A. Keithh McDornald Mayor

BOARD OF MAYOR AND ALDERMEN MEETING AGENDA
TUESDAY, MARCH 27,2018 - BARTLETT CITY HALL - 7:00 PM

INVOCATION

Opening Prayer by Stephen Brannon, Faith Baptist Church

FUTURE MEETINGS

Family Assistance Commission, April 2 at 6 p.m.
Planning Commission, April 2 at 7 p.m.

Beer Board, April 3 at 6 p.m.

Bartlett Station Commission, April 4 at 7:30 a.m.
City Beautiful Commission, April 5 at 6:30 p.m.
Bartlett Historical Society, April 9 at 7 p.m.

RECOGNITIONS

Named 2017 Tree City USA by Arbor Day Foundation (Don Fent)
2017 Employees of the Year (Ted Archdeacon)
*#*Official Business of the Day***

MINUTES ACCEPTANCE

Minutes of the March 13, 2018 Board of Mayor and Aldermen Regular Meeting

CONSENT AGENDA

| Special event permit for fifth annual Running of the Rams 5K Run
Fundraiser. (Jim Brown, Director of Code Enforcement)

The event will be held on Friday, May || from 4 to 10 p.m. at Oak Elementary.
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Agenda Board of Mayor and Aldermen March 27, 2018

2 Special event permit for Appling Middle School Spring Fling. (Jim Brown,
Director of Code Enforcement)

The event will be held on Saturday, April 21 from 3 to 7 p.m.

3 Special event permit for St. Ann Catholic Church Philippine Fest / Crawfish
Festival. (Jim Brown, Director of Code Enforcement)

The event will be held on Saturday, April 7 from 8 a.m. to 10 p.m. at St. Ann Church.

4 Special event permit for Ellendale Baptist Church Easter Eggstravaganza.
(Jim Brown, Director of Code Enforcement)

The event will be held on Saturday, March 31 from 2 to 3:30 p.m. at Ellendale Baptist
Church.

NEW BUSINESS

| Resolution 06-18, a resolution to request unclaimed balance of accounts
remitted to State Treasurer under the Unclaimed Property Act. (Dick
Phebus, Director of Finance)

2 Appoint Mike Adams as Director of Public Works. (A. Keith McDonald,
Mayor)
Effective July 1, 2018.

3 Appoint Matt Crenshaw as Assistant Director of Public Works. (A. Keith
McDonald, Mayor)

Effective July 1, 2018.

OPEN DISCUSSION

ADJOURNMENT
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A. Keithh McDornald Mayor

BOARD OF MAYOR AND ALDERMEN MEETING MINUTES
TUESDAY, MARCH 13,2018 - BARTLETT CITY HALL - 7:00 PM

CALL TO ORDER

Mayor A. Keith McDonald: Absent, Alderman W.C. Pleasant: Absent, Alderman Emily Elliott: Present, Alderman
David Parsons: Present, Alderman Bobby Simmons: Present, Vice Mayor Jack Young: Present, Alderman Paula
Sedgwick: Present.

INVOCATION

Opening Prayer by Luke Harper, Bartlett Baptist Church

FUTURE MEETINGS

Historic Preservation Commission, March 19 at 7 p.m.
BPACC Adpvisory Board, March 20 at 6 p.m.

Bartlett Arts Council, March 20 at 6:30 p.m.

Design Review Commission, March 20 at 6:30 p.m.
Board of Education, March 22 at 7 p.m.

RECOGNITIONS

#¥*+Official Business of the Day***

MINUTES ACCEPTANCE

Minutes of the February 27, 2018 Board of Mayor and Aldermen Regular Meeting

RESULT: ACCEPTED [UNANIMOUS]

MOVER: Bobby Simmons, Alderman

SECONDER: Jack Young, Vice Mayor

AYES: Elliott, Parsons, Simmons, Young, Sedgwick
City of Bartlett Page 1

Minutes Acceptance: Minutes of Mar 13, 2018 7:00 PM (MINUTES ACCEPTANCE)

Packet Pg. 3




Minutes Board of Mayor and Aldermen March 13, 2018

PUBLIC HEARING

Individuals will have a maximum of three minutes to speak either for or against the item, with a
total of 20 minutes for each side.

l. Ordinance 18-0l, an ordinance to delete Section |1-501 Return Check Service Fee
from the codified ordinances.

No one spoke for or against Ordinance 18-01.
Adjourned at 7:09 p.m.

UNFINISHED BUSINESS

I Third Reading of Ordinance 18-01, an ordinance to delete Section 11-501
Return Check Service Fee from the codified ordinances. (Dick Phebus,
Director of Finance)

RESULT: APPROVED ON THIRD AND FINAL RE [UNANIMOUS]
MOVER: David Parsons, Alderman
SECONDER: Emily Elliott, Alderman
AYES: Elliott, Parsons, Simmons, Young, Sedgwick
CONSENT AGENDA
RESULT: APPROVED [UNANIMOUS]
MOVER: David Parsons, Alderman
SECONDER: Bobby Simmons, Alderman
AYES: Elliott, Parsons, Simmons, Young, Sedgwick
| Planning Commission Report for March 2018. (Kim Taylor, Director of

Planning and Economic Development)

NEW BUSINESS

There is no New Business.

OPEN DISCUSSION

Alderman Simmons stated that the City's early voting location has changed to Harmony Church at 6740 St. Elmo
Road.

City Engineer Rick McClanahan announced that the track repair and road closures by the CSX Railroad would be
postponed from April | to April I5.

ADJOURNMENT

Meeting adjourned at 7:13 PM
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Minutes

Board of Mayor and Aldermen

March 13, 2018

W.C. Pleasant, Register to the
Board of Mayor and Alderman

A. Keith McDonald
Mayor

City of Bartlett
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5.1

Board of Mayor and Aldermen Meeting: 03/27/18 07:00 PM
6400 Stage Road Department: Code Enforcement

Bartlett, TN 38134 Category: Special event permit

Prepared By: Valerie Brantley

SCHEDULED Department Head: Jim Brown

AGENDA ITEM

Special event permit for fifth annual Running of the Rams 5K
Run Fundraiser.

Updated: 3/15/2018 11:35 AM by Stefanie McGee Page |

Packet Pg. 6




5.1.a

APPLICATION FOR SPECIAL EVENT
OFFICE OF
BARTLETT CODE ENFORCEMENT
6382 STAGE ROAD
BARTLETT TN 38134
901-385-6425

2573 Dok Road 38135

Address Zip Code
May 1), 7018 Hpm - 10 pim
Dates of the Event ' Hours of the Event

5K RU\\/\ /V\IIC\\K FU\Y\C{(‘CMSG(‘

Type of Event (Fund Raiser, Seasonal, Tent Sale, Sidewalk Sale, Public Attraction)

ACS _‘Pr‘i"]i;i{)a, Mare BPLO(‘REY‘\II

Property Owner !

OaK Elewentacy PTO % Mecedith Flores 3572, 0uk Rd.

Special Event Permit Applicant Address of Applicant
901273 264( do1-273 1415
Phone Number Fax Number
Check all items that apply: For information call (901) 385-6425.

State of TN Business License, Shelby County Business License, Bartlett Business License (For Type 2 Events)
v’ Letter of Permission

v Insurance
Tents (Fire Retardant letter included)
v’ Special Event Checklist

v Map
v Sign or Banner
$60.00 Special Event Fee
$4.00 Permit Issuing Fee
Total

Meredith Flores  9olze2.5000 3025

Responsible Person Date

**Notify building department 10 days prior to Special Event to be held unless it is
a Public Attraction which requires approval from the Board of Mayor &
Aldermen.**

APPROVAL

This application is not a permit and grants no rights or privileges.

Attachment: 3573 OAK RD-OAK ELEMENTARY 5K RUN-WALK-2018 (2300 : 5K Run / Walk Fundraiser-Oak Elementary)
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Special Event Checklist

Event: 5 Avnual )?ummng of the Rams 5k
Location; OC&K ElPVVlPV]“'Cw‘\I SCV)O(‘)]
Dates:

Fri c\m’) " \V\a\{ \ \,!ZO'IS

[’}'D‘vm‘ /OPW}

Type of special event: (Check one.)

Type 1. Noncommercial Events. Fund-raising
or non-commercial events held outside an
enclosed permanent structure, including
parades, advertised demonstrations, or events,

ncluding structures used in conjunction with
the event.

Type 2: Special Seasonal Events. Farmers’
market, Christmas tree sales, fruit, flower or
vegetable sales, or sale of other seasonal
products, when sold other than on the site
where grown, constructed or assembled.

v/

Type 3: Commercial Events. Significant
commercial events such as tent sales, sidewalk
sales, trade shows, merchandise sales, product
demonstrations or transtent merchants.

Type 4: Public Attractions. Significant out-
door public events intended primarily for
entertainment or amusement, such as carni-
vals, concerts, or festivals, including fireworks
displays. Requires approval by the Board of
Mayor and Aldermen.

Exempt events: (if any of these apply,

requirement.)

4725/02

Public properry. Any special event wholly on
public streets and right-of-ways or other
property of the City, excluding public parks,
which special event is allowed specifically or

generally by action of the Board of Mayor and
Aldermen.

Public parks. Any special event held within a
public park. (Although exempt from this
Section, these types of special events shall be
governed by other provisions of the Codified
Ordinances regulating conduct in City parks
and recreation areas.)

City sponsorship. Any special event sponsored
or co-sponsored by the City. Such event shall,
however, be in compliance with the
performance standards in Section 27.F.

Special use permirt or site plan. Any business
already operating under a special use permit or
site plan that authorizes the display and sale of
outdoor goods or authorizes the operation of
any special event as defined herein.

Yard sales. Yard sales regulated under Article
VI, Section | of the Zoning Ordinance.

Page 1 of 9

the special event is exempt from the permit

Auctions/estate sales. Auctions/estate sale for
individual property that is not considered a
special event and is conducted by duly
licensed auctioneers.

Business deliveries. Newspaper delivery or
bona fide merchants who deliver goods n the
regular course of business.

Certain solicitations. Solicitors for charitable,
non-profit or religious organizations who 20
from dwelling to dwelling, business to busi-
ness, street to street, taking or attempting to
take orders for goods, wares and merchandise
are exempt from these provisions, provided
these organizations meet the Internal Revenue
Service Criteria to qualify as a charitable, non-
profit or religious organization.

First Amendment activity. The dispensing of
religious pamphlets or other literature which is
protected by the United States Constitution
under Freedom of Speech, Religion or Press.

Political campaigning. Campaigning for
public office.

5.1.a
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Performance standards:

Sub-
mitted

‘/or X

OK

N/A

Comments

v/

Location. Special events that do not require the use of
public right-of-way shall be conducted on private property
in a commercial or industrial zoning district, except
that non-profit organizations may conduct special
events on any property where the owner has granted
permission.

~

For all special events that require the use of public right-
of-way, the permit granted shall clearly specify the streets
to be used for the event and the time that the streets will
be closed, if applicable.

Type 3 outdoor sales must be conducted by an existing
permanent business adjacent to and on the property of the
location of the permanent business. The outdoor sales are
to be conducted as an adjunct to the existing permanent
business.

Land-use compatibility. The special event shall be
compatible with the purpose and intent of this Section and
with adjacent land uses.

The special event shall not impair the normal, safe and
effective operation of a permanent use on the same site.

The special event shall not endanger or be detrimental to
the public health, safety or welfare or injurious to property
or improvements in the immediate vicinity of the special
event, given the nature of the activity, its location on the
site and its relationship to parking and access points.

Compliance with other regulations. All structures shall
meet all applicable provisions of the Building Code.

Any temporary structure shall be promptly removed upon
the cessation of the event. Within forty-eight (48) hours of
cessation of the event, the site shall be returned to its
previous condition, including the removal of all litter,
signage, attention-attracting devices or other evidence of
the special event. If the site is not returnced to its previous
condition, the City may restore the site at the event
coordinator’s expense.

