
   

 
City of Bartlett  

 

 

 

City of Bartlett 
David Parsons, Mayor 

 
BOARD OF MAYOR AND ALDERMEN MEETING AGENDA 

 
Tuesday, March 24, 2026 - City Hall Council Chambers - 6:00 PM  

  
INVOCATION 
Opening Prayer by James Farmer, The Lord's Church 

FUTURE MEETINGS 

Bartlett Station Commission, April 1 at 7:30 a.m. 
 
City Beautiful, April 2 at 6:30 p.m. 
 
Industrial Development Board, April 2 at 7 p.m. 
 
Family Assistance Commission, April 6 at 6 p.m. 
 
Planning Commission, April 6 at 6:30 p.m. 
 
Beer Board, April 7 at 6:00 p.m. 
 
Parks and Recreation Advisory Board, April 9 at 6 p.m. 
 
YMCA Advisory Board, April 13 at 6 p.m. 

RECOGNITIONS 

Employee of the Year Recognitions  
 
Blue and Green Day Mid-South Proclamation 
 
***Official Business of the Day*** 

MINUTES ACCEPTANCE 

1  Minutes of the March 10, 2026 Board of Mayor and Aldermen Regular 
Meeting 
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Agenda Board of Mayor and Aldermen March 24, 2026 
 

 
City of Bartlett  

CONSENT AGENDA 

1  Special Event Permit for Bartlett Bayou Bash. (Trey Arthur, Director of 
Code Enforcement)  

  The event will be held on April 11th from 11 a.m. to 7 p.m. at  A. Keith 
McDonald Pavilion at W.J. Freeman Park. 

2  Purchase Wastewater Treatment Plant Rotor Gearbox and 
Bearings. (John Horne, Director of Engineering)  

  Request authorization to purchase new Lakeside gearbox (shaft mount 
reducer assembly) and support bearings for Lakeside Rotor (D1R2) at WWTP 
#1 from Lakeside Equipment at a total cost of $33,824. Lakeside is a sole 
source provider. Funds are available in Account 510.51400.945 

3  Commercial Site Plan Contract for Dutch Bros. (John Horne, Director of 
Engineering)  

  The developer, Palmetto Bartlett - Stage Road, LLC, will pay $13,565.05 in 
fees. The bond is set at $38,280.00. 

4  Approval of Proposed Audit Fee Schedule from Watkins Uiberall, 
PLLC. (Dick Phebus, Director of Finance) 

  Recommend accepting the proposed audit fee schedule for a one-year 
contract extension to audit FY26 financial records of the City of Bartlett, the 
Other Post-Employment Benefits (OPEB) Fund, and Bartlett Pension Funds 
from Watkins Uiberall, PLLC. Total fees proposed are $111,150 for 
FY26.  Option to renew for additional two years for $116,350 in FY27 and 
$122,050 in FY28.  Funds are available in Account 110.41300.175. (Dick 
Phebus, Director of Finance) 

NEW BUSINESS 

1  Resolution 09-26, a resolution to authorize the City of Bartlett to 
participate in Omnia Partners, Public Sector Purchasing Program. (Dick 
Phebus, Director of Finance) 

2  Resolution 10-26, a resolution to amend FY2026 General Fund for 
Fire/Ambulance Supplements. (Dick Phebus, Director of Finance) 

3  Resolution 11-26, a resolution to accept a trained police service dog. 
(Dick Phebus, Director of Finance) 

4  Resolution 12-26, a resolution to amend the Public Records Policy of the 
City of Bartlett, Tennessee. (Will Wyatt, Assistant City Attorney)  

5  Purchase and installation of AIS DIVI bull-pen style office furniture from 
Office Scapes, Inc. (Jeff Cox, Chief of Police) 
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Agenda Board of Mayor and Aldermen March 24, 2026 
 

 
City of Bartlett  

OPEN DISCUSSION 
The public shall be provided an opportunity to address the Board or Commission during an 
Open Discussion period at the end of each regular and special meeting of the governing body. 
Prior to the start of the meeting, individuals will be required to complete and present to the 
Clerk the Open Discussion Citizen form provided at each meeting. The Open Discussion 
period for regular and special meetings of the Board or Commission shall be limited to twenty 
(20) minutes. Individuals shall be allowed to speak for up to three (3) minutes each. Open 
Discussion periods will not be held for any meeting where there are no actionable items on the 
agenda or meetings where the governing body is conducting a disciplinary hearing for a 
member of the governing body or a person whose profession or activities fall within the 
jurisdiction of the governing body. 

ADJOURNMENT 
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Minutes of Board of Mayor and Aldermen Meeting, March 10, 2026 
Page 1 of 3 

 

 

City of Bartlett 
David Parsons, Mayor 

  
Board of Mayor and Aldermen Meeting Minutes 

Tuesday, March 10, 2026 - City Hall Council Chambers - 6:00 PM  
 
ATTENDANCE  

Present: Mayor David Parsons, Alderman Brad King, Alderman Robert Griffin, Alderman Monique 
Williams, Alderman Jack Young, Alderman Kevin Quinn  

Absent: Alderman David Reaves 

INVOCATION 
Opening prayer by Grant Skelton, Legacy Church. 

FUTURE MEETINGS 

Parks and Recreation Advisory Board, March 12 at 6 p.m. 
 
Historic Preservation Commission, March 16 at 6:30 p.m. 
 
BPACC Advisory Board, March 17 at 6 p.m. 
 
Bartlett Arts Council, March 17 at 6 p.m. 
 
Design Review Commission, March 17 at 6:30 p.m. 
 
Board of Zoning Appeals, March 19 at 6:30 p.m. 

RECOGNITIONS 

Leadership Bartlett Recognition 
 
***Official Business of the Day*** 
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Minutes of Board of Mayor and Aldermen Meeting, March 10, 2026 
Page 2 of 3 

MINUTES ACCEPTANCE 

1  Minutes of the February 24, 2026 Board of Mayor and Aldermen Regular 
Meeting 

 
Result: Passed 
Mover: Alderman Robert Griffin 
Seconder: Alderman King 
Ayes: Brad King, Robert Griffin, Monique Williams, Jack Young, Kevin Quinn 
Nays: None 
Abstains: None 

 

CONSENT AGENDA 
 
Result: Passed 
Mover: Alderman Jack Young 
Seconder: Alderman Griffin 
Ayes: Brad King, Robert Griffin, Monique Williams, Jack Young, Kevin Quinn 
Nays: None 
Abstains: None 

1  Special Event Permit for Faith Baptist Church 5k Run/Walk 
Fundraiser. (Trey Arthur, Director of Code Enforcement)  

  The event will be held on Saturday, June 6 from 7 a.m. to 11 a.m. at 3755 N. 
Germantown Road. 

2  Special Event Permit for Memphis Classic Chevy Club Car Show. (Trey 
Arthur, Director of Code Enforcement)  

  The event will be held May 9 from 7 a.m. to 4 p.m. at W.J. Freeman Park. 
(Trey Arthur, Director of Code Enforcement)  

3  Additional Services for Environmental Due Diligence Studies Contract 
for annexation property at the northeast corner of Walter K. Singleton 
Parkway at Bolen Huse Road. (Kim Taylor, Director of Planning and 
Economic Development) 

  On September 23, 2025, the Board of Mayor and Aldermen approved a 
contract with A2H for environmental due diligence studies for Bartlett 
Innovation Park. Additional services to conduct an Archaeological 
Assessment at a cost of $30,380.40 are required. 
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Minutes of Board of Mayor and Aldermen Meeting, March 10, 2026 
Page 3 of 3 

4  CDBG Grant Amendment for Water Treatment Plant #2 for 
$500,000.00. (John Horne, Director of Engineering)  

5  Authorization to auction surplus property. (Dick Phebus, Director of 
Finance) 

  One item has been identified as having a potential auction-value of $500 or 
more and will be auctioned on GovDeals.com. 

