
 

 

 

 

BOARD OF MAYOR AND ALDERMEN MEETING AGENDA 

TUESDAY, MARCH 12, 2024 - BARTLETT CITY HALL - 6:00 PM 

City of Bartlett Page 1   

David Parsons, Mayor 

INVOCATION 

Opening Prayer by Bo Grace, Waypoint Baptist Church 

FUTURE MEETINGS 

Parks and Recreation Advisory Board, March 14 at 6 p.m. 

Historic Preservation Commission, March 18 at 6:30 p.m. 

Bartlett Arts Council, March 19 at 6 p.m. 

BPACC Advisory Board, March 19 at 6 p.m. 

Design Review Commission, March 19 at 6:30 p.m. 

RECOGNITIONS 

***Official Business of the Day*** 

MINUTES ACCEPTANCE 

Minutes of the February 27, 2024 Board of Mayor and Aldermen Regular Meeting 

PUBLIC HEARING 

Individuals will have a maximum of three minutes to speak either for or against the item, with a 

total of 20 minutes for each side. 

1. Ordinance 24-02, an ordinance establishing the YMCA Advisory Board. 

UNFINISHED BUSINESS 

1 Third Reading of Ordinance 24-02, an ordinance establishing the YMCA 

Advisory Board. (Ed McKenney, Jr. City Attorney) 
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CONSENT AGENDA 

1 Special event permit for Bartlett Station Farmers Market. (Trey Arthur, 

Director of Code Enforcement) 

 

The event will be held from May 18 to September 28 from 8 a.m. to 12 p.m. at W.J. 

Freeman Park.  

2 Special event permit for Faith Baptist One Less Orphan 5K Race. (Trey 

Arthur, Director of Code Enforcement) 

 

The event will be held on Saturday, June 1 from 8 a.m. to 11 a.m. at Faith Baptist 

Church.  

3 Special event permit for MCCC Spring Car Show. (Trey Arthur, Director of 

Code Enforcement) 

 

The event will be held on Saturday, May 11 from 7 a.m. to 4 p.m. at W. J. Freeman Park.  

4 Subdivision Contract for Carter Subdivision. (John Horne, Director of 

Engineering) 

 

The developer, Niki Carter, will pay $3,700.00 in City fees. The bond is set at $0.00. 

5 Subdivision Contract for Croy Subdivision. (John Horne, Director of 

Engineering) 

 

The developer, William Croy, will pay $3,700.00 in City fees. The bond is set at $0.00. 

6 Subdivision Contract for McCann Subdivision. (John Horne, Director of 

Engineering) 

 

The developer, Matt McCann, will pay $3,700.00 in City fees. The bond is set at $0.00. 

7 March Planning Commission Report. (Kim Taylor, Director of Planning and 

Economic Development) 

 

NEW BUSINESS 

1 Appoint Members to YMCA Advisory Board. (David Parsons, Mayor) 

 

2 Resolution 11-24, a resolution to amend the Fiscal Year 2024 Bartlett City 

Schools General Purpose School Fund and Education Capital Project Fund. 

(Dick Phebus, Director of Finance) 
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OPEN DISCUSSION 

The public shall be provided an opportunity to address the Board or Commission during an Open Discussion 

period at the end of each regular and special meeting of the governing body. Prior to the start of the meeting, 

individuals will be required to complete and present to the Clerk the Open Discussion Citizen form provided at 

each meeting. The Open Discussion period for regular and special meetings of the Board or Commission shall be 

limited to twenty (20) minutes. Individuals shall be allowed to speak for up to three (3) minutes each. Open 

Discussion periods will not be held for any meeting where there are no actionable items on the agenda or 

meetings where the governing body is conducting a disciplinary hearing for a member of the governing body or a 

person whose profession or activities fall within the jurisdiction of the governing body. 

ADJOURNMENT 
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David Parsons, Mayor 

ATTENDANCE 

Mayor David Parsons: Present, Alderman Brad King: Present, Alderman Robert Griffin: Present, Alderman David 

Reaves: Present, Alderman Monique L. Williams: Present, Vice Mayor Jack Young: Present, Alderman Kevin Quinn: 

Present. 

 

INVOCATION 

Opening Prayer by City Chaplain Johnny Byrd, Legacy Church 

FUTURE MEETINGS 

Family Assistance Commission, March 4 at 6 p.m. 

Planning Commission, March 4 at 6:30 p.m. 

Beer Board, March 5 at 6 p.m. 

Bartlett Station Commission, March 6 at 7:30 a.m. 

City Beautiful Commission, March 7 at 6:30 p.m. 

RECOGNITIONS 

***Official Business of the Day*** 

MINUTES ACCEPTANCE 

Minutes of the February 13, 2024 Board of Mayor and Aldermen Regular Meeting 

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: David Reaves, Alderman 

SECONDER: Jack Young, Vice Mayor 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 
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UNFINISHED BUSINESS 

1 Second Reading of Ordinance 24-02, an ordinance establishing the YMCA 

Advisory Board.  (Ed McKenney, Jr. City Attorney) The public hearing is set for 

March 12, 2024. 

RESULT: APPROVED ON SECOND READING [UNANIMOUS] Next: 3/12/2024 6:00 

PM 

MOVER: David Reaves, Alderman 

SECONDER: Robert Griffin, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

CONSENT AGENDA 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Jack Young, Vice Mayor 

SECONDER: Monique L. Williams, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

1 Authorization to auction surplus property. (Dick Phebus, Director of 

Finance) 

Fifteen items have been identified as having a potential auction-value of $500 or more 

and will be auctioned on GovDeals.com. 

2 Treasurer's Report for January 2024. (Dick Phebus, Director of Finance) 

Budgeted Expenditures:   $105,587,418 

Year-to-date Expenditures: $71,992,587 

Budgeted Revenues:  $105,587,418 

Year-to-date Revenues:  $58,307,144 

NEW BUSINESS 

1 Resolution 08-24, a resolution to revise and update the Personnel Policies for 

the City of Bartlett, Tennessee. (Ted Archdeacon, Director of Personnel) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Reaves, Alderman 

SECONDER: Robert Griffin, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 
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2 Resolution 09-24, a resolution to amend the FY2024 Grant Fund budget to 

recognize Shelby County Commission grant award totaling $200,000 to the 

City of Bartlett for public safety and security purposes. (Dick Phebus, 

Director of Finance) 

The Mayor and Board of Mayor and Aldermen commended County Commissioner Mick Wright for sponsoring 

this grant. 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Jack Young, Vice Mayor 

SECONDER: Kevin Quinn, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

3 Resolution 10-24, a resolution to amend the Fiscal Year 2024 General Fund 

Budget to appropriate $103,200 for peace officer supplement pay for police 

department certified personnel. (Dick Phebus, Director of Finance) 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Robert Griffin, Alderman 

SECONDER: Jack Young, Vice Mayor 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

4 Proposal for a Citywide Emergency Mass Notification System. (Jeff Cox, 

Police Chief) 

Recommend the selection of Asher Group. They have provided the City of Bartlett with 

a GSA Contract Quotation for Hyper-Reach Mass Emergency Notification Services for 

three years for $39,675.00. Funding for this purchase is available in Grant Account 

#131.42100.939.02524. 

Chief of Police Jeff Cox explained that this system would be purchased through the just approved Shelby County 

grant of $200,000.00. He stated that the June 2023 super storm accentuated the need for a notification system 

when social media outlets were down and cell tower availability was intermittent. He also explained that a 

committee and a standard operating procedure would be established through Dispatch and they would determine 

when, and to what polygon, to send out an alert.  

Alderman King asked if this was a yearly contract. Chief Cox said they are initially signing for a three year contract 

for a total cost of $39,675.00. 

Alderman Reaves inquired about cell tower outages; if the notifications would only be used for disasters, and 

opting in or out for notifications. 

Chief Administrative Officer Steve Sones said that the City intends to initially only use the system for emergency 

notifications; however, notifications could be expanded, as an example, that if ball fields were rained out, blasts 

could be sent to those in that database. This would be at no additional cost.  

Mayor Parsons said that the system could send notifications to a polygon area regarding street paving, water main 

break issues, etc., but initially will be used for emergencies. 

Alderman Quinn inquired about opting out/in and if visitors to the City would get the notification.  It was 

explained that the notification blast would go out to cell phones on the tower and individuals would have the 

option to opt out. 

Mayor Parson also noted that with this grant that portable traffic lights, Jaws of Life, and battery backups for signal 

lights at major intersections will be purchased.  

Packet Pg. 6

M
in

u
te

s 
A

cc
ep

ta
n

ce
: 

M
in

u
te

s 
o

f 
F

eb
 2

7,
 2

02
4 

6:
00

 P
M

  (
M

IN
U

T
E

S
 A

C
C

E
P

T
A

N
C

E
)



Minutes Board of Mayor and Aldermen February 27, 2024 

City of Bartlett Page 4   

RESULT: APPROVED [UNANIMOUS] 

MOVER: Jack Young, Vice Mayor 

SECONDER: David Reaves, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

5 Appoint Members to City's Boards and Commissions. (David Parsons, 

Mayor) 

The following individuals were appointed to the respective boards and commission: 

Beer Board, Jason Sidle. His term will expire December 31, 2025. 

Code Appeals Board, Greg Easton.  His term will expire December 31, 2024. 

Design Review Commission, Steve Hodgkins. His term will expire December 31, 2025. 

Grievance Review Board, Ashley Mellinger, Her term will expire December 31, 2024. 

Historic Preservation Commission, Brandon Weise.  His term will expire December 31, 2028. 

Industrial Development Board, Alan Higdon. His term will expire January 25, 2027. 

Storm Water Board of Appeals, Greg Easton.  His term will expire December 31, 2024. 

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Reaves, Alderman 

SECONDER: Brad King, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

6 Appoint James Draffin as Assistant Director of Parks and Recreation, 

effective March 1, 2024. (David Parsons, Mayor) 

Alderman Reaves asked this vote to be made by unanimous voice vote.  All members voted yes. Each member on 

the Board thanked him for his years of service and congratulated James Draffin on his appointment. Mr. Draffin 

was sworn in as Assistant Director of Parks and Recreation.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Jack Young, Vice Mayor 

SECONDER: Monique L. Williams, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

7 Appoint Todd Halford as Chief Communications Officer, effective March 1, 

2024. (David Parsons, Mayor) 

Alderman Reaves asked this vote to be made by unanimous voice vote.  All members voted yes. Each member on 

the Board congratulated Todd Halford on his appointment. Mr. Halford was sworn in as Chief Communications 

Officer.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Jack Young, Vice Mayor 

SECONDER: David Reaves, Alderman 

AYES: Brad King, Robert Griffin, David Reaves, Monique L. Williams, Jack Young, Kevin Quinn 

OPEN DISCUSSION 

No one spoke. 
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ADJOURNMENT 

Meeting adjourned at 6:33 PM 

 

 

 

__________________________   ____________________________ 

Harold Brad King, Register to the   David Parsons, Mayor 

Board of Mayor and Aldermen 
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 Board of Mayor and Aldermen Meeting: 03/12/24 06:00 PM 

 6400 Stage Road Department: Legal 
 Bartlett, TN  38134 Category: Policy 
  Prepared By: Penny Medlock 

 SCHEDULED Initiator: Ed McKenney 

 Sponsors:  

 ORDINANCE (ID # 3491) DOC ID: 3491  

Updated: 2/7/2024 7:58 AM by Penny Medlock  Page 1 

Ordinance 24-02, an ordinance establishing the YMCA 
Advisory Board. 

BE IT ORDAINED by the Board of Mayor and Aldermen of the City of 

Bartlett, Tennessee, that the City establish the YMCA Advisory Board. 

 

SECTION 1. Establishment of the YMCA Advisory Board. 

 

There is hereby established a YMCA Advisory Board consisting of nine (9) 

members who will provide financial oversight and recommendations, 

advocacy, and conduct fundraising activities for the newly formed recreation 

center that coincide with the guidelines set by the City and the YMCA as a 

subsidiary commission to the Board of Mayor and Aldermen. 

  

SECTION 2. Membership of Advisory Board. 

 

The YMCA Advisory Board shall consist of nine (9) members, who shall be 

appointed by the Mayor and approved by the Board of Aldermen. The City 

of Bartlett YMCA Advisory Board will consist of the following: one (1) 

member will be the City of Bartlett YMCA Executive Director or his/her 

designee; one (1) member will be the CEO of the YMCA or his/her designee; 

one (1) member will be the City’s Director of Parks and Recreation or 

his/her designee; the remaining six (6) members will be based on the 

recommendation and approval of the Board of Aldermen, with each City of 

Bartlett Alderman submitting the name of one (1) City resident, subject to 

approval of the majority of the members of the Board of Aldermen. Two (2) 

advisors will also be assigned to the board. One (1) will be the City Attorney 

or Assistant City Attorney, and one (1) will be the City’s Chief 

Administrative Officer. Citizens shall serve without compensation. 

6.1
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SECTION 3. Terms of Membership. 

When a member's term expires, that member will serve until reappointed 

or replaced by another member. Each alderman’s appointed nominee’s 

term will be concurrent with the appointing alderman’s term. For initial 

appointments, the terms for Positions 1, 2 and 3 will expire December 31, 

2026; the terms for Positions 4, 5, and 6 will expire December 31, 2024. 

 

SECTION 4. Vacancies and/or Removal from Membership. 

 

The Mayor of the City of Bartlett shall have the authority to remove any 

member of the YMCA Advisory Board for misconduct and/or neglect of duty. 

The Board of Mayor and Aldermen may remove any member of the YMCA 

Advisory Board for good cause shown. Vacancies occasioned by removal, 

resignation or otherwise shall be filled for the unexpired term in like manner 

as the   original appointment. Initially, or upon vacancies incurred by removal, 

resignation or otherwise shall be filled by the Board of Mayor and Aldermen. 

 

SECTION 5. Grant of Responsibility. 

 

It shall be the responsibility of the YMCA Advisory Board to adopt such by-

laws, policies and procedures for its own proceedings as may be expedient 

and such policies and procedures it deems appropriate for the use and 

management of the YMCA Bartlett Center in the City of Bartlett. It shall 

be the responsibility of the 

YMCA Advisory Board to report all such policies and procedures or changes 

therein to the Board of Mayor and Aldermen within a period not less than 

thirty (30) days from adoption thereof and the Board of Mayor and 

6.1
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Aldermen may veto, revise or modify any such policies and procedures as it 

deems appropriate.  

 

SECTION 6. Long Range planning of the YMCA Bartlett Center. 

 

The YMCA Advisory Board shall review and recommend long range plans for 

the YMCA in the City of Bartlett and make recommendations to the City of 

Bartlett Board of Mayor and Aldermen. 

 

SECTION 7. Election of Board Chairman. 

 

The YMCA Advisory Board shall,    according to its by-laws, for a term not 

greater than yearly, elect and appoint from its membership, one member 

to serve as Chairman of the YMCA Advisory Board and such other 

officers as it deems necessary, according to its by-laws. 

 

SECTION 9. Conflicts of Interest.  

