

EDP, Mobile Equip., 

Employee Dishonesty, 

Automatic Coverages 

 

City        $217,160 

Schools   $314,891 

Total       $532,051 

 

City        $247,138 

Schools   $359,371 

Total       $606,509 

City        $228,441 

Schools  $321,433 

Total      $549,874 

City        $241,575 

Schools  $339,845 

Total      $581,420 

 

Workers’ Comp. 

 

City        $544,523 

Schools      74,542 

Total       $619,065 

 

City        $547,992 

Schools      72,520 

Total       $670,512 

City       $635,606 

Schools  $101,339 

Total      $736,945 

 

City       $836,221 

Schools $150,331 

Total     $986,552 

 
Notes: 

 Bartlett City Schools has elected to renew their general liability policy separately in FY2024.  They will 

reimburse the City of Bartlett for their share of the building and property premiums and workers’ 

compensation premiums as shown in premium breakdown in Fiscal 2024 column in table above. 

 Total Earthquake coverage is $10 million. (premium included in automatic coverages with Public Entity 

Partners) 

 Workers’ Comp base rate did not change.  Our experience modifier increased from .867 to .897.  Payroll 

increase $10.5 million. 

 Combined General Liability base rate of 9.4%; increase in Building & Property rate of 8.0% increase due to 

inflation and increased exposures. 

 General liability premium includes coverage (Ransomware, Social Engineering, and Data Restoration 

Expense.)  

 Public Entity Partners did not issue member dividends for FY2024.  Dividends in FY2023 were $246,101. 

 

After carefully reviewing all rates, it is our recommendation that we continue coverage with Public 

Entity Partners and renew our insurance coverages shown in the table for fiscal year 2024. 

 

Thank you for your consideration of this agenda item. 
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 Board of Mayor and Aldermen Meeting: 06/27/23 06:00 PM 

 6400 Stage Road Department: Finance 
 Bartlett, TN  38134 Category: Report 
  Prepared By: Eric Phan 

 SCHEDULED Department Head: Dick Phebus 

  

 AGENDA ITEM   

Updated: 6/19/2023 2:42 PM by Penny Medlock  Page 1 

Treasurer's Report for May 2023. 
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Property Taxes              
32.30%

Local Taxes
23.50%

Licenses & 
Permits       
1.77%

Intergovernmen
tal Revenues

10.65%

Charges for 
Services   
24.08%

Court Charges
1.62%

Transfers In & 
Others
6.08%

WHERE THE $ COMES FROM
(Does not include School)

Administrative
10.01%

Public Safety
35.45%

Public Works
7.71%

Street Aid
2.46%

Solid Waste
7.89%

Utility Fund
9.56%

Parks & 
Recreation

8.08%

Debt Service
11.01%

Transfers Out & 
Others
7.82%

Contribution to 
(Use of) Fund 

Balance
0.01%

WHERE THE $ GOES
(Does not include School)

 

A do pte d      
B udg e t

Ye a r-to -D a te   
A c tua l

Ge ne ra l F und Expe nditure s

Adminis tra tive 8,505,009$           6,562,730$           

P ublic  Sa fe ty 32,193,764 30,301,861             

P ublic  Wo rks 6,967,139 6,098,327             

P a rks  and Recrea tio n 6,661,221 6,547,673             

P e rfo rming Arts 777,765 701,772                  

Trans fers  & Other Gen. Fund Items 6,389,019 6,559,019              

S ubto ta l 61,493,917$           56,771,382$          

Ge ne ra l F und R e v e nue s

P ro perty Taxes 29,731,000$          29,618,812$           

Lo cal Taxes 17,178,430 13,873,005            

Building and Develo pment Fees 1,626,200 1,443,045              

Intergo vernmenta l 7,654,000 6,009,815              

Charges  fo r Se rvices 3,745,960 4,163,254              

Co urt Charges 1,258,000 1,155,485               

Othe r Revenue 300,327 817,832                  

S ubto ta l 61,493,917$           57,081,246$          

S pe c ia l R e v . F unds -Expe nditure s 11,024,872$           12,243,741$           

S pe c ia l R e v . F unds -R e v e nue s 11,024,872$           15,226,677$          

Utility Expe ns e s 10,365,019$           7,463,000$           

Utility R e v e nue s 10,365,019$           9,439,762$           

D e bt  S e rv ic e  Expe nditure s 9,171,000$             9,087,738$           

D e bt  S e rv ic e  R e v e nue s 9,171,000$             8,147,285$            

To ta l Expe nditure s 9 2 ,0 5 4 ,8 0 8$  8 5 ,5 6 5 ,8 6 2$  

To ta l R e v e nue s 9 2 ,0 5 4 ,8 0 8$  8 9 ,8 9 4 ,9 7 0$  

   City of Bartlett  

 
 

 FINANCIAL 
       REPORT 
                          May 31, 2023 
 

 
 
 

 
 

Total Expenditures, FY 2023 Budget:  $92,054,808 

FY 2023 YEAR-TO-DATE 
For The Period Ending May 31, 2023 

 
BUDGET HIGHLIGHTS 

 

 Local, State Sales Taxes and Charges for 

Services are exceeding budget. Other 

revenues are within budget.   

 
 2nd delinquent property tax notices will be 

sent at the end of June. 
  
 Fiscal Year 2024 budget were adopted by 

the Board of Mayor and Aldermen on 
May 23. The adopted budget is online on 

the City’s website. 

Total Revenues, FY 2023 Budget:  $92,054,808 

Note:  FY 2023 Adopted Budget includes use of fund 
balance in the Special Revenue Funds. 
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City of Bartlett -- Financial Summary
For The Period Ending For The Period Ending May 31, 2023

FY 2022      
Actual

FY 2023        
Adopted        
Budget

Increase/       
Decrease       

in $

Year-to-Date     
Actual          

FY 2022

Year-to-Date     
Actual          

FY 2023

Increase/       
Decrease        

in $

Percent       
of FY 2022     

Actual

Percent       
of FY 2023     

Budget

Increase/     
Decrease     

in %

General Fund Expenditures
Administrative 7,062,728$        8,505,009$        1,442,281$        6,320,141$          6,562,730$          242,589$           89.49% 77.16% -12.32%
Public Safety 30,777,032 32,193,764 1,416,732 28,880,084 30,301,861 1,421,777 93.84% 94.12% 0.29%
Public Works 5,986,620 6,967,139 980,519 5,355,968 6,098,327 742,359 89.47% 87.53% -1.94%
Parks and Recreation 6,698,298 6,661,221 (37,077) 5,792,000 6,547,673 755,673 86.47% 98.30% 11.83%
Performing Arts 731,876 777,765 45,889 652,229 701,772 49,543 89.12% 90.23% 1.11%
Transfers & Other Gen. Fund Items 9,161,033 6,389,019 (2,772,014) 8,762,019 6,559,019 (2,203,000) 95.64% 102.66% 7.02%

Total General Fund Expenditures 60,417,587$      61,493,917$      1,076,330$        55,762,440$        56,771,382$        1,008,942$        92.30% 92.32% 0.03%

General Fund Revenues
Property Taxes 29,671,002$      29,731,000$      59,998$             29,473,018$        29,618,812$        145,793$           99.33% 99.62% 0.29%
Local Taxes 16,586,268 17,178,430 592,162 13,119,078 13,873,005 753,927 79.10% 80.76% 1.66%
Building and Development Fees 1,632,022 1,626,200 (5,822) 1,388,375 1,443,045 54,670 85.07% 88.74% 3.67%
Intergovernmental 7,611,046 7,654,000 42,954 5,623,538 6,009,815 386,276 73.89% 78.52% 4.63%
Charges for Services 4,001,941 3,745,960 (255,981) 3,528,293 4,163,254 634,961 88.16% 111.14% 22.98%
Court Charges 1,351,432 1,258,000 (93,432) 1,226,010 1,155,485 (70,525) 90.72% 91.85% 1.13%
Other Revenue 1,128,797 300,327 (828,470) 1,086,602 817,832 (268,770) 96.26% 272.31% 176.05%

Total General Fund Revenues 61,982,507$      61,493,917$      (488,590)$          55,444,914$        57,081,246$        1,636,332$        89.45% 92.82% 3.37%

Special Revenue Funds
Street Aid Fund 2,389,204$        2,260,000$        (129,204)$          2,121,528$          1,445,749$          (675,779)$          88.80% 63.97% -24.83%

          Solid Waste Fund 6,803,184 7,323,166 519,983 6,240,056 5,911,001 (329,055) 91.72% 80.72% -11.01%
General Improvement Fund 733,947 877,050 143,103 727,685 608,365 (119,320) 99.15% 69.36% -29.78%
Drug Enforcement Fund 322,685 297,000 (25,685) 309,187 174,400 (134,787) 95.82% 58.72% -37.10%
DEA Enforcement Fund 164,685 125,000 (39,685) 164,214 3,720 (160,495) 99.71% 2.98% -96.74%
Drainage Control Fund 116,228 129,656 13,428 105,781 108,927 3,145 91.01% 84.01% -7.00%
Park Improvement Fund 150,000 0 (150,000) 157,921 0 (157,921) 0.00% 0.00% 0.00%
E-Citation Fund 17,620 13,000 (4,620) 11,050 667 (10,383) 0.00% 5.13% 5.13%
Grant Funds 6,947,500 0 (6,947,500) 5,011,240 3,990,913 (1,020,327) 72.13% 0.00% -72.13%

Special Revenue Funds - Expenditures 17,645,053$      11,024,872$      (6,620,180)$       14,848,662$        12,243,741$        (2,604,921)$       84.15% 111.06% 26.90%

Special Revenue Funds - Revenues 16,570,143$      11,024,872$      (5,545,271)$       14,114,274$        15,226,677$        1,112,403$        85.18% 138.11% 52.93%

Utility Fund
Total Utility Operations 7,539,977$        9,381,516$        1,841,539$        6,809,392$          6,522,813$          (286,580)$          90.31% 69.53% -20.78%
Total Utility Debt Expenses 1,170,856 983,503 (187,353) 1,189,411 940,188 (249,224) 101.58% 95.60% -5.99%

Total Utility Expenses 8,710,833$        10,365,019$      1,654,186$        7,998,804$          7,463,000$          (535,804)$          91.83% 72.00% -19.82%

Total Utility Revenues 10,407,936$      10,365,019$      (42,917)$            9,073,053$          9,439,762$          366,708$           87.17% 91.07% 3.90%

Debt Service Fund
Total Debt Service Expenditures 9,426,930$        9,171,000$        (255,930)$          9,426,258$          9,087,738$          (338,520)$          99.99% 99.09% -0.90%

Total Debt Service Revenues 10,032,224$      9,171,000$        (861,224)$          8,905,549$          8,147,285$          (758,264)$          88.77% 88.84% 0.07%

Total Expenditures 96,200,402$      92,054,808$      (4,145,594)$       88,036,165$        85,565,862$        (2,470,303)$       91.51% 92.95% 1.44%

Total Revenues 98,992,811$      92,054,808$      (6,938,003)$       87,537,790$        89,894,970$        2,357,179$        88.43% 97.65% 9.23%
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 Board of Mayor and Aldermen Meeting: 06/27/23 06:00 PM 

 6400 Stage Road Department: Finance 
 Bartlett, TN  38134 Category: Presentation 
  Prepared By: Dick Phebus 

 SCHEDULED Initiator: Dick Phebus 

 Sponsors:  

 RESOLUTION (ID # 3324) DOC ID: 3324  

Updated: 6/12/2023 1:34 PM by Dick Phebus  Page 1 

Resolution 14-23, a resolution to amend the FY2023 General 
Fund budget to provide funds for LED Street Light 

Conversion Project. 

WHEREAS, the City of Bartlett has entered into an agreement with Memphis Light Gas & Water 

Division (the Distributor) to upgrade the City's current street light fixtures to LED fixtures acceptable 

to the Distributor; and 

 

WHEREAS, the agreement requires certain upfront costs to be paid to the Distributor by the City of 

Bartlett prior to commencement of this LED fixture project; and 

 

WHEREAS, the City of Bartlett wishes to provide partial funding in its Capital Improvement Program 

(CIP) budget for this LED Street Light Conversion Project by transferring surplus funds in the General 

Fund to the CIP fund; and 

 

WHEREAS, the Finance Department has determined there is a surplus Fund Balance in the City’s 

General Fund to provide for this transfer; 

 

NOW THEREFORE BE IT RESOLVED By the Board of Mayor and Aldermen, that the City 

of Bartlett General Fund FY2023 budget is amended to transfer necessary funds to its CIP Fund to 

provide funding for the LED Street Light Conversion Project. General Ledger accounts to be amended 

are shown in the table below. 

 

Account Description Amount 

110.46000.999 Transfers Out to Capital Improvement Fund $1,350,000 

110.30000.36990 Use of Fund Balance $1,350,000 

311.48311.36700.112 Transfer in from General Fund $1,350,000 

311.48311.780.112 LED Street Light Conversion Project $1,350,000 

 

 
Adopted this day of June 27, 2023 

 

 

 

                                            __________________________ 

Harold Brad King, Register to the David Parsons, Mayor  

Board of Mayor and Aldermen 

 

 

 Attest:      
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Resolution (ID # 3324)  Meeting of June 27, 2023 

Updated: 6/12/2023 1:34 PM by Dick Phebus  Page 2 

  Penny Medlock, City Clerk 
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 Board of Mayor and Aldermen Meeting: 06/27/23 06:00 PM 

 6400 Stage Road Department: Finance 
 Bartlett, TN  38134 Category: Presentation 
  Prepared By: Dick Phebus 

 SCHEDULED Initiator: Dick Phebus 

 Sponsors:  

 RESOLUTION (ID # 3341) DOC ID: 3341  

Updated: 6/19/2023 10:32 AM by Penny Medlock  Page 1 

Resolution 17-23, a resolution to donate surplus personal 
property to the Rossville Fire Department. 

WHEREAS, the City of Bartlett currently owns a SCBA Air Compressor which has been 

declared surplus property by the Bartlett Fire Department; and 

 

WHEREAS, the Town of Rossville has expressed a desire to obtain this surplus personal 

property from the City of Bartlett for use in its Fire Department; and 

 

WHEREAS, Tennessee Code Annotated, §12-2-420 grants authority to transfer surplus 

personal property among governmental entities; and 

 

WHEREAS, the Board of Mayor and Aldermen of Bartlett, Tennessee has determined that it 

is good public policy to transfer by gift surplus personal property to other local governmental 

entities as circumstances and needs arise, 

 

NOW THEREFORE BE IT RESOLVED By the Board of Mayor and Aldermen that 

the above noted fire department air compressor, declared as surplus personal property by the 

City of Bartlett Fire Department is hereby transferred by gift to the Town of Rossville Fire 

Department. 

 

Adopted this day of June 27, 2023 

 

                                                        __________________________ 

Harold Brad King, Register to the  David Parsons, Mayor  

Board of Mayor and Aldermen 

 

 

 Attest:      

     Penny Medlock, City Clerk 
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 Board of Mayor and Aldermen Meeting: 06/27/23 06:00 PM 

 6400 Stage Road Department: Finance 
 Bartlett, TN  38134 Category: Presentation 
  Prepared By: Dick Phebus 

 SCHEDULED Initiator: Dick Phebus 

 Sponsors:  

 RESOLUTION (ID # 3345) DOC ID: 3345  

Updated: 6/19/2023 10:57 AM by Penny Medlock  Page 1 

Resolution 18-23, a resolution to amend the FY2024 Grants 
Fund budget to recognize State of Tennessee, Office of 

Criminal Justice Programs Grant totaling $284,217.00 to the 
Bartlett Police Department for public safety equipment and 

supplies. 

WHEREAS, the Bartlett Police Department (Department) solicits various grants from the State of 

Tennessee and other agencies on an annual basis to benefit the public safety of the citizens of Bartlett; 

and 

 

WHEREAS, the Department has received notice of a $284,217.00 grant from the Office of Criminal 

Justice Programs (OCJP) to purchase vehicles and supplies to assist in the prevention of violent crime; 

and 

 

WHEREAS, the Department wishes to recognize the award of this grant funding which will be 

distributed on a reimbursement basis; and 

 

WHEREAS, the award letter and contract for these OCJP fundings are provided as attachments to 

this resolution;  

 

NOW THEREFORE BE IT RESOLVED By the Board of Mayor and Aldermen, that the City 

of Bartlett Grant Fund FY2024 budget is amended by including the above grant revenues and 

expenditures.  General Ledger accounts, with description, to be amended are presented in the table 

below. 

 

General Ledger Accounts Description Revenue 

Increase 

Expenditure 

Increase 

131.30000.33680.02323 OCJP Grant Award $284,217  

131.42100.341.02323 Supplies  $101,789 

131.42100.935.02323 Vehicles  $182,428 

 

 
Adopted this day of June 27, 2023 

 

                                         __________________________ 

Harold Brad King, Register to the David Parsons, Mayor  

Board of Mayor and Aldermen 

 

 

 Attest:      
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Resolution (ID # 3345)  Meeting of June 27, 2023 

Updated: 6/19/2023 10:57 AM by Penny Medlock  Page 2 

     Penny Medlock, City Clerk 
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Office of Criminal Justice Programs • William R. Snodgrass Tennessee Tower – 18th Floor 
312 Rosa L. Parks Avenue • Nashville, TN  37243-1102 • https://www.tn.gov/OCJP 
 

 
April 13, 2023 
 
David Parsons, Mayor 
City of Bartlett 
6400 Stage Road 
Bartlett, TN 38134  
 
 
Dear Mayor Parsons: 
 
The Office of Criminal Justice Programs (OCJP) is pleased to notify you that the VCIF Grant Contract for your 
Formula Based Grant project has been approved.  A final signed copy of your fully executed contract is 
enclosed as an email attachment.  Please retain this letter and your executed contract in a file, along with the 
signed certifications and other documentation and correspondence related to this grant.   
 