4/25/02

Page 2 of 9
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Sub-
mitted

Vo X

OK

N/A

Comments

Hours of operation and duration. The duration and hours
of operation of a special event shall be consistent with the
surrounding land uses. The total duration of a special
event shall not exceed the duration set forth in Table
V1.27-1; however, the duration of the special event may
be modified by conditions attached to the issuance of the
special event permit, as set forth in Section 27.F.

Table V.27-1: Special Event Maximum Duration
Type of Special Event  Duration

Type 1: Noncommercial 30 days

Type 2: Special Seasonal 90 days

Type 3: Commercial 14 days

Type 4: Public Attractions 14 days

Fr\é\CKy;
MC\\' I\, Z0I8
H-1Cpm

In addition to the maximum duration as set forth in Table
V1.27-1, a shopping center may hold centralized special
events, not connected to individual businesses within the
shopping center, which do not exceed sixty (60) days in a
calendar year. The duration of all special events in a
shopping center may be extended on a case by case basis
if the special event(s) take place in shopping center
parking areas not required for the primary businesses.

Frequency. Except as otherwise provided herein, the
maximum frequency of a special event on the same prop-
erty shall be two (2) times per calendar year, excluding a
shopping center. A shopping center shall be allowed to
hold four (4) centralized events not connected to any
individual business located within the center in addition to
those events held by the individual businesses located
within the shopping center.

Page 3 of 9
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OK

N/A

Comments

L Type 3 outdoor sales at a specific location may be

permitted only as follows:

a. Outdoor sales may be permitted once in each calendar
month if the duration is not more than three (3) days.

b. Outdoor sales may be permitted once in each calendar

quarter if the duration is more than three (3) days but
not more than ten (10) days.

¢. The minimum time between consecutive outdoor sales

periods for the same busincss on the same property
shall be fourteen (14) days from the beginning of one
period to the beginning of the next period.

Permitted durations are not curnulative in any time period,
that is, the time periods in both “a” and “b” may not be
added together.

Traffic circulation. The special event shall not cause
undue traffic congestion or accident potential, given
anticipated attendance and the design of adjacent streets,
Intersections, parking and traffic controls. All sidewalks
shall be left open for pedestrian traffic unless special
approval is received for blockage. No alleys, driveways,
fire lanes or other access points shall be blocked by the
special event unless specific approval is granted for the
special event.

Street closings. The special event permit recipients shall
be responsible for securing, installing and immediate
removal upon cessation all barricades and signs when
street closings are approved. Large Class III barricades
shall be sandbagged to prevent blowing over.

| | Sub-
mitted
/()l' x
12
|
13
14
4/25/02
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Sub- 1
mitted
‘/or X OK | N/A Comments
15 . | Fire safetv. The fire department shall be consulted for the
following requirements and inspection, as necessary.
a. Fire lanes a minimum of 20 feet in width and 12 feet
in height or as otherwise approved by the Fire Chief
must be provided in order to allow Fire Department
access within 150 feet of all structures and on at least
two sides of all two-story structures within 500 feet of
the location of the special event.
b. All fire hydrants in the area of the special event must
be left with five (5) feet of clearance on all sides and
shall be accessible from the fire lanes that are desig-
\/ nated with the event.
c. No open fires shall be permitted unless advance
approval is obtained from the Fire Department.
d. Fire extinguishers shall be available as determined by
the Fire Chief.
e. Temporary electrical wiring for the special event shall
be installed in accordance with the requirements of the
National Electrical Code.
f.  Tents shall comply with the Fire Code and applicable
building codes.
g. Exit signs and proper exiting aisles shall be provided
in temporary special event structures.
16 Off-street parking. The event shall not create a parking
\/ shortage for any other use. All off-street parking surfaces
used for the special event shall be concrete or asphalt.
17 Public conveniences and litter control. Adequate on-site P 5 cAalole
rest room facilities and solid waste containers shall be Tolie- -
\/ provided. The applicant shall calculate the demand for 1CT5 . 5¢ce
such facilities and specify how the need will be addressed. endose(l wop
18 Nuisances. The special event shall not generate excessive |5 *Qﬂ e w [music
\/ noise, dust, smoke, glare, spillover lighting or other forms ' los J
of environmental or visual pollution. xe ev\rn\cofa €c
4/25/02 Page 5 of 9
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Sub-
mitted

/(ﬂ' x

OK

N/A

Comments

Avea of parking lot dedicated 1o outdoor special events.

a. No more than ten (10) percent of the parking stalls
required for the structure associated with the parking
lot in which the special event occurs shall be permit-
ted to be uscd for a special event. Regardless of how
many stalls are occupied by the special event, no
special event that occurs in the parking lot for a
permanent structure may cause a parking shortage for
primary and accessory uses associated with that
structure.

b. No spikes, nails, anchors or other devices shall be
driven into any public street, sidewalk or parking lot
surface or into any existing concrete or asphalt. Such
devices may be used on private parking lots provided
any damage resulting therefrom shall be fixed upon
cessation of the event and removal of the devices.

20

City services. If the applicant requests the City to provide
services or equipment, including but not limited to traffic
control or security personnel, or if the City otherwise
determines that services or equipment are required to
protect the public health, safety, or general welfare, the
applicant shall be required to reimburse the City for the
cost of the services. The City may require the applicant to
subimit a sccurity deposit, in an amount determined by the
Chief Administrative Officer and in the form approved by
the City Attorney, prior to the event to ensure that the
applicant complies with this provision.

BPD will be
¢losing pact
OF-deA< Rd
+ Andrews Rd
in sechoens
doe o runng

see enclosed
)

5.1.a

rs.

Insurance coverage. Specia) event permit recipients must
show proof of liability insurance at time of application. If
the special event will take place on public property, said
certificate of insurance shall name the City as an
additional insured party in an amount determined by the
Chief Administrative Officer based on the nature of the
special event.

Copy

enclosed
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Conditions

Conditions deemed necessary to ensure compatibility with adjacent land-uses and to minimize potential adverse
impacts on nearby uses:

Required | N/A * Comments
‘/or X
22 Limitations on signs.
23 Temporary arrangements for parking and traffic circulation.
24 Requirements for screening/buffering and guarantees for site
\/ restoration and cleanup following the special event.
25 Modifications or restrictions on the hours of operation,
\/ duration of the event, size of the event or other operational
characteristics.
26 The posting of security in an amount required by the Permitting
\/ Official to help ensure that the operation of the event and the
subsequent restoration of the site are conducted according to
required special event standards and conditions of approval.
27 The provision of traffic control or security personnel to ensure
,\/ the public safety and convenience.
28 Execution of a “Special event agreement” in a form acceptable
to the City Attorney to ensure the indemnification of the City
v’ and that public property will be protected and/or restored to its
condition prior to the special event.
4/25/02 Page 7 of 9
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Special event permit application, content and submission requirements

A complete application shall be submitted to the Permitting Official at least ten (10) days prior to the requested

start date of any special event.

The application shall set forth and contain the following information:

5.1.a

Sub-
mitted
‘/or X Bl | Dk Comments
29 \/ Name and address of the applicant.
30 \/ Names and address of the owner of the premises on which
the proposed event is to be held.
31 / Written approval from the property owner agreeing to the | S€.€ EV\C‘DSPA
| proposed event, if the applicant is not the same as the .
property owner. appre vl
32 Description of the site on which the proposed event is to see. enclosed
Vv be held. }
sife map
33 Date of the proposed event.
v’
34 A narrative written description of the proposed event, the ;
hours of operation, anticipated attendance, and any sce enclesed
buildings/ structures, signs or attention-attracting devices SPONSOCs h'«p
proposed to be used in conjunction with the event, as well | - i Lo
\/ as a statement that the standards set forth in this Section ! Y\S;O(‘MCU\ on
have been satisfied. The narrative written description shall
also state what public streets, if any, are requested to be
used for the special event.
35 A site plan in the form and the level of detail as required See EV\CIOSEd
by the Permitting Official, showing the location of all N
v existing or proposed uses, structures, parking areas, out- site map
door display areas, signs, streets, and property lines.
36 Location and number of proposed temporary public see enclesec)
v/ toilets. siye WGP
37 Proposed temporary potable water supplies, which shall W Q\—er coolers
\/ be subject to approval by the Director of Code < Eo}-Héc\ \,Ua,-\e(\
Enforcement, pursuant to applicable authority of the City. |;x;"\\\ e av (Ld
38 Any other information deemed necessary by the
v Permitting Official to ensure compliance with the
standards set forth in this Section.
4/25/02 Page 8 of 9
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Special event permit - authorization by Permitting Official

Type 1. 2 and 3 special events (as defined in part B) may be issued a special event permit by the Permitting

Official on the form provided by the City when all of the following conditions have been satisfied and continue to

be met throughout the special event:

5.1.a

OK )
‘/or X NEA Comments
39 A complete application is made on the form provided by the City and a
v~ fee paid in accordance with City ordinances.
40 The application has been reviewed and approved in writing by the
\/ Code Enforcement, Fire, Police, and Public Works Departments for
traffic control and other safety concems.
41 An electrical plan, if required for the special event, is approved by the
\/ Director of Code Enforcement.
42 The Permitting Official determines the following:
57 a. The special event will comply with the special event performance
- standards...;
!. 43 b. The special event will not endanger the public health, safety, or
{ v general welfare given the nature of the activity, its location on the
i site, and its relationship to parking and access points;
44 c. The special event will not impair the usefulness, enjoyment or
v value of adjacent property due to the generation of excessive noise,
smoke, odor, glare, litter, or visual pollution;
45 d. The special event shall comply with all applicable state and federal
\/ health, safety, environmental and other applicable requirements.
4/25/02 Page 9 of 9
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5.1.a

Oak Elementary

3% PTO

February 1, 2018

To Whom It May Concern:

Due to this event raising donations for Oak Elementary School to assist in the purchasing of
items for our school Library, would you please consider waiving the “Special Event Fee” and the
“Permit Issuing Fee”?

Thank you verymmuch!

Meredith Flores
Oak Elementary PTO
5K Race Director

Attachment: 3573 OAK RD-OAK ELEMENTARY 5K RUN-WALK-2018 (2300 : 5K Run / Walk Fundraiser-Oak Elementary)

3573 Oak Road, Bartlett, TN 38135
Phone Number: (901) 373-2646
http://oes.bartlettschools.org/
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5.1.a

Oak Elementary

X

S PTO

February 1, 2018

To:  Oak Elementary PTO

Re:  Property Approval for
5™ Annual Running of the Ram 5K

To Whom It May Concern:

I grant permission for Oak Elementary PTO to host the “5™ annual Running of the Rams 5K”
event on the property of Oak Elementary School located on 3573 Oak Road in Bartlett, TN on
May 11, 2018 from 4:00pm-10:00pm.

Sincerely, J /
/ / {j, ' "
7 ;

Marie F. DeLockery
Principal

Attachment: 3573 OAK RD-OAK ELEMENTARY 5K RUN-WALK-2018 (2300 : 5K Run / Walk Fundraiser-Oak Elementary)
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Site Map: Oak Elementary School
3573 Oak Road, Bartlett
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5t Running of the Rams 5K Course Route
May 11,2018 at 6:30pm

Finish
Oak Elementary School & =

irle

) Shack

@ Ne‘«'u‘ HO[}E}
Christian Church

5.1.a
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5.1.a

M Flores BPD Q \;)PVO\/O\\

From: "Jeff Cox" <jcox@bartlettpolice.org>
To: <jmflores6@comcast.net>
Sent: Thursday, March 01, 2018 8:19 PM

Subject:  Re: Approval of 5k Running of the Rams Course Map 2018
It's approved thanks for the update let me know if you need anything.