6  Financial Report for January 2026. (Dick Phebus, Director of Finance) 

  
 

Budgeted Expenditures:       $111,624,243 
Year-to-date Expenditures:  $67,885,206 
Budgeted Revenues:           $111,624,243 
Year-to-date Revenues:       $65,137,122 
  

NEW BUSINESS 

1  Resolution 08-26, a resolution to amend Bartlett City Schools Budget for 
FY2026. (Dick Phebus, Director of Finance) 

 
Result: Passed 
Mover: Alderman Kevin Quinn 
Seconder: Alderman Griffin 
Ayes: Brad King, Robert Griffin, Monique Williams, Jack Young, Kevin Quinn 
Nays: None 
Abstains: None 

OPEN DISCUSSION 
No one spoke. 

ADJOURNMENT 
Adjourned at 6:07 p.m. 

  

 

 

_________________________ _________________________  
   
Harold Brad King, Register to the 
Board of Mayor and Aldermen  

David Parsons, Mayor 
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Board of Mayor and Aldermen 
March 24, 2026 
 
Item Memo 

 
 
Consent Summary:  
The event will be held on April 11th from 11 a.m. to 7 p.m. at  A. Keith McDonald 
Pavilion at W.J. Freeman Park. 
 
Formal Body: 
 
 
Attachments: 
Bartlett Bayou Bash-Crawfish Festival 
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Board of Mayor and Aldermen 
March 24, 2026 
 
Item Memo 

 
 
Consent Summary:  
Request authorization to purchase new Lakeside gearbox (shaft mount reducer 
assembly) and support bearings for Lakeside Rotor (D1R2) at WWTP #1 from Lakeside 
Equipment at a total cost of $33,824. Lakeside is a sole source provider. Funds are 
available in Account 510.51400.945 
 
Formal Body: 
 
 
Attachments: 
WWTP#1 Lakeside Rotors, Bartlett TN- Sole Source Letter - Guthrie, Bartlett, TN 
WWTP Quote_3988, Bartlett, TN REV Rotor Quote_2644 
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1022 E. Devon Avenue l P.O. Box 8448 l Bartlett, IL 60103
T: 630-837-5640 l F: 630-837-5647 l E: sales@lakeside-equipment.com

www.lakeside-equipment.com

 

March 4, 2025 

 

William Kain   
  Division Manager - Wastewater  
  City of Bartlett | Engineering Department 
  5258 Shelter Run Lane • Bartlett, TN 38135 

ATTENTION:  William Kain 

RE: Guthrie Sales Quote #2644 

 
Dear Mr. Kain: 

 
This letter is to confirm that Guthrie Sales & Service is the sole representative for Lakeside Equipment 
Corporation for the complete State of Tennessee for new equipment projects as well as replacement parts. 

 
Please feel free to contact me if you require any further assistance. 

Sincerely, 

LAKESIDE EQUIPMENT CORPORATION 
 

Dan Widdel 
Vice President 
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1 1 LAKESIDE 4-7/16" NON-EXPANSION PILLOW BLOCK
BEARING

EA $8,116.00 $8,116.00

2 1 LAKESIDE 3-15/16" EXPANSION PILLOW BLOCK
BEARING

EA $5,966.00 $5,966.00

TOTAL THIS ORDER $14,082.00

ACKNOWLEDGEMENT ATTACHED - SIGN & RETURN

AUTHORIZED SIGNATURE

Tom Guthrie Jr.

CUSTOMER

ITEM NO. QUANTITY DESCRIPTION U/M UNIT PRICE TOTAL PRICE

QUOTE
THIS NUMBER MUST APPEAR ON ALL INVOICES,
PACKING SHIPS, CORRESPONDENCE, ETC.

No. 3988

PAGE 1

CITY OF BARTLETT, TN
5258 SHELTER RUN LANE
BARTLETT, TN 38135
ATTN: WILL KAIN

SHIP TO BARTLETT TN WWTP MISC
5258 SHELTER RUN LANE
BARTLETT, TN 38135
ATTN: WILL KAIN

7003 Chadwick Drive, Suite 300

Brentwood, Tennessee 37027

(615) 377-3952 Fax (615) 373-2701n

DATE SPEC. NO. PROJECT NAME

REQUISITION NO. TERMS FOR DELIVERY INSTRUCTIONS CONTACT:

Est. Lead Time FREIGHT SHIP VIA

COMMENTS

NET 30 DAYS

2/26/2026 BARTLETT, TN WWTP MISC

WILL KAIN @ 901.828.6233

3 WEEKS Included Best Way

LAKESIDE EQUIPMENT PARTS FOR OLDER ROTORS S.O. # 97-192.  SPECIAL BEARINGS FOR THE OXIDATION DITCH

TAXES ARE NOT INCLUDED. Note:  Payment terms are NET 30 days with approved credit.  VISA and MasterCard are also accepted payment
methods; all credit card orders are subject to a 3.5% processing fee.
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1 1 SHAFT MOUNT REDUCER ASSEMBLY TXT-815;
REVISED 2/26/26

EA $19,742.00 $19,742.00

TOTAL THIS ORDER $19,742.00

ACKNOWLEDGEMENT ATTACHED - SIGN & RETURN

AUTHORIZED SIGNATURE

Tom Guthrie Jr.

CUSTOMER

ITEM NO. QUANTITY DESCRIPTION U/M UNIT PRICE TOTAL PRICE

QUOTE
THIS NUMBER MUST APPEAR ON ALL INVOICES,
PACKING SHIPS, CORRESPONDENCE, ETC.

No. 2644

PAGE 1

CITY OF BARTLETT, TN
5258 SHELTER RUN LANE
BARTLETT, TN 38135
ATTN: WILL KAIN

SHIP TO BARTLETT TN WWTP MISC
5258 SHELTER RUN LANE
BARTLETT, TN 38135
ATTN: WILL KAIN

7003 Chadwick Drive, Suite 300

Brentwood, Tennessee 37027

(615) 377-3952 Fax (615) 373-2701n

DATE SPEC. NO. PROJECT NAME

REQUISITION NO. TERMS FOR DELIVERY INSTRUCTIONS CONTACT:

Est. Lead Time FREIGHT SHIP VIA

COMMENTS

NET 30 DAYS

2/26/2026 BARTLETT, TN WWTP MISC

William Kain
office (901) 385-6450; wkain@cityofbartlett.org

APPROX 3 WEEKS Included Best Way

LAKESIDE EQUIPMENT PARTS FOR OLDER ROTORS S.O. # 97-192;   3 - 26' Magna Rotors/60 hp

TAXES ARE NOT INCLUDED. Note:  Payment terms are NET 30 days with approved credit.  VISA and MasterCard are also accepted payment
methods; all credit card orders are subject to a 3.5% processing fee.
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Board of Mayor and Aldermen 
March 24, 2026 
 
Item Memo 

 
 
Consent Summary:  
The developer, Palmetto Bartlett - Stage Road, LLC, will pay $13,565.05 in fees. The 
bond is set at $38,280.00. 
 
Formal Body: 
 
 
Attachments: 
DB Contract 3-11-26, Location Map 
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https://cityofbartletttn.sharepoint.com/sites/Eng/Shared Documents/2 NO JOB #s/Dutch Bros Coffee/Contract & Bond/DB Contract.docx 
 

 
SITE PLAN CONTRACT 

 
 
 THIS AGREEMENT, made and executed this __________ day of ___________, _____ 
 
between the CITY OF BARTLETT, SHELBY COUNTY, TENNESSEE, hereinafter referred to  
 
as the CITY and PALMETTO BARTLETT- STAGE ROAD, LLC, hereinafter referred to as the  
 
DEVELOPER. 
 