Please note the following and contact your Project Management Specialist with any questions: 
 

1. The contract has not yet been processed by the Office of Business and Finance (OBF), within the 
Department of Finance and Administration, and therefore the contract has not been assigned a 
contract number at this time.  Once the contract has been processed by OBF, your Project 
Management Specialist will email you the specific grant contract number for this contract. 

 
2. This is a reimbursement grant.   OCJP utilizes the Invoice Reimbursement process for non-state 

agencies to request reimbursement for expenditures.  Funds will be distributed to subrecipients upon 
receipt of a properly prepared and signed invoice. Please note: 
 

a. Funds cannot be disbursed based on budgeted amounts.  The expense must have 
occurred before the line-item reimbursement can be made.  

b. Funds do not carry over from fiscal year to fiscal year.   
 

3. Electronic submission via e-mail is the required method for submitting the Invoice for Reimbursement 
Form.  To expedite and support the use of email for OCJP sub-recipients, OBF will customize and 
email the Invoice for Reimbursement Form to all agencies.  The invoice you receive will have the 
contract number for this contract. It will also have the mailing address associated with your agency, 
where reimbursement payment will be sent.  PLEASE CONFIRM THE REIMBURSEMENT ADDRESS 
ON THAT DOCUMENT IS CORRECT BEFORE SUBMITTING THE FORM.  If it is not correct, 
please contact your Project Management Specialist.    

 
4. To assist you in management of this grant please reference the complete contract (attached) as well 

as the OCJP Administrative Manual that has been developed by OCJP in conjunction with requirements 
from the Department of Justice.  The current manual can be located on the OCJP website at the 
following link: 
https://www.tn.gov/finance/office-of-criminal-justice-programs/ocjp/ocjp-grants-manual.html.  
 

5. When purchasing equipment with VCIF funds, please keep the following in mind: 
 

a. Per the signed VCIF Equipment Certification, your agency must “utilize all equipment, 
materials, technology, and other expenses funded in whole or in part with VCIF funds only for 
its expressed intended scope and purpose as outlined in Attachment A of the VCIF contract 
during the life of this grant and all extensions of the grant period.” 

b. Your agency is required to follow all internal procurement policies throughout the purchase 
approval and bid process.  Use of VCIF funds does not preclude these agency-specific policies.  
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Office of Criminal Justice Programs • William R. Snodgrass Tennessee Tower – 18th Floor 
312 Rosa L. Parks Avenue • Nashville, TN  37243-1102 • https://www.tn.gov/OCJP 
 

 
c. Per the Use of State Contracts for Law Enforcement Radios and LPR Equipment Purchase 

Certification, your agency must “comply with the purchasing of said items under the regulations 
outlined in the grant solicitation.” 

 
6. Per discussions with your agency staff, even though your contract is now executed, your FY23 budget 

does not have funds.  This means your agency should not spend any funds toward this project 
until July 1st at the earliest.  Any spending prior to July 1st would be unallowable and non-
reimbursable.  Funds do not carry over from fiscal year to fiscal year.  If you have questions about this, 
we are happy to discuss it with you at your convenience. 

 
Your Project Management Specialist is Aimee Curley. For questions or assistance regarding this contract, 
please contact Aimee Curley, at (615) 532-2277, or email Aimee.Curley@tn.gov. We look forward to our 
continued partnership with you. 
 
 
Sincerely, 

 
Jennifer Brinkman 
Director  
 
cc:  J.J. Leatherwood, Chief Inspector 

File 
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Office of Criminal Justice Programs • William R. Snodgrass Tennessee Tower – 18th Floor 
312 Rosa L. Parks Avenue • Nashville, TN  37243-1102 • https://www.tn.gov/OCJP 
 

MEMORANDUM 
 
TO:  Veronica Coleman, Fiscal Director  

Office of Business and Finance 
 
FROM: Jennifer Brinkman, Director 

Office of Criminal Justice Programs 
 
CC: Daina Moran, Deputy Director 

Ronald G. Williams, Asst. Director; Quality Assurance  
Wendy Heath, Asst. Director; Fiscal  
 

DATE: March 30, 2023 
 
SUBJECT: Distribution of Grant Funds 
 
OCJP respectfully submits the enclosed completed contract under a DGA for processing and entering into Edison. 
 
Grant Award Type:  VCIF DGA #:  77241-VCIF (End-6/30/2025) 
 
Authorized Agency: City of Bartlett Edison ID#: NEW  
 
County Location:  79000  
 
Category #: VCIF Community Crime Prevention 92101504 Law Enforcement Services (Including Process Server Services) 
 
This grant has met all the requirements to receive grant funds as determined by the Office of Criminal Justice Programs, 
Department of Finance and Administration. 
 
This grant includes indirect costs:  Yes  No 
 
This is a VOCA grant that contains a National Emergency Pandemic Mandatory Match Waiver:  Yes  No 
 
For questions or assistance regarding this contract, please contact Aimee Curley at Aimee.Curley@tn.gov or (615) 
532-2277. 
 

STATE AGENCIES ONLY 
Match Source (select all that apply): 

 Cash  In-kind  Miscellaneous Appropriations 
 
Positions (if applicable): 

Number of Full-time:   Number of Part-time:  

POST OBF PROCESSING: 
Signed Grant Contract Attached to Edison DGA Transactional Page: 

Attached By (Initials):   Date Attached:  
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6-16-22 GG

ATTACHMENT B 

Parent Child Information 

The Grantee should complete this form and submit it with the Grant Contract. The Grantee should 
submit only one, completed “Parent Child Information” document to the State during the 
Grantee’s fiscal year.  

“Parent” means an entity whose IRS filing contains the information of at least one other entity. 

“Child” means an entity whose information is contained in another entity’s IRS filing. 

Grantee’s Edison Vendor ID number: 1617 

Is City of Bartlett a parent?  Yes  No      

If yes, provide the name and Edison Vendor ID number, if applicable, of any child entities.  

Is City of Bartlett a child?  Yes  No 

If yes, complete the fields below. 

Parent entity’s name: ___________________________________________________________ 

Parent entity’s tax identification number: ____________________________________________ 

Note: If the parent entity’s tax identification number is a social security number, this form 
must be submitted via US mail to: 

Central Procurement Office, Grants Program Manager 
3rd Floor, WRS Tennessee Tower 

312 Rosa L Parks Avenue 
Nashville, TN 37243 

Parent entity’s contact information 

Name of primary contact person: ____________________________________________ 

Address: _______________________________________________________________ 

Phone number: _________________________________________________________ 

Email address: __________________________________________________________ 

Parent entity’s Edison Vendor ID number, if applicable: ________________________________ 

X

X

Mayor David Parsons

6400 Stage Road  Bartlett, TN 38134

901-385-6444

dparsons@cityofbartlett.org

1617
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 Board of Mayor and Aldermen Meeting: 06/27/23 06:00 PM 

 6400 Stage Road Department: Finance 
 Bartlett, TN  38134 Category: Presentation 
  Prepared By: Dick Phebus 

 SCHEDULED Initiator: Dick Phebus 

 Sponsors:  

 RESOLUTION (ID # 3343) DOC ID: 3343  

Updated: 6/19/2023 10:45 AM by Penny Medlock  Page 1 

Resolution 19-23, a resolution of the City of Bartlett 
authorizing the City to utilize pricing established by 

Competitively Bid Contracts sponsored by SAVVIK Buying 
Group. 

WHEREAS, SAVVIK is a national purchasing cooperative, based in Minnesota, serving both 

the public safety organizations and professionals; and 

WHEREAS, SAVVIK awards its contracts based on the same competitive solicitation 

processes authorized by the City of Bartlett and approved by the Tennessee Comptroller of 

the Treasury; and 

WHEREAS, the City’s purchasing function in most cases elects to complete its own 

procurements but recognizes that, on occasion, a greater cost savings and a streamlined 

procurement process may be achieved through participation in such a cooperative 

procurement; and 

WHEREAS, local government entities become participating members of SAVVIK by 

completing an online membership agreement, at no cost, and the Finance Director/Purchasing 

Agent could be authorized to execute and submit the document; and 

WHEREAS, TENN. CODE ANN. § 12-3-1205(b) provides that local governments may 

participate in a master agreement by adopting a resolution accepting the terms of the master 

agreement.  

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF MAYOR AND 

ALDERMEN OF THE CITY OF BARTLETT, THAT: 

 SECTION 1:  The Mayor or his designee be, and hereby is, authorized to execute an 

6.4

Packet Pg. 123



Resolution (ID # 3343)  Meeting of June 27, 2023 

Updated: 6/19/2023 10:45 AM by Penny Medlock  Page 2 

Agreement with SAVVIK allowing the City of Bartlett to be a Participating Member of SAVVIK 

with contract purchasing benefits, in accordance with terms and conditions of the applicable 

contract(s).  

 SECTION 2:  This Resolution shall take effect from and after its passage, the public 

welfare requiring it. 

 

 

Adopted this day of June 27, 2023 

 

                                         _______________________ 

Harold Brad King, Register to the  David Parsons, Mayor  

Board of Mayor and Aldermen 

 

 

 

 Attest:      

  Penny Medlock, City Clerk 

6.4
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DATE: June 27, 2023 
 

FROM:  Dick Phebus, Finance Director 
SUBJECT: Resolution to authorize competitive bid contracts sponsored by SAVVIK Buying Group 

 
INTRODUCTION: This agenda item is to request the Board of Mayor and Aldermen to authorize 

the Mayor or his appointee to execute an agreement with SAVVIK, a national purchasing 

cooperative based in Minnesota for the purpose of streamlining purchases of fire, ambulance and 

public safety and other equipment. 

 
BACKGROUND:  The City of Bartlett has recently experienced significant delays and/or 

equipment purchase cancellations due to disruptions in equipment supply chains.  Delays have 

ranged from six months to eighteen months in receiving equipment once an order is placed.  

SAVVIK is a national purchasing cooperative, having secured contracts with vendors that supply 

equipment to state and local governments.  The contracts with SAVVIK are similar to the State of 

Tennessee state-wide contracts for equipment and supplies.    

 
DISCUSSION:  

 Tennessee Code Annotated 12-3-1205 allows local governments to participate in cooperative 

purchasing agreements by adopting a resolution accepting the terms of the master agreement.  

A copy of TCA 12-3-1205 is attached to this resolution for reference purposes. 

 

BUDGET IMPACT: Approval of the resolution will allow the city to participate in cost savings and 

other benefits provided by using SAVVIK as a vendor for capital asset acquisitions previously 

budgeted in the City’s regular operating budget or in the approved CIP budget. 

 

PROPOSED MOTION: To approve resolution as presented authorizing the use of competitive 

bid contracts sponsored by SAVVIK. 
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 Board of Mayor and Aldermen Meeting: 06/27/23 06:00 PM 

 6400 Stage Road Department: Finance 
 Bartlett, TN  38134 Category: Presentation 
  Prepared By: Dick Phebus 

 SCHEDULED Initiator: Dick Phebus 

 Sponsors:  

 RESOLUTION (ID # 3344) DOC ID: 3344  

Updated: 6/22/2023 9:07 AM by Penny Medlock  Page 1 

Resolution 20-23, a resolution to approve amendment to the 
Funding Policy of the City of Bartlett Defined Benefit Plan. 

 WHEREAS, the City of Bartlett (the “City”) has established and maintains the 

Retirement System of the City of Bartlett Defined Benefit Plan (the “Plan”) effective July 1, 

1989, as amended from time to time; and 

 

 WHEREAS, under Tennessee Public Employee Defined Benefit Financial Security Act 

of 2014, Tenn. Code Ann. Section 9-3-504, the governing body of political subdivisions shall 

develop a funding policy for financing the obligations under a pension plan; and 

  

 WHEREAS, the City adopted a Funding Policy for the Plan in compliance with the 

Tennessee Public Employee Defined Benefit Financial Security Act of 2014 and filed the 

Funding Policy with the Comptroller; and  

 

 WHEREAS, the City desires to amend and update the Funding Policy as set forth in the 

attached Funding Policy; 

 

 NOW, THEREFORE, BE IT HEREBY RESOLVED, by the Board of Mayor and 

Aldermen of the City that the attached amended Funding Policy be adopted and approved as the 

Funding Policy for the Plan.   

 

Adopted this day of June 27, 2023 

 

      

__________________________________  ________________________________ 

Harold Brad King, Register to the   David Parsons, Mayor 

Board of Mayor and Aldermen       

 

    Attest: __________________________ 

     Penny Medlock, City Clerk 
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T.C.A. 9-3-504. Political subdivisions to develop funding policies. 

(a) Notwithstanding any law, rule, ordinance, resolution, charter, pension plan, agreement or pension 

plan contract to the contrary, the applicable provisions of this part shall apply to any political 

subdivision in the state that has established and maintains, directly or indirectly, a defined benefit 
pension plan for the benefits of its employees, irrespective of the manner in which the pension plan is 
administered. 
(b) Each political subdivision shall develop a funding policy for financing the obligations under the 

pension plan. Such funding policy shall be legally adopted and approved through a resolution by the 
political subdivision's chief legislative body or governing body. The funding policy shall be in effect 
until amended. Each political subdivision shall develop a funding policy for fiscal years beginning after 
June 15, 2015. The funding policy and any amendment thereto shall be submitted to the comptroller 
of the treasury within thirty (30) days after adoption. 
(c) The political subdivision's funding policy shall include, but not be limited to the following: 
(1) The ADC for each pension plan shall include the normal costs and the amortization of the unfunded 

accrued liability, to the extent that any of the plans have any unfunded accrued liability for a particular 

fiscal year; 
(2) The maximum amortization period for which any unfunded accrued liabilities will be paid; and 
(3) A statement that the political subdivision's budget shall include funding of at least one hundred 

percent (100%) of the ADC, except as provided in § 9-3-505(b). 
(d) The actuarial methodology is expected to provide that projected revenues (employer contributions, 

employee contributions, and investment earnings), and current assets will finance all of the projected 
benefits (death, disability, and retirement) provided by the plan. In the event that pension plan has an 
unfunded accrued liability, the level dollar amortization method shall be utilized beginning on or before 
June 15, 2020, for financing the unfunded accrued liability, and will continue to be utilized thereafter. 
(e) The ADC calculated by the political subdivision's actuary shall be calculated utilizing the following 

methodology, and in accordance with the Actuarial Standards of Practice established by the Actuarial 
Standards Board: 
(1) Actuarial cost method allocating normal costs over a period beginning no earlier than the date of 

employment which should not exceed the last assumed retirement age. This method is designed to 
fully fund the long-term costs of promised benefits, consistent with the objective of keeping 
contributions relatively stable and equitably allocating the costs over the employees' period of active 

service. Commencing with the plan fiscal year beginning after June 15, 2019, a generally accepted 
actuarial method that achieves the above objectives shall be used, except the projected unit credit 
method is not permitted; 
(2) Actuarial value of assets calculated using a maximum ten-year asset smoothing period. Any 

smoothing period greater than five (5) years will have a maximum twenty percent (20%) market 
corridor. For the purposes of this subsection (e), the term “market corridor” means a range beyond 
which deviations are not smoothed; 
(3) No later than the plan fiscal year beginning after June 15, 2020, the level dollar amortization 

method of unfunded accrued liabilities; 
(4) Mortality assumptions, which should consider the effect of expected mortality improvements, and 

shall be utilized beginning on or before the plan fiscal year after June 15, 2024, and will continue to be 
utilized thereafter; 
(5) Investment earnings assumption that shall not be greater than fifty (50) basis points above the 

rate adopted by the Tennessee consolidated retirement system; and 
(6) A closed amortization period not to exceed thirty (30) years for all unfunded accrued liabilities. 

(f) The ADC for the political subdivision's pension plan shall be determined by an independent, 

qualified actuary. 
(g) The actuary used by the political subdivision shall be a member of the American Academy of 

Actuaries. 
(h) The actuary used by a political subdivision for the calculation of the ADC for its pension plan shall 

not be an employee of that political subdivision, and shall not be otherwise eligible to participate in 

any of the political subdivision's pension plans. 
(i) The measurement standard used to determine a pension plan's funded status must be done in 

accordance with rules, standards, guidelines, and interpretations established by the governmental 

accounting standards board. 
(j) The actuary's determinations, including the ADC, shall be contained in a report submitted to the 

political subdivision and shall include a certification indicating the actuary's report has been prepared 
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in accordance with all of the Actuarial Standards of Practice established by the Actuarial Standards 
Board as well as an explanation for any deviations. The actuary shall also certify in the report the 
overall appropriateness of the analysis in addition to the assumptions and results. The assumptions 
analyzed by the actuary must include, but not be limited to, the following: asset experience, including, 

but not limited to, the investment rate of return, discount rate, salary experience, cost of living 
adjustments, rates of retirement, turnover, and disability; mortality, including future improvement; 
and forms of benefit payments, including, but not limited to, lump sum payments. 
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DATE: June 27, 2023 
 

FROM:  Dick Phebus, Finance Director 
SUBJECT: Resolution to approve amendment to the funding policy of the City of Bartlett Defined 

Benefit Plan. 

 
INTRODUCTION: This agenda item is to request the Board of Mayor and Aldermen to approve 

an amendment to the funding policy for the City of Bartlett Defined Benefit Plan.   

 
BACKGROUND:  The City of Bartlett adopted a funding policy for its Defined Benefit Plan 

effective July 1, 2015.  That policy required the use of the frozen initial liability actuarial cost 

method and an asset smoothing method to determine the Actuarial Defined Contribution on an 

annual basis.  Governmental Accounting Standards Board (GASB) Statements No. 67 and 68 

requires the use the individual entry age (IEA), rather than the frozen initial liability cost method,  

as the only appropriate method for determining a plan’s total pension liability (TPL), which is the 

portion of the present value of benefits attributable to past service.    