 

It is specifically understood that all members of the YMCA Advisory Board 

shall, with their appointments, receive and accept the responsibilities of public 

trust and no member of the YMCA Advisory Board, directly or indirectly, 

shall participate in any way in any decision, effort or function which even 

possibly ensures to his benefit, financially otherwise. 

 

SECTION 10. Severability. 

 

Should any provision or part of this Ordinance be rendered void or 

unenforceable by any court of law, statute or other authority, the rest and 

6.1
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remainder of this Ordinance shall remain in full force and effect. 

 

SECTION 11. EFFECTIVE DATE. 

 

This Ordinance shall take effect from and after its final passage, the public 

welfare requiring it. 

 

FIRST READING:  February 13, 2024 

SECOND READING: February 27, 2024 

THIRD READING:  March 12, 2024 

 

___________________________ 

 ____________________________ 

Harold Brad King, Register to the   David Parsons, Mayor 

Board of Mayor and Aldermen      

 

 

    _____________________________ 

    Penny Medlock, City Clerk 

6.1
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 Board of Mayor and Aldermen Meeting: 03/12/24 06:00 PM 

 6400 Stage Road Department: Code Enforcement 
 Bartlett, TN  38134 Category: Special event permit 
  Prepared By: Valerie Brantley 

 SCHEDULED Department Head: Trey Arthur 

  

 AGENDA ITEM   

Updated: 3/1/2024 11:22 AM by Valerie Brantley  Page 1 

Special event permit for Bartlett Station Farmers Market. 
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 Board of Mayor and Aldermen Meeting: 03/12/24 06:00 PM 

 6400 Stage Road Department: Code Enforcement 
 Bartlett, TN  38134 Category: Special event permit 
  Prepared By: Valerie Brantley 

 SCHEDULED Department Head: Trey Arthur 
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Special event permit for Faith Baptist One Less Orphan 5K 

Race. 
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Special event permit for MCCC Spring Car Show. 
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Subdivision Contract for Carter Subdivision. 
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RESIDENTIAL SUBDIVISION CONTRACT 

 

 

THIS AGREEMENT, made and executed this  day of  ,    
 

between the CITY OF BARTLETT, SHELBY COUNTY , TENNESSEE, hereinafter referred to 

as the CITY and NIKI CARTER, hereinafter referred to as the DEVELOPER. 

 

W I T N E S S E T H : 
 

 

WHEREAS, the CITY PLANNING COMMISSION has approved a subdivision plat 

Entitled: CARTER SUBDIVISON dated JANUARY 3, 2023, made by the DEVELOPER; and 

WHEREAS, the CITY PLANNING COMMISSION has approved the Construction Plan and 

established certain conditions for approval of the Final Plat of said subdivision in accordance with 

Section 13-4-301, Tennessee Code Annotated, and the City Subdivision Regulations, one of which 

is the approval of this Development Contract by the CITY BOARD OF MAYOR AND 

ALDERMEN; AND 

WHEREAS, the CITY and the DEVELOPER by the terms of this contract desire to 

specify those detailed costs, division of responsibilities and maintenance and other conditions in 

addition to the Subdivision Regulations and the Construction Plan, heretofore approved, according 

to Law by the CITY PLANNING COMMISSION, said additional terms not to be considered as a 

variance from or modification to regulations, plans or plat, as approved on the date of execution; 

and 
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WHEREAS, this Subdivision Development Contract is entered into by the CITY at the 

instance of the DEVELOPER upon the understanding that the DEVELOPER shall remain fully 

responsible for specific compliance with the requirements of the Subdivision Regulations, the 

Technical Specifications of the CITY, and the Construction Plan, duly prepared by the CITY 

PLANNING COMMISSION subject to review and recommendation of the CITY ENGINEER, 

and 

NOW, THEREFORE, in consideration of the promisee and mutual covenants of the 

parties herein contained, and other considerations herein recited, it is agreed and understood as 

follows: 

 

GENERAL PROVISIONS 
 

 

1. That the DEVELOPER shall at his expense provide all roads, drainage, storm drains, catch 

basins, rights-of-way, easements, open improvements and installations to be constructed as set 

forth herein and on the approved Construction Plans, including construction of all off-site 

improvements and drainage systems (pertaining to this development). 

2. That the DEVELOPER shall pay the expenses of engineering inspection by the CITY 

ENGINEER along with any laboratory testing expenses deemed necessary by the CITY 

ENGINEER and incurred for material testing and soil density and moisture content test, provided, 

however, that the DEVELOPER shall remain fully responsible for construction to the approved 

design and quality control, and that the CITY ENGINEER is vested with the right of periodic 

inspections, final approval and stop work order as a measure of secondary or subsequent 

enforcement. 
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3. That the CITY in its proprietary function does not purport to specify the development layout 

nor the choice of available land uses; nor does the CITY PLANNER design, supervise, nor certify 

the adequacy, structural integrity, or capacity of improvements or installations within or without 

the limits of the development; neither is the CITY ENGINEER vested with any authority or 

responsibility for the design of any improvements or installations within or without the limits of 

the development; nor is the CITY ENGINEER required to determine the structural integrity, 

capacity, elevation, location, type or adequacy of any improvements or installations. 

4. That in providing technical assistance, planning and review of subdivision development the 

CITY seeks to enforce its minimal governmental standards and does not relieve or accept any of the 

DEVELOPER'S liability and responsibility for proper design, construction and installation of 

improvements within or without the limits of the subdivision. 

5. That subject to the warranty provisions herein, after completion of the improvements, subject to 

final inspection and written approval of the CITY ENGINEER, submission of as-built drawings, 

approval and recording of the Final Plat of said subdivision, and acceptance by the CITY of the 

dedication of public improvements and land, the CITY does thereafter accept responsibility for the 

maintenance of all public improvements excepting sidewalks which shall be maintained by the 

property owners. Such responsibility for maintenance of sidewalks shall be so noted on the Final 

Plat of said subdivision. 

6. That all easements granted by the DEVELOPER, to be recorded on the Final Plat of said 

Subdivision, shall be specifically reserved for the use or uses noted on the approved Construction 

Plans. 
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7. The DEVELOPER is required to select URD of the Memphis Light, Gas, and Water’s 

application for Utility Services for residential subdivision. Underground Residential Distribution 

(URD) shall mean that all primary feeders to the subdivision and within the subdivision shall be 

underground to pad mounted transformers located at the side property line between the houses. 

The secondary service shall also be underground. Any pad mounted switchgear, as required shall 

be located on the side property line. 

8. That when mutually agreed by the CITY and the DEVELOPER that the CITY will design 

and/or install any of the required improvements, the DEVELOPER shall deposit in cash or by 

certified negotiable instrument the full cost of such improvements, based on current prices at the 

time of execution of a separate contract for such design and/or installation by the CITY prior to 

the date the DEVELOPER requests installation to commence. It is understood that the CITY will 

not order materials, schedule work, or expend any funds until the required funds are delivered to 

the CITY by the DEVELOPER. 

9. That for non-residential development within the subdivision, all storm water drainage shall be 

collected on site and conveyed by drainage structures to the public storm sewer system. Further, 

non residential development having more than one-hundred and fifty thousand (150,000) square 

feet of improved area, building and parking, shall have all drainage structures designed by the 

slow release method. The design calculations for such structures shall be submitted to the CITY 

ENGINEER for approval prior to construction. 

10. That the DEVELOPER shall haul all scrap building materials, debris, rubbish, and other 

 

de-gradable materials to a permitted landfill, and not bury any such materials within the limits of 

said subdivision (except if they are permitted to burn by Shelby County Health Department and 

the Bartlett Fire Department). 

7.4.a

Packet Pg. 62

A
tt

ac
h

m
en

t:
 N

ik
i C

ar
te

r 
S

D
 C

O
N

T
R

A
C

T
  (

35
06

 :
 S

u
b

d
iv

is
io

n
 C

o
n

tr
ac

t 
fo

r 
C

ar
te

r 
S

u
b

d
iv

is
io

n
)



Page 5 of 24 

 

 

11. That if a bond has been executed to secure the value of the improvements to be constructed 

and installed under this contract and said bond, due to inflation and/or rising costs, is inadequate 

to secure the cost of said improvements when an extension of the contract period is sought, the 

DEVELOPER shall provide the additional security to bring the bond amount in line with current 

cost projections by the CITY ENGINEER and approved by the CITY PLANNING 

COMMISSION. 

 

12. That the CITY and any of its agencies will not unreasonably withhold approval of time 

extensions where the DEVELOPER has provided the required notice to the CITY ENGINEER 

and such additional security as may be deemed necessary. 

13. That the DEVELOPER understands that failure to follow this time extension procedure 

constitutes a breach of contract and places the DEVELOPER in violation of the Subdivision 

Regulations and subject to a declaration of default. 

14. That the DEVELOPER will not transfer the property on which this subdivision is to be located 

without first providing the CITY ENGINEER with prior notice of when and to whom transfer is to 

be made. If the transferee intends to develop this subdivision in accordance with the approved 

Construction Plans and Final Plat, if already approved and recorded pursuant to this contract, the 

DEVELOPER shall provide the CITY ENGINEER and the CITY ATTORNEY an Assumption 

Agreement by which the transferee agrees to perform and complete all the requirements of this 

contract and to provide the surety needed to secure such performance. Said agreement shall be 

subject to approval of the CITY BOARD OF MAYOR AND ALDERMEN. 

15. That the DEVELOPER understands that transfer of said property without providing the notice 

of transfer and Assumption Agreement as required herein shall be a breach of contract and places 

the DEVELOPER in violation of the Subdivision Regulations and subject to a declaration of 

default. 
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16. That the DEVELOPER shall comply with all applicable Federal, State, and local laws, and it 

shall be the DEVELOPER'S responsibility to furnish proof of said compliance upon demand. 

17. That should the DEVELOPER default in any part of this contract and it becomes necessary to 

engage an attorney to file necessary legal action to enforce the provisions of this contract or sue 

for any sums of money due and owing or liability arising incident to this contract, the 

DEVELOPER shall pay to the CITY reasonable attorney's fees. 

18. That the Developer shall furnish, on demand of the CITY ATTORNEY, satisfactory evidence 

that the DEVELOPER has the lawful right to enter into this contract for the purpose herein 

contained. 

 

II 

 

FIXED IMPROVEMENTS 
 

1. The construction of all required improvements by the DEVELOPER including but not limited 

to the curb and gutter, street sub-grade preparation, street base course construction, temporary 

surface course, storm drainage, sidewalks, water service, utility service, sewer service and other 

related items, shall be in accordance with the subdivision regulations and specifications of the 

CITY OF BARTLETT, which are incorporated by reference herein and said fixed improvements 

required approval and acceptance by the CITY OF BARTLETT. The drainage system shall be 

constructed with gasketed reinforced concrete pipe or concrete channel lined ditch and other 

drainage structures shown on the street plan and development plans for the subdivision, all of 

which drainage system must be specifically approved by the CITY ENGINEER and in compliance 

with the approved plans and CITY SPECIFICATIONS which are hereby made a part of this 
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contract as if specifically set out. Said plans and development plat shall bear the signature of 

approval by the CITY ENGINEER before construction may commence. The DEVELOPER will 

pay the expenses of engineering inspection by the CITY ENGINEER along with any laboratory 

testing expenses deemed necessary by the CITY ENGINEER and incurred for material testing and 

density tests, provided however, the DEVELOPER shall remain primarily responsible for 

construction to approve design and quality control and the CITY ENGINEER is vested with the 

right of periodic inspections, final approval and stop work order as a measure of secondary or 

subsequent enforcement. Further, for road construction, the DEVELOPER shall be responsible 

for 

 

street subsurface preparation and the following requirements, in addition to the detailed 

specifications, shall apply: 

 

STREET PAVING/TRAFFIC CONTROL SIGNS 
 

 

All streets are to be constructed in conjunction with the requirements of the approved subdivision 

regulations. 

1. Upon completion of the graveling and/or cementing process, an inspection will be made and if 

approved the first 2 inch asphalt course will be applied and the cost will be paid for by the 

DEVELOPER The DEVELOPER will then maintain the streets until the final street paving is 

installed. (See Final Street Paving Requirements, Page 10 of 24) 

 

2. That the DEVELOPER shall install, at their expense, permanent street name signs and traffic 

control signs. All traffic control signs shall be located as shown on the plan prepared by the City 

Engineer. All signs are to be in place before final acceptance of the subdivision and shall be 

fabricated in accordance with the following Standards and Specifications. 
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STOP SIGNS: 30" x 30" octagon shape, high intensity red tape, background with 3/4" 
 

white band around complete sign with 10" white letters. Sign post shall be 

set in ground minimum 48" bury, so there is 7' from bottom of sign to top 

of asphalt. All signs shall meet or exceed Manual of Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

 

YIELD SIGNS: 30" triangle shape, high intensity red tape background with 3/4" white 
 

band around complete sign and 13" white triangle in center with 3" red 

letters. Also, all signs needs to meet or exceed Manual on Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

Yield sign post shall be set in-ground, minimum 48" bury 7' from bottom of sign 

to top of asphalt. 

 

SPEED LIMIT SIGNS: 24" x 30" white, high intensity tape background with 4" speed 
 

limit black letters and 10" black numbers with black 3/4" trim around 

complete sign 3/4" of an inch away from outside edge. Certified sign 

company will make to State Department of Transportation and Manual of 

Uniform Traffic Control Devices Standard regulations. Signpost shall be 

6' from bottom of sign to top of asphalt. 
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STREET NAME SIGNS: 9" aluminum plates, covered completely with green reflective tape, 
 

with 6" letters. All coves and dead end streets should have yellow ends 

with 1" black letters saying dead end. Street name signs should be 9' from 

bottom of sign to top of asphalt. Sign post shall have minimum 3 foot 

bury. All signs need to meet or exceed Manual on Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

 

TRAFFIC POST: Green "U" Channel slotted post 12' long, standard thickness. 
 

 

STREET NAME POST: 3" galvanized round post 12' long. 
 

 

NOTE: When street name signs and traffic control signs are in same location, one post 

can be used with street name on top. Excessive post lengths are to be below grade 

or cut off; they are not to extend above the top of the sign. 

 

3. That the DEVELOPER shall furnish all labor and materials to construct and install all 

sidewalks, handicap ramps, curb cuts and driveway aprons in accordance with the CITY'S 

Subdivision Regulations and Technical Specifications and the approved Construction Plan. The 

DEVELOPER may permit individual builders for lots within the subdivision to assume all or part 

of the responsibility for the construction and installation of sidewalks, handicap ramps, curb cuts 

and driveway aprons provided that the sales contract or other agreement between the 

DEVELOPER and individual builders shall specifically detail the builder's assumption of such 

responsibility and shall state that construction and installation of such improvements by the 

builder shall be a condition of the Building Permit issued by the CITY, in which case the 

DEVELOPER shall be relieved of the requirement of such construction and installation. In the 

event that the DEVELOPER fails to comply with this provision of the contract or if the builder 

has not assumed such responsibility, the DEVELOPER shall remain fully responsible for 

completing the construction and installation of any or all improvements which have not been 
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assumed by individual builders including any bonding or warranty requirements of the CITY. 