Sent from my Verizon Motorola Smartphone

On Mar 1, 2018 8:11 PM, M Flores <jmflores6@comcast.net> wrote:
Inspector Cox:

| am in the process in getting my paperwork together for approval for my city permit for our 5th Annual Running of
the Rams 5K that is hosted by Oak Elementary PTO. Attached is a map of the 5K course that will be ran on
Friday, May 11, 2018 at 6:30pm in the evening...same course as last year. It will start on Oak Rd and go south to
Yale Rd and finish off the Oak Rd in the Oak Elementary side parking lot. Last year we had over 600
runners/walkers.

| would appreciate your approval so | may submit it to the City of Bartlett with my Special Event Permit application.

Please let me know if you have any questions.

Than you!

Meredith Flores
Race Director

Oak Elementary PTO

Attachment: 3573 OAK RD-OAK ELEMENTARY 5K RUN-WALK-2018 (2300 : 5K Run / Walk Fundraiser-Oak Elementary)
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AlVI &

Association Insurance Management, Inc.

your partner for insurance and risk solutions
MEMBER CERTIFICATE OF INSURANCE

5.1.a

32N

Thank you for purchasing your insurance from AIM. This is your Member Certificate and should be kept with your permanent records.

NAMED INSURED MEMBER:

Oak Elementary PTO

Attn: Rita Clouse or Current Officer

3573 Oak Rd
Bartlett, TN 38135

Insured #: TN152012

Named Insured & Mailing Address

PRODUCER NAME

Education Support Purchasing Group
c/lo AIM

P.O. Box 674051

Dallas TX, 75267-4051

AIM Association Insurance
Management, Inc.

PO Box 674051

Dallas TX, 75267-4051

Company / Coverage Policy # Effective Dates Deductible Limits of Insurance
Tudor Insurance Company /  CPG1046767 10/117 - 101118 $0 Each Occurrence $1,000,00
Commercial General Liability
General Aggregate $2,000,00
Products - COMP/OPS - Subject Include
to General Aggregate
Personal & Advertising Injury $1,000,00
Fire Damage (any one fire) $50,00
Tudor Insurance Company /  CPG1046767 10/1/17 - 10/118 $0 Any One Person $25,00
Medical Payments
Tudor Insurance Company /  CPG1046768 10/1/17 - 10/118 $ 1,500 Aggregate $1,000,00

Non-profit Prof Liability (Officers
Liability)*

Retro-active Effective Date:

Tudor Insurance Company /  CPG1041120
Comm'l Crime & Fidelity (Bond)
Tudor Insurance Company /
Inland Marine (Bus. Personal

Property)

CPG1041121

101115
10/1/17 - 101118

10/1/17 - 101118

$ 250 Each Occurrence

$250 Each Occurrence

$50,00

$10,00

City of Bartlett is added as an additional insured for General Liability only.

Event: 5th Annual Running of the Rams 5K Run/Walk

Date/Time: May 11, 2018 4:00pm - 10:00pm

Certificate Holder:

City of Bartlett
6400 Stage Road
Bartlett, TN 38134

AUTHORIZED REPRESENTATIVE

This member certificate, together with the common policy conditions, coverage
part(s), coverage form(s), and endorsements, if any, complete the above numbered
policy. Copies of the Master Policies are available upon request or may be printed at
Www.aim-companies.com
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I

Association Insurance Management, Inc.

your partner for insurance and risk solutions
MEMBER CERTIFICATE OF INSURANCE

5.1.a

32N

Thank you for purchasing your insurance from AIM. This is your Member Certificate and should be kept with your permanent records.

NAMED INSURED MEMBER:

Oak Elementary PTO

Attn: Rita Clouse or Current Officer

3573 Oak Rd
Bartlett, TN 38135

Insured #: TN152012

Named Insured & Mailing Address

PRODUCER NAME

Education Support Purchasing Group
c/o AIM

P.O. Box 674051

Dallas TX, 75267-4051

AIM Association Insurance
Management, Inc.

PO Box 674051

Dallas TX, 75267-4051

Company / Coverage Policy # Effective Dates Deductible Limits of Insurance
Tudor Insurance Company/ CPG1046767 10/1117 - 10/118 $0 Each Occurrence $1,000,00¢
Commercial General Liability
General Aggregate $2,000,00¢
Products - COMP/OPS - Subject Includet
to General Aggregate
Personal & Advertising Injury $1,000,00¢
Fire Damage (any one fire) $50,00¢
Tudor Insurance Company /  CPG1046767 10/1/17 - 101118 $0 Any One Person $25,00(
Medical Payments
Tudor Insurance Company / CPG1046768 10117 - 101118 $1500 Aggregate $1,000,00(
Non-profit Prof Liability (Officers
Liability)*
Retro-active Effective Date: 10M1AS5
Tudor Insurance Company /  CPG1041120 10/1/17 - 10/118 $ 250 Each Occurrence $50,00(

Comm'l Crime & Fidelity (Bond)
Tudor Insurance Company /
Inland Marine (Bus. Personal
Property)

CPG1041121

10/1/17 - 10118

$ 250

Each Occurrence

$10,00(

Bartlett City Schools is added as an additional insured for General Liability only.

Event: 5th Annual Running of the Rams 5K Run/Walk

Date/Time: May 11,2018 4:00pm - 10:00pm

Certificate Holder:

Bartlett City Schools
5650 Woodlawn Street
Bartlett, TN 38134

WwWw.aim-companies.com

AUTHORIZED REPRESENTATIVE

This member certificate, together with the common policy conditions, coverage
part(s), coverage form(s), and endorsements, if any, complete the above numbered
policy. Copies of the Master Policies are available upon request or may be printed at
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5™ ANNUAL RUNNING OF THE RAMS 5K
FRIDAY, MAY 11,2018 AT 6:30PM

www.RunningOfTheRams.RacesOnline.com

OAK ELEMENTARY SCHOOL
3573 OAK ROAD
BARTLETT, TN 38135

HOME OF THE RAMS
http://oes.bartlettschools.org/
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EVENT DESCRIPTION:

The Running of the Rams 5K Run is hosted by Oak Elementary PTO. This is our 5t year in hosting the 5K!
From 2014-2017, we have averaged 800 registered participants. The Running of the Rams 5K is successful
due to the financial support from our generous sponsors. Our past sponsors are visibly recognized in our
school to students, parents, and guests alike to show our appreciation for their support. A list of our gracious
sponsors can be seen online, along with a link to their website, at www.RunningOfTheRams.RacesOnline.com.

The 2018 Running of the Rams 5K will assist Oak Elementary in raising funds for the Oak Elementary Library
and Interactive Classroom Technology. The 5K Run is designed to be a “family friendly” event in which young
and old, beginner and advanced runners can participate. There will be food, live band, awards, and more.

WHEN:
Friday, May 11, 2018 at 6:30pm

WHERE:

Oak Elementary School
3573 Oak Road
Bartlett, TN 38135

REGISTRATION INFORMATION:

|  EarlyBird | 4/118to | Day of R:
| Through3/31/18 | 5/10/18 | 5
5K Runner/Walker $20 $25
Children 17 & under $15 $20 $25
Ghost Runner w/ shirt 515 $15 $15
Ghost Runner w/out shirt $15 $15 $15

DISCOUNTS:
MRTC Members (Member ID#) $2

AWARDS:

Finisher Medals for all registered participants that cross finish line
Overall - Top Male and Female Participant

Masters - Top Male and Female Participant

Grandmaster - Top Male and Female Participant

Wheelchair - Top Male and Female Participant

*Overall Winners are not eligible for age division awards

AGE DIVISION:

6 and under, 7-8, 9-10, 11-12, 13-15, 16-19, 20-24, 25-29, 30-34, 35-39. 40- 44, 45-49,

50-54, 55-59, 60-64, 65-69, 70 and over

CHIP TIMING:

5.1.a

Memphis Runners Track Club (MRTC) will provide chip timing for all runners and walkers. Runners will

instantly be able to print their race results as they cross the finish line.
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5.1.a

SPONSORING OPPORTUNITIES

PLATINUM SPONSOR
e Please contact Race Director for details, if interested

GoLD ($1000 DONATION)

Company logo on race shirt, website (link), & flyer

Company logo on banner inside of school one month prior to race day

Company logo displayed at three Mile Marker Signs

Recognition from stage by MC as a Gold sponsor

Promotional Table at the event

Opportunity to donate company items for participant goody bags with your monetary donation
9 complimentary race entries & shirts

SILVER ($500 DONATION)
e Company logo on race shirt, website (link), & flyer
Company logo on banner inside of school one month prior to race day
Company logo displayed at one Water Table
Opportunity to donate company items for participant goody bags with your monetary donation
3 complimentary race entries & shirts

BRONZE ($250 DONATION)
e Company name on race shirt, website (link), & flyer
e Company name on banner inside of school one month prior to race day
e Opportunity to donate company items for participant goody bags with your monetary donation
e 2 complimentary race entries & shirts

IN-KIND DONATION

The donation of products or services in which we will assign you the appropriate sponsor incentives according
to the value of your donation, but you will be recognized as an In-Kind Donor.

Attachment: 3573 OAK RD-OAK ELEMENTARY 5K RUN-WALK-2018 (2300 : 5K Run / Walk Fundraiser-Oak Elementary)
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SPONSOR CONTRACT

Company/Name:

Contact Person:

5.1.a

Address:

City: State: Zip:

Phone Number: Fax Number:

Email:

Sponsor Name (as it should appear in print):

Web Address to link for Advertising purposes:

Name of Oak Teacher/Employee who motivated you to Donate:

SPONSORSHIP OPPORTUNITIES:

[_1Platinum Sponsor [] In-Kind Donation Value $
[L1Gold Sponsor $1000 Description:
1 Silver Sponsor $500

[1Bronze Sponsor $250

TOTAL SPONSOR DONATION: §$
CHECK #: (Payable to Oak Elementary PTO)

ALL DONATIONS ARE TAX DEDUCTIBLE!

PLEASE RETURN THIS SPONSOR CONTRACT TO:

- ATTN: Meredith Flores
3573 Oak Road

~ Bartlett, TN 38135
Office: 901-373-2646

For additional information or questions, please contact Meredith Flores, 5K Race Director, via email at
Jmflores6@comcast.net. Deadline to return Sponsor Contract with your donation is March 1, 2018.

Thank you so much for sponsoring the 5 annual “Running of the Rams 5K” at Oak Elementary School.
Your gift will benefit the Library at Oak Elementary School.
Your donation is greatly appreciated!
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5.2

Board of Mayor and Aldermen Meeting: 03/27/18 07:00 PM
6400 Stage Road Department: Code Enforcement

Bartlett, TN 38134 Category: Special event permit

Prepared By: Valerie Brantley

SCHEDULED Department Head: Jim Brown

AGENDA ITEM

Special event permit for Appling Middle School Spring Fling.

Updated: 3/15/2018 11:37 AM by Stefanie McGee Page |
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5.2.a

APPLICATION FOR SPECIAL EVENT
OFFICE OF
BARTLETT CODE ENFORCEMENT
6382 STAGE ROAD
BARTLETT TN 38134
901-385-6425

437700 /\ g K maéQ HLNAA

Address 3 Zip Code
Seatu r(\&)\j I\D(\\\ 2\ 2018 Aom - 7 D)
Dates of the Event Hours of the EVent

- ()L\r) \C /\;\~¥WA( \’tC‘V\

Type of Event (Fund Raiser, Seasonal, Tent Sale, Sidewalk Sale, Public Attraction)

RAactledt C. \ru Schools

Property Owner

J—\Do\mq , AC\\P 3?\/)00\ 2700 Anpling £

Special Event Perq@ Appllcant Address of Ap[ﬁlc nt
9012731410 do1-373 Y413

Phone Number Fax Number

Check all items that apply: For information call (901) 385-6425.