 

DISCUSSION:  

 Tennessee Code Annotated 9-3-504(c) requires political subdivisions to establish funding 

policies if they participate in a defined benefit pension plan for its employees.  This resolution 

approves an amendment to the City’s funding policy. 

 

BUDGET IMPACT: Approval of the resolution will allow the city to be in compliance with T.C.A. 

9-3-504 and GASB Statements No.67 and 68.  There is no budget impact as a result of passage of 

this resolution. 

 

PROPOSED MOTION: To approve resolution as presented approving an amendment to the 

funding policy for the City’s Defined Benefit Pension Plan. 
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Page 1 of 3 

 

 

FUNDING POLICY  
 

of the 

 

RETIREMENT SYSTEM OF THE CITY OF BARTLETT 

DEFINED BENEFIT PLAN 

 

EFFECTIVE JULY 1, 2022 

 

Pursuant to Section 3 of Chapter 990 of the Public Acts of 2014 (codified at 

Tennessee Code Annotated §9-3-504), upon approval by resolution of the Board of 

Mayor and Aldermen (the “BMA”), the City of Bartlett, Tennessee, (“City”) hereby 

adopts this policy effective commencing fiscal plan year beginning the 1st day of 

July, 2015, and continuing thereafter until amended, as and for its funding policy for 

its defined benefit plan known as the  Retirement System of the City of Bartlett 

Defined Benefit Plan (the “Pension System”).   

Preamble 

The intent of this funding policy is to establish a formal methodology for financing 

the pension obligations accruing under the Pension System.  It is intended that 

current assets plus future assets from employer contributions, employee 

contributions, and investment earnings should be sufficient to finance all benefits 

provided by the Pension System.   

This funding policy is intended to reflect a reasonable approach to the funding of the 

Pension System the cost of pension benefits being accrued thereunder.  This funding 

policy recognizes that there will be investment market place volatility and that 

assumptions related to economic and demographic experience will differ from actual 

experience.  Accordingly, this funding policy is intended to provide flexibility to 

smooth such volatility and experience in a reasonable, systematic, and financially 

sound manner.  Further, this funding policy is intended to comply with all applicable 

laws, rules, and regulations of the State of Tennessee and the Federal Government. 
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Page 2 of 3 

 

Components of this Funding Policy 

1. Procurement of actuarial services 

2. Actuarial experience study 

3. Actuarial valuation 

Procurement of Actuarial Services 

The Pension System shall retain the services of a professional actuarial firm to 

perform an actuarial experience study, an actuarial valuation, and other necessary 

actuarial services.  The actuarial firm and its member actuaries shall be independent 

and shall not otherwise be eligible to accrue benefits under the Pension System. The 

lead actuary of the actuarial engagement team performing the actuarial services shall 

be a member of the American Academy of Actuaries. 

Actuarial Experience Study 

An actuarial experience study shall be conducted at least every ten (10) years as of 

June 30th.   

Actuarial Valuation 

Valuation method, frequency, and ADC.  An actuarial valuation to determine the 

Actuarially Determined Contribution (ADC) rate to finance pension obligations of 

the Pension System shall be performed annually beginning as of June 30, 2015.  The 

valuation shall utilize the entry age normal actuarial cost method. The initial 

unfunded liability as of January 1, 2022 shall be amortized over a closed period of 

twenty-one (21) years.  The ADC shall include (1) the normal cost and (2) the 

unfunded liability cost. The ADC shall be calculated as of a valuation date no more 

than twelve (12) months prior to the effective date and become applicable on the 

effective date that is the first day of July no more than twelve (12) months following 

the valuation date.  

The ADC, as determined by an actuarial valuation, shall provide funding at a level 

of no less than one hundred percent (100%).  

The budget adopted by City each year, as approved by the BMA, shall include 

funding of the ADC as provided above. 

Asset smoothing method.   An asset smoothing method shall be utilized to determine 

the actuarial value of assets.  The difference between the amount actually earned and 

the earnings assumption for a particular year shall be amortized in level amounts.  
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For fiscal years beginning after June 30, 2015, the asset smoothing period shall be 

over a period of no more than five (5) years. 

Amortization methodology for actuarial gains and losses.  Unfunded liabilities shall 

be amortized utilizing the level dollar amortization method over a closed period of 

ten (10) years.  

Actuarial gains and losses may result from (1) the difference between experience 

versus assumptions, (2) changes in demographic and economic assumptions, and (3) 

changes in benefit provisions. 

Demographic data.  The demographic data in an actuarial valuation shall include: 

(1) all active members, (2) all inactive vested members, (3) all inactive non-vested 

members with an account balance, and (4) all annuitants (including beneficiary 

annuitants).   

Valuation Interest Rate. The investment earnings assumption in an actuarial 

valuation shall not be greater than fifty (50) basis points above the rate adopted by 

the Tennessee consolidated retirement system. 

Valuation Mortality: The mortality assumptions in an actuarial valuation utilized for 

plan years commencing on and after July 1, 2024 shall consider the effect of 

expected mortality improvements.  

Benefit provisions.  The actuarial valuation shall include all benefits being accrued 

by participants of Pension System including, but not limited to retirement, death 

benefits, and disability.  The valuation shall be based on the benefit eligibility and 

benefit terms as set forth in the Pension System. 

Effective Date 

This policy shall be effective commencing July 1, 2022, and shall remain in effect 

until duly amended or preempted by state law. 
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 Board of Mayor and Aldermen Meeting: 06/27/23 06:00 PM 

 6400 Stage Road Department: Legal 
 Bartlett, TN  38134 Category: Policy 
  Prepared By: Penny Medlock 

 SCHEDULED Initiator: Ed McKenney 

 Sponsors:  

 RESOLUTION (ID # 3350) DOC ID: 3350  

Updated: 6/21/2023 12:20 PM by Penny Medlock  Page 1 

Resolution 21-23, a resolution to provide a period for Public 
Comment on agendas at City of Bartlett Board of Mayor and 
Aldermen meetings and Boards and Commissions meetings. 

WHEREAS, the State of Tennessee’s 113th General Assembly amended the Tennessee 

Open Meetings Act, and  

 

WHEREAS, it is required by Public Chapter No. 300 amending Tennessee Code 

Annotated, Title 8, Chapter 44, Part 1, requiring a governing body to reserve a period for 

public comment at each public meeting where the public has the opportunity to comment 

on matters that are germane to the items on the agenda for the meeting with the exception 

of: 1) Meetings where the governing body is conducting a disciplinary hearing for a member 

of the governing body or a person whose profession or activities fall within the jurisdiction 

of the governing body; or 2) A meeting where there are no actionable items on the agenda; 

and, 

 

WHEREAS, the City of Bartlett currently invites citizens to speak on any subject during 

Public Comment, hereby referred to as Open Discussion; and,  

 

WHEREAS, guidelines and limits need to be established, 

 

 

 NOW, THEREFORE, BE IT RESOLVED by the Board of Mayor and Aldermen 

of the City of Bartlett that the City of Bartlett’s Board of Mayor and Aldermen meetings 

and Board and Commission meetings to which T.C.A. 8-44-101et.seq. Section apply, include 

a period of Open Discussion in which the public has the opportunity to comment on 

matters that are germane to the items on the agenda for the meeting or any other matter of 

concern, and persons having opposing viewpoints desiring to comment may be heard, and 
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Resolution (ID # 3350)  Meeting of June 27, 2023 

Updated: 6/21/2023 12:20 PM by Penny Medlock  Page 2 

rules and procedures are established hereby: 

 

 

 

 

1. Open Discussion is designed to gain input from the public and not for immediate 

responses by the Board of Mayor and Aldermen. The intent of this agenda item is to 

provide the public with a platform to be thoughtfully heard and not a forum for 

dialogue, discussion, or verbal exchange with the Board. All remarks must be addressed 

to the Board as a whole, not individual Board members, City staff, or audience 

members. While the Board cannot assure each speaker of a specific or individualized 

future response, the Board will consider the public comments and any supporting 

materials provided by the speaker. 

2. Prior to the start of the meeting, individuals will be required to complete and present to 

the Clerk the Open Discussion Citizen form provided at each meeting. 

3. Comments shall be limited to 3 minutes per speaker and the Open Discussion period 

shall be limited to 20 minutes total.  Speakers must clearly state their name, home 

address, organization he/she is representing, if any, and the subject of the presentation.   

4. The conduct of these open discussions is governed by Tennessee Code Annotated 

Section 39-17-306 (Disrupting meeting or procession), which reads: "A person commits 

an offense if, with the intent to prevent or disrupt a lawful meeting, procession, or 

gathering, the person substantially obstructs or interferes with the meeting, procession, 

or gathering by physical action or verbal utterance."  

 

 

Adopted this day of June 27, 2023. 
 
 
 
___________________________   ____________________________ 

Harold Brad King, Register to the   David Parsons, Mayor 

Board of Mayor and Aldermen      
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Resolution (ID # 3350)  Meeting of June 27, 2023 

Updated: 6/21/2023 12:20 PM by Penny Medlock  Page 3 

        Attest: ______________________________ 

     Penny Medlock, City Clerk 
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 Board of Mayor and Aldermen Meeting: 06/27/23 06:00 PM 

 6400 Stage Road Department: Finance 
 Bartlett, TN  38134 Category: Presentation 
  Prepared By: Dick Phebus 

 SCHEDULED Initiator: Dick Phebus 

 Sponsors:  

 RESOLUTION (ID # 3352) DOC ID: 3352  

Updated: 6/21/2023 3:00 PM by Penny Medlock  Page 1 

Resolution 22-23, a resolution to amend the FY2023 General 
Improvement Fund budget to increase computer 

maintenance expense and recognize projected Use of Fund 
Balance. 

WHEREAS, the City of Bartlett Finance Department wishes to eliminate the practice of recording 

prepaid expenditures as an asset in the General Improvement Fund; and 

 

WHEREAS, the policy going forward will be to record these expenditures in the General 

Improvement Fund in the year they are incurred; and 

 

WHEREAS, the prepaid expenditures for computer maintenance fees in the General Improvement 

Fund will need to be reclassified prior to the end of fiscal year 2023; 

 

NOW THEREFORE BE IT RESOLVED By the Board of Mayor and Aldermen, that the City 

of Bartlett General Improvement Fund FY2023 budget is amended by appropriating additional computer 

maintenance expenditures and a use of fund balance as detailed in the table below. 

 

 

Accounts Description Increase 

123.30000.36990 Use of Fund Balance FY2023 $  209,710 

123.48123.264 Computer Maintenance $  209,710 

 

 
Adopted this day of June 27, 2023 

 

 

 

                                               ________________________ 

Harold Brad King, Register to the David Parsons, Mayor  

Board of Mayor and Aldermen 

 

 

 

 Attest:      

     Penny Medlock, City Clerk 

6.7

Packet Pg. 139



 
 

DATE: June 27, 2023 
 

FROM:  Dick Phebus, Finance Director 
SUBJECT: Resolution to amend the FY2023 General Improvement Fund Budget. 

 
INTRODUCTION: This agenda item is to request the Board of Mayor and Aldermen to approve 

an amendment to the FY2023 General Improvement Fund for increases in computer maintenance 

expense and increase in the use of General Improvement Fund Balance.   

 
BACKGROUND:  Governmental accounting allows entities the option of reporting prepaid items 

as expenditures rather than assets in governmental funds.  The City has opted in previous years to 

report prepaids as assets on the Balance Sheet for these funds.  A change in policy to report these 

amounts as expenditures in the year incurred will require a budget amendment to increase the 

computer maintenance budget line item in the General Improvement Fund.  The resource for this 

increase will be a budgeted use of fund balance in this fund.    

 
DISCUSSION:  

 A review of governmental accounting standards and discussion with the City’s external auditors 

have confirmed the change in policy regarding prepaid items is an option for the City.  The 

resulting increase in budgeted expenditures and use of fund balance requires the City to adopt 

an amendment to the FY2023 General Improvement Fund for this purpose. 

 

BUDGET IMPACT: Approval of the resolution will increase budgeted computer maintenance line 

item in the General Improvement Fund for FY2023. 

 

PROPOSED MOTION: To approve resolution as presented approving an amendment to the 

FY2023 General Improvement Fund. 
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 Board of Mayor and Aldermen Meeting: 06/27/23 06:00 PM 

 6400 Stage Road Department: Legal 
 Bartlett, TN  38134 Category: Policy 
  Prepared By: Penny Medlock 

 SCHEDULED Initiator: Ed McKenney 

 Sponsors:  

 ORDINANCE (ID # 3348) DOC ID: 3348  

Updated: 6/21/2023 10:20 AM by Penny Medlock  Page 1 

Ordinance 23-03, an ordinance to amend Title 1, Chapter 1, 
establishing Robert’s Rules of Order as the official set of 

procedures for conducting business at City of Bartlett Board 
of Mayor and Aldermen meetings. 

WHEREAS, it is necessary to maintain decorum in order to transact city business in a civil and 

mannerly way; and 

 

WHEREAS, it is generally recommended by the Municipal Technical Advisory Service of the 

University of Tennessee that cities formally adopt procedures to govern the conduct of business 

to be transacted by the Board of Mayor and Aldermen; and 

 

WHEREAS, Robert’s Rules of Order are a generally accepted set of parliamentary procedures 

used by most municipal governments to conduct their official business: 

 

NOW, THEREFORE, BE IT ORDAINED by the Board of Mayor and Aldermen of the City 

of Bartlett, Tennessee that Title 1, Chapter 1 be amended: 

 

Section 1. To create a new section, Section 1-103, adopting Robert’s Rules of Order as the 

official set of meeting procedures for the City of Bartlett’s Board of Mayor and Aldermen as 

follows: 

Section 1-103 Robert’s Rules of Order 

The rules of order and parliamentary procedure contained in the current edition of Robert’s Rules 

of Order, Newly Revised, shall govern the transaction of business by and before the Board of 

Mayor and Aldermen at its meetings in all cases to which they are applicable and in which they 

are not inconsistent with provisions of the Charter of the City of Bartlett. 

Section 2. Severability. Should any provision of this Ordinance be rendered unconstitutional 
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Ordinance (ID # 3348)  Meeting of June 27, 2023 

Updated: 6/21/2023 10:20 AM by Penny Medlock  Page 2 

or null and void by a Court of Law, legislative act or otherwise, all other provisions of this 

Ordinance shall remain in full force and effect.  

 

 

 

Section 3. Effective Date. BE IT FURTHER ORDAINED that this Ordinance shall take 

effect upon its passage on third and final reading, the public welfare requiring it. 

 

 

FIRST READING:  June 27, 2023 

SECOND READING: July 11, 2023 

THIRD READING:  July 25, 2023 

 

 

 

 

_______________________________  ______________________________ 

Harold Brad King, Register to the   David Parsons, Mayor 

Board of Mayor and Aldermen 

 

 

 

 

Attest: ________________________________ 

Penny Medlock, City Clerk 
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 Board of Mayor and Aldermen Meeting: 06/27/23 06:00 PM 

 6400 Stage Road Department: Legal 
 Bartlett, TN  38134 Category: Policy 
  Prepared By: Penny Medlock 

 SCHEDULED Initiator: Ed McKenney 

 Sponsors:  

 ORDINANCE (ID # 3349) DOC ID: 3349  

Updated: 6/21/2023 1:38 PM by Penny Medlock  Page 1 

Ordinance 23-04, an ordinance to amend Title 20, Chapter 1, 
Air Pollution Control Code, to update permit and emissions 

fees. 

WHEREAS, the City of Bartlett established a local air pollution program in September 1970 

to protect air quality in Bartlett and Shelby County; and 

WHEREAS, Title V of the Federal Clean Air Act of 1990 requires air pollution control 

programs which operate a major source operating program to establish a fee structure 

sufficient to fund all direct and indirect costs of such a program; and 

WHEREAS, the Memphis and Shelby County Air Pollution Board met September 22, 

2021 and recommend an increase in permit and emissions fees; and 

WHEREAS, it is necessary for the City of Bartlett Board of Mayor and Aldermen to 

amend the municipal codified ordinances to reflect these fee increases; 

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF MAYOR AND 

ALDERMEN OF THE CITY OF BARTLETT, TENNESSEE, that Title 20, Chapter I, 

Section 20-112 be amended as follows: 

SECTION I. Delete Section 20-112, Permits and fees-emissions fee for 

stationary sources, in its entirety and replace it as follows: 

  20-112 Permits and fees-emissions for stationary sources. 

 

I.  Emissions fee. A fee shall be collected annually from each stationary air pollution 

source which emits more than one ton of actual emissions annually of a regulated 

pollutant as defined herein, called the "emissions fee,' which shall equal the amount 

determined by the requirements set forth as follows: 

Sixty-nine dollars ($69) per ton of actual emissions emitted during  Calendar  

Year 2021 and  for  successive  years  until  such  time as the Board of Mayor 

and Aldermen approve a further increase  or  decrease,  not including fugitive 

emissions and actual excess emissions  that  are  the  result  of process 

malfunctions and facility start-up and shutdown determined by the Shelby 

County Health Department to be in compliance with the  air  pollution  code 
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sections that excuse these emissions from  enforcement  of  each  regulated  

pollutant as defined in section 502(b)(3)(B)(ii) of the Federal Clean Air 

Amendments of 1990. 

This is the effective Emissions Fee Rate, after adjustment for carryover overage, 

approved by the City of Bartlett: 

 

   APPROVED RATE   ADOPTED IN EFFECTIVE RATE APPLICABLE TO 

$29.65 2003 $29.65 2002 EMISSIONS 

$29.65 2004 $26.68 2003 EMISSIONS 

$30.63 2005 $27.57 2004 EMISSIONS 

$31.67 2006 $28.50 2005 EMISSIONS 

$30.00 2008 $27.00 2006 EMISSIONS 

$30.00 2009 $27.00 2007 EMISSIONS 

$43.00 2012 $43.00 2011 EMISSIONS 

$48.00 2014 $48.00 2013 EMISSIONS 

$48.00 2015 $48.00 2014 EMISSIONS 

$53.00 2017 $53.00 2016 EMISSIONS 

$69.00 2023 $69.00 2021 EMISSIONS 

 

SECTION 2. Severability. Should any provision of this Ordinance be rendered 

unconstitutional or null and void by a Court of Law, legislative act or otherwise, all 

other provisions of this Ordinance shall remain in full force and effect. 