 

4. That if it is not necessary to change an existing road grade and alignment the DEVELOPER 

shall only be required to construct drainage, curbs and gutters, grade, gravel, and place to the 

existing pavement. If the existing grade and alignment is changed, the DEVELOPER shall be 

required to grade, gravel and place the full width of said street or road. 

5. That the DEVELOPER shall complete all grading within the street right-of-way before the 

public utilities are installed. 

6. That the DEVELOPER shall design and construct all private streets and roadways authorized 

within the development to standards equal to or greater than required by the Subdivision 

Regulations and Technical Specifications of the CITY. (OPTION PROVISION WHERE 

APPLICABLE) 

7. That easements for sanitary sewers, drainage and other required services may be located and 

utilized within private streets and shall be so noted on the Final Plat of said subdivision. 

(OPTIONAL PROVISION WHERE APPLICABLE). 

III 

 

FINAL STREET PAVING 
 

The CITY OF BARTLETT shall furnish and install, on accepted and dedicated streets 

only, a final asphalt surface course in accordance with the CITY SPECIFICATION and 

Subdivision Regulations. The DEVELOPER, upon the direction of the CITY OF BARTLETT 

will adjust manholes and water valve boxes to meet finished surface course prior to application of 

surface course. The DEVELOPER shall pay to the CITY OF BARTLETT upon demand a sum 

equal to 100% of the cost of the surface course, said cost to be determined by the CITY 

ENGINEER and paid by the DEVELOPER prior to installation. This final surface (1") will not be 
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installed until 100% of the lots in the subdivision are built upon.  Bond will be held until such 

time as the Final Surface is applied and all subdivision improvements are in place and accepted by 

the City Engineer. 

 

IV 

WATER SERVICE 

 

1. The DEVELOPER shall pay the full and actual cost of labor and materials required or the 

DEVELOPER may proceed as under Paragraph 2 of this Section to install all water mains, 

hydrants, valves, and appurtenances to serve all lots within said subdivision from the existing 

CITY water system and to install water service lines and appurtenances from the water main to the 

meter center at the front property line of each lot. Further, the DEVELOPER shall pay all 

engineering, testing and laboratory costs incident to the water service in and to said subdivision. 

 

2. That the DEVELOPER shall have the option of privately contracting for the construction and 

installation of all or part of the sewerage system, water service system and with a qualified 

contractor licensed in the State of Tennessee, provided, however, DEVELOPER shall deliver to 

the CITY ATTORNEY proof of payments to the contractor and a waiver of all claims and liens 

against such improvements binding on said contractor or the DEVELOPER may file a notice of 

completion and once duly filed said filing sent to the CITY ATTORNEY. 

7.4.a

Packet Pg. 69

A
tt

ac
h

m
en

t:
 N

ik
i C

ar
te

r 
S

D
 C

O
N

T
R

A
C

T
  (

35
06

 :
 S

u
b

d
iv

is
io

n
 C

o
n

tr
ac

t 
fo

r 
C

ar
te

r 
S

u
b

d
iv

is
io

n
)



Page 12 of 24 

 

 

V 

 

WATER SERVICE EXPANSION FEE 
 

 

1. That the DEVELOPER shall pay to the CITY a sum equal to 15% of the water construction 

cost, said sum to be applied by the CITY for expansion of water supply and treatment facilities 

and shall be in addition to payments to the CITY for installation of the water service system to and 

in said subdivision. 

2. Developer will pay a water connection fee of $2,000.00 per lot. 

 
 

VI 

SEWER SERVICE 

That the DEVELOPER shall pay to the CITY full and actual cost of labor and materials 

required or the DEVELOPER may proceed as under Section IV (2), herein, to install a State Board 

of Health approved sewerage system complete with necessary pumping stations, force main, sewer 

mains, and manholes, and appurtenances, within and without the limits of said subdivision, and 

sewer laterals to the front on each lot within the said subdivision. Further, the DEVELOPER shall 

pay the cost of engineering, inspection, testing, and laboratory costs incident to the sewer service 

in or to the said subdivision. 

VII 

 

SEWER CONNECTION CHARGE 
 

 

That the DEVELOPER shall pay to the CITY, a sewer maintenance and connection 

charge of $2,000.00 for each lot in said subdivision. Such fee shall be paid prior to approval of 

the Final Plat of said subdivision by the CITY PLANNING COMMISSION. 

Also, the Developer shall pay a sewer system review fee of $10 per lot or $25 per 250 feet of 

sewer line extension (whichever is greater). Minimum charge of $25 per contract. 
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VIII 

 

JEOPARDY OF BUILDING PERMITS 
 

 

That should the DEVELOPER fail to complete any part of the work in a GOOD AND 

WORKMANLIKE MANNER, as approved by the CITY ENGINEER or to comply with any 

provision of this contract, then the CITY shall reserve the right to withhold and withdraw any or 

all building permits, water service and sewer service within the subdivision until all provisions of 

this contract have been fulfilled by the DEVELOPER. 

 

IX 

SEDIMENT AND DEBRIS 

 

1. The DEVELOPER will hold the CITY OF BARTLETT and the CITY ENGINEER harmless 

and defend all claims, judgments and demands of all persons for damage caused by the deposit of 

more sediment or debris from drainage flowing from said subdivision. Further, the DEVELOPER 

shall bear the expense of erosion and sediment control and dust abatement before, during and after 

construction during the warranty period. 

2. That the DEVELOPER shall provide necessary erosion control in accordance with the CITY 

Subdivision Regulations and Technical Specifications. All freshly excavation and embankment 

areas, not covered with satisfactory vegetation, shall be fertilized, mulched and seeded and/or 

sprigged and/or sodded as required by the CITY ENGINEER to prevent erosion. In event it is 

determined by the CITY ENGINEER that the necessary erosion control is not being provided by 

the DEVELOPER, the CITY ENGINEER shall officially notify the DEVELOPER of the problem. 

If the DEVELOPER fails to provide satisfactory erosion control within fifteen (15) days after 

notice, then the CITY shall make all necessary improvements to eliminate the erosion problem, 

documenting all expenses incurred performing the work. Prior to releasing any bonds or other 
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securities covering said subdivision, all expenses incurred by the CITY shall be paid in full by the 

DEVELOPER. 

3. That the DEVELOPER shall maintain work sites within and without the subdivision in a 

manner which will prevent increased sedimentation, debris and pollution from drainage flowing 

from said subdivision. In the event of a stop work order issued by the CITY ENGINEER, the 

DEVELOPER shall be permitted a reasonable time to continue work required to comply with this 

Section. Further, the DEVELOPER shall bear the expense of erosion, sediment, and insect vector 

control before, during and after construction, and until termination of the warranty period. 

 

X         

EASEMENTS 

 

The DEVELOPER will be required to obtain and furnish all necessary easements to the 

CITY OF BARTLETT to serve said subdivision, said easements to be in form, type, size and 

character acceptable to the CITY OF BARTLETT. 

 

 
 

XI 

 

TITLE TO WATER AND SEWER LINES 
 

 

The CITY OF BARTLETT shall be granted title to the water and sewer lines and 

accessories to serve the subdivision, and also title to the water main and sewer mains and 

accessories (sewer lift station) within the subdivision when said systems are connected onto the 

existing system of the CITY OF BARTLETT. 
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XII 

 

DRAINAGE DESIGN RESPONSIBILITIES 
 

 

1. That the DEVELOPER shall construct and install all storm water drainage channels, ditches, 

and structures. All drainage control fees shall be paid to the CITY and a retention and storage 

basin with sufficient hydraulic capacity to control all surface and ground water originating within 
 

and upstream of the subdivision shall be constructed as required by the City.  Said drainage 

system shall be designed such that the amount and rate of water from all sources leaving the 

subdivision after full building development shall not be significantly different after than before 

said development unless approved by the CITY ENGINEER upon certification of a Professional 

Engineer registered in the State of Tennessee that the Drainage system design and improvements 

upon full development of upstream and downstream properties under existing zoning are sufficient 

to accept surface and ground water reasonably expected to flow onto the subdivision and 

discharge all waters reasonably expected to flow from the subdivision so as not to damage or flood 

properties nor to increase the established base flood elevation of the upstream or downstream 

portion of Flood Way within or without the subdivision. Further, that the adequacy of the 

drainage shall in all cases be certified by the DEVELOPER'S engineer by his signature and seal 

affixed upon the Final Plat of said subdivision prior to the final approval by the CITY 

PLANNING COMMISSION and recording of said plat. 

2. That the DEVELOPER shall provide to the CITY BUILDING DEPARTMENT and to each lot 

purchaser or builder a coordinated grading plan designed to insure proper drainage of all lots and 

building site within the subdivision. Said plan shall be compatible with the overall drainage plan 

for the subdivision and shall comply with the CITY Subdivision Regulations and Ordinance 80- 
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13, which is included herewith by reference. Further, said plan shall contain a notation stating that 

compliance with the plan by individual lot owners and builders shall be a condition of the 

Building Permit issued by the CITY. 

3. That in any development which alters or revises the Flood Plain or Flood Way shown on the 

Flood Hazard Boundary Map issued by the Federal Emergency Management Region Office, the 

DEVELOPER shall provide to the CITY FLOOD ADMINISTRATOR a Development Permit 

issued by the Federal Insurance Administration Regional Office accepting said alteration or 

revision of the Flood Plan or Flood Way. Further, until said Development Permit is provided the 

DEVELOPER shall not proceed with any work affecting the Flood Plain or Flood Way nor will 

the Final Plat of the subdivision be approved by the CITY PLANNING COMMISSION. 

4. It is understood and agreed that the CITY OF BARTLETT in its proprietary function does not 

purport to specify the development layout nor the choice of available land uses; nor does the CITY 

OF BARTLETT design, construct, supervise nor certify the adequacy of the drainage 

improvements. 

5. Neither is the CITY ENGINEER vested with any responsibility for the design of drainage 

improvements nor is he required to determine drainage capacities, survey elevation, cross check 

adequacy nor specify the type and locations of drainage improvements; and in providing technical 

assistance, planning and review the CITY OF BARTLETT does not commit itself to the 

construction, improvements or modification of the drainage system within or without the 

development. 

6. Rather it is the responsibility of the DEVELOPER to properly anticipate, survey, design and 

construct all drainage improvements so that the development will not increase, alter or affect the 

flow of surface waters or channellized waters from or onto any property so as to damage or flood 

any property nor contribute to the same. 
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7. In providing technical assistance, planning and review the CITY OF BARTLETT seeks to 

enforce its minimal governmental standards and does not relieve or accept any of the Developers 

liability and responsibility to properly design and construct the development. 

8. Subject to the warranty provisions herein, after completion of the development and after final 

inspection and written construction approval, the CITY OF BARTLETT does thereafter accept 

responsibility for the maintenance of drainage improvements. 

9. The DEVELOPER further agrees to hold harmless the CITY OF BARTLETT and the CITY 

ENGINEER from any loss or damage from any claim, cause of action or liability resulting in 

whole or part from the design, construction and/or installation of the development including 

reasonable costs, litigation expenses and attorneys fees for defense of same. 

10. The detention basin property for residential developments will be deeded free and clear of all 

liens and indebtedness to the City of Bartlett at the time the development is finaled. Detention 

basin property for commercial developments will remain the property of the development and its 

geometric shape and design may not change without approval of the Bartlett City Engineer and the 

Bartlett Planning Commission. 

11. The residential developer has the duty to maintain the detention basin until the City accepts the 

basin. A fully stabilized basin will be required prior to acceptance. Detention basin maintenance 

on commercial property will be the responsibility of the commercial property’s land owner. 

12. There is a drainage fee of $250.00 per lot in residential subdivisions where detention is 

constructed and profiled on the property by the developer. If no detention basin is built, the 

drainage fee is $500.00 per lot. 
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13. In Commercial Developments detention fees will be $500.00 per ½ acre if basins are not 

Constructed and $250 per ½ acre when constructed. Basins will be constructed unless waived by 

the Planning Commission. 

14. As long as the City of Bartlett holds security, be it bond, letter of credit or otherwise, the City 

of Bartlett reserves the right to use said security for completion or repair of the detention basin 

during the warranty period of the development served by said basin. 

15. Those developments approved by the Planning Commission for detention basins to be 

constructed by the development and maintained by the development will not be assessed fees. 

XIII 

WARRANTY PROVISIONS 

1. That neither the final certificate of payment nor any provision of this contract or its 

incorporated documents nor partial or entire occupancy of the subdivision shall constitute an 

approval or acceptance of any work not performed in accordance with the contract and its 

incorporated documents, nor relieve the DEVELOPER of liability with respect to any express 

warranty or responsibility for faulty materials or workmanship. 

 
 

2. That the DEVELOPER shall remedy any defects in work and pay for any damage to other work 

resulting therefrom which shall appear within a period of one (1) year from the date of final 

written approval and acceptance unless a longer period is specified. The CITY shall give notice of 

observed defects with reasonable promptness. Further, this Construction Warranty does not effect 

but is in addition to the rights and liabilities assessed herein unless a longer period is specified. 

3. That throughout the warranty period beginning at final acceptance the DEVELOPER shall 

provide a bond or other surety securing such warranty for all improvements in a form, amount and 

with terms acceptable to the CITY BOARD OF MAYOR AND ALDERMEN. The warranty 
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period is to extend to a minimum of one (1) year after the City's final acceptance. The 

DEVELOPER is responsible to maintain the streets until the final street paving is installed, (see 

Final Street Paving Requirements, Page 10 of 24). If the final street paving is not completed 

within the one (1) year warranty period, the street warranty will be extended until the 

final street paving is complete. The Bond required in these warranty periods is to be a minimum 

50% of the total bond amount or an amount determined by the City Engineer to cover the final 

construction costs. 

 

4. That the DEVELOPER shall complete all work in this contract within 365 consecutive 
 

calendar days from the date hereof; however, if due to unforeseen circumstances, the 

DEVELOPER is unable to complete said work within the times specified, but desires to complete 

said contract to the satisfaction of the CITY, the DEVELOPER will submit a written request for 

extension of the contract period to the CITY ENGINEER at least sixty (60) days prior to the 

expiration date for such completion, but in no case shall such date exceed one (1) calendar year 

from the completion date specified in any Performance Bond, provided said bond can be extended 

for the additional period. 

 

XIV 

STREET LIGHTS 

 

1. The Developer of the subdivision is responsible for the cost of street light installation. Prior to 

release of bond, Memphis Light, Gas and Water will submit a final installed cost of street lights. 

The City will then bill the Developer for the actual cost incurred for street light installation. Once 

the Developer pays this fee the City can reduce the bond to reflect this deduction. 
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XV 

 

BONDING REQUIREMENTS 
 

 

That prior to proceeding with any site preparation, construction or installation of improvements 

the DEVELOPER shall deposit with the CITY all required fees and assessments and deliver a 

formal Offer of Irrevocable Dedication of public improvements and land for said subdivision in a 

form approved by the CITY BOARD OF MAYOR AND ALDERMEN. Further, prior to 

proceeding as stated herein, the DEVELOPER shall deliver to the CITY a Performance and 

Payment bond, Certificate of Deposit, Letter of Credit, or cash bond in the amount identified on 

Page 19 of said contract and with terms stated in the CITY PLANNING COMMISSION 

RESOLUTION dated July 8, 1967 and amended to September 5, 1989. 