W I T N E S S E T H : 
 
 

 WHEREAS, the CITY PLANNING COMMISSION has by resolution of  
 
FEBRUARY 2, 2026, approved the Subdivision and Site Plans for DUTCH BROS, and  
 
established certain conditions for approval of this Site Plan Contract by the CITY BOARD OF  
 
MAYOR AND ALDERMEN; and 
 
 WHEREAS, the CITY and the DEVELOPER by the terms of this contract desire to  
 
specify those detailed costs, division of responsibilities and maintenance and other conditions in  
 
addition to the Subdivision Regulations and the Site Plan, Grading, Sanitary Sewer and Erosion  
 
Control Plans heretofore approved, according to Law by the CITY PLANNING COMMISSION,  
 
said additional terms not to be considered as a variance from or modification to regulations, plans  
 
or plat, as approved on the date of execution; and  
 
 WHEREAS, this Site Plan Contract is entered into by the CITY 
 
at the insistence of the DEVELOPER upon the understanding that the DEVELOPER shall  
 
remain fully responsible for specific compliance with the requirements of the Subdivision  
 
Regulations, the Technical Specifications of the CITY, and the Site Plan, Grading, Sanitary Sewer  
 
and Erosion Control Plan, duly approved by the CITY PLANNING COMMISSION subject to  
 
review and recommendation of the CITY ENGINEER, and  

 
 NOW, THEREFORE, in consideration of the promises and mutual covenants of the  
 
parties herein contained, and other considerations herein recited, it is agreed and understood as  
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follows: 

I 
 

GENERAL PROVISIONS 
 
1. That the DEVELOPER shall at its expense provide all improvements and installations to be  
 
constructed as set forth herein and on the approved Site Plan, Grading, Sanitary Sewer and  
 
Erosion Control Plans, including construction of all off-site improvements and erosion control  
 
systems (pertaining to this development). 
 
2. That the DEVELOPER shall pay the expenses of engineering inspection by the CITY  
 
ENGINEER, however, that the DEVELOPER shall remain fully responsible for construction to  
 
the approved design and quality control, and that the CITY ENGINEER is vested with the right of  
 
periodic inspections, final approval and stop work order as a measure of secondary or subsequent  
 
enforcement. 

 
3. That the CITY in its proprietary function does not purport to specify the development layout  
 
nor the choice of available land uses; nor does the CITY PLANNER design, supervise, nor certify  
 
the adequacy, structural integrity, or capacity of improvements or installations within or without  
 
the limits of the development; neither is the CITY ENGINEER vested with any authority or  
 
responsibility for the design of any improvements or installations within or without the limits of  
 
the development; nor is the CITY ENGINEER required to determine the structural integrity,  
 
capacity, elevation, location, type or adequacy of any improvements or installations. 
 
4. That in providing technical assistance, planning and review of the proposed grading and erosion  
 
control measures the CITY seeks to enforce its minimal governmental standards and does not  

 
                      relieve or accept any of the DEVELOPER'S liability and responsibility for proper design,  

 
construction and installation of improvements within or without the limits of the site plan. 
 
5. That subject to the warranty provisions herein, after completion of the improvements, subject to  
 
final inspection and written approval of the CITY ENGINEER, the DEVELOPER does thereafter  
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accept responsibility for all the maintenance of all improvements.  
 
6. That the DEVELOPER shall haul all scrap building materials, debris, rubbish, and other  
 
de-gradable materials to a permitted landfill, and not bury any such materials within the limits of  
 
said site plan (except if they are permitted to burn by Shelby County Health Department and  
 
the Bartlett Fire Department). 
 
7. That if a bond has been executed to secure the value of the improvements to be constructed  
 
and installed under this contract and said bond, due to inflation and/or rising costs, is inadequate  
 
to secure the cost of said improvements when an extension of the contract period is sought, the  
 
DEVELOPER shall provide the additional security to bring the bond amount in line with current  
 
cost projections by the CITY ENGINEER and approved by the CITY BOARD OF MAYOR AND 
 
ALDERMEN. 

 
8. That the CITY and any of its agencies will not unreasonably withhold approval of time  
 
extensions where the DEVELOPER has provided the required notice to the CITY ENGINEER  
 
and such additional security as may be deemed necessary. 
 
9. That the DEVELOPER understands that failure to follow this time extension procedure  
 
constitutes a breach of contract and places the DEVELOPER in violation of the Subdivision  
 
Regulations and subject to a declaration of default. 
 
10. That the DEVELOPER will not transfer the property on which this subdivision is to be located  
 
without first providing the CITY ENGINEER with prior notice of when and to whom transfer is to  
 
be made.  If the transferee intends to develop this site plan in accordance with the approved  
 
Master Plan, the DEVELOPER shall provide the CITY ENGINEER and the CITY ATTORNEY  

 
an Assumption Agreement by which the transferee agrees to perform and complete all the  
 
requirements of this contract and to provide the surety needed to secure such performance.  Said  
 
agreement shall be subject to approval of the CITY BOARD OF MAYOR AND ALDERMEN. 

 
11. That the DEVELOPER understands that transfer of said property without providing the notice  
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of transfer and Assumption Agreement as required herein shall be a breach of contract and places  
 
the DEVELOPER in violation of the Subdivision Regulations and subject to a declaration of  
 
default. 
 
12. That the DEVELOPER shall comply with all applicable Federal, State, and local laws, and it  
 
shall be the DEVELOPER'S responsibility to furnish proof of said compliance upon demand. 
 
13. That should the DEVELOPER default in any part of this contract and it becomes necessary to  
 
engage an attorney to file necessary legal action to enforce the provisions of this contract or sue  
 
for any sums of money due and owing or liability arising incident to this contract, the  
 
DEVELOPER shall pay to the CITY reasonable attorney's fees. 
 
14. That the Developer shall furnish, on demand of the CITY ATTORNEY, satisfactory evidence  
 
that the DEVELOPER has the lawful right to enter into this contract for the purpose herein  
 
contained. 

II 
 

FIXED IMPROVEMENTS 
 
1. The construction of all required improvements by the DEVELOPER including but not limited  
 
to the sediment ponds, silt fence, rip-rap check dams, erosion control blankets, storm drain  
 
systems, sidewalk, driveway apron, landscape screen, and other related items, shall be in  
 
accordance with the subdivision regulations and specifications of the CITY OF BARTLETT,  
 
which are incorporated by reference herein and said fixed improvements required approval and  
 
acceptance by the CITY OF BARTLETT.  Said plans shall bear the signature of approval by the  
 
CITY ENGINEER before construction may commence.  The DEVELOPER will pay the expenses  

 
of engineering inspection by the CITY ENGINEER, the DEVELOPER shall remain primarily  
 
responsible for construction to approve design and quality control and the CITY ENGINEER is  
 
vested with the right of periodic inspections, final approval and stop work order as a measure of  
 
secondary or subsequent enforcement. 
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III 

 
SEDIMENT AND DEBRIS 

 
 
1. The DEVELOPER will hold the CITY OF BARTLETT and the CITY ENGINEER harmless  
 
and defend all claims, judgments and demands of all persons for damage caused by the deposit of  
 
more sediment or debris from drainage flowing from said site plan.  Further, the DEVELOPER  

 
shall bear the expense of erosion and sediment control and dust abatement before, during and after  
 
construction during the warranty period. 
 
2. That the DEVELOPER shall provide necessary erosion control in accordance with the CITY  
 
Subdivision Regulations and Technical Specifications and TDEC approval.  All freshly excavated  
 
and embankment areas, not covered with satisfactory vegetation, shall be fertilized, mulched and  
 
seeded and/or sprigged and/or sodded as required by the CITY ENGINEER to prevent erosion.  In  
 
event it is determined by the CITY ENGINEER that the necessary erosion control is not being  
 
provided by the DEVELOPER, the CITY ENGINEER shall officially notify the DEVELOPER of  
 
the problem.  If the DEVELOPER fails to provide satisfactory erosion control within fifteen (15)  
 
days after notice, then the CITY shall make all necessary improvements to eliminate the erosion  
 
problem, documenting all expenses incurred performing the work.  Prior to releasing any bonds or  
 
other securities covering said subdivision, all expenses incurred by the CITY shall be paid in full  
 
by the DEVELOPER. 
 