__ State of TN Business License, Shelby County Business License, Bartlett Business License (For Type 2 Events)
|£ Letter of Permission

Insurance

Tents (Fire Retardant letter included)
v~ Special Event Checklist
v~ Map

Sign or Banner

$60.00 Special Event Fee
$4.00 Permit Issuing Fee
Total

ME‘{‘ec;\éch Flores 9012625101 2\ 20\8

Responsible Person Date

**Notify building department 10 days prior to Special Event to be held unless it is
a Public Attraction which requires approval from the Board of Mayor &
Aldermen.**

APPROVAL

This application is not a permit and grants no rights or privileges.

Attachment: 3700 APPLING RD-APPLING MIDDLE SCHOOL SPRING FLING-2018 (2301 : Appling Middle School Spring Fling)
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Special Event Checklist
s _Aooling Muddle Solaral Soeing Tling
Location: _ 3700 Appling  Revadd =)
Dates: Air\(f\\‘ 2.\, 2012

Type of special event: (Check one.)

Type I: Noncommercial Events. Fund-raising

Type 3: Commercial Events. Significant

or non-commercial events held outside an commercial events such as tent sales, sidewalk
enclosed permanent structure, including sales, trade shows, merchandise sales, product
parades, advertised demonstrations, or events, demonstrations or transient merchants,
312]:3:; % structures used in conjunction with __\/ Type 4: P{( blic Attractions. Significant out-
door public events intended primarily for

___ Dype 2: Special Seasonal Events. Farmers’ entertainment or amusement, such as carni-
market, Christmas tree sales, fruit, flower or vals, concerts, or festivals, including fireworks
vegetable sales, or sale of other seasonal displays. Requires approval by the Board of
products, when sold other than on the site Mayor and Aldermen.

where grown, constructed or assembled.

Exempt events: (If any of these apply, the special event is exempt from the permit
requirement.)

Auctions/estate sales. Auctions/estate sale for
individual property that is not considered a
special event and is conducted by duly
licensed auctioneers.

Public properry. Any special event wholly on
public streets and right-of-ways or other
property of the City, excluding public parks,

which special event is allowed specifically or ___ Business deliveries. Newspaper delivery or
generally by action of the Board of Mayor and bona fide merchants who deliver goods in the
Aldermen. regular course of business.

____ Public parks. Any special event held within a — Certain solicitations. Solicitors for charitable,
public park. (Although exempt from this non-profit or religious organizations who go
Section, these types of special events shall be from dwelling to dwelling, business to busi-
governed by other provisions of the Codified ness, street to street, taking or attempting to
Ordinances regulating conduct in City parks take orders for goods, wares and merchandisc
and recreation areas.) are exempt from these provisions, provided

these organizations meet the Internal Revenue
Service Criteria to qualify as a charitable, non-
profit or religious organization.

City sponsorship. Any special event sponsored
or co-sponsored by the City. Such event shall,
however, be in compliance with the
performance standards in Section 27.F. First Amendment activiry. The dispensing of
religious pamphlets or other literature which is
protected by the United States Constitution

under Freedom of Speech, Religion or Press.

Special use permit or site plan. Any business
already operating under a special use permit or
site plan that authorizes the display and sale of
outdoor goods or authorizes the operation of _____ Political campaigning. Campaigning for
any special event as defined herein. public office.

Yard sales. Yard sales regulated under Article
VI, Section | of the Zoning Ordinance.

412502 Page 1 of 9
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Performance standards:

Sub-
mitted

Vor X

OK

N/A

Comments

Location. Special events that do not require the use of
public right-of-way shall be conducted on private property
in a commercial or industrial zoning district, except
that non-profit organizations may conduct special
events on any property where the owner has granted
permission.

For all special events that require the use of public right-
of-way, the permit granted shall clearly specify the streets
to be used for the event and the time that the streets will
be closed, if applicable.

Type 3 outdoor sales must be conducted by an existing
permanent business adjacent to and on the property of the
location of the permanent business. The outdoor sales are
to be conducted as an adjunct to the existing permanent
business.

S

Land-use compatibility. The special event shall be
compatible with the purpose and intent of this Section and
with adjacent land uses.

The special event shall not impair the normal, safe and
effective operation of a permanent use on the same site.

The special event shall not endanger or be detrimental to
the public health, safety or welfare or injurious to property
or improvements in the immediate vicinity of the special
event, given the nature of the activity, its location on the
site and its relationship to parking and access points.

Compliance with other regulations. All structures shall
meet all applicable provisions of the Building Code.

Any temporary structure shall be promptly removed upon
the cessation of the event. Within forty-eight (48) hours of
cessation of the event, the site shall be returned to its
previous condition, including the removal of all litter,
signage, attention-attracting devices or other evidence of
the special event. If the site is not returned to its previous
condition, the City may restore the site at the event
coordinator’s expense.

3/25/02
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Sub-
mitted

vor X

OK

N/A

Comments

Hours of operation and duration. The duration and hours
of operation of a special event shall be consistent with the
surrounding land uses. The total duration of a special
event shall not exceed the duration set forth in Table
VI1.27-1; however, the duration of the special event may
be modified by conditions attached to the issuance of the
special event permit, as set forth in Section 27.F.

Table V.27-1: Special Event Maximum Duration
Type of Special Event Duration

Type 1: Noncommercial 30 days

Type 2: Special Seasonal 90 days

Type 3: Commercial 14 days

Type 4: Public Attractions 14 days

\6(‘151'&(‘616&/}
A-"Tpm

A

In addition to the maximum duration as set forth in Table
VI1.27-1, a shopping center may hold centralized special
events, not connected to individual businesses within the
shopping center, which do not exceed sixty (60) days in a
calendar year. The duration of all special events in a
shopping center may be extended on a case by case basis
if the special event(s) take place in shopping center
parking areas not required for the primary businesses.

Frequency. Except as otherwise provided herein, the
maximum frequency of a special event on the same prop-
erty shall be two (2) times per calendar year, excluding a
shopping center. A shopping center shall be allowed to
hold four (4) centralized events not connected to any
individual business located within the center in addition to
those events held by the individual businesses located
within the shopping center.

Page 3 of 9
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Sub-
mitted

/Ol' X

OK

N/A

Comments

L Type 3 outdoor sales at a specific location may be

permitted only as follows:

a. Outdoor sales may be permitted once in each calendar
month if the duration is not more than three (3) days.

b. Outdoor sales may be permitted once in each calendar
quarter if the duration is more than three (3) dayi but
not more than ten (10) days.

c.  The minimum time between consecutive outdoor sales
periods for the same business on the same property
shall be fourteen (14) days from the beginning of one
period to the beginning of the next period.

Permitted durations are not cumulative in any time period,
that is, the time periods in both “a” and “b” may not be
added together.

13

Traffic circulation. The special event shall not cause
undue traffic congestion or accident potential, given
anticipated attendance and the design of adjacent streets,
intersections, parking and traffic controls. All sidewalks
shall be left open for pedestrian traffic unless special
approval is received for blockage. No alleys, driveways,
fire lanes or other access points shall be blocked by the
special event unless specific approval is granted for the
special event,

14

Street closings. The special event permit recipients shall
be responsible for securing, installing and immediate
removal upon cessation all barricades and signs when
street closings are approved. Large Class III barricades
shall be sandbagged to prevent blowing over.

Page 4 of 9
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Sub-
mitted

Vor X

N/A

Comments

N

S SN N

S S

Fire saferv. The fire department shall be consulted for the
following requirements and inspection, as necessary.

a. Fire lanes a minimum of 20 feet in width and 12 feet
in height or as otherwise approved by the Fire Chief
must be provided in order to allow Fire Department
access within 150 feet of all structures and on at least
two sides of all two-story structures within 500 feet of
the location of the special event.

b. All fire hydrants in the area of the special event must
be left with five (5) feet of clearance on all sides and
shall be accessible from the fire lanes that are desig-
nated with the event.

¢.  No open fires shall be permitted unless advance
approval is obtained from the Fire Department.

d. Fire extinguishers shall be available as determined by
the Fire Chief.

e. Temporary electrical wiring for the special event shall
be installed in accordance with the requirements of the
National Electrical Code.

f.  Tents shall comply with the Fire Code and applicable
building codes.

g. Exit signs and proper exiting aisles shall be provided
in temporary special event structures.

16

N\

Off-street parking. The event shall not create a parking
shortage for any other use. All off-street parking surfaces
used for the special event shall be concrete or asphalt.

17

N

Public conveniences and litter control. Adequate on-site
rest room facilities and solid waste containers shall be
provided. The applicant shall calculate the demand for
such facilities and specify how the need will be addressed.

5.2.a

18

N

Nuisances. The special event shall not generate excessive
noise, dust, smoke, glare, spillover lighting or other forms
of environmental or visual pollution.

Page 5 of 9
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Sub-
mitted

‘/or X

OK

N/A

Comments

19

1| Area of parking lot dedicated to outdoor special events.

a. No more than ten (10) percent of the parking stalls
required for the structure associated with the parking
lot in which the special event occurs shall be permit-
ted to be uscd for a special event. Regardless of how
many stalls are occupied by the special event, no
special event that occurs in the parking lot for a
permanent structure may cause a parking shortage for
primary and accessory uses associated with that
structure.

b. No spikes, nails, anchors or other devices shall be
driven into any public street, sidewalk or parking lot
surface ot into any existing concrete or asphalt. Such
devices may be used on private parking lots provided
any damage resulting therefrom shall be fixed upon
cessation of the event and removal of the devices.

20

City services. If the applicant requests the City to provide
services or equipment, including but not limited to traffic
control or security personnel, or if the City otherwise
determines that services or equipment are required to
protect the public health, safety, or general welfare, the

\/ applicant shall be required to reimburse the City for the

the City Attorney, prior to the event to ensure that the
applicant complies with this provision.

cost of the services. The City may require the applicant to
submit a security deposit, in an amount determined by the
Chief Administrative Officer and in the form approved by

the special event will take place on public property, said
certificate of insurance shall name the City as an
additional insured party in an amount determined by the
Chief Administrative Officer based on the nature of the
special event.

Insurance coverage. Special event permit recipients must
show proof of liability insurance at time of application. If

TO bE 5Sih€d
c\oser +o

date o¥
even .

|

4,/25/02
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Conditions

Conditions deemed necessary to ensure compatibility with adjacent land-uses and to minimize potential adverse

impacts on nearby uses:

5.2.a

Required | N/A . Comments
‘/or X
22 Limitations on signs. N
© .
\/ ) (\e(§
Y)O‘“
23 Temporary arrangements for parking and traffic circulation.
24 Requirements for screening/buffering and guarantees for site
\/ restoration and cleanup following the special event.
25 Modifications or restrictions on the hours of operation,
e duration of the event, size of the event or other operational
characteristics.
26 The posting of security in an amount required by the Permitting
\/ Official to help ensure that the operation of the event and the
subsequent restoration of the site are conducted according to
required special event standards and conditions of approval.
27 The provision of traffic control or security personnel to ensure
\/ the public safety and convenience.
28 Execution of a “Special event agreement” in a form acceptable
\/ to the City Attorney to ensure the indemnification of the City
and that public property will be protected and/or restored to its
condition prior to the special event.
4/25/02 Page 7 of 9
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Special event permit application, content and submission requirements

A complete application shall be submitted to the Permitting Official at least ten (10) days prior to the requested
start date of any special event.

The application shall set forth and contain the following information:

Sub-
mitted

Vo X

OK

N/A

(

Comments

29

v

Name and address of the applicant.

30

v

Names and address of the owner of the premises on which
the proposed event is to be held.

31

Written approval from the property owner agreeing to the
proposed event, if the applicant is not the same as the
property owner.

Description of the site on which the proposed event is to
be held.

see eviclosed
&ite wmap

NS

Date of the proposed event.

A narrative written description of the proposed event, the
hours of operation, anticipated attendance, and any
buildings/ structures, signs or attention-attracting devices
proposed to be used in conjunction with the event, as well
as a statement that the standards set forth in this Section
have been satisfied. The narrative written description shall
also state what public streets, if any, are requested to be
used for the special event.