 

XVI 

 

HOLD HARMLESS 
 

 

That the DEVELOPER shall hold harmless the CITY and the CITY ENGINEER from any claim, 

cause of action or liability resulting in whole or in part from the design, construction or 

installation of the improvements within and without the limits of the subdivision, including 

reasonable costs, litigation expenses and attorney's fees for defense of same. 
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XVII 

PARKLAND FEES 

Developer will pay $700.00 per lot for a parkland development fee or dedicate acceptable property 

to the City of Bartlett or other public agency for parkland set aside as outlined in City of Bartlett 

Subdivision Ordinance as amended May 4, 1992 and August 12, 1997. 

 

SPECIAL CONDITIONS: 
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IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals at 

Bartlett, Tennessee, this  day of  ,  . 

 

 

CITY OF BARTLETT 
 

 

 

                  NIKI CARTER 
 

 

TYPED OR PRINTED SIGNATURE 
 

 

 

 

ATTEST: 
 

 

CITY CLERK 
 

 

 

BONDING COMPANY 
 

 

 

LETTER OF CREDIT, APPROVED BY CITY ATTORNEY 

 
 

BY:                                                         

 CITY ENGINEER 

 
 

DATE APPROVED BY BOARD OF MAYOR AND ALDERMEN   
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 Board of Mayor and Aldermen Meeting: 03/12/24 06:00 PM 

 6400 Stage Road Department: Engineering 
 Bartlett, TN  38134 Category: Contract 
  Prepared By: Max Gomez-Pedro 

 SCHEDULED Department Head: John Horne 

  

 AGENDA ITEM   

Updated: 3/4/2024 3:45 PM by Max Gomez-Pedro  Page 1 

Subdivision Contract for Croy Subdivision. 
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RESIDENTIAL SUBDIVISION CONTRACT 

 

 

THIS AGREEMENT, made and executed this  day of  ,    
 

between the CITY OF BARTLETT, SHELBY COUNTY , TENNESSEE, hereinafter referred to 

as the CITY and WILLIAM E. CROY, hereinafter referred to as the DEVELOPER. 

 

W I T N E S S E T H : 
 

 

WHEREAS, the CITY PLANNING COMMISSION has approved a subdivision plat 

Entitled: CROY SUBDIVISON dated December 4, 2023, made by the DEVELOPER; and 

WHEREAS, the CITY PLANNING COMMISSION has approved the Construction Plan and 

established certain conditions for approval of the Final Plat of said subdivision in accordance with 

Section 13-4-301, Tennessee Code Annotated, and the City Subdivision Regulations, one of which 

is the approval of this Development Contract by the CITY BOARD OF MAYOR AND 

ALDERMEN; AND 

WHEREAS, the CITY and the DEVELOPER by the terms of this contract desire to 

specify those detailed costs, division of responsibilities and maintenance and other conditions in 

addition to the Subdivision Regulations and the Construction Plan, heretofore approved, according 

to Law by the CITY PLANNING COMMISSION, said additional terms not to be considered as a 

variance from or modification to regulations, plans or plat, as approved on the date of execution; 

and 
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WHEREAS, this Subdivision Development Contract is entered into by the CITY at the 

instance of the DEVELOPER upon the understanding that the DEVELOPER shall remain fully 

responsible for specific compliance with the requirements of the Subdivision Regulations, the 

Technical Specifications of the CITY, and the Construction Plan, duly prepared by the CITY 

PLANNING COMMISSION subject to review and recommendation of the CITY ENGINEER, 

and 

NOW, THEREFORE, in consideration of the promisee and mutual covenants of the 

parties herein contained, and other considerations herein recited, it is agreed and understood as 

follows: 

 

GENERAL PROVISIONS 
 

 

1. That the DEVELOPER shall at his expense provide all roads, drainage, storm drains, catch 

basins, rights-of-way, easements, open improvements and installations to be constructed as set 

forth herein and on the approved Construction Plans, including construction of all off-site 

improvements and drainage systems (pertaining to this development). 

2. That the DEVELOPER shall pay the expenses of engineering inspection by the CITY 

ENGINEER along with any laboratory testing expenses deemed necessary by the CITY 

ENGINEER and incurred for material testing and soil density and moisture content test, provided, 

however, that the DEVELOPER shall remain fully responsible for construction to the approved 

design and quality control, and that the CITY ENGINEER is vested with the right of periodic 

inspections, final approval and stop work order as a measure of secondary or subsequent 

enforcement. 
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3. That the CITY in its proprietary function does not purport to specify the development layout 

nor the choice of available land uses; nor does the CITY PLANNER design, supervise, nor certify 

the adequacy, structural integrity, or capacity of improvements or installations within or without 

the limits of the development; neither is the CITY ENGINEER vested with any authority or 

responsibility for the design of any improvements or installations within or without the limits of 

the development; nor is the CITY ENGINEER required to determine the structural integrity, 

capacity, elevation, location, type or adequacy of any improvements or installations. 

4. That in providing technical assistance, planning and review of subdivision development the 

CITY seeks to enforce its minimal governmental standards and does not relieve or accept any of the 

DEVELOPER'S liability and responsibility for proper design, construction and installation of 

improvements within or without the limits of the subdivision. 

5. That subject to the warranty provisions herein, after completion of the improvements, subject to 

final inspection and written approval of the CITY ENGINEER, submission of as-built drawings, 

approval and recording of the Final Plat of said subdivision, and acceptance by the CITY of the 

dedication of public improvements and land, the CITY does thereafter accept responsibility for the 

maintenance of all public improvements excepting sidewalks which shall be maintained by the 

property owners. Such responsibility for maintenance of sidewalks shall be so noted on the Final 

Plat of said subdivision. 

6. That all easements granted by the DEVELOPER, to be recorded on the Final Plat of said 

Subdivision, shall be specifically reserved for the use or uses noted on the approved Construction 

Plans. 
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7. The DEVELOPER is required to select URD of the Memphis Light, Gas, and Water’s 

application for Utility Services for residential subdivision. Underground Residential Distribution 

(URD) shall mean that all primary feeders to the subdivision and within the subdivision shall be 

underground to pad mounted transformers located at the side property line between the houses. 

The secondary service shall also be underground. Any pad mounted switchgear, as required shall 

be located on the side property line. 

8. That when mutually agreed by the CITY and the DEVELOPER that the CITY will design 

and/or install any of the required improvements, the DEVELOPER shall deposit in cash or by 

certified negotiable instrument the full cost of such improvements, based on current prices at the 

time of execution of a separate contract for such design and/or installation by the CITY prior to 

the date the DEVELOPER requests installation to commence. It is understood that the CITY will 

not order materials, schedule work, or expend any funds until the required funds are delivered to 

the CITY by the DEVELOPER. 

9. That for non-residential development within the subdivision, all storm water drainage shall be 

collected on site and conveyed by drainage structures to the public storm sewer system. Further, 

non residential development having more than one-hundred and fifty thousand (150,000) square 

feet of improved area, building and parking, shall have all drainage structures designed by the 

slow release method. The design calculations for such structures shall be submitted to the CITY 

ENGINEER for approval prior to construction. 

10. That the DEVELOPER shall haul all scrap building materials, debris, rubbish, and other 

 

de-gradable materials to a permitted landfill, and not bury any such materials within the limits of 

said subdivision (except if they are permitted to burn by Shelby County Health Department and 

the Bartlett Fire Department). 
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11. That if a bond has been executed to secure the value of the improvements to be constructed 

and installed under this contract and said bond, due to inflation and/or rising costs, is inadequate 

to secure the cost of said improvements when an extension of the contract period is sought, the 

DEVELOPER shall provide the additional security to bring the bond amount in line with current 

cost projections by the CITY ENGINEER and approved by the CITY PLANNING 

COMMISSION. 

 

12. That the CITY and any of its agencies will not unreasonably withhold approval of time 

extensions where the DEVELOPER has provided the required notice to the CITY ENGINEER 

and such additional security as may be deemed necessary. 

13. That the DEVELOPER understands that failure to follow this time extension procedure 

constitutes a breach of contract and places the DEVELOPER in violation of the Subdivision 

Regulations and subject to a declaration of default. 

14. That the DEVELOPER will not transfer the property on which this subdivision is to be located 

without first providing the CITY ENGINEER with prior notice of when and to whom transfer is to 

be made. If the transferee intends to develop this subdivision in accordance with the approved 

Construction Plans and Final Plat, if already approved and recorded pursuant to this contract, the 

DEVELOPER shall provide the CITY ENGINEER and the CITY ATTORNEY an Assumption 

Agreement by which the transferee agrees to perform and complete all the requirements of this 

contract and to provide the surety needed to secure such performance. Said agreement shall be 

subject to approval of the CITY BOARD OF MAYOR AND ALDERMEN. 

15. That the DEVELOPER understands that transfer of said property without providing the notice 

of transfer and Assumption Agreement as required herein shall be a breach of contract and places 

the DEVELOPER in violation of the Subdivision Regulations and subject to a declaration of 

default. 
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16. That the DEVELOPER shall comply with all applicable Federal, State, and local laws, and it 

shall be the DEVELOPER'S responsibility to furnish proof of said compliance upon demand. 

17. That should the DEVELOPER default in any part of this contract and it becomes necessary to 

engage an attorney to file necessary legal action to enforce the provisions of this contract or sue 

for any sums of money due and owing or liability arising incident to this contract, the 

DEVELOPER shall pay to the CITY reasonable attorney's fees. 

18. That the Developer shall furnish, on demand of the CITY ATTORNEY, satisfactory evidence 

that the DEVELOPER has the lawful right to enter into this contract for the purpose herein 

contained. 

 

II 

 

FIXED IMPROVEMENTS 
 

1. The construction of all required improvements by the DEVELOPER including but not limited 

to the curb and gutter, street sub-grade preparation, street base course construction, temporary 

surface course, storm drainage, sidewalks, water service, utility service, sewer service and other 

related items, shall be in accordance with the subdivision regulations and specifications of the 

CITY OF BARTLETT, which are incorporated by reference herein and said fixed improvements 

required approval and acceptance by the CITY OF BARTLETT. The drainage system shall be 

constructed with gasketed reinforced concrete pipe or concrete channel lined ditch and other 

drainage structures shown on the street plan and development plans for the subdivision, all of 

which drainage system must be specifically approved by the CITY ENGINEER and in compliance 

with the approved plans and CITY SPECIFICATIONS which are hereby made a part of this 
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contract as if specifically set out. Said plans and development plat shall bear the signature of 

approval by the CITY ENGINEER before construction may commence. The DEVELOPER will 

pay the expenses of engineering inspection by the CITY ENGINEER along with any laboratory 

testing expenses deemed necessary by the CITY ENGINEER and incurred for material testing and 

density tests, provided however, the DEVELOPER shall remain primarily responsible for 

construction to approve design and quality control and the CITY ENGINEER is vested with the 

right of periodic inspections, final approval and stop work order as a measure of secondary or 

subsequent enforcement. Further, for road construction, the DEVELOPER shall be responsible 

for 

 

street subsurface preparation and the following requirements, in addition to the detailed 

specifications, shall apply: 

 

STREET PAVING/TRAFFIC CONTROL SIGNS 
 

 

All streets are to be constructed in conjunction with the requirements of the approved subdivision 

regulations. 

1. Upon completion of the graveling and/or cementing process, an inspection will be made and if 

approved the first 2 inch asphalt course will be applied and the cost will be paid for by the 

DEVELOPER The DEVELOPER will then maintain the streets until the final street paving is 

installed. (See Final Street Paving Requirements, Page 10 of 24) 

 

2. That the DEVELOPER shall install, at their expense, permanent street name signs and traffic 

control signs. All traffic control signs shall be located as shown on the plan prepared by the City 

Engineer. All signs are to be in place before final acceptance of the subdivision and shall be 

fabricated in accordance with the following Standards and Specifications. 
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STOP SIGNS: 30" x 30" octagon shape, high intensity red tape, background with 3/4" 
 

white band around complete sign with 10" white letters. Sign post shall be 

set in ground minimum 48" bury, so there is 7' from bottom of sign to top 

of asphalt. All signs shall meet or exceed Manual of Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

 

YIELD SIGNS: 30" triangle shape, high intensity red tape background with 3/4" white 
 

band around complete sign and 13" white triangle in center with 3" red 

letters. Also, all signs needs to meet or exceed Manual on Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

Yield sign post shall be set in-ground, minimum 48" bury 7' from bottom of sign 

to top of asphalt. 

 

SPEED LIMIT SIGNS: 24" x 30" white, high intensity tape background with 4" speed 
 

limit black letters and 10" black numbers with black 3/4" trim around 

complete sign 3/4" of an inch away from outside edge. Certified sign 

company will make to State Department of Transportation and Manual of 

Uniform Traffic Control Devices Standard regulations. Signpost shall be 

6' from bottom of sign to top of asphalt. 
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STREET NAME SIGNS: 9" aluminum plates, covered completely with green reflective tape, 
 

with 6" letters. All coves and dead end streets should have yellow ends 

with 1" black letters saying dead end. Street name signs should be 9' from 

bottom of sign to top of asphalt. Sign post shall have minimum 3 foot 

bury. All signs need to meet or exceed Manual on Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

 

TRAFFIC POST: Green "U" Channel slotted post 12' long, standard thickness. 
 

 

STREET NAME POST: 3" galvanized round post 12' long. 
 

 

NOTE: When street name signs and traffic control signs are in same location, one post 

can be used with street name on top. Excessive post lengths are to be below grade 

or cut off; they are not to extend above the top of the sign. 

 

3. That the DEVELOPER shall furnish all labor and materials to construct and install all 

sidewalks, handicap ramps, curb cuts and driveway aprons in accordance with the CITY'S 

Subdivision Regulations and Technical Specifications and the approved Construction Plan. The 

DEVELOPER may permit individual builders for lots within the subdivision to assume all or part 

of the responsibility for the construction and installation of sidewalks, handicap ramps, curb cuts 

and driveway aprons provided that the sales contract or other agreement between the 

DEVELOPER and individual builders shall specifically detail the builder's assumption of such 

responsibility and shall state that construction and installation of such improvements by the 

builder shall be a condition of the Building Permit issued by the CITY, in which case the 

DEVELOPER shall be relieved of the requirement of such construction and installation. In the 

event that the DEVELOPER fails to comply with this provision of the contract or if the builder 

has not assumed such responsibility, the DEVELOPER shall remain fully responsible for 

completing the construction and installation of any or all improvements which have not been 
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assumed by individual builders including any bonding or warranty requirements of the CITY. 