3. That the DEVELOPER shall maintain work sites within and without the subdivision in a  
 
manner which will prevent increased sedimentation, debris and pollution from drainage flowing  
 
from said site.  In the event of a stop work order issued by the CITY ENGINEER, the  
 
DEVELOPER shall be permitted a reasonable time to continue work required to comply with this  
 
Section.  Further, the DEVELOPER shall bear the expense of erosion, sediment, and insect vector  
 
control before, during and after construction, and until termination of the warranty period.  It is  
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noted that the warranty period shall run for an indefinite period until such time as the punch list is  
 
complete, or warranty period ends; whichever is later. 

 
IV 

 
DRAINAGE DESIGN RESPONSIBILITIES 

 
 
1. That the DEVELOPER shall construct and install all erosion control measures, including 
 
swales, ditches, sedimentation ponds and etc.  Said erosion control measures system shall be  
 
designed such that the amount and rate of water from all sources leaving the subdivision after full  
 
building development shall not be significantly different after than before said development unless  
 
approved by the CITY ENGINEER upon certification of a Professional Engineer registered in the  
 
State of Tennessee that the Drainage system design and improvements are sufficient to accept  
 
surface and ground water reasonably expected to flow onto the subdivision and discharge all  
 
waters reasonably expected to flow from the property so as not to damage or flood properties nor  
 
to increase the established base flood elevation of the upstream or downstream portion of Flood  
 
Way within or without the site.  Further, that the adequacy of the drainage shall in all  
 
cases be certified by the DEVELOPER'S engineer by his signature and seal affixed upon the Site  
 
Plan, Grading, and Erosion Control Plans of said property prior to the final approval by the CITY  
 
PLANNING COMMISSION. 
 
2. That in any development which alters or revises the Flood Plain or Flood Way shown on the  
 
Flood Hazard Boundary Map issued by the Federal Emergency Management Region Office, the  

 
DEVELOPER shall provide to the CITY FLOOD ADMINISTRATOR a Development Permit  
 
issued by the Federal Insurance Administration Regional Office accepting said alteration or  
 
revision of the Flood Plain or Flood Way.  Further, until said Development Permit is provided the  
 
DEVELOPER shall not proceed with any work affecting the Flood Plain or Flood Way. 
 
3. It is understood and agreed that the CITY OF BARTLETT in its proprietary function does not  
 
purport to specify the development layout nor the choice of available land uses; nor does the CITY  
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OF BARTLETT design, construct, supervise nor certify the adequacy of the drainage  
 
improvements. 
 
4. Neither is the CITY ENGINEER vested with any responsibility for the design of drainage  
 
improvements nor is he required to determine drainage capacities, survey elevation, cross check  
 
adequacy nor specify the type and locations of drainage improvements; and in providing technical  
 
assistance, planning and review the CITY OF BARTLETT does not commit itself to the  
 
construction, improvements or modification of the drainage system within or without the  
 
development. 
 
5. Rather it is the responsibility of the DEVELOPER to properly anticipate, survey, design and  
 
construct all grading and erosion control improvements so that the development will not increase,  
 
alter or affect the flow of surface waters or channelized waters from or onto any property so as to  
 
damage or flood any property nor contribute to the same.  
 
6. In providing technical assistance, planning and review the CITY OF BARTLETT seeks to  
 
enforce its minimal governmental standards and does not relieve or accept any of the Developers  
 
liability and responsibility to properly design and construct the site plan, grading, and erosion  
 
control measures. 
 
7. The DEVELOPER further agrees to hold harmless the CITY OF BARTLETT and the CITY  
 
ENGINEER from any loss or damage from any claim, cause of action or liability resulting in  
 
whole or part from the design, construction and/or installation of the grading and erosion control  
 
measures including reasonable costs, litigation expenses and attorney’s fees for defense of same. 
 
8. As long as the City of Bartlett holds security, be it bond, letter of credit or otherwise, the City  
 
of Bartlett reserves the right to use said security for completion or repair of the erosion control  
 
measures during the warranty period of the development or for routine maintenance not performed  
 
by the DEVELOPER. 
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V 
 

WARRANTY PROVISIONS 
 
 
1. That neither the final certificate of payment nor any provision of this contract or its  
 
incorporated documents shall constitute an approval or acceptance of any work not performed in  
 
accordance with the contract and its incorporated documents, nor relieve the DEVELOPER of  
 
liability with respect to any express warranty or responsibility for faulty materials or  
 
workmanship. 

 
 
2. That the DEVELOPER shall remedy any defects in work and pay for any damage to other work  
 
resulting therefrom which shall appear within a period of one (1) year from the date of final  
 
written approval and acceptance.  The CITY shall give notice of observed defects with reasonable  
 
promptness.  Further, this Construction Warranty does not effect but is in addition to the rights and  
 
liabilities assessed herein unless a longer period is specified. 
 
 
3. That throughout the warranty period beginning at final acceptance the DEVELOPER shall  
 
provide a bond or other surety securing such warranty for all improvements in a form, amount and  
 
with terms acceptable to the CITY BOARD OF MAYOR AND ALDERMEN.  The warranty  
 
period is to extend to a minimum of one (1) year after the City's final acceptance. 

 
 

4. That the DEVELOPER shall complete all improvements in this contract within 360 consecutive  
 
calendar days from the date hereof; however, if due to unforeseen circumstances, the  
 
DEVELOPER is unable to complete said work within the times specified, but desires to complete  
 
said contract to the satisfaction of the CITY, the DEVELOPER will submit a written request for  
 
extension of the contract period to the CITY ENGINEER at least sixty (60) days prior to the  
 
expiration date for such completion, but in no case shall such date exceed one (1) calendar year  
 
from the completion date specified in any Performance Bond, provided said bond can be extended  
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for the additional period. 
 

VI 
 

BONDING REQUIREMENTS 
 
 
That prior to proceeding with any site preparation, construction or installation of improvements  
 
the DEVELOPER shall deposit with the CITY all required fees and assessments for said  
 
improvements in a form approved by the CITY BOARD OF MAYOR AND ALDERMEN.   
 
Further, prior to proceeding as stated herein, the DEVELOPER shall deliver to the CITY a  
 
Certificate of Deposit, Letter of Credit, or cash bond in the amount identified on Page 12 of said  
 
contract and with terms stated in the CITY PLANNING COMMISSION RESOLUTION dated  
 
July 8, 1967 and amended to September 5, 1989.  Further, prior to proceeding as stated herein, the  
 
DEVELOPER shall deliver to the City an approved N.O.I. (Notice of Intent), and SWPPP (Storm  
 
Water Pollution Prevention Plan) approved by TDEC (Tennessee Department of Environment and  
 
Conservation) as required by the Storm Water Phase 2 requirements. 

 
 

VII 
 

HOLD HARMLESS 
 
 
That the DEVELOPER shall hold harmless the CITY and the CITY ENGINEER from any claim,  
 
cause of action or liability resulting in whole or in part from the design, construction or  
 
installation of the improvements within and without the limits of the subdivision, including  
 
reasonable costs, litigation expenses and attorney's fees for defense of same. 
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VIII

 I. Due at Execution of Subdivision Contract and before Construction Begins:

1. Water Plant Expansion
@ 15% of Water Main Cost

( Water Main Cost = $4,035.00 ) $605.25

2. a.  'Water System Engineering and
Subdivision Review @)
6% of Water Main Cost $4,035.00  $242.10

b.  Subdivision and Site Plan Review Fee
 @ $175 per lot or 1.5% of Public 
Improvement Cost, whichever is greater

$175 x 1= 175.00$          
1.5% of $38,280.00 $574.20 $574.20  

3 Sewer Review Fee - $10 per lot or $25 per 250 feet
of sewer line extension (whichever is greater)
Minimum charge of $25 per contract

$10.00 implies $10.00
$25.00 implies $73.10 $73.10

4 Water Connection Fee 
@ $3,000.00 per service (1) Domestic, (1) Irrigation

2 $6,000.00

5 City Subdivision Inspection @
A: 3% of Development Cost $1,148.40

or $300.00  
Whichever is greater 
Development Cost = $38,280.00 $1,148.40

6 Cost of Water and Sewer Mains to the Subdivision

SEWER BASIN
7 Sewer Connection Charge at Greater

of either @ $2333 per acre Acres (Total Site)
-$                                    $1,096.51

 (or) $33 per Front Foot x 134' $4,422.00
 $4,422.00

 PAYMENT AND SCHEDULE BARTLETT, TENNESSEE.  THE DEVELOPER WILL 
PAY TO THE CITY OF BARTLETT THE FOLLOWING AMOUNTS AS 

HEREINBEFORE DETAILED FOR:                                                                                                                                
DUTCH BROS

 

B: $300.00 per Lot
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DRAINAGE BASIN
8 a.  'Drainage Control Fee for those lots

not served by a Detention Basin at $500.00 per half acre or fraction thereof
 (in multiples of $500)

 b.  'Drainage Control Fee for those lots
served by a Detention Basin at $250 per half acre or fraction thereof
(in multiples of $250)

 $500.00

9 City portion of Water Improvements N/A

-$              

TOTAL DUE CITY $13,565.05

 II. Due after date of Subdivision Contract and within 30 days
after written request from the City's Department of Public Works.