SECTION 3. Effective Date. BE IT FURTHER ORDAINED that this Ordinance shall 

take effect upon its passage on third and final reading, the public welfare requiring it. 

 

FIRST READING:  June 27, 2023 

SECOND READING:  July 11, 2023 

THIRD READING:  July 25, 2023 
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_______________________________  ______________________________ 
Harold Brad King, Register to the   David Parson, Mayor 

Board of Mayor and Aldermen 

 

 

 

Attest: ________________________________ 

Penny Medlock, City Clerk 
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 Board of Mayor and Aldermen Meeting: 06/27/23 06:00 PM 

 6400 Stage Road Department: Legal 
 Bartlett, TN  38134 Category: Policy 
  Prepared By: Penny Medlock 

 SCHEDULED Initiator: Ed McKenney 

 Sponsors:  

 ORDINANCE (ID # 3351) DOC ID: 3351  

Updated: 6/21/2023 1:37 PM by Penny Medlock  Page 1 

Ordinance 23-05, an ordinance to amend Title 12, Building, 
Utility, Etc. Codes Fee Provisions of the City of Bartlett Code 

of Ordinances. 

WHEREAS the City of Bartlett increased Building and Utility, Plumbing, Electrical, Fuel Gas, 

Mechanical Code, Elevator Permit and Inspection, Boiler, Pressure Vessels and Process Piping 

Permit and Inspection fees in the Fiscal Year 2023/2024 budget; and  

 WHEREAS incorrect fees and antiquated language in Title 12 are inconsistent with the 

City of Bartlett’s budget ordinance; 

 NOW, THEREFORE, BE IT HEREBY ORDAINED by the Board of Mayor and 

Aldermen for the City of Bartlett, Tennessee that Title 12, Chapter 1, Chapter 2, Chapter 3, 

Chapter 4, Chapter 5, Chapter 9, and Chapter 10 of the City of Bartlett Code of Ordinances, 

shall be revised to include the current fees adopted the Board of Mayor and Aldermen and such 

other deletions or additions as set forth in the document attached hereto and marked as 

Exhibit A. Any section not shown as being revised shall remain in force as part of Title 12.  

 

SECTION 1: Chapter 1, Building Code, Sections: 12-104, 12-109. 12-110, 12-112, 12-119, 12-

120 are hereby revised to delete the previous charges and add the current changes.   

 

Section 12-112 is further amended to add a new subsection 6, which states as follows: The fee 

for a permit for sidewalk, inlet, or driveway repair shall be sixty dollars ($60), and a new 

subsection 7, which states as follows: The fee to request a House for Sale inspection shall be 

thirty dollars ($30.00).  

 

Section 12-113 is amended to delete subsection 3. 

 

Section 12-119 is further amended to delete the language shown as being deleted on Exhibit A 

and add the language shown as being added on Exhibit A. 
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Section 12-120 is further amended to delete the language shown as being deleted on Exhibit A 

and add the language shown as being added on Exhibit A. 

 

 

 

 

SECTION 2: Chapter 2, Plumbing Code, Section: 12-204, is hereby revised to delete the 

previous charges and add the current changes and to delete the language shown as being 

deleted on Exhibit A and add the language shown as being added on Exhibit A. 

 

SECTION 3: Chapter 3, Electrical Code, Section: 12-304, is hereby revised to delete the 

previous charges and add the current changes and to add the language shown as being added on 

Exhibit A. 

 

SECTION 4: Chapter 4, Fuel Gas Code, Section: 12-404, is hereby revised to delete the 

previous charges and add the current changes and to add the language shown as being added on 

Exhibit A. 

 

SECTION 5: Chapter 5, Mechanical Code, Section: 12-504, is hereby revised to delete the 

previous charges and add the current changes and to add the language shown as being added on 

Exhibit A. 

 

SECTION 6: Chapter 9, Elevator Permit and Inspection Fees, Section: 12-901, is hereby 

revised to delete the previous charges and add the current changes and to add the language 

shown as being added on Exhibit A. 

 

SECTION 7: Chapter 10, Boiler, Pressure Vessels and Process Piping Permit and Inspection 

Fees, Section: 12-1001, is hereby revised to delete the previous charges and add the current 

changes and to add the language shown as being added on Exhibit A. 
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SEVERABILITY - Should any provision or part of this Ordinance be rendered void or 

unenforceable by any court of law, statute or other authority, the rest and remainder of this 

Ordinance shall remain in full force and effect. 

 

 

 

 

EFFECTIVE DATE - This Ordinance shall be effective from and after its final passage, the 

public welfare requiring it. 

 

 

FIRST READING:  June 27, 2023 

SECOND READING: July 11, 2023 

THIRD READING:  July 25, 2023 

 

 

__________________________                __________________________ 

Harold Brad King, Register to   David Parsons, Mayor 

the Board of Mayor and Aldermen 

 

________________________ 

Penny Medlock, City Clerk 
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CHAPTER 

TITLE 12 
 

BUILDING, UTILITY, ETC. CODES 

1. BUILDING CODE. 

2. PLUMBING CODE. 

3. ELECTRICAL CODE. 

4. FUEL GAS CODE. 
5. MECHANICAL CODE. 

6. ENERGY CONSERVATION CODE. 

7. ACCESSIBILITY CODE 
8. SPRINKLERS IN COMMERCIAL BUILDINGS. 

9. ELEVATOR PERMIT AND INSPECTION FEES. 

10. BOILER, PRESSURE VESSELS AND PROCESS PIPING 
PERMIT AND INSPECTION FEES. 

11. RESIDENTIAL CODE. 

12. ADDITIONAL CODES ADOPTED BY REFERENCE. 
 

CHAPTER 1 

BUILDING CODE1
 

SECTION 

12-101. Building code adopted. 
12-102. Modifications. 
12-103. Available in clerk's office. 
12-104. Fees for amending permits. 

12-105. Work commencing before permit issuance. 
12-106. Special tax. 
12-107. Demolition of structures. 

12-108. Removal or moving of structures. 

12-109. New construction and addition to buildings other than one-and two 
family dwellings. 

12-110. One and two family dwellings. 

12-111. Fees for appurtenances to buildings and other structures and 
apparatus. 

 

1Municipal code references 
Design review commission: title 2, chapter 1. 

Fire protection, fireworks, and explosives: title 7. 

Planning and zoning: title 14. 
Streets and other public ways and places: title 16. 
Subdivision regulations: Appendix B. 
Utilities and services: titles 18 and 19. 
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12-2 
 

 

12-112. Fees for miscellaneous construction. 

12-113. Curb cuts, driveway entrances and exits. 
12-114. Refunds. 

12-115. Certificates of use and occupancy. 
12-116. Reinspection fee for excessive or unessential inspection calls. 
12-117. Fees forfeited. 
12-118. Building permit valuations. 

12-119. Project review fee. 
12-120. Building permit and inspection fees. 

12-121. Violations and penalty. 
 

12-101. Building code adopted. Pursuant to authority granted by 
Tennessee Code Annotated, §§ 6-54-501 through 6-54-506, and for the purpose 
of regulating the construction, alteration, repair, use, occupancy, location, 

maintenance, removal, and demolition of every building or structure or any 
appurtenance connected or attached to any building or structure, the 

International Building Code,1 2021 edition (with city amendments), as prepared 
and adopted by the International Code Council, is hereby adopted and 
incorporated by reference as a part of this code, and is hereinafter referred to as 
the building code. (Ord. #02-02, Feb. 2002, as amended by Ord. #07-11, Nov. 
2007, Ord. #11-04, April 2011, Ord. #18-06, Nov. 2018 Ch7_12-08-20, and Ord. 
#22-03, Aug. 2022 Ch8_08-09-22) 

 

12-102. Modifications. Definitions. Whenever the building code refers 
to the "Chief Appointing Authority" or the "Chief Administrator," it shall be 
deemed to be a reference to the board of mayor and aldermen. When the 
"Building Official" or "Director of Public Works" is named it shall, for the 

purposes of the building code, mean such person as the board of mayor and 
aldermen has appointed or designated to administer and enforce the provisions 
of the building code. 

 

12-103. Available in clerk's office. Pursuant to the requirements of 
the Tennessee Code Annotated, § 6-54-502 one (1) copy of the building code has 
been placed on file in the clerk's office and shall be kept there for the use and 

inspection of the public. 
 

12-104. Fees for amending permits. After a permit has been issued 
and an amendment or supplemental revision is applied for, the additional fee 
or service charge shall be as follows: 

(1) For each and every amendment which involves additional work, not 

originally applied for to complete the entire project, the additional fee shall be 
the normal fee for the work contemplated and shall be computed disregarding 

 

1Copies of this code (and any amendments) may be purchased from the 
City of Bartlett's Code Enforcement Department. 
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the valuation of the work previously permitted. Fee for issuing a permit shall 
be four dollars ($4.00). five dollars ($5.00). A Software Fee of seven dollars 
($7.00) shall be added to all building permits. 

(2) For each and every amendment or supplement not involving 
additional work by square footage, volume, or dollar value, the minimum fees 

normally required for such work shall apply, even though the project dollar 
value or building volume may decrease (minimum fee of twenty dollars 
[$20.00]). (Ord. #02-02, Feb. 2002) 

 

12-105. Work commencing before permit issuance. In case any 
work requiring a permit is started prior to obtaining said permit, as a penalty 
for violating this code, the total normal fee applicable shall be doubled. The 
payment of said fee shall not relieve any persons from fully complying with the 
requirements of this code for performance or execution of the work, nor from 
other penalties prescribed by law. (Section 104.7.2) (Ord. #02-02, Feb. 2002) 

 

12-106. Special tax. The uncollected cost of repairing, vacating, or 
taking down and removing an unsafe building may be certified to the county 

trustee. It shall then be the duty of the county trustee to place the amount so 
certified on the bill for the county taxes assessed against the property on which 
said dangerous structure was located. It shall be the duty of the county trustee 
to collect as a special tax the amount so certified, which is hereby declared to be 
a special tax on said property. This special tax may be collected in the same 

manner as other general taxes are collected by the county. (Ord. #02-02, Feb. 
2002) 

 

12-107. Demolition of structures. (1) For permits to demolish 
structures as provided for in § 12-120, the fees shall be at the rate of eight 
dollars ($8.00) for each twenty-five thousand (25,000) cubic feet, or fraction 
thereof, with a minimum fee of sixty dollars ($60.00) and a maximum fee of five 

hundred dollars ($500.00). 
(2) Imploded structures. For permits to implode  structures  as provided 

in § 12-120, the fees shall be at the rate of one thousand dollars ($1,000.00). 
(Ord. #02-02, Feb. 2002) 

 

12-108. Removal or moving of structures. The permit fee to move or 
remove a structure, as provided in § 12-120, shall be two hundred dollars 
($200.00). For the placement, repair and/or renovation of said structure, the fee 

shall be charged as in § 12-109. (Ord. #02-02, Feb. 2002) 
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12-109. New construction and addition to buildings other than 
one-and two family dwellings. (1) The fee for a building permit1 for new 
construction, or for an addition to an existing structure, shall be based on the 
total construction cost (valuation) of said construction, addition, alteration, or 
repair, and shall be determined by the following subsections. However, the 
minimum permit fee shall be forty dollars ($40.00).  fifty dollars ($50.00). 

(2) When the valuation is less than twenty five thousand dollars 

($25,000.00), the fee shall be four dollars ($4.00) per one thousand dollars 
($1,000.00) of valuation or any fraction thereof. 

(3) When the valuation is as much as twenty five thousand and one 
dollars ($25,001.00), but less than one million dollars ($1,000,000.00), the fee 
shall be one hundred dollars ($100.00) plus three dollars ($3.00) for each 

additional one thousand dollars ($1,000.00) of valuation or any fraction thereof 
above the valuation of twenty five thousand dollars ($25,000.00). 

(4) When the valuation is as much as one million and one dollars 
($1,000,001), but less than twenty-five million dollars ($25,000,000), the fee 
shall be three thousand and twenty-five dollars ($3,025.00) plus two dollars 

($2.00) for each additional one thousand dollars ($1,000.00) of valuation or any 
fraction thereof above the valuation of one million dollars ($1,000,000). 

(5) When the valuation is as much as twenty-five million and one 
dollars ($25,000,001), the fee shall be fifty-one thousand and twenty-five dollars 
($51,000,025) plus one dollar and fifty cents ($1.50) for each additional one 

thousand dollars ($1,000.00) of valuation or any fraction thereof above the 
valuation of twenty-five million dollars ($25,000,000). (Ord. #02-02, Feb. 2002) 

 

12-110. One and two family dwellings. (1) The permit fee for 
alterations or repairs to a one-two family dwelling, building or structure shall 
be based on the total construction cost (valuation) of alterations or repairs, and 
shall be charged at a rate of four dollars ($4.00) per one thousand dollars 

($1,000.00) or fraction thereof. The minimum fee for any permit shall be forty 
dollars ($40.00) 

(2) The permit fee for new construction, or addition of more than four 
eighteen hundred (400) (1800) square feet for one-two family dwelling, building 
or structure shall be charged at the rate of five cents ($0.05) per square foot or 

fraction thereof. The minimum fee for new construction of a one-two family 
dwelling, building or structure permit shall be one hundred twenty-five dollars 
($125.00) and the minimum fee for addition of more than four hundred (400) 
square feet to 1800 square feet to an existing one-two family dwelling, building 
or structure permit shall be ninety dollars ($90.00). Minimum fee for addition 

of less than four hundred (400) square feet to an existing one-two family 
dwelling, building or structure permit shall be forty dollars ($40.00) fifty 
dollars ($50.00). All above areas shall include, but not be 

 

1Municipal code reference 

Submittals of permit application to Design Review Commission: 

§ 2-109. 
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limited to, living area, porches, carports, canopies, garages, and storage areas. 
The permit fee of one hundred twenty-five dollars ($125.00) includes the fees for 
the new installation of sidewalks and curb cuts. 

(3) Exceptions. Detached one-story residential accessory buildings, 
carports, canopies, garages or patios not exceeding one hundred (100) four 

hundred (400) square feet will have a minimum fee of twenty dollars ($20.00) 
thirty dollars ($30.00). Accessory buildings exceeding one hundred (100) four 
hundred (400) square feet but not exceeding six hundred (600) one thousand 
(1,000) square feet shall have a fee of thirty dollars ($30.00) fifty dollars 
($50.00). Residential accessory buildings exceeding six hundred (600) one 

thousand (1,000) square feet shall be calculated at five cents ($0.05) per square 
foot. (Ord. #02-02, Feb. 2002) 

 

12-111. Fees for appurtenances to buildings and other structures 
and apparatus. The permit fee for the installation of the following shall not 
be less than sixty dollars ($60.00) for the first two hundred fifty thousand 
dollars ($250,000.00) of valuation, and one dollar ($1.00) for each one thousand 

dollars ($1,000.00) more than two hundred fifty thousand dollars ($250,000.00): 
(1) Conveyor systems; 
(2) Process piping systems; 

(3) Racking systems/shelving. (Ord. #02-02, Feb. 2002) 

 

12-112. Fees for miscellaneous construction. (1) The fee for a permit 

for the construction of a tower, wall, fence, stack, swimming pool, or other 
similar type structure; and the fee for a permit for the addition, alteration, or the 
repair to such structure shall be based on the total construction (valuation) of 
the work to be done and shall be eight dollars ($8.00) per one thousand dollars 
($1,000.00) or fraction thereof. The minimum fee for any permit shall be sixty 

dollars ($60.00). Permits for fences for one-two family dwellings shall be ten 
dollars ($10.00). twenty dollars ($20.00).  

(2) The permit fee for tents, special events, special sales promotions, 
beer check and amusement rides shall be sixty dollars ($60.00). 

(3) The permit fee for temporary construction trailers (job shack) for 
a period of six (6) months shall be sixty dollars ($60.00). 

(4) The fee for a permit for the repair, construction or installation of 
an automated gate, wall, fence, or other similar type structure or vehicular 
access control device; and the fee for a permit for the addition, alteration, or the 

repair of such structure shall be based on the total construction (valuation) of 
the work to be done. The fee shall be four dollars ($4.00) per one thousand 
dollars ($1,000.00) of valuation or any fraction thereof with a minimum fee of 
twenty dollars ($20.00). 

(5) The fee for a permit for the construction of decks and spas, or other 

similar type structure; and the fee for a permit for the addition, alteration, or 
the repair to such structure shall be forty dollars ($40.00). (Ord. #02-02, Feb. 
2002) 

(6) The fee for a permit for sidewalk, inlet, or driveway repair shall 
be sixty dollars ($60.00) 
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                                            (7)         The fee to request a House for Sale inspection shall be thirty                    

                         dollars ($30.00). 
                                      

 

12-113. Curb cuts, driveway entrances and exits. (1) The fee for 
curb cuts on public property, either new or replacement, shall be six cents 
($0.06) per square foot; however, no less than thirty dollars ($30.00) per permit 

will be charged. 
Exception. The fee for new installation of curb cuts for one-two family 

dwellings is included under § 12-110(2). 
(2) The fee for new sidewalks on public property shall be thirty dollars 

($30.00). 

Exception. The fee for new installation of sidewalks for one-two family 
dwellings is included under § 12-110(2). 