 

4. That if it is not necessary to change an existing road grade and alignment the DEVELOPER 

shall only be required to construct drainage, curbs and gutters, grade, gravel, and place to the 

existing pavement. If the existing grade and alignment is changed, the DEVELOPER shall be 

required to grade, gravel and place the full width of said street or road. 

5. That the DEVELOPER shall complete all grading within the street right-of-way before the 

public utilities are installed. 

6. That the DEVELOPER shall design and construct all private streets and roadways authorized 

within the development to standards equal to or greater than required by the Subdivision 

Regulations and Technical Specifications of the CITY. (OPTION PROVISION WHERE 

APPLICABLE) 

7. That easements for sanitary sewers, drainage and other required services may be located and 

utilized within private streets and shall be so noted on the Final Plat of said subdivision. 

(OPTIONAL PROVISION WHERE APPLICABLE). 

III 

 

FINAL STREET PAVING 
 

The CITY OF BARTLETT shall furnish and install, on accepted and dedicated streets 

only, a final asphalt surface course in accordance with the CITY SPECIFICATION and 

Subdivision Regulations. The DEVELOPER, upon the direction of the CITY OF BARTLETT 

will adjust manholes and water valve boxes to meet finished surface course prior to application of 

surface course. The DEVELOPER shall pay to the CITY OF BARTLETT upon demand a sum 

equal to 100% of the cost of the surface course, said cost to be determined by the CITY 

ENGINEER and paid by the DEVELOPER prior to installation. This final surface (1") will not be 
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installed until 100% of the lots in the subdivision are built upon.  Bond will be held until such 

time as the Final Surface is applied and all subdivision improvements are in place and accepted by 

the City Engineer. 

 

IV 

WATER SERVICE 

 

1. The DEVELOPER shall pay the full and actual cost of labor and materials required or the 

DEVELOPER may proceed as under Paragraph 2 of this Section to install all water mains, 

hydrants, valves, and appurtenances to serve all lots within said subdivision from the existing 

CITY water system and to install water service lines and appurtenances from the water main to the 

meter center at the front property line of each lot. Further, the DEVELOPER shall pay all 

engineering, testing and laboratory costs incident to the water service in and to said subdivision. 

 

2. That the DEVELOPER shall have the option of privately contracting for the construction and 

installation of all or part of the sewerage system, water service system and with a qualified 

contractor licensed in the State of Tennessee, provided, however, DEVELOPER shall deliver to 

the CITY ATTORNEY proof of payments to the contractor and a waiver of all claims and liens 

against such improvements binding on said contractor or the DEVELOPER may file a notice of 

completion and once duly filed said filing sent to the CITY ATTORNEY. 
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V 

 

WATER SERVICE EXPANSION FEE 
 

 

1. That the DEVELOPER shall pay to the CITY a sum equal to 15% of the water construction 

cost, said sum to be applied by the CITY for expansion of water supply and treatment facilities 

and shall be in addition to payments to the CITY for installation of the water service system to and 

in said subdivision. 

2. Developer will pay a water connection fee of $2,000.00 per lot. 

 
 

VI 

SEWER SERVICE 

That the DEVELOPER shall pay to the CITY full and actual cost of labor and materials 

required or the DEVELOPER may proceed as under Section IV (2), herein, to install a State Board 

of Health approved sewerage system complete with necessary pumping stations, force main, sewer 

mains, and manholes, and appurtenances, within and without the limits of said subdivision, and 

sewer laterals to the front on each lot within the said subdivision. Further, the DEVELOPER shall 

pay the cost of engineering, inspection, testing, and laboratory costs incident to the sewer service 

in or to the said subdivision. 

VII 

 

SEWER CONNECTION CHARGE 
 

 

That the DEVELOPER shall pay to the CITY, a sewer maintenance and connection 

charge of $2,000.00 for each lot in said subdivision. Such fee shall be paid prior to approval of 

the Final Plat of said subdivision by the CITY PLANNING COMMISSION. 

Also, the Developer shall pay a sewer system review fee of $10 per lot or $25 per 250 feet of 

sewer line extension (whichever is greater). Minimum charge of $25 per contract. 
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VIII 

 

JEOPARDY OF BUILDING PERMITS 
 

 

That should the DEVELOPER fail to complete any part of the work in a GOOD AND 

WORKMANLIKE MANNER, as approved by the CITY ENGINEER or to comply with any 

provision of this contract, then the CITY shall reserve the right to withhold and withdraw any or 

all building permits, water service and sewer service within the subdivision until all provisions of 

this contract have been fulfilled by the DEVELOPER. 

 

IX 

SEDIMENT AND DEBRIS 

 

1. The DEVELOPER will hold the CITY OF BARTLETT and the CITY ENGINEER harmless 

and defend all claims, judgments and demands of all persons for damage caused by the deposit of 

more sediment or debris from drainage flowing from said subdivision. Further, the DEVELOPER 

shall bear the expense of erosion and sediment control and dust abatement before, during and after 

construction during the warranty period. 

2. That the DEVELOPER shall provide necessary erosion control in accordance with the CITY 

Subdivision Regulations and Technical Specifications. All freshly excavation and embankment 

areas, not covered with satisfactory vegetation, shall be fertilized, mulched and seeded and/or 

sprigged and/or sodded as required by the CITY ENGINEER to prevent erosion. In event it is 

determined by the CITY ENGINEER that the necessary erosion control is not being provided by 

the DEVELOPER, the CITY ENGINEER shall officially notify the DEVELOPER of the problem. 

If the DEVELOPER fails to provide satisfactory erosion control within fifteen (15) days after 

notice, then the CITY shall make all necessary improvements to eliminate the erosion problem, 

documenting all expenses incurred performing the work. Prior to releasing any bonds or other 
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securities covering said subdivision, all expenses incurred by the CITY shall be paid in full by the 

DEVELOPER. 

3. That the DEVELOPER shall maintain work sites within and without the subdivision in a 

manner which will prevent increased sedimentation, debris and pollution from drainage flowing 

from said subdivision. In the event of a stop work order issued by the CITY ENGINEER, the 

DEVELOPER shall be permitted a reasonable time to continue work required to comply with this 

Section. Further, the DEVELOPER shall bear the expense of erosion, sediment, and insect vector 

control before, during and after construction, and until termination of the warranty period. 

 

X         

EASEMENTS 

 

The DEVELOPER will be required to obtain and furnish all necessary easements to the 

CITY OF BARTLETT to serve said subdivision, said easements to be in form, type, size and 

character acceptable to the CITY OF BARTLETT. 

 

 
 

XI 

 

TITLE TO WATER AND SEWER LINES 
 

 

The CITY OF BARTLETT shall be granted title to the water and sewer lines and 

accessories to serve the subdivision, and also title to the water main and sewer mains and 

accessories (sewer lift station) within the subdivision when said systems are connected onto the 

existing system of the CITY OF BARTLETT. 
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XII 

 

DRAINAGE DESIGN RESPONSIBILITIES 
 

 

1. That the DEVELOPER shall construct and install all storm water drainage channels, ditches, 

and structures. All drainage control fees shall be paid to the CITY and a retention and storage 

basin with sufficient hydraulic capacity to control all surface and ground water originating within 
 

and upstream of the subdivision shall be constructed as required by the City.  Said drainage 

system shall be designed such that the amount and rate of water from all sources leaving the 

subdivision after full building development shall not be significantly different after than before 

said development unless approved by the CITY ENGINEER upon certification of a Professional 

Engineer registered in the State of Tennessee that the Drainage system design and improvements 

upon full development of upstream and downstream properties under existing zoning are sufficient 

to accept surface and ground water reasonably expected to flow onto the subdivision and 

discharge all waters reasonably expected to flow from the subdivision so as not to damage or flood 

properties nor to increase the established base flood elevation of the upstream or downstream 

portion of Flood Way within or without the subdivision. Further, that the adequacy of the 

drainage shall in all cases be certified by the DEVELOPER'S engineer by his signature and seal 

affixed upon the Final Plat of said subdivision prior to the final approval by the CITY 

PLANNING COMMISSION and recording of said plat. 

2. That the DEVELOPER shall provide to the CITY BUILDING DEPARTMENT and to each lot 

purchaser or builder a coordinated grading plan designed to insure proper drainage of all lots and 

building site within the subdivision. Said plan shall be compatible with the overall drainage plan 

for the subdivision and shall comply with the CITY Subdivision Regulations and Ordinance 80- 
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13, which is included herewith by reference. Further, said plan shall contain a notation stating that 

compliance with the plan by individual lot owners and builders shall be a condition of the 

Building Permit issued by the CITY. 

3. That in any development which alters or revises the Flood Plain or Flood Way shown on the 

Flood Hazard Boundary Map issued by the Federal Emergency Management Region Office, the 

DEVELOPER shall provide to the CITY FLOOD ADMINISTRATOR a Development Permit 

issued by the Federal Insurance Administration Regional Office accepting said alteration or 

revision of the Flood Plan or Flood Way. Further, until said Development Permit is provided the 

DEVELOPER shall not proceed with any work affecting the Flood Plain or Flood Way nor will 

the Final Plat of the subdivision be approved by the CITY PLANNING COMMISSION. 

4. It is understood and agreed that the CITY OF BARTLETT in its proprietary function does not 

purport to specify the development layout nor the choice of available land uses; nor does the CITY 

OF BARTLETT design, construct, supervise nor certify the adequacy of the drainage 

improvements. 

5. Neither is the CITY ENGINEER vested with any responsibility for the design of drainage 

improvements nor is he required to determine drainage capacities, survey elevation, cross check 

adequacy nor specify the type and locations of drainage improvements; and in providing technical 

assistance, planning and review the CITY OF BARTLETT does not commit itself to the 

construction, improvements or modification of the drainage system within or without the 

development. 

6. Rather it is the responsibility of the DEVELOPER to properly anticipate, survey, design and 

construct all drainage improvements so that the development will not increase, alter or affect the 

flow of surface waters or channellized waters from or onto any property so as to damage or flood 

any property nor contribute to the same. 
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7. In providing technical assistance, planning and review the CITY OF BARTLETT seeks to 

enforce its minimal governmental standards and does not relieve or accept any of the Developers 

liability and responsibility to properly design and construct the development. 

8. Subject to the warranty provisions herein, after completion of the development and after final 

inspection and written construction approval, the CITY OF BARTLETT does thereafter accept 

responsibility for the maintenance of drainage improvements. 

9. The DEVELOPER further agrees to hold harmless the CITY OF BARTLETT and the CITY 

ENGINEER from any loss or damage from any claim, cause of action or liability resulting in 

whole or part from the design, construction and/or installation of the development including 

reasonable costs, litigation expenses and attorneys fees for defense of same. 

10. The detention basin property for residential developments will be deeded free and clear of all 

liens and indebtedness to the City of Bartlett at the time the development is finaled. Detention 

basin property for commercial developments will remain the property of the development and its 

geometric shape and design may not change without approval of the Bartlett City Engineer and the 

Bartlett Planning Commission. 

11. The residential developer has the duty to maintain the detention basin until the City accepts the 

basin. A fully stabilized basin will be required prior to acceptance. Detention basin maintenance 

on commercial property will be the responsibility of the commercial property’s land owner. 

12. There is a drainage fee of $250.00 per lot in residential subdivisions where detention is 

constructed and profiled on the property by the developer. If no detention basin is built, the 

drainage fee is $500.00 per lot. 
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13. In Commercial Developments detention fees will be $500.00 per ½ acre if basins are not 

Constructed and $250 per ½ acre when constructed. Basins will be constructed unless waived by 

the Planning Commission. 

14. As long as the City of Bartlett holds security, be it bond, letter of credit or otherwise, the City 

of Bartlett reserves the right to use said security for completion or repair of the detention basin 

during the warranty period of the development served by said basin. 

15. Those developments approved by the Planning Commission for detention basins to be 

constructed by the development and maintained by the development will not be assessed fees. 

XIII 

WARRANTY PROVISIONS 

1. That neither the final certificate of payment nor any provision of this contract or its 

incorporated documents nor partial or entire occupancy of the subdivision shall constitute an 

approval or acceptance of any work not performed in accordance with the contract and its 

incorporated documents, nor relieve the DEVELOPER of liability with respect to any express 

warranty or responsibility for faulty materials or workmanship. 

 
 

2. That the DEVELOPER shall remedy any defects in work and pay for any damage to other work 

resulting therefrom which shall appear within a period of one (1) year from the date of final 

written approval and acceptance unless a longer period is specified. The CITY shall give notice of 

observed defects with reasonable promptness. Further, this Construction Warranty does not effect 

but is in addition to the rights and liabilities assessed herein unless a longer period is specified. 

3. That throughout the warranty period beginning at final acceptance the DEVELOPER shall 

provide a bond or other surety securing such warranty for all improvements in a form, amount and 

with terms acceptable to the CITY BOARD OF MAYOR AND ALDERMEN. The warranty 
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period is to extend to a minimum of one (1) year after the City's final acceptance. The 

DEVELOPER is responsible to maintain the streets until the final street paving is installed, (see 

Final Street Paving Requirements, Page 10 of 24). If the final street paving is not completed 

within the one (1) year warranty period, the street warranty will be extended until the 

final street paving is complete. The Bond required in these warranty periods is to be a minimum 

50% of the total bond amount or an amount determined by the City Engineer to cover the final 

construction costs. 

 

4. That the DEVELOPER shall complete all work in this contract within 365 consecutive 
 

calendar days from the date hereof; however, if due to unforeseen circumstances, the 

DEVELOPER is unable to complete said work within the times specified, but desires to complete 

said contract to the satisfaction of the CITY, the DEVELOPER will submit a written request for 

extension of the contract period to the CITY ENGINEER at least sixty (60) days prior to the 

expiration date for such completion, but in no case shall such date exceed one (1) calendar year 

from the completion date specified in any Performance Bond, provided said bond can be extended 

for the additional period. 

 

XIV 

STREET LIGHTS 

 

1. The Developer of the subdivision is responsible for the cost of street light installation. Prior to 

release of bond, Memphis Light, Gas and Water will submit a final installed cost of street lights. 

The City will then bill the Developer for the actual cost incurred for street light installation. Once 

the Developer pays this fee the City can reduce the bond to reflect this deduction. 
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XV 

 

BONDING REQUIREMENTS 
 

 

That prior to proceeding with any site preparation, construction or installation of improvements 

the DEVELOPER shall deposit with the CITY all required fees and assessments and deliver a 

formal Offer of Irrevocable Dedication of public improvements and land for said subdivision in a 

form approved by the CITY BOARD OF MAYOR AND ALDERMEN. Further, prior to 

proceeding as stated herein, the DEVELOPER shall deliver to the CITY a Performance and 

Payment bond, Certificate of Deposit, Letter of Credit, or cash bond in the amount identified on 

Page 19 of said contract and with terms stated in the CITY PLANNING COMMISSION 

RESOLUTION dated July 8, 1967 and amended to September 5, 1989. 