1. Asphalt Paving Cost (Estimated -$              
    Construction Cost) 

2. Street Light (Estimated) -$              

TOTAL DUE II -$              

  III. Upon Execution of Subdivision Contract and
 Before Construction Begins 100% of Development

 Cost (BOND) $38,280.00
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IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals at  
 
Bartlett, Tennessee, this  _________________ day of ________________________, ______. 
 
 
 
                                                                   ______________________________ 
                                                                   DAVID PARSONS 
                                                                   MAYOR, CITY OF BARTLETT 

 
 

DEVELOPER:  
         PALMETTO BARTLETT- STAGE ROAD, LLC  
    
 
      By:_____________________________________ 
 
    
  
      Printed Name: ____________________________ 
 

                                        
ATTEST: 
 
 
______________________________ 
CITY CLERK 
 
 
______________________________ 
BONDING COMPANY 
 
 
_________________________________________________________________ 
LETTER OF CREDIT, APPROVED BY CITY ATTORNEY       
 
 
 
BY:___________________________ 
       CITY ENGINEER 
 
 
DATE APPROVED BY BOARD OF MAYOR AND ALDERMEN______________________ 
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Board of Mayor and Aldermen 
March 24, 2026 
 
Item Memo 

 
 
Consent Summary:  
Recommend accepting the proposed audit fee schedule for a one-year contract extension to audit FY26 
financial records of the City of Bartlett, the Other Post-Employment Benefits (OPEB) Fund, and Bartlett 
Pension Funds from Watkins Uiberall, PLLC. Total fees proposed are $111,150 for FY26.  Option to renew 
for additional two years for $116,350 in FY27 and $122,050 in FY28.  Funds are available in Account 
110.41300.175. (Dick Phebus, Director of Finance) 
 
 
Formal Body: 
 
 
Attachments: 
Watkins Uiberall PLLC Audit Fees 
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Recommend accepting the proposed audit fee schedule for a one-year contract extension to audit FY26 
financial records of the City of Bartlett, the Other Post-Employment Benefits (OPEB) Fund, and Bartlett 
Pension Funds from Watkins Uiberall, PLLC. Total fees proposed are $111,150 for FY26.  Option to renew 
for additional two years for $116,350 in FY27 and $122,050 in FY28.  Funds are available in Account 
110.41300.175. 
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Board of Mayor and Aldermen 
City Hall Council Chambers 

Bartlett, TN 38134 
 

Resolution 09-26 
 
 

Meeting: 3/24/2026 6:00 PM 
Department: Finance 
Category: Resolution 

Prepared By: Richard Phebus, 
Director of Finance 

Initiator:  
Sponsors:  

 
Resolution 09-26, a resolution to authorize the City of Bartlett to participate in 
Omnia Partners, Public Sector Purchasing Program. 
  
  
WHEREAS, Omnia Partners is a national purchasing cooperative, based in Franklin, Tennessee, 
serving both the public and non-profit sectors of purchasing; and 
 
WHEREAS, Omnia Partners awards its contracts based on the same competitive solicitation 
processes authorized by the City of Bartlett; and 
 
WHEREAS, the City’s purchasing function in most cases elects to complete its own 
procurements but recognizes that, on occasion, a greater cost savings and a streamlined 
procurement process may be achieved through participation in such a cooperative procurement; 
and 
 
WHEREAS, when local government entities become participating members of Omnia Partners, 
they gain access to competitively solicited contracts that simplify the public procurement process 
and eliminate the need for individual solicitations; and 
 
WHEREAS, Tenn. Code Ann. § 12-3-1205(b) provides that local governments may participate 
in a master cooperative purchasing agreement by adopting a resolution accepting the terms of the 
master agreement.  
 
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF MAYOR AND 
ALDERMEN OF THE CITY OF BARTLETT, THAT: 
 
SECTION 1: The mayor or his designee, is hereby authorized to execute and procure goods 
and services pursuant to and in accordance with the terms and conditions of cooperative 
purchasing master agreements make available to public entities through Omnia Partners, Public 
Sector’s cooperative purchasing program. The Board of Mayor and Aldermen further authorize 
the Mayor, Chief Executive Officer, and Finance Director to execute any documentation that may, 
from time to time, be necessary to facilitate the City’s participation in Omnia Partners, Public 
Sector’s cooperative purchasing program.  
 
SECTION 2:  This Resolution shall take effect from and after its passage, the public welfare 
requiring it. 
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Adopted this day of March 24, 2026  
 
   

 
Harold Brad King, Register to the 
Board of Mayor and Aldermen 

  
David Parsons, Mayor 

 
  
   

Attest:  
Penny Medlock, City Clerk 
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Board of Mayor and Aldermen 
City Hall Council Chambers 

Bartlett, TN 38134 
 

Resolution 10-26 
 
 

Meeting: 3/24/2026 6:00 PM 
Department: Finance 
Category: Resolution 

Prepared By: Richard Phebus, 
Director of Finance 

Initiator:  
Sponsors:  

 
Resolution 10-26, a resolution to amend FY2026 General Fund for Fire/Ambulance Supplements. 
 
WHEREAS, the State of Tennessee Commission on Fire Fighting has approved the 2025 
education incentive pay for eligible Bartlett Fire Department personnel in the amount of $76,800 
and the funds have been received by the City; and 
  
WHEREAS, in order to distribute the funds to the eligible fire personnel, it is necessary to 
amend the fiscal year 2026 General Fund operating budget for the fire department to appropriate 
this supplemental pay to firefighters and EMS personnel. 
  
NOW THEREFORE BE IT RESOLVED By the Board of Mayor and Aldermen, that 
the fiscal year 2026 General Fund operating budget be amended to appropriate $76,800 in 
revenues and expenditures for the 2025 education incentive as follows: 

Account # Expenditures Revenues 
110.42200.33590   $53,600.00 
110.42300.33590   $23,200.00 
110.42200.157 $53,600.00   
110.42300.157 $23,200.00   

  
Adopted this day of March 24, 2026 
 
   

 
Harold Brad King, Register to the 
Board of Mayor and Aldermen 

  
David Parsons, Mayor 

 
  
   

Attest:  
Penny Medlock, City Clerk 
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MED 110.42300.33590 29 employees
FIRE 110.42200.33590 67 employees

ID LAST NAME FIRST NAME MEDICAL/FIRE
1 3532 ABERNATHIE ANDREW FIRE
2 3391 ALLEN BRANDON FIRE
3 1060 ALLEN BRODIS FIRE
4 3554 ALLEN SPENSER FIRE
5 3167 BAILEY MATTHEW FIRE
6 2312 BOHANON RODNEY FIRE
7 3786 BOLDEN GAVIN MED
8 4172 BREAULT COLE FIRE
9 3207 BROWN BRANDON FIRE