(U3
wn

N

A site plan in the form and the level of detail as required
by the Permitting Official, showing the location of all
existing or proposed uses, structures, parking areas, out-
door display areas, signs, streets, and property lines.

see enclosa!

siye Mmap

36

N

Location and number of proposed temporary public
toilets.

see enclosecd

sike map

5.2.a

37

Proposed temporary potable water supplies, which shall
be subject to approval by the Director of Code
Enforcement, pursuant to applicable authority of the City.

38

Any other information deemed necessary by the
Permitting Official to ensure compliance with the
standards set forth in this Section.

Page 8 of 9
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Special event permit - authorization by Permitting Official

Type 1. 2 and 3 special events (as defined in part B) may be issued a special event permit by the Permitting

Official on the form provided by the City when all of the following conditions have been satisfied and continue to

be met throughout the special event:

5.2.a

oK )
‘/or X Ny Comments
39 A complete application is made on the form provided by the City and a
\/ fee paid in accordance with City ordinances.
40 The application has been reviewed and approved in writing by the
\/ Code Enforcement, Fire, Police, and Public Works Departments for
traffic control and other safety concerns.
41 An electrical plan, if required for the special event, is approved by the
\/ Director of Code Enforcement.
42 The Permitting Official determines the following:
v a. The special event will comply with the special event performance
- standards...;
43 b. The special event will not endanger the public health, safety, or
i i general welfare given the nature of the activity, its location on the
i site, and its relationship to parking and access points;
44 ¢. The special event will not impair the usefulness, enjoyment or
\/ value of adjacent property due to the generation of excessive noise,
smoke, odor, glare, litter, or visual pollution;
45 \/ d. The special event shall comply with all applicable state and federal
| health, safety, environmental and other applicable requirements.
4/25/02 Page 9 of 9
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March 1, 2018
Board of Mayor and Alderman:

Appling Middle School requests permission to host “Appling’s Spring Fling” on
Saturday, April 21, 2018. The event would take place on the school lawn from 3-
7pm.

During our Spring Fling, we will showcase the talents of our choirs, bands,
cheerleaders, and other selected students. We will provide booths for home-based
businesses to rent and sell their products. We will have various school boosters

clubs selling food and drinks.

We will provide free inflatables, free entertainment, and a free K-9 demonstration.
We will recruit local businesses whose target audiences would be parents of pre-

teens to partner with us and provide free, helpful information.

We will host a free one-mile “Wildcat Walk” around the track located behind /beside

the school. This walk will be open to all participates free of charge.

We envision “Appling’s Spring Fling” to be a fun event that draws parents, students,
alumni, and local businesses to our campus to build community and celebrate the

good things and great people of Appling.

We would appreciate your permission to move forward with this event.

Thank you,

)L~

Meredith Flores
Appling Middle School PTO

5.2.a
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March 1, 2018
Board of Mayor and Alderman:

Due to Appling Middle School hosting this event for the students and community,

would you please consider waiving the “Special Event Fee” and the “Permit Issuing

Fee™?

Thank you!

7 /uw

Meredith Flores
Appling Middle School PTO

5.2.a
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Saturday, Apnl 21

Special Performances by Select Choirs, Select Bands,

pling Mlddle School

1 3-70m

Strings, Dance Team, Cheerleaders

Free Inflatables ¢ Free Fun Run * K-g Dog Show

Wildcat Walk/Run begins at 3:30

concessions & dunk tank attempts available for purchase
You can support Appling parents’ home based businesses

Pampered Chef, Thiry One, Mary Kay,

|

jewelry vendors, soap vendors & more

‘

5.2.a

Attachment: 3700 APPLING RD-APPLING MIDDLE SCHOOL SPRING FLING-2018 (2301 : Appling Middle School Spring Fling)
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CERTIFICATE OF FLAME RESISTANCE

,«s&,w_wﬁwm__w D APPLICATION NU 7.@5&.,“ TRADE NAME T TISSUEDBY _
,. of

_ FLAME-RESISTANT FABRIC __ »

| | SEATTLE TEXTILE COMPANY

F - 41501 || W 3434 2" Avenue South !

r ~ rEVET ! |

| F/R SEA TEX | Seattle, WA 98134 |

41501

This is to certify that the materials described below have been flame-retardant treated
( or are inherently nonflammable ) and were supplied to: Jumpions

" SEA TEX Matte.

Description: 617 180z "1/]

Style:  AS-4 (M) (FR) ~ Item#  VI-ST 18-061-XXM

Color(s):

Certification is hereby made that:

The articles described on this certificate have been made from a flame-resistant Fabric
Registered and approved by the Califor nia State Fire Marshal, equal to or exceeds CSFM,
NFPA 701 — Test 1 (Small Scale), NFPA 701 — Test 2 (Large Scale), CPAL-84, & NYC MEA

“The Flame Retardant Process Used WILL NOT Be Removed By
Washing And Is Effective For The Life Of The Fabric

,F \_:.:nr J

tle 1 S:_r Company

F c. Z%:rm::. ,: _
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5.2.a

M Flores BPB K‘q SC\HQC\U\\QC\

From: "Chris Page" <cpage@bartlettpolice.org>
To: <jmflores6@comcast.net>

Sent: Thursday, February 22, 2018 11:55 AM
Subject:  Spring Fling

Ms. Flores,

Just confirming our k-9 teams’ involvement in the Spring Fling at Appling Middle School on April 91 gt 4:00pm.
Please let me know if we can do anything else and thank you for involving us in this event.

Too often, we judge other groups by their worst examples, while judging ourselves by our best

intentions. - PRESIDENT GEORGE V. BusH

CAPTAIN CHRISTOPHER PAGE
BARTLETT POLICE DEPARTMENT
ALPHA-SHIFT COMMANDER

HONOR GUARD OPERATIONS

K-9 OPERATIONS

3730 APPLING ROAD

BARTLETT, TN 38133
901-385-5529 EXT. 2402 OFFICE
CPAGE@BARTLETTPOLICE.ORG

Attachment: 3700 APPLING RD-APPLING MIDDLE SCHOOL SPRING FLING-2018 (2301 : Appling Middle School Spring Fling)
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5.3

Board of Mayor and Aldermen Meeting: 03/27/18 07:00 PM
6400 Stage Road Department: Code Enforcement

Bartlett, TN 38134 Category: Special event permit

Prepared By: Valerie Brantley

SCHEDULED Department Head: Jim Brown

AGENDA ITEM

Special event permit for St. Ann Catholic Church Philippine
Fest /| Crawfish Festival.

Updated: 3/23/2018 |1:16 AM by Stefanie McGee Page |
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5.3.a

APPLICATION FOR SPECIAL EVENT
OFFICE OF
BARTLETT CODE ENFORCEMENT
6382 STAGE ROAD
BARTLETT TN 38134
901-385-6425

WSQQ J&FCM(, K 2813Y

Address Zip Code

Ao, —ZLQO/B Bam — 0P

Dates of the Event Hours of the Event

P)’\ ﬂf)\(\d pﬁ:‘»(’ /( VN, \I/\ FKS"&‘&\/d

Type of Event\(lﬁund Raiser, Seasonal, Tent' Sale, Sidewalk Sale, Public Attractlon)

S Aa ((:/&--\/k@\;u Chwdn

Property Owner

Angela de Jong /LM Pagen ,539 sk %

Special Event Permit Applicamt—" / Address of Applicant

401~ Q30 -3482  4n-283-340! 101-377 2= 903/
Phone Number Fax Number
Check all items that apply: For information call (901) 385-6425.

State of TN Business License, Shelby County Business License, Bartlett Business License (For Type 2 Events)
v Letter of Permission

v Tents (Fire Retardant letter included)

Special Event Checklist “on rece .
V/ _ v  Map P’f
v Sign or Banner
$60.00 Special Event Fee
$4.00 Permit Issuing Fee

Ng FEE Total

é‘« LB Ley Romot o3fo e

Responsible Person = - Date

**Notify building department 10 days prior to Special Event to be held unless it is
a Public Attraction which requires approval from the Board of Mayor &
Aldermen.**

APPROVAL

This application is not a permit and grants no rights or privileges.

Insurance —-—>OFP‘ led 2 ‘*)W"'mj on M%*Caﬁz, w () -Erwar*d«/g""g"“d,-
‘/ ]
v

Attachment: 6529 STAGE RD-ST ANN PHILIPPINE FEST-CRAWFISH FESTIVAL-2018 (2298 : Philippine Fest/Crawfish Festival)

Packet Pg. 46




Special Event Checklist

Event: fﬂ /3@\ B QP\} ‘ \?Q e (j(,%
Location: Sl /\"i\ o ( (AM/LO\\ ¢ (,\z\U‘/Cl/\
Dates:

fosr) 7 A0S

Type of special event: (Check one.)

Tvpe 1. Noncommercial Events. Fund-raising
or non-commercial events held outside an
enclosed permanent structure, including
parades, advertised demonstrations, or events,

including structures used in conjunction with
the event.

Type 2: Special Seasonal Events. Farmers’
market, Christmas tree sales, fruit, flower or
vegetable sales, or sale of other seasonal
products, when sold other than on the site
where grown, constructed or assembled.

X

Type 3: Commercial Events. Significant
commercial events such as tent sales, sidewalk
sales, trade shows, merchandise sales, product
demonstrations or transient merchants.

Type 4: Public Attractions. Significant out-
door public events intended primarily for
entertainment or amusement, such as carni-
vals, concerts, or festivals, including fireworks
displays. Requires approval by the Board of
Mayor and Aldermen.

Exempt events: (If any of these apply, the special event is exempt from the permit

requirement.)

Public property. Any special event wholly on
public streets and right-of-ways or other
property of the City, excluding public parks,
which special event is allowed specifically or
generally by action of the Board of Mayor and
Aldermen.

Public parks. Any special event held within a
public park. (Although exempt from this
Section, these types of special events shall be
governed by other provisions of the Codified
Ordinances regulating conduct in City parks
and recreation areas.)

City sponsorship. Any special event sponsored
or co-sponsored by the City. Such event shall,
however, be in compliance with the
performance standards in Section 27.F.

Special use permit or site plan. Any business
already operating under a special use permit or
site plan that authorizes the display and sale of
outdoor goods or authorizes the operation of
any special event as defined herein.

Yard sales. Yard sales regulated under Article
VI, Section 1 of the Zoning Ordinance.

4/25/02

Page 1 of 9

Auctions/estate sales. Auctions/estate sale for
individual property that is not considered a
special event and is conducted by duly
licensed auctioneers.

Business deliveries. Newspaper delivery or
bona fide merchants who deliver goods in the
regular course of business.

Certain solicitations. Solicitors for charitable,
non-profit or religious organizations who go
from dwelling to dwelling, business to busi-
ness, street to street, taking or attempting to
take orders for goods, wares and merchandisc
are exempt from these provisions, provided
these organizations meet the Internal Revenue
Service Criteria to qualify as a charitable, non-
profit or religious organization.

First Amendment activity. The dispensing of
religious pamphlets or other literature which is
protected by the United States Constitution
under Freedom of Speech, Religion or Press.

Political campaigning. Campaigning for
public office.

5.3.a
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Performance standards:

Sub-
mitted

‘/orX

OK

N/A

Comments

%

Location. Special events that do not require the use of
public right-of-way shall be conducted on private property
in a commercial or industrial zoning district, except
that non-profit organizations may conduct special
events on any property where the owner has granted
permission.

X

For all special events that require the use of public right-
of-way, the permit granted shall clearly specify the streets
to be used for the event and the time that the streets will
be closed, if applicable.

Type 3 outdoor sales must be conducted by an existing
permanent business adjacent to and on the property of the
location of the permanent business. The outdoor sales are
to be conducted as an adjunct to the existing permanent
business.

Land-use compatibility. The special event shall be
compatible with the purpose and intent of this Section and
with adjacent land uses.

| >

The special event shall not impair the normal, safe and
effective operation of a permanent use on the same site.