 

XVI 

 

HOLD HARMLESS 
 

 

That the DEVELOPER shall hold harmless the CITY and the CITY ENGINEER from any claim, 

cause of action or liability resulting in whole or in part from the design, construction or 

installation of the improvements within and without the limits of the subdivision, including 

reasonable costs, litigation expenses and attorney's fees for defense of same. 
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XVII 

PARKLAND FEES 

Developer will pay $700.00 per lot for a parkland development fee or dedicate acceptable property 

to the City of Bartlett or other public agency for parkland set aside as outlined in City of Bartlett 

Subdivision Ordinance as amended May 4, 1992 and August 12, 1997. 

 

SPECIAL CONDITIONS: 
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IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals at 

Bartlett, Tennessee, this  day of  ,  . 

 

 

CITY OF BARTLETT 
 

 

 

                  WILLIAM E. CROY 
 

 

TYPED OR PRINTED SIGNATURE 
 

 

 

 

ATTEST: 
 

 

CITY CLERK 
 

 

 

BONDING COMPANY 
 

 

 

LETTER OF CREDIT, APPROVED BY CITY ATTORNEY 

 
 

BY:                                                         

 CITY ENGINEER 

 
 

DATE APPROVED BY BOARD OF MAYOR AND ALDERMEN   

 

 

 
 

 

 

 

  

7.5.a

Packet Pg. 108

A
tt

ac
h

m
en

t:
 C

ro
y 

S
D

 C
O

N
T

R
A

C
T

  (
35

09
 :

 S
u

b
d

iv
is

io
n

 C
o

n
tr

ac
t 

fo
r 

C
ro

y 
S

u
b

d
iv

is
io

n
)



 

7.5.b

Packet Pg. 109

A
tt

ac
h

m
en

t:
 C

ro
y 

L
o

ca
ti

o
n

 M
ap

  (
35

09
 :

 S
u

b
d

iv
is

io
n

 C
o

n
tr

ac
t 

fo
r 

C
ro

y 
S

u
b

d
iv

is
io

n
)



 Board of Mayor and Aldermen Meeting: 03/12/24 06:00 PM 

 6400 Stage Road Department: Engineering 
 Bartlett, TN  38134 Category: Contract 
  Prepared By: Max Gomez-Pedro 

 SCHEDULED Department Head: John Horne 

  

 AGENDA ITEM   

Updated: 3/4/2024 3:45 PM by Max Gomez-Pedro  Page 1 

Subdivision Contract for McCann Subdivision. 
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RESIDENTIAL SUBDIVISION CONTRACT 

 

 

THIS AGREEMENT, made and executed this  day of  ,    
 

between the CITY OF BARTLETT, SHELBY COUNTY , TENNESSEE, hereinafter referred to 

as the CITY and MATT McCANN, hereinafter referred to as the DEVELOPER. 

 

W I T N E S S E T H : 
 

 

WHEREAS, the CITY PLANNING COMMISSION has approved a subdivision plat 

Entitled: McCANN SUBDIVISON dated DECEMBER 5, 2022, made by the DEVELOPER; 

and 

WHEREAS, the CITY PLANNING COMMISSION has approved the Construction Plan and 

established certain conditions for approval of the Final Plat of said subdivision in accordance with 

Section 13-4-301, Tennessee Code Annotated, and the City Subdivision Regulations, one of which 

is the approval of this Development Contract by the CITY BOARD OF MAYOR AND 

ALDERMEN; AND 

WHEREAS, the CITY and the DEVELOPER by the terms of this contract desire to 

specify those detailed costs, division of responsibilities and maintenance and other conditions in 

addition to the Subdivision Regulations and the Construction Plan, heretofore approved, according 

to Law by the CITY PLANNING COMMISSION, said additional terms not to be considered as a 

variance from or modification to regulations, plans or plat, as approved on the date of execution; 

and 
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WHEREAS, this Subdivision Development Contract is entered into by the CITY at the 

instance of the DEVELOPER upon the understanding that the DEVELOPER shall remain fully 

responsible for specific compliance with the requirements of the Subdivision Regulations, the 

Technical Specifications of the CITY, and the Construction Plan, duly prepared by the CITY 

PLANNING COMMISSION subject to review and recommendation of the CITY ENGINEER, 

and 

NOW, THEREFORE, in consideration of the promisee and mutual covenants of the 

parties herein contained, and other considerations herein recited, it is agreed and understood as 

follows: 

 

GENERAL PROVISIONS 
 

 

1. That the DEVELOPER shall at his expense provide all roads, drainage, storm drains, catch 

basins, rights-of-way, easements, open improvements and installations to be constructed as set 

forth herein and on the approved Construction Plans, including construction of all off-site 

improvements and drainage systems (pertaining to this development). 

2. That the DEVELOPER shall pay the expenses of engineering inspection by the CITY 

ENGINEER along with any laboratory testing expenses deemed necessary by the CITY 

ENGINEER and incurred for material testing and soil density and moisture content test, provided, 

however, that the DEVELOPER shall remain fully responsible for construction to the approved 

design and quality control, and that the CITY ENGINEER is vested with the right of periodic 

inspections, final approval and stop work order as a measure of secondary or subsequent 

enforcement. 
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3. That the CITY in its proprietary function does not purport to specify the development layout 

nor the choice of available land uses; nor does the CITY PLANNER design, supervise, nor certify 

the adequacy, structural integrity, or capacity of improvements or installations within or without 

the limits of the development; neither is the CITY ENGINEER vested with any authority or 

responsibility for the design of any improvements or installations within or without the limits of 

the development; nor is the CITY ENGINEER required to determine the structural integrity, 

capacity, elevation, location, type or adequacy of any improvements or installations. 

4. That in providing technical assistance, planning and review of subdivision development the 

CITY seeks to enforce its minimal governmental standards and does not relieve or accept any of the 

DEVELOPER'S liability and responsibility for proper design, construction and installation of 

improvements within or without the limits of the subdivision. 

5. That subject to the warranty provisions herein, after completion of the improvements, subject to 

final inspection and written approval of the CITY ENGINEER, submission of as-built drawings, 

approval and recording of the Final Plat of said subdivision, and acceptance by the CITY of the 

dedication of public improvements and land, the CITY does thereafter accept responsibility for the 

maintenance of all public improvements excepting sidewalks which shall be maintained by the 

property owners. Such responsibility for maintenance of sidewalks shall be so noted on the Final 

Plat of said subdivision. 

6. That all easements granted by the DEVELOPER, to be recorded on the Final Plat of said 

Subdivision, shall be specifically reserved for the use or uses noted on the approved Construction 

Plans. 
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7. The DEVELOPER is required to select URD of the Memphis Light, Gas, and Water’s 

application for Utility Services for residential subdivision. Underground Residential Distribution 

(URD) shall mean that all primary feeders to the subdivision and within the subdivision shall be 

underground to pad mounted transformers located at the side property line between the houses. 

The secondary service shall also be underground. Any pad mounted switchgear, as required shall 

be located on the side property line. 

8. That when mutually agreed by the CITY and the DEVELOPER that the CITY will design 

and/or install any of the required improvements, the DEVELOPER shall deposit in cash or by 

certified negotiable instrument the full cost of such improvements, based on current prices at the 

time of execution of a separate contract for such design and/or installation by the CITY prior to 

the date the DEVELOPER requests installation to commence. It is understood that the CITY will 

not order materials, schedule work, or expend any funds until the required funds are delivered to 

the CITY by the DEVELOPER. 

9. That for non-residential development within the subdivision, all storm water drainage shall be 

collected on site and conveyed by drainage structures to the public storm sewer system. Further, 

non residential development having more than one-hundred and fifty thousand (150,000) square 

feet of improved area, building and parking, shall have all drainage structures designed by the 

slow release method. The design calculations for such structures shall be submitted to the CITY 

ENGINEER for approval prior to construction. 

10. That the DEVELOPER shall haul all scrap building materials, debris, rubbish, and other 

 

de-gradable materials to a permitted landfill, and not bury any such materials within the limits of 

said subdivision (except if they are permitted to burn by Shelby County Health Department and 

the Bartlett Fire Department). 
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11. That if a bond has been executed to secure the value of the improvements to be constructed 

and installed under this contract and said bond, due to inflation and/or rising costs, is inadequate 

to secure the cost of said improvements when an extension of the contract period is sought, the 

DEVELOPER shall provide the additional security to bring the bond amount in line with current 

cost projections by the CITY ENGINEER and approved by the CITY PLANNING 

COMMISSION. 

 

12. That the CITY and any of its agencies will not unreasonably withhold approval of time 

extensions where the DEVELOPER has provided the required notice to the CITY ENGINEER 

and such additional security as may be deemed necessary. 

13. That the DEVELOPER understands that failure to follow this time extension procedure 

constitutes a breach of contract and places the DEVELOPER in violation of the Subdivision 

Regulations and subject to a declaration of default. 

14. That the DEVELOPER will not transfer the property on which this subdivision is to be located 

without first providing the CITY ENGINEER with prior notice of when and to whom transfer is to 

be made. If the transferee intends to develop this subdivision in accordance with the approved 

Construction Plans and Final Plat, if already approved and recorded pursuant to this contract, the 

DEVELOPER shall provide the CITY ENGINEER and the CITY ATTORNEY an Assumption 

Agreement by which the transferee agrees to perform and complete all the requirements of this 

contract and to provide the surety needed to secure such performance. Said agreement shall be 

subject to approval of the CITY BOARD OF MAYOR AND ALDERMEN. 

15. That the DEVELOPER understands that transfer of said property without providing the notice 

of transfer and Assumption Agreement as required herein shall be a breach of contract and places 

the DEVELOPER in violation of the Subdivision Regulations and subject to a declaration of 

default. 
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16. That the DEVELOPER shall comply with all applicable Federal, State, and local laws, and it 

shall be the DEVELOPER'S responsibility to furnish proof of said compliance upon demand. 

17. That should the DEVELOPER default in any part of this contract and it becomes necessary to 

engage an attorney to file necessary legal action to enforce the provisions of this contract or sue 

for any sums of money due and owing or liability arising incident to this contract, the 

DEVELOPER shall pay to the CITY reasonable attorney's fees. 

18. That the Developer shall furnish, on demand of the CITY ATTORNEY, satisfactory evidence 

that the DEVELOPER has the lawful right to enter into this contract for the purpose herein 

contained. 

 

II 

 

FIXED IMPROVEMENTS 
 

1. The construction of all required improvements by the DEVELOPER including but not limited 

to the curb and gutter, street sub-grade preparation, street base course construction, temporary 

surface course, storm drainage, sidewalks, water service, utility service, sewer service and other 

related items, shall be in accordance with the subdivision regulations and specifications of the 

CITY OF BARTLETT, which are incorporated by reference herein and said fixed improvements 

required approval and acceptance by the CITY OF BARTLETT. The drainage system shall be 

constructed with gasketed reinforced concrete pipe or concrete channel lined ditch and other 

drainage structures shown on the street plan and development plans for the subdivision, all of 

which drainage system must be specifically approved by the CITY ENGINEER and in compliance 

with the approved plans and CITY SPECIFICATIONS which are hereby made a part of this 
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contract as if specifically set out. Said plans and development plat shall bear the signature of 

approval by the CITY ENGINEER before construction may commence. The DEVELOPER will 

pay the expenses of engineering inspection by the CITY ENGINEER along with any laboratory 

testing expenses deemed necessary by the CITY ENGINEER and incurred for material testing and 

density tests, provided however, the DEVELOPER shall remain primarily responsible for 

construction to approve design and quality control and the CITY ENGINEER is vested with the 

right of periodic inspections, final approval and stop work order as a measure of secondary or 

subsequent enforcement. Further, for road construction, the DEVELOPER shall be responsible 

for 

 

street subsurface preparation and the following requirements, in addition to the detailed 

specifications, shall apply: 

 

STREET PAVING/TRAFFIC CONTROL SIGNS 
 

 

All streets are to be constructed in conjunction with the requirements of the approved subdivision 

regulations. 

1. Upon completion of the graveling and/or cementing process, an inspection will be made and if 

approved the first 2 inch asphalt course will be applied and the cost will be paid for by the 

DEVELOPER The DEVELOPER will then maintain the streets until the final street paving is 

installed. (See Final Street Paving Requirements, Page 10 of 24) 

 

2. That the DEVELOPER shall install, at their expense, permanent street name signs and traffic 

control signs. All traffic control signs shall be located as shown on the plan prepared by the City 

Engineer. All signs are to be in place before final acceptance of the subdivision and shall be 

fabricated in accordance with the following Standards and Specifications. 
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STOP SIGNS: 30" x 30" octagon shape, high intensity red tape, background with 3/4" 
 

white band around complete sign with 10" white letters. Sign post shall be 

set in ground minimum 48" bury, so there is 7' from bottom of sign to top 

of asphalt. All signs shall meet or exceed Manual of Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

 

YIELD SIGNS: 30" triangle shape, high intensity red tape background with 3/4" white 
 

band around complete sign and 13" white triangle in center with 3" red 

letters. Also, all signs needs to meet or exceed Manual on Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

Yield sign post shall be set in-ground, minimum 48" bury 7' from bottom of sign 

to top of asphalt. 

 

SPEED LIMIT SIGNS: 24" x 30" white, high intensity tape background with 4" speed 
 

limit black letters and 10" black numbers with black 3/4" trim around 

complete sign 3/4" of an inch away from outside edge. Certified sign 

company will make to State Department of Transportation and Manual of 

Uniform Traffic Control Devices Standard regulations. Signpost shall be 

6' from bottom of sign to top of asphalt. 
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STREET NAME SIGNS: 9" aluminum plates, covered completely with green reflective tape, 
 

with 6" letters. All coves and dead end streets should have yellow ends 

with 1" black letters saying dead end. Street name signs should be 9' from 

bottom of sign to top of asphalt. Sign post shall have minimum 3 foot 

bury. All signs need to meet or exceed Manual on Uniform Traffic 

Control Devices and State Department of Transportation regulations. 

 

TRAFFIC POST: Green "U" Channel slotted post 12' long, standard thickness. 
 

 

STREET NAME POST: 3" galvanized round post 12' long. 
 

 

NOTE: When street name signs and traffic control signs are in same location, one post 

can be used with street name on top. Excessive post lengths are to be below grade 

or cut off; they are not to extend above the top of the sign. 

 

3. That the DEVELOPER shall furnish all labor and materials to construct and install all 

sidewalks, handicap ramps, curb cuts and driveway aprons in accordance with the CITY'S 

Subdivision Regulations and Technical Specifications and the approved Construction Plan. The 

DEVELOPER may permit individual builders for lots within the subdivision to assume all or part 

of the responsibility for the construction and installation of sidewalks, handicap ramps, curb cuts 

and driveway aprons provided that the sales contract or other agreement between the 

DEVELOPER and individual builders shall specifically detail the builder's assumption of such 

responsibility and shall state that construction and installation of such improvements by the 

builder shall be a condition of the Building Permit issued by the CITY, in which case the 

DEVELOPER shall be relieved of the requirement of such construction and installation. In the 

event that the DEVELOPER fails to comply with this provision of the contract or if the builder 

has not assumed such responsibility, the DEVELOPER shall remain fully responsible for 

completing the construction and installation of any or all improvements which have not been 
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assumed by individual builders including any bonding or warranty requirements of the CITY. 