10 1022 BUDDE KEVIN FIRE
11 2618 BUELTEMANN BRETT FIRE
12 2313 BURNS JOHN FIRE
13 2056 BURROSS JEFFREY FIRE
14 3448 CAMPBELL RYAN MED
15 3700 CARMICHAEL BRIAN MED
16 1894 CARVER JEREMY FIRE
17 2050 CLUTCH GREGORY MED
18 4299 COLLINS JEFFREY FIRE
19 3787 CONDREY JOSHUA MED
20 4175 COOPER CARSON MED
21 1669 COOPER PETE FIRE
22 3450 CRUMP BRETT FIRE
23 2335 DAUGHERTY BRAD FIRE
24 3223 DAVIS CHRISTOFER FIRE
25 4076 DAWSON GARRETT MED
26 1897 DREW MARGARET MED
27 4077 DUNCAN DALTON FIRE
28 1687 EDWARDS WILLIAM FIRE
29 3141 ELLENBECKER DALTON FIRE
30 4300 FORD ETHAN FIRE
31 1220 GALLIMORE MARK FIRE
32 3447 GARRIES MICHAEL MED
33 3878 GRANT TANNER MED
34 2859 GRAY CHARI FIRE
35 3425 GRAY JEREMY MED
36 3142 HABBEN DUSTIN FIRE

2025 STATE SALARY SUPPLEMENT PAY

Page 49 of 127



37 2526 HAHN MICHAEL MED
38 2314 HENRY JAMES FIRE
39 2484 HERRING JEREMY FIRE
40 3987 HESS ALEX MED
41 1404 HIGDON RANDY FIRE
42 2315 HILL CURTIS FIRE
43 2462 HILL MATTHEW FIRE
44 3988 HOLCOMB BRIAN MED
45 3556 HOWELL HUNTER FIRE
46 1176 HUNT JAMES FIRE
47 1527 JONES JODY FIRE
48 1093 JONES STEVEN FIRE
49 2697 LIPSKY DAVID FIRE
50 4174 LUNA ISAAC FIRE
51 3328 MAYER JEFFREY MED
52 3389 MAYO MICHAEL FIRE
53 4295 MCEWEN SCOTT FIRE
54 3983 MCNATT MATTHEW FIRE
55 2052 MCNEELY JUSTIN MED
56 3990 MIRANDA-CHAVEZ ANTONIO MED
57 2860 MOOSE TIMOTHY FIRE
58 2989 MORETTA KALEB FIRE
59 3785 NAMOWICZ CLIFFORD MED
60 4303 NASH ADAM FIRE
61 3557 PARSONS NATHANIEL MED
62 2693 PAYNE DUSTIN FIRE
63 2516 PEYTON TIMOTHY FIRE
64 2317 PICKETT STEPHEN FIRE
65 3394 REEDER JOHN MED
66 3788 REID GRANT MED
67 1010 REMSCHEID ERIC FIRE
68 4294 ROBBINS LUKE FIRE
69 4302 ROGHAIR MASON FIRE
70 3431 ROWAN ANDREW FIRE
71 1247 SERATT MITCHELL FIRE
72 2987 SHERMAN MICHAEL MED
73 3686 SINQUEFIELD JOSEPH MED
74 1529 SMITH DAVID FIRE
75 2319 SMITH TAYLOR FIRE
76 4304 STAVELY BRENT FIRE
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77 1179 STONE LARRY FIRE
78 3327 STORY RANNON FIRE
79 3884 SCOTT CAMERON FIRE
80 3989 TAYLOR KYLE MED
81 3241 THOMAS JONATHAN FIRE
82 2321 TIJERINA VICTORIA MED
83 2696 TOLER BILLIE FIRE
84 3691 TREMMEL JACOB FIRE
85 2049 UDALL SHELLY FIRE
86 2991 UPCHURCH JEREMY MED
87 2054 VIDETTO, JR. WALTER FIRE
88 4202 VOLNER JAMES FIRE
89 2323 WHITE BEN FIRE
90 4106 WHITE RORY FIRE
91 3687 WHITTINGTON JORDAN FIRE
92 4075 WILKINSON DANIEL MED
93 4070 WILLIAMSON CARLY MED
94 2324 WILLIAMSON KENNETH FIRE
95 3323 WOOTEN CLINTON MED
96 2694 YARBRO KIPP FIRE
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Board of Mayor and Aldermen 
City Hall Council Chambers 

Bartlett, TN 38134 
 

Resolution 11-26 
 
 

Meeting: 3/24/2026 6:00 PM 
Department: Finance 
Category: Resolution 

Prepared By: Richard Phebus, 
Director of Finance 

Initiator:  
Sponsors:  

 
 
Resolution 11-26, a resolution to accept a trained Police Service Dog. 
 
WHEREAS, the Bartlett Police Department has received a Dutch Shepherd-Malinois mix canine 
from Shelby County Emergency Management and Homeland Security to be used as a multi-
purpose canine for apprehension, gun recovery, and detection of explosives for the Bartlett Police 
Department; and 
  
WHEREAS, after initial training by the National Narcotic Detector Dog Association (NNDDA), 
Shelby County Emergency Management has donated this canine to the Bartlett police department, 
assigning a value of $15,487 for this fully trained police service dog; and 
  
WHEREAS, the K9 officer has been named “Rip” and will be handled by Bartlett police 
department Patrol Officer Casey Knight; and 
  
WHEREAS, it is necessary to accept the Shelby County Emergency Management donation of 
this police service dog to the City of Bartlett police department. 
  
NOW THEREFORE BE IT RESOLVED By the Board of Mayor and Aldermen that the 
Shelby County Emergency Management’s donation of the fully trained multi-purpose police service 
dog is accepted. 
  
Adopted this day of March 24, 2026  
 
   

 
Harold Brad King, Register to the 
Board of Mayor and Aldermen 

  
David Parsons, Mayor 

 
  
   

Attest:  
Penny Medlock, City Clerk 
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Board of Mayor and Aldermen 
City Hall Council Chambers 

Bartlett, TN 38134 
 

Resolution 12-26 
 
 

Meeting: 3/24/2026 6:00 PM 
Department: Administration 

Category: Resolution 
Prepared By: Penny Medlock, City 

Clerk 
Initiator:  

Sponsors:  

 
 
Resolution 12-26, a resolution to amend the Public Records Policy of the City of 
Bartlett, Tennessee. 
  
WHEREAS, the City of Bartlett is a governmental entity subject to the Tennessee Public 
Records Act, Tenn. Code Ann. § 10-7-503, and, in accordance with Tenn. Code Ann. § 10-7-
503(g), has previously adopted a written public records policy; and 
  
WHEREAS, the City of Bartlett has created a public records request portal, which is accessible 
through the City of Bartlett’s website, and desires to amend the Public Records Policy to address 
the public records request portal and to update the policy; and  
  
WHEREAS, neither the existing Public Records Policy nor the amended Public Records Policy 
imposes requirements on those requesting records that are more burdensome than state law. 
  
NOW, THEREFORE, BE IT RESOLVED by the Board of Mayor and Aldermen of 
the City of Bartlett that the Public Records Policy for City of Bartlett is hereby amended as 
provided in the attached Public Records Policy and be it further resolved as follows: 
  
SECTION I. The attached policy is hereby adopted as the Public Records Policy for the City of 
Bartlett. 
  
SECTION 2. Repealer.  Any resolutions, policies, or parts thereof in conflict with the provisions 
of this resolution are hereby repealed to the extent of such conflict and only as pertaining to the 
subject matter of this resolution. 
  
SECTION 3. Severability. If any part of this resolution is invalid for any reason, the invalid part 
shall be severable from the remaining parts of the resolution, and all valid parts that are severable 
from the invalid part shall remain in effect. If any part of this resolution is invalid in one or more 
of its applications, the invalid application or applications shall be severable, and the part shall 
remain in effect in all valid applications that are severable from the invalid application or 
applications. 
  