(3) The fee for replacing existing sidewalks on residential property is 
hereby waived. (Ord. #02-02, Feb. 2002)   (Remove) 

 

12-114. Refunds. Permit fees may be refunded if no work has 
commenced and a request for refunds is submitted to the building official in 
writing by the permittee within six (6) months of the date of issuance. The 
permit is surrendered when a request for refund is submitted. The amount of 
the refund will be two thirds (b) of the permit fee, but in no case will the amount 

retained by the City of Bartlett be less than sixty dollars ($60.000). (Ord. #02-
02, Feb. 2002) 

 

12-115. Certificates of use and occupancy. (1) No charge shall be 
made for a certificate of use and occupancy for a structure when it is issued upon 
the satisfactory completion of new construction, addition, alteration, or repair 
work under a valid permit. When a certificate is issued under the provisions of 

section 106, the fee shall be sixty dollars ($60.00). The fee charged for such 
certificates shall be in addition to those which may be required for any specific 
tests and/or inspections of special features or equipment which are otherwise 
required by this or any code. 

(2) For hazardous occupancies, the certificate of occupancy will be 

limited to a twelve (12) month period. Upon approval by the building official and 
before issuance or re-issuance of said certificate, the applicant will pay a fee of 
two hundred dollars ($200.00). (Ord. #02-02, Feb. 2002) 

 

12-116. Reinspection fee for excessive or unessential inspection 
calls. (1) An additional fee shall be charged for the first reinspection of thirty 
dollars ($30.00), and for each additional inspection thereafter, until the 
violation(s) is corrected, a fee of fifty dollars ($50.00) shall be charged. 

EXCEPTION: Due to the complicated nature of a framing inspection, one 

free reinspection shall be given on each building permit. All reinspections 
occurring after this shall be charged as listed. 

(2) Any person, firm, or corporation aggrieved by the assessment of  any 
reinspection fee may appeal to the building official for a review of the facts 
involved and a possible reduction or dismissal of said fees. (Ord. #02-02, Feb. 

2002) 
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12-117. Fees forfeited. The permit fees will be forfeited on any permit 
invalidated because work was not commenced as set forth in  §  104.1.6.  (Ord. 
#02-02, Feb. 2002) 

 

12-118. Building permit valuations. If, in the opinion of the building 
official, the valuation of building, alteration, or structure appears to be 
underestimated on the application, the permit shall be denied unless the 
applicant can show detailed, estimated total construction costs to meet the 
approval of the building official. Permit valuations shall include total costs, such 

as plumbing, electrical, mechanical equipment, and other systems. As a guide 
line to determine an average construction cost per square foot, we will reference 
the building valuation data table published periodically by ICC. (Ord. #02-02, 
Feb. 2002) 

 

12-119. Project review fee. Applications for building project review 
shall be accompanied by copies of drawings required in section 104.2 and a 

nonrefundable fee in accordance with the following schedule: 
 

One-Two family dwellings 
All other building occupancies 

No Charge 

$0-$25,000 total valuation $50.00    $80.00 

$25,001-$50,000 total valuation $100.00  $160.00 
$50,001-$100,000 total valuation $150.00  $325.00 
$100,001-$200,000 total valuation $200.00  $650.00 
$200,001-$300,000   $500,000 total valuation $300.00  $875.00 

$300,001-$400,000 total valuation $400.00 
$400,001-$500,000 total valuation $500.00 

$500,001 and up -$1 million total valuation 
$1,000,001-$2 million total valuation  

$2,000,001-$5 million total valuation 

$5,000,001 and up                                                                                                                                                                                                                                                                                                                                             

$600.00 $1200.00 

$1600.00 

   $2000.00 

   $3000.00  

(Ord. #02-02, Feb. 2002) 
 

12-120. Building permit and inspection fees. 
                                                                                                                        2023 

Section title 2002 Fees 

Fees for Amending Permits  

Fees for Issuing Permits $4.00 $5.00 
Software Fee                                                                                              $7.00 
Work for commencing before the permit issuance Double Fee 
(shall be doubled)  

Demolition  

For each 25,000 cubic feet $8.00 
Minimum fee of $60.00 
Maximum fee of $500.00 

Imploded structures flat fee $1,000.00 
Removal or moving of structures $200.00 
New construction and additions to building other   

than one-two family dwelling  
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                                                                                                                                                                                                                                                                                                 2023 

         Section title                                                                             2002 Fees 
Minimum fee of $40.00 $50.00 
<$25>$25,000 per $1,000 $4.00 

$25,000<$1,000,000-$100 plus $3.00 for each 
additional $1,000 above $25,000 
$1,000,001<$25 million-$3025.00 plus $2.00 for each 
additional $1,000 above $1 million 
$25,000,001 and above-$51,025.00 plus $1.50 for each 

$1,000 above $25 million 
One and two family dwelling 

$3.00 
 

$2.00 
 

$1.50 

Alteration and repair-per $1,000 $4.00 

Minimum fee of $60.00 
New construction of or addition of more than 1800 square feet $0.05 

Minimum fee for new construction of a one-two family 
dwelling, building or structure 
Minimum fee for addition of more than 400 square 
feet to 1800 square feet to an existing one-two family 
dwelling, building or structure permit shall be $90. 

Minimum fee for addition not exceeding 400 square 
feet to an existing one-two family dwelling, building 
or structure permit shall be $40. $50 
Exception: minimum fee for detached one-story 
residential accessory building, carport, canopies, 

garage, or patio not exceeding 100 400 square feet 
Residential detached accessory building exceeding 
100 400 square feet but not exceeding 600 1,000 
square feet shall be $30.00  $50.00 

Residential detached accessory building exceeding 
600 1,000 square feet 
Permits required for appurtenances to building and 
other structures and apparatus; conveyor systems, 
process piping system, racking system per $1,000 ($60 

for 1st $250,000; $1 for each additional $1,000 more 
than $250,000 

$125.00 
 

$90.00 

 

$40.00 

$50.00 

 

$20.00 

$30.00 

 

$30.00 $50.00 

      $0.05 

 
 

$60/1st 250 

$1.00 addl. 

Fees for miscellaneous construction-$1,000 $8.00 

Minimum fee for miscellaneous construction $60.00 
Minimum fee for one-two family dwelling fences            $10.00 $20.00 

Tents, special events, special sales promotions, beer 
checks, amusement rides, etc. 

$60.00 

Temporary construction trailer (6 months) $60.00 

Permit for the repair, construction or installation of 
automated gates, wall fence, or other similar type 
structure or vehicular access control device 
Permit for the construction, addition, alteration, or 

repair of decks and spas 

$20 minimum 

$4/$1000 
 

$40.00 

6.10.a

Packet Pg. 156

A
tt

ac
h

m
en

t:
 T

it
le

 1
2 

E
xh

ib
it

 A
  (

33
51

 :
 O

rd
. 2

3-
05

 T
it

le
 1

2 
C

o
d

e 
F

ee
 P

ro
vi

si
o

n
s)



12-9 
 

 

Section title     2002 2023 Fees 
 

Permit for Sidewalk, Inlet, or Driveway Repair                    
Request for a House for Sale Inspection                                                                  

       $60.00 
         $30.00 

Curb cuts, driveway entrances and exits  

Commercial curb cuts, driveway entrances and exits $0.06/$30 
Commercial sidewalks on public right-of-way $30.00 

Residential curb cuts, driveway entrances and exits no charge 
installed with the construction of a new house  

Replace existing no charge 
All others per square foot $0.06/$30 

Refunds 2/3 of fee-minimum fee $60.00 
Certificate of use and occupancy  

With an active building permit (issued) $0 
Without an active building permit (issued) $60.00 

Hazardous occupancies $200.00 
Re-inspection fees  

First re-inspection fee $30.00 
Additional re-inspection fee beyond the first $50.00 

Project review  

One-two family dwelling No fee 
$0-$25,000 total valuation $50.00 $80.00 

$25,001-$50,000 total valuation $100.00 $160.00 

$50,001-100,000 total valuation $150.00 $325.00 

$100,001-$200,000 total valuation $200.00 $650.00 

$200,001-$300,000 $500,000 total valuation $300.00 $875.00 

$300,001-$400,000 total valuation $400.00 

$400,001-$500,000 total valuation $500.00 

$500,001 and up-$1 million total valuation $600.00$1200.00 

$1,000,001-$2 million total valuation 

$2,000,001-$5 million total valuation   

$5,000,001 and up                                                                                                                                                                                

$1600.00 

$2000.00 

$3000.00 

 

(Ord. #02-02, Feb. 2002) 

 

12-121. Violations and penalty. It shall be unlawful for any person to 
violate or fail to comply with any provision of the building code as herein 

adopted by reference and modified. The violation of any section of this chapter 
shall be punishable by a penalty under the general penalty provision of this 
code. Each day a violation is allowed to continue shall constitute a separate 
offense. 
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SECTION 

CHAPTER 2 

PLUMBING CODE1
 

12-201. Plumbing code adopted. 
12-202. Modifications. 
12-203. Available in clerk's office. 

12-204. Plumbing permit and inspection fees. 
12-205. Violations and penalty. 

 

12-201. Plumbing code adopted. Pursuant to authority granted by 
Tennessee Code Annotated, §§ 6-54-501 through 6-54-506 and for the purpose 

of regulating plumbing installations, including alterations, repairs, equipment, 
appliances, fixtures, fittings, and the appurtenances thereto, within or without 
the city, when such plumbing is or is to be connected with the city water or 

sewerage system, the International Plumbing Code,2 2021 edition (with city 

amendments), and the International Residential Plumbing Code,2 2018 edition 
(with city amendments), as prepared and adopted by the International Code 
Council, are hereby adopted and incorporated by reference as a part of this code 
and is hereinafter referred to as the plumbing code. (Ord. #02-02, Feb. 2002, as 
amended by Ord. #07-11, Nov. 2007, Ord. #11-04, April 2011, Ord. #18-06, Nov. 
2018 Ch7_12-08-20, and Ord. #22-03, Aug. 2022 Ch8_08-09-22) 

 

12-202. Modifications. (1) Definitions. Wherever the plumbing code 
refers to the "Chief Appointing Authority," the "Administrative Authority," or 

the "Governing Authority," it shall be deemed to be a reference to the board of 
mayor and aldermen. 

(2) Wherever "City Engineer," "Engineering Department," "Plumbing 
Official," or "Inspector" is named or referred to, it shall mean the person 
appointed or designated by the board of mayor and aldermen to administer and 

enforce the provisions of the plumbing code. 
 

12-203. Available in clerk's office. Pursuant to the requirements of 
Tennessee Code Annotated, § 6-54-502 one (1) copy of the plumbing code has 

 

 

1Municipal code references 

Cross connections: title 18. 
Street excavations: title 16. 
Wastewater treatment: title 18. 

Water and sewer system administration: title 18. 

2Copies of these codes (and any amendments) may be purchased from the 
City of Bartlett's Code Enforcement Department. 
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been placed on file in the clerk's office and shall be kept there for the use and 
inspection of the public. 

 

12-204. Plumbing permit and inspection fees. (1) Fees for amending 

permits. After a permit has been issued and an amendment or supplemental 
revision is applied for, the additional fee or service charge shall be as follows: 

(a) For each and every amendment which involves additional 
work, not originally applied for to complete the entire project, the 

additional fee shall be the normal fee for the work contemplated and shall 
be computed disregarding the valuation of the work previously permitted. 
Fee for issuing a permit shall be four dollars ($4.00). five dollars ($5.00). 
A Software Fee of seven dollars ($7.00) shall be added to the plumbing 
permit.  

(b) For each and every amendment or supplement not involving 
additional work by square footage, volume, or dollar value, the minimum 
fees normally required for such work shall apply, even though the project 
dollar value or building volume may decrease. A minimum fee of twenty 
dollars ($20.00) is required. 

(2) Work commencing before permit issuance. In case any work 
requiring a permit is started prior to obtaining said permit, as a penalty for 
violating this chapter, the total normal fee applicable shall be doubled. The 
payment of said fee shall not relieve any persons from fully complying with the 
requirements of this chapter for performance or execution of the work, nor from 

other penalties prescribed by law. (Section 104.7.2). 
(3) Schedule of fees. (a) The fee for each permit shall start with a base 
fee of seven dollars and fifty cents ($7.50) eight dollars ($8.00) shall be 
computed as follows: for any installation or alteration of fixtures, 
including floor drains, deep seal trap, grease traps, roof drains, indirect 

waste openings, and other appurtenances connected to the plumbing 
system, the fee will be seven dollars and fifty cents ($7.50) eight dollars 
($8.00) for each fixture, but not less than the minimum fee. 

(b) The fee for any alteration or replacement of more than fifty 

(50) percent or over twenty (20) feet of a house sewer or residential 
building sewer, or tap installation by other than a public agency, will be 
thirty dollars ($30.00). For commercial sewer this fee will be based on the 
valuation of the work. The fees shall be charged at eight dollars ($8.00) 

per one thousand dollar ($1,000.00) of valuation with a minimum fee of 
one hundred dollars ($100.00). 

(c) The fee for the original installation of any water service pipe 
shall be twenty dollars ($20.00) when the diameter of the service is one 

(1) inch or less; thirty dollars ($30.00) when the diameter of the service 
is more than one (1) inch, but not more than two (2) inches; over two (2) 
inches shall be charged at eight dollars ($8.00) per one thousand dollars 
($1,000.00) of valuation with a minimum fee of two hundred dollars 
($200.00). 

(d) Sewer turnaround fee shall be one thousand five hundred 
dollars ($1,500.00). 
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(4) Minimum permit fee. The minimum fee for any permit shall be 
fifteen dollars ($15.00) twenty dollars ($20.00). 

(5) Filing application for board of appeals. Notice of board of appeals 
under section 108 shall be accompanied by a fee of one hundred dollars 
($100.00). 

(6) Refunds. Permit fees may be refunded if no work has commenced 
and a request for refunds is submitted to the building official in writing by the 
permittee within six (6) months of the date of issuance. The permit is 
surrendered when a request for refund is submitted. The amount of the refund 
will be two-thirds (b) of the permit fee, but in no case will the amount retained 

by the City of Bartlett be less than fifteen dollars ($15.00) twenty dollars 
($20.00). 

(7) Re-inspection fee for excessive or unessential inspection calls. 

(a) An additional fee shall be charged for the first re-inspection 
of thirty dollars ($30.00), and for each additional inspection thereafter, 
until the violation(s) is corrected, a fee of fifty dollars ($50.00) shall be 
charged. NOTE: Re-inspection fees shall be paid before final inspection. 

(b) Any person, firm, or corporation aggrieved by the 

assessment of any re-inspection fee may appeal to the building official for 
a review of the facts involved and a possible reduction or dismissal of said 
fees. 
(8) Turnarounds. Fee shall be set forth in subsection (3) of this 

section. 

(9) Sewer connection or replacement, residential. For each residential 
sewer connection or sewer replacement there is a fee of thirty dollars ($30.00) 
which must be added to the plumbing permit. 

 
Section Title 2002 Fees 2023 

Fees for amending permit 

Fees for issuing permits $4.00 $5.00 
Software Fee                                                                       $7.00 

Amendments-minimum fee $20.00 
Work commencing before the permit issuance Double fee 

Schedule of fees 
Installation or alteration of...for each fixture $7.50 $8.00 

Alteration or replacement of <50% house sewer or 

<20' or tap installation 

Commercial sewer-replacement or alteration- 

$8/$1000 valuation-minimum fee $100 
Original installation of water service 

$30.00 

 

$8/$1000 or 
minimum $100 

> 1 inch $20.00 

< 1 inch > 2 inch $30.00 

<2 inch-$8/$1000 valuation-minimum fee $200 $8/$1000 or 
minimum $200 

Sewer turnaround $1,500 

Minimum permit fee $15.00 $20.00 

Filing to board of appeals $100 
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Refunds 2/3 of fee-minimum fee                           $20.00 $15.00  
Re-inspection fees 
First re-inspection fee $30.00 

Additional fee beyond the first $50.00 
Sewer turnaround See subsection 

(3)(d) 

(Ord. #02-02, Feb. 2002) 

 

12-205. Violations and penalty. It shall be unlawful for any person to 
violate or fail to comply with any provision of the plumbing code as herein 
adopted by reference and modified. The violation of any section of this chapter 
shall be punishable by a penalty under the general penalty provision of this 

code. Each day a violation is allowed to continue shall constitute a separate 
offense. 
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CHAPTER 3 

ELECTRICAL CODE1
 

SECTION 

12-301. Electrical code adopted. 

12-302. Modifications. 
12-303. Available in clerk's office. 

12-304. Electrical permit and inspection fees. 
12-305. Violations and penalty. 

 

12-301. Electrical code adopted. Pursuant to authority granted by 
Tennessee Code Annotated, §§ 6-54-501 through 6-54-506 and for the purpose 
of providing practical minimum standards for the safeguarding of persons and 
of buildings and their contents from hazards arising from the use of electricity 
for light, heat, power, radio, signaling, or for other purposes, the National 

Electrical Code,2 2017 edition (with city amendments), as prepared by the 
National Fire Protection Association, is hereby adopted and incorporated by 
reference as a part of this code and is hereinafter referred to as the electrical 

code.  (Ord. #02-02, Feb. 2002, as amended by Ord. #07-11, Nov. 2007, Ord. 
#11-01, Feb. 2011, Ord. #18-06, Nov. 2018 Ch7_12-08-20, and Ord. #22-03, Aug. 

2022 Ch8_08-09-22) 

 

12-302. Modifications. Definitions. Whenever the electrical code refers 
to the "Chief Administrator," it shall be deemed to be a reference to the board 
of mayor and aldermen. When the "Building Official" is named it shall, for the 
purposes of the electrical code, mean such person as the board of mayor and 
aldermen has appointed or designated to administer and enforce the provisions 

of the electrical code. 
 

12-303. Available in clerk's office. Pursuant to the requirements of 
Tennessee Code Annotated, § 6-54-502, one (1) copy of the electrical code has 
been placed on file in the clerk's office and shall be kept there for the use and 
inspection of the public. 