 

4. That if it is not necessary to change an existing road grade and alignment the DEVELOPER 

shall only be required to construct drainage, curbs and gutters, grade, gravel, and place to the 

existing pavement. If the existing grade and alignment is changed, the DEVELOPER shall be 

required to grade, gravel and place the full width of said street or road. 

5. That the DEVELOPER shall complete all grading within the street right-of-way before the 

public utilities are installed. 

6. That the DEVELOPER shall design and construct all private streets and roadways authorized 

within the development to standards equal to or greater than required by the Subdivision 

Regulations and Technical Specifications of the CITY. (OPTION PROVISION WHERE 

APPLICABLE) 

7. That easements for sanitary sewers, drainage and other required services may be located and 

utilized within private streets and shall be so noted on the Final Plat of said subdivision. 

(OPTIONAL PROVISION WHERE APPLICABLE). 

III 

 

FINAL STREET PAVING 
 

The CITY OF BARTLETT shall furnish and install, on accepted and dedicated streets 

only, a final asphalt surface course in accordance with the CITY SPECIFICATION and 

Subdivision Regulations. The DEVELOPER, upon the direction of the CITY OF BARTLETT 

will adjust manholes and water valve boxes to meet finished surface course prior to application of 

surface course. The DEVELOPER shall pay to the CITY OF BARTLETT upon demand a sum 

equal to 100% of the cost of the surface course, said cost to be determined by the CITY 

ENGINEER and paid by the DEVELOPER prior to installation. This final surface (1") will not be 

7.6.a

Packet Pg. 120

A
tt

ac
h

m
en

t:
 M

cC
an

n
 S

D
 C

O
N

T
R

A
C

T
  (

35
10

 :
 S

u
b

d
iv

is
io

n
 C

o
n

tr
ac

t 
fo

r 
M

cC
an

n
 S

u
b

d
iv

is
io

n
)



Page 11 of 24 

 

 

installed until 100% of the lots in the subdivision are built upon.  Bond will be held until such 

time as the Final Surface is applied and all subdivision improvements are in place and accepted by 

the City Engineer. 

 

IV 

WATER SERVICE 

 

1. The DEVELOPER shall pay the full and actual cost of labor and materials required or the 

DEVELOPER may proceed as under Paragraph 2 of this Section to install all water mains, 

hydrants, valves, and appurtenances to serve all lots within said subdivision from the existing 

CITY water system and to install water service lines and appurtenances from the water main to the 

meter center at the front property line of each lot. Further, the DEVELOPER shall pay all 

engineering, testing and laboratory costs incident to the water service in and to said subdivision. 

 

2. That the DEVELOPER shall have the option of privately contracting for the construction and 

installation of all or part of the sewerage system, water service system and with a qualified 

contractor licensed in the State of Tennessee, provided, however, DEVELOPER shall deliver to 

the CITY ATTORNEY proof of payments to the contractor and a waiver of all claims and liens 

against such improvements binding on said contractor or the DEVELOPER may file a notice of 

completion and once duly filed said filing sent to the CITY ATTORNEY. 
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V 

 

WATER SERVICE EXPANSION FEE 
 

 

1. That the DEVELOPER shall pay to the CITY a sum equal to 15% of the water construction 

cost, said sum to be applied by the CITY for expansion of water supply and treatment facilities 

and shall be in addition to payments to the CITY for installation of the water service system to and 

in said subdivision. 

2. Developer will pay a water connection fee of $2,000.00 per lot. 

 
 

VI 

SEWER SERVICE 

That the DEVELOPER shall pay to the CITY full and actual cost of labor and materials 

required or the DEVELOPER may proceed as under Section IV (2), herein, to install a State Board 

of Health approved sewerage system complete with necessary pumping stations, force main, sewer 

mains, and manholes, and appurtenances, within and without the limits of said subdivision, and 

sewer laterals to the front on each lot within the said subdivision. Further, the DEVELOPER shall 

pay the cost of engineering, inspection, testing, and laboratory costs incident to the sewer service 

in or to the said subdivision. 

VII 

 

SEWER CONNECTION CHARGE 
 

 

That the DEVELOPER shall pay to the CITY, a sewer maintenance and connection 

charge of $2,000.00 for each lot in said subdivision. Such fee shall be paid prior to approval of 

the Final Plat of said subdivision by the CITY PLANNING COMMISSION. 

Also, the Developer shall pay a sewer system review fee of $10 per lot or $25 per 250 feet of 

sewer line extension (whichever is greater). Minimum charge of $25 per contract. 
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VIII 

 

JEOPARDY OF BUILDING PERMITS 
 

 

That should the DEVELOPER fail to complete any part of the work in a GOOD AND 

WORKMANLIKE MANNER, as approved by the CITY ENGINEER or to comply with any 

provision of this contract, then the CITY shall reserve the right to withhold and withdraw any or 

all building permits, water service and sewer service within the subdivision until all provisions of 

this contract have been fulfilled by the DEVELOPER. 

 

IX 

SEDIMENT AND DEBRIS 

 

1. The DEVELOPER will hold the CITY OF BARTLETT and the CITY ENGINEER harmless 

and defend all claims, judgments and demands of all persons for damage caused by the deposit of 

more sediment or debris from drainage flowing from said subdivision. Further, the DEVELOPER 

shall bear the expense of erosion and sediment control and dust abatement before, during and after 

construction during the warranty period. 

2. That the DEVELOPER shall provide necessary erosion control in accordance with the CITY 

Subdivision Regulations and Technical Specifications. All freshly excavation and embankment 

areas, not covered with satisfactory vegetation, shall be fertilized, mulched and seeded and/or 

sprigged and/or sodded as required by the CITY ENGINEER to prevent erosion. In event it is 

determined by the CITY ENGINEER that the necessary erosion control is not being provided by 

the DEVELOPER, the CITY ENGINEER shall officially notify the DEVELOPER of the problem. 

If the DEVELOPER fails to provide satisfactory erosion control within fifteen (15) days after 

notice, then the CITY shall make all necessary improvements to eliminate the erosion problem, 

documenting all expenses incurred performing the work. Prior to releasing any bonds or other 
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securities covering said subdivision, all expenses incurred by the CITY shall be paid in full by the 

DEVELOPER. 

3. That the DEVELOPER shall maintain work sites within and without the subdivision in a 

manner which will prevent increased sedimentation, debris and pollution from drainage flowing 

from said subdivision. In the event of a stop work order issued by the CITY ENGINEER, the 

DEVELOPER shall be permitted a reasonable time to continue work required to comply with this 

Section. Further, the DEVELOPER shall bear the expense of erosion, sediment, and insect vector 

control before, during and after construction, and until termination of the warranty period. 

 

X         

EASEMENTS 

 

The DEVELOPER will be required to obtain and furnish all necessary easements to the 

CITY OF BARTLETT to serve said subdivision, said easements to be in form, type, size and 

character acceptable to the CITY OF BARTLETT. 

 

 
 

XI 

 

TITLE TO WATER AND SEWER LINES 
 

 

The CITY OF BARTLETT shall be granted title to the water and sewer lines and 

accessories to serve the subdivision, and also title to the water main and sewer mains and 

accessories (sewer lift station) within the subdivision when said systems are connected onto the 

existing system of the CITY OF BARTLETT. 
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XII 

 

DRAINAGE DESIGN RESPONSIBILITIES 
 

 

1. That the DEVELOPER shall construct and install all storm water drainage channels, ditches, 

and structures. All drainage control fees shall be paid to the CITY and a retention and storage 

basin with sufficient hydraulic capacity to control all surface and ground water originating within 
 

and upstream of the subdivision shall be constructed as required by the City.  Said drainage 

system shall be designed such that the amount and rate of water from all sources leaving the 

subdivision after full building development shall not be significantly different after than before 

said development unless approved by the CITY ENGINEER upon certification of a Professional 

Engineer registered in the State of Tennessee that the Drainage system design and improvements 

upon full development of upstream and downstream properties under existing zoning are sufficient 

to accept surface and ground water reasonably expected to flow onto the subdivision and 

discharge all waters reasonably expected to flow from the subdivision so as not to damage or flood 

properties nor to increase the established base flood elevation of the upstream or downstream 

portion of Flood Way within or without the subdivision. Further, that the adequacy of the 

drainage shall in all cases be certified by the DEVELOPER'S engineer by his signature and seal 

affixed upon the Final Plat of said subdivision prior to the final approval by the CITY 

PLANNING COMMISSION and recording of said plat. 

2. That the DEVELOPER shall provide to the CITY BUILDING DEPARTMENT and to each lot 

purchaser or builder a coordinated grading plan designed to insure proper drainage of all lots and 

building site within the subdivision. Said plan shall be compatible with the overall drainage plan 

for the subdivision and shall comply with the CITY Subdivision Regulations and Ordinance 80- 
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13, which is included herewith by reference. Further, said plan shall contain a notation stating that 

compliance with the plan by individual lot owners and builders shall be a condition of the 

Building Permit issued by the CITY. 

3. That in any development which alters or revises the Flood Plain or Flood Way shown on the 

Flood Hazard Boundary Map issued by the Federal Emergency Management Region Office, the 

DEVELOPER shall provide to the CITY FLOOD ADMINISTRATOR a Development Permit 

issued by the Federal Insurance Administration Regional Office accepting said alteration or 

revision of the Flood Plan or Flood Way. Further, until said Development Permit is provided the 

DEVELOPER shall not proceed with any work affecting the Flood Plain or Flood Way nor will 

the Final Plat of the subdivision be approved by the CITY PLANNING COMMISSION. 

4. It is understood and agreed that the CITY OF BARTLETT in its proprietary function does not 

purport to specify the development layout nor the choice of available land uses; nor does the CITY 

OF BARTLETT design, construct, supervise nor certify the adequacy of the drainage 

improvements. 

5. Neither is the CITY ENGINEER vested with any responsibility for the design of drainage 

improvements nor is he required to determine drainage capacities, survey elevation, cross check 

adequacy nor specify the type and locations of drainage improvements; and in providing technical 

assistance, planning and review the CITY OF BARTLETT does not commit itself to the 

construction, improvements or modification of the drainage system within or without the 

development. 

6. Rather it is the responsibility of the DEVELOPER to properly anticipate, survey, design and 

construct all drainage improvements so that the development will not increase, alter or affect the 

flow of surface waters or channellized waters from or onto any property so as to damage or flood 

any property nor contribute to the same. 
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7. In providing technical assistance, planning and review the CITY OF BARTLETT seeks to 

enforce its minimal governmental standards and does not relieve or accept any of the Developers 

liability and responsibility to properly design and construct the development. 

8. Subject to the warranty provisions herein, after completion of the development and after final 

inspection and written construction approval, the CITY OF BARTLETT does thereafter accept 

responsibility for the maintenance of drainage improvements. 

9. The DEVELOPER further agrees to hold harmless the CITY OF BARTLETT and the CITY 

ENGINEER from any loss or damage from any claim, cause of action or liability resulting in 

whole or part from the design, construction and/or installation of the development including 

reasonable costs, litigation expenses and attorneys fees for defense of same. 

10. The detention basin property for residential developments will be deeded free and clear of all 

liens and indebtedness to the City of Bartlett at the time the development is finaled. Detention 

basin property for commercial developments will remain the property of the development and its 

geometric shape and design may not change without approval of the Bartlett City Engineer and the 

Bartlett Planning Commission. 

11. The residential developer has the duty to maintain the detention basin until the City accepts the 

basin. A fully stabilized basin will be required prior to acceptance. Detention basin maintenance 

on commercial property will be the responsibility of the commercial property’s land owner. 

12. There is a drainage fee of $250.00 per lot in residential subdivisions where detention is 

constructed and profiled on the property by the developer. If no detention basin is built, the 

drainage fee is $500.00 per lot. 
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13. In Commercial Developments detention fees will be $500.00 per ½ acre if basins are not 

Constructed and $250 per ½ acre when constructed. Basins will be constructed unless waived by 

the Planning Commission. 

14. As long as the City of Bartlett holds security, be it bond, letter of credit or otherwise, the City 

of Bartlett reserves the right to use said security for completion or repair of the detention basin 

during the warranty period of the development served by said basin. 

15. Those developments approved by the Planning Commission for detention basins to be 

constructed by the development and maintained by the development will not be assessed fees. 

XIII 

WARRANTY PROVISIONS 

1. That neither the final certificate of payment nor any provision of this contract or its 

incorporated documents nor partial or entire occupancy of the subdivision shall constitute an 

approval or acceptance of any work not performed in accordance with the contract and its 

incorporated documents, nor relieve the DEVELOPER of liability with respect to any express 

warranty or responsibility for faulty materials or workmanship. 

 
 

2. That the DEVELOPER shall remedy any defects in work and pay for any damage to other work 

resulting therefrom which shall appear within a period of one (1) year from the date of final 

written approval and acceptance unless a longer period is specified. The CITY shall give notice of 

observed defects with reasonable promptness. Further, this Construction Warranty does not effect 

but is in addition to the rights and liabilities assessed herein unless a longer period is specified. 

3. That throughout the warranty period beginning at final acceptance the DEVELOPER shall 

provide a bond or other surety securing such warranty for all improvements in a form, amount and 

with terms acceptable to the CITY BOARD OF MAYOR AND ALDERMEN. The warranty 
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period is to extend to a minimum of one (1) year after the City's final acceptance. The 

DEVELOPER is responsible to maintain the streets until the final street paving is installed, (see 

Final Street Paving Requirements, Page 10 of 24). If the final street paving is not completed 

within the one (1) year warranty period, the street warranty will be extended until the 

final street paving is complete. The Bond required in these warranty periods is to be a minimum 

50% of the total bond amount or an amount determined by the City Engineer to cover the final 

construction costs. 

 

4. That the DEVELOPER shall complete all work in this contract within 365 consecutive 
 

calendar days from the date hereof; however, if due to unforeseen circumstances, the 

DEVELOPER is unable to complete said work within the times specified, but desires to complete 

said contract to the satisfaction of the CITY, the DEVELOPER will submit a written request for 

extension of the contract period to the CITY ENGINEER at least sixty (60) days prior to the 

expiration date for such completion, but in no case shall such date exceed one (1) calendar year 

from the completion date specified in any Performance Bond, provided said bond can be extended 

for the additional period. 

 

XIV 

STREET LIGHTS 

 

1. The Developer of the subdivision is responsible for the cost of street light installation. Prior to 

release of bond, Memphis Light, Gas and Water will submit a final installed cost of street lights. 

The City will then bill the Developer for the actual cost incurred for street light installation. Once 

the Developer pays this fee the City can reduce the bond to reflect this deduction. 
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XV 

 

BONDING REQUIREMENTS 
 

 

That prior to proceeding with any site preparation, construction or installation of improvements 

the DEVELOPER shall deposit with the CITY all required fees and assessments and deliver a 

formal Offer of Irrevocable Dedication of public improvements and land for said subdivision in a 

form approved by the CITY BOARD OF MAYOR AND ALDERMEN. Further, prior to 

proceeding as stated herein, the DEVELOPER shall deliver to the CITY a Performance and 

Payment bond, Certificate of Deposit, Letter of Credit, or cash bond in the amount identified on 

Page 19 of said contract and with terms stated in the CITY PLANNING COMMISSION 

RESOLUTION dated July 8, 1967 and amended to September 5, 1989. 