>

The special event shall not endanger or be detrimental to
the public health, safety or welfare or injurious to property
or improvements in the immediate vicinity of the special
event, given the nature of the activity, its location on the
site and its relationship to parking and access points.

X

Compliance with other regulations. All structures shall
meet all applicable provisions of the Building Code.

e

Any temporary structure shall be promptly removed upon
the cessation of the event. Within forty-eight (48) hours of
cessation of the event, the site shall be returned to its
previous condition, including the removal of all litter,
signage, attention-attracting devices or other evidence of
the special event. If the site is not returned to its previous
condition, the City may restore the site at the event
coordinator’s expense.

4/25/02
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Sub-
mitted

Vor X

OK

N/A

Comments

“Hours of operation and duration. The duration and hours
of operation of a special event shall be consistent with the
surrounding land uses. The total duration of a special
event shall not exceed the duration set forth in Table
V1.27-1; however, the duration of the special event may
be modified by conditions attached to the issuance of the
special event permit, as set forth in Section 27.F.

Table V.27-1: Special Event Maximum Duration
Type of Special Event  Duration

Type 1: Noncommercial 30 days

Type 2: Special Seasonal 90 days

Type 3: Commercial 14 days

Type 4: Public Attractions 14 days

10

In addition to the maximum duration as set forth in Table
VI1.27-1, a shopping center may hold centralized special
events, not connected to individual businesses within the
shopping center, which do not exceed sixty (60) days in a
calendar year. The duration of all special events in a
shopping center may be extended on a case by case basis
if the special event(s) take place in shopping center
parking areas not required for the primary businesses.

Frequency. Except as otherwise provided herein, the
maximum frequency of a special event on the same prop-
erty shall be two (2) times per calendar year, excluding a
shopping center. A shopping center shall be allowed to
hold four (4) centralized events not connected to any
individual business located within the center in addition to
those events held by the individual businesses located
within the shopping center.

£
o
‘_:Il
=
o

Page 3 of 9
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Sub-
mitted

\/Ol‘ X

OK

N/A

Comments

L Type 3 outdoor sales at a specific location may be
permitted only as follows:

a.  Outdoor sales may be permitted once in each calendar
month if the duration is not more than three (3) days.

b.  Outdoor sales may be permitted once in each calendar
quarter if the duration is more than three (3) days but
not more than ten (10) days.

¢. The minimum time between consecutive outdoor sales
periods for the same business on the same property
shall be fourteen (14) days from the beginning of one
period to the beginning of the next period.

Permitted durations are not cumulative in any time period,
that is, the time periods in both “a” and “b” may not be
added together.

13

Traffic circulation. The special event shall not cause
undue traffic congestion or accident potential, given
anticipated attendance and the design of adjacent streets,
intersections, parking and traffic controls. All sidewalks
shall be left open for pedestrian traffic unless special
approval is received for blockage. No alleys, driveways,
fire lanes or other access points shall be blocked by the

special event unless specific approval is granted for the
special event.

Street closings. The special event permit recipients shall
be responsible for securing, installing and immediate
removal upon cessation all barricades and signs when
street closings are approved. Large Class III barricades

shall be sandbagged to prevent blowing over.

Page 4 of 9
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Sub-

mitted

v or X | OK | N/A Comments
15 « | Fire saferv. The fire department shall be consulted for the

following requirements and inspection, as necessary.

a.  Fire lanes a minimum of 20 feet in width and 12 feet
in height or as otherwise approved by the Fire Chicf
must be provided in order to allow Fire Department
access within 150 feet of all structures and on at least
two sides of all two-story structures within 500 feet of
the location of the special event.

b. All fire hydrants in the area of the special event must
be left with five (5) feet of clearance on all sides and
shall be accessible from the fire lanes that are desig-
nated with the event.

><‘ ¢.  No open fires shall be permitted unless advance
, approval is obtained from the Fire Department.

d. Fire extinguishers shall be available as determined by
the Fire Chief,

e. Temporary electrical wiring for the special event shall
be installed in accordance with the requirements of the
National Electrical Code.

f. Tents shall comply with the Fire Code and applicable
building codes.

8. Exitsigns and proper exiting aisles shall be provided
in temporary special event structures.

16 Off-street parking. The event shall not create a parking
,>< shortage for any other use. All off-street parking surfaces
‘ used for the special cvent shall be concrete or asphalt.
17 Public conveniences and litter control. Adequate on-site
: rest room facilities and solid waste containers shall be
provided. The applicant shall calculate the demand for
' such facilities and specify how the need will be addressed.
18 Nuisances. The special event shall not generate excessive
X noise, dust, smoke, glare, spillover lighting or other forms
’ of environmental or visual pollution,
4/25/02 Page 5 of 9
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Sub-
mitted

vor X

OK

N/A

Comments

19

. Area of parking lot dedicated to outdoor special evenis.

a.  No more than ten (10) percent of the parking stalls
required for the structure associated with the parking
lot in which the special event occurs shall be permit-
ted to be uscd for a special event. Regardless of how
many stalls are occupied by the special event, no
special event that occurs in the parking lot for a
permanent structure may cause a parking shortage for
primary and accessory uses associated with that
structure.

b. No spikes, nails, anchors or other devices shall be
driven into any public street, sidewalk or parking lot
surface or into any existing concrete or asphalt. Such
devices may be used on private parking lots provided
any damage resulting therefrom shall be fixed upon
cessation of the event and removal of the devices.

20

City services. If the applicant requests the City to provide
services or equipment, including but not limited to traffic
control or security personnel, or if the City otherwise
determines that services or equipment are required to

&' protect the public health, safety, or general welfare, the

- applicant shall be required to reimburse the City for the
cost of the services. The City may require the applicant to
submit a security deposit, in an amount determined by the
Chief Administrative Officer and in the form approved by
the City Attorney, prior to the event to ensure that the
applicant complies with this provision.

Insurance coverage. Special event permit recipients must
show proof of liability insurance at time of application. If
the special event will take place on public property, said
certificate of insurance shall name the City as an
additional insured party in an amount determined by the
Chief Administrative Officer based on the nature of the
special event.

4/25/02
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Conditions

Conditions deemed necessary to ensure compatibility with adjacent land-uses and to minimize potential adverse
impacts on nearby uses:

5.3.a

Required

Vo X

N/A

Comments

Limitations on signs.

Temporary arrangements for parking and traffic circulation.

24

Requirements for screening/buffering and guarantees for site
restoration and cleanup following the special event.

[y]
N

Modifications or restrictions on the hours of operation,
duration of the event, size of the event or other operational
characteristics.

26

The posting of security in an amount required by the Permitting
Official to help ensure that the operation of the event and the
subsequent restoration of the site are conducted according to
required special event standards and conditions of approval.

The provision of traffic control or security personnel to ensure
the public safety and convenience,

28

Execution of a “Special event agreement” in a form acceptable
to the City Attorney to ensure the indemnification of the City
and that public property will be protected and/or restored to its
condition prior to the special event.

4/25/02
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Special event permit application, content and submission requirements

A complete application shall be submitted to the Permitting
start date of any special event.

The application shall set forth and contain the following information:

Official at least ten (10) days prior to the requested

Sub-
mitted

‘/Ol‘ X

N/A

Comments

29

X

Name and address of the applicant.

30

pa

Names and address of the owner of the premises on which
the proposed event is to be held.

31

Written approval from the property owner agreeing to the
proposed event, if the applicant is not the same as the
property owner.

Description of the site on which the proposed event is to
be held.

XAX |

Date of the proposed event.

X

A narrative written description of the proposed event, the
hours of operation, anticipated attendance, and any
buildings/ structures, signs or attention-attracting devices
proposed to be used in conjunction with the event, as well
as a statement that the standards set forth in this Section
have been satisfied. The narrative written description shall
also state what public streets, if any, are requested to be
used for the special event.

A site plan in the form and the level of detail as required
by the Permitting Official, showing the location of all
existing or proposed uses, structures, parking areas, out-
door display areas, signs, streets, and property lines.

36

Location and number of proposed temporary public
toilets.

37

Proposed temporary potable water supplies, which shall
be subject to approval by the Director of Code
Enforcement, pursuant to applicable authority of the City.

38

Any other information deemed necessary by the
Permitting Official to ensure compliance with the
standards set forth in this Section.

5.3.a
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Special event permit - authorization by Permitting Official

Type 1, 2 and 3 special events (as defined in part B) may be issued a special event permit by
Official on the form provided by the City when al

be met throughout the special event:

the Permitting
I of the following conditions have been satisfied and continue to

5.3.a

oK "
‘/or X DA Comments
39 ) A complete application is made on the form provided by the City and a
»< fee paid in accordance with City ordinances.
40 The application has been reviewed and approved in writing by the
>< Code Enforcement, Fire, Police, and Public Works Departments for
. traffic control and other safety concerns.
41 | An electrical plan, if required for the special event, is approved by the
>§ Director of Code Enforcement.
42 The Permitting Official determines the following:
- a. The special event will comply with the special event performance
)\ - standards.. .;
143 ‘ b. The special event will not endanger the public health, safety, or
i \>‘< general welfare given the nature of the activity, its location on the
i ) site, and its relationship to parking and access points;
44 \ ¢. The special event will not impair the usefulness, enjoyment or
>( value of adjacent property due to the generation of excessive noise,
smoke, odor, glare, litter, or visual pollution;
45 % d. The special event shall comply with all applicable state and federal
)< health, safety, environmental and other applicable requirements.
4/25/02 Page 9 of 9
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c¢/o St. Ann Catholic Church and School

February 12, 2018

Bartlett Code Enforcement
6382 Stage Road
Bartlett, Tennessee 38134

To whom it may concern:

Enclosed is an application for a permit for the Philippine Fest/Crawfish Festival. This year’s

Philippine Fest/Crawfish Festival

6529 Stage Road
Bartlett, Tennessee 38134

event is scheduled for April 7, 2018.

Please let me know if further information is required.

We appreciate your support and look forward to hearing from you regarding our permit.

Sincerely,

s 77
g 4/ 4 !

Susan S. Hunt

Parish Administrator
901.497.8108
susan.hunt@stannbartlett.org

5.3.a
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6529 Stage Rd - Google Maps
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Seresr Ve
' Explore this area
== J Search nearby
Viltage L".!eéf‘e State Parx
]
)
4 @&

Forrest City

https://www.google.com/maps/place/6529+Stage+Rd,+Memphis,+TN+38134/@35.16859...

5.3.a

b D) &
S
ave o)
o e Millington  (208) D
iapanocca National ST @ {8
Wildife Reivge  Meeman-Shelby
orest State Park . —
L2 @ Adington C_5
388 (708) 1. >
@ =2 (93 Somerville ‘5
OB 4 Lahelund (3]
Maricn \ L
Frayser ¢ 6529 Stage Rd Eads -
g ’ A 2
= Wl £ Cordova b
@) West Memphis7g; Memphis } ) =
4 o) East Memphis T, E
) Q
e Germantown =
D i ‘@D 3
(6D ;g
: _ & g e Collierville LL
b sl a85) ]
asipp A 3 Capleville
gj?" 1Pt E
= Southaven 1] o
Walls i Lakt;: Olive Branch {302} g‘
i =
X @ o
=N ..
[ee]
(o]
N
N
~
[ee]
—
o
o
-
<
=
l_
n
L
LL
I
<
=
<
ad
Q
|_
(%]
LU
LL
L
<
o
o
=
I
o
Z
zZ
<
|_
@
@)
x
L
O]
<
'_
n
(o]
[9\]
o
(o]
=
c
()
S
e
Q
@©
+—
=
<
Map data ©2014 Google  5mi

Packet Pg. 57




5.3.a

Hagpnvia

SR AT

Scevenshot {34).png
Screenshot {32).0ax a1ms

Attachment: 6529 STAGE RD-ST ANN PHILIPPINE FEST-CRAWFISH FESTIVAL-2018 (2298 : Philippine Fest/Crawfish Festival)

20f2

4 N/O017 40,49 Arg

Packet Pg. 58




lof2

Subjocts

From: leybayani@aol.com
ate: 4/10/2017 134 AW
ot tn41thp@larahe.com

Sorvemshot (Myprg e .