Adopted this 24th day of March 2026.  
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Harold Brad King, Register to the 
Board of Mayor and Aldermen 

  
David Parsons, Mayor 

 
  
   

Attest:  
Penny Medlock, City Clerk 
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Public Records Policy 
 
Pursuant to Tenn. Code Ann. § 10-7-503(g), the following Public Records Policy for the City of 
Bartlett is hereby adopted by the City of Bartlett to provide economical and efficient access to public 
records as provided under the Tennessee Public Records Act (“TPRA”) in Tenn. Code Ann. § 10-7-
503.  
 
The TPRA provides that all state, county and municipal records shall, at all times during business 
hours, which for public hospitals shall be during the business hours of their administrative offices, be 
open for personal inspection by any citizen of this state, and those in charge of the records shall not 
refuse such right of inspection to any citizen, unless otherwise provided by state law. See Tenn. Code 
Ann. § 10-7-503(a)(2)(A). Accordingly, the public records of the City of Bartlett are presumed to be 
open for inspection unless otherwise provided by law.  
 
Personnel of the City of Bartlett shall timely and efficiently provide access and assistance to persons 
requesting to view or receive copies of public records. No provisions of this Policy shall be used to 
hinder access to open public records. However, the integrity and organization of public records, as 
well as the efficient and safe operation of the City of Bartlett, shall be protected as provided by 
current law. Concerns about this Policy should be addressed to the Public Records Request 
Coordinator for the City of Bartlett or to the Tennessee Office of Open Records Counsel 
(“OORC”).  
 
This Policy is available for inspection and duplication in the office of the City Clerk. This Policy is 
posted online at www.cityofbartlett.org. This Policy shall be reviewed periodically as needed. This 
Policy shall be applied consistently throughout the various offices, departments, and/or divisions of 
the City of Bartlett.  
 
I. Definitions: 
  
A. Records Custodian: The office, official or employee lawfully responsible for the direct custody and 
care of a public record. See Tenn. Code Ann. § 10-7-503(a)(1)(C). The records custodian is not 
necessarily the original preparer or receiver of the record.  

B. Public Records: All documents, papers, letters, maps, books, photographs, microfilms, electronic 
data processing files and output, films, sound recordings, or other material, regardless of physical 
form or characteristics, made or received pursuant to law or ordinance or in connection with the 
transaction of official business by any governmental agency. See Tenn. Code Ann. § 10-7-503(a)(1)(A).  
 
C. Public Records Request Coordinator: The individual, or individuals, designated in Section III, A.3 
of this Policy who has, or have, the responsibility to ensure public record requests are routed to the 
appropriate records custodian and are fulfilled in accordance with the TPRA. See Tenn. Code Ann. 
§ 10-7-503(a)(1)(B). The Public Records Request Coordinator may also be a records custodian.  

D. Requestor: A person seeking access to a public record, whether it is for inspection or duplication.  
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II. Requesting Access to Public Records  
 
A. Public record requests shall be made to the Public Records Request Coordinator (”PRRC”) or 
his/her designee in order to ensure public record requests are routed to the appropriate records 
custodian and fulfilled in a timely manner.  

B. Requests for inspection only cannot be required to be made in writing. The PRRC should request 
a mailing or email address from the requestor for providing any written communication required 
under the TPRA.  

C. Requests for inspection may be made orally or in writing at City Clerk’s office in Bartlett City Hall 
or by phone at 901-385-6449 or via email at pmedlock@cityofbartlett.org.  

D. Requests for copies, or requests for inspection and copies, shall be made using the City’s Public 
Records Request Portal: https://cityofbartletttn.nextrequest.com (“Next Request Portal”).  

E. Proof of Tennessee citizenship by presentation of a valid Tennessee driver’s license is required as 
a condition to view or to receive copies of public records.  

F. Meeting notices and agendas are posted at City Hall, online at www.cityofbartlett.org, and, when 
required, in local newspapers. Meeting agendas are posted online at www.cityofbartlett.org. 
Frequently requested records, such as the City Charter, Codified Ordinances, Board of Mayor and 
Aldermen agenda packets, minutes and video recordings, annual budgets, and Planning Commission 
and Design Review Commission minutes are posted online at www.cityofbartlett.org.   
 
III. Responding to Public Records Requests  
 
A. Public Record Request Coordinator  
 

1. The PRRC shall review public record requests and make an initial determination of the 
following:  

 
a. If the requestor provided evidence of Tennessee citizenship; 

 
b. If the records requested are described with sufficient specificity to identify them; and  

c. If the City of Bartlett is the custodian of the records.  

2. The PRRC shall acknowledge receipt of the request and take any of the following appropriate 
action(s):  

 
a. Advise the requestor of this Policy and the elections made regarding: 
  

i. Proof of Tennessee citizenship;  

ii. Form required for copies;  

iii. Fees (and labor threshold and waivers, if applicable); and  

Page 56 of 127

https://cityofbartletttn.nextrequest.com/
http://www.cityofbartlett.org/
http://www.cityofbartlett.org/
http://www.cityofbartlett.org/


 

iv. Aggregation of multiple or frequent requests.  
 

b. If appropriate, deny the request in writing, providing the appropriate ground such as one 
of the following: 
  

i. The requestor is not, or has not presented evidence of being, a Tennessee citizen. 

ii. The request lacks specificity.  

iii. An exemption makes the record not subject to disclosure under the TPRA.  

iv. The City of Bartlett is not the custodian of the requested records.  

v. The records do not exist.  
 

c. If appropriate, contact the requestor to see if the request can be narrowed.  

d. If the correct department is not selected when the requestor enters the request in the 
Next Request Portal, the PRRC will forward the records request to the records custodian in 
the appropriate City of Bartlett department. 

e. If requested records are in the custody of a different governmental entity and the PRRC 
knows the correct governmental entity, the PRRC may advise the requestor of the correct 
governmental entity and PRRC for that entity, if known.  

 
 3. The designated PRRC is:  
 

a. Name or title:  Penny Medlock, City Clerk. 

b. Contact information: Bartlett City Hall, 6400 Stage Road, Bartlett, TN  38134 or by phone 
at 901-385-6449 or via email at pmedlock@cityofbartlett.org.  

 
B. Records Custodian  
 

1. Upon receiving a public records request, a records custodian shall promptly make requested 
public records available in accordance with Tenn. Code Ann. § 10-7-503. If the records custodian 
is uncertain that an applicable exemption applies, the custodian may consult with the PRRC, 
counsel, or the OORC. 

2. If not practicable to promptly provide requested records because additional time is necessary 
to determine whether the requested records exist; to search for, retrieve, or otherwise gain 
access to records; to determine whether the records are open; to redact records; or for other 
similar reasons, then the PRRC shall, within seven (7) business days from the records custodian’s 
receipt of the request, send the requestor a written response through the Next Request Portal 
or a completed Public Records Request Response Form, which is attached as Form A and based 
on the form developed by the OORC.  
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3. If the PRRC denies a public record request, he or she shall deny the request in writing through 
the Next Request Portal.  

4. If a records custodian reasonably determines production of records should be segmented 
because the records request is for a large volume of records or additional time is necessary to 
prepare the records for access, the records custodian shall use the Next Request Portal to notify 
the requestor that production of the records will be in segments and that a records production 
schedule will be provided as expeditiously as practicable. If appropriate, the records custodian 
should contact the requestor to see if the request can be narrowed.  
 
5. If a records custodian or the PRRC discovers records responsive to a records request were 
omitted, the records custodian or the PRRC should contact the requestor concerning the 
omission and produce the records as quickly as practicable.  

C. Redaction  
 

1. If a record contains confidential information or information that is not open for public 
inspection, the records custodian shall prepare a redacted copy prior to providing access. If 
questions arise concerning redaction, the records custodian should coordinate with the PRRC 
or other appropriate parties regarding review and redaction of records. The records custodian 
and the PRRC may also consult with counsel or the OORC.  

2. Whenever a redacted record is provided, the PRRC should provide the requestor with the 
basis for redaction. The basis given for redaction shall be general in nature and shall not disclose 
confidential information.  