 

12-304. Electrical permit and inspection fees. (1) Fees for amending 

permits. After a permit has been issued and an amendment or supplemental 
revision is applied for, the additional fee or service charge shall be as follows: 

 

1Municipal code reference 

Fire protection, fireworks and explosives: title 7. 

2Copies of this code (and any amendments) may be purchased from the 
National Fire Protection Association, 1 Batterymarch Park, Quincy, 
Massachusetts 02269-9101. 
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(a) For each and every amendment which involves additional 
work, not originally applied for to complete the entire project, the 
additional fee shall be the normal fee for the work contemplated and shall 
be computed disregarding the valuation of the work previously permitted. 
Fee for issuing a permit shall be four dollars ($4.00). five dollars ($5.00). 

A Software Fee of seven dollars ($7.00) shall be added to the electric 
permit.  

(b) For each and every amendment or supplement not involving 
additional work by square footage, volume, or dollar value, the minimum 
fees normally required for such work shall apply, even though the project 

dollar value or building volume may decrease. Minimum fee of twenty 
dollars ($20.00). 

(c) Fee(s) for amendments or supplements shall be paid to re-
inspection. 
(2) Work commencing before permit issuance and penalty. (a) In case 

work requiring a permit is started prior to obtaining said permit, as a 
penalty for violating this code, the total normal fee applicable shall be 
doubled. The payment of said fee shall not relieve any persons from fully 
complying with the requirements of this code for performance or 

execution of the work, nor from other penalties prescribed by law. 
(b)  Penalty of the lump sum or total fee due shall accompany the 

electrical permit. Intentional failure to submit the proper amount or 
submit a permit shall result in a penalty of fifty percent (50%) of the 
original permit fee added to the amount not paid; this penalty could also 

apply if a permit is not submitted and the intent was not intentional. 
(3) Minimum fees, payment and address assignment. (a) Wiring on 
each meter installation shall require a separate permit and fee; separate 
meter installations on apartment jobs may be listed on one permit so long 
as the apartments listed are for one address. No permit, initial or added 

after an inspection has been made shall be issued for a fee of less than 
fifteen dollars ($15.00). twenty dollars ($20.00). 

(b) Full payment for all fees shall accompany any electrical 
permit submitted. 

(c) Address assignments from MLGW will be the official 

address used by the City of Bartlett Code Enforcement Office. 
(4) Refunds. Permit fees may be refunded if no work has commenced 

and a request for refunds is submitted to the building official in writing by the 
permittee within six (6) months of the date of the issuance. The permit is 
surrendered when a request for refund is submitted. The amount of the refund 

will be two-thirds (b) of the permit fee, but in no case will the amount retained 
by the City of Bartlett be less than fifteen dollars ($15.00). twenty dollars 
($20.00).  

(5) Re-inspection. (a) Fee for excessive or repeat calls: 

(i) An additional fee shall be charged for the first re- 
inspection of thirty dollars ($30.00), and for each additional 
inspection thereafter, until the violation(s) is corrected, a fee of 
fifty dollars ($50.00) shall be charged. Re-inspection fee(s) are to 

be paid prior to electrical final inspection. 
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(ii) Any person, firm, or corporation aggrieved by the 
assessment of any re-inspection fee may appeal to the building 
official for a review of the facts involved and a possible reduction 
or dismissal of said fees. 
(b)   Interior wiring out of service for ninety (90) days or more. No 

system or installation of interior electrical wiring in any building which 
has been out of service ninety (90) days or more for commercial buildings 
and three hundred sixty five (365) days or more for residential buildings 
shall be used as an electrical conductor without re-inspection by or a 
certificate from the chief electrical inspector. In emergency situations, 

the inspector is authorized to issue a temporary certificate, until re-
inspection can be made. A fee of fifty dollars ($50.00) shall be charged 
for a re-inspection or certificate required by this section. This section 
shall apply to new buildings which have never been occupied as well as 
buildings which are vacant after having been previously occupied. 

(6) Residential fees. (a) New residential (multi-family, multi- 
occupancy). The fee for multi-family and multi-occupancy shall be one 
dollar ($1.00) per amp for the main overcurrent device(s) for each metered 
tenant. This fee will include low voltage installations if they are listed on 

the permit. This fee provides three inspections; additional inspections 
shall be thirty dollars ($30.00) for the first and fifty dollars ($50.00) for 
each additional inspection thereafter. 

(i) New residential (1 and 2 family dwellings). The fee 
for 1 and 2 family dwellings shall be as follows: 

 

Service Size Fee 

0-150 Amps $70.00 

151-400 Amps $125.00 

Over 400 Amps $250.00 

(ii) This fee shall include low voltage installations if they 
are listed on the permit; and will provide three (3) inspections. 
Additional inspections shall be thirty dollars ($30.00) for the first 

and fifty dollars ($50.00) for each additional inspection thereafter. 
The payment of the above lump sum fees shall accompany the 
written request for an electrical permit. 
(b) Existing residential occupancies. (i) The following fees shall 
apply to circuits only; new or existing: 

1 to 5 circuits $30.00 
Over 5 circuits $45.00 

(ii) This fee will provide two (2) inspections; additional 
inspections shall be thirty dollars ($30.00) for the first and fifty 
dollars ($50.00) for each additional inspection thereafter. 
(c) Service, feeder, and panel replacement. The fee for service, 

feeder, or panel replacement shall be fifty dollars ($50.00). This fee shall 
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apply if one or all three (3) replacements are done; and if replacement(s) 
are for like equipment and conductors. 

(d) Swimming pools. The fee for residential in-ground pools 
shall be one hundred dollars ($100.00) and will cover circuits for pool 
equipment only. This fee will provide three (3) inspections; additional 

inspections shall be thirty dollars ($30.00) for the first and fifty dollars 
($50.00) for each additional inspection thereafter. The fee for residential 
above ground pools shall be the same as set forth in subsection (b) above. 
This fee will provide two (2) inspections; additional inspections shall be 
thirty dollars ($30.00) for the first and fifty dollars ($50.00) for each 

additional inspection thereafter. 
(e) Residential low voltage. The fee for low voltage installed in 

a one (1) or two (2) family dwelling by a licensed and/or registered low 
voltage contractor shall be thirty dollars ($30.00); this fee shall apply only 
if the installation is in at the time of the electrical rough-in. If installed 

after the electrical rough-in, a fifty dollar ($50.00) fee will be assessed. 
The fee for multi-family or multi-occupancy buildings, three (3) floors or 
less shall be thirty dollars ($30.00) per system, per building, if they are 
installed at the time of the electrical rough-in. If installed after the 

electrical rough-in, an additional fifty dollar ($50.00) fee (per building) 
will be assessed. 

(f) Manufactured (mobile) homes. The fee for mobile homes 
shall be fifty dollars ($50.00) and will include the A/C connection if it is 
listed on the permit. This fee applies to mobile home parks only; 

installations other than a mobile home park shall be as set forth in 
subsection (a) of this section. 

(g) Concealed wiring. Wiring in all type residential (new or 
existing) occupancies shall not be concealed until approved inspections 
have been received for both low voltage and line voltage installations. 

Concealed wiring shall be uncovered in its entirety. 
(h) Residential temporary meter center. The fee for temporary 

meter centers used only for the construction of new one (1) and two (2) 
family dwellings shall be twenty-five dollars ($25.00). 
(7) Permit fees for installations other than residential--new services 

or feeders. The permit fees listed below shall cover the installation of a new 
service or feeder including all circuits and current consuming equipment and 
devices connected thereto when installed concurrently with the service or feeder. 

(a) 120 volt single phase, 120/240 volt single phase, or 120/208 
volt three phase; or 277/480 volt three (3) phase; the fee shall be two 

dollars ($2.00) per ampere of service or feeder size. 
(b) Delete Shelby County Electrical Code Amendment. 

(c) 277 volt single phase, 480 volt single phase, 480 volt three 

(3) phase; the fee shall be one dollar ($1.00) per ampere of service or 
feeder size. 
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(d) Buildings or premises that are supplied by electrical services 
with voltage in excess of 480 volts; the fee shall be as follows: 

(i) One dollar and fifty cents ($1.50) per KVA for the first 
ten thousand (10,000) KVA. 

(ii) Fifty cents ($0.50) for each additional KVA above ten 

thousand (10,000) KVA and up to fifty thousand (50,000). 
(iii) Twenty-five cents ($0.25) for each additional KVA 

above fifty thousand (50,000) KVA. 
(e) The capacity of a service or feeder shall be the over current 

device or buss size. 

(f) The permit fee shall be based on the current device(s) or 
buss size on each metered service or feeder. 

(g) The payment of the lump sum fee shall accompany the 
written request for the electrical permit. 
(8) Increase of service size. (a) The permit fee for the increase of the 

size of a service shall be computed as set forth in subsection (7), this fee will 
cover work associated with the service increase (new panels and circuits). 
Circuits in existing panels not associated with the increase that are to be 
reconfigured in existing panels or relocated shall be assessed as set forth in 

subsection (12). The increase in the service size only shall be used in calculating 
the permit fee, (i.e. increasing an 800 ampere service to 1200 ampere will be 
computed as a 400 ampere fee). 

(b) The payment if the entire fee shall accompany the written 
request for the electrical permit. 

(9) Remodeling of existing buildings. (a) Where an existing building 
is completely remodeled and the existing service is of adequate capacity, the 
permit fee shall be seventy-five percent (75%) of the fee as set forth in 
subsection (7) for a new service or feeder. 

(b) The payment of the entire fee shall accompany the written 

request for the electrical permit. 
(10) Service, feeder, and panel replacement (non residential). 

Replacement of existing services, feeders, or panels shall be permitted at 
twenty-five percent (25%) of the fee shown under the appropriate voltage figured 
in subsection (7). Replacement(s) shall be for like equipment and conductors. 

This fee shall apply if one or all three replacements are done for an individual 
service, feeder, or panel. 

(11) Emergency power systems. The installation of an emergency stand 
by system (generator, UPS, etc.) required or non-required shall be twenty-five 
percent (25%) of the fee as set forth in subsection (7), at the appropriate voltage. 

This fee applies to installations not associated with new construction. 
(12) Non-residential fees for circuits below fifty (50) amperes. The fee 

for circuits below fifty (50) amperes shall be figured at twenty-five percent (25%) 
of the over current device at the appropriate voltage. All others shall be figured 
as set forth in subsection (7). 
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(13) Empty conduits. (a) Empty conduit system for services, feeders, 
branch circuits, and low voltage systems shall be permitted for a fee of 
ten dollars ($10.00) for each fifty (50) feet of conduit or bank of conduits. 

(b)   Termination of services for multi-occupancy services shall be 
made on terminal blocks in the service trough and shall be permitted for 

a fee of ten dollars ($10.00) for each fifty (50) feet of conduit or bank of 
conduits. 
(14) Inspection and permit procedure for amusement rides and special 

events. The procedure listed herein for the inspection of all electrical wiring and 
components, associated with the installation, construction, alteration, repair, 

removal, and use of amusement rides and devices and wiring for special events, 
are in conformance with the requirements of Chapter 30 of the building code and 
the City of Bartlett. 

(a) A permit shall be required for each location for amusement 
rides or special events that require wiring. 

(b) Permits shall be issued only to licensed or registered 
contractors, as set forth in the licensing section of the Electrical Code and 
the City of Bartlett. 

(c) Permit fees shall be based on the service, or if power is 

received from generators, the ampere rating of the over current device(s) 
protecting the circuit(s); the fee shall be figured at twenty-five percent 
(25%) of the amps at the appropriate voltage as set forth in subsection (7). 
If over current device(s) are not available; KW will be converted to amps 
and the fee figured accordingly. 

(d) All wiring and grounding shall be in accordance with the 
requirements of the electrical code and the NEC. 
(15) Low voltage (non-residential). All low voltage systems shall be 

figured as follows: 
(a) Fifteen dollars ($15.00) per system; per floor. This fee will 

cover a permit for that category on a single floor or tenant space; and will 
provide two (2) inspections. 

(b) If additional inspections are required, they shall be thirty 
dollars ($30.00) for the first and fifty dollars ($50.00) for each additional 
inspection thereafter. Installations installed by unlicensed/unregistered 

contractors or installed without a proper permit shall be charged a double 
fee. 
(16) Temporary meter center (non-residential). The fee for temporary 

meter centers above one hundred (100) amperes other than residential one (1) 
and two (2) family shall be twenty-five percent (25%) of the ampacity at the 

appropriate voltage as set forth in subsection (7), all below shall be twenty-five 
dollars ($25.00). 

(17) Filing of board of appeals. Notice of board of appeals under section 
108-4 shall be accompanied by a fee of one hundred dollars ($100.00). 
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(18) Contractor for MLG&W. The contractor shall obtain a permit for 
the work to be installed under contract with MLG&W Division and shall pay a 
full permit fee as set forth elsewhere in the fee schedule. 

(19) General inspection. For general examination of a wiring system 
when requested by the owner, a fee of fifty dollars ($50.00) shall be charged. 

This fee shall not apply to investigations of complaints. 
(20) Termination of permits. Electrical permits issued for any project 

shall terminate thirty (30) days after the building section has issued the 
certificate of occupancy. The chief electrical inspector may grant an extension 
beyond the thirty (30) day interval, but not to exceed one (1) year from the date 

of the certificate of occupancy on the presentation of adequate reasons for the 
extension. 

(21) Miscellaneous fees. (a) Fire Rulings (Section 727.4), $50.00. 
(b) Relocated houses (Section 727.4), $50.00. 

(c) Modular Res. Buildings (Section 730.3), $50.00. 

(22) Lighting and convenience outlet circuits. For each lighting circuit 
and sockets supplied thereby, and for each convenience outlet circuit and the 
outlets supplied thereby, a fee of four dollars ($4.00) shall be charged. NOTE: A 
three (3) wire circuit shall be noted as equivalent of two (2) wire circuits. Permit 
fee will be charged for each circuit worked on other than the replacement of 
panels in the same location. 

(23) Circuits for equipment with capacity of more than one kilowatt. 
For all circuits supplying ranges, heaters, appliances, or other equipment which 
have a capacity of more than 1 KW, the fee for each appliance circuit shall be 
five dollars ($5.00) for the first 5 KW of rated capacity or fraction thereof, and 
three dollars ($3.00) for each additional unit of 5 KW. 

(24) Miscellaneous fees. (a) For each electric welder, a fee of twenty- 
five dollars will be charged. 

(b) For each 208/240 volt X-ray unit installation, a fee of fifty 
dollars ($50.00). For each 120 volt X-ray unit installation, a fee of fifteen 
dollars ($15.00) will be charged. 

(c) For each motion picture machine, a fee of thirty dollars 
($30.00) will be charged. 

(d) For each battery charger up to 100 amperes charging 
capacity, a fee of fifteen dollars ($15.00). For all in excess of 100 amperes, 

a fee of fifteen dollars ($15.00) will be charged. 
(e) For each power rectifier, a fee of fifteen dollars ($15.00) will 

be charged, for the first 100 amperes of output capacity, and three dollars 
($3.00) for each unit of 100 amperes output capacity in excess of 100 
amperes. 

(25) Convenience outlets or floor box outlets. The permit fee for circuits 
supplying convenience outlets or floor boxes shall include the installation of 
complete receptacles. 

(26) Panels. Replacement of panels, including integral circuit breakers 
or fuses, individual switches or breakers in the same location, a fee of fifteen 
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dollars ($15.00) will be charged. Where the panels are relocated more than five 

(5) feet from the original location, a permit fee will be charged for each circuit 
in panel. 

(27) Transformers and capacitors. (a) For transformers or capacitors, 
or banks of transformers or capacitors having a total of 100 watts, up to 
and including 5 KVA, a fee of fifteen dollars ($15.00) will be charged, and 
each additional KVA over 5 KVA, a fee of fifty cents ($0.50) per KVA will 
be charged. 

(b) For replacement of faulty and/or damaged transformers or 
capacitors at the same location, a fee of twenty dollars ($20.00) shall 
apply. 
(28) Sign and decorative circuits. The fee for electric sign circuits, 

outline decorative circuits, flood-lighting circuits and festoon lighting circuits 
shall be six dollars ($6.00) for the first circuit, and four dollars ($4.00) for each 
additional circuit. Where conduit only is installed for sign circuit, the fee shall 
be fifteen dollars ($15.00). 

(29) Reconnecting signs. The fee for reconnecting signs to existing 

outlets or circuits shall be fifteen dollars ($15.00) for the first circuit and two 
dollars ($2.00) for each additional circuit. 

(30) Mercury vapor light P.O.L. For each mercury vapor light P.O.L., 
a fee of fifteen dollars ($15.00) will be charged. 

(31) Installed motors. For motors, the first H.P. six dollars ($6.00), and 

one dollar ($1.00) for each additional H.P. will be charged. 
(32) Motors and generators combined. Where electrical motors size and 

generators capacity are combined as motor generator sets, the permit fee shall 
be based on the sum of the motor and generator and the fee shall be as required 
in subsection (23) above. For motor generators consisting of internal combustion 

engine or turbine type prime movers and electrical generators, the fee shall be 
based on the generator capacity only and shall be as required in subsection (27) 
above. Motor generator capacity shall not be combined with other motors but 
shall be calculated as a separate unit. 

(33) Motors moved at same address. For moving and/or connecting 

motors to properly sized and protected existing circuits without change of 
address, a fee of fifteen dollars ($15.00) will be charged. 

(34) Fuel pumps. For each gasoline or other fuel pump and/or 
dispenser, a fee of twenty dollars ($20.00) will be charged. 

(35) Miscellaneous items. 

Meter Put Backs ........................................................ $15.00 

Recalls ........................................................................ $15.00 
Low Voltage Systems (per system) ............................ $15.00 

Underground or overhead low voltage cable, 

including optical fiber as defined by 
NEC 770: per 100 ft ................................................... $20.00 
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Electrical contractors who install low voltage systems are required to list 
the installation on original permits to be considered included in the fee for new 
services and feeders provided in subsection (7). 