+ Berovrhot (32) prg -+ -

41

5.3.a

Attachment: 6529 STAGE RD-ST ANN PHILIPPINE FEST-CRAWFISH FESTIVAL-2018 (2298 : Philippine Fest/Crawfish Festival)

10/201710-12 AM

Packet Pg. 59




5.3.a

Certificate of Coverage

Date: 3/8/2018

Certificate Holder

Catholic Center
5825 Shelby Oaks Drive
Memphis, TN 38134

Bishop of the Diocese of Memphis and His Successors in
Office, Diocese of Memphis

This Certificate is issued as a matter of information only and
confers no rights upon the holder of this certificate. This certificate
does not amend, extend or alter the coverage afforded below.

Covered Location

ST ANN CHURCH
6529 STAGE ROAD

BARTLETT, TN 38134-0000

Company Affording Coverage

THE CATHOLIC MUTUAL RELIEF
SOCIETY OF AMERICA

10843 OLD MILL RD

OMAHA, NE 68154

Coverages

This is to certify that the coverages listed below have been issued to the certificate holder named above for the certificate
indicated, notwithstanding any requirement, term or condition of any contract or other document with respect to which this
certificate may be issued or may pertain, the coverage afforded described herein is subject to all the terms, exclusions and
conditions of such coverage. Limits shown may have been reduced by paid claims.

Type of Coverage

Certificate Number

Coverage Effective

Coverage Expiration .
Date Date Limits

Property

Real & Personal Property

D. General Liability

Occurrence
D Claims Made

8576

7/1/2017

Each Occurrence

500,000

General Aggregate

Products-Comp/OP Agg

7/1/2018 Personal & Adv Injury

Fire Damage (Any one fire)

Med Exp (Any one person)

Excess Liability

Each Occurrence

Annual Aggregrate

Other

Each Occurrence

Claims Made

Annual Aggregrate

Limit/Coverage

conflict with this language)

Description of Operations/Locations/Vehicles/Special Items (the following language supersedes any other language in this endorsement or the Certificate in

Coverage is verified for claims arising out of St Ann Church's Celebration and Fundraiser on April 7, 2018.

Holder of Certificate

Cancellation

City of Bartlett

c/o Code Compliance
PO Box 341148
Bartlett, TN 38134

0277001570 |

endeavor to mail 30

its agents or representatives.

Should any of the above described coverages be cancelled
before the expiration date thereof, the issuing company will
days written notice to the holder of
certificate named to the left, but failure to mail such notice shall
impose no obligation or liability of any kind upon the company,

Attachment: 6529 STAGE RD-ST ANN PHILIPPINE FEST-CRAWFISH FESTIVAL-2018 (2298 : Philippine Fest/Crawfish Festival)

4. . ya 4
Authorized Representative . s .
L
/ # [

Packet Pg. 60




5.4

Board of Mayor and Aldermen Meeting: 03/27/18 07:00 PM
6400 Stage Road Department: Code Enforcement

Bartlett, TN 38134 Category: Special event permit

Prepared By: Valerie Brantley

SCHEDULED Department Head: Jim Brown

AGENDA ITEM

Special event permit for Ellendale Baptist Church Easter
Eggstravaganza.

Updated: 3/23/2018 |1:16 AM by Stefanie McGee Page |
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APPLICATION FOR SPECIAL EVENT

OFFICE OF
BARTLETT CODE ENFORCEMENT
6382 STAGE ROAD
BARTLETT TN 38134
901-385-6425

8Ll Broad wey 38135
Address Zip Code

March 3l 2918 ‘&2 pm - 3t3>5p.m.
Dates of the Event Hours of the Event

Eastkr 699 tunt

Type of Event (Fund Ralser, Seasonal, Tent Sale, Sidewnlk Sale, Public Atéraction)

Ellendake Bophst Church

Property Owner

Stuart Me Collough

3856 Broaduway

Speclal Event Permit Applicant Address of Applicant
99|. 438 . Jo 2o 90/, 386 - (09L
Phone Number Fax Number

Check all items that apply:

\/ Letter of Pexmission
v/ Insurance

Tentis (Fire Retardant letter included)

3; Special Event Checklist
Map

Sign or Banner

Truad BTN 28

For information call (901) 385-6425.

v $60.00 Special Event Fee
$4.00 Permit Issuing Fee

(ﬂ"‘f OQ Total

Responsible Person

219](3
D

afe

**Notify building department 10 days prior to Special Event to be held unless
it is a Public Attraction which requires approval from the Board of Mayor &
Aldermen,¥*

ATPROVAL

This application is not a permit and grants no rights or privileges.
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Special Event Checklist

Event: €8C caskr égasf'rma,jenz,a..
l.ocation: E llenclate Bophil Church 3861 Broacl woay
Dates: March 3] >01&

Type of speclal event: (Check ons.)

Tvpe 1: Noncommerclal Events. Fund-raising
or non-commercial events held outside an
cnclosed permanent structure, including
parades, advertised demounstrations, or events,
including structures used in conjunction with
the évent.

Type 2: Special Seasonal Events. Fanners’
market, Christimas tree sales, fruit, flower or
vegerable sales, or sale of other seasonal
products, when sold other than on the site
where grown, constructed or assembled.

.

Type 3: Commercial Everts. Significant
commercial events such as tent sales, sidewatk
sales, trade shows, merchandise sales, praduct
demonstrations or transient merchants.

Type 4: Public Atiractions. Significant out-
door public events intended primarily for
entertainment or amusement, such as carnj-
vals, concerts, ov festlvals, including fireworks
displays, Requires approval by the Board of
Mayor and Aldermen,

Exempt events: (If any of these apply, the special event is exempt from the permit
requirement.)

4725102

Public property. Any special event wholly on
public streets and right-of-ways or other
property of the City, excluding public parks,
which special event Is allowed specifically or
generally by action of the Board of Mayor and
Aldermen,

Public parks. Any special event held within a
public park. (Although exempt from this
Section, these types of special events shall be
governed by other provisions of the Codified
Ordinances regulating conduct in City parks
and recreation areas.)

Clty sponsorship. Any special event sponsored
or co-sponsored by the City. Such event shall,
however, be in compliance with the
performance standards in Section 27.F.

Special use permit or site plan. Any business
already operating wnder a special vse permif or
site plan that authorizes the display and sale of
outdoor goods or authorizes the operation of
any special event as defined herein.

Yard sales. Yard sales regulated under Article
VI, Section | of the Zoning Ordinance.

Page | of 9

Auctions/estate sales. Auctions/estate sale for
individual property that Is not considered a
special event and is conducted by duly
ticensed auctioneers.

Business dellveries. Newspaper delivery or
bona fide merchants who deliver goods in the
regular course of business,

Cerain solleltations. Solicitors for charitable,
non-profit or religions organizations who go
from dwelling to dwelling, business to busi-
ness, street to street, taking or attempling to
take orders for goods, wares and merchandisc
are exempl from these provisions, provided
these organizations meet the Interal Revenue
Service Criteria to qualify as a charitable, non-
profit or religious organization,

First Amendment aclivily. The dispensing of
religious pamphlets or other literature which is
protected by the United States Constitution
under Freedom of Speech, Religion or Press,

Political campaigning. Campaigning for
public office.

5.4.a
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Performance standards:

Sub-
mitted

Vor X

OK

N/A

Comments

Lacation. Special evenls that do not require the use of
public right-of-way shall be conducted on private property
ina commerclal or industrlal zoning district, except
that non-profit organizations may conduct special
events on any property wiere the owner has granted
permission.

For all special events that require the use of public right-
of-way, the permit granted shall clearly specify the streets
to be used for the event and the time that the streets will
be closed, if applicable.

Type 3 outdoor sales must bo conducted by an existing
permanont business adjacent 1o and on the property of the
location of the permanent business, The outdoor sales are
to be conducted as an adjunct to the existing penmanent
business,

Land-use compatibility. The special event shall be
compatible with the purpose and intent of this Section and
with adjacent land uses.

The special event shall not impair the normal, safe and
effective operation of a permanent usc on the same site.

The special event shall not endanger or be detrimental to
the public health, safety or welfare or injurious to property
or improvements in the immediate vicinity of the special
event, given the nature of the activity, its location on the
site and its relationship to parking and access points.

Compliauce with other regulatlons. All structures shall
meet all applicable provisions of the Building Code.

Any temporary structure shall be prompily removed upon

the cessation of the ovent. Within forty-eight (48) hours of
cessation of the event, the site shall be returned 1o its
previous condition, including the removal of all litter,
signage, attention-aliracting devices or other evidence of
the special event, If the site is not returned to its previous
condition, the Cify may restore the site al the event
coordinalor's expense.

4125102
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0K

N/A

Comments

Hours of operation and duration. The duration and hiours
of operation of a special event shall be consistent with the
swrrounding land uses. The total duration of a special
cvent shall not exceed the duration set forth in Table
V1.27-1; however, the duration of the special event may
be modified by conditlons attached fo the issuance of the
special svent permit, as set forth in Section 27.F.

Table V.27-1: Speclal Event Maximum Duration
Type of Speclal Event  Duration

Type : Noncommercial 30 days

Type 2: Special Seasonal 90 days

Type 3: Commercial 14 days

Type 4: Public Attractions 14 days

In addition to the maximum duration as set forth in Table
VI,27-1, a shopping center may hold centralized special
events, not connected to individual businesses within the
shopping center, which do not exceed sixty (60) days in a
calendar year. The duration of all special events in a
shopping center may be extended on a case by case basis
if the speeial event(s) take place in shopping center
parking areas not required for the primary businesscs.

Frequency. Except as otherwise provided herein, the
maximmn frequency of a special event on the same prop-
erty shall be two (2) times per calendar year, excluding a
shopping center. A shopping center shall be allowed to
hold four {4) centralized cvents not connected to any
individual business located within the cenler in addition to
those ovents held by the individual businesses tocated
within the shopping center,

Sub-
mitted
Vor X

9

10

11

4;25/02
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Sub-
niitted

Vor X

OK

N/A

Comments

Type 3 outdoor sales at a specific location may be
pennitted only as follows:

a. Outdoor sales may be permitled once in each calendar
month if the duration js not more than three (3) days.

b. Outdoor sales may be pem\mcd once In each calendar
quarter if the duration is more than three (3) dﬂ)’i but
not more than ten (10) days,

¢ The minimum time between consecutive ontdoor sales
periods for the same business on the same property
shall be fourteen (14) days from the beginning of one
period to the begimiing of the next period.

Permitted durations are not cumulative in any time period,
that is, the time periods in both “a” and “b” may not be
added together,

13

Trafflc clveulation. The special event shall not cause
undue traffic congestion or accident potential, given
anticipated attendance and the design of adjacent streets,
intersections, parking and teaffic controls. All sidewalks
shall be left open for pedestrian traffic unless special
approval is received for blockage. No alleys, driveways,
fire lanes or other access points shall be blocked by the
special event unless specific approval is granted for the
special event.

14

Sireet closings. The special event permit recipients shall
be responsible for securing, installing and immediate
removal upon cessation all barricades and signs when
street closings are approved. Large Class I baricades
shall be sandbagged to prevent blowing over.

4/25/02
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OK

N/A

Comments

Fire safety. The fire depariment shall be consulted for the
following requirements and inspection, as necessaty.,

. Fire fanes a minimuin of 20 feet in width and 12 feet
in height or as otherwise approved by the Fire Chief
must be provided in order to allow Fire Department
access within 150 feet of all structures and on at least
two sides of all two-story structures within 500 feet of

- the location of the special event,

b.  All five hydrants in the area of the special event must
be teft with five (5) feet of clearance on all sides and
shall be accessible from the fire lanes that are desig-
nated with the event.