 
IV. Inspection of Records  
 
A. There shall be no charge for inspection of open public records.  

B. The location for inspection of records within the offices of the City of Bartlett should be 
determined by either the PRRC or the records custodian.  

C. Under reasonable circumstances, the PRRC or a records custodian may require an appointment 
for inspection or may require inspection of records at an alternate location. 
 
D. If a person makes two (2) or more requests to view a public record within a six-month period 
and, for each request, the person fails to view the public record within fifteen (15) days of receiving 
notification that the record is available to view, the City of Bartlett is not required to comply with 
any public records request from the person for a period of six (6) months from the date of the 
second request to view the public record unless the City of Bartlett determines failure to view the 
public records was for good cause. 
 
V. Copies of Records 
  
A. A records custodian shall promptly respond to a public record request for copies in the most 
economic and efficient manner practicable.  
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B. Copies will be available for pickup at a location specified by the records custodian or the PRRC.  

C. Upon payment for postage, copies will be delivered to the requestor’s address by the United 
States Postal Service, UPS, or FedEx, if specified in writing by the requestor on the initial records 
request. Such requests must be paid in full in cash or business check in advance of the copies being 
sent.   

D. A requestor will not be allowed to make extracts, copies, photographs, photostats, scans, or 
other duplicates of records with personal equipment.  
 
E. If a person makes a request for copies of a public record and, after copies have been produced, 
the person fails to pay the City of Bartlett the cost for producing such copies, the City of Bartlett is 
not required to comply with any public records request from the person until the person pays for 
such copies; provided, that the person was provided with an estimated cost for producing the copies 
in accordance with section VI(B) prior to producing the copies and the person agreed to pay the 
estimated cost for such copies.  
 
VI. Fees and Charges and Procedures for Billing and Payment  
 
A. Fees and charges for copies of public records should not be used to hinder access to public 
records. No charges will be assessed for copies and duplicates unless the request contains 20 or 
more pages or requires more than one hour of labor. 

B. Records custodians shall provide requestors with an itemized estimate of the charges in writing 
prior to producing copies of records and may require pre-payment of such charges before producing 
requested records.  

C. When fees for copies and labor do not exceed $3.00, the fees may be waived. Fees associated 
with aggregated records requests will not be waived.  

D. Fees and charges for copies are as follows:  
 

1. $0.15 per page for letter- and legal-size black-and-white copies.  

2. $0.50 per page for letter- and legal-size color copies.  
 

3. Copies of records stored on any other medium (e.g. DVD, CD, maps, plats) shall be 
duplicated at actual costs to the City.  

4. Labor when time exceeds one hour.  

5. If an outside vendor is used, the actual costs assessed by the vendor.  
 

E. Payment is to be made through the Next Request Portal, in cash or business check payable to the 
City of Bartlett and presented to the records custodian or the PRRC.  

 
F. Payment in advance will be required when costs are estimated to exceed $50.00.  
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G. Aggregation of Frequent and Multiple Requests  
 

1. The City of Bartlett will aggregate record requests in accordance with the Frequent and 
Multiple Request Policy promulgated by the OORC when more than four requests are received 
within a calendar month (either from a single individual or a group of individuals deemed working 
in concert).  

2. If aggregating:  
 

a. The level at which records requests will be aggregated is the City of Bartlett. 

b. The PRRC is responsible for making the determination that a group of individuals are 
working in concert. The PRRC must inform the individuals that they have been deemed to be 
working in concert and that they have the right to appeal the decision to the OORC.  

c. Routinely released and readily accessible records excluded from aggregation include, but 
are not limited to: ordinances, resolutions, specifically-identified meeting minutes, and the 
City Charter. 

 

Page 60 of 127



 

PUBLIC RECORDS REQUEST FORM 
 
The Tennessee Public Records Act (TPRA) grants Tennessee citizens the right to access open public records that exist 
at the time of the request. The TPRA does not require records custodians to compile information or create or recreate 
records that do not exist.  
 
To:  City of Bartlett            Penny Medlock, City Clerk 
     pmedlock@cityofbartlett.org 
     6400 Stage Road, Bartlett, TN  38134 
 
From: _________________________________________________________________ 
  Requestor’s name and contact info, including address 
 

Is the requestor a Tennessee citizen? � Yes � No  
 

Request:  � Inspection  
(The TPRA does not permit fees or require a written request for inspection only.)  

 
� Copy/Duplicate  

 
If costs for copies are assessed, the requestor has a right to receive an estimate. Do 
you wish to waive your right to an estimate and agree to pay copying and duplication 
costs in an amount not to exceed $_________________? If so, initial here: 
______________.  
 
Delivery preference: � On-Site Pick-Up � USPS First-Class Mail  

   � Electronic  � Other: _____________  
 

Records Requested:  
Provide a detailed description of the record(s) requested, including: (1) type of record; (2) timeframe 
or dates for the records sought; and (3) subject matter or key words related to the records. Under 
the TPRA, record requests must be sufficiently detailed to enable a governmental entity to identify 
the specific records sought. As such, your record request must provide enough detail to enable the 
records custodian responding to the request to identify the specific records you are seeking.  
______________________________________________________________________ 
______________________________________________________________________  
______________________________________________________________________  
______________________________________________________________________  
______________________________________________________________________  
______________________________________________________________________  
______________________________________________________________________  
______________________________________________________________________  
______________________________________________________________________  
 
____________________________________             __________________________________ 
Signature of Requestor and Date Submitted                             Signature of Records Custodian and Date Received 
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PUBLIC RECORD REQUEST RESPONSE FORM 
City of Bartlett, 6400 Stage Road, Bartlett, TN  38134 

 
Date:  
[Requestor’s Name and Contact Information]:  
In response to your records request received on [Date Request Received], our office is taking the 
action(s)1 indicated below:  
 
�The public record(s) responsive to your request will be made available for inspection:  

Location: __________________________________________________  
Date & Time: _______________________________________________  

� Copies of public record(s) responsive to your request are:  
� Attached;  
� Available for pickup at the following location: 
_____________________________________________________ ; or  
� Being delivered via: � USPS First-Class Mail � Electronically  
� Other: ________________.  
 

�Your request is denied on the following grounds:  

�Your request was not sufficiently detailed to enable identification of the specific requested 
record(s). You need to provide additional information to identify the requested record(s).  
�No such record(s) exists or this office does not maintain record(s) responsive to your request.  
� No proof of Tennessee citizenship was presented with your request. Your request will be 
reconsidered upon presentation of an adequate form of identification.  
�You are not a Tennessee citizen.  
�You have not paid the estimated copying/production fees.  
�The following state, federal, or other applicable law prohibits disclosure of the requested 
records: ________________________________________________________________.  
 

� It is not practicable for the records you requested to be made promptly available for inspection and/or 
copying because:  

� It has not yet been determined that records responsive to your request exist; or  
�The office is still in the process of retrieving, reviewing, and/or redacting the requested records.  

 
The time reasonably necessary to produce the record(s) or information and/or to make a 
determination of a proper response to your request is: 
______________________________________________________.  

 
If you have any additional questions regarding your record request, please contact Penny Medlock, City 
Clerk. 
 
Sincerely,  
Penny Medlock, City Clerk 
6400 Stage Road, Bartlett, TN 38134 
901-385-6449 or pmedlock@cityofbartlett.org 

 
1 If all requested records do not have the same response, so indicate. 
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Board of Mayor and Aldermen 
March 24, 2026 
 
Item Memo 

 
 
Consent Summary:  
 
 
Formal Body: 
Purchase and installation of AIS DIVI bull-pen style office furniture to accommodate 11 
workstations with associated panels, work surfaces, storage components, electrical 
outlets, data plates, overhead cabinets, undercabinet lights, power poles, and chairs 
from Office Scapes, Inc. and in accordance with OMNIA Partners Contract AIS 
#R240101, is $38,936.08. Funds are available in Account # 124.48124.939. 
 
Attachments: 
CJC Office Furniture 
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