 
 

Section Title                                                                        2023    2002 Fees 

Fees for amending permits  

Fee for issuing permits 
Software Fee                                                                                        

$4.00 $5.00 

$7.00 

Amending permit--minimum fee $20.00 
Work commencing before permit issued Double fee 

Minimum permit fee $15.00 $20.00 

Refunds $15.00 $20.00 

Re-inspection fees  

First re-inspection fee $30.00 

Additional re-inspection fee beyond the first $50.00 
Re-inspection of interior wiring out of service for 90 days or $50.00 

more  

New residential installations only  

New residential (multi-family/multi-occupancy) $1 per amp 
New residential (1 & 2 family dwellings)  

0-150 amperes $70.00 
151-400 amperes $125.00 

Over 400 amperes $250.00 
Existing residential occupancies  

1 to 5 circuits $30.00 
Over 5 circuits $45.00 

Service, feeder, & panel replacement (residential) $50.00 
Swimming pools  

Inground pools $100.00 
Above ground pools See Existing 

 residential 
 occupancies 
Residential low voltage  

Before electrical-roughin $30.00 

After electrical-roughin $50.00 
Mobile homes (manufactured) $50.00 
Residential temporary meter center $25.00 
120, 120/240 volt single phase, or 120/240 three phase $1.00 

277, 480 volt single phase, or 480, 277/480 three phase $2.00 
Voltage excess of 480 volts per KVA first 10,000 KVA $1.50/KVA 
Each additional KVA over 10,000 up to 50,000 $0.50 each 
Each additional KVA above 50,000 $0.25 each 

Empty conduits $10.00 
Low voltage (non-residential) per system $15.00 
Filing of board of appeals $100 

General inspection (not a complaint) $50.00 
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Section Title                                                                          2023 2002 Fees 

Miscellaneous fees 
Fire ruling $50.00 

Relocated houses $50.00 

Modular res. buildings $50.00 
Lighting and convenience outlet circuits $4.00 

Circuits for equipment with capacity of more than 1 KW for 
the first 5 KW 

$5.00 

For each additional KW $3.00 

Miscellaneous fees $25.00 
Electric welder $50.00 

X-ray unit-208/240 volt $50.00 

X- ray unit 120 volt $15.00 
Motion picture machine $30.00 

Battery charger up to 100 amperes $15.00 

Battery charger--more than 100 amperes $15.00 
Power rectifier-up to 100 amperes $15.00 

Power rectifier-more than 100 amperes $3/each unit 

Panels $15.00 
Transformers & capacitors 

Installations 100 watts up to 5 KVA $15.00 

Installations-each additional > 5 KVA $0.50 

Replacement $20.00 
 

Signs and decorative circuits 

1st circuit $6.00 

For each additional circuit $4.00 

Where conduit only is installed for the sign circuit $15.00 
Reconnecting signs 
1st circuit $15.00 

Each additional circuit $2.00 

Mercury vapor light P.O.L. $15.00 
Installed motors 

1st H.P. $6.00 
Each additional H.P. $1.00 

Motors moved at same address $15.00 

Fuel pumps $20.00 
Miscellaneous items 

Meter put back $15.00 

Recalls $15.00 
Low voltage systems (per system-non residential) $15.00 

Underground or overhead low voltage cable, including 
optical fiber as defined by NEC 770: per 100 ft 

(Ord. #02-02, Feb. 2002) 

$20.00 
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12-305. Violations and penalty. It shall be unlawful for any person to 
do or authorize any electrical work or to use any electricity in such manner or 
under such circumstances as not to comply with this chapter and/or the 
requirements and standards prescribed by the electrical code. The violation of 
any section of this chapter shall be punishable by a penalty under the general 

penalty provision of this code. Each day a violation is allowed to continue shall 
constitute a separate offense. 
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CHAPTER 4 

FUEL GAS CODE 

SECTION 

12-401. Fuel gas code adopted. 
12-402. Modifications. 
12-403. Available in clerk's office. 

12-404. Gas permit and inspection fees. 

12-405. Violations and penalty. 
 

12-401. Fuel gas code adopted. Pursuant to authority granted by 
Tennessee Code Annotated, §§ 6-54-501 through 6-54-506 and for the purpose 
of providing minimum standards, provisions, and requirements for safe 
installation of consumer's gas piping and gas appliances, the International Fuel 

Gas Code,1 2021 edition (with city amendments), and the International 

Residential Gas and Mechanical Code,1 2018 edition (with city amendments), 
which are hereby incorporated by reference and made a part of this chapter as 
if fully set forth herein. (Ord. #02-02, Feb. 2002, as amended by Ord. #07-11, 
Nov. 2007, Ord. #11-04, April 2011, Ord. #18-06, Nov. 2018 Ch7_12-08-20, and 
Ord. #22-03, Aug. 2022 Ch8_08-09-22) 

 

12-402. Modifications.Definitions. Whenever the gas code refers to the 
"Chief Administrator," it shall be deemed to be a reference to the board of mayor 
and aldermen. When the "Building Official" is named it shall, for the purposes 
of the gas code, mean such person as the board of mayor and aldermen has 
appointed or designated to administer and enforce the provisions of the gas code. 

 

12-403. Available in clerk's office. Pursuant to the requirements of 
Tennessee Code Annotated, § 6-54-502, one (1) copy of the gas code has been 
placed on file in the clerk's office and shall be kept there for the use and 
inspection of the public. 

 

12-404. Gas permit and inspection fees. (1) Fees for amending 
permits. After a permit has been issued and an amendment or supplemental 
revision is applied for, the additional fee or service charge shall be as follows: 

(a) For each and every amendment which involves additional 
work, not originally applied for to complete the entire project, the 

additional fee shall be the normal fee for the work contemplated and shall 
be computed disregarding the valuation of the work previously permitted. 
Fees for issuing a permit shall be four dollars ($4.00) five dollars ($5.00). 
A Software Fee of seven dollars ($7.00) shall be added to the gas permit.  

 

 

1Copies of these codes (and any amendments) may be purchased from the 
City of Bartlett's Code Enforcement Department. 
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(b) For each and every amendment or supplement not involving 
additional work by square footage, volume, or dollar value, the minimum 
fees normally required for such work shall apply, even though the project 
dollar value or building volume may decrease. (Minimum fee of $20.00). 
(2) Work commencing before permit issuance. In case any work 

requiring a permit is started prior to obtaining said permit, as a penalty for 
violating this code, the total normal fee applicable shall be doubled. The 
payment of said fee shall not relieve any persons from fully complying with the 
requirements of this code for performance or execution of the work, nor from 
other penalties prescribed by law. (Section 104.7.2). 

(3) Schedule of permit fees. On all gas systems requiring a gas permit, 
a fee for each gas permit shall be paid as required at the time of filing the 
application, in accordance with the following. 

On all installations requiring a permit, as set forth in this section, a fee 
for each permit shall be paid as required at the time of filing the application, in 

accordance with the following schedule: 
(a) For one dollar ($1.00) to one thousand dollars ($1,000.00) 

value of installation, the fee shall be fifteen dollars ($15.00) with 
minimum permit fee of fifteen dollars ($15.00). 

(b) When the estimated cost exceeds one thousand dollars 
($1,000.00), the additional fee shall be eight dollars ($8.00) per each 
additional one thousand dollars ($1,000.00) of valuation. 

(c) The fee for installing a water heater will be fifteen dollars 
($15.00) for the first one thousand dollars ($1,000.00) and eight dollars 

($8.00) per each additional one thousand dollars ($1,000.00) of valuation. 
(d) If a gas meter put back is required, an additional fee of 

fifteen dollars ($15.00) will be charged. 
(e) Single family residence only--additional fee for each gas 

outlet shall be two dollars and fifty cents ($2.50) three dollars ($3.00). 

Gas piping permit fees shall be based on total valuation (contract price). 
All other gas permits shall be based on total valuation (contract price). 
(4) Minimum permit fee. The minimum fee for any permit shall be 

fifteen dollars ($15.00) twenty dollars ($20.00). 
(5) Filing application for board of appeals. Notice of board of appeals 

under section 108 shall be accompanied by a fee of one hundred dollars 
($100.00). 

(6) Refunds. Permit fees may be refunded if no work has commenced 
and a request for refunds is submitted to the building official in writing by the 
permittee within six (6) months of the date of issuance. The permit is 

surrendered when a request for refund is submitted. The amount of the refund 
will be two-thirds (b) of the permit fee, but in no case will the amount retained 
by the City of Bartlett be less than fifteen dollars ($15.00) twenty dollars 
($20.00). 

(7) Re-inspection fee for excessive or unessential inspection calls. 

(a) An additional fee of thirty dollars ($30.00) shall be charged 
for the first re-inspection; and for each additional inspection thereafter, 
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until the violation(s) is corrected, a fee of fifty dollars ($50.00) shall be 
charged. 

(b) Any person, firm, or corporation aggrieved by the 
assessment of any re-inspection fee may appeal to the building official for 
a review of the facts involved and a possible reduction or dismissal of said 

fees. 

 
Gas Permit and Inspection Fees 

 

Section Title                                                                       2023        2002 Fees 

Fees for amending permits  

Fees for issuing permits 
Software Fee                                                                             

$4.00 $5.00 

      $7.00 

Amendment--minimum fee $20.00 

Work commencing before the permit issuance Double Fee 
Schedule of permit fees  

For $1 to $1,000 valuation of installation $15.00 
Per each additional $1,000 $8.00 

Water heater--1st $1,000 $15.00 
Per each additional $1,000 $8.00 
Gas meter put back $15.00 
For each gas outlet $2.50 $3.00 

Minimum permit fee $15.00 $20.00 

Filing application for board of appeals $100.00 
Refunds 2/3 of fee--minimum fee $15.00 $20.00 

Re-inspection fees  

First re-inspection fee $30.00 

Additional fee beyond the first $50.00 

(Ord. #02-02, Feb. 2002) 

 

12-405. Violations and penalty. The violation of any section of this 
chapter shall be punishable by a penalty under the general penalty provision of 
this code. Each day a violation is allowed to continue shall constitute a separate 

offense. 
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CHAPTER 5 

MECHANICAL CODE 

SECTION 

12-501. Mechanical code adopted. 
12-502. Modifications. 
12-503. Available in clerk's office. 

12-504. Mechanical permit and inspection fees. 

12-505. Violations and penalty. 
 

12-501. Mechanical code adopted. Pursuant to authority granted by 
Tennessee Code Annotated, §§ 6-54-501 through 6-54-506, and for the purpose 
of regulating the installation of mechanical systems, including alterations, 
repairs, replacement, equipment, appliances, fixtures, fittings and/or 

appurtenances thereto, including ventilating, heating, cooling, air conditioning, 
and refrigeration systems, incinerators, and other energy-related systems, the 

International Mechanical Code,1 2021 edition (with city amendments), as 
prepared and adopted by the International Code Council, is hereby adopted and 
incorporated by reference as a part of this code and is hereinafter referred to as 
the mechanical code. (Ord. #02-02, Feb. 2002, as amended by Ord. #07-11, Nov. 
2007, Ord. #11-04, April 2011, Ord. #18-06, Nov. 2018 Ch7_12-08-20, and Ord. 
#22-03, Aug. 2022 Ch8_08-09-22) 

 

12-502. Modifications. Definitions. Wherever the mechanical code 
refers to the "Building Department," "Mechanical Official," or "Building 
Official," or "Inspector" it shall mean the person appointed or designated by the 
board of mayor and aldermen to administer and enforce the provisions of the 

mechanical code. 
 

12-503. Available in clerk's office. Pursuant to the requirements of 
Tennessee Code Annotated, § 6-54-502, one (1) copy of the mechanical code has 
been placed on file in the city clerk's office and shall be kept there for the use 

and inspection of the public. 
 

12-504. Mechanical permit and inspection fees. (1) Fees for 
amending permits. After a permit has been issued and an amendment or 
supplemental revision is applied for, the additional fee for service charge shall 
be as follows: 

(a) For each and every amendment which involves additional 
work not originally applied for to complete the entire project, the 
additional fee shall be the normal fee for the work contemplated and shall 

 

1Copies of this code (and any amendments) may be purchased from the 

City of Bartlett's Code Enforcement Department. 
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be computed disregarding the valuation of the work previously permitted. 
Fee for issuing a permit shall be four dollars ($4.00) five dollars ($5.00). 
A Software Fee of seven dollars ($7.00) shall be added to the mechanical 
permit. 

(b) For each and every amendment or supplement not involving 

additional work by square footage, volume, or dollar value, the minimum 
fees normally required for such work shall apply, even though the project 
dollar value or building volume may decrease. Minimum fee of twenty 
dollars ($20.00). 
(2) Work commencing before permit issuance. In case any work 

requiring a permit is started prior to obtaining said permit, as a penalty for 
violating this code, the total normal fee applicable shall be doubled. The 
payment of said fee shall not relieve any persons from fully complying with the 
requirements of this code for performance or execution of the work, nor from 
other penalties prescribed by law. (Section 104.7.2) 

(3) Schedule of permit fees. On all mechanical systems requiring a 
mechanical permit, a fee for each mechanical permit shall be paid as required 
at the time of filing the application, in accordance with the following: 

(a) The fee for each permit shall be not less than fifteen dollars 

($15.00) for the first one thousand dollars ($1,000.00) valuation for the 
installation of heating, ventilating, duct work, air conditioning and 
refrigeration systems or any mechanical system. And eight dollars ($8.00) 
for each additional one thousand dollars ($1,000.00) of value less than one 
million dollars ($1,000,000.00) and three dollars ($3.00) for each one 

thousand dollars ($1,000.00) more than one million dollars 
($1,000,000.00). 

(b) Single family residence only--mechanical permit fees shall 
be based on total valuation (contract price) based on a minimum one 
thousand dollars ($1,000.00) per ton. All other mechanical permits shall 

be based on total valuation (contract price). 
(c) The fee for each permit for a sprinkler system shall be 

sixteen dollars ($16.00) for the first one thousand dollars ($1,000.00) 
valuation; and nine dollars ($9.00) for each additional one thousand 
dollars ($1,000.00) of value less than one million dollars ($1,000,000.00), 

and three dollars ($3.00) for each one thousand dollars ($1,000.00) more 
than one million dollars ($1,000,000.00). 
(4) Minimum permit fee. The minimum permit fee for any permit 

shall be fifteen dollars ($15.00) twenty dollars ($20.00). 
(5) Filing application for board of appeals. Notice of board of appeals 

under section 108 shall be accompanied by a fee of one hundred dollars 
($100.00). 

(6) Refunds. Permit fees may be refunded if no work has commenced 
and a request for refunds is submitted to the building official in writing by the 
permittee within six (6) months of the date of issuance. The permit is 

surrendered when a request for refund is submitted. The amount of the refund 
will be two-thirds (b) of the permit fee, but in no case will the amount retained 
by the City of Bartlett be less than fifteen dollars ($15.00). twenty dollars 
($20.00). 
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(7) Re-inspection fee for excessive or unessential inspection calls. 

(a) An additional fee shall be charged for the first re-inspection 
of thirty dollars ($30.00), and for each additional inspection thereafter, 

until the violation(s) is corrected, a fee of fifty dollars ($50.00) shall be 
charged. 

(b) Any person, firm, or corporation aggrieved by the 
assessment for any re-inspection fee may appeal to the building official 
for a review of the facts involved and a reduction or dismissal of said fees. 

 
 

Section Title 2023    2002 Fees 

Fees for amending permits  

Fees for issuing permits 
Software Fee                                                                                

                 $4.00 $5.00 

                         $7.00 

Amendment-min. fee $20.00 

Work commencing before the permit issuance Double Fee 
For first $1,000 $15.00 
For each additional $1,000 < $1,000,000 $8.00 
For each additional $1,000 > $1,000,000 $3.00 

Sprinkler system--for first $1,000 $16.00 
For each additional $1,000 < $1,000,000 $9.00 
For each additional $1,000 > $1,000,000 $3.00 
Minimum permit fee                                                       $15.00   $ 20.00 

Filing for board of appeals $100.00 
Refunds 2/3 of fee-minimum fee    $15.00    $20.00 
Re-inspection fees  

First re-inspection fee $30.00 

Additional fee beyond the first $50.00 

(Ord. #02-02, Feb. 2002) 

 

12-505. Violations. It shall be unlawful for any person to violate or fail 
to comply with any provision of the mechanical code as herein adopted by 
reference and modified. 
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SECTION 

CHAPTER 6 
 

ENERGY CONSERVATION CODE1
 

12-601. Energy conservation code adopted. 
12-602. Modifications. 
12-603. Available in clerk's office. 
12-604. Violation and penalty. 

 

12-601. Energy conservation code adopted. Pursuant to authority 
granted by Tennessee Code Annotated, §§ 6-54-501 through 6-54-506, and for 
the purpose of regulating the design of buildings for adequate thermal 
resistance and low air leakage and the design and selection of mechanical, 
electrical, water-heating and illumination systems and equipment which will 

enable the effective use of energy in new building construction, the International 

Energy Conservation Code,2 2021 edition (with city amendments), as prepared 
and maintained by the International Code Council, is hereby adopted and 
incorporated by reference as a part of this code, and is hereinafter referred to as 
the energy code. (Ord. #02-02, Feb. 2002, as amended by Ord. #07-11, Nov. 
2007, Ord. #11-04, April 2011, Ord. #18-06, Nov. 2018 Ch7_12-08-20, and Ord. 
#22-03, Aug. 2022 Ch8_08-09-22) 

 

12-602. Modifications. Whenever the energy code refers to the 

"responsible government agency," it shall be deemed to be a reference to the City 
of Bartlett. When the "building official" is named it shall, for the purposes of the 
energy code, mean such person as the board of mayor and aldermen shall have 
appointed or designated to administer and enforce the provisions of the energy 

code. 
 