 

XVI 

 

HOLD HARMLESS 
 

 

That the DEVELOPER shall hold harmless the CITY and the CITY ENGINEER from any claim, 

cause of action or liability resulting in whole or in part from the design, construction or 

installation of the improvements within and without the limits of the subdivision, including 

reasonable costs, litigation expenses and attorney's fees for defense of same. 
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XVII 

PARKLAND FEES 

Developer will pay $700.00 per lot for a parkland development fee or dedicate acceptable property 

to the City of Bartlett or other public agency for parkland set aside as outlined in City of Bartlett 

Subdivision Ordinance as amended May 4, 1992 and August 12, 1997. 

 

SPECIAL CONDITIONS: 

 

 

This Subdivision is located in an area without any access to public sewer service.  The property has 

no existing septic tank. If the Shelby County Health Department allows the septic, the City of 

Bartlett will allow the owner to move forward with a septic tank. The Sewer Connection Fee will be 

waived due to no access to public sewer. If a septic tank is not allowed by the Shelby County Health 

Department, then the owner will be required to design and extend sewer (at owner’s expense) to 

provide sewer service.  If at a future date public sewer becomes available and the DEVELOPER or 

current owner wishes to connect the connection fee shall be paid at that time.
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IN WITNESS WHEREOF, the parties hereto have affixed their hands and seals at 

Bartlett, Tennessee, this  day of  ,  . 

 

 

CITY OF BARTLETT 
 

 

 

                  MATT McCANN 
 

 

TYPED OR PRINTED SIGNATURE 
 

 

 

 

ATTEST: 
 

 

CITY CLERK 
 

 

 

BONDING COMPANY 
 

 

 

LETTER OF CREDIT, APPROVED BY CITY ATTORNEY 

 
 

BY:   

CITY ENGINEER 

 
 

DATE APPROVED BY BOARD OF MAYOR AND ALDERMEN   
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 Board of Mayor and Aldermen Meeting: 03/12/24 06:00 PM 

 6400 Stage Road Department: Planning and Economic Development 
 Bartlett, TN  38134 Category: Report 
  Prepared By: Melissa Hale 

 SCHEDULED Department Head: Kim Taylor 

  

 AGENDA ITEM   

Updated: 3/7/2024 9:35 AM by Melissa Hale A Page 1 

March Planning Commission Report. 

New Business 

Master Plan 

 

1. National Cities Subdivision, 7543 Highway 70 (David Bray, The Bray Firm) 

 

INTRODUCTION:  Mr. David Bray with The Bray Firm is requesting Planning Commission 

approval of a Master Plan for the National Cities Subdivision.  The subject property is located 

on the vacant lot at 7543 Highway 70, and it is within the “C-L” Neighborhood Business Zoning 

District. 

BACKGROUND:  The subject property is the former location of the Bird Fasteners building 

that was demolished in October 2017. The subject property is not a legal lot of record (created 

after March 6, 1956) and is less than 4-acres (not exempt from subdivision regulations). In 

order to make the lot eligible for a building permit, it must be within a Planning Commission 

approved and legally recorded subdivision.  

DISCUSSION:  The specific request by the applicant is for the approval of the Master Plan 

for the National Cities Subdivision.  The applicant is proposing to subdivide the existing 0.91 

acre subject property into two lots.  One lot is proposed to be 16,887 square feet, and the 

other lot is proposed to be 22,888 square feet.  Once both lots are recorded on the plat, the 

applicant will re-record the plat to combine both lots to create one legal lot of record that is 

eligible for a building permit.  Access to the subdivision will be from two existing curb cuts on 

Highway 70. 

Recommendation:  Approval with conditions. 

Approved with conditions of staff. 

Construction Plan 

 

2. National Cities Subdivision, 7543 Highway 70 (David Bray, The Bray Firm) 

 

INTRODUCTION:  Mr. David Bray with The Bray Firm is requesting Planning Commission 

approval of a Construction Plan for the National Cities Subdivision.  The subject property is 

located on the vacant lot at 7543 Highway 70, and it is within the “C-L” Neighborhood 

Business Zoning District. 

BACKGROUND:  The subject property is the former location of the Bird Fasteners building 

that was demolished in October 2017. The subject property is not a legal lot of record (created 

after March 6, 1956) and is less than 4-acres (not exempt from subdivision regulations). In 

order to make the lot eligible for a building permit, it must be within a Planning Commission 
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approved and legally recorded subdivision. 

DISCUSSION:  The specific request by the applicant is for the approval of the Construction 

Plan for the National Cities Subdivision.  The applicant is proposing to subdivide the existing 

0.91 acre subject property into two lots.  One lot is proposed to be 16,887 square feet, and the 

other lot is proposed to be 22,888 square feet.  Once both lots are recorded on the plat, the 

applicant will re-record the plat to combine both lots to create one legal lot of record that is 

eligible for a building permit.  Access to the subdivision will be from two existing curb cuts on 

Highway 70. 

Recommendation:  Approval with conditions. 

Approved with conditions of staff. 

 

Site Plan 

 

3. Christian Life Church Expansion, 9375 Davies Plantation Road (Roy Lamica, EFI 

Global) 

 

INTRODUCTION:  Mr. Roy Lamica with EFI Global is requesting Planning Commission of a 

Planning Commission revised Site Plan for a church addition.  The subject property is located at 

9375 Davies Plantation Road within the “R-E” Residential Estate Zoning District. 

BACKGROUND:  On August 6, 2012, the Planning Commission approved a Special Use 

Permit to allow a new church and conceptual outline plan to include the following: sanctuary, 

gymnasium, softball field, two soccer fields, playground, pavilion, maintenance shed, and water 

retention area.  November 2, 2015, the Planning Commission approved the Site Plan for 

Christian Life Church with an 18,600 square foot sanctuary building and a 1,200 square foot 

storage building.  On December 4, 2023, Christian Life Church submitted a Special Use Permit 

to the Planning Commission for a favorable recommendation to the Board of Mayor and 

Aldermen to allow a private school use with the existing church.  The Planning Commission 

delayed the vote to allow time for the applicant to get a traffic study. This Site Plan application 

is not related to or contingent on their school use Special Use Permit (SUP) application.   

DISCUSSION:  The specific request by the applicant is for Planning Commission approval of a 

revised Site Plan for to construct a 17,430 square foot church addition and playground.  The 

addition will be located to the west of the main sanctuary building and will house the 

gymnasium and classrooms. Other features of this development includes a 2,753 square foot 

playground.  The specifics of the revised site plan are as follows: 

Site Data 

Site Area: 20.76-acres/904,305.6-square feet 

Proposed Total Building Area: Proposed:  17,430-square feet  Existing:  

19,800-square feet New Total:  37,230-
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square feet 

Greenspace/Open space: 77% 

Total Existing Parking Spaces 219 (8 ADA) 

Total Required Parking 109 (7 ADA) 

Building Height: 35-feet  

 

Recommendation:  Approval with conditions. 

Approved with conditions of staff. 

 

4. New Retail Development, 7418 Highway 70 (David Bray, The Bray Firm) 

 

INTRODUCTION:  Mr. David Bray with The Bray Firm is requesting Planning Commission 

approval of a Site Plan for a new four tenant retail building.  The subject property is located on 

the vacant lot located at 7418 Highway 70, and it is within the “C-G” General Business Zoning 

District. 

BACKGROUND:  The subject property is the former location of the Siesta Motel building 

that was demolished in August 2014.  The subject property is a legal lot of record that was 

created by deed in Book 3054, Page 1 in January 1953.  This recorded deed predates the 

Subdivision Ordinance date of March 6, 1956, so the subject property is eligible for a building 

permit subject to Site Plan approvals from the Planning Commission and Design Review 

Commission. 

DISCUSSION:  The specific request by the applicant is for Planning Commission approval of 

a Site Plan to construct a 6,000 square foot retail building for four tenant spaces.  Each tenant 

space will be 1,500 square feet.  The west end tenant space will have a drive thru window.  

Access to the site will be from Highway 70.  The site parking lot will have dual movement 

circulation with one way traffic access around the rear of the retail building with a drive thru 

lane and exit lane.  Other features of the development include a 20-foot streetscape buffer, two 

20-foot commercial/residential landscape buffers, and a stormwater detention basin.  The 

specifics of the Site Plan are as follows: 

Site Data 

Site Area: 2.05 acres/89,298 square feet 

Total Required Parking Spaces: (One 

space per 200 square feet) 

30 

Total Proposed Parking Spaces: 32 

Handicap Accessible: 2 van accessible 

Regular: 30 

Proposed Building Area: 6,000 square feet 

Greenspace/Open space: 69% 
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Building Height: < 20 feet 

 

Adjacent property owners wanted an 8 foot fence without columns between their 

property and the development, to have the dumpster moved away from their 

property closer to the intended food establishment, and more landscape screening. 

Recommendation:  Approval with conditions. 

Approved with conditions of staff and additional conditions requested by adjacent 

property owners.  

 

5. Flex Space, Summer Avenue North of Elmore Road (Vanessa Ballard, V Ballard 

Consulting)  

 

INTRODUCTION:  Ms. Vanessa Ballard with V Ballard Consulting is requesting Planning 

Commission Site Plan approval for a Commercial Flex Space use.  The subject property is a 

vacant lot at the northwest corner of Summer Avenue at Altruria Road, and it is located within 

the “C-H” Highway Business Zoning District. 

BACKGROUND: Subject property is Lot 12 of the J.D. Kearney and J.A. Kearney Subdivision 

that was approved by Shelby County Commission on August 3, 1948, and recorded by the 

Shelby County Register of Deeds on September 15, 1948.   

On January 3, 2022, the Planning Commission approved a Site Plan for a Sunbelt Rentals 

truck/trailer rental facility.  That project, however, has been discontinued.   

DISCUSSION:  The specific request is for Planning Commission approval of Site Plan to 

construct five buildings totaling 34,640 square feet of a commercial flex-space use.  Access to 

the site will be from a proposed curb cut off Highway 70 and a proposed curb cut off Altruria 

Road.  Other features of the development include streetscape landscape buffer, commercial 

landscape buffer at the rear of the property, dumpster enclosure, and storm water detention 

basins.  The specifics of the revised site plan are as follows: 

Site Data 

Site Area: 2.75 acres/120,000 square feet                   

(119,964.24 square feet)  

Total Building Area:   -Building 1 -Building 2 -

Building 3 -Building 4 -Building 5 

34,640 square feet -5,000 square feet -10,000 

square feet -4,950 square feet -10,000 square 

feet -4,700 square feet 

Total Required Parking Spaces: Commercial 

Recreation use/Sports Club/Health Spa Offices: 

General Offices/Clinics: medical, dental, vet. 

Retail Stores: Hardware Shopping Center  

 135 spaces (5 ADA required)  92 spaces 

(4 ADA required) 112 spaces (5 ADA 

required) 72 spaces (3 ADA required) 

139 spaces (5 ADA required) 

7.7

Packet Pg. 139



Agenda Item (ID # 3514)  Meeting of March 12, 2024 

Updated: 3/7/2024 9:35 AM by Melissa Hale A Page 5 

Total Proposed Parking Spaces: 87 regular (4 Handicap required) 

Total Proposed Handicap Accessible: 4 ADA  

Greenspace/Open Space: 38.1% ( 33.3% green/open space & 4.8% 

pervious pavers) 

Building Height One-story 

 

Recommendation:  Staff recommends continuing until developer narrows down the intended 

uses for the site and returns with a clearer plan that complies with the Bartlett Zoning 

Ordinance.  

Continued until applicant returns with a narrowed down list of potential intended uses 

that comply with the Bartlett Zoning Ordinance.  
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 Board of Mayor and Aldermen Meeting: 03/12/24 06:00 PM 

 6400 Stage Road Department: Board of Mayor and Aldermen 
 Bartlett, TN  38134 Category: Appointment 
  Prepared By: Jeanie Underwood 

 SCHEDULED Department Head: David Parsons 

  

 AGENDA ITEM   

Updated: 3/4/2024 3:09 PM by Jeanie Underwood  Page 1 

Appoint Members to YMCA Advisory Board. 

Initial appointments to newly-formed YMCA Advisory Board. 
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YMCA ADVISORY BOARD

NAME TERM EXPIRES INITIAL APPOINTMENT TO BOARD

Campbell, Sr., Marsh 12/31/2024 Initial appointment to newly created board

Duboise, Mark 12/31/2026 Initial appointment to newly created board

Goldberg, Michael N/A Initial appointment to newly created board

Jackson, Anna 12/31/2024 Initial appointment to newly created board

Ketchum, Pamela DeMoss 12/31/2026 Initial appointment to newly created board

McLaughlin, Brian N/A Initial appointment to newly created board

Milam, David 12/31/2024 Initial appointment to newly created board

Miller, Gregg 12/31/2026 Initial appointment to newly created board

Wright, Paul N/A Initial appointment to newly created board

ADVISORS:

Ed McKenney, Jr. City Attorney

Steve Sones

Chief Administrative 

Officer

BOARD MEMBERS APPOINTMENTS MARCH 12, 2024
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 Board of Mayor and Aldermen Meeting: 03/12/24 06:00 PM 

 6400 Stage Road Department: Finance 
 Bartlett, TN  38134 Category: Presentation 
  Prepared By: Dick Phebus 

 SCHEDULED Initiator: Dick Phebus 

 Sponsors:  

 RESOLUTION (ID # 3504) DOC ID: 3504  

Updated: 3/6/2024 9:15 AM by Penny Medlock  Page 1 

Resolution 11-24, a resolution to amend the Fiscal Year 2024 
Bartlett City Schools General Purpose School Fund and 

Education Capital Project Fund. 

WHEREAS, the Bartlett City Board of Mayor and Aldermen is required to approve the 

Bartlett City Board of Education (BOE) General Purpose School Fund budget, as amended; and 

 

WHEREAS, the Bartlett City BOE, using Resolution 11-6, approved a budget amendment on 

February 22, 2024, which provides for a use of FY2024 General Purpose School Fund Balance 

of $1,620,000 to fund Education Capital Projects of $25,000 in central office 1st Floor 

renovations and $1,595,000 for roof replacement at Bon Lin Elementary; and 

 

WHEREAS, resolution 11-6 of the Bartlett City BOE is hereby attached and made a part of 

this resolution by reference; 

 

NOW THEREFORE BE IT RESOLVED By the Board of Mayor and Aldermen that 

the amendment itemized in resolution 11-6 to the FY2024 General Purpose School Fund and 

Education Capital Project Fund of the Bartlett City BOE is approved. 

  

Adopted this day of March 12, 2024 

 

                                              _________________________  

Harold Brad King, Register to the  David Parsons, Mayor  

Board of Mayor and Aldermen 

 

 

 Attest:      

     Penny Medlock, City Clerk  
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