&

No open fires shall be pennitied unless advance
approval is obtained from the Fire Department.

d. Fire extinguishers shall be avaitable as determined by
the Fire Chief.

¢.  Temporary electrical wiring for the special event shail
be instalted in accordance with the requirements of the
National Blectrical Code.

f. Tents shall comply with the Fire Code and applicable
buitding codes.

8. Exit signs aud proper exiting aisles shall be provided
in temporary special event structures,

Off-street parking. The cvent shall not create a parking

“shortage for any other use, All off-street parking surfaces

used for the special ovent shall bo concrete or asphalt.

el

Public convenlences and litter control. Adequale on-site
rest room facilities and solid waste containers shall be
provided, The applicant shall calculate the domand for
such facilities aud specify how the need will be addressed.

Nulsances. The special event shall not generate excessive
noise, dust, smoke, glare, spillover lighting or other forms
of environmental or visual pollution,

Sub-
mlfted
v or X

IS

16

17

18

4/25/02
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OK

N/A

Comments

4 Avea of parking lot dedicated 10 outdoor special events.

4. Nomore than ten (10) percent of the parking stalls
required for the shiucture assaciated with the parking
lot in which the special event occurs shall be permit-
ted to be used for a special event. Regardless of how
many stalls are occupied by the special event, no
special event that occurs in the parking lot for a
permanent structure may cause a parking shortage for
primary and accessory uses associated with that
structure. ’

b. No spikes, nails, anchors or other devices shall be
driven inlo any public street, sidewalk or parking lot
surface or Into any existing concrete ot asphalt. Such
devices may be used on private parking lots provided
any damage resulting therefrom shall be fixed upon
cessation of the event and removal of the devices.

City services. If the applicant requests the City to provide
services or equipment, including but not limited to traffic
control or security personnel, or if the City otherwise
determines that services or equipment are required to
protect the public healih, safety, or general welfare, the
applicant shall be required to reimburse the City for the
cost of the services. The City may require the applicant to
subinit a security deposit, in an amount determined by the
Chief Administrative Officer and in the form approved by
the City Attorney, prior to the event lo ensure that the
applicant complies with this provision,

Insurance coverage. Special event permit recipients must
show proof of lability insurance at time of application, If
the special event will take place on public property, said
certificate of insurance shall name the City as an
additional insured party in an amount determined by the
Chief Administrative Officer based on the nature of the
special event,

Sub-
mitted
VX
19
20
21
423102
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Conditions

Conditions deeimed necessary 10 enswre compatibility with adjacent land-uses and to minimize potential adverse

impacts on nearby uses:

Required | N/A v Comments
Vor X

22 >< Limitations on signs,

23 Temporary arrangements for parking and traffic circulation.

24 Requirements for screcning/buffering and guarantees for site

\f restoration and cleanup following the special event.

25 Madifications or restrictions on the hours of operation,

}( duration of the event, size of the event or other aperational
characteristics.

26 The posting of security in an amount required by the Permitting
Official to help ensure that the operation of the event and the
subsequent restoralion of the site are conducted according to
tequired special event standards and conditions of approval,

27 The provision of teaffic control or security personnel to ensure

\f the public safety and convenience,
28 Execution of a “Special eveirt agreement” in a form aceeptable
>4 1o the City Attorney to onsure the indemnification of the City
and that public property will be protecied and/or restored to its
condition prior lo the special event,
4125102 Page 70f 9
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Special event permit application, content and submisslon requirements

A complete application shall be submilted to the Permitting Official at least ten (10) days ptiov to the requested
start dale of any special event.

The application shall set torth and contain the following information:

Sub-
mitted

VX

OK

N/A

Comments

29

Name and address of the applicant.

30

Names and address of the owner of thie preniises on which
the proposed event is to be held.

31

Wrilten approval from the property owner agreeing to the
proposed event, if the applicant is not the same as the
property owner,

32

Z

Description of the site on which the proposed event is to
be held,

33

K

Date of the proposed event,

34

A narrative written description of the proposed eveut, the
hours of operation, anticipated attendance, and any
buildjngs/ structures, signs or attention-attracting devices
proposed to be used in conjunction with the event, as well
as a slatement that the standards set forth In this Section
bave been satisfied. The narrative written description shall
also state what public streets, if any, are requested to be
used for the special event.

35

A site plan in the form and the level of detall as required
by the Permitting Offtclal, showing the location of all
existing or proposed uses, structures, parking areas, out-
door display areas, signs, sireets, and property lines.

36

Location and nunber of proposed temporary public
toilets.

37

Proposcd temporary potable water supplies, which shall
be subject to approval by the Ditector of Code
Enforcement, pursuant to applicable authority of the City.

38

Any other information deemed necessary by the
Perimitting Official to ensure compliance with the
standards set forth in this Section.

4/25/02
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Speclal event permit - authorlzation by Permitting Official

Type 1, 2 and 3 special events (as defined in part B) may be issed a special event penmit by the Pennitting
Official on the form provided by the City when all of the following conditions have been satisfied and continue to
be met thronghout the special event:

OK
Vor X

N/A

v

Comments

39

A complete application is made on the form provided by the City and a
fee paid in accordance with City ordinances. )

40

The application has been reviewed and approved in writing by the
Code Enforcement, Fire, Police, and Public Works Departments for
traffic control and other safety concerns,

4}

An electrical plan, if required for the special event, is approved by the
Director of Code Enforcement.

42

The Permitting Official determines the following:

a. The special event will comply with the special event performance
- standards...;

43

b. The special event will not endanger the public health, safety, or
general welfare given the nature of the activity, ifs location on the
site, and its relationship to parking and access points;

44

¢. The special event will not impair the usefulness, enjoyment or
value of adjacent property due to the generation of excessive noise,
smoke, odor, glare, litter, or visual pollution;

45

d. The special avent shall comply with all applicable state and federal
health, safety, envitonmental and other applicable requirements,

4/25/02
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Lﬁ_'sé] Bmtherhood Mutuar Policy Number 41MLA0454702

Brotherhood Mutual Insurance Company
Insurance Company PnntDate:March]O,ZOW

Policy Period: 4/23/2017 to 4/23/2020
o ae . e . ‘ . 800-422-3384
' MinistryFirst™ Commercial Multi-Peril James Greene & Assoc of Tn Inc 4110-046
- 275 W Kihl '
Insurance Coverage Summary Sherwood, AR 72120-2815
These are your pO,icy’S Decla rations. Contact your agent with your customer
Renewal of 4IMLA0454702

service questions, including updating your

policy or reporting a claim.
ELLENDALE BAPTIST CHURCH' INC. www.brotherhoodmutual.com/payonline
PO Box 487 For your convenience, you can make
Ellendale, TN 38029 premium payments online.

NAMED INSURED ELLENDALE BAPTIST CHURCH, INC.

POLICY NUMBER 4IMLA0454702

POLICY PERIOD 4/23/2017 to 4/23/2020 at 12:01a.m. »

Key Facts About Your Policy

These Declarations replace your previous ones. Your policy's Declarations contain a summary of the Coverage contained in the insurance policy.
Your policy contains a full explanation of your coverage.

AGREEMENT: In return for the payment of the premium and subject to all the terms of the policy,
TYPE OF ORGANIZATION:

Church/Day Nursery Institution
FORM OF ORGANIZATION: Corporation

we agree to provide the insurance stated in the policy.

Policy Overview

COVERAGE DESCRIPTION DETAILS COVERAGE DESCRIPTION DETAILS

Property Coverage Page2-8 Terrorism Premium $660 (See Notice Form BN6025A-D 3.1 for details)
Liability Coverage Page 9 -15

Excess Liability Coverage ) Page 16 - 16

Policy Premium Overview

premium audit provision
ANNUAL PREMIUM: $27728.00 PAYMENT SCHEDULE: See invoice.
Common Policy Forms
FORM FORM NAME FORM FORM NAME
BN2B1] _

CL1001.0 Common Policy Conditions
CP11.0 Table of Contents

CLOMEOIO1  Amendatory Endorsement Tenmessee
: BCL100 1.1- Additiona! Policy Conditions
G13210 06 , BN6025A-D 3.1 Notice Terrorism-Related Loss

Brotherhood Mutual Insurance Company

www.brotherhoodmutual.com 800.333.3735 P.O. Box 2227, Fort Wayne, [N 46801-2227 L

y o ) Dack@t Pg. 72
[TDEC 09/16 “Bear ye one another's burdens and so fulfill the law of Christ” — Galatians g:2
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The “Shepherd’s Field” area of Ellendale Baptist Church will be the area primarily occupied at the special event on Oetober3+-285# It includes open
grassy areas with a pavilion and baseball field. Mawreh 31 2017




6.1

Board of Mayor and Aldermen Meeting: 03/27/18 07:00 PM
6400 Stage Road Department: Finance

Bartlett, TN 38134 Category: Presentation

Prepared By: Dick Phebus

SCHEDULED Initiator: Dick Phebus

Sponsors:

RESOLUTION (ID # 2299) DOC ID: 2299

Resolution 06-18, a resolution to request unclaimed balance
of accounts remitted to State Treasurer under the Unclaimed
Property Act.

Whereas, Tennessee Code Annotated § 66-29-102 and § 66-29-123, as amended by
Public Chapter 457, Acts of 2017, provide that a municipality or county in Tennessee may
request payment for the unclaimed balance of funds reported and remitted by or on behalf of
the local government and its agencies if it exceeds $100, less a proportionate share of the cost
of administering the program; and

Whereas, the City of Bartlett and/or its agencies have remitted unclaimed accounts to
the State Treasurer in accordance with the Uniform Disposition of Unclaimed Property Act;
and

Whereas, the City of Bartlett agrees to meet all of the requirements of Tennessee
Code Annotated § 66-29-101 et seq. and to accept liability for future claims against accounts
represented in funds paid to it and to submit an annual report of claims received on these
accounts to the State Treasurer by September | each year; and

Whereas, it is agreed that this local government will retain a sufficient amount to
insure prompt payment of allowed claims without deduction for administrative costs or service
charge and that the balance of funds will be deposited in this local government’s general fund;

THEREFORE, BE IT RESOLVED that the Board of Mayor and Alderman of the
City of Bartlett requests the State Treasurer to pay the unclaimed balance in accordance with
the provisions of Tennessee Code Annotated § 66-29-153. A list of remittances made by or on
behalf of the local government and its agencies is attached.

Adopted this day of March 27, 2018

W.C. Pleasant, Register to the A. Keith McDonald, Mayor

Board of Mayor and Aldermen

Updated: 3/15/2018 | 1:51 AM by Stefanie McGee Page |
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6.1

Resolution (ID # 2299) Meeting of March 27,2018

Attest:

Stefanie McGee, City Clerk

Updated: 3/15/2018 | 1:51 AM by Stefanie McGee Page 2
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6.2

Board of Mayor and Aldermen Meeting: 03/27/18 07:00 PM
6400 Stage Road Department: Board of Mayor and Aldermen

Bartlett, TN 38134 Category: Appointment

Prepared By: Stefanie McGee

SCHEDULED Department Head: A. Keith McDonald

AGENDA ITEM

Appoint Mike Adams as Director of Public Works.

Updated: 3/21/2018 11:10 AM by Stefanie McGee Page |
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6.3

Board of Mayor and Aldermen Meeting: 03/27/18 07:00 PM
6400 Stage Road Department: Board of Mayor and Aldermen

Bartlett, TN 38134 Category: Appointment

Prepared By: Stefanie McGee

SCHEDULED Department Head: A. Keith McDonald

AGENDA ITEM

Appoint Matt Crenshaw as Assistant Director of Public Works.

Updated: 3/21/2018 | 1:11 AM by Stefanie McGee Page |
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	Planning Commission, April 2 at 7 p.m.
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