 

1State law reference 

Tennessee Code Annotated, § 13-19-106 requires Tennessee cities 
either to adopt the Model Energy Code, 1992 edition, the 2000 
International Energy Conservation Code with 2002 amendments, or 

to adopt local standards equal to or stricter than the standards in the 
energy code. 

Municipal code references 

Fire protection, fireworks, and explosives: title 7. 

Planning and zoning: title 14. 
Streets and other public ways and places: title 16. 
Utilities and services: titles 18 and 19. 

2Copies of this code (and any amendments) may be purchased from the 
City of Bartlett's Code Enforcement Department. 
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12-603. Available in clerk's office. Pursuant to the requirements of 
the Tennessee Code Annotated, § 6-54-502, one (1) copy of the energy code has 
been placed on file in the clerk's office and shall be kept there for the use and 
inspection of the public. 

 

12-604. Violation and penalty. It shall be a civil offense for any person 

to violate or fail to comply with any provision of the energy code as herein 
adopted by reference and modified. The violation of any section of this chapter 
shall be punishable by a penalty of up to fifty dollars ($50.00) for each offense. 
Each day a violation is allowed to continue shall constitute a separate offense. 
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CHAPTER 7 

ASSESSIBILITY CODE1  

 

SECTION 

12-701. Disability code adopted. 
12-702. Available in clerk's office. 

 

12-701. Disability code adopted. Pursuant to authority granted by 

Tennessee Code Annotated, §§ 6-54-501 through 6-54-506, and for the purpose 

of allowing a person with a physical disability to independently get to, enter, 

and use a site, facility, building, or element, the  ICC Accessibility Code,  

2017,2 edition, is hereby adopted and incorporated by reference as part of this 

code, and is hereinafter referred to as the accessibility code. 

 (Ord. #02-02, Feb. 2002, as amended by Ord. #07-11, Nov. 2007) 
 

12-702. Available in clerk's office. Pursuant to the requirements of 
the Tennessee Code Annotated, §§ 6-54-502, one (1) copy of the accessibility 
code has been placed on file in the city clerk's office and shall be kept there for 
the use and inspection of the public (modified). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1Municipal code reference 

Fair housing: title 20, chapter 2. 

2Copies of this code (and any amendments) may be purchased from the 
City of Bartlett's Code Enforcement Department. 
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SECTION 

CHAPTER 8 
 

SPRINKLERS IN COMMERCIAL BUILDINGS 

12-801. Sprinklers in commercial buildings. 

 

12-801. Sprinklers in commercial buildings. (1) This chapter 
requires sprinklers in occupancies classified in subsection (5), ten thousand 
(10,000) total gross square feet or larger and requirements for additions to 
existing buildings that meet or exceed ten thousand (10,000) total gross square 
feet. This chapter shall apply to any building permits applied for after January 

1, 1999. This chapter shall not cause any building built prior to January 1, 1999 
to be retrofitted with an automatic sprinkler system. 

(2) Total gross square feet shall be defined as the square footage 
measured on the exterior of building. Multi-story buildings shall include the 
gross square footage of each floor added together to obtain the total gross square 

feet. 
(3) Where there is a discrepancy between the adopted building code 

and this chapter, the most stringent code shall apply. When a new occupancy 
must meet the requirements of NFPA 101 Life Safety Code, i.e., schools and 
daycare, the most stringent code shall apply. 

(4) Any reference made to or pertaining to code requirements shall be 
from the current building code as adopted by the city. Any reference to National 

Fire Protection Code (NFPA)1 shall be the most current code available. 
Contractors of sprinkler installations shall meet all applicable requirements of 
the Tennessee Code Annotated. All sprinkler installations shall be installed, 
maintained, and supervised per NFPA and the building code. It shall be the 
building owner's responsibility to maintain the minimum requirements of NFPA 

25 Standard for the Inspection, Testing, and Maintenance of Water-Based Fire 
Protection Systems. 

(5) Assembly, business, educational, factory, institutional, hazardous, 
mercantile, and storage occupancies shall be sprinklered per NFPA 13 Standard 

for the Installation of Sprinkler Systems if the total gross square footage is ten 
thousand (10,000) square feet or greater. An approved sprinkler system shall 
be provided in Group R1 occupancies and Group R2 occupancies as defined by 
the Standard Building Code; three (3) or more stories in height regardless of 
square footage. All sprinkler and fire alarm systems required by this chapter or 

as a requirement of the building code shall be supervised in accordance with 
NFPA 72 National Fire Alarm Code. 

Group R occupancies shall include, among others, the following: 
 

 
 

1Municipal code reference 

Fire code adopted: § 7-101. 
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R1: Boarding housing  
 Hotels 
 Motels 

R2: Apartments Monasteries 
 Convents Rectories 
 Fraternities and sororities Rooming houses (not transient) 

 

Dormitory facilities, which accommodate six or more persons of more 
than two and one-half (2 ½) years of age, who stay more than twenty-four 
(24) hours. 

(6) For additions to existing buildings that will meet or exceed the 

limits outlined in subsection (5) the +- following shall apply: 
Separate new construction from existing building with two (2) hour wall 

meeting requirements of the building code, and sprinkler new addition. Any 
doors or windows in the two (2) hour firewall shall be rated for use in that wall. 

(7) Any building, or building addition, for which a building permit was 
issued after January 1, 1999 shall meet the requirements as set forth in this 
chapter. (Ord. #99-5, May 1999) 
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CHAPTER 9 
 

ELEVATOR PERMIT AND INSPECTION FEES 
 

SECTION 

12-901. Permit and inspection fees. 

 

12-901. Permit and inspection fees. (1) Fees for amending permits. 
After a permit has been issued and an amendment or supplemental revision is 

applied for, the additional fee or service charge shall be as follows: 
(a) For each and every amendment which involves additional 

work not originally applied for to complete the entire project, the 
additional fee shall be the normal fee for the work contemplated, and 
shall be computed disregarding the valuation of the work previously 

permitted. Fee for issuing permits shall be four dollars ($4.00) five 
dollars ($5.00). A Software fee of seven dollars ($7.00) shall be added to 
the elevator permit. 

(b) For each and every amendment or supplement not involving 

additional work by square footage, volume, or dollar value, the minimum 
fees normally required for such work shall apply, even though the project 
dollar value or building volume may decrease. (Minimum fee of twenty 
dollars [$20.00]). 
(2) Work commencing before permit issuance. In case any work 

requiring a permit is started prior to obtaining said permit, as a penalty for 
violating this code, the total normal fee applicable shall be doubled. The 
payment of said fee shall not relieve any persons from fully complying with the 
requirements of this code for performance or execution of the work, nor from 
other penalties prescribed by law. (Section 104.7.2). 

(3) Amusement rides. (a) Installation--permit and inspection per ride, 
thirty dollars ($30.00). 

(b) Re-inspection--per ride, thirty dollars ($30.00). 

(4) Transfer devices. For one dollar ($1.00) to one thousand dollars 
($1,000.00) value of installation, the fee shall be fifteen dollars ($15.00). When 
the estimated cost exceeds one thousand dollars ($1,000.00), the additional fee 

shall be per each additional one thousand dollars ($1,000.00) of valuation or 
fraction thereof with a minimum permit fee of forty dollars ($40.00). 

(5) Minimum permit fee. The minimum fee for any permit shall be 
forty dollars ($40.00). 

(6) Filing application for board of appeals. Notice of board of appeals 

under section 108 shall be accompanied by a fee of one hundred dollars 
($100.00). 

(7) Refunds. Permit fees may be refunded if no work has commenced 
and a request for refunds is submitted to the building official in writing by the 
permittee within six (6) months of the date of issuance. The permit is 

surrendered when a request for refund is submitted. The amount of the refund 
will be two-thirds (b) of the permit fee, but in no case will the amount retained 
by the City of Bartlett be less than fifteen dollars ($15.00).  twenty dollars 
($20.00).
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(8) Operating certificates. All elevators, escalators, dumbwaiters, 
moving walks, chair lifts, automatic transfer devices, monorails, and tramways 
shall be assigned an operating permit, which fee shall be fifty dollars ($50.00). 

(9) Re-inspection fee for excessive or unessential inspection calls. 

(a) An additional fee shall be charged for the first re-inspection 

of thirty dollars ($30.00) and for each additional inspection thereafter, 
until the violation(s) is corrected, a fee of fifty dollars ($50.00) shall be 
charged. 

(b) Any person, firm, or corporation aggrieved by the 
assessment of any re-inspection fee may appeal to the building official for 

a review of the facts involved and a possible reduction or dismissal of said 
fees. 

 
ELEVATOR PERMIT AND INSPECTION FEES 

 

Section Title                                                                          2023  2002 Fees 

Fees for amending permits  

Fees for issuing permits 
Software Fee                                                                                                                                               

    $4.00   $5.00 
               $7.00 

Amendment--minimum fee $20.00 
Work commencing before the permit issuance Double Fee 

Amusement rides  

Installation permit & inspection per ride $30.00 
Re-inspection per ride $30.00 
Transfer devices  

For $1.00 to $1,000.00 fee $15.00 
For each additional $1,000 fee $8.00 
Minimum permit fee $40.00 
Filing for board of appeals $100.00 

Refunds 2/3 of fee--minimum fee            $15.00     $20.00 

Operating certificates $50.00 
Reinspection fees  

First re-inspection fee $30.00 

Additional fee beyond the first $50.00 

(Ord. #02-02, Feb. 2002) 
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CHAPTER 10 
 

BOILER, PRESSURE VESSELS AND PROCESS PIPING PERMIT 
AND INSPECTION FEES 

 

SECTION 

12-1001. Permit and inspection fees. 

 

12-1001. Permit and inspection fees. (1) Fees for amending permits. 
After a permit has been issued and an amendment or supplemental revision is 
applied for, the additional fee or service charge shall be as follows: 

(a) For each and every amendment which involves additional 

work, not originally applied for to complete the entire project, the 
additional fee shall be the normal fee for the work contemplated and shall 
be computed disregarding the valuation of the work previously permitted. 
Fee for issuing a permit fee shall be four dollars ($4.00). five dollars 
($5.00). A Software Fee of seven dollars ($7.00) shall be added to a boiler, 

pressure vessels, and process piping permits.  
(b) For each and every amendment or supplement not involving 

additional work by square footage, volume, or dollar value, the minimum 
fees normally required for such work shall apply, even though the project 
dollar value or building volume may decrease. (Minimum fee of $20.00). 

(2) Work commencing before permit issuance. In case any work 
requiring a permit is started prior to obtaining said permit, as a penalty for 
violating this code, the total normal fee applicable shall be doubled. This 
payment of said fee shall not relieve any persons from fully complying with the 
requirements of this code for performance or execution of the work, nor from 

other penalties prescribed by law. (Section 104.7.2) 
(3) Installation of process piping. The fee for permit for the 

installation of processed piping shall be no less than sixty dollars ($60.00) for 
the first two hundred fifty thousand dollars ($250,000.00) of valuation, and one 
dollar ($1.00) for each one thousand dollars ($1,000.00) more than two hundred 

fifty thousand dollars ($250,000.00). 
(4) Minimum permit fee. The minimum fee for any permit shall be 

forty dollars ($40.00). 
(5) Refunds. Permit fees may be refunded if no work has commenced 

and a request for refunds is submitted to the building official in writing by the 
permittee within six (6) months of the date of issuance. The permit is 
surrendered when a request for refund is submitted. The amount of the refund 
will be two-thirds (b) of the permit fee, but in no case will the amount retained 
by the City of Bartlett be less than fifteen dollars ($15.00). twenty dollars 

($20.00). 
(6) Re-inspection fee for excessive or unessential inspection calls. 

(a) An additional fee shall be charged for the first re-inspection 

of thirty dollars ($30.00), and for each additional inspection thereafter, 
until the violation(s) is corrected, a fee of fifty dollars ($50.00) shall be 
charged. 
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(b) Any person, firm, or corporation aggrieved by the 
assessment of any re-inspection fee may appeal to the building official for 
a review of the facts involved and a possible reduction or dismissal of said 
fees. 

 
Boiler and Pressure Vessel Permit and Inspection Fees 

 

Section Title       2023  2001 Fees 

Fees for amending permits  

Fees for issuing permits             $4.00  $5.00 
Amendment--minimum fee $20.00 
Work commencing before the permit issuance Double Fee 
Installation of process piping  

For the first $250,000 of valuation $60.00 
$1.00 for each additional $1,000<$250,000 $1.00 
Minimum permit fee $40.00 
Refunds 2/3 of fee--minimum fee         $15.00   $20.00 

Re-inspection fee  

First re-inspection fee $30.00 

For each additional re-inspection $50.00 

 

Boiler permits and inspections are to be handled by Martin Toth, Chief Boiler 

Inspector, State of Tennessee, 710 James Robinson Pkwy.--Gateway Plaza 3rd 

floor--Nashville, TN 615-741-2123. (Ord. #02-02, Feb. 2002) 
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CHAPTER 11 

RESIDENTIAL CODE 

 

SECTION 

12-1101. International residential code adopted. 
12-1102. Available in clerk's office. 
12-1103. Violations and penalty. 

 

12-1101. International residential code adopted. Pursuant to 
authority granted by Tennessee Code Annotated, §§ 6-54-501 through 6-54-506, 

and for the purpose of providing building, plumbing, mechanical and electrical 

provisions, the International Residential Code,1 2018 edition (with city 
amendments), as prepared and adopted by the International Code Council, is 
hereby adopted and incorporated by reference as a part of this code, and is 
hereinafter referred to as the residential code. (as added by Ord. #07-11, Nov. 
2007, and amended by Ord. #11-04, April 2011, and Ord. #18-06, Nov. 2018 
Ch7_12-08-20, and Ord. #22-03, Aug. 2022 Ch8_08-09-22) 

 

12-1102. Available in clerk's office. Pursuant to the requirements of 

the Tennessee Code Annotated, § 6-54-502, one (1) copy of the residential code 
has been placed on file in the clerk's office and shall be kept there for the use 
and inspection of the public. (as added by Ord. #07-11, Nov. 2007) 

 

12-1103. Violations and penalty. It shall be unlawful for any person 

to violate or fail to comply with any provision of the residential code as herein 
adopted by reference and modified. The violation of any section of this chapter 
shall be punishable by a penalty under the general penalty provision of this 
code. Each day a violation is allowed to continue shall constitute a separate 
offense. (as added by Ord. #07-11, Nov. 2007) 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

1Copies of this code (and any amendments) may be purchased from the 
City of Bartlett's Code Enforcement Department. 
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CHAPTER 12 

ADDITIONAL CODES ADOPTED BY REFERENCE1 

SECTION 

12-1201. Existing building code adopted. 
12-1202. Accessibility code adopted. 
12-1203. Property maintenance code adopted. 

 

12-1201. Existing building code adopted. The International Building 

Code, 2021 edition (with any amendments), is hereby adopted and incorporated 
by reference as part of this code. (as added by Ord. #18-06, Nov. 2018 Ch7_12-
08-20, and amended by Ord. #22-03, Aug. 2022 Ch8_08-09-22) 

 

12-1202. Accessibility code adopted. The Accessibility Code, 2017 

edition (with any amendments), is hereby adopted and incorporated by reference 
as part of this code. (as added by Ord. #18-06, Nov. 2018 Ch7_12-08-20, and 
amended by Ord. #22-03, Aug. 2022 Ch8_08-09-22) 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

1Copies of theses codes (and any amendments) may be purchased from the 
City of Bartlett's Code Enforcement Department. 
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	Agenda Packet
	1. INVOCATION
	Opening Prayer by Elliott Linhoss, Bartlett Hills Baptist Church

	2. FUTURE MEETINGS
	Bartlett Station Commission, July 5 at 7:30 a.m.
	City Beautiful Commission, July 6 at 6:30 p.m.
	Beer Board, July 10 at 6 p.m.
	Planning Commission, July 10 at 7 p.m.

	3. RECOGNITIONS
	***Official Business of the Day***

	4. MINUTES ACCEPTANCE
	Minutes of Jun 13, 2023 6:00 PM
	Printout: Minutes of Jun 13, 2023 6:00 PM


	5. CONSENT AGENDA
	1. 3339 : Stanky Creek Foot Race
	Printout: 3339 : Stanky Creek Foot Race
	a. 5760 YALE RD-STANKY CREEK TRAIL RACE-2023

	2. 3347 : Singleton Fire Alarm System - Alternate Pricing
	Printout: 3347 : Singleton Fire Alarm System - Alternate Pricing
	a. FY2023-03-012 SINGLETON FIRE ALARM PANEL STROBES AND HORNS Bid Response Sheet
	b. FY2023-03-012 SINGLETON FIRE ALARM PANEL STROBES AND HORNS Addendum 1
	c. FY2023-03-012 SINGLETON FIRE ALARM PANEL STROBES AND HORNS bid

	3. 3342 : PEP Insurance Renewal FY2024
	Printout: 3342 : PEP Insurance Renewal FY2024
	a. MemoInsuranceRenewFY24

	4. 3346 : Treasurer's Report for May 2023
	Printout: 3346 : Treasurer's Report for May 2023
	a. May23FinRprt


	6. NEW BUSINESS
	1. 3324 : Res. 14-23 General Fund LED Transfer
	Printout: 3324 : Res. 14-23 General Fund LED Transfer

	2. 3341 : Res. 17-23 Rossville Fire Department Donation
	Printout: 3341 : Res. 17-23 Rossville Fire Department Donation

	3. 3345 : Res. 18-23 Office of Criminal Justice Program Grant
	Printout: 3345 : Res. 18-23 Office of Criminal Justice Program Grant
	a. Cover Letter VCIF Grant
	b. City of Bartlett VCIF FY23-FY24 EXECUTED

	4. 3343 : Res. 19-23 SAVVIK Buying Group Contracts
	Printout: 3343 : Res. 19-23 SAVVIK Buying Group Contracts
	a. REPORT TO BOARD SAVVIK Buying Group
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